ALAMEDA UNIFIED SCHOOL DISTRICT

Excellence & Equiry For All Swudents

LETTER TO THE BOARD OF EDUCATION
OUT-OF-STATE OR OUT-OF-COUNTRY FIELD TRIP

To the members of the Board of Education:

QniJuly 16 - July 20, Encinal Jr. Sr. High School has arranged for a field trip to Denver, Colorado. Wi
anticipate that {1¢) students and (2) chaperopes will be attending. We are requesting permission to attend
the National Fedepation of Community Broadcasters ¢conference (NFCB). The conference brings
broadcasters from low-powered radio stations across the country to participate in professional
development sessions and networking.

The program cost for each student, Including instruction, travel, expenses, meals and lodging is $1,200.
However, families are being asked to cover the flight and hotel room costs which will total $695. Kavin
Gorham is ccordinating a fund raising effort to cover the additicnal costs and wilf cover the costs of any
student who may pot have the personal financial resources to participate.

The purpose of this field trip is ta expose students enrplled in the advanced Radio Broadcast Journalism
course next year to all aspects of the industry. They will attend seminars and presentations fram veteran
broadcasters and will learn about operating a station. The state standards which will be addressed through
this field trip are (standards).

[tinerary:

Pate ‘ TirT.1e | Aﬁtivity

July 10 | 9- ::12 | Méét to research conference agends; chhoo:se séssions
July 12 | : 9- ::12 Meét to research presenters -

July 16 | 7 ar;'x | Ar’rive at Oakland airport for flight to Dewnv.er

July 16 | Y 12 r:aoon' Arﬁve at Denver airport; take van to ho{,el'

July 16 | 2 pr.n | Chéck in at Embassy Suites Hotel o

;Iuly 16 | 3 pr.n - 7'pm Touf Denver and eat early dinner

July 17 | 9 ar:n - 8. pm Ccvﬁference scheduled events

’July 18 | 7:3(} am ; 10 quvuference scheduled events
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ALAI\AEDAL L«NIFIED SCHOOL DISTRICT

E»cs—: llenice & Ecquity For Al Students

pm
July 19 7:30am-8 | Conferepce schedyle events
pm
July 20 5pm Sightsee in Denver and depart for airport for flight
from Depver to Dzkland
July zo | 9145 am Arrive in Oakland
August 14 8am-12 | Send individual PFT presentatiors to Kevin Gorham
pm that will be used dyring first week of class; students
will be graded or the presentation.

Your approval will provid 2 our radio broadcast students with professipnat skills that will enhance the CTE
Radio Broadcast pathwayat Engjnal. The exposure students wil| get from networking with broadcasters from
lew-powerad stations acr ss the country will enable thern to become muor inforrmed anc responsible
jeurnalists, as well as giving our CTE teacher the tools necessary to provide students with current industry
practices,

N

Dated: _Q»ié; &;‘?_ Signature: j\ / LW‘%W/(/MT/

Principal:

school: £ cL;‘ ® a—k '
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ALAMEDA LiNll SIED SCHOOL DISTRICT

Excellence s Equity For All Btuclenys

QOUT OF STATE OR OUT OF COUNTRY FIELL: TRIP REQUEST
Requiremer;ts:
1. All students must be allowed to participate regardless of ability tc pay gr associated feas.
2. ALL Forms must be submitted 30 business days prior to field trip, to the Teaching and Learning
Department. '
3. Board of Education approval is required for all out of state and out of countuy trips. Use Letter to

ﬁoan_‘d of Education format (see attached].

Date Request Sent: 6/6/17 Date of Field Trip: 7/16/17~7/20f17

Destination of Field Trip: Denver, Colorado

School: Encinal Jr, $r. High School Name of Teachgr(s); Kevin Gorham
Print Name: __ n ‘Lg T {:Yzf{’\AM Date: /ﬂ
Signature: __ ' | Date: f / fa f i I
;;a\er Signa:cf ;/e M”’ / / 4
Approval: VR A—— “" | Date: éf L [ /\v-—e*’/,
(Principal Slgnafure) Zy c,{
Teacher's Cellphane: Teacher's School Phone: 510-748-4023
Date & Time of Daparture: 8:30 pm 1/16/17 Date & Time of Return; 9:45 ﬁn‘ 62017
Number of Miles {one way): 1,250 Number of styderts: approx 6 - 10

Number of Chapearone(s): 2

' ' Chaperones: MUST BE Minimum 1 adult for ‘t:ave:ji.{ 15 st;udefnts. | '

T T M [N T T i 1

Include 6l Chaperane names and contact information on E-33 Chaperone List. An unsigned E.33 will

not be accepted. E-33 must be signed off and complete!

F-3A Qut «f State and Out of Country Field Trip Recuest Revised: June 30, 2015
Page 10f6
Date received by Ed, Services:



ALAMEDA, UNIFIED SCHOOIL DISTRICT

Excellerce & Equity For All Sudents

TRANSPORTATION METHOL}

[0 Commercial Transport (Bus/BART/Ferryfetc.) [0 Personal Car (Parents to complete Form =-5.
School site is respgnsible far collection and copfirrpation of Formy E-5 and Proof af Insurapce
verificaticn on form E-33). ] Chartered Bus

Transportation costs will ke paid by: OSchool [ Individual Student U Distrigt
[1Student Body OOX Other Click here to entertext. [0 PTA

Note: indivjdual famijies wil| pay for airfare; all students who are unable to pay for the plane fare will be

sponsored through fynd raiging efforts conducted by Kevin Gorham. Van transportation will be paid for
with fund raising deng by Kevin Gorham and KJTZ students.

BUS INFORMATION NEEDED

Bus Company Name: N/A Contact: N/A.
Address: N/A Phone Number: N/A
Confirnation # for yransportation: N/A

Trensportation costs will bs paid by: NJA

" OVERNIGHT FIELD TRIP INFORMATION

'Name of Lodging: Embassy Suites by Hilton Dewntown Dienver

Lodging Address: 1420 Stout St, Denver, CO §o202 Phone Number: (303) 592-1000

Instructional Purpose: What is the purpose of this trip? To aygment instruction provided by Kevin
Gorham regarding the professional operation of KITZ radio station at Encinal High School, This
conferenca would aid the CTE student in learning abput all agpects of the radio industry

List activities and anticipated stydent outcome: Attend Natipnal Federation of Community
Broadcasters confejence wh ch has a full schedyle of sessiens that will engage students in learping
different facets of radio broadcast journalism. The conference will anable students to network w th
otker high school and college coljeagusas operatjng low-powsred stations and attend seminars
dedicated to improving practice. We anticipate that this conference will spark continued studen-s’
interest in radio and provide students with concepts that they can implement at KJTZ.

List Standards/Corjtent to e addresged:
1. Commurication skills
2. Presentation skills

F-3A Out of State and Cut of Country Field Trip Request Revised: June 30, 2015
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ALAMEDA UNIFIED SCHOOL IDISTRICT

Excellence & Equity For All Studenis

Degcribe pre-activities prior to the trip:

Research confererice egenda; make a personal conference schedule af sessions each student will
attend. Research the speakers who will be featured and develop list of questions for the speakers.

Degcribe post activities after the trip: Students will develpp a multimedia presentation that students
will conduct for the entire class in the Fall.

Reasons for excluding student: {Keep in mind that no student may be excluded due to lack of
payment) All students arc parents were invited to attend a meeting cn Monday June 5th to learn about
the program. Kevin Gorham preserted the costs and stressed to parants that he will coordinatz the
fund raising effort that will enable any students to participate.

Pravision for students not participating: Since this field trip is taking place during the summer, all students
will who are attending will develap a multimedia presgntztion that they will present tc the entire class in the Fall.

INTINERARY

'Daliyé 5¢ hedule of specific events and tines)
Date ' Time Act!wtylEvent
7[16/17 ' 7am Arriva at airport in Oakland to fly tp Denver
7/16/17 ' 11:55am Arriva in Denver and travel to hotel to check in
7/16/17 ' 2pm Leave hotel for sightseeing and for early dinner
7/2/17 ' 9am-8pm~ Conference scheduledevants
7/18/17 ' 7:3Cam - .ik);:{m Conference scheduled evenis
7/189/17 ' 7:3C am-— 8 pm Conference scheduled events
7[20/17 ' 6 pm Arriva at airport for flight from Denver to Ozkland
7/20/17 ' 9:45pm Arrive in Oakland from Genver

"REMINDER;_Field Trip Checklist

e Submit Field Trip Request (Form E-3A) to school administrator at least 30 business days pricr to
trip. V

e lIssue and collect permissian slips (one set to be taken pn trip, one set to remain in office on day of
trip).
Order bus/transportation at leasf 4 weeks in gdvance if peeded.

e if transportatior is by private vehicle, collect all dyiver forms submitted certifying insurance

coverage and submit to the prigcipal. (Form E-s).

Provide a list of particioating stuglents’ names to school office. (Form E-7 or Class List from Aeries).

F-3A Out of State and Out of Country Ficld Trip Request Revised: June 30, 2015
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E-9

Educational Seryices

ALAMEDA UNIFIED SCHOOL DISTRICT 2960 Challenger Drive
) : Excellence & Ec‘uny For &8 Stuclerts Ala medal CA 94501

PARENT/GUARDIAN INFORMED CONSENT FOR FIELD TRIP

School: Encinal High School Teacher: Kevin Gorham Diate: 6/5/2017

Student Name: ___ . i Ropm: o5
General Information

Trip Destinatipn: Denver, Colorado

Address: 142% Stout S, Genver, CO 80202 Phone No. (303) 592-1000
We will leave from; Gakjand Airport Place of Lodging: Embassy Suites Downtown Denver
On (date) 7/1€/20a27 We will return on (day): 7/20/17

At about (timg): o L AM 4 PM

f

Minimum nurpber pf adults/chaperones: 2
Type of Trangportation

(1 District Vighicle [ Commercial Transportation ] District Bus

L] Other (explain) __ajrplane and rental car

Southwest Afrlines - round trip flight from Oakland ta Denver
Rental Van will be used in Denver and will be driven by Kevin Gorham

Inthe event of an accident or illness, 1 do hereby consent to whatever x-ray, examinaticn, anesthetic,
medical, surgical or dental diagnosis or treatment and hospital care are considered necessary in the best
judgment of the atyerdirg physician, surgeon, or dentist and performed by ar under the supervision of a
member of thg medical staff of the hospital or facility furnishing medical or dental services.

*It is recommgndey that all students have madical or stydent accident insurance. If you do not have studenit

accident insurance, it is available through AIG. You can enroll anline at: www.studentinsuranceusa.com

{Information on Page 2 must be completed pricr to submitting consent form)
A special note to RargnisiGuardians regarding prescription medication/drugs:

E-9 Guardian Infprmed Cansent for Field Trip Revised: 6/30/15
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E-9
(1) All drugs muyst be registered on this form;
(2) All drugs, excepting those which must be kept on tha student’s person for emergency use, must be kept
and distributed by the staff
13) . Check and initial here if there are special problerns that the staff should be aware of and if any drugs
gre required on the trip;
{4) If medicaticn or drugs are to be taken by the student, list them here: _
_ _ . . If your son or daughter has a special medical problem, kindly ajtach a
description of that prablem to this sheet.

As stated in California Educatipn Code Section 35339, | understand that | waive all claims against the
District, its officers, agents and employees for any injury, accident, illness, or death occurring during or
by reaseon of this field trip or excursion, including acts #f negligence by the District, its officers, agepts or
employers.

Ifully understand that participapts are to abide by all rules and regplations governing conduct during the trip.
Any violation of these rules and regulations may result in that individual being sent home at the expensg of
hisfher parent/quardian.

Student Name (please print):

Home Address: ' . ‘ ,
EveningPhone; ' __ Cell Phare: _____ Day Fhone:
Emergency Contact: _ ' . - Emergency Phone:
Medical Insurance Carrier e _ — ‘ Policy No.

Farent or Guardian Name (please print):

Signature of Parent/Guardian: __ ‘ S ' Date:

Farentfzuardian signature reflects their knowledge and approval of the activity described above. This
form must be returned te the school before the student gan participate n the activity.
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