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EXHIBIT "B" 

CRITERIA AND BILLING FOR EXTRA SERVICES 

The following Extra Services to the Agreement shall be performed by Architect if needed and if authorized or 
requested by the District: 

1. Making revisions in drawings, specifications, models, or other documents when such revisions are: 

1.1. Required to comply with direction from the District that is reasonably determined to be materially 
different than approvals or instructions previously given by the District. 

1.2. Required to provide services in connection with Change Orders and directives not the fault of the 
Architect. 

1.3. Required by the enactment or revisions of codes, laws, or regulations subsequent to the 
preparation of the Conforming Set, unless those enactments or revisions were foreseeable or 
reasonably should have been foreseeable by the Architect prior to preparation of the Conforming 
Set. 

2. Providing services required because of significant documented changes in a Project initiated by the District, 
including but not limited to size, quality, complexity, the District’s schedule, or method of bidding or 
negotiating and contracting for construction. 

3. Providing consultation concerning replacement of work damaged by fire or other cause during construction 
and furnishing services required in connection with replacement of that work. 

4. Providing services made necessary by the default of contractor(s), by major defects, or deficiencies in the 
work of contractor(s), or extension of construction duration. 

5. In the absence of a final Certificate of Payment or Notice of Completion, providing Services more than sixty 
(60) days after the date of completion of work by contractor(s) and after Architect has completed all of its 
obligations and tasks under the Agreement. 

6. Providing deliverables or other items that are for use by the District, DSA, Contractor or others as directed 
by District.  These deliverables shall be invoiced at direct cost plus 5%. 

7. Providing services as directed by the District that are not part of the Services of this Agreement including 
additional services approved by District for: 

1. Food Service Consultant 
2. Acoustical Engineer 
3. Theatrical Consultant 
4. Aquatic Consultant 
5. Landscape Architect 
6. Fire Sprinkler Consultant 
7. Audio Visual Consultant 
8. Commissioning services of architect and consultant engineers as required under new energy 

code requirements. 
9. Specialty water proofing consultant 
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8. Providing services as an expert and/or witness for the District in any mediation, arbitration, and/or trial in 
which the Architect is (1) not a party, and (2) did not in any way cause the dispute that is being adjudicated. 

9. Providing training, adjusting, or balancing of systems and/or equipment. 

10. The following rates, which include overhead, administrative cost and profit, shall be utilized in arriving at 
the fee for Extra Services and shall not be changed for the term of the Agreement. 

 

Job Title Hourly Rate 

Principal In Charge $205 

Project Director $190 

Project Architect(s) $185 

Job Captain $175 

Interior Designer $175 

CAD $160 

Administrative Personnel $100 

  

11. The mark-up to Architect on any approved item of Extra Services shall not exceed five percent (5%). 

12. Hourly rates are for 2015 and are adjusted annually at the first of the year. 
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EXHIBIT "C" 
 

SCHEDULE OF WORK 
 
1. Promptly after the execution of this Agreement, the Architect shall prepare and submit for approval to the 

District a Schedule of Work showing the order in which Architect proposes to carry out Architect's work 
(“Schedule of Work”).  The Schedule of Work shall apply to the completion of all services listed hereunder 
within the times established by this Agreement.  The Schedule of Work shall be in the form of a progress 
chart clearly delineating all important increments and review dates.  Architect shall update the Schedule of 
Work on a monthly basis and deliver two (2) copies to the District along with the monthly billing. 
 

2. Architect shall complete all work and services required per the Schedule of Work after written authorization 
from the District to proceed. 

 
3. The durations stated in the Schedule of Work shall include the review periods required by the District and 

all other regulatory agencies. 
 

4. The Schedule of Work includes the Building Information Model’s required Levels of Development for each 
Project phase. 

 
5. All times to complete tasks set forth in this Exhibit are of the essence, as per Article 2 of the Agreement.  If 

delays in the Schedule of Work are imposed by the District's inability to comply with requested meeting 
schedules or for events beyond the direct control of the Architect, Architect shall maintain the right to 
request an adjustment in the Schedule of Work if deemed necessary to meet the deadlines set forth in this 
Exhibit.  If approved, such extensions shall be authorized in writing by the District.  Extension shall not, 
necessarily, justify or demand additional fees.  Architect shall be responsible for appropriate resource and 
project management. 
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EXHIBIT "D" 

PAYMENT SCHEDULE 

1. Compensation 

1.1. The payment of consideration to Architect as provided herein shall be full compensation for all of 
Architect’s Services incurred in the performance hereof, including, without limitation, all costs for 
personnel, travel within two hundred (200) miles of a Project location, offices, per diem expenses, 
or any other direct or indirect expenses incident to providing the services.  Except as expressly set 
forth in the Agreement and Exhibit “B,” there shall be no payment for extra costs or expenses. 

1.2. The total compensation to Architect shall be as stated in Article 6 of the Agreement. 

1.3. Costs for all printing, plotting, copying and postage of drawings and other documents for use by 
the District or for use by others by the District shall be invoiced at direct cost plus 5%. 

1.4. District shall pay Architect as follows for all Services contracted for under this Agreement: 

PERCENTAGE OF TOTAL FEE PER PHASE 

Phase Phase Amount 

Schematic Design Phase/Pre-design Project Development Phase 15% 

Design Development Phase 20% 

Construction Documents Phase 35% 

Bidding Phase 5% 

Construction Administration Phase 21% 

Closeout Phase (Divided as indicated below) 4% 

Generate Punch List 1%  

Sign off on Punch List and Receive and Review All M&O  
Documents 1% 

 

Filing All DSA Required Closeout Documents 1%  

Receiving DSA Certification, unless the delay in  
DSA Certification is due to the action/inaction of the District 1% 

 

2. Method of Payment 

Invoices shall be on a form approved by the District and are to be submitted to the District via the District’s 
authorized representative. 

2.1. If reasonably requested by District and, if reasonably requested, as a precondition of payment, 
Architect shall submit to District documentation showing proof that payments were made to 
Architect’s consultant(s). 

2.2. Architect shall submit to the District for approval a copy of the Architect’s monthly pay request 
format. 

2.3. Upon receipt and approval of Architect’s invoices, the District agrees to make payments within 
thirty (30) days of receipt of the invoice as follows: 

2.3.1. Pre- Design/Architectural Program Development Phase: 
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Monthly payments for the percentage of Services complete up to ninety-five percent 
(95%) of the fee for the Phase; one hundred percent (100%) payment upon acceptance 
and approval of the Pre-Design/Architectural Program. 

2.3.2. For Schematic Design Phase: 

Monthly payments for the percentage of Services complete up to ninety-five percent 
(95%) of the fee for the Phase; one hundred percent (100%) payment upon acceptance 
and approval of the Schematic Design Phase by the District. 

2.3.3. For Design Development Phase: 

Monthly payments for the percentage of Services complete up to ninety-five percent 
(95%) of the fee for the Phase; one hundred percent (100%) payment upon acceptance 
and approval of the Design Development Phase by the District. 

2.3.4. For Construction Documents Phase: 

Monthly payments for percentage of Services complete up to ninety-five percent (95%) 
of the fee for the phase; one hundred percent (100%) payment upon acceptance and 
approval of the Construction Documents Phase by the District. 

2.3.5. For Bidding Phase: 

Monthly payments for the percentage of Services complete up to ninety-five percent 
(95%) of the fee for the phase; one hundred percent (100%) payment upon the District’s 
award of the bid. 

2.3.6. For Construction Administration Phase: 

Monthly payments based on Architect’s invoices pursuant to the following: 
 

1. Billed at an hourly rate for Services performed during that Phase, up to ninety-
five percent (95%) of the fee for the phase; one hundred percent (100%) 
payment upon the District’s agreement that the Architect can generate a Punch 
List as part of the Closeout Phase. 

 
2. The hourly rate(s) and terms of payment shall be as indicated herein including, 

without limitation, in Exhibit “B.” 
 

3. Regardless of the Services performed during any given month, the Architect can 
invoice for no more than the percentage of construction completed, as reflected 
on the most current pay application on the Project, plus ten percent (10%), until 
the Project is seventy percent (70%) complete.  (For example, if the construction 
of the Project is 65% complete at the end of July, the Architect can invoice for no 
more than 75% of the portion of its Fee for Construction Administration through 
July.)  After the construction of the Project is 70% complete, the Architect can 
invoice for no more than the percentage of construction completed on the 
Project. (For example, if the construction of the Project is 85% complete at the 
end of September, the Architect can invoice for no more than 85% of the portion 
of its Fee for Construction Administration through September.) 

2.3.7. For Closeout: 
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Individual payment(s) proportionate to the items completed within this Phase. 

3. Format and Content of Invoices 

3.1. Architect acknowledges that the District requires Architect’s invoices for Basic Services must 
include explanations of the Services performed.  For invoices for Extra Services that are agreed to 
be performed on a time and material basis, a more detailed explanation, with specificity, is 
required.  For example, the following descriptions, in addition to complying with all other terms of 
this Agreement, would be payable for invoices for Extra Services.  The times indicated below are 
just placeholders, provided as examples only: 

 

Review/Respond RFI’s, Const Admin Mtgs, Review 
Shop Drawings, Field Sketches 

5.5 
hours 

Prepare Construction Documents: floor plans, 
exterior elevations, consultant coordination. 

7.5 
hours 

Building Information Model Update. 2.5 

Master Budget update, Master Schedule Update, 
Board Presentation, Accounting coordination 

6.5 
hours 
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EXHIBIT "E" 

INSURANCE REQUIREMENTS 

Architect shall procure prior to commencement of the Services of this Agreement and maintain for the duration of 
the Agreement insurance against claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the Services hereunder by the Architect, his agents, representatives, employees 
and consultant(s). Architect’s liabilities, including but not limited to Architect’s indemnity obligations, under this 
Agreement, shall not be deemed limited in any way to the insurance coverage required herein. Maintenance of 
specified insurance coverage is a material element of this Agreement and Architect’s failure to maintain or renew 
coverage or to provide evidence of renewal during the term of this Agreement, as required or when requested, may 
be treated as a material breach of contract by the District. 

1. Minimum Scope and limits of Insurance: 

Coverage shall be at least as broad as the following scopes and limits: 

1.1. Commercial General Liability.  Two million dollars ($2,000,000) per occurrence for bodily injury, 
personal injury and property damage.  If Commercial General Liability or other form with a general 
aggregate limit is used, either the general aggregate limit shall apply separately to each 
project/location or the general aggregate limit shall be twice the required occurrence limit. 

1.2. Commercial Automobile Liability, Any Auto. Two million dollars ($2,000,000) per accident for 
bodily injury and property damage. 

1.3. Workers' Compensation Liability.  For all of the Architect’s employees who are subject to this 
Agreement and to the extent required by the applicable state or federal law, the Architect shall 
keep in full force and effect, a Workers' Compensation policy. That policy shall provide employers' 
liability coverage with minimum liability coverage of one million dollars ($1,000,000) per accident 
for bodily injury or disease.  The Architect shall provide an endorsement that the insurer waives 
the right of subrogation against the District and its respective elected officials, officers, employees, 
agents, representatives, consultants, trustees, and volunteers. 

1.4. Employment Practices Liability.  For all of the Architect’s employees who are subject to this 
Agreement and to the extent required by the applicable state or federal law, the Architect shall 
keep in full force and effect, an Employment Practices Liability policy. That policy shall provide 
employers' liability coverage with minimum liability coverage of one million dollars ($1,000,000) 
per occurrence.  The Architect shall provide an endorsement that the insurer waives the right of 
subrogation against the District and its respective elected officials, officers, employees, agents, 
representatives, consultants, trustees, and volunteers. 

1.5. Professional Liability.  This insurance shall cover the prime design professional and his/her liability 
arising from the services of consultant(s) with a minimum of one million dollars ($1,000,000) per 
claim limit and two million dollars ($2,000,000) aggregate limit, and subject to no more than 
seventy-five thousand dollars ($75,000) per claim deductible, coverage to continue through 
completion of construction plus “tail” coverage for two (2) years thereafter. 

The District reserves the right to modify the limits and coverages described herein, with appropriate credits 
or changes to be negotiated for such changes. 

2. Deductibles and Self-Insured Retention: 
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The Architect shall inform the District in writing if any deductibles or self-insured retention exceeds $75,000.  
At the option of the District, either: 

2.1. The District can accept the higher deductible; 

2.2. The Architect’s insurer shall reduce or eliminate such deductibles or self-insured retention as 
respects the District, its officers, officials, employees and volunteers. 

3. Other Insurance Provisions: 

The general liability and automobile liability policies are to contain, or be endorsed to contain, the following 
provisions: 

3.1. The District, the Construction Manager, their representatives, consultants, trustees, officers, 
officials, employees, agents, and volunteers (“Additional Insureds”) are to be covered as additional 
insureds as respects liability arising out of activities performed by or on behalf of the Architect; 
instruments of Service and completed operations of the Architect; premises owned, occupied or 
used by the Architect; or automobiles owned, leased, hired or borrowed by the Architect.  The 
coverage shall contain no special limitations on the scope of protection afforded to the Additional 
Insureds. 

3.2. For any claims related to the projects, the Architect’s insurance coverage shall be primary 
insurance as respects the Additional Insureds.  Any insurance or self-insurance maintained by the 
Additional Insureds shall be in excess of the Architect’s insurance and shall not contribute with it. 

3.3. Any failure to comply with reporting or other provisions of the policies including breaches of 
warranties shall not affect coverage provided to the Additional Insureds. 

3.4. The Architect’s insurance shall apply separately to each insured against whom claim is made or 
suit is brought, except with respect to the limits of the insurer's liability. 

3.5. Each insurance policy required by this clause shall be endorsed to state that coverage shall not be 
suspended, voided, canceled by either party, reduced in coverage or in limits except after thirty 
(30) days prior written notice by certified mail, return receipt requested, has been given to the 
District.  At the option of the District, the Architect shall be the party required to provide the 
District this notice in lieu of the Architect’s insurance provider. 

4. Acceptability of Insurers: 
 
Insurance is to be placed with insurers admitted in California with a current A.M. Best's rating of no less 
than A:VII.  The Architect shall inform the District in writing if any of its insurer(s) have an A.M. Best’s rating 
less than A:VII.  At the option of the District, either: 

4.1. The District, at its discretion,  can accept the lower rating; 

4.2. Require the Architect to procure insurance from another insurer. 

5. Verification of Coverage: 
 
Architect shall furnish the District with: 
 
5.1. Certificates of insurance showing maintenance of the required insurance coverage; 
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5.2. Original endorsements affecting general liability and automobile liability coverage.  The 
endorsements are to be signed by a person authorized by that insurer to bind coverage on its 
behalf.  All endorsements are to be received and approved by the District before Services 
commence. 

 
 



 

CERTIFICATES  
AGREEMENT FOR ARCHITECTURAL SERVICES 

ROOFING CONTRACT FINANCIAL INTEREST CERTIFICATION 
(Public Contract Code section 3006) 

 
 
PROJECT/CONTRACT NO.:       between Alameda Unified School District (“District” 
or “Owner”) and Quatrocchi Kwok Architects (“Architect / Engineer”) (“Contract” or “Project”). 
 
 I ___________________________________________,  __________________________________________ 
 Name Name of Architect / Engineer 
 
certify that I have not offered, given, or agreed to give, received, accepted, or agreed to accept, any gift, contribution, 
or any financial incentive whatsoever to or from any person in connection with the roof project contract on this 
project. As used in this certification, “person” means any natural person, business, partnership, corporation, union, 
committee, club, or other organization, entity, or group of individuals. 
 
Furthermore, I _______________________________________,  ________________________________________ 

Name      Name of Architect / Engineer 
 

certify that I do not have, and throughout the duration of the contract, I will not have, any financial relationship in 
connection with the performance of this contract with any architect, engineer, roofing consultant, materials 
manufacturer, distributor, or vendor that is not disclosed below. 
 
I ___________________________________________,  __________________________________________ 

Name      Name of Architect / Engineer 
 
Have the following financial relationships with an architect, engineer, roofing consultant, materials manufacturer, 
distributor, or vendor, or other person in connection with the following roof project contract: 
 

Name of firm ("Firm"): __________________________________________________________________ 
 
Mailing address: ____________________________________________________________________ 
 
Addresses of branch office used for this Project: ____________________________________________ 
 
If subsidiary, name and address of parent company: ____________________________________________ 

 
 
I certify that to the best of my knowledge, the contents of this disclosure are true, or are believed to be true. 
 
Date: ________________________________________________________________________________________ 
 
Proper Name of Architect / Engineer: ______________________________________________________________ 
 
Signature: _____________________________________________________________________________________ 
 
Print Name: ___________________________________________________________________________________ 
 
Title: ________________________________________________________________________________________ 
 


