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BOARD POLICIES 
 
 
The Governing Board of Education shall adopt written policies to convey its expectations for 
actions that will be taken in the district, clarify roles and responsibilities of the Board and 
Superintendent, and communicate Board philosophy and positions to the students, staff, 
parents/guardians, and the community. 
 
(cf. 9000 - Role of the Board) 
 
The Board shall ensure that district policies align with the district's vision and goals, promote 
student learning and achievement, provide for consistent and fair treatment of students and 
staff, and proactively address equity and the provision of equal access to opportunities for all 
students. 
 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0415 - Equity) 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Board recognizes the importance of maintaining a policy manual that is up to date and 
reflects the mandates of law.  Board policies are binding on the district to the extent that they 
do not conflict with federal or state law and are consistent with the district's collective 
bargaining agreements. 
 No Board policy, bylaw, or administrative regulation, or any portion thereof, shall be operative 
if it is found to be in conflict with applicable federal or state law or regulations or court 
decisions. If any portion of a policy is found to be invalid, that invalidity shall not affect other 
provisions of the policy. 
 
(cf. 2210 - Administrative Discretion Regarding Board Policy) 
 
 
The Board recognizes the importance of maintaining a policy manual that is up to date and 
reflects the mandates of law.  Policies shall be regularly reviewed at a time allocated for this 
purpose on the agenda of public Board meetings. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
The Board shall review certain policies annually, as required by Education Code 35160.5.  If 
no revisions are deemed necessary, the Board minutes shall nevertheless indicate that the 



review was conducted. Other policies shall be monitored and reviewed as specified in the 
policy itself or as needed to reflect changes in law or district circumstances. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Policy Development and Adoption Process 
 
The district's policy development process shall include the following basic steps: 
 
1. The Board and/or Superintendent or designee shall identify the need for a new policy 

or revision of an existing policy.  The need may arise from a change in law, a new 
district vision orstatement, new goals in the local control and accountability plan, 
educational research or trends, or a change in the superintendency or Board 
membership.  The need may also occur as a result of an incident that has arisen in the 
district, or a recommendation or request from staff, a parent/guardian, or other 
interested personsperson. 

 
2. As needed, the Superintendent or designee shall gather fiscal and other data, staff and 

public input, related district policies, sample policies from the California School Boards 
Association or other organizations or agencies, and other useful information and data 
to fully inform the Board about thea particular issue. 

 
(cf. 1220 - Citizen Advisory Committees) 
 
3. The Board may hold discussions during a public Board meeting to gain an 

understanding of the issue and provide initial direction to the Superintendent or 
designee. The discussion may include, but not be limited to, how the proposed policy 
may affect student learning, community expectations, staff recommendations, fiscal 
and the expected impact, as well as of the policy's impact policy on student learning 
and well-being, equity, governance, and the district's fiscal resources and operational 
efficiency. 

 
4. The Board or Superintendent may request that legal counsel review the draft policy as 

appropriate. 
 
5. The Superintendent or designee shall develop and present a draft policy for a first 

reading at a public Board meeting.  At its second reading, the Board may take action 
on the proposed policy.  The Board may waive the second reading or may require an 
additional reading if necessary. 

 
(cf. 9323 - Meeting Conduct) 
 
Only policies formally adopted by a majority vote of the Board shall constitute official Board 
policy. 
 
(cf. 9323.2 - Actions by the Board) 
 



The district's policy development process may be revised or expanded as needed based on the 
issue being considered, the need for more information, or the desire to provide greater 
opportunities for consultation and public input. 
 
Policies shall become effective upon Board adoption or at a future date if so designated by the 
Board at the time of adoption. 
 
 
Board Bylaws 
 
The Board shall prescribe and enforce rules for its own governmentgovernance consistent with 
state law and regulations.  (Education Code 35010) 
 
Bylaws governing Board operations may be developed, adopted, and amended following the 
same procedures as those used for the adoption or amendment of Board policy. 
 
Administrative Regulations 
 
The Superintendent or designee shall be responsible for developing and enforcing 
administrative regulations for the operation of the district.  Administrative regulations shall be 
consistent with law and Board policy and shall be designed to promote the achievement of 
district goals and objectives.  Administrative regulations may describe specific actions to be 
taken, roles and responsibilities of staff, timelines, and/or other necessary provisions. The 
Superintendent or designee may also may develop procedures manuals, handbooks, or other 
guides to carry out the intent of Board policy. 
 
When Board policies are amended, the Superintendent or designee shall review corresponding 
administrative regulations to ensure that they conform to the intent of the revised policy. In 
case of conflict between administrative regulation and Board policy, policy shall prevail. 
 
The Board may review and/or approve administrative regulations for the purpose of ensuring 
conformity with the intent of Board policy. 
 
Monitoring and Evaluation 
 
At theany time a policy is adopted, the Board and Superintendent or designee shallmay 
determine whether an evaluation ofthat progress reports to the Board on the implementation 
and/or effectiveness of the policy should be scheduled and, if. If so, shall the Board and 
Superintendent or designee shall agree upon a timeline and, as applicable, measures for 
evaluating the effectiveness of the policy in achieving its purpose. 
 
(cf. 0500 - Accountability) 
 
Access to Policies 
 
The Superintendent or designee shall ensure that all district employees and the public have 
access to an up-to-date district policy manual.  A public copy of theThe policy manual shall be 
maintained at the district central office and at each school site. These copies shall be maintained 
either electronically and/or by paper copy. 



 
(cf. 1113 - District and School Web Sites) 
(cf. 1340 - Access to District Records) 
 
As necessary, the Superintendent or designee shall notify staff, parents/guardians, students, 
and other stakeholders whenever a policy that affects them is adopted or revised. He/she may 
determine the appropriate communicationscommunication strategy depending on the issue. 
Policies shall be posted on the district's web site when required by law. 
 
Suspension of Policies 
 
No Board policy, bylaw, or administrative regulation, or any portion thereof, shall be operative 
if it is found to be in conflict with applicable federal or state law or regulations or court 
decisions. If any portion of a policy is found to be invalid, that invalidity shall not affect other 
provisions of the policy. 
 
(cf. 1112 - Media Relations) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6020 - Parent Involvement) 
 
 
Legal Reference: 

EDUCATION CODE 
35010  Control of district; prescription and enforcement of rules 
35160  Authority of governing boards 
35160.5  Annual review of school district policies 
35163  Official actions, minutes and journal 
35164  Vote requirements 

 
Management Resources: 
CSBA PUBLICATIONS 
Targeting Student Learning: The School Board's Role as Policymaker, 2005 
Maximizing School Board Leadership:  Policy, 1996 

WEB SITES 
CSBA, Policy Services, including Policy Update Service, Governance and Management Using 
Technology (GAMUT OnlineTMOnline), Policy AuditReview Program, Individual District Policy 
Workshops, Agenda Online, and Manual Maintenance:  http://www.csba.org/ps 

National School Boards Association: http://www.nsba.org 
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Board Bylaws BB 9310 
 
BOARD POLICIES 
 
 
The Governing Board shall adopt written policies to convey its expectations for actions that will 
be taken in the district, clarify roles and responsibilities of the Board and Superintendent, and 
communicate Board philosophy and positions to students, staff, parents/guardians, and the 
community. 
 
(cf. 9000 - Role of the Board) 
 
The Board shall ensure that district policies align with the district's vision and goals, promote 
student learning and achievement, provide for consistent and fair treatment of students and staff, 
and proactively address equity and the provision of equal access to opportunities for all students. 
 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0415 - Equity) 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Board recognizes the importance of maintaining a policy manual that is up to date and reflects 
the mandates of law.  Board policies are binding on the district to the extent that they do not conflict 
with federal or state law and are consistent with the district's collective bargaining agreements. No 
Board policy, bylaw, or administrative regulation, or any portion thereof, shall be operative if it is 
found to be in conflict with applicable federal or state law or regulations or court decisions. If any 
portion of a policy is found to be invalid, that invalidity shall not affect other provisions of the 
policy. 
 
(cf. 2210 - Administrative Discretion Regarding Board Policy) 
 
Policies shall be regularly reviewed at a time allocated for this purpose on the agenda of public 
Board meetings. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
The Board shall review certain policies annually, as required by Education Code 35160.5.  If no 
revisions are deemed necessary, the Board minutes shall nevertheless indicate that the review was 
conducted. Other policies shall be monitored and reviewed as specified in the policy itself or as 
needed to reflect changes in law or district circumstances. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Policy Development and Adoption Process 
 
The district's policy development process shall include the following basic steps: 



 
1. The Board and/or Superintendent or designee shall identify the need for a new policy or 

revision of an existing policy. The need may arise from a change in law, a new district 
vision statement, new goals in the local control and accountability plan, educational 
research or trends, an incident that has arisen in the district, or a recommendation or request 
from staff, a parent/guardian, or other interested person. 

 
2. As needed, the Superintendent or designee shall gather fiscal data, staff and public input, 

related district policies, sample policies from the California School Boards Association or 
other organizations or agencies, and other useful information and data to fully inform the 
Board about a particular issue. 

 
(cf. 1220 - Citizen Advisory Committees) 
 
3. The Board may hold discussions during a public Board meeting to gain an understanding 

of the issue and provide initial direction to the Superintendent or designee. The discussion 
may include, but not be limited to, community expectations, staff recommendations, and 
the expected impact of the policy on student learning and well-being, equity, governance, 
and the district's fiscal resources and operational efficiency. 

 
4. The Board or Superintendent may request that legal counsel review the draft policy as 

appropriate. 
 
5. The Superintendent or designee shall develop and present a draft policy for a first reading 

at a public Board meeting.  At its second reading, the Board may take action on the 
proposed policy. The Board may waive the second reading or may require an additional 
reading if necessary. 

 
(cf. 9323 - Meeting Conduct) 
 
Only policies formally adopted by a majority vote of the Board shall constitute official Board 
policy. 
 
(cf. 9323.2 - Actions by the Board) 
 
The district's policy development process may be revised or expanded as needed based on the issue 
being considered, the need for more information, or the desire to provide greater opportunities for 
consultation and public input. 
 
Policies shall become effective upon Board adoption or at a future date if so designated by the 
Board at the time of adoption. 
 
 
Board Bylaws 
 
The Board shall prescribe and enforce rules for its own governance consistent with state law and 
regulations.  (Education Code 35010) 



 
Bylaws governing Board operations may be developed, adopted, and amended following the same 
procedures as those used for the adoption or amendment of Board policy. 
Administrative Regulations 
 
The Superintendent or designee shall be responsible for developing and enforcing administrative 
regulations for the operation of the district.  Administrative regulations shall be consistent with 
law and Board policy and shall be designed to promote the achievement of district goals and 
objectives.  Administrative regulations may describe specific actions to be taken, roles and 
responsibilities of staff, timelines, and/or other provisions. The Superintendent or designee may 
also develop procedures manuals, handbooks, or other guides to carry out the intent of Board 
policy. 
 
When Board policies are amended, the Superintendent or designee shall review corresponding 
administrative regulations to ensure that they conform to the intent of the revised policy. In case 
of conflict between administrative regulation and Board policy, policy shall prevail. 
 
The Board may review and/or approve administrative regulations for the purpose of ensuring 
conformity with the intent of Board policy. 
 
Monitoring and Evaluation 
 
At any time, the Board and Superintendent or designee may determine that progress reports to the 
Board on the implementation and/or effectiveness of the policy should be scheduled. If so, the 
Board and Superintendent or designee shall agree upon a timeline and, as applicable, measures for 
evaluating the effectiveness of the policy in achieving its purpose. 
 
(cf. 0500 - Accountability) 
 
Access to Policies 
 
The Superintendent or designee shall ensure that all district employees and the public have access 
to an up-to-date district policy manual. The policy manual shall be maintained electronically 
and/or by paper copy. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1340 - Access to District Records) 
 
As necessary, the Superintendent or designee shall notify staff, parents/guardians, students, and 
other stakeholders whenever a policy that affects them is adopted or revised. He/she may determine 
the appropriate communication strategy depending on the issue. Policies shall be posted on the 
district's web site when required by law. 
 
(cf. 1112 - Media Relations) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6020 - Parent Involvement) 
 



 
Legal Reference: 

EDUCATION CODE 
35010  Control of district; prescription and enforcement of rules 
35160  Authority of governing boards 
35160.5  Annual review of school district policies 
35163  Official actions, minutes and journal 
35164  Vote requirements 

 
Management Resources: 

WEB SITES 
CSBA, Policy Services, including Policy Update Service, Governance and Management Using Technology 
(GAMUT Online), Policy Review Program, Individual District Policy Workshops, Agenda Online, and 
Manual Maintenance:  http://www.csba.org/ps 

 
 
 
 
Bylaw ALAMEDA UNIFIED SCHOOL DISTRICT  
adopted:  August 25, 2009 Alameda, California 



Philosophy, Goals, Objectives, and Comprehensive Plans BP 0415 
 
EQUITY 
 
 
The Governing Board believes that the diversity that exists among the district's community of 
students, staff, parents/guardians, and community members is integral to the district's vision, 
mission, and goals. Addressing the needs of the most marginalized learners requires 
recognition of the inherent value of diversity and acknowledgement that educational excellence 
requires a commitment to equity in the opportunities provided to students and the resulting 
outcomes. 
 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
In order to eradicate institutional bias of any kind, including implicit or unintentional biases 
and prejudices that affect student achievement, and to eliminate disparities in educational 
outcomes for students from historically underserved and underrepresented populations, the 
district shall proactively identify class and cultural biases as well as practices, policies, and 
institutional barriers that negatively influence student learning, perpetuate achievement gaps, 
and impede equal access to opportunities for all students. 
 
The Board shall make decisions with a deliberate awareness of impediments to learning faced 
by students of color and/or diverse cultural, linguistic, or socio-economic backgrounds. To 
ensure that equity is the intentional result of district decisions, the Board shall consider whether 
its decisions address the needs of students from racial, ethnic, and indigent communities and 
remedy the inequities that such communities experienced in the context of a history of 
exclusion, discrimination, and segregation. Board decisions shall not rely on biased or 
stereotypical assumptions about any particular group of students. 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 9000 - Role of the Board) 
(cf. 9310 - Board Policies) 
 
The Board and the Superintendent or designee shall develop and implement policies and 
strategies to promote equity in district programs and activities, through measures such as the 
following: 
 
1. Routinely assessing student needs based on data disaggregated by race, ethnicity, and 

socio-economic and cultural backgrounds in order to enable equity-focused policy, 
planning, and resource development decisions 

 
(cf. 0400 - Comprehensive Plans) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6162.5 - Student Assessment) 



2. Analyzing expenditures and allocating financial and human resources in a manner that 
provides all students with equitable access to district programs, support services, and 
opportunities for success and promotes equity and inclusion in the district. Such resources 
include access to high-quality administrators, teachers, and other school personnel; funding; 
technology, equipment, textbooks, and other instructional materials; facilities; and community 
resources or partnerships. 
 
(cf. 0440 - District Technology Plan) 
(cf. 3100 - Budget) 
(cf. 4113 - Assignment) 
(cf. 7110 - Facilities Master Plan) 
 
3. Enabling and encouraging students to enroll in, participate in, and complete curricular 

and extracurricular courses, advanced college preparation programs, and other student 
activities 

 
(cf. 6141.4 - International Baccalaureate Program) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6143 - Courses of Study) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6152.1 - Placement in Mathematics Courses) 
 
4. Building a positive school climate that promotes student engagement, safety, and 

academic and other supports for students 
 
(cf. 5137 - Positive School Climate) 
 
5. Adopting curriculum and instructional materials that accurately reflect the diversity 

among student groups 
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
6. Providing and/or collaborating with local agencies and community groups to ensure the 

availability of necessary support services for students in need 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6179 - Supplemental Instruction) 
 
7. Promoting the employment and retention of a diverse staff that reflects the student 

demographics of the community 
 
8. Providing district staff with ongoing, researched-based, professional learning and 

professional development on culturally responsive instructional practices 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
9. Conducting program evaluations that focus on equity and address the academic 

outcomes and performance of all students on all indicators 



(cf. 0500 - Accountability) 
 
The Board shall regularly monitor the intent and impact of district policies and decisions in 
order to safeguard against disproportionate or unintentional impact on access to district 
programs and achievement goals for specific student populations in need of services. 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4 Educational equity 
52077  Local control and accountability plan 
60040  Selection of instructional materials 
GOVERNMENT CODE 
11000  Definitions 
11135  Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities in Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
2301-2415  Carl D. Perkins Vocational and Applied Technology Act 
6311  State plans 
6312  Local education agency plans 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6  Title IX 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX 

 
 
Management Resources: 

CSBA PUBLICATIONS 
Meeting California's Challenge:  Access, Opportunity, and Achievement:  Key Ingredients for Student 
Success, 2017 
The School Board Role in Creating the Conditions for Student Achievement, 2017 
African-American Students in Focus:  Closing Opportunity and Achievement Gaps for African-
American Students, 2016 
African-American Students in Focus:  Demographics and Achievement of California's African-
American Students, 2016 
Latino Students in California's K-12 Public Schools, 2016 
Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, 2016 
Climate for Achievement Governance Brief Series, 2015 
Math Misplacement, 2015 
CENTER FOR URBAN EDUCATION PUBLICATIONS 
Protocol for Assessing Equity-Mindedness in State Policy, 2017 



WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Center for Urban Education:  https://cue.usc.edu 
Safe Schools Coalition:  http://www.casafeschools.org 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy CSBA MANUAL MAINTENANCE SERVICE 
adopted: July 2018 



Alameda City USD               

Board Policy 
Use Of School Facilities 
 
BP 1330  
Community Relations BP 1330 
 
USE OF SCHOOL FACILITIES 
 
 
The Governing Board believes that school facilities and grounds are a vital community 
resource which should be used to foster community involvement and development. Therefore, 
the Board authorizes the use of school facilities by district residents and community groups for 
purposes specified in the Civic Center Act, to the extent that such use does not interfere with 
school activities or other school-related uses. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
The Superintendent or designee shall give priority to school-related activities in the use of 
school facilities and grounds.   Other uses authorized under the Civic Center Act shall be on a 
first-come, first-served basis. 
 
For the effective management and control of school facilities and grounds, the Superintendent 
or designee shall maintain procedures and regulations that:   (Education Code 38133) 
 
1. Aid, encourage, and assist groups desiring to use school facilities for approved 

activities 
 
2. Preserve order in school facilities and on school grounds and protect school facilities, 

designating a person to supervise this task, if necessary 
 
(cf. 0450 - Comprehensive School Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
3. Ensure that the use of school facilities or grounds is not inconsistent with their use for 

school purposes and does not interfere with the regular conduct of school work 
 
Subject to prior approval by the Board, the Superintendent or designee may grant the use of 
school facilities or grounds on those days on which district schools are closed.   (Education 
Code 37220) 
 
(cf. 6115 - Ceremonies and Observances) 
 
There shall be no advertising on school facilities and grounds except as allowed by district 
policy specified in BP 1325 - Advertising and Promotion. 
 
(cf. 1325 - Advertising and Promotion) 
 



As necessary to ensure efficient use of school facilities, the Superintendent or designee may, 
with the Board's approval, enter into an agreement for the joint use of any school facilities or 
grounds.  The Board shall approve any such agreement only if it determines that it is in the 
best interest of the district and the community. 
  
(cf. 1330.1 - Joint Use Agreements) 
 
Fees 
 
The Board shall adopt a comprehensive schedule of fees to be charged for community use of 
school facilities and grounds, including, but not limited to, the multipurpose room(s), playing 
or athletic field(s), track and field venue(s), tennis court(s), and outdoor basketball court(s). 
The schedule of fees shall be prepared in accordance with 5 CCR 14037-14041.   (5 CCR 
14041) 
 
(cf. 9320 - Meetings and Notices) 
 
OPTION 1:  (Amount not exceeding direct costs to all community groups) 
 
The Board believes that the use of school facilities or grounds should not result in an expense 
to the district. The Superintendent or designee shall charge all groups granted the use of school 
facilities or grounds under the Civic Center Act an amount not exceeding direct costs 
determined in accordance with 5 CCR 14037-14041.  (Education Code 38134) 
 
OPTION 2:  (No charge to nonprofit organizations and youth and school-oriented 
groups) 
 
The Board authorizes the use of school facilities or grounds, without charge, by nonprofit 
organizations and by clubs or associations organized to promote youth and school activities, 
including, but not limited to, Girl Scouts, Boy Scouts, Camp Fire USA, YMCA, parent-teacher 
associations, school-community advisory councils, and recreational youth sports leagues that 
charge participants no more than an average of $60 per month. Other groups that request the 
use of school facilities under the Civic Center Act shall be charged an amount not exceeding 
direct costs determined in accordance with 5 CCR 14037-14041.  (Education Code 38134) 
 
OPTION 3:  (No charge to school-related organizations) 
 
The Board shall grantauthorizes the use of school facilities or grounds without charge to 
school-related organizations whose activities are directly related to or for the benefit of district 
schools.  All other groups requesting the use of school facilities under the Civic Center Act 
shall be charged an amount not exceeding direct costs determined in accordance with 5 CCR 
14037-14041. 
 
Additionally, when any use of school facilities or grounds is for religious services, the district 
shall charge an amount at least equal to the district's direct costs.   (Education Code 38134) 
 
Groups shall be charged fair rental value when using school facilities or grounds for 
entertainment or meetings where admission is charged or contributions solicited and net 



receipts are not to be expended for charitable purposes or for the welfare of the district's 
students.  (Education Code 38134) 
 
 
In determining directCalculating Direct Costs 
 
Direct costs to be charged for community use of each, or each type of, school  facility or 
grounds, the Superintendent or designee shall calculate,be calculated in accordance with 5 
CCR  14038, and may reflect the community's proportionate share of the following costs:   
(Education Code 38134; 5  CCR 14038-14041) 
 
1. Capital direct costs calculated in accordance with 5 CCR 14039, including the 

estimated costs of maintenance, repair, restoration, and refurbishment of non-
classroom space school facilities or grounds 

 
However, capital direct costs shall not be charged to organizations retained by the district  or 
school to provide instruction or instructional activities to students during school hours or for  
classroom-based programs that operate after school hours, including, but not limited to, after- 
school, tutoring, and child care programs.   (5 CCR 14037) 
 
(cf. 5148 - Child Care and Development)(cf. 5148.2 - Before/After School Programs) 
 
2. Operational direct costs calculated in accordance with 5 CCR 14040, including 

estimated costs of supplies, utilities, janitorial services, other services ofperformed by 
district employees and/or contracted workers, and salaries and benefits paid to district 
employees directly associated with the administration of the Civic Center Act to 
operate and maintain school facilities and grounds 

 
Direct cost fees shall not be discounted to any group or organization except when the discount 
is specifically authorized in the adopted fee schedule.   (5 CCR 14041) 
 
 
Groups shall be charged fair rental value when using school facilities or grounds for 
entertainment or meetings where admission is charged or contributions solicited and net 
receipts are not to be expended for charitable purposes or for the welfare of the district's 
students.  (Education Code 38134) 
 
Expending Funds Collected as Capital Direct Costs 
 
Any funds collected as capital direct costs shall be deposited into a special fund to be used only 
for capital maintenance, repair, restoration, and refurbishment of school facilities and grounds.  
(5 CCR 14042) 
 
Use of School Facility as Polling Place 
 
The Board may authorize the use of school buildings as polling places on any election day, and 
may also authorize the use of school buildings, without cost, for the storage of voting machines 
and other vote-tabulating devices. However, if a city or county elections official specifically 
requests the use of a school building as a polling place, the Board shall allow its use for such 



purpose. If school will be in session, the Superintendent or designee shall identify to elections 
officials the specific areas of the school buildings not occupied by school activities that will be 
allowed for use as polling places.  (Elections Code 12283) 
 
(cf. 6111 - School Calendar) 
  
When a school is used as a polling place, the Superintendent or designee shall provide the 
elections official a site with an adequate amount of space that will allow the precinct board to 
perform its duties in a manner that will not impede, interfere, or interrupt the normal process 
of voting and shall make a telephone line for Internet access available for use by local elections 
officials if so requested. He/she shall make a reasonable effort to ensure that the site is 
accessible to persons with disabilities.  (Elections Code 12283) 
 
The Superintendent or designee shall establish procedures to ensure student safety and 
minimize disruptions whenever school is in session while the facilities are being used as a 
polling place. 
 
(cf. 3515.2 - Disruptions) 
 
 
Legal Reference: 

EDUCATION CODE 
10900-10914.5   Community recreation programs 
32282   School safety plan 
37220   School holidays 
38130-38138   Civic Center Act, use of school property for public purposes 
BUSINESS AND PROFESSIONS CODE 
25608   Alcoholic beverage on school premises 
ELECTIONS CODE 
12283  Polling places:  schools 
GOVERNMENT CODE 
54950-54963   The Ralph M. Brown Act 
MILITARY AND VETERANS CODE 
1800   Definitions 
CODE OF REGULATIONS, TITLE 5 
14037-14042   Proportionate direct costs for use of school facilities and grounds 
UNITED STATES CODE, TITLE 20 
7905   Equal access to public school facilities 
COURT DECISIONS 
Good News Club v. Milford Central School,   (2001) 533 U.S. 98 
Lamb's Chapel v. Center Moriches Union Free School District,  (1993) 508 U.S. 384  
Cole v. Richardson, (1972) 405 U.S. 676 
Connell v. Higgenbotham, (1971) 403 U.S. 207 
ACLU v. Board of Education of   Los Angeles, (1961) 55 Cal .2d 167  
Ellis v. Board of Education, (1945) 27 Cal.2d 322 
ATTORNEY GENERAL OPINIONS 
82 Ops.Cal.Atty.Gen. 90 (1999) 
79 Ops.Cal.Atty.Gen. 248 (1996) 

 
 
Management Resources: 

CSBA PUBLICATIONS 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, February 
2010 



Building Healthy Communities:  A School Leader's Guide to Collaboration and Community 
Engagement, 2009 
WEB SITES 
CSBA:   http://www.csba.org 
California Department of Education:   http://www.cde.ca.gov 
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Community Relations BP 1330 
 
USE OF SCHOOL FACILITIES 
 
 
The Governing Board believes that school facilities and grounds are a vital community resource 
which should be used to foster community involvement and development. Therefore, the Board 
authorizes the use of school facilities by district residents and community groups for purposes 
specified in the Civic Center Act, to the extent that such use does not interfere with school activities 
or other school-related uses. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
The Superintendent or designee shall give priority to school-related activities in the use of school 
facilities and grounds. Other uses authorized under the Civic Center Act shall be on a first-come, 
first-served basis. 
 
For the effective management and control of school facilities and grounds, the Superintendent or 
designee shall maintain procedures and regulations that:  (Education Code 38133) 
 
1. Aid, encourage, and assist groups desiring to use school facilities for approved activities 
 
2. Preserve order in school facilities and on school grounds and protect school facilities, 

designating a person to supervise this task, if necessary 
 
(cf. 0450 - Comprehensive School Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
3. Ensure that the use of school facilities or grounds is not inconsistent with their use for 

school purposes and does not interfere with the regular conduct of school work 
 
Subject to prior approval by the Board, the Superintendent or designee may grant the use of school 
facilities or grounds on those days on which district schools are closed.  (Education Code 37220) 
 
(cf. 6115 - Ceremonies and Observances) 
 
There shall be no advertising on school facilities and grounds except as allowed by district policy 
specified in BP 1325 - Advertising and Promotion. 
 
(cf. 1325 - Advertising and Promotion) 
 
As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with 
the Board's approval, enter into an agreement for the joint use of any school facilities or grounds. 
The Board shall approve any such agreement only if it determines that it is in the best interest of 
the district and the community. 
  
(cf. 1330.1 - Joint Use Agreements) 



Fees 
 
The Board shall adopt a comprehensive schedule of fees to be charged for community use of school 
facilities and grounds, including, but not limited to, the multipurpose room(s), playing or athletic 
field(s), track and field venue(s), tennis court(s), and outdoor basketball court(s). The schedule of 
fees shall be prepared in accordance with 5 CCR 14037-14041.  (5 CCR 14041) 
 
(cf. 9320 - Meetings and Notices) 
 
OPTION 3: No charge to school-related organizations 
 
The Board authorizes the use of school facilities or grounds without charge to school-related 
organizations whose activities are directly related to or for the benefit of district schools.  All other 
groups requesting the use of school facilities under the Civic Center Act shall be charged an 
amount not exceeding direct costs determined in accordance with 5 CCR 14037-14041. 
 
Additionally, when any use of school facilities or grounds is for religious services, the district shall 
charge an amount at least equal to the district's direct costs.  (Education Code 38134) 
 
Groups shall be charged fair rental value when using school facilities or grounds for entertainment 
or meetings where admission is charged or contributions solicited and net receipts are not to be 
expended for charitable purposes or for the welfare of the district's students.  (Education Code 
38134) 
 
Calculating Direct Costs 
 
Direct costs to be charged for community use of each, or each type of, school facility or grounds 
shall be calculated in accordance with 5 CCR 14038 and may reflect the community's 
proportionate share of the following costs:  (Education Code 38134; 5 CCR 14038-14041) 
1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated 

costs of maintenance, repair, restoration, and refurbishment of non-classroom space school 
facilities or grounds 

 
2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated 

costs of supplies, utilities, janitorial services, other services performed by district 
employees and/or contracted workers, and salaries and benefits paid to district employees 
directly associated with the administration of the Civic Center Act to operate and maintain 
school facilities and grounds 

 
Direct cost fees shall not be discounted to any group or organization except when the discount is 
specifically authorized in the adopted fee schedule.  (5 CCR 14041) 
 
Expending Funds Collected as Capital Direct Costs 
 
Any funds collected as capital direct costs shall be deposited into a special fund to be used only 
for capital maintenance, repair, restoration, and refurbishment of school facilities and grounds.  (5 
CCR 14042) 



Use of School Facility as Polling Place 
 
The Board may authorize the use of school buildings as polling places on any election day, and 
may also authorize the use of school buildings, without cost, for the storage of voting machines 
and other vote-tabulating devices. However, if a city or county elections official specifically 
requests the use of a school building as a polling place, the Board shall allow its use for such 
purpose. If school will be in session, the Superintendent or designee shall identify to elections 
officials the specific areas of the school buildings not occupied by school activities that will be 
allowed for use as polling places.  (Elections Code 12283) 
 
(cf. 6111 - School Calendar) 
  
When a school is used as a polling place, the Superintendent or designee shall provide the elections 
official a site with an adequate amount of space that will allow the precinct board to perform its 
duties in a manner that will not impede, interfere, or interrupt the normal process of voting and 
shall make a telephone line for Internet access available for use by local elections officials if so 
requested. He/she shall make a reasonable effort to ensure that the site is accessible to persons with 
disabilities.  (Elections Code 12283) 
 
The Superintendent or designee shall establish procedures to ensure student safety and minimize 
disruptions whenever school is in session while the facilities are being used as a polling place. 
 
(cf. 3515.2 - Disruptions) 
 
 
Legal Reference: 

EDUCATION CODE 
10900-10914.5  Community recreation programs 
32282  School safety plan 
37220  School holidays 
38130-38138  Civic Center Act, use of school property for public purposes 
BUSINESS AND PROFESSIONS CODE 
25608  Alcoholic beverage on school premises 
ELECTIONS CODE 
12283  Polling places:  schools 
GOVERNMENT CODE 
54950-54963  The Ralph M. Brown Act 
MILITARY AND VETERANS CODE 
1800  Definitions 
CODE OF REGULATIONS, TITLE 5 
14037-14042  Proportionate direct costs for use of school facilities and grounds 
UNITED STATES CODE, TITLE 20 
7905  Equal access to public school facilities 
COURT DECISIONS 
Good News Club v. Milford Central School,  (2001) 533 U.S. 98 
Lamb's Chapel v. Center Moriches Union Free School District,  (1993) 508 U.S. 384 
Cole v. Richardson, (1972) 405 U.S. 676 
Connell v. Higgenbotham, (1971) 403 U.S. 207 
ACLU v. Board of Education of  Los Angeles, (1961) 55 Cal .2d 167 
Ellis v. Board of Education, (1945) 27 Cal.2d 322 
ATTORNEY GENERAL OPINIONS 



82 Ops.Cal.Atty.Gen. 90 (1999) 
79 Ops.Cal.Atty.Gen. 248 (1996) 

 
 
Management Resources: 

CSBA PUBLICATIONS 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, February 
2010 
Building Healthy Communities:  A School Leader's Guide to Collaboration and Community Engagement, 
2009 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
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Alameda City USD               

Board Policy 
Relations Between Other Governmental Agencies And The Schools 
 
BP 1400  
Community Relations BP 1400 
 
RELATIONS BETWEEN OTHER GOVERNMENTAL AGENCIES AND THE 
SCHOOLS 
 
 
The Governing Board of Education recognizesbelieves that agencies at all levels of district 
efforts to provide a high-quality education for students in the community can be enhanced by 
collaboration with other government share its concern and responsibilityand public agencies 
that are responsible for the health, safety, and welfarewell-being of children and youth.  The 
Board and Superintendent or designee The district shall initiate and maintain good working 
relationships with representatives of these agencies in local agencies to maximize student and 
family access to support services that will help students achieve to their highest potential. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5141.6 - School Health Services) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
The Board shall initiate or participate in collaborative relationships with city and county 
elected officials to design and coordinate multi-agency programs that respond to the needs of 
children and families and provide more efficient use of district and community resources. To 
further such collaborations, the Board may establish or participate in formal structures for 
governance teams to regularly meet and discuss issues of mutual concern. 
 
(cf. 0200 - Goals for the School District) 
(cf. 9140 - Board Representatives) 
 
The Superintendent and appropriate staff shall cooperate with government and public agencies 
in the planning and implementation of joint projects or activities within the community. The 
Superintendent or designee may designate a coordinator to ensure effective implementation of 
the district's responsibilities in any such collaborative project. 
 
In order to help district schools and students make use of the resourcesidentify priorities for 
services, the Board shall encourage a periodic assessment of children's needs within the 



community, which governmental agencies can providemay include, but not be limited to, needs 
based on poverty, child abuse and neglect, poor physical or mental health, substance abuse, 
violence, homelessness, placement in foster care, or lack of access to child care. The needs 
assessment should also examine the extent to which those needs are being met through existing 
services in the district and in the community, the costs of providing those services, and any 
gaps, delay, or duplication of services. 
 
The district may enter into agreements with other agencies which involve the exchange of 
funds or reciprocal services.  Such agreements shall be approved by the Board and executed in 
writing. 
 
Elections/Voter Registration 
 
If a city or county elections official specifically requests the use of a school building as a 
polling place, the Board shall allow its use for such purpose.  The Board may authorize the use 
of school buildings as polling places on any election day, and may also authorize the use of 
school buildings, without cost, for the storage of voting machines and other vote-tabulating 
devices.  If school will be in session, the Superintendent or designee shall identify to elections 
officials the specific areas of the school buildings not occupied by school activities that will be 
allowed for use as polling places.  (Elections Code 12283) 
 
When a school is used as a polling place, the Superintendent or designee shall provide the 
elections official a site with an adequate amount of space that will allow the precinct board to 
perform its duties in a manner that will not impede, interfere, or interrupt the normal process 
of voting and shall make a telephone line for Internet access available for use by local elections 
officials if so requested.   He/she shall make a reasonable effort to ensure that the site is 
accessible to disabled persons.  (Elections Code 12283) 
 
 
 
The Board shall approve the services to be offered by the district, the resources that will be 
allocated to support collaboration, any use of school facilities for services, and any 
development or joint use of facilities with other jurisdictions. All agreements with other 
agencies to coordinate services or share resources shall be in writing. The Board may establish 
joint powers agreements or memorandums of understanding, when feasible, to formalize the 
responsibilities and liabilities of all parties in a collaborative activity. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 3100 - Budget) 
 
The Superintendent or designee shall designate a contact person atwork with interagency 
partners to explore funding opportunities available through each high school for the Secretary 
of State to contact inagency, state and national grant programs, and/or private foundations for 
youth service coordination and delivery. 
 
In order to facilitate the distribution of voter registration forms to eligible students.  The 
Superintendent or designee shall provide the address, phone number, and email address of each 
contact person to the Secretary of State.  (Elections Code 2148)service delivery or 
determination of eligibility for services, the district may share information with other 



appropriate agencies as long as the parent/guardian consents and the information is shared in 
accordance with laws pertaining to confidentiality and privacy. 
 
To encourage students to participate in the elections process when they are eligible, the 
Superintendent or designee shall determine the most effective means of distributing the voter 
registration forms provided by the Secretary of State including, but not limited to, distributing 
the forms at the start of the school year, with orientation materials, at central locations, and/or 
with graduation materials. 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5125 - Student Records) 
 
The Board shall receive regular reports of progress toward the identified goals of the 
collaborative effort. The reports may include, but not be limited to, feedback from staff and 
families regarding service delivery, numbers of children and families served, specific 
indicators of conditions of children, and indicators of system efficiency and cost effectiveness. 
 
(cf. 0500 - Accountability) 
 
The Board shall communicate with the community about the district's collaborative efforts and 
the conditions of children within the schools. The Board may advocate for local, state, and 
national policies, programs, and initiatives designed to improve the conditions of children and 
youth. 
 
(cf. 1100 - Communication with the Public) 
(cf. 1160 - Political Processes) 
(cf. 9000 - Role of the Board) 
(cf. 9322 - Agenda/Meeting Materials)  
 
 
Legal Reference: 

EDUCATION CODE 
8800-8807  Healthy Start support services for children 
10900-10914.5  Cooperative community recreation programs 

12400  Authority to receive and expend federal funds 
12405  Authority to participate in federal programs 
17050  Joint use49073  Privacy of library facilities 
17051  Joint use of park and recreational facilities 
32001  Fire alarms and drills 
32288  Notice of safety plan 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
48902  Notification of law enforcement agencies 

48909  District attorney may give notice student drug use, sale or  possessionrecords 
49305  Cooperation of police and California Highway Patrol 

49402   Contracts with city, county or 49075 Parent/guardian permission for release of student 
records 
49557.2  Sharing of information for MediCal eligibility 
HEALTH AND SAFETY CODE 
120440  Immunization records; release to local health departments 

49403  Cooperation in control of communicable disease and immunization 
51202  Instruction in personal and public health and safety 



ELECTIONS CODE 
2145-2148  Distribution of voter registration forms 
12283  Polling places: schools 

130100-130155  Early childhood development; First 5 Commission 
WELFARE AND INSTITUTIONS CODE 
828  Disclosure5850-5883  Mental Health Services Act 
18961.5  Computerized database; families at risk for child abuse; sharing of information minors by 
law enforcement agency 

828.1  School district police department; disclosure of juvenile criminal records 
18980-18983.8  Child Abuse Prevention Coordinating Council 
18986-18986.30  Interagency Children's Services Act 
18986.40-18986.46  Multidisciplinary services teams 
18986.50-18986.53  Integrated day care program 
18987.6-18987.62  Family-based services 

 
Management Resources: 

CITIES, COUNTIES AND SCHOOLS PARTNERSHIP PUBLICATIONS 
Healthy Children, Healthy Communities:  An Action Guide for California Communities, 2006 
Stretching Community Dollars:  Cities, Counties and School Districts Building for the Future, 2006 
YOUTH LAW CENTER PUBLICATIONS 
Model Form for Consent to Exchange Confidential Information among the Members of an Interagency 
Collaborative, 1995 
WEB SITES 
CSBA:  http://www.csba.org 
California SecretaryDepartment of StateEducation, Learning Support:  http://www.sscde.ca.gov/ls 
California Voter FoundationDepartment of Public Health:  http://www.calvotercdph.ca.gov 
California Department of Social Services:  http://www.dss.cahwnet.gov 
California State Association of Counties:  http://www.csac.counties.org 
Children Now:  http://www.childrennow.org 
Cities, Counties, and Schools Partnership:  http://www.ccspartnership.org 
First 5 California:  http://www.ccfc.ca.gov 
League of California Cities:  http://www.cacities.org 
Youth Law Center:  http://www.ylc.org 
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Community Relations BP 1400 
 
RELATIONS BETWEEN OTHER GOVERNMENTAL AGENCIES AND THE 
SCHOOLS 
 
 
The Governing Board believes that district efforts to provide a high-quality education for students 
in the community can be enhanced by collaboration with other government and public agencies 
that are responsible for the health, safety, and well-being of children and youth. The district shall 
initiate and maintain good working relationships with representatives of local agencies to 
maximize student and family access to support services that will help students achieve to their 
highest potential. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5141.6 - School Health Services) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
The Board shall initiate or participate in collaborative relationships with city and county elected 
officials to design and coordinate multi-agency programs that respond to the needs of children and 
families and provide more efficient use of district and community resources. To further such 
collaborations, the Board may establish or participate in formal structures for governance teams to 
regularly meet and discuss issues of mutual concern. 
 
(cf. 0200 - Goals for the School District) 
(cf. 9140 - Board Representatives) 
 
The Superintendent and appropriate staff shall cooperate with government and public agencies in 
the planning and implementation of joint projects or activities within the community. The 
Superintendent or designee may designate a coordinator to ensure effective implementation of the 
district's responsibilities in any such collaborative project. 
 
In order to identify priorities for services, the Board shall encourage a periodic assessment of 
children's needs within the community, which may include, but not be limited to, needs based on 
poverty, child abuse and neglect, poor physical or mental health, substance abuse, violence, 
homelessness, placement in foster care, or lack of access to child care. The needs assessment 
should also examine the extent to which those needs are being met through existing services in the 
district and in the community, the costs of providing those services, and any gaps, delay, or 
duplication of services. 



 
 
 
The Board shall approve the services to be offered by the district, the resources that will be 
allocated to support collaboration, any use of school facilities for services, and any development 
or joint use of facilities with other jurisdictions. All agreements with other agencies to coordinate 
services or share resources shall be in writing. The Board may establish joint powers agreements 
or memorandums of understanding, when feasible, to formalize the responsibilities and liabilities 
of all parties in a collaborative activity. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 3100 - Budget) 
 
The Superintendent or designee shall work with interagency partners to explore funding 
opportunities available through each agency, state and national grant programs, and/or private 
foundations for youth service coordination and delivery. 
 
In order to facilitate service delivery or determination of eligibility for services, the district may 
share information with other appropriate agencies as long as the parent/guardian consents and the 
information is shared in accordance with laws pertaining to confidentiality and privacy. 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5125 - Student Records) 
 
The Board shall receive regular reports of progress toward the identified goals of the collaborative 
effort. The reports may include, but not be limited to, feedback from staff and families regarding 
service delivery, numbers of children and families served, specific indicators of conditions of 
children, and indicators of system efficiency and cost effectiveness. 
 
(cf. 0500 - Accountability) 
 
The Board shall communicate with the community about the district's collaborative efforts and the 
conditions of children within the schools. The Board may advocate for local, state, and national 
policies, programs, and initiatives designed to improve the conditions of children and youth. 
 
(cf. 1100 - Communication with the Public) 
(cf. 1160 - Political Processes) 
(cf. 9000 - Role of the Board) 
(cf. 9322 - Agenda/Meeting Materials)  
 
 
Legal Reference: 

EDUCATION CODE 
8800-8807  Healthy Start support services for children 
10900-10914.5 Cooperative community recreation programs 
49073  Privacy of student records 
49075 Parent/guardian permission for release of student records 
49557.2  Sharing of information for MediCal eligibility 



HEALTH AND SAFETY CODE 
120440  Immunization records; release to local health departments 
130100-130155  Early childhood development; First 5 Commission 
WELFARE AND INSTITUTIONS CODE 
5850-5883  Mental Health Services Act 
18961.5  Computerized database; families at risk for child abuse; sharing of information 
18980-18983.8  Child Abuse Prevention Coordinating Council 
18986-18986.30  Interagency Children's Services Act 
18986.40-18986.46  Multidisciplinary services teams 
18986.50-18986.53  Integrated day care program 
18987.6-18987.62  Family-based services 

 
Management Resources: 

CITIES, COUNTIES AND SCHOOLS PARTNERSHIP PUBLICATIONS 
Healthy Children, Healthy Communities:  An Action Guide for California Communities, 2006 
Stretching Community Dollars:  Cities, Counties and School Districts Building for the Future, 2006 
YOUTH LAW CENTER PUBLICATIONS 
Model Form for Consent to Exchange Confidential Information among the Members of an Interagency 
Collaborative, 1995 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Learning Support:  http://www.cde.ca.gov/ls 
California Department of Public Health:  http://www.cdph.ca.gov 
California Department of Social Services:  http://www.dss.cahwnet.gov 
California State Association of Counties:  http://www.csac.counties.org 
Children Now:  http://www.childrennow.org 
Cities, Counties and Schools Partnership:  http://www.ccspartnership.org 
First 5 California:  http://www.ccfc.ca.gov 
League of California Cities:  http://www.cacities.org 
Youth Law Center:  http://www.ylc.org 
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Alameda City USD               

Board Policy 
Administrative Discretion Regarding Board Policy 
 
BP 2210  
Administration BP 2210 
 
ADMINISTRATIVE DISCRETION REGARDING BOARD POLICY 
 
 
The  
Through the adoption of written policies, the Board of Education conveys its Governing Board 
desires to be proactive in communicating its philosophy, priorities, and expectations for actions 
that will be taken in the district, clarifies ; clarifying the roles and responsibilities of the Board 
and, Superintendent, and communicates Board philosophyother senior administrators; and 
setting direction.  for the district through written policies. However, the Board recognizes that, 
at times, issues may arise in the operationcourse of operating district schools that areor 
implementing district programs, situations may arise which may not be addressed in Board 
policy or administrative regulation. When resolution ofwritten policies. In such issues 
necessitatessituations, or when immediate action is necessary to avoid any risk to the safety or 
security of students, staff, or district property or to prevent disruption of school operations, the 
Superintendent or designee shall have the authority to act on behalf of the district in a manner 
that is consistent with law and Board policies. 
 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf.  
0460 - Local Control and Accountability Plan) 
(cf. 2110 - Superintendent Responsibilities and Duties) 
(cf. 2121 - Superintendent's Contract) 
(cf. 3516.5 - Emergency Schedules) 
(cf. 9000 - Role of the Board) 
(cf. 9310 - Board Policies) 
 
If the matter involves a policy decision where controversy is foreseeable, or a matter that has 
a significant impact on student learning As necessary, the Superintendent or designee shall 
consult with other district staff, including legal counsel and/or the chief business official, 
regarding the exercise of this authority. 
 
Any exercise of administrative authority shall be nondiscriminatory and demonstrate the 
district's commitment to equity in district programs and activities. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
 
The Superintendent safetyshall be accountable to the Board for all areas of operation under 
his/her authority. As appropriate, the Superintendent or designee shall notify the Board as soon 
as practicable after its occurrencehe/she exercises the authority granted under this policy. The 



Board president and the Superintendent shall schedule a review of the action at the next regular 
Board meeting.  If the action indicates the need for additions or revisions to Board policies, the 
Superintendent or designee shall make the necessary recommendations to the Board. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
Tier 3 Categorical Flexibility 
 
The Board may determine that it is in the best interest of the district to utilize the categorical 
program flexibility authorized by Education Code 42605.  In accordance with Education Code 
42605, for the 2008-09 through 2012-13 fiscal years, the Superintendent may suspend statutory 
or regulatory program and funding requirements for Tier 3 categorical programs reflected in 
any of the district's Board policies, administrative regulations, bylaws, or exhibits to the extent 
that such suspension does not affect the terms of any existing district contract or bargaining 
agreement.  He/she may also suspend any such language reflected in any district procedure, 
rule, plan, or employee or student handbook.  As necessary, the Superintendent or designee 
shall consult with other staff, district legal counsel, and/or the chief business official regarding 
the district's exercise of this flexibility. 
 
The Superintendent or designee shall regularly report to the Board regarding how the district 
is exercising the flexibility and whether the desired results are being achieved. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0420.1 - School-Based Program Coordination) 
(cf. 0520.1 - High Priority Schools Grant Program) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3110 - Transfer of Funds) 
(cf. 3111 - Deferred Maintenance Funds) 
(cf. 4111 - Recruitment and Selection) 
(cf. 4112.2 - Certification) 
 
(cf. 4112.21 - Interns) 
(cf. 4113 - Assignment) 
(cf. 4117.14/4317.14 - Postretirement Employment) 
(cf. 4131 - Staff Development) 
(cf. 4131.1 - Beginning Teacher Support/Induction) 
(cf. 4138 - Mentor Teachers) 
(cf. 4139 - Peer Assistance and Review) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 5136 - Gangs) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5145.6 - Parental Notifications) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 5148.1 - Childcare Services for Parenting Students) 



(cf. 5149 - At-Risk Students) 
(cf. 6111 - School Calendar) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6151 - Class Size) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6163.1 - Library Media Centers) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer School) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
(cf. 6200 - Adult Education) 
(cf. 7214 - General Obligation Bonds) 
(cf. 9323.2 - Actions by the Board) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35010  Control of district, prescription and enforcement of rules 
35035  Powers and duties of superintendent 
35160  Authority of governing boards 

35160.5  Annual review of school district policies 
35161 Powers and duties; authority to delegate 
35163  Official actions, minutes and journal 

42605  Tier 3 categorical flexibility 
 
Management Resources: 
CSBA PUBLICATIONS 
Policy Implications of Categorical Program Flexibility, Policy Advisory, November 2009 
Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for 
Governance Teams, Budget Advisory, March 2009 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
Fiscal Issues Relating to Budget Reductions and Flexibility Provisions, April 2009 

WEB SITES 
CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 
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Administration BP 2210 
 
ADMINISTRATIVE DISCRETION REGARDING BOARD POLICY 
 
 
The Governing Board desires to be proactive in communicating its philosophy, priorities, and 
expectations for the district; clarifying the roles and responsibilities of the Board, Superintendent, 
and other senior administrators; and setting direction for the district through written policies. 
However, the Board recognizes that, in the course of operating district schools or implementing 
district programs, situations may arise which may not be addressed in written policies. In such 
situations, or when immediate action is necessary to avoid any risk to the safety or security of 
students, staff, or district property or to prevent disruption of school operations, the Superintendent 
or designee shall have the authority to act on behalf of the district in a manner that is consistent 
with law and Board policies. 
 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 2110 - Superintendent Responsibilities and Duties) 
(cf. 2121 - Superintendent's Contract) 
(cf. 3516.5 - Emergency Schedules) 
(cf. 9000 - Role of the Board) 
(cf. 9310 - Board Policies) 
 
As necessary, the Superintendent or designee shall consult with other district staff, including legal 
counsel and/or the chief business official, regarding the exercise of this authority. 
 
Any exercise of administrative authority shall be nondiscriminatory and demonstrate the district's 
commitment to equity in district programs and activities. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
 
The Superintendent shall be accountable to the Board for all areas of operation under his/her 
authority. As appropriate, the Superintendent or designee shall notify the Board as soon as 
practicable after he/she exercises the authority granted under this policy. The Board president and 
the Superintendent shall schedule a review of the action at the next regular Board meeting. If the 
action indicates the need for additions or revisions to Board policies, the Superintendent or 
designee shall make the necessary recommendations to the Board. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
 
Legal Reference: 

EDUCATION CODE 
35010  Control of district, prescription and enforcement of rules 
35035  Powers and duties of superintendent 



35160  Authority of governing boards 
35161 Powers and duties; authority to delegate 
35163  Official actions, minutes and journal 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
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Alameda City USD               

Board Policy 
Educational Travel Program Contracts 
 
BP 3312.2  
Business and Noninstructional Operations BP 3312.2 
 
EDUCATIONAL TRAVEL PROGRAM CONTRACTS 
 
 
The Governing Board of Education believes that field trips and other travel opportunities for 
students are a valuable tool in supporting classroom instruction and promotingenrich students' 
awareness oflearning about places, cultures, and events.  In contracting with organizations to 
provide The district may contract with a qualified person, partnership, corporation, or other 
entity for educational travel services, . Any such contract shall be submitted to the Board 
desires to ensure a quality educational experiencefor approval and the health, safety and 
welfare of each student traveler/or ratification. 
 
The Superintendent or designee shall contract only with educational travel organizations which 
adhere to state law and exhibit safe and reputable business practices. 
 
(cf. 3312 - Contracts) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 6153 - School-Sponsored Trips) 
 
The Superintendent or designee shall establish procedures for selecting the highest quality 
vendor, taking into account safeguards for student safety, quality of the educational program, 
and fiscal integrity. 
 
The Superintendent or designee shall ensure that each contract is in writing and includes all of 
the following:  (Business and Professions Code 17554) 
 
1. The travel organization's name, trade or business name, business address, business 

telephone number, and a 24-hour emergency contact telephone number, pager, voice 
mail, or other method of 24-hour communication 

 
2. A detailed description of: 
 

a. Services to be provided as part of the program 
 

b. Agreed cost for the services 
 

c. Whether or not the educational travel organization maintains insurance that 
supplies coverage in the event of injury to any student traveler, including the 
type and amount of coverage, the policy number and issuer, and the name, 
address, and telephone number of the person or organization able to verify 
coverage 

 



d. Any additional costs to students 
 
e. Any experience and/or training requirements to be met by the educational travel 

organization's staff who will accompany students on the educational travel 
program 

 
3. The educational program being contracted for, including a copy of all materials to be 

provided to students 
 
4. The number of times the educational travel program or a substantially similar 

educational travel program has been conducted by the organization and the number of 
students who completed the program 

5. The length of time the organization has either been arranging or conducting educational 
travel programs, and, at the option of the organization, other travel services with 
substantially similar components 

 
6. The name of each owner, officer, general partner, or sole proprietor of the organization 
 
7. Whether any owner or principal of the organization has had any judgment entered 

against him/her, made a plea of nolo contendere, or been convicted of any criminal 
violation in connection with the sale of any travel services for a period of 10 years 
predating the contract 

 
 
 
Legal Reference: 

EDUCATION CODE 
35160 Authority of boards 
35160.1 Broad authority of school districts 
BUSINESS AND PROFESSIONS CODE 
17540 Travel promoters 
17550-17550.9 Sellers Definition of travel services 
17552-17556.5 Educational travel organizations 
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Business and Non-Instructional Operations BP 3312.2 
 
EDUCATIONAL TRAVEL PROGRAM CONTRACTS 
 
 
The Governing Board believes that field trips and other travel opportunities are a valuable tool in 
supporting classroom instruction and enrich students' learning about places, cultures, and events. 
The district may contract with a qualified person, partnership, corporation, or other entity for 
educational travel services. Any such contract shall be submitted to the Board for approval and/or 
ratification. 
 
(cf. 3312 - Contracts) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 6153 - School-Sponsored Trips) 
 
The Superintendent or designee shall establish procedures for selecting the highest quality vendor, 
taking into account safeguards for student safety, quality of the educational program, and fiscal 
integrity. 
 
The Superintendent or designee shall ensure that each contract is in writing and includes all of the 
following:  (Business and Professions Code 17554) 
 
1. The travel organization's name, trade or business name, business address, business 

telephone number, and a 24-hour emergency contact telephone number, pager, voice mail, 
or other method of 24-hour communication 

 
2. A detailed description of: 
 

a. Services to be provided as part of the program 
 

b. Agreed cost for the services 
 

c. Whether or not the educational travel organization maintains insurance that 
supplies coverage in the event of injury to any student traveler, including the type 
and amount of coverage, the policy number and issuer, and the name, address, and 
telephone number of the person or organization able to verify coverage 

 
d. Any additional costs to students 
 
e. Any experience and/or training requirements to be met by the educational travel 

organization's staff who will accompany students on the educational travel program 
 
3. The educational program being contracted for, including a copy of all materials to be 

provided to students 
 



4. The number of times the educational travel program or a substantially similar educational 
travel program has been conducted by the organization and the number of students who 
completed the program 

5. The length of time the organization has either been arranging or conducting educational 
travel programs, and, at the option of the organization, other travel services with 
substantially similar components 

 
6. The name of each owner, officer, general partner, or sole proprietor of the organization 
 
7. Whether any owner or principal of the organization has had any judgment entered against 

him/her, made a plea of nolo contendere, or been convicted of any criminal violation in 
connection with the sale of any travel services for a period of 10 years predating the 
contract 

 
 
Legal Reference: 

EDUCATION CODE 
35160 Authority of boards 
35160.1 Broad authority of school districts 
BUSINESS AND PROFESSIONS CODE 
17540 Travel promoters 
17550.9  Definition of travel services 
17552-17556.5 Educational travel organizations 

 
 
 
Policy ALAMEDA UNIFIED SCHOOL DISTRICT  
adopted: August 25, 2009 Alameda, California 
revised:  



Business and Noninstructional Operations BP 3515.21 
 
UNMANNED AIRCRAFT SYSTEMS (DRONES) 
 
 
The Governing Board recognizes that unmanned aircraft or aerial systems (drones) may be a 
useful tool to enhance the instructional program and assist with district operations. In order to 
avoid disruption and maintain the safety, security, and privacy of students, staff, and visitors, 
any person or entity desiring to use a drone on or over district property shall submit a written 
request for permission to the Superintendent or designee. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 5142 - Safety) 
 
A small unmanned aircraft system or drone is an aircraft weighing less than 55 pounds that is 
operated remotely without the possibility of direct human intervention from within or on the 
aircraft and the associated elements, including communication links and controls, required for 
the pilot to operate the aircraft safely and efficiently. It does not include model aircraft or 
rockets such as those which are radio controlled and used only for hobby or recreational 
purposes.  (49 USC 40101 Note; 14 CFR 107.3) 
 
The Superintendent or designee may grant permission to district employees and students for 
the use of drones only if the planned activity supports instructional, co-curricular, 
extracurricular, athletic, or operational purposes. Such uses may include, but are not limited 
to, instruction in science, technology, engineering, and math (STEM), the arts, or other 
subjects; maintenance of grounds and facilities; and campus security. When used for 
instructional purposes, there shall be a clear and articulable connection between drone 
technology and the course curriculum. Students shall only operate a drone on or over district 
property under the supervision of a district employee as part of an authorized activity. 
 
The Superintendent or designee may grant permission to other persons or entities under terms 
and conditions to be specified in a memorandum of understanding. 
 
Any person or entity requesting to operate a drone on or over district property, including a 
district employee, shall provide a description of the type of operation requested, flight location, 
date and time of the planned flight, anticipated duration, and whether photos and/or video will 
be taken. As applicable, the applicant shall also present a copy of his/her Certificate of Waiver 
or Authorization or exemption issued by the Federal Aviation Administration. 
 
Any person or entity, other than a district employee or student, who is requesting or operating 
a drone on or over district property shall agree to hold the district harmless from any claims of 
harm to individuals or property resulting from the operation of the drone and provide proof of 
adequate liability insurance covering such use. 
 
(cf. 3530 - Risk Management/Insurance) 
 
In determining whether to grant permission for the requested use of a drone, the Superintendent 
or designee shall consider the intended purpose of the activity and its potential impact on 
safety, security, and privacy. The decision of the Superintendent or designee shall be final. 



Any person authorized to use a drone on district property shall sign an acknowledgment that 
he/she understands and will comply with the terms and conditions of the district's policy, 
federal law and regulations, state law, and any local ordinances related to the use of drones. 
 
When any use of drones is authorized, the Superintendent or designee shall notify the drone 
operator of the following conditions: 
 
1. The operator is responsible for complying with applicable federal, state, and/or local 

laws and regulations, including federal safety regulations pursuant to 14 CFR 107.15-
107.51 which include, but are not limited to, requirements that the drone not be flown 
at night, above 400 feet in altitude, or over any people unless they are in a covered 
structure or stationary vehicle. The operator shall maintain the visual line of sight with 
the drone at all times. 

 
2. The drone shall be kept away from any area reasonably considered private, including, 

but not limited to, restrooms, locker rooms, and individual homes. 
 
3. The district reserves the right to rescind the authorization for use of drones at any time. 
 
The Superintendent or designee may remove any person engaged in unauthorized drone use 
on district property and/or may confiscate the drone. He/she may also shut down the operation 
of any authorized drone use whenever the operator fails to comply with the terms of the 
authorization or the use interferes with district activity, creates electronic interference, or poses 
unacceptable risks to individuals or property. 
 
(cf. 3515.2 - Disruptions) 
 
Any student or staff member violating this policy shall be subject to disciplinary action in 
accordance with district policies and procedures. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process)) 
 
 
Legal Reference: 

UNITED STATES CODE, TITLE 49 
40101 Note  Unmanned aircraft systems 
CODE OF FEDERAL REGULATIONS, TITLE 14 
107.1-107.205  Small unmanned aircraft systems, especially: 
107.12  Requirement for a remote pilot certificate with a small UAS rating 
107.15-107.51  Operating rules; safety 
107.53-107.79  Remote pilot certification 

 
Management Resources: 

FEDERAL AVIATION ADMINISTRATION PUBLICATIONS 
Educational Use of Unmanned Aircraft Systems (UAS), Memorandum, May 4, 2016 
WEB SITES 
Federal Aviation Administration:  https://www.faa.gov/uas 
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Business and Non-Instructional Operations                                                                
 BP  3516   

Emergencies And Disaster Preparedness Plan     

 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN 
 
The Governing Board of Education recognizes that all district staff and students must be 
prepared to respond quickly and responsibly to emergencies, disasters, and threats of disaster. 
The district shall take all reasonable steps to prevent and/or mitigate the impact of a disaster 
on district students, staff, and schools. 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which 
details provisions for handling emergenciescontains routine and disastersemergency disaster 
procedures, including, but not limited to, earthquake emergency procedures, and 
whichadaptations for individuals with disabilities in accordance with the Americans with 
Disabilities Act. Such procedures shall be included inincorporated into the district's 
comprehensive school safety plan.  (Education Code 32282)32282) 

The Superintendent or designee shall also develop and maintain emergency plans for each 
school site. 

In developing the district and school emergency plans, the Superintendent or designee shall 
collaborate with city and county emergency responders, including local public health 
administrators. 

The Superintendent or designee 
(cf. 0400 - Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
In developing the disaster preparedness plan, the Superintendent or designee shall involve 
district staff at all levels, including administrators, district police or security officers, facilities 
managers, transportation managers, food services personnel, school psychologists, counselors, 
school nurses, teachers, classified employees, and public information officers. As appropriate, 
he/she shall also collaborate with law enforcement, fire safety officials, emergency medical 
services, health and mental health professionals, parents/guardians, and students. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3513.3 - District Police/Security Department) 
 
The plan shall usecomply with state-approved Standardized Emergency Management System 
(SEMS) guidelines established for multiple-jurisdiction or multiple-agency operations and 
with the National Incident CommandManagement System when updating district. 
 
The Superintendent or designee shall provide training to employees regarding their 
responsibilities, including periodic drills and site-levelexercises to test and refine staff's 
responsiveness in the event of an emergency and disaster preparedness plans.. 



 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, 
including the American Red Cross, for mass care and welfare shelters during disasters or other 
emergencies affecting the public health and welfare. The Board shall cooperate with such 
agencies in furnishing and maintaining whatever services theythe district may deem necessary 
to meet the community's needs.  (Education Code 32282)32282) 
 
(cf. 1330 - Use of School Facilities) 
 
 
District employees are considered disaster service workers and are subject to disaster service 
activities assigned to them.  (Government Code 3100)3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
 
Legal Reference: 

EDUCATION CODE 
3200132001  Fire alarms and drills 
3204032040  Duty to equip school with first aid kit 

32280-32289 School safety plans 

3229032280-32289  School safety plans 
32290  Safety devices 
3983439834 Operating overloaded bus 
46390-4639246390-46392  Emergency average daily attendance in case of disaster 
4950549505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5  Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
31003100-3109  Public employees as disaster service workers; oath or affirmation 
86078607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3  Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 

550 Fire drills 

560550  Fire drills 
560  Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-24502400-2450  Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-1221312101-12213 Americans with Disabilities Act 

 
Management Resources: 

CSBACALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 



Avian Influenza, Governance and Policy Services Fact Sheet, April 2006 

911! A Manual for Schools and the Media During a Campus Crisis, 2001 

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 

Pandemic Influenza Planning Checklist, 2006 

CONTRA COSTA COUNTY OFFICE OF EDUCATION 

Pandemic Flu School Action Kit, June 2006 

Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
SchoolActive Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response:  Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 

Guide for Developing High-Quality School Emergency Operations Plans, 2013 
 
Management Resources:  (continued) 

WEB SITES 

CSBA: http://www.csba.org 

CSBA:  http://www.csba.org 
American Red Cross: http://www.redcross.org http://www.redcross.org 
California Attorney General's Office:  https://oag.ca.gov 
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 
http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Management Agency: 
http://www.calema.ca.govServices:  http://www.caloes.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov http://www.seismic.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov http://www.cdc.gov 

Contra Costa County Office of Education, Pandemic influenza resources: 
http://www.cccoe.k12.ca.us/about/flu/resources_flu_action_kit 

Federal Emergency Management Agency: http://www.fema.gov http://www.fema.gov 
U.S. Department of Education, Emergency Planning: 
http://www.ed.gov/admins/lead/safety/emergencyplan 
http://www2.ed.gov/admins/lead/safety/crisisplanning.html 
U.S. Department of Homeland Security: http://www.dhs.gov http://www.dhs.gov 

 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy ALAMEDA UNIFIED SCHOOL DISTRICTCSBA MANUAL MAINTENANCE 
SERVICE 

Adopted: August 25, 2009 Alameda, California 

adopted: May 2018 
 



Business and Non-Instructional Operations BP 3516 
 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN 
 
 
The Governing Board recognizes that all district staff and students must be prepared to respond 
quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take 
all reasonable steps to prevent and/or mitigate the impact of a disaster on district students, staff, 
and schools. 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which 
contains routine and emergency disaster procedures, including, but not limited to, earthquake 
emergency procedures, and adaptations for individuals with disabilities in accordance with the 
Americans with Disabilities Act. Such procedures shall be incorporated into the 
comprehensive school safety plan.  (Education Code 32282) 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
In developing the disaster preparedness plan, the Superintendent or designee shall involve 
district staff at all levels, including administrators, district police or security officers, facilities 
managers, transportation managers, food services personnel, school psychologists, counselors, 
school nurses, teachers, classified employees, and public information officers. As appropriate, 
he/she shall also collaborate with law enforcement, fire safety officials, emergency medical 
services, health and mental health professionals, parents/guardians, and students. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3513.3 - District Police/Security Department) 
 
The plan shall comply with state-approved Standardized Emergency Management System 
(SEMS) guidelines established for multiple-jurisdiction or multiple-agency operations and 
with the National Incident Management System. 
 
The Superintendent or designee shall provide training to employees regarding their 
responsibilities, including periodic drills and exercises to test and refine staff's responsiveness 
in the event of an emergency. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, 
including the American Red Cross, for mass care and welfare shelters during disasters or other 
emergencies affecting the public health and welfare. The Board shall cooperate with such 
agencies in furnishing and maintaining whatever services the district may deem necessary to 
meet the community's needs.  (Education Code 32282) 
 
(cf. 1330 - Use of School Facilities) 
 



District employees are considered disaster service workers and are subject to disaster service 
activities assigned to them.  (Government Code 3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
 
Legal Reference: 

EDUCATION CODE 
32001  Fire alarms and drills 
32040  Duty to equip school with first aid kit 
32280-32289  School safety plans 
32290  Safety devices 
39834 Operating overloaded bus 
46390-46392  Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
CIVIL CODE 
1714.5  Release from liability for disaster service workers and shelters 
GOVERNMENT CODE 
3100-3109  Public employees as disaster service workers; oath or affirmation 
8607 Standardized emergency management system 
CALIFORNIA CONSTITUTION 
Article 20, Section 3  Oath or affirmation 
CODE OF REGULATIONS, TITLE 5 
550  Fire drills 
560  Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450  Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Crisis Response Box, 2000 
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
Active Shooter Awareness Guidance, February 2018 
State of California Emergency Plan, 2017 
School Emergency Response:  Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
National Incident Management System, 3rd ed., October 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guide for Developing High-Quality School Emergency Operations Plans, 2013 

 
Management Resources:  (continued) 

WEB SITES 
CSBA:  http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Attorney General's Office:  https://oag.ca.gov 
California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 
California Governor's Office of Emergency Services:  http://www.caloes.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
Federal Emergency Management Agency:  http://www.fema.gov 
U.S. Department of Education, Emergency Planning:  
http://www2.ed.gov/admins/lead/safety/crisisplanning.html 
U.S. Department of Homeland Security:  http://www.dhs.gov 
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All Personnel                                                                                                              BP 4140 
     4240 
BARGAINING UNITS 4340 
 
The Governing Board recognizes the right of district employees to form a bargaining unit, 
select an employee organization as their exclusive representative, and be represented by that 
organization in their employment relationship with the district. The Board is committed to 
negotiating in good faith with recognized employee organizations and respecting the rights of 
employees and employee organizations. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 9000 - Role of the Board) 
 
The district shall not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it.  (Government Code 
3543.5) 
 
The district shall not deter or discourage employees from becoming or remaining members of 
an employee organization, impose or threaten to impose reprisals on employees, discriminate 
or threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 
employees because of their membership or non-membership in an employee organization.  
(Government Code 3543.5, 3550) 
 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
The district may recognize a bargaining unit of supervisory employees if:  (Government Code 
3545) 
 
1. The bargaining unit includes all supervisory employees. 
 
2. The supervisors are not represented by the same organization that represents employees 

whom the supervisory employees supervise. 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 4312.1 - Contracts) 
 
For this purpose, supervisory employee means any employee, regardless of job description, 
having the authority, in the interest of the district, to hire, transfer, suspend, layofflay off, recall, 
promote, discharge, assign, reward, discipline, assign work, direct, adjust grievance of other 
employees, or effectively recommend that action. The exercise of this authority shall not be 
merely routine or clerical in nature, but shall require the use of independent judgment.  
(Government Code 3540.1) 
 



Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. Such employees may represent themselves 
individually or may be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. When represented by 
an employee organization, that organization shall not meet and negotiate with the district.  For 
this purpose:  (Government Code 3540.1, 3543.4) 
 
1. Management employee means any employee who has significant responsibilities for 

formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

 
2. Confidential employee means any employee who is required to develop or present 

management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute 
significantly to the development of management positions. 

 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or 
remaining members of an employee organization, authorizing representation by an employee 
organization, or authorizing dues or fee deductions to an employee organization. In addition, 
the district shall not impose or threaten to impose reprisals on employees, discriminate or 
threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 
employees because of their membership or nonmembership in an employee organization.  
(Government Code 3543.5, 3550) 
 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
 
The Superintendent or designee may communicate with district employees regarding their 
rights under the law.  Such communications shall be factual and accurate, and may not promise 
a benefit, threaten a reprisal, or in any way deter or discourage employees from joining an 
employee organization or paying dues. 
 
However, before disseminating to multiple employees any mass communication concerning 
employees' right to join or support an employee organization or to refrain from joining or 
supporting an employee organization, such as a written document or script for oral or recorded 
presentation or message, the Superintendent or designee shall meet and confer with the 
employees' exclusive representative regarding the content of the communication. If the district 
and exclusive representative do not come to agreement on the content of the mass 
communication, the Superintendent or designee may disseminate the district's mass 
communication provided that, at the same time, copies of the exclusive representative's 
communication, which shall be of reasonable length, are also distributed.  (Government Code 
3553) 
 
Access to Employee Orientations and Contact Information 
 
The district shall permit employee organizations access to new employee orientations where 
newly hired employees are advised, whether in person, online, or through other means or  
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizations at least 10 days' 



notice in advance of an orientation. However, in any specific instance where an unforeseeable, 
urgent need critical to the district's operation prevents the required 10 days' notice, a shorter 
notice may be provided.  (Government Code 3555.5, 3556) 
 
The structure, time, and manner of the access to new employee orientations shall be determined 
by mutual agreement of the district and the exclusive representative, following a request to 
negotiate by either party. If the district and exclusive representative fail to reach an agreement, 
matters related to the access to new employee orientation shall be subject to compulsory 
interest arbitration.  The district and employee organization may mutually agree to submit any 
dispute to compulsory interest arbitration at any time.  In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after 
the initial request to negotiate, whichever is earlier, either party may make a demand for 
compulsory interest arbitration. When any such dispute arises during the summer when the 
district's administrative office is closed, the timeline shall commence on the first day the 
administrative office reopens. The decision of the arbitrator shall be final and binding on the 
parties.  (Government Code 3556, 3557) 
 
The date, time, and place of the orientation shall not be disclosed to anyone other than 
employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
The Superintendent or designee shall provide an exclusive representative with the name, job 
title, department, work location, telephone numbers (work, home, and personal cell phone), 
personal email address(es) on file with the district, and home address of any newly hired 
employee in the bargaining unit, within 30 days of hire or by the first pay period of the month 
following hire. In addition, the Superintendent or designee shall provide the same information 
onin regard to all employees in the bargaining unit to an exclusive representative at least every 
120 days, unless more frequent or detailed lists are required by agreement with the exclusive 
representative.  (Government Code 3558, 6254.3) 
 
However, the Superintendent or designee shall not disclose the home address and any phone 
numbers on file for employees performing law enforcement-related functions, nor shall he/she 
disclose the home address, home or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6207 or any employee who provides written request 
that the information not be disclosed for this purpose. Following receipt of a written request, 
the district shall remove the employee's home address, home and personal cell phone numbers, 
and personal email address from any mailing list maintained by the district unless the list is 
only used by the district to contact the employee.  (Government Code 3558, 6207, 6254.3) 
 
(cf. 1340 - Access to District Records) 
 
Payment ofMembership Dues or Service FeeOther Payments to an Employee 
Organization 
 
UponWhen drawing an order for the written requestsalary or wage payment of a 
recognizedbargaining unit employee of an employee organization, the Superintendent or 
designeedistrict shall deduct theany amount of organizationwhich has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or the fair share 
other payments for any service fee, determined in accordance with Government Code 3546, 



from the wages and salary of each employee represented by that employee organization and 
shall pay that amount to the , program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168; Government Code 3546) 
 
Any employee who is a member of a religious body whose traditional tenets or teachings 
include objections to joining or financially supporting employee organizations shall not be 
required to join, maintain membership in, or financially support any employee organization as 
a condition of employment. However, such an employee may be required to pay an amount 
equal to the service fee to a designated charitable fund.  (Government Code 3546.3) 
 
Each employee organization shall, within 60 days after the end of its fiscal year, provide the 
Board and the employees who are members of the organization with a detailed financial report 
consisting of a balance sheet and an operating statement.  If the employee organization fails to 
provide the financial report, the Board may issue an order compelling the organization to 
provide the financial report or any employee within the organization may petition the Board 
for such an order.  (Government Code 3546.5) 
 
(cf. 3460 - Financial Reports and Accountability)An employee organization that certifies that it has 
and will maintain individual employee authorizations shall handle and process employee 
written authorizations for payroll deductions. When an employee organization provides such 
a certification to the district, the district shall rely on information from the employee 
organization regarding the amounts of such payroll deductions and from which employees. 
The employee organization shall not be required to submit to the district a copy of the written 
authorization in order for the payroll deductions to be effective. However, when there is a 
dispute about the existence or terms of the written authorization, a copy of the employee's 
written authorization shall be submitted to the district. The employee organization shall 
indemnify the district for any employee claims regarding payroll deductions made by the 
district in reliance on notification from the employee organization.  (Education Code 45060, 
45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall 
request a copy of the employee's written authorization before making the payroll deductions.  
(Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the 
employee and pursuant to the terms of the written authorization.  Employee requests to cancel 
or change authorizations for payroll deductions for employee organizations shall be directed 
to the employee organization rather than the district. The employee organization shall be 
responsible for processing these requests.  The district shall rely on the information provided 
by the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the 
district for any claims made by an employee for deductions made by the district in reliance on 
information from the employee organization.  (Education Code 45060, 45168) 
 
 
Legal Reference: 

EDUCATION CODE 
45060-45061.5  Deduction of fees from salary or wage payment, certificated employees 
45100.5  Senior management positions 



45104.5  Abolishment of senior classified management positions 
45108.5  Definition of senior classified management employees 
45108.7  Waiver of provisions of 45108.5 
45168  Deduction of fees from salary or wage payment, classified employees 
45220-45320  Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act, especially: 
3540.1  Definitions 
3543.4  Management position; representation 
3545  Appropriateness of unit; basis 
3550-3552 Prohibition on public employers deterring or discouraging union membership 
3555-3559 Public employee communication, information and orientation 
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 
6254.3  Disclosure of employee contact information to employee organization 
6503.5  Joint powers agencies 
53260-53264  Employment contracts 
CODE OF REGULATIONS, TITLE 8 
33015-33490  Recognition of exclusive representative; proceedings 
33700-33710  Severance of established unit 
34020  Petition to rescind organizational security arrangement 
34055  Reinstatement of organizational security arrangement 
COURT DECISIONS 
Janus v. American Federation of State, County and Municipal Employees, Council 31, (7th Cir. 2017) 
851 F.3d 746, cert granted Sept. 28, 2017, No. 16-14662018) 138 S.Ct. 2448 
Friedrichs v. California Teachers Association, et al., (2016) 136 S.Ct. 1083 
County of Los Angeles v. Service Employees International Union, Local 721, (2013) 56 Cal. 4th  905 
Abood v. Detroit Board of Education, (1977) 431 U.S. 209 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators:  http://www.acsa.org 
California Federation of Teachers:  http://www.cft.org 
California School Employees Association:  http://www.csea.com 
California Teachers Association:  http://www.cta.org 
Public Employment Relations Board:  http://www.perb.ca.gov 
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All Personnel                                                                                                             BP 4140 
     4240 
BARGAINING UNITS 4340 
 
The Governing Board recognizes the right of district employees to form a bargaining unit, 
select an employee organization as their exclusive representative, and be represented by that 
organization in their employment relationship with the district. The Board is committed to 
negotiating in good faith with recognized employee organizations and respecting the rights of 
employees and employee organizations. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 9000 - Role of the Board) 
 
The district shall not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it.  (Government Code 
3543.5) 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
The district may recognize a bargaining unit of supervisory employees if:  (Government Code 
3545) 
 
1. The bargaining unit includes all supervisory employees. 
 
2. The supervisors are not represented by the same organization that represents employees 

whom the supervisory employees supervise. 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 4312.1 - Contracts) 
 
For this purpose, supervisory employee means any employee, regardless of job description, 
having the authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, 
promote, discharge, assign, reward, discipline, assign work, direct, adjust grievance of other 
employees, or effectively recommend that action. The exercise of this authority shall not be 
merely routine or clerical in nature, but shall require the use of independent judgment.  
(Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. Such employees may represent themselves 
individually or may be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. When represented by 
an employee organization, that organization shall not meet and negotiate with the district.  For 
this purpose:  (Government Code 3540.1, 3543.4) 
 



1. Management employee means any employee who has significant responsibilities for 
formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

 
2. Confidential employee means any employee who is required to develop or present 

management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute 
significantly to the development of management positions. 

 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or 
remaining members of an employee organization, authorizing representation by an employee 
organization, or authorizing dues or fee deductions to an employee organization. In addition, 
the district shall not impose or threaten to impose reprisals on employees, discriminate or 
threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 
employees because of their membership or nonmembership in an employee organization.  
(Government Code 3543.5, 3550) 
 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
 
The Superintendent or designee may communicate with district employees regarding their 
rights under the law.  Such communications shall be factual and accurate, and may not promise 
a benefit, threaten a reprisal, or in any way deter or discourage employees from joining an 
employee organization or paying dues. 
 
However, before disseminating to multiple employees any mass communication concerning 
employees' right to join or support an employee organization or to refrain from joining or 
supporting an employee organization, such as a written document or script for oral or recorded 
presentation or message, the Superintendent or designee shall meet and confer with the 
employees' exclusive representative regarding the content of the communication. If the district 
and exclusive representative do not come to agreement on the content of the mass 
communication, the Superintendent or designee may disseminate the district's mass 
communication provided that, at the same time, copies of the exclusive representative's 
communication, which shall be of reasonable length, are also distributed.  (Government Code 
3553) 
 
Access to Employee Orientations and Contact Information 
 
The district shall permit employee organizations access to new employee orientations where 
newly hired employees are advised, whether in person, online, or through other means or  
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizations at least 10 days' 
notice in advance of an orientation. However, in any specific instance where an unforeseeable, 
urgent need critical to the district's operation prevents the required 10 days' notice, a shorter 
notice may be provided.  (Government Code 3555.5, 3556) 
 
The structure, time, and manner of the access to new employee orientations shall be determined 
by mutual agreement of the district and the exclusive representative, following a request to 
negotiate by either party. If the district and exclusive representative fail to reach an agreement, 



matters related to the access to new employee orientation shall be subject to compulsory 
interest arbitration. The district and employee organization may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after 
the initial request to negotiate, whichever is earlier, either party may make a demand for 
compulsory interest arbitration. When any such dispute arises during the summer when the 
district's administrative office is closed, the timeline shall commence on the first day the 
administrative office reopens. The decision of the arbitrator shall be final and binding on the 
parties.  (Government Code 3556, 3557) 
 
The date, time, and place of the orientation shall not be disclosed to anyone other than 
employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
The Superintendent or designee shall provide an exclusive representative with the name, job 
title, department, work location, telephone numbers (work, home, and personal cell phone), 
personal email address(es) on file with the district, and home address of any newly hired 
employee in the bargaining unit, within 30 days of hire or by the first pay period of the month 
following hire. In addition, the Superintendent or designee shall provide the same information 
in regard to all employees in the bargaining unit to an exclusive representative at least every 
120 days, unless more frequent or detailed lists are required by agreement with the exclusive 
representative.  (Government Code 3558, 6254.3) 
 
However, the Superintendent or designee shall not disclose the home address and any phone 
numbers on file for employees performing law enforcement-related functions, nor shall he/she 
disclose the home address, home or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6207 or any employee who provides written request 
that the information not be disclosed for this purpose. Following receipt of a written request, 
the district shall remove the employee's home address, home and personal cell phone numbers, 
and personal email address from any mailing list maintained by the district unless the list is 
only used by the district to contact the employee.  (Government Code 3558, 6207, 6254.3) 
 
(cf. 1340 - Access to District Records) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount which has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee organization.  
(Education Code 45060, 45168) 
 
An employee organization that certifies that it has and will maintain individual employee 
authorizations shall handle and process employee written authorizations for payroll 
deductions. When an employee organization provides such a certification to the district, the 
district shall rely on information from the employee organization regarding the amounts of 
such payroll deductions and from which employees. The employee organization shall not be 
required to submit to the district a copy of the written authorization in order for the payroll 
deductions to be effective. However, when there is a dispute about the existence or terms of 



the written authorization, a copy of the employee's written authorization shall be submitted to 
the district. The employee organization shall indemnify the district for any employee claims 
regarding payroll deductions made by the district in reliance on notification from the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall 
request a copy of the employee's written authorization before making the payroll deductions.  
(Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the 
employee and pursuant to the terms of the written authorization.  Employee requests to cancel 
or change authorizations for payroll deductions for employee organizations shall be directed 
to the employee organization rather than the district. The employee organization shall be 
responsible for processing these requests.  The district shall rely on the information provided 
by the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the 
district for any claims made by an employee for deductions made by the district in reliance on 
information from the employee organization.  (Education Code 45060, 45168) 
 
 
Legal Reference: 

EDUCATION CODE 
45060-45061.5  Deduction of fees from salary or wage payment, certificated employees 
45100.5  Senior management positions 
45104.5  Abolishment of senior classified management positions 
45108.5  Definition of senior classified management employees 
45108.7  Waiver of provisions of 45108.5 
45168  Deduction of fees from salary or wage payment, classified employees 
45220-45320  Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act, especially: 
3540.1  Definitions 
3543.4  Management position; representation 
3545  Appropriateness of unit; basis 
3550-3552 Prohibition on public employers deterring or discouraging union membership 
3555-3559 Public employee communication, information and orientation 
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 
6254.3  Disclosure of employee contact information to employee organization 
6503.5  Joint powers agencies 
53260-53264  Employment contracts 
CODE OF REGULATIONS, TITLE 8 
33015-33490  Recognition of exclusive representative; proceedings 
33700-33710  Severance of established unit 
34020  Petition to rescind organizational security arrangement 
34055  Reinstatement of organizational security arrangement 
COURT DECISIONS 
Janus v. American Federation of State, County and Municipal Employees, Council 31, (2018) 138 S.Ct. 
2448 
Friedrichs v. California Teachers Association, et al., (2016) 136 S.Ct. 1083 
County of Los Angeles v. Service Employees International Union, Local 721, (2013) 56 Cal. 4th  905 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 



Association of California School Administrators: http://www.acsa.org 
California Federation of Teachers: http://www.cft.org 
California School Employees Association: http://www.csea.com 
California Teachers Association: http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 
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Students BP 5111.1 
 
DISTRICT RESIDENCY 
 
The Governing Board desires to admit all students who reside within district boundaries or 
who fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of students' proof of residency. 
 
(cf. 5116 - School Attendance Boundaries) 
 
The Superintendent or designee shall annually notify parents/guardians of all existing 
attendance options available in the district, including, but not limited to, all options for meeting 
residency requirements for school attendance.  (Education Code 48980) 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall require parents/guardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or written 
statement offered as verification of residency shall be maintained in the student's mandatory 
permanent record.  (5 CCR 432) 
 
(cf. 5111 - Admission) 
(cf. 5125 - Student Records) 
 
When establishing students' residency for enrollment purposes, the Superintendent or designee 
shall not inquire into the citizenship or immigration status of students or their family members. 
 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 
 
Investigation of Residency 
 
When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, he/she may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 
residency.  (Education Code 48204.1, 48204.2) 
 
The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, and/or interviews of persons who may have knowledge of the student's residency. 
 



If necessary, the Superintendent or designee may employ the services of a private investigator 
to conduct the investigation. Before hiring a private investigator, the Superintendent or 
designee shall make other reasonable efforts to determine whether the student resides in the 
district.  (Education Code 48204.2) 
 
The investigation shall not include the surreptitious collection of photographic or videographic 
images of persons or places subject to the investigation. However, the use of technology is not 
prohibited if done in open and public view.  (Education Code 48204.2) 
 
Any employee or contractor engaged in the investigation shall truthfully identify 
himself/herself as an investigator to individuals contacted or interviewed during the course of 
the investigation.  (Education Code 48204.2) 
 
Appeal of Enrollment Denial 
 
If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, he/she shall 
provide the student's parent/guardian an opportunity to appeal that determination.  (Education 
Code 48204.2) 
 
The Superintendent or designee shall send the student's parent/guardian written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parent/guardian that he/she may, within 10 school days, appeal the decision and provide new 
evidence of residency. 
 
The burden shall be on the parent/guardian to show why the district's determination to deny 
enrollment should be overruled.  (Education Code 48204.2) 
 
A student who is currently enrolled in the district shall be allowed to remain in attendance at 
his/her school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend any district school unless his/her appeal is successful. 
 
OPTION 1:  In an appeal to the Superintendent of a determination that district residency 
requirements were not met, the Superintendent shall review any evidence provided by the 
parent/guardian or obtained during the district's investigation and shall make a decision within 
10 school days of receipt of the parent/guardian's request for the appeal. The Superintendent's 
decision shall be final. 
 
OPTION 2:  In an appeal of the Superintendent's determination that district residency 
requirements were not met, the Board shall review any evidence provided by the 
parent/guardian or obtained during the district's investigation and shall make a decision at its 
next regularly scheduled meeting following the parent/guardian's request for the appeal. The 
Board's decision shall be final. 
 
Enrollment Not Requiring District Residency 
 
When approved by the Board and the appropriate agency, the district may enroll students from 
other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 



(cf. 5111.2 - Nonresident Foreign Students) 
(cf. 6145.6 - International Exchange) 
 
The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. 
 
District residency is not required for enrollment in a regional occupational center or program 
if there are openings in the program or class.  (Education Code 52317) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
234.7  Student protections relating to immigration and citizenship status 
35160.5  Intradistrict open enrollment 
35351  Assignment of students to particular schools 
46600-46611  Interdistrict attendance permits 
48050-48054  Nonresidents 
48200-48208  Compulsory education law, especially: 
48204  Residency requirements 
48204.1-48204.4 Evidence of residency 
48300-48317 Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act transfers 
48645.5  Former juvenile court school students, enrollment 
48852.7  Education of homeless students; immediate enrollment 
48853.5  Education of foster youth; immediate enrollment 
48980  Notifications at beginning of term 
52317  Regional occupational program, admission of persons including nonresidents 
FAMILY CODE 
6550-6552  Caregivers 
GOVERNMENT CODE 
6205-6210  Confidentiality of residence for victims of domestic violence 
CODE OF REGULATIONS, TITLE 5 
432  Retention of student records 
UNITED STATES CODE, TITLE 8 
1229c  Immigration and Nationality Act 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 
Plyler v. Doe, 457 U.S. 202 (1982) 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration 
Status, February 2017 
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014 
CALIFORNIA ATTORNEY GENERAL'S OFFICE PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist 
California's K-12 Schools in Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF 
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS 
Dear Colleague Letter:  School Enrollment Procedures, May 8, 2014 
Fact Sheet:  Information on the Rights of All Children to Enroll in School, May 8, 2014 
Information on the Rights of All Children to Enroll in School:  Questions and Answers for States, 
School Districts and Parents, May 8, 2014 



WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Office of the Attorney General:  http://oag.ca.gov 
California Secretary of State, Safe at Home Program:  http://www.sos.ca.gov/safeathome 
U.S. Department of Education, Office for Civil Rights:  http://www2.ed.gov/ocr 
U.S. Department of Justice:  https://www.justice.gov 
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Students BP 5111.1 
 
DISTRICT RESIDENCY 
 
The Governing Board desires to admit all students who reside within district boundaries or 
who fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of students' proof of residency. 
 
(cf. 5116 - School Attendance Boundaries) 
 
The Superintendent or designee shall annually notify parents/guardians of all existing 
attendance options available in the district, including, but not limited to, all options for meeting 
residency requirements for school attendance.  (Education Code 48980) 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall require parents/guardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or written 
statement offered as verification of residency shall be maintained in the student's mandatory 
permanent record.  (5 CCR 432) 
 
(cf. 5111 - Admission) 
(cf. 5125 - Student Records) 
 
When establishing students' residency for enrollment purposes, the Superintendent or designee 
shall not inquire into the citizenship or immigration status of students or their family members. 
 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 
 
Investigation of Residency 
 
When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, he/she may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 
residency.  (Education Code 48204.1, 48204.2) 
 
The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, and/or interviews of persons who may have knowledge of the student's residency. 
 



If necessary, the Superintendent or designee may employ the services of a private investigator 
to conduct the investigation. Before hiring a private investigator, the Superintendent or 
designee shall make other reasonable efforts to determine whether the student resides in the 
district.  (Education Code 48204.2) 
 
The investigation shall not include the surreptitious collection of photographic or videographic 
images of persons or places subject to the investigation. However, the use of technology is not 
prohibited if done in open and public view.  (Education Code 48204.2) 
 
Any employee or contractor engaged in the investigation shall truthfully identify 
himself/herself as an investigator to individuals contacted or interviewed during the course of 
the investigation.  (Education Code 48204.2) 
 
Appeal of Enrollment Denial 
 
If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, he/she shall 
provide the student's parent/guardian an opportunity to appeal that determination.  (Education 
Code 48204.2) 
 
The Superintendent or designee shall send the student's parent/guardian written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parent/guardian that he/she may, within 10 school days, appeal the decision and provide new 
evidence of residency. 
 
The burden shall be on the parent/guardian to show why the district's determination to deny 
enrollment should be overruled.  (Education Code 48204.2) 
 
A student who is currently enrolled in the district shall be allowed to remain in attendance at 
his/her school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend any district school unless his/her appeal is successful. 
 
OPTION 1:  In an appeal to the Superintendent or designee of a determination that district 
residency requirements were not met, the Superintendent or designee shall review any evidence 
provided by the parent/guardian or obtained during the district's investigation and shall make 
a decision within 10 school days of receipt of the parent/guardian's request for the appeal. The 
Superintendent's/designee’s decision shall be final. 
 
Enrollment Not Requiring District Residency 
 
When approved by the Board and the appropriate agency, the district may enroll students from 
other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 
(cf. 5111.2 - Nonresident Foreign Students) 
(cf. 6145.6 - International Exchange) 
 
The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. 
 



District residency is not required for enrollment in a regional occupational center or program 
if there are openings in the program or class.  (Education Code 52317) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
234.7  Student protections relating to immigration and citizenship status 
35160.5  Intradistrict open enrollment 
35351  Assignment of students to particular schools 
46600-46611  Interdistrict attendance permits 
48050-48054  Nonresidents 
48200-48208  Compulsory education law, especially: 
48204  Residency requirements 
48204.1-48204.4 Evidence of residency 
48300-48317 Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act transfers 
48645.5  Former juvenile court school students, enrollment 
48852.7  Education of homeless students; immediate enrollment 
48853.5  Education of foster youth; immediate enrollment 
48980  Notifications at beginning of term 
52317  Regional occupational program, admission of persons including nonresidents 
FAMILY CODE 
6550-6552  Caregivers 
GOVERNMENT CODE 
6205-6210  Confidentiality of residence for victims of domestic violence 
CODE OF REGULATIONS, TITLE 5 
432  Retention of student records 
UNITED STATES CODE, TITLE 8 
1229c  Immigration and Nationality Act 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 
Plyler v. Doe, 457 U.S. 202 (1982) 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration 
Status, February 2017 
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014 
CALIFORNIA ATTORNEY GENERAL'S OFFICE PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist 
California's K-12 Schools in Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF 
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS 
Dear Colleague Letter:  School Enrollment Procedures, May 8, 2014 
Fact Sheet:  Information on the Rights of All Children to Enroll in School, May 8, 2014 
Information on the Rights of All Children to Enroll in School:  Questions and Answers for States, 
School Districts and Parents, May 8, 2014 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Office of the Attorney General:  http://oag.ca.gov 
California Secretary of State, Safe at Home Program:  http://www.sos.ca.gov/safeathome 
U.S. Department of Education, Office for Civil Rights:  http://www2.ed.gov/ocr 
U.S. Department of Justice:  https://www.justice.gov 
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Alameda City USD               

Board Policy 
Students BP 5112.5 
 
OPEN/CLOSED CAMPUS 
 
 
OPTION 1:  Open/Closed Campus 
 
BP 5112.5  
Students 
 
 
In order to give students an opportunity to demonstrate responsibility, independent judgment, 
and positive citizenship, the Governing Board of Education establishes an open campus at all 
district high schools in which students shall have the privilege of leaving campus during lunch. 
 
The principal or designee shall ensure that students granted this privilege of meet any eligibility 
requirements established by the district. 
 
The district shall send written notification to parents/guardians about the open campus may 
be revoked from individual students for disciplinary reasonspolicy at the beginning of the 
school year along with the parental notification required by Education Code 48980. Such 
notification shall include the language prescribed by Education Code 44808.5. 
 
(cf. 5145.6 - Parental Notifications) 
 
Students shall not leave the school grounds at any other time during the school day without 
writtenexpress permission of their parents/guardians and school authorities.  Students who 
leave school or who fail to return following lunch without authorization shall be classified 
truant and considered to have an unexcused absence and be subject to disciplinary action. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.11 - Attendance Supervision) 
(cf. 5113.12 - District School Attendance Review Board) 
 
The principal or designee may revoke the open campus privilege for individual students for 
disciplinary reasons. 
 
(cf. 5144 - Discipline) 
 
OPTION 2:  Closed Campus 
 
In order to keep students in a supervised, safe, and orderly environment, the Governing Board 
establishes a closed campus at all district schools. 
 



Students shall not leave school grounds at any time during the school day without express 
permission of school authorities. Students who leave school without authorization shall be 
considered to have an unexcused absence and be subject to disciplinary action. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.11 - Attendance Supervision) 
(cf. 5113.12 - District School Attendance Review Board) 
 
Student handbooks shall fully explain all rules and disciplinary procedures involved in the 
maintenance of the closed campus. 
 
(cf. 5144 - Discipline) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of the Boardboard 
35160.1  Broad authority of school district 
44808.5  Permission for pupilsstudents to leave school grounds; notice 
48980  Annual notification to parents/guardians 
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Students BP 5112.5 
 
OPEN/CLOSED CAMPUS 
 
 
In order to give students an opportunity to demonstrate responsibility, independent judgment, and 
positive citizenship, the Governing Board establishes an open campus at district high schools, with 
the exception of AUSD’s Continuation High School, in which students shall have the privilege of 
leaving campus during lunch. 
 
The principal or designee shall ensure that students granted this privilege meet any eligibility 
requirements established by the district. 
 
The district shall send written notification to parents/guardians about the open campus policy at 
the beginning of the school year along with the parental notification required by Education Code 
48980. Such notification shall include the language prescribed by Education Code 44808.5. 
 
(cf. 5145.6 - Parental Notifications) 
 
Students shall not leave school grounds at any other time during the school day without express 
permission of school authorities. Students who leave school without authorization shall be 
considered to have an unexcused absence and be subject to disciplinary action. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.11 - Attendance Supervision) 
(cf. 5113.12 - District School Attendance Review Board) 
 
The principal or designee may revoke the open campus privilege for individual students for 
disciplinary reasons. 
 
(cf. 5144 - Discipline) 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of the board 
35160.1  Broad authority of school district 
44808.5  Permission for students to leave school grounds; notice 
48980  Annual notification to parents/guardians 
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Students                                                                                                                      BP 5125   

Student Records     

Students BP 5125 
 
STUDENT RECORDS 
 
The Governing Board of Education recognizes the importance of keeping accurate, 
comprehensive student records as required by law. The Superintendent or designee shall ensure 
that the district'sestablish administrative regulationregulations governing the identification, 
collection, retention, and school site procedures forsecurity of student records. These 
regulations shall ensure the rights of authorized persons to have timely access to student 
records while maintaining the confidentiality of student records are consistent with state and 
federal law. 
The Superintendent or designee shall establish regulations governing the identification, 
description, and security of student records, as well as timely access for authorized persons. 
These regulations shall ensure parental rights to review, inspect, and copy student records and 
shall protect the student and his/her family from invasion of privacy. 
(cf. 3580 - District Records) 
(cf. 4040 - Employee Use of Technology) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
 
The Superintendent or designee shall designate a certificated employee to serve as custodian 
of records with responsibility for student records at the district level. At each school, the 
principal or a certificated designeeemployee shall actbe designated as custodian of records for 
students enrolled at that school. The custodian of records shall be responsible for implementing 
Board policy and administrative regulation regarding student records. (5 CCR 431) (5 CCR 
431) 
 
All appropriate personnel shall receive training regarding district policies and procedures for 
gathering and handling sensitive student information. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The district shall not collect or solicit social security numbers or the last four digits of social 
security numbers of students or their parents/guardians, unless otherwise required to do so by 
state or federal law.  (Education Code 49076.7) 
 
No information or documents regarding the citizenship or immigration status of students or 
their family members shall be collected, except as required by state or federal law or as required 
to administer a state or federally supported educational program. The Superintendent or 
designee shall not disclose student records to a person, agency, or organization for immigration 
enforcement purposes without parental consent, a court order, or a judicial subpoena. If a 
district employee receives such a request, he/she shall immediately report the request to the 
Superintendent. The Superintendent shall report the request to the Board in a timely manner 



that ensures the confidentiality and privacy of any potentially identifying information.  
(Education Code 234.7) 
 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
The Superintendent or designee shall not compile a list, registry, or database based on students' 
national origin, ethnicity, or religious belief, practice, or affiliation, nor shall he/she disclose 
student information to federal government authorities for the purpose of compiling such a list, 
registry, or database for purposes of immigration enforcement.  Such information may only be 
compiled or exchanged with other local, state, or federal agencies if the information is 
aggregated and is not personally identifiable.  (Government Code 8310.3) 
Student Records from Social Media 
 
The Superintendent or designee may gather and maintain information from the social media of 
any district student, provided that the district first notifies students and parents/guardians about 
the proposed program, offers an opportunity for public comment at a regularly scheduled 
Board meeting, and gathers only information that directly pertains to school safety or student 
safety.  (Education Code 49073.6) 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131.2 - Bullying) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
Contract for Digital Storage, Management, and Retrieval of Student Records 
 
The Superintendent or designee may enter into a contract with a third party for the digital 
storage, management, and retrieval of student records and/or to authorize a third party provider 
of digital software to access, store, and use student records, provided that the contract meets 
the requirements of Education Code 49073.1 and other applicable state and federal laws. 
 
(cf. 3312 - Contracts) 
 
Legal Reference: 

EDUCATION CODE 
48201234.7  Student protections relating to immigration and citizenship status 
17604  Contracts 
48201  Student records for transfer students who have been suspended/expelled 
48904-48904.348853.5  Foster youth; placement, immunizations 
48902  Notification of law enforcement of specified violations 
48904-48904.3  Withholding grades, diplomas, or transcripts 
4891848918  Rules governing expulsion procedures 

49060-49079 Student records 

49091.1448980  Parental notifications 
48985  Notices in parent/guardian's primary language 
49060-49079  Student records 
49091.14  Parental review of curriculum 
5174751747  Independent study programs 
5605056041.5  Rights of students with disabilities 



56050  Surrogate parents 
5605556055  Foster parents 
69432.9  Cal Grant program; notification of grade point average 
BUSINESS AND PROFESSIONS CODE 
22580-22582  Digital privacy 
22584-22585  Student Online Personal Information Protection Act 
22586-22587  Early Learning Personal Information Protection Act 
CODE OF CIVIL PROCEDURE 
1985.31985.3  Subpoena duces tecum 
FAMILY CODE 
30253025  Access to records by noncustodial parents 
6552  Caregiver's authorization affidavit 
GOVERNMENT CODE 
6252-62606252-6260  Inspection of public records 
HEALTH AND SAFETY CODE 
120440120440  Immunizations; disclosure of information 
PENAL CODE 
245  Assault with deadly weapon 
WELFARE AND INSTITUTIONS CODE 
681681  Truancy petitions 
16010701  Juvenile court law 
16010  Health and education records of a minor 
CODE OF REGULATIONS, TITLE 5 

430-438 Individual student records 

16020-16027430-438  Individual student records 
16020-16027  Destruction of records of school districts 
UNITED STATES CODE, TITLE 20 
1232g1232g  Family Educational Rights and Privacy Act 
1232h  Protection of Pupil Rights Amendment 
UNITED STATES CODE, TITLE 26 
152  Definition of dependent child 
UNITED STATES CODE, TITLE 42 
11434a  McKinney-Vento Homeless Assistance Act; definitions 

 
Legal Reference:  (continued) 

CODE OF FEDERAL REGULATIONS, TITLE 16 
Part 312 Children's Online Privacy Protection Rule 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.6799.1-99.67  Family Educational Rights and Privacy 
300.501300.501  Opportunity to examine records for parents of student with disability 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration 
Status, February 2017 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist 
California's K-12 Schools in Responding to Immigration Issues, April 2018 
FEDERAL REGISTER 
Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, 
December 9, 2008, Vol. 73, No. 237, pages 74806-74855 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Data in the Cloud:  A Legal and Policy Guide for School Boards on Student Data Privacy in the Cloud 
Computing Era, April 2014 



U.S.  DEPARTMENT OF EDUCATION PUBLICATIONS 
IDEA and FERPA Confidentiality Provisions, 2014 
Joint Guidance on the Application of FERPA and the Family Educational Rights and Privacy Act 
(FERPA) and the Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student 
Health Records, November 2008 
Balancing Student Privacy and School Safety:  A Guide to the Family Educational Rights and Privacy 
Act for Elementary and Secondary Schools, October 2007 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov http://www.cde.ca.gov 
National School Boards Association:  http://www.nsba.org 
U.S. Department of Education, Family Policy Compliance Office, 
http://www.ed.gov/policy/gen/guid/fpco/index.html, http://www.ed.gov/policy/gen/guid/fpco 
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Students BP 5125 
 
STUDENT RECORDS 
 
 
The Governing Board recognizes the importance of keeping accurate, comprehensive student 
records as required by law. The Superintendent or designee shall establish administrative 
regulations governing the identification, collection, retention, and security of student records. 
These regulations shall ensure the rights of authorized persons to have timely access to student 
records while maintaining the confidentiality of student records consistent with state and 
federal law. 
 
(cf. 3580 - District Records) 
(cf. 4040 - Employee Use of Technology) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
 
The Superintendent or designee shall designate a certificated employee to serve as custodian 
of records with responsibility for student records at the district level. At each school, the 
principal or a certificated employee shall be designated as custodian of records for students 
enrolled at that school. The custodian of records shall be responsible for implementing Board 
policy and administrative regulation regarding student records.  (5 CCR 431) 
 
All appropriate personnel shall receive training regarding district policies and procedures for 
gathering and handling sensitive student information. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The district shall not collect or solicit social security numbers or the last four digits of social 
security numbers of students or their parents/guardians, unless otherwise required to do so by 
state or federal law.  (Education Code 49076.7) 
 
No information or documents regarding the citizenship or immigration status of students or 
their family members shall be collected, except as required by state or federal law or as required 
to administer a state or federally supported educational program. The Superintendent or 
designee shall not disclose student records to a person, agency, or organization for immigration 
enforcement purposes without parental consent, a court order, or a judicial subpoena. If a 
district employee receives such a request, he/she shall immediately report the request to the 
Superintendent. The Superintendent shall report the request to the Board in a timely manner 
that ensures the confidentiality and privacy of any potentially identifying information.  
(Education Code 234.7) 
 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
The Superintendent or designee shall not compile a list, registry, or database based on students' 
national origin, ethnicity, or religious belief, practice, or affiliation, nor shall he/she disclose 
student information to federal government authorities for the purpose of compiling such a list, 
registry, or database for purposes of immigration enforcement.  Such information may only be 



compiled or exchanged with other local, state, or federal agencies if the information is 
aggregated and is not personally identifiable.  (Government Code 8310.3) 
Student Records from Social Media 
 
The Superintendent or designee may gather and maintain information from the social media of 
any district student, provided that the district first notifies students and parents/guardians about 
the proposed program, offers an opportunity for public comment at a regularly scheduled 
Board meeting, and gathers only information that directly pertains to school safety or student 
safety.  (Education Code 49073.6) 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131.2 - Bullying) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
Contract for Digital Storage, Management, and Retrieval of Student Records 
 
The Superintendent or designee may enter into a contract with a third party for the digital 
storage, management, and retrieval of student records and/or to authorize a third party provider 
of digital software to access, store, and use student records, provided that the contract meets 
the requirements of Education Code 49073.1 and other applicable state and federal laws. 
 
(cf. 3312 - Contracts) 
 
Legal Reference: 

EDUCATION CODE 
234.7  Student protections relating to immigration and citizenship status 
17604  Contracts 
48201  Student records for transfer students who have been suspended/expelled 
48853.5  Foster youth; placement, immunizations 
48902  Notification of law enforcement of specified violations 
48904-48904.3  Withholding grades, diplomas, or transcripts 
48918  Rules governing expulsion procedures 
48980  Parental notifications 
48985  Notices in parent/guardian's primary language 
49060-49079  Student records 
49091.14  Parental review of curriculum 
51747  Independent study 
56041.5  Rights of students with disabilities 
56050  Surrogate parents 
56055  Foster parents 
69432.9  Cal Grant program; notification of grade point average 
BUSINESS AND PROFESSIONS CODE 
22580-22582  Digital privacy 
22584-22585  Student Online Personal Information Protection Act 
22586-22587  Early Learning Personal Information Protection Act 
CODE OF CIVIL PROCEDURE 
1985.3  Subpoena duces tecum 
FAMILY CODE 
3025  Access to records by noncustodial parents 
6552  Caregiver's authorization affidavit 
GOVERNMENT CODE 
6252-6260  Inspection of public records 
HEALTH AND SAFETY CODE 



120440  Immunizations; disclosure of information 
PENAL CODE 
245  Assault with deadly weapon 
WELFARE AND INSTITUTIONS CODE 
681  Truancy petitions 
701  Juvenile court law 
16010  Health and education records of a minor 
CODE OF REGULATIONS, TITLE 5 
430-438  Individual student records 
16020-16027  Destruction of records of school districts 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1232h  Protection of Pupil Rights Amendment 
UNITED STATES CODE, TITLE 26 
152  Definition of dependent child 
UNITED STATES CODE, TITLE 42 
11434a  McKinney-Vento Homeless Assistance Act; definitions 

 
Legal Reference:  (continued) 

CODE OF FEDERAL REGULATIONS, TITLE 16 
Part 312 Children's Online Privacy Protection Rule 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy 
300.501  Opportunity to examine records for parents of student with disability 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration 
Status, February 2017 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist 
California's K-12 Schools in Responding to Immigration Issues, April 2018 
FEDERAL REGISTER 
Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, 
December 9, 2008, Vol. 73, No. 237, pages 74806-74855 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Data in the Cloud:  A Legal and Policy Guide for School Boards on Student Data Privacy in the Cloud 
Computing Era, April 2014 
U.S.  DEPARTMENT OF EDUCATION PUBLICATIONS 
IDEA and FERPA Confidentiality Provisions, 2014 
Joint Guidance on the Application of the Family Educational Rights and Privacy Act (FERPA) and the 
Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student Health Records, 2008 
Balancing Student Privacy and School Safety:  A Guide to the Family Educational Rights and Privacy 
Act for Elementary and Secondary Schools, October 2007 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
National School Boards Association:  http://www.nsba.org 
U.S. Department of Education, Family Policy Compliance, http://www.ed.gov/policy/gen/guid/fpco 
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Asthma Management                                                        BP 5141.23  
 
Students 
 
 
The Governing Board desires to provide support systems for students with asthma in order to 
reduce school absences, help ensure that such students receive appropriate intervention if 
symptoms occur at school, and enable them to participate in the educational program and school 
activities to the extent possible.   
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 6142.7 - Physical Education)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall involve school nurses, other health professionals, school 
administrators, and health educators in the development of strategies to help provide a healthy 
and safe school environment for students with asthma. He/she may also involve school health 
councils or committees and other interested persons to ensure that the district's strategies are 
coordinated with other school health programs and practices. 
 
(cf. 1220 - Citizen Advisory Committees)  
(cf. 5030 - Student Wellness) 
 
District strategies shall include, but not be limited to, procedures for identifying and addressing 
individual student needs, providing effective professional development on asthma symptoms and 
staff responsibilities, and identifying and reducing environmental factors at schools that may 
trigger and/or worsen asthma symptoms. 
 
(cf. 3513.3 - Tobacco-Free Schools)  
(cf. 3514 - Environmental Safety) 
(cf. 3514.2 - Integrated Pest Management) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5141 - Health Care and Emergencies)  
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5141.3 - Health Examinations)  
(cf. 5141.6 - School Health Services)  
(cf. 6142.8 - Comprehensive Health Education)  
(cf. 6159 - Individualized Education Program) 
(cf. 6163.2 - Animals at School) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 



Legal Reference: 
EDUCATION CODE 
49407 Liability for treatment 
49408 Emergency information 
49414.5 Providing school personnel with voluntary emergency training 
49423-49423.1 Administration of prescribed medication for student 
49423.5 Specialized health care services 
49426 School nurses 
49480 Continuing medication regimen; notice 
51880-51921 Comprehensive health education 
CODE OF REGULATIONS, TITLE 5 
600-611 Administering medication to students 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
280g Children's asthma treatment grant program 
 
Management Resources: 
CSBA PUBLICATIONS 
Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy 
Brief, July 2008 
Asthma Management in the Schools, Policy Brief, March 2008 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
Managing Asthma in Schools? What Have We Learned? August 2006 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Joint Guidance on the Application of FERPA and HIPAA to Student Health Records, November 
2008 
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS 
Indoor Air Quality Tools for Schools 
WEB SITES 
CSBA: http://www.csba.org 
American Lung Association: http://www.lungusa.org 
American School Health Association:  http://www.ashaweb.org 
California Department of Public Health: http://www.cdph.ca.gov 
California School Nurses Organization: http://www.csno.org 
Centers for Disease Control and Prevention: http://www.cdc.gov/asthma 
National Heart, Lung, and Blood Institute:  
http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma  
U.S. Environmental Protection Agency (EPA): http://www.epa.gov/asthma 
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Alameda City USD  |  BP  5148.3  CSBA Sample 

Board Policy 

Students  

Preschool/Early Childhood Education     
 
BP 5148.3  
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***Note: The following optional policy may be used by districts that operate their own 
preschool/early childhood education programs and/or collaborate to provide preschool 
opportunities within the community; see the appropriate sections below. CSBA's publication 
Expanding Access to High-Quality Preschool Programs provides information about 
characteristics of effective preschool programs and actions that the district and Governing Board 
can take to encourage and/or provide high-quality preschool education, including a worksheet to 
assist districts in the development of policy pertaining to preschool and early childhood 
education.*** 
 
The Governing Board recognizes that high-quality preschool experiences forhelp children ages 3-
4 years help themto develop knowledge, skills, abilities, and attributes necessary to befor a 
successful in school and provide for a smooth transition into the elementary education program. 
SuchEarly education programs should provide developmentally appropriate activities in a safe, 
well-adequately supervised, and cognitively rich environment. 
 
Collaboration with Community Programs 
 
***Note: The following optional section may be used by all districts, regardless of whether or 
not they provide their own preschool programs, and may be revised to reflect district 
practice.*** 
 
***Note: Education Code 8499-8499.7 establish county-level child care and development 
planning councils, with members selected by the County Board of Supervisors and County 
Superintendent of Schools, to identify local priorities for child care, including preschool 
programs, and to develop policies to meet identified needs; see BP 5148 - Child Care and 
Development. Such councils also may develop centralized student eligibility lists; see section on 
"Eligibility and Enrollment" in the accompanying administrative regulation.*** 
 
The Superintendent or designee shall collaborate with otherthe local child care and development 
planning council, other public agencies, organizations, the county office of education, and/or 
private preschool providers to assess the availability of preschool programs in the community 
and the extent to which the community's preschool needs are being met. The Board encourages 
the development of a community-widecomprehensive districtwide and/or countywide plan to 
increase children's access to high-quality preschool programs. 
Information 



(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148 - Child Care and Development) 
 
The Superintendent or designee shall provide information about preschool options in the 
community shall be provided to parents/guardians upon request. 
The Superintendent or designee shall establish partnerships with feeder preschools to facilitate 
articulation of the preschool curriculum with the district's elementary education program. 

 
District Preschool Programs 
 
***Note: The following optional section is for use by districts that choose to provide 
preschool/early childhood education programs for children ages 3-4 years and should be revised 
to reflect district practice.*** 
 
***Note: The district may contract with the California Department of Education (CDE) to offer a 
program through the California State Preschool Program (CSPP) pursuant to Education Code 
8235-8239. The CSPP consolidates a number of state programs that serve children ages 3-4, 
including state preschool programs (Education Code 8235-8237), family literacy programs 
(Education Code 8238-8238.4), and general child care and development programs to the extent 
that they serve children ages 3-4 (Education Code 8240-8244). Children ages 3-4 years from 
low-income or otherwise disadvantaged families may be eligible for subsidized services. See the 
accompanying administrative regulation for major program requirements for CSPP.*** 
 
***Note: Preschool programs also may receive funding through the state migrant child care and 
development program (Education Code 8230-8233), state program for severely disabled children 
(Education Code 8250-8252), federal Head Start program (42 USC 9831-9852), Title I preschool 
program (20 USC 6311-6322), or other funding sources available to the district.*** 
 
When the Board determines that it is feasible, the district may contract with the California 
Department of Education (CDE) to provide preschool services in facilities at or near district 
schools. 
 
***Note: 5 CCR 18130 specifies the state regulations for child care and development programs 
that are applicable to CSPP programs, including the requirement in 5 CCR 18271 that the Board 
approve a written philosophical statement, goals, and objectives addressing each program 
component specified in 5 CCR 18272-18281. See the accompanying administrative regulation 
and AR 5148 - Child Care and Development for further information about these required 
program components.*** 
 
The Board shall approve for the district's preschool program a written philosophical statement, 
goals, and objectives that reflect the cultural and linguistic characteristics of the families to be 
served and address the program components specified in 5 CCR 18272-18281 and the 
accompanying administrative regulation.  (5 CCR 18271) 
 



The Board shall set priorities for establishing or expanding services as resources become 
available. In so doing, the Board shall give, giving consideration to the benefits of providing early 
education programs for at-risk children and/or children residing in the attendance areas of the 
lowest performing district schools. 
 
(cf. 6171 - Title I Programs) 
 
***Note: Pursuant to Education Code 8236, districts have the authority to subcontract with an 
appropriate public or private agency to operate a district CSPP program.*** 
 
On a case-by-case basis, the Board shall determine whether the district shall directly administer a 
preschool programsprogram or contract with a public or private providersprovider to offer such 
programsa program. 
 
Facilities for preschool classrooms shall be addressed in the district's comprehensive facilities 
master plan, including an assessment as to whether adequate and appropriate space exists on 
school sites. As necessary, the Superintendent or designee shall provide information to the Board 
regarding facilities financing options for preschool classrooms and/or facilities available through 
partnering organizations or agencies. 
To enable children of working parents/guardians to participate in the district's preschool program, the 
Superintendent or designee shall recommend strategies to provide a full-day program and/or to link to 
other full-day child care programs in the district or community to the extent possible. 

 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 
 
Because parents/guardians are essential partners in supporting the development of their children, 
the Superintendent or designee shall involve them in program planning. Program staff shall 
encourage volunteerism in the program and shall communicate frequently with parents/guardians of 
enrolled children regarding their child's progress. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
***Note: Pursuant to Education Code 48000, children whose fifth birthday is between 
September 2 and December 2 must be offered a transitional kindergarten (TK) program which 
operates as the first year of a two-year kindergarten program; see BP 6170.1 - Transitional 
Kindergarten. The following optional paragraph provides for coordination of the preschool 
program with the TK program and may be revised to reflect district practice.*** 
 
The Superintendent or designee shall coordinate planning efforts for the district's preschool 
program, transitional kindergarten program, and elementary education program to provide a 
developmental continuum that builds upon children's growing skills and knowledge. 
 
(cf. 6011 - Academic Standards) 



(cf. 6170.1 - Transitional Kindergarten) 
 
***Note: The CDE has developed voluntary "preschool learning foundations" which describe 
the knowledge, skills, and competencies that children are expected to exhibit as they complete 
their first or second year of preschool. These standards address essential skills in the subject 
areas listed below. The standards and companion preschool curriculum frameworks are available 
on CDE's web site.*** 
 
The district's program shall be aligned with preschool learning foundations publishedand curriculum 
frameworks developed by the California Department of EducationCDE which identify the knowledge, 
skills, and competencies that children typically attain as they complete their first or second year of 
preschool. Program components shall address social-emotional, physical, and cognitive development in 
key areas that are necessary for kindergarten readiness.The program shall be designed to facilitate 
children's development in essential skills related to language and literacy, mathematics, physical 
development, health, visual and performing arts, science, history-social science, English language 
development, and social-emotional development. 
 
The district's preschool program shall provide appropriate services to support the needs of 
English learners and children with disabilities. 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
(cf. 6174 - Education for English Learners) 
 
The district shall encourage volunteerism in the program and shall communicate frequently with 
parents/guardians of enrolled children regarding their child's progress. 
 
(cf. 1240 - Volunteer Assistance) 
 
To maximize the ability of children to succeed in the preschool program, the program staff shall 
support children's health through proper nutrition and physical activity and shall provide or make 
referrals to available health and social services. as needed. 
 
(cf. 3550 - Food Services/Child Nutrition Program) 
(cf. 5030 - Student Wellness) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
 
***Note: The Commission on Teacher Credentialing issues permits for child development 
program directors, site supervisors, master teachers, teachers, associate teachers, and assistants 
pursuant to criteria established in Education Code 8360-8370 and 5 CCR 80105-80125. The 
district may request from the CDE a waiver of the qualification requirements for a site supervisor 
upon demonstration of a compelling need, in accordance with Education Code 8208(aa) and 5 
CCR 18295.*** 
 
***Note:  Health and Safety Code 1596.7995, as added by SB 792 (Ch. 807, Statutes of 2015), 



requires that employees and volunteers at a preschool be immunized against influenza, pertussis, 
and measles, with specified exemptions. In addition, Health and Safety Code 1597.055, as 
amended by SB 792, requires that preschool teachers obtain a tuberculosis clearance. See the 
accompanying administrative regulation.*** 
 
***Note: Professional development resources pertaining to preschool/early childhood education 
are available through the CDE, California Preschool Instructional Network, and others. See the 
management resources below.*** 
 
***Note: Education Code 8450 authorizes the district to create a reserve fund and use 10 percent 
of it for purposes of professional development for CSPP instructional staff.*** 
 
The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals 
in district preschool programs possess the appropriate permit(s) issued by the Commission on 
Teacher Credentialing, meet any additional qualifications established by the Board, and 
participate in professional development opportunities designed to continually enhance their 
knowledge and skills. 
 
(cf. 4112.2 - Certification) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4131 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
***Note:  Pursuant to 5 CCR 18130, CSPP programs are subject to the requirements of 5 CCR 
18105.  5 CCR 18105 mandates that districts offering a CSPP program develop written 
admissions policies and procedures that conform to the requirements of 22 CCR 101218, as 
provided in the following paragraph. See the accompanying administrative regulation for 
additional language that fulfills this mandate.*** 
 
Preschool admissions policies and procedures shall be in writing and available to the public.  
Such policies and procedures shall include criteria designating those children whose needs can 
be met by the program and services, the ages of children who will be accepted, program 
activities, any supplementary services provided, any field trip provisions, any transportation 
arrangements, food service provisions, and a health examination requirement.  (CCR 18105; 22 
CCR 101218) 
 
***Note: Education Code 8263 and 5 CCR 18106 establish eligibility criteria and priorities for 
subsidized preschool services, as provided below and in the accompanying administrative 
regulation*** 
 
***Note: Eligibility is generally limited to children who reside within district boundaries. 
However, Education Code 8322 and 5 CCR 18107 authorize the Board to enter into an 
agreement with the boards of other districts to serve children who reside within those districts. 



The district may revise the following paragraph to reflect any such agreement approved by the 
Board.*** 
 
The Superintendent or designee shall ensure that subsidized preschool is provided to eligible 
families to the extent that state and/or federal funding is available and shall establish enrollment 
priorities in accordance with Education Code 8263 and 5 CCR 18106. 
 
***Note: The following paragraph is optional. Pursuant to Education Code 8235, programs 
operated under the CSPP are part-day programs only. Education Code 8239 encourages the 
provision of "wraparound child care services" which combine part-day preschool and general 
child care services to provide a full day of services for qualifying families; see the accompanying 
administrative regulation for program requirements.*** 
 
The Superintendent or designee shall recommend strategies to link the district's preschool 
program with other available child care and development programs in the district or community 
in order to assist families whose child care needs extend beyond the length of time that the 
district's part-day preschool program is offered. 
 
***Note: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired 
Results for Children and Families" system developed by the CDE. The system requires a self-
evaluation that includes, but is not limited to, an assessment of the program by staff and the 
Board, a parent survey, and an environment rating scale using forms selected by the CDE. In 
addition, every three years, the CDE conducts a Federal Program Monitoring/Contract 
Monitoring Review (FPM/CMR) process with each contract agency which reviews compliance 
with program requirements. The FPM/CMR instrument is available on the CDE's web site.*** 
 
***Note: Education Code 8203.1, as added by SB 858 (Ch. 32, Statutes of 2014), establishes the 
early learning quality rating and improvement system (QRIS) block grant to support continuous 
local improvement efforts that increase the number of low-income children in high-quality 
preschool programs. Grant funds may be awarded to eligible local consortia, which then allocate 
funds to districts and other agencies contracting to provide CSPP programs. Pursuant to 
Education Code 8203.1, QRIS is based on a tiered rating structure with progressively higher 
quality standards for each tier. It is designed to (1) provide supports and incentives for programs, 
teachers, and administrators to reach higher levels of quality; (2) monitor and evaluate program 
impacts on child outcomes; and (3) disseminate information to parents/guardians and the public 
about program quality. For further information about the QRIS block grant, see the CDE web 
site and its publication Dream Big for Our Youngest Children.*** 
 
The Superintendent or designee shall develop and implement an annual plan of evaluation which 
conforms to state requirements. (5 CCR 18279) (5 CCR 18279) 
 
The Superintendent or designee shall regularly report to the Board regarding enrollments in 
district preschool programs and the effectiveness of the programs in preparing preschoolers for 
transition into the elementary education program. 
 
(cf. 0500 - Accountability) 



 
 
 
Legal Reference: 
EDUCATION CODE 
8200-8499.108200-8499.10  Child Care and Development Services Act, especially: 
8200-82098200-8209  General provisions for child care and development services 
8230-82338230-8233  Migrant child care and development program 
8235-8239 California state preschool program 

8250-82528235-8239  California State Preschool Program 
8240-8244  General child care and development programs 
8250-8252  Programs for children with special needs 
82638263  Eligibility and priorities for subsidized child development services 
8300-83038263.3  Disenrollment of families due to reduced funding levels 
8300-8303  Early Learning Quality Improvement System Advisory Committee 
8360-8370 Personnel qualifications 

8400-8409 Contracts 

8493-8498 Facilities 

8499.3-8499.78360-8370  Personnel qualifications 
8400-8409  Contracts 
8493-8498  Facilities 
8499.3-8499.7  Local child care and development planning councils 
54740-54749 Cal-SAFE program for pregnant/parenting students and their children 

48000  Transitional kindergarten 
HEALTH AND SAFETY CODE 
1596.70-1596.8951596.70-1596.895  California Child Day Care Act 
1596.90-1597.21 Day care centers 

120325-120380 Immunization requirements 

1596.90-1597.21  Day care centers 
120325-120380  Immunization requirements 
CODE OF REGULATIONS, TITLE 5 
18000-1843418000-18434  Child care and development programs, especially: 
80105-8012518130-18136  California State Preschool Program 
18295  Waiver of qualifications for site supervisor 
80105-80125  Permits authorizing service in child development programs 
UNITED STATES CODE, TITLE 20 
6311-63226311-6322  Title I, relative to preschool 
6319 Qualifications for teachers and paraprofessionals 

6371-6376 Early Reading First 



6381-6381k6371-6376  Early Reading First 
6381-6381k  Even Start family literacy programs 
6391-63996391-6399  Education of migratory children 
UNITED STATES CODE, TITLE 42 
9831-9852 Head Start programs 

9858-9858q9831-9852  Head Start programs 
9858-9858q  Child Care and Development Block Grant 
CODE OF FEDERAL REGULATIONS, TITLE 22 
101151-101239.2  General requirements, licensed child care centers, including: 
101151-101163  Licensing and application procedures 
101212-101231  Continuing requirements 
101237-101239.2  Facilities and equipment 
CODE OF FEDERAL REGULATIONS, TITLE 45 
1301-1310  Head Start 
 
Management Resources: 
CSBA PUBLICATIONS 
Expanding Access to High-Quality Preschool Programs: A Resource and Policy Guide for School 
Leaders, 2005, 2008 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California Preschool Learning Foundations, Vol. 1, 2008 
14-02  Enrolling and Reporting Children in California State Preschool Programs, April 2014 
Dream Big for Our Youngest Children: Final Report of the California Early Learning Quality 
Improvement System Advisory Committee, 2010 
Preschool English Learners: Principles and Practices to Promote Language, Literacy, and 
Learning, 20072nd ed., 2009 
Prekindergarten Learning Development Guidelines, 2000 
First Class: A Guide for Early Primary Education, 1999 
CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT BULLETINS 

08-13 California State Preschool Program, November 2008 

01-06 The Desired Results for Children and Families System, May 31, 2001 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Good Start, Grow Smart, April 2002 
WEB SITES 
CSBA: http://www.csba.org 

CSBA: http://www.csba.org 
California Association for the Education of Young Children: 
http://www.caeyc.orghttp://www.caeyc.org 
California Children and Families Commission: http://www.ccfc.ca.govhttp://www.ccfc.ca.gov 
California County Superintendents Educational Services Association: 
http://www.ccsesa.orghttp://www.ccsesa.org 
California Department of Education: http://www.cde.ca.govhttp://www.cde.ca.gov 



California Head Start Association: http://caheadstart.orghttp://caheadstart.org 
California Preschool Instructional Network: http://www.cpin.ushttp://www.cpin.us 
Child Development Policy Institute: http://www.cdpi.nethttp://www.cdpi.net 
Cities, Counties, and Schools Partnership: 
http://www.ccspartnership.orghttp://www.ccspartnership.org 
First 5 Association of California: http://www.f5ac.orghttp://www.f5ac.org 
National Institute for Early Education Research: http://nieer.orghttp://nieer.org 
National School Boards Association: http://www.nsba.orghttp://www.nsba.org 
Preschool California: http://www.preschoolcalifornia.orghttp://www.preschoolcalifornia.org 
U.S. Department of Education: http://www.ed.govhttp://www.ed.gov 
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Students                                                              BP 5148.3  
 
Preschool/Early Childhood Education 
 
 
The Governing Board recognizes that high-quality preschool experiences help children ages 3-4 
years to develop knowledge, skills, abilities, and attributes necessary for a successful transition 
into the elementary education program. Early education programs should provide developmentally 
appropriate activities in a safe, adequately supervised, and cognitively rich environment. 
 
Collaboration with Community Programs 
 
The Superintendent or designee shall collaborate with the local child care and development 
planning council, other public agencies, organizations, the county office of education, and/or 
private preschool providers to assess the availability of preschool programs in the community and 
the extent to which the community's preschool needs are being met. The Board encourages the 
development of a comprehensive districtwide and/or countywide plan to increase children's access 
to high-quality preschool programs. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148 - Child Care and Development) 
 
The Superintendent or designee shall provide information about preschool options in the 
community to parents/guardians upon request. 
 
District Preschool Programs 
 
When the Board determines that it is feasible, the district may contract with the California 
Department of Education (CDE) to provide preschool services in facilities at or near district 
schools. 
 
The Board shall approve for the district's preschool program a written philosophical statement, 
goals, and objectives that reflect the cultural and linguistic characteristics of the families to be 
served and address the program components specified in 5 CCR 18272-18281 and the 
accompanying administrative regulation. (5 CCR 18271) 
 
The Board shall set priorities for establishing or expanding services as resources become available, 
giving consideration to the benefits of providing early education programs for at-risk children 
and/or children residing in the attendance areas of the lowest performing district schools. 
 
(cf. 6171 - Title I Programs) 
 
 



On a case-by-case basis, the Board shall determine whether the district shall directly administer a 
preschool program or contract with a public or private provider to offer such a program. 
 
Facilities for preschool classrooms shall be addressed in the district's facilities master plan, 
including an assessment as to whether adequate and appropriate space exists on school sites. As 
necessary, the Superintendent or designee shall provide information to the Board regarding 
facilities financing options for preschool classrooms and/or facilities available through partnering 
organizations or agencies. 
 
(cf. 1330.1 - Joint Use Agreements) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 
 
Because parents/guardians are essential partners in supporting the development of their children, 
the Superintendent or designee shall involve them in program planning. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee shall coordinate planning efforts for the district's preschool 
program, transitional kindergarten program, and elementary education program to provide a 
developmental continuum that builds upon children's growing skills and knowledge. 
 
(cf. 6011 - Academic Standards) 
(cf. 6170.1 - Transitional Kindergarten) 
 
The district's program shall be aligned with preschool learning foundations and curriculum 
frameworks developed by the CDE which identify the knowledge, skills, and competencies that 
children typically attain as they complete their first or second year of preschool. The program shall 
be designed to facilitate children's development in essential skills related to language and literacy, 
mathematics, physical development, health, visual and performing arts, science, history-social 
science, English language development, and social-emotional development. 
 
The district's preschool program shall provide appropriate services to support the needs of English 
learners and children with disabilities. 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
(cf. 6174 - Education for English Learners) 
 
The district shall encourage volunteerism in the program and shall communicate frequently with 
parents/guardians of enrolled children regarding their child's progress. 
 
(cf. 1240 - Volunteer Assistance) 
 
To maximize the ability of children to succeed in the preschool program, the program shall support 



children's health through proper nutrition and physical activity and shall provide or make referrals 
to available health and social services as needed. 
 
(cf. 3550 - Food Services/Child Nutrition Program) 
(cf. 5030 - Student Wellness) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
 
The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals 
in district preschool programs possess the appropriate permit(s) issued by the Commission on 
Teacher Credentialing, meet any additional qualifications established by the Board, and participate 
in professional development opportunities designed to continually enhance their knowledge and 
skills. 
 
(cf. 4112.2 - Certification) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4131 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Preschool admissions policies and procedures shall be in writing and available to the public.  Such 
policies and procedures shall include criteria designating those children whose needs can be met 
by the program and services, the ages of children who will be accepted, program activities, any 
supplementary services provided, any field trip provisions, any transportation arrangements, food 
service provisions, and a health examination requirement. (CCR 18105; 22 CCR 101218) 
 
The Superintendent or designee shall ensure that subsidized preschool is provided to eligible 
families to the extent that state and/or federal funding is available and shall establish enrollment 
priorities in accordance with Education Code 8263 and 5 CCR 18106. 
 
The Superintendent or designee shall recommend strategies to link the district's preschool program 
with other available child care and development programs in the district or community in order to 
assist families whose child care needs extend beyond the length of time that the district's part-day 
preschool program is offered. 
 
The Superintendent or designee shall develop and implement an annual plan of evaluation which 
conforms to state requirements. (5 CCR 18279) 
 
The Superintendent or designee shall regularly report to the Board regarding enrollments in district 
preschool programs and the effectiveness of the programs in preparing preschoolers for transition 
into the elementary education program. 
 
(cf. 0500 - Accountability) 



Legal Reference: 
EDUCATION CODE 
8200-8499.10  Child Care and Development Services Act, especially: 
8200-8209  General provisions for child care and development services 
8230-8233  Migrant child care and development program 
8235-8239  California State Preschool Program 
8240-8244  General child care and development programs 
8250-8252  Programs for children with special needs 
8263  Eligibility and priorities for subsidized child development services 
8263.3  Disenrollment of families due to reduced funding levels 
8300-8303  Early Learning Quality Improvement System Advisory Committee 
8360-8370  Personnel qualifications 
8400-8409  Contracts 
8493-8498  Facilities 
8499.3-8499.7  Local child care and development planning councils 
48000  Transitional kindergarten 
HEALTH AND SAFETY CODE 
1596.70-1596.895  California Child Day Care Act 
1596.90-1597.21  Day care centers 
120325-120380  Immunization requirements 
CODE OF REGULATIONS, TITLE 5 
18000-18434  Child care and development programs, especially: 
18130-18136  California State Preschool Program 
18295  Waiver of qualifications for site supervisor 
80105-80125  Permits authorizing service in child development programs 
UNITED STATES CODE, TITLE 20 
6311-6322  Title I, relative to preschool 
6371-6376  Early Reading First 
6381-6381k  Even Start family literacy programs 
6391-6399  Education of migratory children 
UNITED STATES CODE, TITLE 42 
9831-9852  Head Start programs 
9858-9858q  Child Care and Development Block Grant 
CODE OF FEDERAL REGULATIONS, TITLE 22 
101151-101239.2  General requirements, licensed child care centers, including: 
101151-101163  Licensing and application procedures 
101212-101231  Continuing requirements 
101237-101239.2  Facilities and equipment 
CODE OF FEDERAL REGULATIONS, TITLE 45 
1301-1310  Head Start 
 
 
Management Resources: 
CSBA PUBLICATIONS 
Expanding Access to High-Quality Preschool Programs, 2008 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 



California Preschool Learning Foundations 
14-02  Enrolling and Reporting Children in California State Preschool Programs, April 2014 
Dream Big for Our Youngest Children: Final Report of the California Early Learning Quality 
Improvement System Advisory Committee, 2010 
Preschool English Learners: Principles and Practices to Promote Language, Literacy, and 
Learning, 2nd ed., 2009 
Prekindergarten Learning Development Guidelines, 2000 
First Class: A Guide for Early Primary Education, 1999 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Good Start, Grow Smart, April 2002 
WEB SITES 
CSBA: http://www.csba.org 
California Association for the Education of Young Children: http://www.caeyc.org 
California Children and Families Commission: http://www.ccfc.ca.gov 
California County Superintendents Educational Services Association: http://www.ccsesa.org 
California Department of Education: http://www.cde.ca.gov 
California Head Start Association: http://caheadstart.org 
California Preschool Instructional Network: http://www.cpin.us 
Child Development Policy Institute: http://www.cdpi.net 
Cities, Counties, and Schools Partnership: http://www.ccspartnership.org 
First 5 Association of California: http://www.f5ac.org 
National Institute for Early Education Research: http://nieer.org 
National School Boards Association: http://www.nsba.org 
Preschool California: http://www.preschoolcalifornia.org 
U.S. Department of Education: http://www.ed.gov 
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