
BOARD OF EDUCATION
POLICY SUBCOMMITTEE

AGENDA

June 20, 2024 

4:00 PM

Board Policy Subcommittee Meeting 

2060 Challenger Drive Alameda, CA 94501 Marina Conference Room

The Policy Sub Committee may meet for Closed Session to discuss policy matters as provided under
California State law and set forth on the agenda below. Following Closed Session, the Board reconvenes to
Public Session.
Writings relating to a board meeting agenda item that are distributed to at least a majority of the Board members
less than 72 hours before the noticed meeting, and that are public records not otherwise exempt from
disclosure, will be available for inspection at the District administrative offices, 2060 Challenger Drive,
Alameda, CA. Such writings may also be available on the District's website. (Govt Code 54957.5b).
Individuals who require special accommodations (American Sign Language interpreter, accessible seating,
documentation in accessible format, etc.) should contact Kerri Lonergan, Assistant to the Superintendent, at:
(510) 337-7187 no later than 48 hours preceding the meeting.

IF YOU WISH TO ADDRESS THE POLICY SUBCOMMITTEE

Please submit a "Request to Address the Board" slip to Kerri Lonergan, Assistant to the Superintendent, prior
to the introduction of the item. For meeting facilitation, please submit the slip at your earliest possible
convenience. Upon recognition by the Chairperson of the Committee, please come to the podium and identify
yourself prior to speaking. The Committee reserves the right to limit speaking time to three (3) minutes or fewer
per individual. Speakers are permitted to yield their time to one other speaker, however no one speaker shall
have more than four (4) minutes.

A. Call to Order

1. Call to Order - 4:00pm - Marina Conference Room, Niel Tam Educational Center

2. Introduction of Board Members and Staff

B. Approval of Minutes

1. Minutes from the April 18, 2024 Board Policy Subcommittee Meeting will be
considered (5 Mins/Action)

C. New Business

CSBA Recommended Updates to Board Policies Reflecting Changes made to Legislative
Laws (10 Mins/Action)

Administrative Regulation 5116.1 Intradistrict Open Enrollment (10 Mins/Information)

Board Policy/Administrative Regulation 6115 Ceremonies and Observances (10
Mins/Action)

Board Policy 5145.9 Hate-Motivated Behavior (10 Mins/Action)



D. Adjournment



ALAMEDA UNIFIED SCHOOL DISTRICT
COMMITTEE AGENDA ITEM

Item Title: Minutes from the April 18, 2024 Board Policy Subcommittee Meeting will be
considered (5 Mins/Action)

Item Type: Action

Background: Staff has prepared minutes following Board Bylaw 9324 – Minutes and
Recordings:
In order to ensure that the minutes are focused on Board action, the minutes
shall include only a brief summary of the Board's discussion, but shall not
include a verbatim record of the Board's discussion on each agenda topic or
the names of Board members who made specific points during the discussion. 

AUSD LCAP Goals:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation: Approve as submitted.

##recommendation##

AUSD Guiding Principle:

Submitted By: Meira Nalamothu, Executive Assistant, Educational Services

ATTACHMENTS:
Description Upload Date Type
Unadopted Minutes_April 18, 2024 6/10/2024 Backup Material
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BOARD POLICY SUBCOMMITTE MEETING 
April 18, 2024 

 Marina Conference Room 
2060 Challenger Drive, Alameda 

 
UNADOPTED MINUTES   
 
SPECIAL MEETING: A Special Meeting of the Board of Education was held on the date 
and place mentioned above.  

A. CALL TO ORDER:  
1. Call to Order: 

 The meeting was called to order at 4:02 PM. 
 

2. Introduction of Board Members and Staff: 
Board of Education Members present: Ryan LaLonde and Gary Lym 
 
Student Board Members present: Lianna Lau (ASTI) 
 
Cabinet Members present: Superintendent Pasquale Scuderi, Asst. 
Superintendent of Business Services Shariq Khan, Asst. Superintendent of 
Educational Services Kirsten Zazo, and Sr. Manager of Communications 
Susan Davis 
 
Additional: Executive Asst. of Educational Services Meira Nalamothu                                                  

 
B. MODIFICATION(S) OF THE AGENDA: There were no modifications to the 

agenda. 
 

C. BUSINESS: 
 

1. Approval of CSBA Recommended Policy Updates Reflecting Changes 
Made to Legislative Laws: 

• BP 0450   Comprehensive Safety Plan 
• BP 0460   Local Control and Accountability 
• BP 0500   Accountability 
• BP 1160   Political Processes 
• BP 1330   Use of School Facilities 
• BP 3312   Contracts 
• BP 3400   Management of District Assets/Accounts 
• BP 3460   Financial Reports and Accountability 
• BP 3516   Emergencies and Disaster Preparedness 
• BP 3550   Food Service and Child Nutrition Program 
• BP 3551   Food Service Operations/Cafeteria Fund 
• BP 3553   Free and Reduced Price Meals 
• BP 5116.2   Involuntary Student Transfers 
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• BP 5126   Awards for Achievement 
• BP 5131.2   Bullying 
• BP 5141.21  Administering Medication and Monitoring 

Health Conditions 
• BP 5144   Discipline 
• BP 5148.3   Preschool/Early Childhood Education 
• BP 6141.2   Recognition of Religious Beliefs and 

Customs 
• BP 6142.8   Comprehensive Health Education 
• BP 6146.1   High School Graduation Requirements 
• BP 6146.4   Differential Graduation and Competency 

Standards for Students with Disabilities 
• BP 6175   Migrant Education Program 

The above policies were reviewed individually by the subcommittee for any 
areas of concern and/or possible discussion. Staff were present to answer any 
questions posed by Board members on the Committee. 

A few things that came up were: 

BP 1330 Use of School Facilities: Option 1 was the selection made where all 
groups pay a fee not to exceed the direct cost. PTA only pays custodial cost. 
There was a suggestion made to add links in the AR to the different tiers of the 
fee schedule. There was also a question around whether our schools are used for 
polling stations?  

BP 3550 Food Services: An observation was made that while freshly prepared 
meals with locally grown or sources meals was being encouraged, food services 
should not be involved in the school garden program, and nothing grown in 
these gardens can be used in actual food preparation.  

BP 5126 Awards: The policy now has new language for the Board to establish 
a budget for awards and ceremonies. This would be beneficial for honoring 
student achievement and even honoring student board members for their 
contribution to the Board. 

BP 5141.21 Administering and Monitoring Medication: Option 1 was the 
selection made. While we currently do not have any students to which this 
applies, there is a lot of research around epilepsy and doctors are prescribing 
cannabis. Stocking of inhalers and the use of EpiPens have been in practice for a 
long time. Albuterol is a new requirement. Staff are working with the district 
nurses on how we can incorporate this. Staff are also being asked to sign up as 
volunteers and will be trained accordingly. 

BP 5144 Discipline: The only piece of added language to this policy was 
around student’s not being denied recess time as part of disciplinary action. 
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Taking away active time does not help with discipline. The few suggestions 
made were, refresh training on discipline; ensure that the policy goes into parent 
notification; add this policy to a school climate culture presentation.  

BP 6142.8 Comprehensive Health Education: The big shift includes mental 
health in the educational course. Navigating life counts as AUSD’s health 
course. We have already provided Mental Health First Aid training for 9th and 
10th grades and will continue with 10th grade going forward.  

BP 6146.1 High School Graduation Requirements: A question was raised on 
the section addressing eligibility for exemption of course work for students with 
disabilities… is that referring to the minimum 180 credits? Staff responded in 
the affirmative. The Committee was also notified that the Special Education 
department has been working with SELPA around the processes connected to 
this shift in policy. They are also working with families to support students to 
work toward a High School Diploma vs a Certificate of Completion. All 10th 
grade families are given the opportunity to meet with a Counselor to look at 
their students’ graduation plan. 

Motion to move all the policies listed to the consent calendar for approval at 
the next regularly scheduled Board of Education Meeting. 
 
MOTION: Ryan LaLonde   SECONDED: Gary Lym 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES: Lianna Lau 
NOES:  
 
BOARD MEMBER VOTES: 
AYES: Gary Lym and Ryan LaLonde 
NOES: 
ABSTAINING:  
       MOTION APPROVED 

 
2. Continued Review of Board Policy/Administrative Regulation 6115: 

Ceremonies and Observances: 
BP and AR 6155 reflected changes made by CSBA included in their March 
2024 release.  
 
Since the last time the policy was reviewed, staff had consulted with the 
district’s legal team around language that can be included for flying flags that 
represent other groups. Analysis provided by legal counsel was, “Under existing 
District policy, the Board has the authority to fly a Pride flag in support of Pride 
month, but not to fly that flag year-round. Although the Board Policy could be 
changed to allow display of the Pride flag year-round, the bigger question is 
whether in doing so, the District infringes on anyone else’s rights, or opens 
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itself up to demands from other segments of the community to fly their own, 
perhaps contrary, messages from the District’s flagpole.”  
 
Some points of discussion were: 
- Should school principals be given the authority to decide which flags to fly 

and for how long? The concern here would be that these decisions may 
change based on changes in site leadership. 

- Should such directives come from the district office, they should be uniform 
across the district and would apply to all school sites. 

- Can the district create an Everyone Belongs Here flag (similar to our poster) 
that promotes inclusion and be a symbol of safety for all? This would take a 
bit longer as there would need to be collaborative input and feedback. 

- Can there be language added to the current Resolution/Proclamation to 
extend the time frame? Can the same language be reflected in the policy? 
 

The Committee decided that Board Member Ryan LaLonde and Superintendent 
Scuderi would work with legal counsel on appropriate language to add to the 
policy for further discussion at the next subcommittee meeting. They would also 
begin looking at designing a flag that everyone identifies with for an unveiling 
in the Fall. A Proclamation declaring June as Pride month would be added to the 
May 28th Board meeting. 
 
Motion to bring back AR 6115 to the next Board Policy subcommittee 
meeting with suggested language added for further review and discussion. 
 
MOTION: Gary Lym   SECONDED: Ryan LaLonde 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES: Lianna Lau 
NOES:  
 
BOARD MEMBER VOTES: 
AYES: Gary Lym and Ryan LaLonde 
NOES: 
ABSTAINING:  
       MOTION APPROVED 
 

 
3. Review of Board Policies and Administrative Regulations Related to Visitors, 

Outsiders, and Disruptions: 
BP 1250 Visitors and Outsiders and BP/AR 3515.2 Disruptions: It was noted 
that these policies were written with schools in mind and not the district office 
or other locations. Staff have worked with F3 and have been advised on signage 
that would restrict access to certain areas of the workspace for reasons of 
privacy of student data and information.  
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Staff were directed to make necessary changes to the above policies and 
regulation, including AR 1250 Visitors, and present to the full Board for 
approval. 

 
Motion to approve BP /AR 3515.2 and BP/AR 1250 with suggested edits to be 
placed on the consent calendar for approval by the full Board at the next 
regularly scheduled Board of Education Meeting. 

 
MOTION: Ryan LaLonde   SECONDED: Gary Lym 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES: Lianna Lau 
NOES:  
 
BOARD MEMBER VOTES: 
AYES: Ryan LaLonde and Gary Lym 
NOES: 
ABSTAINING:  
       MOTION APPROVED 
 

4. Agenda Planning and Calendaring of Board Policy Meetings for 2024: 
To keep up with the CSBA updates and not fall behind with adoption of the 
necessary changes made in policy, it was suggested that meetings should be 
held on a quarterly basis. The following dates were selected for the rest of 2024: 
June 20th, September 12th, and December 12th.  
 
Staff were requested to bring back to the next meeting all Administrative 
Regulations, specifically AR 6146.1 High School Graduation Requirements, 
that have language in support of the various pathways to graduation. This is in 
an effort to ensure that they align with our policies.  

D. ADJOURNMENT: The meeting was adjourned at 5:20 pm with appreciation 
for those in attendance. 

 



ALAMEDA UNIFIED SCHOOL DISTRICT
COMMITTEE AGENDA ITEM

Item Title: CSBA Recommended Updates to Board Policies Reflecting Changes made
to Legislative Laws (10 Mins/Action)

Item Type: Action

Background: The following policies only reflect changes made to legislative laws and are in
keeping with education codes. They have been reviewed by members of the
Executive Cabinet. No substantive changes have been made to these policies.
These policies are being recommended by staff for direct approval to the
consent calendar at a subsequent regular Board meeting.
 

BP 4111/4211/4311  Recruitment and Selection     (Pgs 1-37)
BP 4118/4218   Dismissal/Suspension/Disciplinary Action   (Pgs 38-74)
BP 4140/4240/4340 Bargaining Units        (Pgs 75-131)
BP 4151/4251/4351 Employee Compensation      (Pgs 132-169)
BP 4154/4254/4354 Health and Welfare Benefits      (Pgs 170-187)
BP 4157/4257/4357 Bargaining Untis        (Pgs 188-225)

 
 
 

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

##recommendation##

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #2
- Teachers must challenge and support all students to reach their highest
academic and personal potential.| #3 - Administrators must have the
knowledge, leadership skills and ability to ensure student success.| #4 -
Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.| #6 - Allocation of funds must support our vision, mission,
and guiding principles.| #7 - All employees must receive respectful treatment
and professional support to achieve district goals.

Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services



ATTACHMENTS:
Description Upload Date Type
CSBA Policy Updates_6.20.24 6/12/2024 Backup Material



BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4111: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/200907/01/2012 | Last Revised Date: 05/08/201803/01/2024 | 
Last Reviewed Date: 03/01/2024 

 

The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals. 

(cf. 0000 - , and believes that students benefit when district staff reflects the racial, ethnic, 
linguistic, and cultural diversity of the district. 

Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 4000 - Concepts and Roles) 

(cf. 4100 - Certificated Personnel) 

(cf. 4200 - Classified Personnel) 

(cf. 4300 - Administrative and Supervisory Personnel) 

The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 

(cf. 0410 - Nondiscrimination in District Programs 

Additionally, the Superintendent or designee shall, through the recruitment and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4032 - selection processes and procedures, seek to establish and maintain a diverse staff, 
including the active recruitment from institutions and organizations that serve populations 
underrepresented among district employees. 

Reasonable Accommodation) 

(cf. 4111.2/4211.2/4311.2 - Legal Status Requirement) 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. He/she The Superintendent or designee shall also disseminate job announcements to 
ensure a wide range of candidates. 
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The district's selection procedures  
 
 
When posting an employment opportunity, the Superintendent or designee shall include screening 
processes, interviews, recommendations from previous employers,the pay scale for the open 
position.  (Labor Code 432.2) 
 
The Superintendent shall develop and observations whenmaintain appropriate, as necessary  hiring 
procedures to identify the best possible candidatecandidates for a position. 

(cf. 4112.61/4212.61/4312.61 - Employment References) 

The Superintendent or designee may establish In doing so, an interview committee may be 
established to rank candidates and recommend finalists. During job interviews, applicants may be 
asked to describe or demonstrate how they will be able to perform the duties of the job. All 
discussions and recommendations shall be confidential in accordanceand consistent with law. 

(cf. 2230 - Representative and Deliberative Groups) 

 
 
No inquiry shall be made with regard toabout any information prohibited by state or federal 
nondiscrimination laws. 

 
 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
 
The Superintendent or designee shall not inquire, orally or in writing, in regard toabout an 
applicant's salary history information, including compensation and benefits. He/sheAdditionally, the 
Superintendent or designee shall also not rely on salary history information as a factor in 
determining whether to offer employment to an applicant or the salary to offer. However, the 
Superintendent or designee may consider salary information that is disclosable under state or 
federal law or that the applicant discloses voluntarily and without prompting. Upon request, the 
Superintendent or designee shall provide the applicant the pay scale for the position to which 
he/she is applying. (Labor Code 432.3) 

 (Labor Code 432.3) 
 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
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(cf. 4112 - Appointment and Conditions of Employment) 

(cf. 4112.2 -  
 
Certification) 

(cf. 4112.22 - Staff Teaching English Learners) 

(cf. 4112.23 - Special Education Staff) 

(cf. 4112.8/4212.8/4312.8 - Employment of Relatives) 

(cf. 4212 - Appointment and Conditions of Employment) 

(cf. 4312.1 - Contracts) 

Incentives 

 
 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 

Formatted: Strong, Font: Times New Roman, 12 pt

Formatted: Normal

Formatted: Ligatures: None
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.#


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research and 
Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.#
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://www.citylab.ucla.edu/#


Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 VisionVision 

0000 Vision 

0200 Goals For The School DistrictGoals For The School 
District 

0410 Nondiscrimination In District Programs And 
ActivitiesNondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative GroupsRepresentative 
And Deliberative Groups 

3542 School Bus DriversSchool Bus Drivers 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4032 Reasonable AccommodationReasonable Accommodation 
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https://ternercenter.berkeley.edu/#
https://ternercenter.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.edjoin.org/#
http://culturalvistas.org/programs/us/teach-usa#
http://ccsesa.org/recruit#
https://calcivilrights.ca.gov/#
http://www.ed.gov/#
http://www.eeoc.gov/#
http://www.cde.ca.gov/#


4100 Certificated PersonnelCertificated Personnel 

4111.2 Legal Status RequirementLegal Status Requirement 

4111.2 Legal Status RequirementLegal Status Requirement 

4112 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.21 InternsInterns 

4112.21 InternsInterns 

4112.22 Staff Teaching English LearnersStaff Teaching English 
Learners 

4112.23 Special Education StaffSpecial Education Staff 

4112.61 Employment ReferencesEmployment References 

4112.61 Employment References 

4112.8 Employment Of RelativesEmployment Of Relatives 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4117.14 Postretirement EmploymentPostretirement Employment 

4200 Classified PersonnelClassified Personnel 

4200 Classified PersonnelClassified Personnel 

4211.2 Legal Status RequirementLegal Status Requirement 

4211.2 Legal Status RequirementLegal Status Requirement 

4212 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4212.61 Employment ReferencesEmployment References 

4212.61 Employment References 

4212.8 Employment Of RelativesEmployment Of Relatives 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 
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4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4311.2 Legal Status RequirementLegal Status Requirement 

4311.2 Legal Status RequirementLegal Status Requirement 

4312.1 ContractsContracts 

4312.61 Employment ReferencesEmployment References 

4312.61 Employment References 

4312.8 Employment Of RelativesEmployment Of Relatives 

4317.14 Postretirement EmploymentPostretirement Employment 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

6141.54 Advanced PlacementInternational Baccalaureate 
Program 

6141.5 Advanced PlacementAdvanced Placement 

6171 Title I ProgramsTitle I Programs 

6171 Title I ProgramsTitle I Programs 

9000 Role Of The BoardRole Of The Board 
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Board Policy Manual 
Alameda Unified School District 

Policy 4111: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:        | Last Reviewed Date:   

 
 
The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment 
from institutions and organizations that serve populations underrepresented among district 
employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. The Superintendent or designee shall also disseminate job announcements to ensure a 
wide range of candidates. 
 
When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.2) 
 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possible candidates for a position. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
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However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
 
Incentives 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 
9

http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research 
and Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://www.citylab.ucla.edu/


Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 Vision 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative Groups 

3542 School Bus Drivers 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4100 Certificated Personnel 

4111.2 Legal Status Requirement 

4111.2 Legal Status Requirement 

4112 Appointment And Conditions Of 
Employment 
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https://ternercenter.berkeley.edu/
https://ternercenter.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ctc.ca.gov/
http://www.edjoin.org/
http://culturalvistas.org/programs/us/teach-usa
http://ccsesa.org/recruit
https://calcivilrights.ca.gov/
http://www.ed.gov/
http://www.eeoc.gov/
http://www.cde.ca.gov/


4112.2 Certification 

4112.2 Certification 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.23 Special Education Staff 

4112.61 Employment References 

4112.8 Employment Of Relatives 

4113 Assignment 

4113 Assignment 

4117.14 Postretirement Employment 

4200 Classified Personnel 

4200 Classified Personnel 

4211.2 Legal Status Requirement 

4211.2 Legal Status Requirement 

4212 Appointment And Conditions Of 
Employment 

4212.61 Employment References 

4212.8 Employment Of Relatives 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4311.2 Legal Status Requirement 

4311.2 Legal Status Requirement 

4312.1 Contracts 

4312.61 Employment References 

4312.8 Employment Of Relatives 

4317.14 Postretirement Employment 

4331 Staff Development 

6141.4 International Baccalaureate Program 

6141.5 Advanced Placement 
12



6171 Title I Programs 

6171 Title I Programs 

9000 Role Of The Board 
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BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4211: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/200907/01/2012 | Last Revised Date: 05/08/201803/01/2024 | 
Last Reviewed Date: 05/08/201803/01/2024 

 

 

 
The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals. 

, and believes that students benefit when district staff reflects the racial, ethnic, linguistic, and 
cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 

 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. He/she The Superintendent or designee shall also disseminate job announcements to 
ensure a wide range of candidates. 

The district's selection procedures  
 
 
When posting an employment opportunity, the Superintendent or designee shall include screening 
processes, interviews, recommendations from previous employers,the pay scale for the open 
position.  (Labor Code 432.2) 
 
The Superintendent shall develop and observations whenmaintain appropriate, as necessary  hiring 
procedures to identify the best possible candidatecandidates for a position. 

The Superintendent or designee may establish In doing so, an interview committee may be 
established to rank candidates and recommend finalists. During job interviews, applicants may be 
asked to describe or demonstrate how they will be able to perform the duties of the job. All 
discussions and recommendations shall be confidential in accordanceand consistent with law. 

 
 
No inquiry shall be made with regard toabout any information prohibited by state or federal 
nondiscrimination laws. 
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Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
 
The Superintendent or designee shall not inquire, orally or in writing, in regard toabout an 
applicant's salary history information, including compensation and benefits. He/sheAdditionally, the 
Superintendent or designee shall also not rely on salary history information as a factor in 
determining whether to offer employment to an applicant or the salary to offer. However, the 
Superintendent or designee may consider salary information that is disclosable under state or 
federal law or that the applicant discloses voluntarily and without prompting. Upon request, the 
Superintendent or designee shall provide the applicant the pay scale for the position to which 
he/she is applying. (Labor Code 432.3) 

 (Labor Code 432.3) 
 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

 
 
Incentives 

 
 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Formatted: Normal

Formatted: Ligatures: None
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#


Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.#
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12#


California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research and 
Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 

Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 VisionVision 

0000 Vision 

0200 Goals For The School DistrictGoals For The School 
District 
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https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://www.citylab.ucla.edu/#
https://ternercenter.berkeley.edu/#
https://ternercenter.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.edjoin.org/#
http://culturalvistas.org/programs/us/teach-usa#
http://ccsesa.org/recruit#
https://calcivilrights.ca.gov/#
http://www.ed.gov/#
http://www.eeoc.gov/#
http://www.cde.ca.gov/#


0410 Nondiscrimination In District Programs And 
ActivitiesNondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative GroupsRepresentative 
And Deliberative Groups 

3542 School Bus DriversSchool Bus Drivers 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4032 Reasonable AccommodationReasonable Accommodation 

4100 Certificated PersonnelCertificated Personnel 

4111.2 Legal Status RequirementLegal Status Requirement 

4111.2 Legal Status RequirementLegal Status Requirement 

4112 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.21 InternsInterns 

4112.21 InternsInterns 

4112.22 Staff Teaching English LearnersStaff Teaching English 
Learners 

4112.23 Special Education StaffSpecial Education Staff 

4112.61 Employment ReferencesEmployment References 

4112.61 Employment References 

4112.8 Employment Of RelativesEmployment Of Relatives 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4117.14 Postretirement EmploymentPostretirement Employment 

4200 Classified PersonnelClassified Personnel 
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4200 Classified PersonnelClassified Personnel 

4211.2 Legal Status RequirementLegal Status Requirement 

4211.2 Legal Status RequirementLegal Status Requirement 

4212 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4212.61 Employment ReferencesEmployment References 

4212.61 Employment References 

4212.8 Employment Of RelativesEmployment Of Relatives 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4311.2 Legal Status RequirementLegal Status Requirement 

4311.2 Legal Status RequirementLegal Status Requirement 

4312.1 ContractsContracts 

4312.61 Employment ReferencesEmployment References 

4312.61 Employment References 

4312.8 Employment Of RelativesEmployment Of Relatives 

4317.14 Postretirement EmploymentPostretirement Employment 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

6141.54 Advanced PlacementInternational Baccalaureate 
Program 

6141.5 Advanced PlacementAdvanced Placement 

6171 Title I ProgramsTitle I Programs 

6171 Title I ProgramsTitle I Programs 

9000 Role Of The BoardRole Of The Board 

 

19



Board Policy Manual 
Alameda Unified School District 

Policy 4211: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:     | Last Reviewed Date:   

 
 
The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment 
from institutions and organizations that serve populations underrepresented among district 
employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. The Superintendent or designee shall also disseminate job announcements to ensure a 
wide range of candidates. 
 
When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.2) 
 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possible candidates for a position. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
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However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
 
Incentives 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research 
and Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://www.citylab.ucla.edu/


Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 Vision 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

2230 Representative And Deliberative Groups 

3542 School Bus Drivers 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4100 Certificated Personnel 

4111.2 Legal Status Requirement 

4111.2 Legal Status Requirement 

4112 Appointment And Conditions Of Employment 

4112.2 Certification 
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https://ternercenter.berkeley.edu/
https://ternercenter.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ctc.ca.gov/
http://www.edjoin.org/
http://culturalvistas.org/programs/us/teach-usa
http://ccsesa.org/recruit
https://calcivilrights.ca.gov/
http://www.ed.gov/
http://www.eeoc.gov/
http://www.cde.ca.gov/


4112.2 Certification 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.23 Special Education Staff 

4112.61 Employment References 

4112.8 Employment Of Relatives 

4113 Assignment 

4113 Assignment 

4117.14 Postretirement Employment 

4200 Classified Personnel 

4200 Classified Personnel 

4211.2 Legal Status Requirement 

4211.2 Legal Status Requirement 

4212 Appointment And Conditions Of Employment 

4212.61 Employment References 

4212.8 Employment Of Relatives 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4311.2 Legal Status Requirement 

4311.2 Legal Status Requirement 

4312.1 Contracts 

4312.61 Employment References 

4312.8 Employment Of Relatives 

4317.14 Postretirement Employment 

4331 Staff Development 

6141.4 International Baccalaureate Program 

6141.5 Advanced Placement 

6171 Title I Programs 

6171 Title I Programs 24
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The Governing Board of Education desiresis committed to employ the most highlyemploying 
suitable, qualified and appropriate person available for each open position in orderindividuals to 
improve student achievementeffectively carry out the district's vision, mission, and goals, and 
efficiency in believes that students benefit when district operations. 

staff reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall recruit candidates for open positionsdevelop equitable, fair, 
and transparent recruitment and selection processes and procedures that ensure individuals are 
selected for employment in the district based on an assessment of the district's needs for specific 
skills, demonstrated knowledge and abilities. He/she shall develop job descriptions that , skills, and 
competence and not on any bias, personal preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describe all essential and marginaldescribes 
the major functions and duties of eachthe position, and. The Superintendent or designee shall also 
disseminate job announcements to ensure a wide range of candidates. 

Whenever possible 
 
 
When posting an employment opportunity, the Superintendent shall notify current supervisory 
employees of vacancies and offer them an opportunity to express interest inor designee shall 
include the pay scale for the open position before either filling the position by appointment or 
disseminating the job announcement to external sources. 

.  (Labor Code 432.2) 
 
The Superintendent or designee shall develop selectionand maintain appropriate hiring procedures 
thatto identify the best possible candidate for each position based on screening processes, 
interviews, observations and recommendations from previous employers. If the District receives 
applications from several qualified applicants, the Superintendent or designee may establish a 
screening committee to determine which candidates will receivecandidates for a position. In doing 
so, an interview. The screening committee shall include at least one current administrative or 
supervisory employee, as appropriate and at least one site administrator. Unless time and 
circumstance require otherwise, the Superintendent or designee shall establish an interview 
committee, as appropriate,  committee may be established to rank candidates and recommend 
finalists. The committee shall consist of a diverse group of current employees including 
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administrative, supervisory personnel at least one site administrator and others as appropriate. All 
discussions and recommendations shall be confidential in accordance with law. 

During job interviews, applicants may be asked to describe or demonstrate how they will be able to 
perform the duties of the job. No inquiry shall be made with regard to any category of 
discrimination prohibited by state or federal law. 

All discussions and recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
 
The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

Internal candidates who are not selected for the position may request a meeting 
 
Incentives 
 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with the Superintendent or designee to discuss the 
reasons he/she was not selected.beginning teacher induction and/or credential costs, mentoring, 
additional compensation, and/or subsidized housing.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  
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State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.#


CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research and 
Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 

Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 VisionVision 

0000 Vision 
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https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
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http://www.edjoin.org/#
http://culturalvistas.org/programs/us/teach-usa#
http://ccsesa.org/recruit#
https://calcivilrights.ca.gov/#
http://www.ed.gov/#
http://www.eeoc.gov/#
http://www.cde.ca.gov/#


0200 Goals For The School DistrictGoals For The School 
District 

0410 Nondiscrimination In District Programs And 
ActivitiesNondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative GroupsRepresentative 
And Deliberative Groups 

3542 School Bus DriversSchool Bus Drivers 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4032 Reasonable AccommodationReasonable Accommodation 

4100 Certificated PersonnelCertificated Personnel 

4111.2 Legal Status RequirementLegal Status Requirement 

4111.2 Legal Status RequirementLegal Status Requirement 

4112 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.21 InternsInterns 

4112.21 InternsInterns 

4112.22 Staff Teaching English LearnersStaff Teaching English 
Learners 

4112.23 Special Education StaffSpecial Education Staff 

4112.61 Employment ReferencesEmployment References 

4112.61 Employment References 

4112.8 Employment Of RelativesEmployment Of Relatives 

4113 AssignmentAssignment 

4113 AssignmentAssignment 
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4117.14 Postretirement EmploymentPostretirement Employment 

4200 Classified PersonnelClassified Personnel 

4200 Classified PersonnelClassified Personnel 

4211.2 Legal Status RequirementLegal Status Requirement 

4211.2 Legal Status RequirementLegal Status Requirement 

4212 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4212.61 Employment ReferencesEmployment References 

4212.61 Employment References 

4212.8 Employment Of RelativesEmployment Of Relatives 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4311.2 Legal Status RequirementLegal Status Requirement 

4311.2 Legal Status RequirementLegal Status Requirement 

4312.1 ContractsContracts 

4312.61 Employment ReferencesEmployment References 

4312.61 Employment References 

4312.8 Employment Of RelativesEmployment Of Relatives 

4317.14 Postretirement EmploymentPostretirement Employment 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

6141.54 Advanced PlacementInternational Baccalaureate 
Program 

6141.5 Advanced PlacementAdvanced Placement 

6171 Title I ProgramsTitle I Programs 

6171 Title I ProgramsTitle I Programs 

9000 Role Of The BoardRole Of The Board 
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The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment 
from institutions and organizations that serve populations underrepresented among district 
employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. The Superintendent or designee shall also disseminate job announcements to ensure a 
wide range of candidates. 
 
When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.2) 
 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possible candidates for a position. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
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However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
 
Incentives 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; 
transfer authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated 
subjects; minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and 
regulations regarding residency 

Ed. Code 45103-45139 Employment; classified employees 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public 
employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 

1972; discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in 
employment in education program or 
activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as 
amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment 
practices 

Management Resources Description 
CA Commission on Teacher Credentialing 
Publication 

Strategic Plan: Ensuring Educator Excellence, 
2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An 
Analysis of Effective Strategies, Research 
Brief, Veritas Research and Evaluation 
Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s 
Educator Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School 
District et al. (2012) 138 Cal.Rptr.3d 1 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf


Ctr for Cities + Schools, cityLAB & Terner Ctr 
Pub 

Education Workforce Housing in California: 
Developing the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & Terner Ctr 
Pub 

Education Workforce Housing in California: 
The Handbook 

Website University of California Los Angeles, cityLAB 

Website University of California Berkeley, Terner 
Center for Housing Innovation 

Website University of California Berkeley, Center for 
Cities + Schools 

Website CSBA District and County Office of 
Education Legal Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information 
Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity 
Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 Vision 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

2230 Representative And Deliberative Groups 

3542 School Bus Drivers 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

35

https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://www.citylab.ucla.edu/
https://ternercenter.berkeley.edu/
https://ternercenter.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ctc.ca.gov/
http://www.edjoin.org/
http://www.edjoin.org/
http://culturalvistas.org/programs/us/teach-usa
http://ccsesa.org/recruit
https://calcivilrights.ca.gov/
http://www.ed.gov/
http://www.eeoc.gov/
http://www.eeoc.gov/
http://www.cde.ca.gov/


4032 Reasonable Accommodation 

4100 Certificated Personnel 

4111.2 Legal Status Requirement 

4111.2 Legal Status Requirement 

4112 Appointment And Conditions Of Employment 

4112.2 Certification 

4112.2 Certification 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.23 Special Education Staff 

4112.61 Employment References 

4112.8 Employment Of Relatives 

4113 Assignment 

4113 Assignment 

4117.14 Postretirement Employment 

4200 Classified Personnel 

4200 Classified Personnel 

4211.2 Legal Status Requirement 

4211.2 Legal Status Requirement 

4212 Appointment And Conditions Of Employment 

4212.61 Employment References 

4212.8 Employment Of Relatives 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4311.2 Legal Status Requirement 

4311.2 Legal Status Requirement 

4312.1 Contracts 

4312.61 Employment References 

4312.8 Employment Of Relatives 36



4317.14 Postretirement Employment 

4331 Staff Development 

6141.4 International Baccalaureate Program 

6141.5 Advanced Placement 

6171 Title I Programs 

6171 Title I Programs 

9000 Role Of The Board 
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Board Policy Manual 
Alameda Unified School District 

Policy 4118: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 02/14/2023 | Last Reviewed Date: 
02/14/2023 

 

 

The Governing Board expects all employees to perform their jobs satisfactorily, exhibit professional 
and appropriate conduct, and serve as positive role models both at school and in the community. A 
certificated employee may be disciplined for conduct or performance in accordance with law, the 
applicable collective bargaining agreement, Board policy, and or administrative regulation. 
 
Disciplinary action shall be based on the particular facts and circumstances involved and the 
severity of the conduct or performance.  

An employee's private exercise of personal beliefs and activities, including religious, political, 
cultural, social, or other beliefs or activities, or lack thereof, shall not be grounds for disciplinary 
action against the employee, provided that the beliefs or activities do not involve coercion of 
students or any other violation of law, Board policy, or administrative regulation. 
 
The Superintendent or designee shall ensure that disciplinary actions are appropriately documented 
and taken in a consistent, nondiscriminatory manner. In addition, an employee shall not be 
suspended, disciplined, reassigned, transferred, dismissed, or otherwise retaliated against solely for 
engaging in protected activities, or for acting to protect a student engaged in exercising any free 
speech 
 or press right authorized by, or for refusing to infringe upon a student's conduct protected 
pursuant to, Education Code 48907 or 48950. 
 
Disciplinary actions may include, but are not limited to, verbal  and warnings, written warnings, 
reassignment, suspension, freezing or reduction of wages, compulsory leave without pay, or 
dismissal. 
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner and are appropriately documented. 
 
Suspension/Dismissal Procedures 
 
The Superintendent shall notify the Board whenever he/she believes that there is cause to suspend 
or dismiss an employee pursuant to Education Code 44932 or 44933. 
 
When the Board finds that there is cause to suspend or dismiss an employee pursuant to Education 
Code 44932 or 44933, it may formulate a written statement of charges specifying instances of 
behavior and the acts or omissions constituting the charge, the statutes and rules that the 
employee is alleged to have violated when applicable, and the facts relevant to each charge. The 
Board shall also review any duly signed and verified written statement of charges filed by any other 
person. (Education Code 44934, 44934.1) 
 
Based on the written statement of charges, the Board may, upon majority vote, give notice to the 
employee of the Board’s intention to suspend or dismiss - the employee at the expiration of 30 
days from the date the notice is served. (Education Code 44934, 44934.1) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unsatisfactory 

38



performance, the district shall give the employee written notice of the unsatisfactory performance 
that specifies the nature of the unsatisfactory performance with such specific instances of behavior 
and with such particularity as to furnish the employee an opportunity to correct the faults and 
overcome the grounds for any unsatisfactory performance charges and, if applicable, that includes 
the evaluation made pursuant to Education Code 44660-44665. The written notice of the 
unsatisfactory performance shall be provided at least 90 days prior to the filing of the suspension 
or dismissal notice or prior to the last one-fourth of the school days in the year. (Education Code 
44938) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unprofessional conduct, 
the district shall give the employee written notice that describes the nature of the unprofessional 
conduct with such specific instances of behavior and with such particularity as to furnish the 
employee an opportunity to correct  the faults and overcome the grounds for any unprofessional 
conduct charges and, if applicable, that includes the evaluation made pursuant to Education Code 
44660-44665. The written notice of the unprofessional conduct shall be provided at least 45 days 
prior to the filing of the suspension or dismissal notice. (Education Code 44938) 
 
Except for notices that only include charges of unsatisfactory performance, the written suspension 
or dismissal notice may be served at any time of year. Such notice shall be served upon the 
employee personally if given outside of the instructional year or, if given during the instructional 
year, may be served personally or by registered mail to the employee's last known address. Notices 
with a charge of unsatisfactory performance shall be given only during the instructional year of the 
school site where the employee is physically employed, and may be served personally or by 
registered mail to the employee's last known address. (Education Code 44936) 
 
If an employee has been served notice and demands a hearing pursuant to Government Code 
11505 and 11506, the Board shall either rescind its action or schedule a hearing on the matter. 
(Education Code 44941, 44941.1, 44943, 44944) 
 
Pending suspension or dismissal proceedings for an employee who is charged with egregious 
misconduct, immoral conduct, conviction of a felony or of any crime involving moral turpitude, 
incompetency due to mental disability, or willful refusal to perform regular assignments without 
reasonable cause as prescribed by district rules and regulations, the Board may, if it deems it 
necessary, immediately suspend the employee from assigned duties. If the employee files a motion 
with the Office of Administrative Hearings for immediate reversal of the suspension based on a 
cause other than egregious misconduct, the Board may file a written response before or at the time 
of the hearing. (Education Code 44939, 44939.1, 44940) 
 
Compulsory Leave of Absence 

Upon being informed that a certificated employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5) 

When a suspension or dismissal hearing is to be conducted by a Commission on Professional 
Competence, the Board shall, no later than 45 days before the date set for the hearing, select one 
person with a currently valid credential to serve on the Commission. The appointee shall not be an 
employee of the district and shall have at least three years' experience within the past 10 years at 
the same grade span or assignment as the employee, as defined in Education Code 44944. 
(Education Code 44944) 
  

 

Policy Reference Disclaimer: 

Formatted: Font: Not Bold, No underline
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
5 CCR 80303 Reports of change in employment status; alleged 

misconduct 

5 CCR 80304 Notice of sexual misconduct 

CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 44008 Effect of termination of probation 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 

Ed. Code 44242.5 Reports and review of alleged misconduct 

Ed. Code 44425 Conviction of a sex or narcotic offense 

Ed. Code 44660-44665 Evaluation and assessment of performance of 
certificated employees 

Ed. Code 44830.1 Criminal record summary; certificated employees 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or 
more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44930-44988 Resignations, dismissals and leaves of absence 

Ed. Code 45055 Drawing of warrants for teachers 

Ed. Code 48907 Exercise of free expression; time, place and manner rules 
and regulations 

Ed. Code 48950 Speech and other communication 

Ed. Code 51530 Advocacy or teaching of communism 

Gov. Code 1028 Advocacy of communism 

Gov. Code 11505-11506 Hearing 

Gov. Code 12954 Employment discrimination; cannabis use 

Gov. Code 3543.2 Scope of representation 

H&S Code 11054 Schedule I; substances included 

H&S Code 11055 Schedule II; substances included 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44008.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44009.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44010.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44242.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44425.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.&article=11.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.&article=11.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44830.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.21.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.21.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.23.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45055.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51530.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=1028.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=3.&title=2.&part=1.&chapter=5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11054.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11055.#


H&S Code 11056 Schedule III; substances included 

H&S Code 11357-11361 Marijuana 

H&S Code 11363 Peyote 

H&S Code 11364 Opium 

H&S Code 11370.1 Possession of controlled substances with a firearm 

Pen. Code 11165.2-11165.6 Child abuse or neglect; definitions 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 187 Murder 

Pen. Code 291 School employees arrest for sex offense 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 
U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Commission on Teacher Credentialing 
Publication 

California's Laws and Rules Pertaining to the Discipline 
of Professional Certificated Personnel, 2007 

Court Decision Visalia Unified School District v. Public Employment 
Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision Crowl v. Commission on Professional Competence 
(1990) 225 Cal. App. 3d 334 

Court Decision Morrison v. State Board of Education (1969) 1 Cal.3d 
214 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and Secondary 
Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website CSBA 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11056.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=10.&title=&part=&chapter=6.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11363.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11364.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11370.1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=1.&part=4.&chapter=2.&article=2.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=1192.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=187.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=291.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=667.5.#
https://constitution.congress.gov/constitution/amendment-1/#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://oag.ca.gov/#
https://www.dgs.ca.gov/OAH#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.csba.org/#


Website U.S. Department of Education 

Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112 Appointment And Conditions Of Employment 

4112.1 Contracts 

4112.1 Contracts 

4112.4 Health Examinations 
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http://www.ed.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2yyhop7mmY1hAKngYoWE8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=YeplusjQBTQhplusDyCrWvsU9YjQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IJKbTonBMSVN8R1Q7hIl6A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Fckslsh8fhWPzbgvYWEqWykzg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=cv1xwFoKM1KWjm8e3plus4kmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EUK4XlF84ac2rJxilaZedg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=wiME068rSslshQtkkZlEqePZQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=b7U9j5xjfLP8YURm0th6EQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=W5xX8t8qvbMsgqiURoW8zg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2h1RqTHrVO7wMX6eTru7bg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Yh6HT5gvn4JEQPGosaio8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=u1WkBVjbWrt65gnjfNUMmA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kweYGODn0NEkX3a9eSKvUA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DOcnBt37dzoepL7yCwpplusSQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6yfEnGZDLGoQ6bpGFwgIwg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6FauslshBlO7YDTsaLisJmqpw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=9LF40CK5vndk3s9mF5OXWQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kCCplusjoCtvchX2Tss70slshSKA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MqMNmQIauSgBYBHdffUoog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MiTEplus46zGhml8J3SQV7HJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WqetTAe06JwUDcFlXiKfhQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EDwEWPnqaYYVW8qqGM3vDw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umwThtxAeFsrZye8ojcNiA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=zT1WQ8sslshB7rT8ZWEPLZwPA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=yfplusNZa50TaNWCKm5WR9l2w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=e9slsha49vlxmpOF1FpAILv7A==#


4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4117.7 Employment Status Reports 

4119.1 Civil And Legal Rights 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4119.23 Unauthorized Release Of Confidential/Privileged 
Information 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4127 Temporary Athletic Team Coaches 

4127 Temporary Athletic Team Coaches 

4131.1 Teacher Support And Guidance 

4136 Nonschool Employment 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1HVliurKzH5M6Vo26uhCfw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=sEpiInxQRnloqhZBQmV8TQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusngSP9sfG910JslshtvoF8Isw==#
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Board Policy Manual 
Alameda Unified School District 

Policy 4118: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 02/14/2023 | Last Reviewed Date: 
02/14/2023 

 

 
The Governing Board expects all employees to perform their jobs satisfactorily, exhibit professional 
and appropriate conduct, and serve as positive role models both at school and in the community. A 
certificated employee may be disciplined for conduct or performance in accordance with law, the 
applicable collective bargaining agreement, Board policy, or administrative regulation. 
 
Disciplinary action shall be based on the particular facts and circumstances involved and the 
severity of the conduct or performance.  
 
The Superintendent or designee shall ensure that disciplinary actions are appropriately documented 
and taken in a consistent, nondiscriminatory manner. In addition, an employee shall not be 
suspended, disciplined, reassigned, transferred, dismissed, or otherwise retaliated against solely for 
engaging in protected activities, or for acting to protect a student engaged in exercising any free 
speech or press right authorized by, or for refusing to infringe upon a student's conduct protected 
pursuant to, Education Code 48907 or 48950. 
 
Disciplinary actions may include, but are not limited to, verbal and , written warnings, suspension, 
or leave without pay, or dismissal. 
 
Suspension/Dismissal Procedures 
 
The Superintendent shall notify the Board whenever he/she believes that there is cause to suspend 
or dismiss an employee pursuant to Education Code 44932 or 44933. 
 
When the Board finds that there is cause to suspend or dismiss an employee pursuant to Education 
Code 44932 or 44933, it may formulate a written statement of charges specifying instances of 
behavior and the acts or omissions constituting the charge, the statutes and rules that the 
employee is alleged to have violated when applicable, and the facts relevant to each charge. The 
Board shall also review any duly signed and verified written statement of charges filed by any other 
person. (Education Code 44934, 44934.1) 
 
Based on the written statement of charges, the Board may, upon majority vote, give notice to the 
employee of the Board’s intention to suspend or dismiss - the employee at the expiration of 30 
days from the date the notice is served. (Education Code 44934, 44934.1) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unsatisfactory 
performance, the district shall give the employee written notice of the unsatisfactory performance 
that specifies the nature of the unsatisfactory performance with such specific instances of behavior 
and with such particularity as to furnish the employee an opportunity to correct the faults and 
overcome the grounds for any unsatisfactory performance charges and, if applicable, that includes 
the evaluation made pursuant to Education Code 44660-44665. The written notice of the 
unsatisfactory performance shall be provided at least 90 days prior to the filing of the suspension 
or dismissal notice or prior to the last one-fourth of the school days in the year. (Education Code 
44938) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unprofessional conduct, 
the district shall give the employee written notice that describes the nature of the unprofessional 48



conduct with such specific instances of behavior and with such particularity as to furnish the 
employee an opportunity to correct  the faults and overcome the grounds for any unprofessional 
conduct charges and, if applicable, that includes the evaluation made pursuant to Education Code 
44660-44665. The written notice of the unprofessional conduct shall be provided at least 45 days 
prior to the filing of the suspension or dismissal notice. (Education Code 44938) 
 
Except for notices that only include charges of unsatisfactory performance, the written suspension 
or dismissal notice may be served at any time of year. Such notice shall be served upon the 
employee personally if given outside of the instructional year or, if given during the instructional 
year, may be served personally or by registered mail to the employee's last known address. Notices 
with a charge of unsatisfactory performance shall be given only during the instructional year of the 
school site where the employee is physically employed, and may be served personally or by 
registered mail to the employee's last known address. (Education Code 44936) 
 
If an employee has been served notice and demands a hearing pursuant to Government Code 
11505 and 11506, the Board shall either rescind its action or schedule a hearing on the matter. 
(Education Code 44941, 44941.1, 44943, 44944) 
 
Pending suspension or dismissal proceedings for an employee who is charged with egregious 
misconduct, immoral conduct, conviction of a felony or of any crime involving moral turpitude, 
incompetency due to mental disability, or willful refusal to perform regular assignments without 
reasonable cause as prescribed by district rules and regulations, the Board may, if it deems it 
necessary, immediately suspend the employee from assigned duties. If the employee files a motion 
with the Office of Administrative Hearings for immediate reversal of the suspension based on a 
cause other than egregious misconduct, the Board may file a written response before or at the time 
of the hearing. (Education Code 44939, 44939.1, 44940) 
 
Compulsory Leave of Absence 

Upon being informed that a certificated employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5) 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 80303 Reports of change in employment status; alleged 

misconduct 

5 CCR 80304 Notice of sexual misconduct 

CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 44008 Effect of termination of probation 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44008.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44009.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44010.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.


Ed. Code 44242.5 Reports and review of alleged misconduct 

Ed. Code 44425 Conviction of a sex or narcotic offense 

Ed. Code 44660-44665 Evaluation and assessment of performance of 
certificated employees 

Ed. Code 44830.1 Criminal record summary; certificated employees 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or 
more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44930-44988 Resignations, dismissals and leaves of absence 

Ed. Code 45055 Drawing of warrants for teachers 

Ed. Code 48907 Exercise of free expression; time, place and manner 
rules and regulations 

Ed. Code 48950 Speech and other communication 

Ed. Code 51530 Advocacy or teaching of communism 

Gov. Code 1028 Advocacy of communism 

Gov. Code 11505-11506 Hearing 

Gov. Code 12954 Employment discrimination; cannabis use 

Gov. Code 3543.2 Scope of representation 

H&S Code 11054 Schedule I; substances included 

H&S Code 11055 Schedule II; substances included 

H&S Code 11056 Schedule III; substances included 

H&S Code 11357-11361 Marijuana 

H&S Code 11363 Peyote 

H&S Code 11364 Opium 

H&S Code 11370.1 Possession of controlled substances with a firearm 

Pen. Code 11165.2-11165.6 Child abuse or neglect; definitions 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 187 Murder 

Pen. Code 291 School employees arrest for sex offense 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 50

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44242.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44425.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.&article=11.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.&article=11.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44830.1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.21.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.21.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.23.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=3.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45055.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51530.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=1028.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=3.&title=2.&part=1.&chapter=5.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11054.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11055.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11056.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=10.&title=&part=&chapter=6.&article=2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11363.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11364.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11370.1.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=1.&part=4.&chapter=2.&article=2.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=1192.7.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=187.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=291.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=667.5.


U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Commission on Teacher Credentialing 
Publication 

California's Laws and Rules Pertaining to the Discipline 
of Professional Certificated Personnel, 2007 

Court Decision Visalia Unified School District v. Public Employment 
Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision Crowl v. Commission on Professional Competence 
(1990) 225 Cal. App. 3d 334 

Court Decision Morrison v. State Board of Education (1969) 1 Cal.3d 
214 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and 
Secondary Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website CSBA 

Website U.S. Department of Education 

Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 
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https://constitution.congress.gov/constitution/amendment-1/
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
https://oag.ca.gov/
https://www.dgs.ca.gov/OAH
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ctc.ca.gov/
http://www.csba.org/
http://www.ed.gov/
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2yyhop7mmY1hAKngYoWE8g==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=YeplusjQBTQhplusDyCrWvsU9YjQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IJKbTonBMSVN8R1Q7hIl6A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Fckslsh8fhWPzbgvYWEqWykzg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=cv1xwFoKM1KWjm8e3plus4kmg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EUK4XlF84ac2rJxilaZedg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=wiME068rSslshQtkkZlEqePZQ==


3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112 Appointment And Conditions Of Employment 

4112.1 Contracts 

4112.1 Contracts 

4112.4 Health Examinations 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4117.7 Employment Status Reports 

4119.1 Civil And Legal Rights 

4119.11 Sexual Harassment 52

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=b7U9j5xjfLP8YURm0th6EQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=W5xX8t8qvbMsgqiURoW8zg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2h1RqTHrVO7wMX6eTru7bg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Yh6HT5gvn4JEQPGosaio8Q==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=u1WkBVjbWrt65gnjfNUMmA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kweYGODn0NEkX3a9eSKvUA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DOcnBt37dzoepL7yCwpplusSQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6yfEnGZDLGoQ6bpGFwgIwg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6FauslshBlO7YDTsaLisJmqpw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=9LF40CK5vndk3s9mF5OXWQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kCCplusjoCtvchX2Tss70slshSKA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MqMNmQIauSgBYBHdffUoog==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MiTEplus46zGhml8J3SQV7HJA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WqetTAe06JwUDcFlXiKfhQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EDwEWPnqaYYVW8qqGM3vDw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umwThtxAeFsrZye8ojcNiA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=zT1WQ8sslshB7rT8ZWEPLZwPA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=yfplusNZa50TaNWCKm5WR9l2w==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=e9slsha49vlxmpOF1FpAILv7A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1HVliurKzH5M6Vo26uhCfw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=sEpiInxQRnloqhZBQmV8TQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusngSP9sfG910JslshtvoF8Isw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1slshoKslsht3UXZodCCjDxHt86A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=P8awpuDNiE7IIevFampo8w==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EgPNgZdD6R8rjpqI9NuPaQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=V936XdiryPv3o0k4e3wTUQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=z0BsplusKJBE5k4Ncer5y2kMA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VplusmEhjx1OOCsgTUmh4Th2A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=splusk8d2FziW3OEDmkunslshsZg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=j5cVwForZDKbjYy2hNtRnQ==


4119.11 Sexual Harassment 

4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4119.23 Unauthorized Release Of Confidential/Privileged 
Information 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4127 Temporary Athletic Team Coaches 

4127 Temporary Athletic Team Coaches 

4131.1 Teacher Support And Guidance 

4136 Nonschool Employment 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4158 Employee Security 

4158 Employee Security 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4212.4 Health Examinations 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.6 Personnel Files 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pMefm7l4yjfCYbWrkCOslshHQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=54gJM0cMk0XFPMwbDUOvyg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=UTvaqx3hJsDk2LBmDLNKsg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6vcZiRYenyUObhkx0vga1Q==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=aNFzMHx4r3ieyy3SRTkQUQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FYnzZLC7t8Xniwuslshz51Qww==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbTIVPhCawUqnTp1nL5slsh9w==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbTIVPhCawUqnTp1nL5slsh9w==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RPRuevI1uCcEOE0Gd64m3A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=X43KSnofS95yrrn4Xy4vaQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RAwNQGO2slshrvlqYJrEfczHA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=nhqsxAwQ3Fst30JvT9d7Bg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=CP8plusysjNZLplusplusqkcRqr0ElA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4QslshJF26vECd2X5cY75lxFA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=s0MoObABEgMMxwWIKvbZDA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Sxc3rPOsCeezeTvrE5Skog==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4G8eKXXYzFtHSpplusubUZfcQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=l2q12NzSXm3SvFfU9VFIMg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kfrfkWVaR20Q735slshwsyyhA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4nzpT5fLM0GuFJFAN049FQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WgAslshuS9lnpHbLOD9qYRgdg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DdcN2YDPuA5DJSggKR991g==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WHcwcBKxDNyslshTRvMz6H0pQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=TKDnAaGaomjIZmdC0ogG5A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=NI9rAdeb2DpiBTRSfGxIig==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Utk0KkVQrVJeD9UqOwi7kQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=hePLFIYu06O9lGY3Ho2lYg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RslshtGNgicw6zMJG07CYou9A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=eslshkNbqqMeRHUv6slshlEesoYQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vb6AvWQbhJLL92PLkysIow==


4212.9 Employee Notifications 

4212.9 Employee Notifications 

4212.9-E PDF(1) Employee Notifications 

4219.1 Civil And Legal Rights 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.12 Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4219.21 Professional Standards 

4219.21-E PDF(1) Professional Standards - Code Of Ethics Classified 
Employees 

4219.22 Dress And Grooming 

4219.23 Unauthorized Release Of Confidential/Privileged 
Information 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4227 Temporary Athletic Team Coaches 

4227 Temporary Athletic Team Coaches 

4236 Nonschool Employment 

4241 Collective Bargaining Agreement 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4258 Employee Security 

4258 Employee Security 

4259 Employee Assistance Programs 

4261 Leaves 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=H0Tj6MgsZAvHymNT7X9BTg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MtuanBpGPvGL8slshAplus2KW7kg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=40tvbrFx2AHztyAI88KX4A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=R9htS9j9u7ZNQmJ8dJZJVg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=USagt9N1Yso7sMXWd8v74w==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=TYTYrGHADvI6dLYSEjUPDg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5MvyEGxHthlTX609ZOl2gg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=AiAFgAIIslshtyfprKEvJNmlQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=M7r5ti7PmHeOh2Rx4KOJXQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=rhFJbw69V0GPgWydJbbpvQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=rhFJbw69V0GPgWydJbbpvQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slshWPsjslshLCvIJBplusDO3l0xsLA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=QYKQTKOntfGKslshUS1rfeOTw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=QYKQTKOntfGKslshUS1rfeOTw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kDpthC60VLtdDGYa0FQtslshA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xBAIEYFqm46jQAsliP1qbQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VYCQETypSqXXCIMU42Hkqw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=3OqN5Y23gKDZ4dBp5FQrFg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gEufyFAplusIp6orkq6oNU0Ug==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HqxoQZOxXmzqD8plusOZLNiPg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BMAlslshLfIvw3slshCFAQ9wHwQg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bBYpe4ifCPJU7YFzvihMzw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EsVaeorjqI2uEonqgQBmWw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=k8AEl94YhaslshgPCkrXfslshaCA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1IFeTHumCO5p0OExcsdxFQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusDAq1Uwel5fNgACKG2XXgw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=YTVHcX786EbTyXuxT6yzvw==
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4261 Leaves 

4312.4 Health Examinations 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.6 Personnel Files 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.7 Employment Status Reports 

4319.1 Civil And Legal Rights 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.12 Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4319.21 Professional Standards 

4319.21-E PDF(1) Professional Standards 

4319.22 Dress And Grooming 

4319.23 Unauthorized Release Of Confidential/Privileged 
Information 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4327 Temporary Athletic Team Coaches 

4327 Temporary Athletic Team Coaches 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4358 Employee Security 

4358 Employee Security 
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4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

5144.2 Suspension And Expulsion/Due Process (Students With 
Disabilities) 

5145.2 Freedom Of Speech/Expression 

5145.2 Freedom Of Speech/Expression 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

5145.9 Hate-Motivated Behavior 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6162.54 Test Integrity/Test Preparation 

9000 Role Of The Board 

9321 Closed Session 

9321-E PDF(1) Closed Session 

9321-E PDF(2) Closed Session 
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Board Policy Manual 
Alameda Unified School District 

Policy 4218: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 12/10/2019 | Last Revised Date: 08/22/2023 | Last Reviewed Date: 
08/22/2023 

 

 
The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit 
professional and appropriate conduct, and serve as positive role models both at schooland in the 
community. A classified employee may be disciplined for unprofessional conduct or unsatisfactory 
performance in accordance with law or any applicable collective bargaining agreement, Board 
policy, or administrative regulation. 
 
Disciplinary actions shall be based on the particular facts and circumstances involved and the 
severity of the employee's conduct or performance. An employee's private exercise of personal 
beliefs and activities, including religious, political, cultural, social, or other beliefs or activities, or 
lack thereof, shall not be grounds for disciplinary action against the employee, provided that the 
beliefs or activities do not involve coercion of students or any other violation of law, Board policy, or 
administrative regulation. 
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner. In addition, an employee shall not be suspended, disciplined, reassigned, 
transferred, dismissed, or otherwise retaliated against solely for engaging in protected activities, or 
for acting to protect a student engaged in exercising any free speech or press right authorized by, or 
for refusing to infringe upon a student's conduct protected pursuant to Education Code 48907 or 
48950. 
 
Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary 
reassignment, demotion, suspension or leave without pay, reduction of pay step in class, 
compulsory leave, and  wages, or dismissal. 
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner and are appropriately documented. 
 
A probationary classified employee may be dismissed without cause at any time prior to the 
expiration of anytime before the probationary period expires. 
 
Permanent classified employee shall be subject to disciplinary action only for cause as specified in 
the accompanying administrative regulation.  (Education Code 45113) 
 
Procedures for Serious Disciplinary Proceedings 
 
The Superintendent or designee shall develop disciplinary procedures for use when dismissal, 
suspension, demotion, involuntary reassignment, or other serious disciplinary action is 
contemplated against an employee. The procedures for such discipline shall include an opportunity 
for an employee for whom any such disciplinary action is recommended to meet with, or respond in 
writing to, a designated district official ("Skelly officer") who will determine whether the 57



recommended discipline should proceed further or be modified or withdrawn. 
 
After meeting with the employee or considering the employee's written response, if the Skelly 
officer determines that the recommended discipline should proceed, the Superintendent or 
designee shall send the employee a notice of the recommended disciplinary action, a statement of 
charges, and the results of the Skelly  review process. The notice shall include a statement advising 
the employee of the right to request a Board hearing on the matter. (Education Code 45113, 
45116) 
 
If the employee fails to request a hearing within the time specified in the notice, the employee is 
deemed to have waived the right to do so, and the Board may order the recommended disciplinary 
action into effect immediately. 
 
If a timely request is submitted, a hearing shall be conducted by the Board or by a third-party 
hearing officer, in accordance with law.  (Education Code 45113, 45312) 
 
A classified employee who timely requests a hearing may only be suspended, demoted, or dismissed 
pending the outcome of the hearing in accordance with Education code 45113, and as specified in 
the accompanying administrative regulation. 

 
The hearing shall be held at the earliest convenient date, taking into consideration the established 
schedule of the Board and the availability of legal counsel and witnesses. The employee shall be 
notified of the time and place of the hearing. 
 
The hearing shall be held in closed session, unless the employee requests that the matter be heard 
in an open session meeting.  (Government Code 54957) 
 
The employee shall be entitled to appear personally, produce evidence, and be represented by legal 
counsel. 
 
The Board may use the services of i”ts le’gal counsel in ruling upon procedural questions, objections 
to evidence, and issues of law.  The Board may review and consider the records of any prior 
personnel action proceedings against the employee in which a disciplinary action was ultimately 
sustained and any records contained in the employee'’s personnel files and introduced into evidence 
at the hearing. The Board shall not be bound by rules of evidence used in California courts. 
Informality in any such hearing shall not invalidate any order or decision made by the Board. 
 
At any time before a matter is submitted to the Board for decision, the Superintendent or designee 
may, with the consent of the Board, serve on the employee and file with the Board an amended or 
supplemental recommendation of disciplinary action. If the amended or supplemental 
recommendation includes new causes or allegations, the employee shall be afforded a reasonable 
opportunity to prepare a defense. Any new causes or allegations shall be deemed controverted and 
any objections to the amended or supplemental causes or allegations may be made orally at the 
hearing and shall be noted on the record. 
 
Following the hearing or, if the employee has not requested a hearing, after reviewing the 
Superintendent or designee'’s recommendation for disciplinary action, the Board shall affirm, 
modify, or reject the recommended disciplinary action. The decision of the Board shall be in writing 58



and shall contain findings of fact and the disciplinary action approved, if any. The decision of the 
Board shall be final. 
 
Within 10 working days of the Board'’s final decision, a copy of the decision shall be delivered to the 
employee and/or designated representative personally or by registered mail. 
 
Except for an allegation of egregious misconduct in which a minor is involved, the Board may 
delegate  the authority to determine whether sufficient cause exists for disciplinary action to an 
impartial third-party hearing officer. When the matter is heard by a third-party hearing officer, the 
Board shall review the determination and to adopt or reject the recommended decision.  (Education 
Code 45113) 
 
When any the matter involves an allegation of egregious misconduct as defined in Education Code 
44932 and involves a witness who is a minor, the matter shall be referred to an administrative law 
judge to determine whether sufficient cause exists for disciplinary action against the employee. In 
such cases, the ruling of the administrative law judge shall be binding on the district and the 
employee.  (Education Code 45113)  

Compulsory Leave of Absence 

Upon being informed that a classified employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5, 45304) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 35161 Board delegation of any powers or duties 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 

Ed. Code 44940 Compulsory leave of absence for certificated persons 

Ed. Code 44940.5 Procedures when employees are placed on compulsory 
leave of absence 

Ed. Code 45101 Definitions; disciplinary action and cause 

Ed. Code 45109 Fixing of duties 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45116 Notice of disciplinary action 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35161.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44009.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44010.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45101.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45109.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45113.#


Ed. Code 45123 Employment after conviction of controlled substance 
offense 

Ed. Code 45302 Demotion and removal from permanent classified 
service 

Ed. Code 45303 Additional cause for suspension or dismissal of 
employee charged with mandatory or optional leave of 
absence offense 

Ed. Code 45304 Compulsory leave of absence for classified persons 

Gov. Code 12954 Employment discrimination; cannabis use 

Veh. Code 1808.8 School bus drivers; dismissal for safety-related cause 

Federal Description 
42 USC 12101-12213 Americans with Disabilities Act 

U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Court Decision Visalia Unified School District v. Public Employment 

Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision California School Employees v. Livingston Union School 
District (2007) 149 Cal. App. 4th 391 

Court Decision CSEA v. Foothill Community College District (1975) 52 
Cal. App. 3rd 150 

Court Decision Skelly v. California Personnel Board (1975) 15 Cal.3d 
194 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and Secondary 
Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Education 

Website CSBA 
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https://constitution.congress.gov/constitution/amendment-1/#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://oag.ca.gov/#
https://www.dgs.ca.gov/OAH#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ed.gov/#
http://www.csba.org/#


Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

3542 School Bus Drivers 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4119.1 Civil And Legal Rights 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DOcnBt37dzoepL7yCwpplusSQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6yfEnGZDLGoQ6bpGFwgIwg==#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=splusk8d2FziW3OEDmkunslshsZg==#


4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4119.23 Unauthorized Release Of Confidential/Privileged 
Information 

4119.24 Maintaining Appropriate Adult-Student Interactions 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4127 Temporary Athletic Team Coaches 

4127 Temporary Athletic Team Coaches 

4136 Nonschool Employment 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4158 Employee Security 

4158 Employee Security 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4200 Classified Personnel 

4200 Classified Personnel 

4212 Appointment And Conditions Of Employment 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 
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4212.6 Personnel Files 
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4219.1 Civil And Legal Rights 
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4219.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4219.21 Professional Standards 

4219.21-E PDF(1) Professional Standards - Code Of Ethics Classified 
Employees 

4219.22 Dress And Grooming 

4219.23 Unauthorized Release Of Confidential/Privileged 
Information 

4219.24 Maintaining Appropriate Adult-Student Interactions 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4227 Temporary Athletic Team Coaches 

4227 Temporary Athletic Team Coaches 

4236 Nonschool Employment 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4258 Employee Security 

4258 Employee Security 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

63

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vb6AvWQbhJLL92PLkysIow==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=GhCZhQmUcXGDjiU65Fi8xw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=R9htS9j9u7ZNQmJ8dJZJVg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5MvyEGxHthlTX609ZOl2gg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=AiAFgAIIslshtyfprKEvJNmlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=M7r5ti7PmHeOh2Rx4KOJXQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=rhFJbw69V0GPgWydJbbpvQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=rhFJbw69V0GPgWydJbbpvQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slshWPsjslshLCvIJBplusDO3l0xsLA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=QYKQTKOntfGKslshUS1rfeOTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=QYKQTKOntfGKslshUS1rfeOTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Aq7v2uVt3E6ORaGRgplusptRw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kDpthC60VLtdDGYa0FQtslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xBAIEYFqm46jQAsliP1qbQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VYCQETypSqXXCIMU42Hkqw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=3OqN5Y23gKDZ4dBp5FQrFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gEufyFAplusIp6orkq6oNU0Ug==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BMAlslshLfIvw3slshCFAQ9wHwQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bBYpe4ifCPJU7YFzvihMzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EsVaeorjqI2uEonqgQBmWw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=k8AEl94YhaslshgPCkrXfslshaCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1IFeTHumCO5p0OExcsdxFQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusDAq1Uwel5fNgACKG2XXgw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=YTVHcX786EbTyXuxT6yzvw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=reglG031HXAYzeNi7iu74A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IJYcCrfVEOyZni3uislshyEeg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VMuHOSPu0Pw6JplusigMHQQBQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=218nY1nSchRBXe9OC5DkhA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IhgFMgdj6zGsWAdWkHslshmTA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BSGtPpeBqhFwizY5RQCp1g==#


4312.5 Criminal Record Check 

4312.6 Personnel Files 

4319.1 Civil And Legal Rights 

4319.12 Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4319.21 Professional Standards 

4319.21-E PDF(1) Professional Standards 

4319.22 Dress And Grooming 

4319.23 Unauthorized Release Of Confidential/Privileged 
Information 

4319.24 Maintaining Appropriate Adult-Student Interactions 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4327 Temporary Athletic Team Coaches 

4327 Temporary Athletic Team Coaches 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4358 Employee Security 

4358 Employee Security 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 
64

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=7MmQWSZ4p0gkq8Ucj3H3Jw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umhMHbErHmAjGzFXaJvfBA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=0DPijCkyuyIjTsAo25tIjw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=LuANkAqn1WANplus1ik9slshrXGA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2MntRSq7Y1qhYh7dCuYAplusw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Uc9gtJz424hMWinPjq09QA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=9rKd2slshk1NfgaGHmN5YGmnA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FE0ES04taoociu6kpBdWFQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xJ4tpHUAKGfjmxZGDrGnFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xJ4tpHUAKGfjmxZGDrGnFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=ahzMwP25sKNQhLmVfvvHEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vJUpQqEzlFCFgxdQ2aja9Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4TBQBbxKhWtplusPZBrzV6v7g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=yNK7yE8gslshGI5B1lf3kW1XQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PcXw0Fy51NgQ3gbT3zsUXw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pYkKAXRplusnmxl6yjdr2OQkw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Gs0rKE5Z61LI0RXMbj05Lg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Ko5qPyB3KIX5qsJAAY5bjg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=k5WTRxslshArplushgplusS35NboYlA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HvQ1nOlzu8ZbIt8MzNm9Qw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MJJi11mJVgmoxM3lsYJRSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=LtkturoreApFoH0GniMplusNw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=0d1jEUKoOpLVZSUslshlcjGGw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4MZHplus6Le1c9kPMVIVU9VIg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xVplusslshfewR04kfWplusIi52TGVA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=mJMEt3wFl6Nx6hb1KkZJ8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=baBNXAGOphqr8eSq0nqwoA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fXD94vslsheNE391KO2yutR1A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fV0h4RplQq6UaD8Yl2AvMQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slsh0fu4LVplusILslshy5jCLNUWs1A==#


5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

5145.9 Hate-Motivated Behavior 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6162.54 Test Integrity/Test Preparation 

9000 Role Of The Board 

9321 Closed Session 

9321-E PDF(1) Closed Session 

9321-E PDF(2) Closed Session 

 

65

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FYMpRWwOz85IslshEJdLJ9Epg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=iT6HVEzplusXOXAyOtPdAslsh2HQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=hdTdkePcCpAzMHjUHrYvew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1bqAplusO8H6yT7HuuqRXcHMA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Elf4PE7yDv9xt4bRy6hslshslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=zM3g0pgz53LQbG4VFBM0rw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xmSZmfRplusplusxtTKsiGkCUSslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WslshD5cWIGBgQdnUJvvIBung==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=KWslshqybTcgfqyaplusj7NryX8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PC406Oqa5RsslshlGEq8nNq0g==#


Board Policy Manual 
Alameda Unified School District 

Policy 4218: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 12/10/2019 | Last Revised Date:     | Last Reviewed Date:   

 
The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit 
professional and appropriate conduct, and serve as positive role models both at school and in the 
community. A classified employee may be disciplined for unprofessional conduct or unsatisfactory 
performance in accordance with law or any applicable collective bargaining agreement, Board 
policy, or administrative regulation. 
 
Disciplinary actions shall be based on the particular facts and circumstances involved and the 
severity of the employee's conduct or performance.  
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner. In addition, an employee shall not be suspended, disciplined, reassigned, 
transferred, dismissed, or otherwise retaliated against solely for engaging in protected activities, or 
for acting to protect a student engaged in exercising any free speech or press right authorized by, 
or for refusing to infringe upon a student's conduct protected pursuant to Education Code 48907 
or 48950. 
 
Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary 
reassignment, demotion, suspension or leave without pay, reduction of wages, or dismissal. 
 
A probationary classified employee may be dismissed without any time before the probationary 
period expires. 
 
Permanent classified employee shall be subject to disciplinary action only for cause as specified in 
the accompanying administrative regulation.  (Education Code 45113) 
 
Procedures for Serious Disciplinary Proceedings 
 
The Superintendent or designee shall develop disciplinary procedures for use when dismissal, 
suspension, demotion, involuntary reassignment, or other serious disciplinary action is 
contemplated against an employee. The procedures for such discipline shall include an opportunity 
for an employee for whom any such disciplinary action is recommended to meet with, or respond in 
writing to, a designated district official ("Skelly officer") who will determine whether the 
recommended discipline should proceed further or be modified or withdrawn. 
 
After meeting with the employee or considering the employee's written response, if the Skelly 
officer determines that the recommended discipline should proceed, the Superintendent or 
designee shall send the employee a notice of the recommended disciplinary action, a statement of 
charges, and the results of the Skelly  review process. The notice shall include a statement advising 
the employee of the right to request a Board hearing on the matter. (Education Code 45113, 
45116) 
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If the employee fails to request a hearing within the time specified in the notice, the employee is 
deemed to have waived the right to do so, and the Board may order the recommended disciplinary 
action into effect immediately. 
 
If a timely request is submitted, a hearing shall be conducted by the Board or by a third-party 
hearing officer, in accordance with law.  (Education Code 45113, 45312) 
 
A classified employee who timely requests a hearing may only be suspended, demoted, or 
dismissed pending the outcome of the hearing in accordance with Education code 45113, and as 
specified in the accompanying administrative regulation. 

 
The hearing shall be held at the earliest convenient date, taking into consideration the established 
schedule of the Board and the availability of legal counsel and witnesses. The employee shall be 
notified of the time and place of the hearing. 
 
The hearing shall be held in closed session, unless the employee requests that the matter be heard 
in an open session meeting.  (Government Code 54957) 
 
The employee shall be entitled to appear personally, produce evidence, and be represented by legal 
counsel. 
 
The Board may use the services of its legal counsel in ruling upon procedural questions, objections 
to evidence, and issues of law.  The Board may review and consider the records of any prior 
personnel action proceedings against the employee in which a disciplinary action was ultimately 
sustained and any records contained in the employee’s personnel files and introduced into evidence 
at the hearing. The Board shall not be bound by rules of evidence used in California courts. 
Informality in any such hearing shall not invalidate any order or decision made by the Board. 
 
At any time before a matter is submitted to the Board for decision, the Superintendent or designee 
may, with the consent of the Board, serve on the employee and file with the Board an amended or 
supplemental recommendation of disciplinary action. If the amended or supplemental 
recommendation includes new causes or allegations, the employee shall be afforded a reasonable 
opportunity to prepare a defense. Any new causes or allegations shall be deemed controverted and 
any objections to the amended or supplemental causes or allegations may be made orally at the 
hearing and shall be noted on the record. 
 
Following the hearing or, if the employee has not requested a hearing, after reviewing the 
Superintendent or designee’s recommendation for disciplinary action, the Board shall affirm, 
modify, or reject the recommended disciplinary action. The decision of the Board shall be in writing 
and shall contain findings of fact and the disciplinary action approved, if any. The decision of the 
Board shall be final. 
 
Within 10 working days of the Board’s final decision, a copy of the decision shall be delivered to 
the employee and/or designated representative personally or by registered mail. 
 
Except for an allegation of egregious misconduct in which a minor is involved, the Board may 
delegate  the authority to determine whether sufficient cause exists for disciplinary action to an 
impartial third-party hearing officer. When the matter is heard by a third-party hearing officer, the 67



Board shall review the determination and to adopt or reject the recommended decision.  (Education 
Code 45113) 
 
When any the matter involves an allegation of egregious misconduct as defined in Education Code 
44932 and involves a witness who is a minor, the matter shall be referred to an administrative law 
judge to determine whether sufficient cause exists for disciplinary action against the employee. In 
such cases, the ruling of the administrative law judge shall be binding on the district and the 
employee.  (Education Code 45113)  

Compulsory Leave of Absence 

Upon being informed that a classified employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5, 45304) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 35161 Board delegation of any powers or duties 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 

Ed. Code 44940 Compulsory leave of absence for certificated persons 

Ed. Code 44940.5 Procedures when employees are placed on compulsory 
leave of absence 

Ed. Code 45101 Definitions; disciplinary action and cause 

Ed. Code 45109 Fixing of duties 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45116 Notice of disciplinary action 

Ed. Code 45123 Employment after conviction of controlled substance 
offense 

Ed. Code 45302 Demotion and removal from permanent classified 
service 

Ed. Code 45303 Additional cause for suspension or dismissal of 
employee charged with mandatory or optional leave of 
absence offense 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45109.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45113.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45123.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45123.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45302.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45302.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45303.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45303.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45303.


Ed. Code 45304 Compulsory leave of absence for classified persons 

Gov. Code 12954 Employment discrimination; cannabis use 

Veh. Code 1808.8 School bus drivers; dismissal for safety-related cause 

Federal Description 
42 USC 12101-12213 Americans with Disabilities Act 

U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Court Decision Visalia Unified School District v. Public Employment 

Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision California School Employees v. Livingston Union School 
District (2007) 149 Cal. App. 4th 391 

Court Decision CSEA v. Foothill Community College District (1975) 52 
Cal. App. 3rd 150 

Court Decision Skelly v. California Personnel Board (1975) 15 Cal.3d 
194 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and 
Secondary Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Education 

Website CSBA 

Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45304.
https://constitution.congress.gov/constitution/amendment-1/
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
https://oag.ca.gov/
https://www.dgs.ca.gov/OAH
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ed.gov/
http://www.csba.org/
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1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

3542 School Bus Drivers 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4119.1 Civil And Legal Rights 

4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4119.23 Unauthorized Release Of Confidential/Privileged 
Information 
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4119.24 Maintaining Appropriate Adult-Student Interactions 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4127 Temporary Athletic Team Coaches 

4127 Temporary Athletic Team Coaches 

4136 Nonschool Employment 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4158 Employee Security 

4158 Employee Security 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4200 Classified Personnel 

4200 Classified Personnel 

4212 Appointment And Conditions Of Employment 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.6 Personnel Files 

4216 Probationary/Permanent Status 

4219.1 Civil And Legal Rights 

4219.12 Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4219.21 Professional Standards 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Utk0KkVQrVJeD9UqOwi7kQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Q50tweWbxIzfpHdsrslshSkEA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=CqtVh74H8HoFTTplus1hLsBdQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1hC6S1faxs6HEEarbFmfYw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=dpIovZh79tUw02u9ZWv87A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RslshtGNgicw6zMJG07CYou9A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=eslshkNbqqMeRHUv6slshlEesoYQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vb6AvWQbhJLL92PLkysIow==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=GhCZhQmUcXGDjiU65Fi8xw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=R9htS9j9u7ZNQmJ8dJZJVg==
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4219.21-E PDF(1) Professional Standards - Code Of Ethics Classified 
Employees 

4219.22 Dress And Grooming 

4219.23 Unauthorized Release Of Confidential/Privileged 
Information 

4219.24 Maintaining Appropriate Adult-Student Interactions 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4227 Temporary Athletic Team Coaches 

4227 Temporary Athletic Team Coaches 

4236 Nonschool Employment 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4258 Employee Security 

4258 Employee Security 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.6 Personnel Files 

4319.1 Civil And Legal Rights 

4319.12 Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4319.21 Professional Standards 
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4319.21-E PDF(1) Professional Standards 

4319.22 Dress And Grooming 

4319.23 Unauthorized Release Of Confidential/Privileged 
Information 

4319.24 Maintaining Appropriate Adult-Student Interactions 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4327 Temporary Athletic Team Coaches 

4327 Temporary Athletic Team Coaches 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4358 Employee Security 

4358 Employee Security 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

5145.9 Hate-Motivated Behavior 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6162.54 Test Integrity/Test Preparation 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to representfor the employees in 
the employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizationsthe exclusive representative and respecting the 
rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
 
Certificated and classified employees shall not be included in the same bargaining 
unit.  (Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position 
may represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  ((Education Code 
45100.5, Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs. Management positions shall be 
designated by the Board which may be subject to review by the Public Employment Relations 
Board.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support an officially recognized employee organization or to refrain from joining or 
supporting an officially recognized employee organization. Such communications shall be factual 
and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter or discourage 
employees from joining an employee organization or paying dues. 
 
However, before disseminatingThe district may disseminate written documents, recorded 
messages, or other mass communications to multipleactual or perspective employees any mass 
communication represented by an exclusive representative concerning employees'their rights 
under the law, such as a written document or script for oral or recorded presentation to join and/or 
message,support, or refrain from joining and/or supporting, an employee organization only after 
the Superintendent or designee shall meetmeets and conferconfers with the employees' exclusive 
representative regardingconcerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee may disseminate the 
district's mass communication, providedshall request that at the same time, copies of the exclusive 
representative'srepresentative provide a communication, which shall be of reasonable length, are 
also distributed. to the district that shall be disseminated to the employees at the same time as the 
district's own mass communication.  (Government Code 35533556) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizationseach exclusive representative access to new 
employee orientation or onboarding process where newly hired employees represented by the 
exclusive representative are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizationsthe exclusive 
representative at least 10 days' notice in advance of an orientation, except that a shorter notice 
may be provided ifwhere there is an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice.operations that was not reasonably 
foreseeable.  (Government Code 3555.5, 3556) 
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Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. The arbitrator selection process shall 
commence within 14 days of a party's demand for compulsory interest arbitration. When any such 
dispute arises during the summer when the district's administrative office is closed, the timeline 
shall commence on the first day the administrative office reopens. The arbitrator's decision of the 
arbitrator shall be issued within 10 days and shall be final and binding on the parties.  (Government 
Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556) 

1. When exclusive representative have agreed otherwise, when the district has not conducted 
an in-person new employee orientation has not been conducted within 30 days of hiring 
anya new employee who is working in person, the Superintendent or designee shall permit 
the exclusive representative to schedule an in-person meeting which newly hired employees 
during employment hours at the new employee's worksite, during which the new employee 
shall have anthe opportunity to attend, at the employee's worksite and during employment 
hours. Each newly hired employee within the bargaining unit shall be provided at least 30 
minutes of paid time to attendrelieved of other duties for the purpose of attending the 
meeting, during which the . The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive 
representative.  (Government Code 3556, 3557) 
 
 
During this meeting, the exclusive representative shall be permitted to communicate directly 
with the newly hired employees. 
 
Within seven days of an exclusive representative's request to schedule such an in-person 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee to conduct district business. 
 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 62076205-
6210, 6215, 6215.2-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
  
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 62076205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, and home telephone number, and personal cell phone numbersnumber from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee. 

 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
To provide accurate information, the 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees 
 
 by Employee Organizations 
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Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work represented by the employee 
organization and may useto district facilities at reasonable times for the purpose of meetings. 
Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees. represented by the employee organization.  (Government Code 
3543.1) 
 
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
AnWhen an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
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be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168)(Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 
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Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

1431 WaiversWaivers 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4115 Evaluation/SupervisionEvaluation/Supervision 

4115 Evaluation/SupervisionEvaluation/Supervision 

4119.1 Civil And Legal RightsCivil And Legal Rights 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4151 Employee CompensationEmployee Compensation 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 
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4161.2 Personal LeavesPersonal Leaves 

4219.1 Civil And Legal RightsCivil And Legal Rights 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4251 Employee CompensationEmployee Compensation 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4261.2 Personal LeavesPersonal Leaves 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4301 Administrative Staff OrganizationAdministrative Staff 
Organization 

4312.1 ContractsContracts 

4315 Evaluation/SupervisionEvaluation/Supervision 

4319.1 Civil And Legal RightsCivil And Legal Rights 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4351 Employee CompensationEmployee Compensation 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 
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9321-E PDF(1) Closed SessionClosed Session 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject 
of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
 
Management employee means an employee in a position having significant responsibilities for 85



formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass 
communications to actual or perspective employees represented by an exclusive representative 
concerning their rights to join and/or support, or refrain from joining and/or supporting, an 
employee organization only after the Superintendent or designee meets and confers with the 
exclusive representative concerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee shall request that the 
exclusive representative provide a communication of reasonable length to the district that shall be 
disseminated to the employees at the same time as the district's own mass 
communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment 
status, rights, benefits, duties, responsibilities, or any other employment-related matters. The 
district shall provide the exclusive representative at least 10 days' notice in advance of an 
orientation, except that a shorter notice may be provided where there is an urgent need critical to 
the district's operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 86



representative. If the district and exclusive representative fail to reach an agreement, the structure, 
time, and manner of access to the new employee orientation shall be subject to compulsory 
interest arbitration. The district and the exclusive representative may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The arbitrator's decision shall be issued within 10 days and shall be final and binding 
on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the 
new employee shall have the opportunity to attend and shall be relieved of other duties for the 
purpose of attending the meeting. The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive representative.  (Government 
Code 3556, 3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
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2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees 
at the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 
the written authorization to be submitted by the employee organization, except when there is a 
dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 88



 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request 
for payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; 

proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage 
payment; certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management 
positions 

Ed. Code 45108.5 Definition of senior classified management 
employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 
45108.5 

Ed. Code 45168 Deduction of fees from salary or wage 
payment; classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 
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Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information 
and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of 
domestic violence, sexual assault, stalking, or 
child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who 
face threats or violence because of work for 
a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information 
to employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County 

Employee Relations Commission (2013) 56 
Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, 
et al. (2016) 136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, 
County and Municipal Employees, Council 31 
(2018) 138 S.Ct. 2448 

Public Employment Relations Board Ruling Regents of the University of California (2004) 
PERB Dec. No. 1700-H. 

Public Employment Relations Board Ruling Desert Community College District (2007) 
PERB Dec. No. 1921 

Public Employment Relations Board Ruling East Whittier School District (2004) PERB 
Dec. No. 1727 

Public Employment Relations Board Ruling City of Sacramento (2019) PERB Dec. No. 
2702 
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Website CSBA District and County Office of 
Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations 
Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School 
Administrators 

Website CSBA 

Cross References 
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0450 Comprehensive Safety Plan 
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1340 Access To District Records 
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1431 Waivers 
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4119.25 Political Activities Of Employees 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to representfor the employees in 
the employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizationsthe exclusive representative and respecting the 
rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
 
Certificated and classified employees shall not be included in the same bargaining 
unit.  (Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position 
may represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  ((Education Code 
45100.5, Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs. Management positions shall be 
designated by the Board which may be subject to review by the Public Employment Relations 
Board.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or non-membershipnonmembership in an employee organization.  (Government Code 
3543.5, 3550, 3551.5) 
 
District Communications to Employees 
 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support an officially recognized employee organization or to refrain from joining or 
supporting an officially recognized employee organization. Such communications shall be factual 
and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter or discourage 
employees from joining an employee organization or paying dues. 
 
However, before disseminatingThe district may disseminate written documents, recorded 
messages, or other mass communications to multipleactual or perspective employees any mass 
communication represented by an exclusive representative concerning employees'their rights 
under the law, such as a written document or script for oral or recorded presentation to join and/or 
message,support, or refrain from joining and/or supporting, an employee organization only after 
the Superintendent or designee shall meetmeets and conferconfers with the employees' exclusive 
representative regardingconcerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee may disseminate the 
district's mass communication, providedshall request that at the same time, copies of the exclusive 
representative'srepresentative provide a communication, which shall be of reasonable length, are 
also distributed. to the district that shall be disseminated to the employees at the same time as the 
district's own mass communication.  (Government Code 35533556) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizationseach exclusive representative access to new 
employee orientation or onboarding process where newly hired employees represented by the 
exclusive representative are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizationsthe exclusive 
representative at least 10 days' notice in advance of an orientation, except that a shorter notice 
may be provided ifwhere there is an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice.operations that was not reasonably 
foreseeable.  (Government Code 3555.5, 3556) 
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Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. The arbitrator selection process shall 
commence within 14 days of a party's demand for compulsory interest arbitration. When any such 
dispute arises during the summer when the district's administrative office is closed, the timeline 
shall commence on the first day the administrative office reopens. The arbitrator's decision of the 
arbitrator shall be issued within 10 days and shall be final and binding on the parties.  (Government 
Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556) 

1. When exclusive representative have agreed otherwise, when the district has not conducted 
an in-person new employee orientation has not been conducted within 30 days of hiring 
anya new employee who is working in person, the Superintendent or designee shall permit 
the exclusive representative to schedule an in-person meeting which newly hired employees 
during employment hours at the new employee's worksite, during which the new employee 
shall have anthe opportunity to attend, at the employee's worksite and during employment 
hours. Each newly hired employee within the bargaining unit shall be provided at least 30 
minutes of paid time to attendrelieved of other duties for the purpose of attending the 
meeting, during which the . The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive 
representative.  (Government Code 3556, 3557) 
 
 
During this meeting, the exclusive representative shall be permitted to communicate directly 
with the newly hired employees. 
 
Within seven days of an exclusive representative's request to schedule such an in-person 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee to conduct district business. 
 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 62076205-
6210, 6215, 6215.2-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
  
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 62076205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, and home telephone number, and personal cell phone numbersnumber from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee. 

 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
To provide accurate information, the 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees 
 
 by Employee Organizations 
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Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work represented by the employee 
organization and may useto district facilities at reasonable times for the purpose of meetings. 
Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees. represented by the employee organization.  (Government Code 
3543.1) 
 
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
AnWhen an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
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be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168)(Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45104.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.5.#
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45168.#
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=10.7.&article=6.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.&article=#


Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=2.&article=3.5.#
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

1431 WaiversWaivers 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4115 Evaluation/SupervisionEvaluation/Supervision 

4115 Evaluation/SupervisionEvaluation/Supervision 

4119.1 Civil And Legal RightsCivil And Legal Rights 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4151 Employee CompensationEmployee Compensation 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 
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4161.2 Personal LeavesPersonal Leaves 

4219.1 Civil And Legal RightsCivil And Legal Rights 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4251 Employee CompensationEmployee Compensation 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4261.2 Personal LeavesPersonal Leaves 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4301 Administrative Staff OrganizationAdministrative Staff 
Organization 

4312.1 ContractsContracts 

4315 Evaluation/SupervisionEvaluation/Supervision 

4319.1 Civil And Legal RightsCivil And Legal Rights 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4351 Employee CompensationEmployee Compensation 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 
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4361.2 Personal LeavesPersonal Leaves 

9000 Role Of The BoardRole Of The Board 

9321 Closed SessionClosed Session 

9321-E PDF(1) Closed SessionClosed Session 

9321-E PDF(2) Closed SessionClosed Session 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject 
of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass 
communications to actual or perspective employees represented by an exclusive representative 
concerning their rights to join and/or support, or refrain from joining and/or supporting, an 
employee organization only after the Superintendent or designee meets and confers with the 
exclusive representative concerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee shall request that the 
exclusive representative provide a communication of reasonable length to the district that shall be 
disseminated to the employees at the same time as the district's own mass 
communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment 
status, rights, benefits, duties, responsibilities, or any other employment-related matters. The 
district shall provide the exclusive representative at least 10 days' notice in advance of an 
orientation, except that a shorter notice may be provided where there is an urgent need critical to 
the district's operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 105



employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, the structure, 
time, and manner of access to the new employee orientation shall be subject to compulsory 
interest arbitration. The district and the exclusive representative may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The arbitrator's decision shall be issued within 10 days and shall be final and binding 
on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the 
new employee shall have the opportunity to attend and shall be relieved of other duties for the 
purpose of attending the meeting. The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive representative.  (Government 
Code 3556, 3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  
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1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees 
at the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 107



the written authorization to be submitted by the employee organization, except when there is a 
dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request 
for payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; 

proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage 
payment; certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management 
positions 

Ed. Code 45108.5 Definition of senior classified management 
employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 
45108.5 

Ed. Code 45168 Deduction of fees from salary or wage 
payment; classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 
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Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information 
and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of 
domestic violence, sexual assault, stalking, or 
child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who 
face threats or violence because of work for 
a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information 
to employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County 

Employee Relations Commission (2013) 56 
Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, 
et al. (2016) 136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, 
County and Municipal Employees, Council 31 
(2018) 138 S.Ct. 2448 

Public Employment Relations Board Ruling Regents of the University of California (2004) 
PERB Dec. No. 1700-H. 

Public Employment Relations Board Ruling Desert Community College District (2007) 
PERB Dec. No. 1921 

Public Employment Relations Board Ruling East Whittier School District (2004) PERB 
Dec. No. 1727 
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Public Employment Relations Board Ruling City of Sacramento (2019) PERB Dec. No. 
2702 

Website CSBA District and County Office of 
Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations 
Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School 
Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

110

https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.cft.org/
http://www.perb.ca.gov/
http://www.perb.ca.gov/
http://www.csea.com/
http://www.cta.org/
http://www.acsa.org/
http://www.acsa.org/
http://www.csba.org/


4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 111



9321 Closed Session 

9321 Closed Session 

9321 Closed Session 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to representfor the employees in 
the employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizationsthe exclusive representative and respecting the 
rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
 
Certificated and classified employees shall not be included in the same bargaining 
unit.  (Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position 
may represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  ((Education Code 
45100.5, Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs. Management positions shall be 
designated by the Board which may be subject to review by the Public Employment Relations 
Board.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or non-membershipnonmembership in an employee organization.  (Government Code 
3543.5, 3550, 3551.5) 
 
District Communications to Employees 
 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support an officially recognized employee organization or to refrain from joining or 
supporting an officially recognized employee organization. Such communications shall be factual 
and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter or discourage 
employees from joining an employee organization or paying dues. 
 
However, before disseminatingThe district may disseminate written documents, recorded 
messages, or other mass communications to multipleactual or perspective employees any mass 
communication represented by an exclusive representative concerning employees'their rights 
under the law, such as a written document or script for oral or recorded presentation to join and/or 
message,support, or refrain from joining and/or supporting, an employee organization only after 
the Superintendent or designee shall meetmeets and conferconfers with the employees' exclusive 
representative regardingconcerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee may disseminate the 
district's mass communication, providedshall request that at the same time, copies of the exclusive 
representative'srepresentative provide a communication, which shall be of reasonable length, are 
also distributed. to the district that shall be disseminated to the employees at the same time as the 
district's own mass communication.  (Government Code 35533556) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizationseach exclusive representative access to new 
employee orientation or onboarding process where newly hired employees represented by the 
exclusive representative are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizationsthe exclusive 
representative at least 10 days' notice in advance of an orientation, except that a shorter notice 
may be provided ifwhere there is an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice.operations that was not reasonably 
foreseeable.  (Government Code 3555.5, 3556) 
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Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. The arbitrator selection process shall 
commence within 14 days of a party's demand for compulsory interest arbitration. When any such 
dispute arises during the summer when the district's administrative office is closed, the timeline 
shall commence on the first day the administrative office reopens. The arbitrator's decision of the 
arbitrator shall be issued within 10 days and shall be final and binding on the parties.  (Government 
Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556) 

1. When exclusive representative have agreed otherwise, when the district has not conducted 
an in-person new employee orientation has not been conducted within 30 days of hiring 
anya new employee who is working in person, the Superintendent or designee shall permit 
the exclusive representative to schedule an in-person meeting which newly hired employees 
during employment hours at the new employee's worksite, during which the new employee 
shall have anthe opportunity to attend, at the employee's worksite and during employment 
hours. Each newly hired employee within the bargaining unit shall be provided at least 30 
minutes of paid time to attendrelieved of other duties for the purpose of attending the 
meeting, during which the . The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive 
representative.  (Government Code 3556, 3557) 
 
 
During this meeting, the exclusive representative shall be permitted to communicate directly 
with the newly hired employees. 
 
Within seven days of an exclusive representative's request to schedule such an in-person 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee to conduct district business. 
 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 62076205-
6210, 6215, 6215.2-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
  
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 62076205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, and home telephone number, and personal cell phone numbersnumber from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee. 

 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
To provide accurate information, the 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees 
 
 by Employee Organizations 
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Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work represented by the employee 
organization and may useto district facilities at reasonable times for the purpose of meetings. 
Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees. represented by the employee organization.  (Government Code 
3543.1) 
 
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
AnWhen an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
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be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168)(Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 
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Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

1431 WaiversWaivers 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4115 Evaluation/SupervisionEvaluation/Supervision 

4115 Evaluation/SupervisionEvaluation/Supervision 

4119.1 Civil And Legal RightsCivil And Legal Rights 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4151 Employee CompensationEmployee Compensation 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 
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4161.2 Personal LeavesPersonal Leaves 

4219.1 Civil And Legal RightsCivil And Legal Rights 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4251 Employee CompensationEmployee Compensation 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4261.2 Personal LeavesPersonal Leaves 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4301 Administrative Staff OrganizationAdministrative Staff 
Organization 

4312.1 ContractsContracts 

4315 Evaluation/SupervisionEvaluation/Supervision 

4319.1 Civil And Legal RightsCivil And Legal Rights 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4351 Employee CompensationEmployee Compensation 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 
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4361.2 Personal LeavesPersonal Leaves 

9000 Role Of The BoardRole Of The Board 

9321 Closed SessionClosed Session 

9321-E PDF(1) Closed SessionClosed Session 

9321-E PDF(2) Closed SessionClosed Session 
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Policy 4340: Bargaining Units Status: ADOPTED 
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Last Reviewed Date:  

 

 
 
The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject 
of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass 
communications to actual or perspective employees represented by an exclusive representative 
concerning their rights to join and/or support, or refrain from joining and/or supporting, an 
employee organization only after the Superintendent or designee meets and confers with the 
exclusive representative concerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee shall request that the 
exclusive representative provide a communication of reasonable length to the district that shall be 
disseminated to the employees at the same time as the district's own mass 
communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment 
status, rights, benefits, duties, responsibilities, or any other employment-related matters. The 
district shall provide the exclusive representative at least 10 days' notice in advance of an 
orientation, except that a shorter notice may be provided where there is an urgent need critical to 
the district's operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 124



employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, the structure, 
time, and manner of access to the new employee orientation shall be subject to compulsory 
interest arbitration. The district and the exclusive representative may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The arbitrator's decision shall be issued within 10 days and shall be final and binding 
on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the 
new employee shall have the opportunity to attend and shall be relieved of other duties for the 
purpose of attending the meeting. The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive representative.  (Government 
Code 3556, 3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  
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1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees 
at the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 
the written authorization to be submitted by the employee organization, except when there is a 126



dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request 
for payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; 

proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage 
payment; certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management 
positions 

Ed. Code 45108.5 Definition of senior classified management 
employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 
45108.5 

Ed. Code 45168 Deduction of fees from salary or wage 
payment; classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 
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Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information 
and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of 
domestic violence, sexual assault, stalking, or 
child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who 
face threats or violence because of work for 
a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information 
to employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County 

Employee Relations Commission (2013) 56 
Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, 
et al. (2016) 136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, 
County and Municipal Employees, Council 31 
(2018) 138 S.Ct. 2448 

Public Employment Relations Board Ruling Regents of the University of California (2004) 
PERB Dec. No. 1700-H. 

Public Employment Relations Board Ruling Desert Community College District (2007) 
PERB Dec. No. 1921 

Public Employment Relations Board Ruling East Whittier School District (2004) PERB 
Dec. No. 1727 
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Public Employment Relations Board Ruling City of Sacramento (2019) PERB Dec. No. 
2702 

Website CSBA District and County Office of 
Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations 
Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School 
Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 
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4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 
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9321 Closed Session 
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In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board of Education recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply:  

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 132



applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 
 
 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  However, if the district participates 
in the Classified School Employee Summer Assistance Program, eligible classified employees may 
elect to have up to 10 percent of the employee's monthly salary withheld and paid out during the 
summer recess in either one or two payments.  (Education Code 45038, 45039, 45048, 45165, 
45500) 
 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 133



Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation  (29 CFR 516.4) 
 
Overtime Compensation 
 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. 
 
 However, teachers, school administrators, and other employees in positions established by the 
Board as executive, administrative, or professional shall be exempt from overtime 
rules.    (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may be offeredtake compensatory time off in lieu of overtime 
compensation, provided the employee has not accrued compensatory time in excess of the limits 
specified in 29 USC 207. An employee who has requested the use of compensatory time shall be 
allowed to use such time within a reasonable period12 calendar months after making the request if 
the use of the compensatory time does not unduly disrupt district operations.  (  (Education Code 
45129; 29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 134



any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee does not respond or disputes the existence or amount of the district's claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount to 
withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 135



Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 BudgetBudget 

3100 BudgetBudget 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 
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3580 District RecordsDistrict Records 

3580 District RecordsDistrict Records 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4112.6 Personnel FilesPersonnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4140 Bargaining UnitsBargaining Units 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4212 Appointment And Conditions Of EmploymentAppointment 
And Conditions Of Employment 

4212.6 Personnel FilesPersonnel Files 

4213.5 Working Remotely 

4240 Bargaining UnitsBargaining Units 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4312.1 ContractsContracts 

4312.6 Personnel FilesPersonnel Files 

4313.5 Working Remotely 

4340 Bargaining UnitsBargaining Units 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 

 137



Board Policy Manual 
Alameda Unified School District 

 

Policy 4151: Employee Compensation Status: ADOPTED 

Original Adopted Date: 08/25/3009 | Last Revised Date:      | Last Reviewed Date:   

 
 
In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board recognizes the importance of offering a competitive compensation package which 
includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply:  

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 138



 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 139



and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 
CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207. An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee disputes the existence or amount of the district's claimed overpayment, the district 
shall, with board approval, initiate a legal action to recover the overpayment.  (Education Code 
44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 
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Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 
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4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board of Education recognizes the importance of offering a 
competitive compensation package which includes salaries and health and welfare 
benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
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The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 
 
 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  However, if the district participates 
in the Classified School Employee Summer Assistance Program, eligible classified employees may 
elect to have up to 10 percent of the employee's monthly salary withheld and paid out during the 
summer recess in either one or two payments.  (Education Code 45038, 45039, 45048, 45165, 
45500) 
 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 145



commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation  (29 CFR 516.4) 
 
Overtime Compensation 
 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. 
 
 However, teachers, school administrators, and other employees in positions established by the 
Board as executive, administrative, or professional shall be exempt from overtime 
rules.    (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may be offeredtake compensatory time off in lieu of overtime 
compensation, provided the employee has not accrued compensatory time in excess of the limits 
specified in 29 USC 207. An employee who has requested the use of compensatory time shall be 
allowed to use such time within a reasonable period12 calendar months after making the request if 
the use of the compensatory time does not unduly disrupt district operations.  (  (Education Code 
45129; 29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 146



writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee does not respond or disputes the existence or amount of the district's claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount to 
withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 
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Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 BudgetBudget 

3100 BudgetBudget 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 
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3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 

3580 District RecordsDistrict Records 

3580 District RecordsDistrict Records 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4112.6 Personnel FilesPersonnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4140 Bargaining UnitsBargaining Units 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4212 Appointment And Conditions Of EmploymentAppointment 
And Conditions Of Employment 

4212.6 Personnel FilesPersonnel Files 

4213.5 Working Remotely 

4240 Bargaining UnitsBargaining Units 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4312.1 ContractsContracts 

4312.6 Personnel FilesPersonnel Files 

4313.5 Working Remotely 

4340 Bargaining UnitsBargaining Units 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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Board Policy Manual 
Alameda Unified School District 

Policy 4251: Employee Compensation Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:     | Last Reviewed Date:   

 
 
In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board recognizes the importance of offering a competitive 
compensation package which includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 151



compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 152



CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207. An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee disputes the existence or amount of the district's claimed overpayment, the district 
shall, with board approval, initiate a legal action to recover the overpayment.  (Education Code 
44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 
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State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 
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Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 
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4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board of Education recognizes the importance of offering a 
competitive compensation package which includes salaries and health and welfare 
benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
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The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 
 
 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  However, if the district participates 
in the Classified School Employee Summer Assistance Program, eligible classified employees may 
elect to have up to 10 percent of the employee's monthly salary withheld and paid out during the 
summer recess in either one or two payments.  (Education Code 45038, 45039, 45048, 45165, 
45500) 
 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 158



commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation  (29 CFR 516.4) 
 
Overtime Compensation 
 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. 
 
 However, teachers, school administrators, and other employees in positions established by the 
Board as executive, administrative, or professional shall be exempt from overtime 
rules.    (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may be offeredtake compensatory time off in lieu of overtime 
compensation, provided the employee has not accrued compensatory time in excess of the limits 
specified in 29 USC 207. An employee who has requested the use of compensatory time shall be 
allowed to use such time within a reasonable period12 calendar months after making the request if 
the use of the compensatory time does not unduly disrupt district operations.  (  (Education Code 
45129; 29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 159



writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee does not respond or disputes the existence or amount of the district's claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount to 
withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 
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Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 BudgetBudget 

3100 BudgetBudget 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 
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3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 

3580 District RecordsDistrict Records 

3580 District RecordsDistrict Records 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4112.6 Personnel FilesPersonnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4140 Bargaining UnitsBargaining Units 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4212 Appointment And Conditions Of EmploymentAppointment 
And Conditions Of Employment 

4212.6 Personnel FilesPersonnel Files 

4213.5 Working Remotely 

4240 Bargaining UnitsBargaining Units 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4312.1 ContractsContracts 

4312.6 Personnel FilesPersonnel Files 

4313.5 Working Remotely 

4340 Bargaining UnitsBargaining Units 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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Board Policy Manual 
Alameda Unified School District 

Policy 4351: Employee Compensation Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:      | Last Reviewed Date:   

 
 
In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board recognizes the importance of offering a competitive 
compensation package which includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 164



compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 165



CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207. An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee disputes the existence or amount of the district's claimed overpayment, the district 
shall, with board approval, initiate a legal action to recover the overpayment.  (Education Code 
44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 
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State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 
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Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 
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4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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Board Policy Manual 
Alameda Unified School District 

Policy 4154/4254/4354: Health And Welfare Benefits Status: ADOPTED 

Original Adopted Date: 06/28/2011 | Last Revised Date: 04/16/2024 | Last Reviewed Date: 
04/16/2024 

 

 

Health And Welfare Benefits For Administrative, Supervisory, Confidential, Licensed And 
Unrepresented Classified Personnel  
 
Employees who are not in bargaining units shall receive health and welfare benefits as specified in 
this Board policy and accompanying administrative regulation. 
 
Definitions 
 
For purposes of this Health and Welfare Benefits policy, the following definitions shall apply: 
 
1. Administrative and Supervisory Employees shall mean all certificated and classified 
administrative, supervisory, confidential, licensed and unrepresented classified personnel who are 
not subject to the district's collective bargaining agreements. 
 
2. Full Time Employees shall mean those employees who are regularly assigned to work five (5) 
days per week, eight (8) hours a day, 40 (forty) hours per week, and who are employed for either 
the fiscal or academic year. 
 
Active Administrative and Supervisory Employee Health and Welfare Benefits 
 
1. Basic Medical Plan 
 
Effective July 1, 2011, the district shall contribute the minimum amount required by Govt. Code 
section 22892 per month for administrative and supervisory employees toward payment of the 
premium of a medical plan selected by the employee. In 2015, the minimum amount is $122.00. 
The medical plan chosen shall be one of those offered by PERS under the Public Employees 
Medical and Hospital Care Act. 
 

2. Supplemental Benefits Plan 

Effective January 1, 2025, the District agrees to contribute monthly towards benefits for all unit 
members and their domestic partners and eligible dependents to the amount of the medical cap.  Any 
cost above the medical cap shall be covered by a deduction from the unit member’s salary. The cap shall 
be set at $1,021.41 per month. 

 
3. Compensation in Lieu of Medical Benefits 
 
Those full time administrative and supervisory employees eligible for medical benefits who can 
prove other health care coverage may elect to decline coverage by the district and receive $305.00 
in cash compensation in lieu of medical benefits. This money may be used for any purpose and will 
be taxable to the employee. 
 
Once health benefits are declined, no change may be made during the benefit year unless 170



authorized under PERS approved exceptions to open enrollment period elections. 
 
Any employee who declines coverage must renew that declination each year during the open 
enrollment period and provide proof of continuing health coverage. 

Cash in lieu is subject to IRC (Internal Revenue Code) section 125 rules and regulations. 

 
 
 

4. Dental and Vision Plans.  

The District agrees to continue to contribute monthly for dental coverage for each employee. An 
employee may purchase additional dental coverage and/or vision coverage for themselves, eligible 
dependents or domestic partner through his/her IRC 125 Plan at their own cost.  

 
4. Flexible Benefit Plans. 
 
A flexible benefits plan (as defined in Internal Revenue Code Section 125) consisting of options for 
premium conversion, unreimbursed medical expenses, and dependent care will be available for 
employees choosing to participate. 
 
5. Life Insurance Benefit. 
 
Effective July 1, 2014, all full time active administrative and supervisor employees are entitled to 
District paid Group Accidental Death and Dismemberment Insurance. 
 
Members of Executive Cabinet, including the Superintendent, and General Counsel, employed in a 
position prior to June 30, 2014, are entitled to Class 1 benefits. This class is entitled to 1 times 
regular salary, maximum of $350,000. Salary is defined as regular contracted salary and does not 
include any additional compensation such as overtime pay, extra duty pay, and bonuses. Class 1 
includes Assistant Superintendent, Human Resources,  Assistant Superintendent, Business 
Services/Operations, Assistant Superintendent of Educational Services, Superintendent and 
General Counsel. 
 
Class 2 includes all other administrators. This class is entitled to District paid policy benefit  as 
described in the Benefits Summary 

These benefits terminate at the conclusion of paid status employment with the district. 
 
Upon separation from the district, members of Class 1 and Class 2 will have the option of 
continuing coverage at their own expense. 
 
Health and Welfare Benefits for Employees Working Less Than Full Time 
 
Administrative and supervisory employees who work fewer than 40 (forty) hours per week shall 
receive a pro-rata share of the supplemental benefits plan authorized for a full-time employee if 
they elect to be enrolled in a health, vision, or dental care plan.  

 
Retired Administrative and Supervisory Employee Health and Welfare Benefits 
 
The district shall provide health and welfare benefits for retired administrative and supervisory 171



employees of the district in accordance with the following: 
 
1. Eligibility for Basic Medical Plan for Retirees 

Administrative and supervisory employees who retire from the district will be eligible to be 
covered under the PERS medical plan for retirees provided the employee retired at or after 
age of fifty (50) years and had at least ten (10) continuous years of paid service with the 
district immediately prior to retirement. Each year the contribution by the district shall equal 
the amount allocated for the Basic Medical Plan for active full time employees as described 
in this policy. 

2. Eligibility for Supplemental Benefit Plan 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 continuous years of paid service with the district immediately prior to retirement, may 
receive the following supplemental benefit plan until they are eligible to purchase or receive 
Medicare: 

Effective January 1, 2025, the district contribution for medical benefits will be increased and 
capped at $1,021.41 per month. 
 
For retirees who are currently retired, their benefits will be capped at the current monthly 
rate of $370 per month. 
 
For retirees who retire between July 1, 2023, and December 31, 2024, their retirement 
benefits will be broken down as follows: 

- July 1, 2023-December 31, 2024, capped at $370 per month 
- January 1, 2025, will be capped at $1,021.41 per month 

Eligible retirees under this provision may, at their cost, purchase coverage for their eligible 
dependents or domestic partner. In the event a retiree elects to purchase coverage for his/her 
eligible dependents or domestic partner, the employee shall pay the premiums, dues, and other 
charges, including any increases in premiums, dues, and costs incurred by the district in 
administering this program. The required payments from the retired employee must be remitted to 
the district office by the first day of each month. 
 
3. Eligibility for Dental and Vision Plans 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 years of paid service with the district immediately prior to retirement, may receive the 
same dental and vision benefits as provided to active full time employees, as described in this 
policy. 
 
Eligible retirees under this provision may, at their cost, purchase dental and/or vision coverage for 
their eligible dependents or domestic partner. In the event a retiree elects to purchase dental 
and/or vision coverage for his/her eligible dependents or domestic partner, the employee shall pay 
the premiums, dues, and other charges, including any increases in premiums, dues, and costs 
incurred by the district in administering this program. The required payments from the retired 
employee must be remitted to the district office by the first day of each month. 
 
The benefit carriers for retired persons shall be the same as those provided to active employees. 
 
Domestic Partner Coverage: Health, Dental and Vision 
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The district will fully implement state law provisions pertaining to domestic partner enrollment 
under PERS health plans offered by the district. In addition, the district will permit domestic 
partners to enroll as dependents under any non PERS benefit plan, including dental and vision 
plans. For purposes of enrollment in non PERS health, dental and vision plans, the definition of 
domestic partner will be as established pursuant to Chapter 588, Statutes of 1999. Domestic 
partners will be eligible for any benefits in the retirement period to which spouses or surviving 
spouses are eligible under the provisions of this policy. 
 
Confidentiality of Medical Information 
 
The Superintendent or designee shall not use or disclose any medical information the district 
possesses pertaining to an employee without the employee's authorization obtained in accordance 
with Civil Code 56.21, except for the purpose of administering and maintaining employee benefit 
plans and for other purposes specified in law. (Civil Code 56.20) (cf. 4312.6 - Personnel Records) 
 
Continuation of Coverage 
 
Retired administrative and supervisory employees who would otherwise lose coverage due to a 
qualifying event specified in law and administrative regulation, and their qualified beneficiaries may 
continue to participate in the district's group health and welfare benefits in accordance with state 
and federal law. 
 
For those programs for which deductions are not made by PERS, the required payments from the 
retired employee must be remitted to the district office by the first day of each month. Except as 
otherwise set forth herein, to receive continuation coverage, covered employees and their qualified 
beneficiaries shall pay the premiums, dues, and other charges, including any increases in premiums, 
dues, and costs incurred by the district in administering this program. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Civ. Code 56.10-56.16 Disclosure of information by medical providers 

Civ. Code 56.20-56.245 Use and disclosure of medical information by employers 

Ed. Code 17566 Self-insurance fund 

Ed. Code 35208 Liability insurance 

Ed. Code 35214 Liability insurance (self-insurance or a combination of 
self-insurance and insurance through an insurance 
company) 

Ed. Code 44041-44042 Payroll deductions for collection of premiums 

Ed. Code 44986 Leave of absence; state disability benefits 

Ed. Code 45136 Benefits for classified employees 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=2.6.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=CIV&division=1.&title=&part=2.6.&chapter=3.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17566.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35208.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=1.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44986.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45136.#


Ed. Code 7000-7008 Health and welfare benefits; retired certificated 
employees 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 

Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 22750-22944 Public Employees' Medical and Hospital Care Act 

Gov. Code 53200-53210 Group insurance 

H&S Code 1366.20-1366.29 Cal-COBRA program; health insurance 

H&S Code 1367.08 Disclosure of fees and commissions paid related to 
health care service plan 

H&S Code 1373 Health services plan; coverage for dependent children 

H&S Code 1373.621 Continuation coverage; age 60 or older after five years 
with district 

H&S Code 1374.58 Coverage for registered domestic partners; health 
service plans and health insurers 

Ins. Code 10116.5 Continuation coverage; age 60 or older after five years 
with district 

Ins. Code 10128.50-10128.59 Cal-COBRA program; disability insurance 

Ins. Code 10277-10278 Group and individual health insurance; coverage for 
dependent children 

Ins. Code 10604.5 Annual disclosure of fees and commissions paid 

Ins. Code 12670-12692.5 Conversion coverage 

Lab. Code 2800.2 Notification of availability of continuation health 
coverage 

Lab. Code 4856 Health benefits for spouse of peace officer killed in 
performance of duties 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

Federal Description 
1 USC 7 Definition of marriage and spouse 

26 CFR 1.105-11 Self-insured medical reimbursement plan 

26 CFR 54.4980B-1-54.4980B-10 COBRA continuation coverage 

26 CFR 54.4980H-1-54.4980H-6 Patient Protection and Affordable Care Act 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=5.&chapter=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=5.&chapter=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=FAM&sectionNum=300.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=12940.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=&title=2.&part=&chapter=&article=&nodetreepath=3#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=2.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=2.&title=&part=&chapter=2.2.&article=4.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1367.08.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1367.08.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.621.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.621.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1374.58.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1374.58.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10116.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10116.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=1.&article=1.7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=4.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=4.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10604.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=6.1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=2800.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=2800.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=4856.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=4856.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=UIC&sectionNum=2613.#
https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title1-section7&num=0&edition=prelim#


26 USC 105 Self-insured medical reimbursement plan; definition of 
highly compensated individual 

26 USC 4980B COBRA continuation coverage 

26 USC 4980H Penalty for noncompliance with employer-provided 
health care requirements 

26 USC 5000A Minimum essential coverage 

26 USC 6056 Report of health coverage provided to employees 

29 USC 1161-1168 COBRA continuation coverage 

42 USC 1395-1395g Medicare benefits 

42 USC 300gg-16 Group health plan; nondiscrimination in favor of highly 
compensated individuals 

42 USC 300gg-300gg95 Patient Protection and Affordable Care Act 

45 CFR 164.500-164.534 Privacy of individually identifiable health information 

Management Resources Description 
CSBA Publication Health Policy: Implications of Covered California for 

School Boards, Districts and Personnel, Governance 
Brief, January 2013 

Internal Revenue Service Notification 2011-1  Affordable Care Act Nondiscrimination 
Provisions Applicable to Insured Group Health Plans 

U.S. Department of Treasury 
Publication 

Fact Sheet: Final Regulations Implementing Employer 
Shared Responsibility Under the Affordable Care Act 
(ACA) for 2015 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Health and Human Services, Centers 
for Medicare and Medicaid Services 

Website California Employment Development Department 

Website Internal Revenue Service 

Website U.S. Department of Labor 

Website CSBA 

Cross References 

Code Description 
1340 Access To District Records 
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https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.cms.gov/#
http://www.cms.gov/#
http://www.edd.ca.gov/#
http://www.irs.gov/#
http://www.dol.gov/#
http://www.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FFNnJJI6OOWx27UGplusXgo6Q==#


1340 Access To District Records 

2121 Superintendent's Contract 

3100 Budget 

3100 Budget 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4117.11 Preretirement Part-Time Employment 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4151 Employee Compensation 

4157.1 Work-Related Injuries 

4157.1 Work-Related Injuries 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 176

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=7doTDb0IHhJ8k5wsWqplusUGQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=qUfDeqlcIplusJmi4plus2X5TYVw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=nqz9o8LYg2Z1LTgdoO21YQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=LdPurqrQfzNkdj0CslshsLksQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4pibpDLxYt14YD9WO6uMpw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=iE9pw6Mi6goyWOKTsGnupg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IF1hx5M5luDaLAHUB8SxCQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=03slsh8slsh1Dkp1a8MlPUZetBCw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MqMNmQIauSgBYBHdffUoog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MiTEplus46zGhml8J3SQV7HJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusngSP9sfG910JslshtvoF8Isw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1slshoKslsht3UXZodCCjDxHt86A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=P8awpuDNiE7IIevFampo8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EgPNgZdD6R8rjpqI9NuPaQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BPemRLCkplusRyL7cc6slshIpiPg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=sqqTgY4Btnprcn4TrHslshNSw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gyCtaGVaec6klnplusumDwb9g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Agp9Ry9iErhoUlUx9SaJZw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=p6wAWg75HX1CHAOslshUiWnUg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pEoeplusoigmnIE9gpHWoKCcg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=s0MoObABEgMMxwWIKvbZDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Sxc3rPOsCeezeTvrE5Skog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4G8eKXXYzFtHSpplusubUZfcQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=GDr5TH8sBxYiltYKPrZaWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slshIl22pplusPEa03sjfvbre1SA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Tpg6LQfUkRzgY9JN8cLZslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=NI9rAdeb2DpiBTRSfGxIig==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Utk0KkVQrVJeD9UqOwi7kQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5hCeHmuF5o0JKGLDQMhZfg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Q50tweWbxIzfpHdsrslshSkEA==#


4161.8 Family Care And Medical Leave 

4212.6 Personnel Files 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4212.9-E PDF(1) Employee Notifications 

4217.11 Preretirement Part-Time Employment 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4251 Employee Compensation 

4257.1 Work-Related Injuries 

4257.1 Work-Related Injuries 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.8 Family Care And Medical Leave 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4312.6 Personnel Files 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.11 Preretirement Part-Time Employment 

4340 Bargaining Units 

4351 Employee Compensation 

4357.1 Work-Related Injuries 177

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PlYGx5CGQjQUyKzzC5e4plusA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vb6AvWQbhJLL92PLkysIow==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=H0Tj6MgsZAvHymNT7X9BTg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MtuanBpGPvGL8slshAplus2KW7kg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=40tvbrFx2AHztyAI88KX4A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=d3qEjWa8R1GvmTt285CKKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4Zgs6iUTslshMQlU9cYWXaQ1A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Mp0y8e8PQuUfpluse8PgUKplus4A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=8f6I3HIB1WXUocgmKoXjYw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HqxoQZOxXmzqD8plusOZLNiPg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BMAlslshLfIvw3slshCFAQ9wHwQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bBYpe4ifCPJU7YFzvihMzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jfQ3H1UNQzgXYlDH0KSgmQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=CR2WEeSH0VBVnblv4B8LUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=l77KpXEHtMCmx2Emj2wIJw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VMuHOSPu0Pw6JplusigMHQQBQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=218nY1nSchRBXe9OC5DkhA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WlBurk223YPQDx4Kihw4BA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IhgFMgdj6zGsWAdWkHslshmTA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=OElco7HcMlOPQccU8mRdiQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bWpwmvgtS3YQRpxN1PULKg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=aX6plus6OsAeOqGpNc1ks7tslshg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umhMHbErHmAjGzFXaJvfBA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbCh0Bp7kI6oVyOBLeNyeQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6JQzeJiNTMY4slsh5wIi0uCMw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=JpQHt4Tlf18UOrU8kjr4ew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=imSb3CPcslsh2NKwBlb0SPHSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MtMJXpzBD0kMsrCXXIdVSg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=a1Ckv0lNknVm7Y21Dkrdaw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=f9EUOld361qMjZUsPYmZUg==#


4357.1 Work-Related Injuries 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.8 Family Care And Medical Leave 

9250 Remuneration, Reimbursement And Other Benefits 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=wn9r7Xz7hAZl9KnozIHykA==#


Board Policy Manual 
Alameda Unified School District 

Policy 4154/4254/4354: Health And Welfare Benefits Status: ADOPTED 

Original Adopted Date: 06/28/2011 | Last Revised Date:    | Last Reviewed Date:   

 

Health And Welfare Benefits For Administrative, Supervisory, Confidential, Licensed And 
Unrepresented Classified Personnel  
 
Employees who are not in bargaining units shall receive health and welfare benefits as specified in 
this Board policy and accompanying administrative regulation. 
 
Definitions 
 
For purposes of this Health and Welfare Benefits policy, the following definitions shall apply: 
 
1. Administrative and Supervisory Employees shall mean all certificated and classified 
administrative, supervisory, confidential, licensed and unrepresented classified personnel who are 
not subject to the district's collective bargaining agreements. 
 
2. Full Time Employees shall mean those employees who are regularly assigned to work five (5) 
days per week, eight (8) hours a day, 40 (forty) hours per week, and who are employed for either 
the fiscal or academic year. 
 
Active Administrative and Supervisory Employee Health and Welfare Benefits 
 
1. Basic Medical Plan 
 
Effective July 1, 2011, the district shall contribute the minimum amount required by Govt. Code 
section 22892 per month for administrative and supervisory employees toward payment of the 
premium of a medical plan selected by the employee. In 2015, the minimum amount is $122.00. 
The medical plan chosen shall be one of those offered by PERS under the Public Employees 
Medical and Hospital Care Act. 
 

2. Supplemental Benefits Plan 

Effective January 1, 2025, the District agrees to contribute monthly towards benefits for all unit 
members and their domestic partners and eligible dependents to the amount of the medical cap.  
Any cost above the medical cap shall be covered by a deduction from the unit member’s salary. The 
cap shall be set at $1,021.41 per month. 

 
3. Compensation in Lieu of Medical Benefits 
 
Those full time administrative and supervisory employees eligible for medical benefits who can 
prove other health care coverage may elect to decline coverage by the district and receive $305.00 
in cash compensation in lieu of medical benefits. This money may be used for any purpose and will 
be taxable to the employee. 
 
Once health benefits are declined, no change may be made during the benefit year unless 
authorized under PERS approved exceptions to open enrollment period elections. 179



 
Any employee who declines coverage must renew that declination each year during the open 
enrollment period and provide proof of continuing health coverage. 

Cash in lieu is subject to IRC (Internal Revenue Code) section 125 rules and regulations. 

4. Dental and Vision Plans.  

The District agrees to continue to contribute monthly for dental coverage for each employee. An 
employee may purchase additional dental coverage and/or vision coverage for themselves, eligible 
dependents, or domestic partner through his/her IRC 125 Plan at their own cost.  

5. Flexible Benefit Plans. 
 
A flexible benefits plan (as defined in Internal Revenue Code Section 125) consisting of options for 
premium conversion, unreimbursed medical expenses, and dependent care will be available for 
employees choosing to participate. 
 
6. Life Insurance Benefit. 
 
Effective July 1, 2014, all full time active administrative and supervisor employees are entitled to 
District paid Group Accidental Death and Dismemberment Insurance. 
 
Members of Executive Cabinet, including the Superintendent, and General Counsel, employed in a 
position prior to June 30, 2014, are entitled to Class 1 benefits. This class is entitled to 1 times 
regular salary, maximum of $350,000. Salary is defined as regular contracted salary and does not 
include any additional compensation such as overtime pay, extra duty pay, and bonuses. Class 1 
includes Assistant Superintendent, Human Resources, Assistant Superintendent, Business 
Services/Operations, Assistant Superintendent of Educational Services, Superintendent and 
General Counsel. 
 
Class 2 includes all other administrators. This class is entitled to District paid policy benefit as 
described in the Benefits Summary 

These benefits terminate at the conclusion of paid status employment with the district. 
 
Upon separation from the district, members of Class 1 and Class 2 will have the option of 
continuing coverage at their own expense. 
 
Health and Welfare Benefits for Employees Working Less Than Full Time 
 
Administrative and supervisory employees who work fewer than 40 (forty) hours per week shall 
receive a pro-rata share of the supplemental benefits plan authorized for a full-time employee if 
they elect to be enrolled in a health, vision, or dental care plan.  

 
Retired Administrative and Supervisory Employee Health and Welfare Benefits 
 
The district shall provide health and welfare benefits for retired administrative and supervisory 
employees of the district in accordance with the following: 
 
1. Eligibility for Basic Medical Plan for Retirees 

Administrative and supervisory employees who retire from the district will be eligible to be 
covered under the PERS medical plan for retirees provided the employee retired at or after 180



age of fifty (50) years and had at least ten (10) continuous years of paid service with the 
district immediately prior to retirement. Each year the contribution by the district shall equal 
the amount allocated for the Basic Medical Plan for active full time employees as described 
in this policy. 

2. Eligibility for Supplemental Benefit Plan 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 continuous years of paid service with the district immediately prior to retirement, may 
receive the following supplemental benefit plan until they are eligible to purchase or receive 
Medicare: 

Effective January 1, 2025, the district contribution for medical benefits will be increased and 
capped at $1,021.41 per month. 
 
For retirees who are currently retired, their benefits will be capped at the current monthly 
rate of $370 per month. 
 
For retirees who retire between July 1, 2023, and December 31, 2024, their retirement 
benefits will be broken down as follows: 

- July 1, 2023-December 31, 2024, capped at $370 per month 
- January 1, 2025, will be capped at $1,021.41 per month 

Eligible retirees under this provision may, at their cost, purchase coverage for their eligible 
dependents or domestic partner. In the event a retiree elects to purchase coverage for his/her 
eligible dependents or domestic partner, the employee shall pay the premiums, dues, and other 
charges, including any increases in premiums, dues, and costs incurred by the district in 
administering this program. The required payments from the retired employee must be remitted to 
the district office by the first day of each month. 
 
3. Eligibility for Dental and Vision Plans 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 years of paid service with the district immediately prior to retirement, may receive the 
same dental and vision benefits as provided to active full time employees, as described in this 
policy. 
 
Eligible retirees under this provision may, at their cost, purchase dental and/or vision coverage for 
their eligible dependents or domestic partner. In the event a retiree elects to purchase dental 
and/or vision coverage for his/her eligible dependents or domestic partner, the employee shall pay 
the premiums, dues, and other charges, including any increases in premiums, dues, and costs 
incurred by the district in administering this program. The required payments from the retired 
employee must be remitted to the district office by the first day of each month. 
 
The benefit carriers for retired persons shall be the same as those provided to active employees. 
 
Domestic Partner Coverage: Health, Dental and Vision 
 
The district will fully implement state law provisions pertaining to domestic partner enrollment 
under PERS health plans offered by the district. In addition, the district will permit domestic 
partners to enroll as dependents under any non PERS benefit plan, including dental and vision 
plans. For purposes of enrollment in non PERS health, dental and vision plans, the definition of 
domestic partner will be as established pursuant to Chapter 588, Statutes of 1999. Domestic 
partners will be eligible for any benefits in the retirement period to which spouses or surviving 181



spouses are eligible under the provisions of this policy. 
 
Confidentiality of Medical Information 
 
The Superintendent or designee shall not use or disclose any medical information the district 
possesses pertaining to an employee without the employee's authorization obtained in accordance 
with Civil Code 56.21, except for the purpose of administering and maintaining employee benefit 
plans and for other purposes specified in law. (Civil Code 56.20) (cf. 4312.6 - Personnel Records) 
 
Continuation of Coverage 
 
Retired administrative and supervisory employees who would otherwise lose coverage due to a 
qualifying event specified in law and administrative regulation, and their qualified beneficiaries may 
continue to participate in the district's group health and welfare benefits in accordance with state 
and federal law. 
 
For those programs for which deductions are not made by PERS, the required payments from the 
retired employee must be remitted to the district office by the first day of each month. Except as 
otherwise set forth herein, to receive continuation coverage, covered employees and their qualified 
beneficiaries shall pay the premiums, dues, and other charges, including any increases in premiums, 
dues, and costs incurred by the district in administering this program. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Civ. Code 56.10-56.16 Disclosure of information by medical providers 

Civ. Code 56.20-56.245 Use and disclosure of medical information by employers 

Ed. Code 17566 Self-insurance fund 

Ed. Code 35208 Liability insurance 

Ed. Code 35214 Liability insurance (self-insurance or a combination of 
self-insurance and insurance through an insurance 
company) 

Ed. Code 44041-44042 Payroll deductions for collection of premiums 

Ed. Code 44986 Leave of absence; state disability benefits 

Ed. Code 45136 Benefits for classified employees 

Ed. Code 7000-7008 Health and welfare benefits; retired certificated 
employees 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=2.6.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=CIV&division=1.&title=&part=2.6.&chapter=3.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17566.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35208.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=1.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44986.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45136.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=5.&chapter=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=5.&chapter=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=2.5.&title=&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=FAM&sectionNum=300.#


Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 22750-22944 Public Employees' Medical and Hospital Care Act 

Gov. Code 53200-53210 Group insurance 

H&S Code 1366.20-1366.29 Cal-COBRA program; health insurance 

H&S Code 1367.08 Disclosure of fees and commissions paid related to 
health care service plan 

H&S Code 1373 Health services plan; coverage for dependent children 

H&S Code 1373.621 Continuation coverage; age 60 or older after five years 
with district 

H&S Code 1374.58 Coverage for registered domestic partners; health 
service plans and health insurers 

Ins. Code 10116.5 Continuation coverage; age 60 or older after five years 
with district 

Ins. Code 10128.50-10128.59 Cal-COBRA program; disability insurance 

Ins. Code 10277-10278 Group and individual health insurance; coverage for 
dependent children 

Ins. Code 10604.5 Annual disclosure of fees and commissions paid 

Ins. Code 12670-12692.5 Conversion coverage 

Lab. Code 2800.2 Notification of availability of continuation health 
coverage 

Lab. Code 4856 Health benefits for spouse of peace officer killed in 
performance of duties 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

Federal Description 
1 USC 7 Definition of marriage and spouse 

26 CFR 1.105-11 Self-insured medical reimbursement plan 

26 CFR 54.4980B-1-54.4980B-10 COBRA continuation coverage 

26 CFR 54.4980H-1-54.4980H-6 Patient Protection and Affordable Care Act 

26 USC 105 Self-insured medical reimbursement plan; definition of 
highly compensated individual 

26 USC 4980B COBRA continuation coverage 

26 USC 4980H Penalty for noncompliance with employer-provided 
health care requirements 
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https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=&title=2.&part=&chapter=&article=&nodetreepath=3#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=2.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=2.&title=&part=&chapter=2.2.&article=4.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1367.08.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1367.08.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.621.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.621.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1374.58.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1374.58.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10116.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10116.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=1.&article=1.7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=4.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=4.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10604.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=6.1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=2800.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=2800.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=4856.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=4856.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=UIC&sectionNum=2613.#
https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title1-section7&num=0&edition=prelim#


26 USC 5000A Minimum essential coverage 

26 USC 6056 Report of health coverage provided to employees 

29 USC 1161-1168 COBRA continuation coverage 

42 USC 1395-1395g Medicare benefits 

42 USC 300gg-16 Group health plan; nondiscrimination in favor of highly 
compensated individuals 

42 USC 300gg-300gg95 Patient Protection and Affordable Care Act 

45 CFR 164.500-164.534 Privacy of individually identifiable health information 

Management Resources Description 
CSBA Publication Health Policy: Implications of Covered California for 

School Boards, Districts and Personnel, Governance 
Brief, January 2013 

Internal Revenue Service Notification 2011-1  Affordable Care Act Nondiscrimination 
Provisions Applicable to Insured Group Health Plans 

U.S. Department of Treasury 
Publication 

Fact Sheet: Final Regulations Implementing Employer 
Shared Responsibility Under the Affordable Care Act 
(ACA) for 2015 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Health and Human Services, Centers 
for Medicare and Medicaid Services 

Website California Employment Development Department 

Website Internal Revenue Service 

Website U.S. Department of Labor 

Website CSBA 

Cross References 

Code Description 
1340 Access To District Records 

1340 Access To District Records 

2121 Superintendent's Contract 

3100 Budget 

3100 Budget 
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3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4117.11 Preretirement Part-Time Employment 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4151 Employee Compensation 

4157.1 Work-Related Injuries 

4157.1 Work-Related Injuries 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.8 Family Care And Medical Leave 

4212.6 Personnel Files 

4212.9 Employee Notifications 

4212.9 Employee Notifications 185
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4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4251 Employee Compensation 

4257.1 Work-Related Injuries 

4257.1 Work-Related Injuries 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.8 Family Care And Medical Leave 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4312.6 Personnel Files 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.11 Preretirement Part-Time Employment 

4340 Bargaining Units 

4351 Employee Compensation 

4357.1 Work-Related Injuries 

4357.1 Work-Related Injuries 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 186
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4361.8 Family Care And Medical Leave 

9250 Remuneration, Reimbursement And Other Benefits 
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The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee.  Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices through 
education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions whichthat may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, that includes a workplace violence prevention plan and providethat provides 
employees with access to such program, in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.    (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
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employee safety or health specified in Labor Code 6310, including: 
 
1.           

1. Making a report or complaint 
 
2.           

2. Instituting proceedings or causing proceedings to be instituted 
 
3.           

3. Testifying with regard to employee safety or health 
 
4.           

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
 
5.          Requesting access to injury or illness reports and records 
 
6.         Exercising any other right protected by the Occupational Safety and Health Act 
 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 

Formatted: Normal, Space Before:  Auto, After:  Auto,
Outline numbered + Level: 1 + Numbering Style: 1, 2, 3,
… + Start at: 1 + Alignment: Left + Aligned at:  0.25" +
Tab after:  0.5" + Indent at:  0.5"

Formatted: Ligatures: Standard + Contextual

Formatted Table

189

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=1.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.&article=3.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.5.&article=5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44984.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.#


Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.1 Hazardous SubstancesHazardous Substances 

3514.1 Hazardous SubstancesHazardous Substances 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516.5 Emergency SchedulesEmergency Schedules 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

4112.9 Employee NotificationsEmployee Notifications 

4112.9 Employee NotificationsEmployee Notifications 

4112.9-E PDF(1)4113.5 Employee NotificationsWorking Remotely 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

Formatted Table

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

191



4119.43 Universal PrecautionsUniversal Precautions 

4119.43 Universal PrecautionsUniversal Precautions 

4131 Staff DevelopmentStaff Development 

4131 Staff Development 

4156.2 Awards And RecognitionAwards And Recognition 

4157.1 Work-Related InjuriesWork-Related Injuries 

4157.1 Work-Related Injuries 

4157.2 ErgonomicsErgonomics 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

4161.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4212.9 Employee NotificationsEmployee Notifications 

4212.9 Employee NotificationsEmployee Notifications 

4212.9-E PDF(1)4213.5 Employee NotificationsWorking Remotely 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal PrecautionsUniversal Precautions 

4219.43 Universal PrecautionsUniversal Precautions 

4231 Staff DevelopmentStaff Development 
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4231 Staff Development 

4256.2 Awards And RecognitionAwards And Recognition 

4257.1 Work-Related InjuriesWork-Related Injuries 

4257.1 Work-Related Injuries 

4257.2 ErgonomicsErgonomics 

4258 Employee SecurityEmployee Security 

4258 Employee SecurityEmployee Security 

4261.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4312.9 Employee NotificationsEmployee Notifications 

4312.9 Employee NotificationsEmployee Notifications 

4312.9-E PDF(1)4313.5 Employee NotificationsWorking Remotely 

4319.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal PrecautionsUniversal Precautions 

4319.43 Universal PrecautionsUniversal Precautions 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

4356.2 Awards And RecognitionAwards And Recognition 

4357.1 Work-Related InjuriesWork-Related Injuries 

4357.1 Work-Related Injuries 

4357.2 ErgonomicsErgonomics 

4358 Employee SecurityEmployee Security 
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4358 Employee SecurityEmployee Security 

4361.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

5141.22 Infectious DiseasesInfectious Diseases 

5141.22 Infectious DiseasesInfectious Diseases 

5141.6 School Health ServicesSchool Health Services 

5141.6 School Health ServicesSchool Health Services 

6142.93 Science InstructionScience Instruction 
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 Board Policy Manual 
Alameda Unified School District 

Policy 4157: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/2010 | Last Revised Date: | 
Last Reviewed Date:  

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee. Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions that may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program that includes a workplace violence prevention plan and that provides 
employees with access to such program in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including:  

1. Making a report or complaint 
  

2. Instituting proceedings or causing proceedings to be instituted 
  

3. Testifying with regard to employee safety or health 
  

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 195



These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and 
records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical 
records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and 
illness leave 

Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; 
special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of 
employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and 
employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 
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29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and 
records 

8 CFR 3204 Access to employee exposure and medical 
records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury 
and Illness Prevention Program, rev. August 
2005 

Website CSBA District and County Office of 
Education Legal Services 

Website National Institute for Occupational Safety 
and Health 

Website U.S. Department of Labor, Occupational 
Safety and Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3516 Emergencies And Disaster Preparedness Plan 
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3516 Emergencies And Disaster Preparedness Plan 

3516.5 Emergency Schedules 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.5 Working Remotely 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4131 Staff Development 

4156.2 Awards And Recognition 

4157.1 Work-Related Injuries 

4157.2 Ergonomics 

4158 Employee Security 

4158 Employee Security 

4161.11 Industrial Accident/Illness Leave 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.5 Working Remotely 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 
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4219.41 Employees With Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4231 Staff Development 

4256.2 Awards And Recognition 

4257.1 Work-Related Injuries 

4257.2 Ergonomics 

4258 Employee Security 

4258 Employee Security 

4261.11 Industrial Accident/Illness Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4331 Staff Development 

4356.2 Awards And Recognition 

4357.1 Work-Related Injuries 
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4357.2 Ergonomics 

4358 Employee Security 

4358 Employee Security 

4361.11 Industrial Accident/Illness Leave 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.6 School Health Services 

5141.6 School Health Services 

6142.93 Science Instruction 
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BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4257: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201006/01/1991 | Last Revised Date: 03/22/202201/2024 | 
Last Reviewed Date: 03/22/202201/2024 

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee.  Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices through 
education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions whichthat may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, that includes a workplace violence prevention plan and providethat provides 
employees with access to such program, in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.    (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
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employee safety or health specified in Labor Code 6310, including: 
 
1.           

1. Making a report or complaint 
 
2.           

2. Instituting proceedings or causing proceedings to be instituted 
 
3.           

3. Testifying with regard to employee safety or health 
 
4.           

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
 
5.          Requesting access to injury or illness reports and records 
 
6.         Exercising any other right protected by the Occupational Safety and Health Act 
 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 
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Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.1 Hazardous SubstancesHazardous Substances 

3514.1 Hazardous SubstancesHazardous Substances 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516.5 Emergency SchedulesEmergency Schedules 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

4112.9 Employee NotificationsEmployee Notifications 

4112.9 Employee NotificationsEmployee Notifications 

4112.9-E PDF(1)4113.5 Employee NotificationsWorking Remotely 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

Formatted Table

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

204



4119.43 Universal PrecautionsUniversal Precautions 

4119.43 Universal PrecautionsUniversal Precautions 

4131 Staff DevelopmentStaff Development 

4131 Staff Development 

4156.2 Awards And RecognitionAwards And Recognition 

4157.1 Work-Related InjuriesWork-Related Injuries 

4157.1 Work-Related Injuries 

4157.2 ErgonomicsErgonomics 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

4161.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4212.9 Employee NotificationsEmployee Notifications 

4212.9 Employee NotificationsEmployee Notifications 

4212.9-E PDF(1)4213.5 Employee NotificationsWorking Remotely 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal PrecautionsUniversal Precautions 

4219.43 Universal PrecautionsUniversal Precautions 

4231 Staff DevelopmentStaff Development 

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted Table

Formatted Table

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

205



4231 Staff Development 

4256.2 Awards And RecognitionAwards And Recognition 

4257.1 Work-Related InjuriesWork-Related Injuries 

4257.1 Work-Related Injuries 

4257.2 ErgonomicsErgonomics 

4258 Employee SecurityEmployee Security 

4258 Employee SecurityEmployee Security 

4261.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4312.9 Employee NotificationsEmployee Notifications 

4312.9 Employee NotificationsEmployee Notifications 

4312.9-E PDF(1)4313.5 Employee NotificationsWorking Remotely 

4319.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal PrecautionsUniversal Precautions 

4319.43 Universal PrecautionsUniversal Precautions 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

4356.2 Awards And RecognitionAwards And Recognition 

4357.1 Work-Related InjuriesWork-Related Injuries 

4357.1 Work-Related Injuries 

4357.2 ErgonomicsErgonomics 

4358 Employee SecurityEmployee Security 

Formatted Table

Formatted Table

Formatted Table

Formatted Table

206



4358 Employee SecurityEmployee Security 

4361.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

5141.22 Infectious DiseasesInfectious Diseases 

5141.22 Infectious DiseasesInfectious Diseases 

5141.6 School Health ServicesSchool Health Services 

5141.6 School Health ServicesSchool Health Services 

6142.93 Science InstructionScience Instruction 

 

207



Board Policy Manual 
CSBA Policy Management Console 

Policy 4257: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201 | Last Revised Date:     | Last Reviewed Date:   

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee. Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions that may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program that includes a workplace violence prevention plan and that provides 
employees with access to such program in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including:  

1. Making a report or complaint 
  

2. Instituting proceedings or causing proceedings to be instituted 
  

3. Testifying with regard to employee safety or health 
  

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 
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8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial 
Relations Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3516 Emergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness Plan 

3516.5 Emergency Schedules 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.5 Working Remotely 
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4118 Dismissal/Suspension/Disciplinary Action 
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4119.42 Exposure Control Plan For Bloodborne 
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4119.42 Exposure Control Plan For Bloodborne 
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4119.42 Exposure Control Plan For Bloodborne 
Pathogens 
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4158 Employee Security 
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4219.43 Universal Precautions 

4231 Staff Development 

4256.2 Awards And Recognition 

4257.1 Work-Related Injuries 

4257.2 Ergonomics 

4258 Employee Security 

4258 Employee Security 

4261.11 Industrial Accident/Illness Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4331 Staff Development 

4356.2 Awards And Recognition 

4357.1 Work-Related Injuries 

4357.2 Ergonomics 

4358 Employee Security 

4358 Employee Security 

4361.11 Industrial Accident/Illness Leave 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.6 School Health Services 
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5141.6 School Health Services 
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BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4357: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201006/01/1991 | Last Revised Date: 03/22/202201/2024 | 
Last Reviewed Date: 03/22/202201/2024 

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee.  Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices through 
education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions whichthat may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, that includes a workplace violence prevention plan and providethat provides 
employees with access to such program, in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.    (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
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employee safety or health specified in Labor Code 6310, including: 
 
1.           

1. Making a report or complaint 
 
2.           

2. Instituting proceedings or causing proceedings to be instituted 
 
3.           

3. Testifying with regard to employee safety or health 
 
4.           

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
 
5.          Requesting access to injury or illness reports and records 
 
6.         Exercising any other right protected by the Occupational Safety and Health Act 
 
 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 
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Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.1 Hazardous SubstancesHazardous Substances 

3514.1 Hazardous SubstancesHazardous Substances 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516.5 Emergency SchedulesEmergency Schedules 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

4112.9 Employee NotificationsEmployee Notifications 

4112.9 Employee NotificationsEmployee Notifications 

4112.9-E PDF(1)4113.5 Employee NotificationsWorking Remotely 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 
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4119.43 Universal PrecautionsUniversal Precautions 

4119.43 Universal PrecautionsUniversal Precautions 

4131 Staff DevelopmentStaff Development 

4131 Staff Development 

4156.2 Awards And RecognitionAwards And Recognition 

4157.1 Work-Related InjuriesWork-Related Injuries 

4157.1 Work-Related Injuries 

4157.2 ErgonomicsErgonomics 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

4161.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 
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PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal PrecautionsUniversal Precautions 

4219.43 Universal PrecautionsUniversal Precautions 

4231 Staff DevelopmentStaff Development 

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

Formatted: Default Paragraph Font, Font: +Body
(Aptos), 12 pt

218



4231 Staff Development 

4256.2 Awards And RecognitionAwards And Recognition 

4257.1 Work-Related InjuriesWork-Related Injuries 
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4358 Employee SecurityEmployee Security 

4361.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

5141.22 Infectious DiseasesInfectious Diseases 

5141.22 Infectious DiseasesInfectious Diseases 

5141.6 School Health ServicesSchool Health Services 
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6142.93 Science InstructionScience Instruction 
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Board Policy Manual 
Alameda Unified School District 

Policy 4357: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/2010 | Last Revised Date:     | Last Reviewed Date:   

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee. Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions that may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program that includes a workplace violence prevention plan and that provides 
employees with access to such program in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including:  

1. Making a report or complaint 
  

2. Instituting proceedings or causing proceedings to be instituted 
  

3. Testifying with regard to employee safety or health 
  

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44984.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=132a.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=3300.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6305.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6310.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=LAB&division=5.&title=&part=1.&chapter=3.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6401.7.


8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial 
Relations Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3516 Emergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness Plan 

3516.5 Emergency Schedules 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.5 Working Remotely 
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https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.cdc.gov/niosh
http://www.osha.gov/
http://www.osha.gov/
http://www.dir.ca.gov/occupational_safety.html
http://www.dir.ca.gov/occupational_safety.html
http://www.hearingconservation.org/
http://www.csba.org/
http://www.cdc.gov/


4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne Pathogens 

4119.42 Exposure Control Plan For Bloodborne Pathogens 

4119.42 Exposure Control Plan For Bloodborne Pathogens 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4131 Staff Development 

4156.2 Awards And Recognition 

4157.1 Work-Related Injuries 

4157.2 Ergonomics 

4158 Employee Security 

4158 Employee Security 

4161.11 Industrial Accident/Illness Leave 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.5 Working Remotely 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne Pathogens 

4219.42 Exposure Control Plan For Bloodborne Pathogens 

4219.42 Exposure Control Plan For Bloodborne Pathogens 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4231 Staff Development 

4256.2 Awards And Recognition 

4257.1 Work-Related Injuries 

4257.2 Ergonomics 224



4258 Employee Security 

4258 Employee Security 

4261.11 Industrial Accident/Illness Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne Pathogens 

4319.42 Exposure Control Plan For Bloodborne Pathogens 

4319.42 Exposure Control Plan For Bloodborne Pathogens 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4331 Staff Development 

4356.2 Awards And Recognition 

4357.1 Work-Related Injuries 

4357.2 Ergonomics 

4358 Employee Security 

4358 Employee Security 

4361.11 Industrial Accident/Illness Leave 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.6 School Health Services 

5141.6 School Health Services 

6142.93 Science Instruction 
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ALAMEDA UNIFIED SCHOOL DISTRICT
COMMITTEE AGENDA ITEM

Item Title: Administrative Regulation 5116.1 Intradistrict Open Enrollment (10
Mins/Information)

Item Type: Information

Background: AR 5116 Intradistrict Open Enrollment: Changes were made to this
Administrative Regulation in accordance with shifts in legislation. Staff bring
this to the committee as an informational item.
 

AR 5116.1 Intradistrict Open Enrollment

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: This item is presented for information only.

##recommendation##

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #2
- Teachers must challenge and support all students to reach their highest
academic and personal potential.| #3 - Administrators must have the
knowledge, leadership skills and ability to ensure student success.| #4 -
Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.| #6 - Allocation of funds must support our vision, mission,
and guiding principles.| #7 - All employees must receive respectful treatment
and professional support to achieve district goals.

Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services

ATTACHMENTS:
Description Upload Date Type
AR 5116.1 Intradistrict Open Enrollment
_Redline 6/13/2024 Backup Material

AR 5116.1 Intradistrict Open
Enrollment_Clean 6/13/2024 Backup Material



Board Policy Manual 
Alameda Unified School District 

DRAFT Regulation 5116.1: Intradistrict Open Enrollment Status: ADOPTED 

Original Adopted Date: 02/27/2018 | Last Revised Date: 02/28/2022 | Last Reviewed Date: 
02/28/2022 

 

 

New language in Red 

The Board of Education desires to provide enrollment options that meet the diverse needs and 
interests of district students. The Superintendent or designee shall apply the following procedures 
for the selection and transfer of students among district schools in accordance with law and Board 
policy. 

1. Enrollment Priorities 
   

A. Students Residing within the Attendance Area of a zoned School 
 
Students residing in a zoned school's attendance area or students whose 
parent/guardian is assigned to a school site as his/her primary place of employment 
who request enrollment at that zoned school prior to two weeks before the first day 
of school, shall be given first priority to seats at that school. If there are more 
applications received from in-zone students than there are seats available in a 
particular grade at the zoned school, the district shall follow section 2 procedures. 
(Enrollment When Over-Capacity) 
 
Grades TK-12 pre-enrollment for the next school year will open the first week of 
February every year. 
  

B. Students whose parent/guardian are employed by the Alameda Unified School 
District who request enrollment in the district prior to two weeks before the first day 
of school, shall be given priority to seats available in the district. Placement will be 
assigned by the Enrollment Office to a school that has space. If there are more 
applications received from in-zone students than there are seats available in a 
particular grade at the zoned school, the district shall follow the district shall follow 
section 2 procedures. (Enrollment When Over-Capacity) The school where the student 
is placed will become the students home school and they will retain resident status 
at the school as long as the parent/guardian remains employed by the Alameda 
Unified School District. (All students not residing in Alameda will have to obtain an 
interdistrict transfer from their district of residence prior to the start of the school 
year) 

 

C. Students whose parent/guardian are employed by the City of Alameda who request 
enrollment in the district prior to April 15th, shall be given priority to seats available 
in the district. Placement will be assigned by the Enrollment office to a school that 
has space. If there are more applications received from in-zone students than there 
are seats available in a particular grade at the zoned school, the district shall follow 
section 2 procedures. (Enrollment When Over-Capacity). City employees will need to 
show proof of employment upon requesting admittance and on an annual basis. The 
school where the student is placed will become the students home school and they 



will retain resident status at the school as long as the parent/guardian remains 
employed by the City of Alameda and the student meets the basic criteria for 
interdistrict transfer. (All students not residing in Alameda will have to obtain an 
interdistrict transfer from their district of residence prior to the start of the school 
year) 

 

D. Students NOT Residing Within the Attendance Area of a Zoned School 
 
If capacity (capacity is defined as five or more seats available in any class or grade 
level requested) exists in all of the students assigned classes or grade levels 
requested after the enrollment of all in-zone students who registered two weeks 
prior to the first day of school, zoned schools may enroll out-of-zone students. 
Schools receiving requests for admission and intradistrict transfer enrollment 
requests shall give priority for attendance in the following order: 
   

i. Students with a state or federally mandated right to transfer. 
  

ii. Special Education students whose Individual Educational Program (IEP) 
services require the student to be placed at a particular school site. 
  

iii. If a district school receiving Title 1 funds is identified for program 
improvement, corrective action or restructuring, all students enrolled in that 
school shall be provided an option to transfer to another district school or 
charter school. (20 USC 6316) Students attending a school identified as 
program improvement, corrective action or restructuring shall be notified by 
June 1 of each academic year, of the option to transfer to another district 
school. Transfer requests are due to the district by June 30 of each academic 
year. The district will notify families of the result of their request to transfer 
no later than the first day of the succeeding school year. Transfer requests 
will be made based upon space within the grade level of the requested 
school. 
  

iv. Within a reasonable amount of time, not to exceed 10 school days, after a 
student becomes the victim of a violent criminal offense while on school 
grounds, the student's parents/guardians shall be offered an option to 
transfer their child to an eligible school identified by the Superintendent or 
designee. The Superintendent or designee shall consider the student's needs 
and parent/guardian preferences in making the school assignment. If the 
parents/guardians choose to transfer their child, the transfer shall be 
completed as soon as practicable. 
  

v. Within 10 school days after learning that a school has been designated as 
"persistently dangerous," the Superintendent or designee shall notify 
parents/guardians of the school's designation. Within 20 school days after 
learning of the school's designation, the Superintendent or designee shall 
notify parents/guardians of their option to transfer. 
   

 Parents/guardians who desire to transfer their child out of a 
"persistently dangerous" school shall provide written notification to 
the Superintendent or designee and shall rank-order their preferences 
from among all schools identified by the Superintendent or designee 
as eligible to receive transfer students. The Superintendent or 
designee may establish a reasonable timeline, not to exceed 10 



school days, for the submission of parent/guardian requests. 
  

 The Superintendent or designee shall notify parents/guardians of 
their school assignment within 10 school days of the date that 
submissions are due. The Superintendent or designee shall consider 
the needs and preferences of students and parents/guardians before 
making an assignment, but is not obligated to accept the 
parent/guardian's preference if the assignment is not feasible due to 
space constraints or other considerations. Upon assignment, the 
transfer shall be completed as soon as practicable. If 
parents/guardians decline the assigned school, the student may 
remain in his/her current school. 
  

 The transfer shall remain in effect as long as the student's school of 
origin is identified as "persistently dangerous." The Superintendent or 
designee may choose to make the transfer permanent based on the 
educational needs of the student, parent/guardian preferences, and 
other factors affecting the student's ability to succeed if returned to 
the school of origin. 
  

vi. Student has a medical, health care, or safety need that is documented and 
requires that he/she attend a school outside their attendance zone 
  

vii. Siblings of children already in attendance at the school 
  

viii. Personal preference by date of submission 
  

ix. All approved intradistrict transfers will have the site assigned re-designated 
as the student's home school after one year and twenty days. 
  

E. Requests will be reviewed two weeks prior to the start of the school year and at the 
trimester or semester breaks. Families will be notified if the request can be approved. 
  

F. Interdistrict transfers - students residing outside Alameda Unified School District 
 
The Superintendent or designee may cooperate with neighboring districts to develop 
an interdistrict transfer program in the event that space is not available in a district 
school. 
   

i. Siblings of children already in attendance at the school. 
  

ii. Student has a medical, health care need or safety need that is documented 
and required that he/she attend a school outside their attendance zone. 
  

iii. Students seeking an interdistrict transfer. 
  

2. Enrollment When Over Capacity 
 
The district shall determine the capacity of each grade level at each school site based on the 
physical capacity of the building and class size limits established by state law or collective 
bargaining agreement. A student who is unable to attend their neighborhood school because 
the school or grade is at or over capacity shall be "diverted" to another school in the district 
with capacity.| 
   



A. Procedures from First Date of Pre-Enrollment for Upcoming School Year through the 
first day of school. 
 
All students are enrolled into their home school. Parents/guardians of students 
seeking enrollment shall be notified in writing if the requested grade level or school 
is at or over capacity at the time of enrollment. Such notice shall clearly state that 
the student may be diverted to another school if sufficient space does not become 
available at the student's zoned school. Parent/guardians will be informed of the 
student's over enrollment number with the explanation that the numbers can change 
based on the diversion priorities. Families enrolled before July 15th will be notified a 
second time in early August if the school is still over enrolled and what their over 
enrollment number is. All students will start the school year at their home school. 
 
Note: If two weeks prior to the start of the school year, a grade level is over enrolled 
at a site by more than six and there is space at another site in that grade level, an 
email will be sent to the families given an over enrollment number informing them of 
the option to begin the year at a school that has space. Guardians will be given the 
option of starting at their home school under the condition that they may be re-
directed to another site after the start of the school year and or starting at another 
school while remaining on the wait-list for their home school. 
  

B. Procedures from the first day of school through the school year. 
 
Parents/guardians shall be notified in writing at the time of registration if a grade or 
school is at or over capacity. Such notice shall clearly state that the student may be 
diverted to another school if sufficient space does not become available at the 
student's zoned school. All such students shall be given an over enrollment number 
based on date of enrollment. Parents/guardians will be informed of the student's 
number and asked to which school(s) with capacity they would prefer as a diversion 
placement. The district shall take these rankings into account when determining the 
school placement for the student. 
 
At this time, if the student's zoned school is at or over capacity, the student will be 
redirected to a school with space. 
  

3. Diverted Students 
 
Students who are diverted to a school outside their home school attendance zone will be 
offered the opportunity to return to their home school if space becomes available. The order 
of return will be based on enrollment date. 
 
A student who is diverted may not be involuntarily re-diverted into a third school. The 
District shall re-designate the diversion site as the diverted student's home school if either: 
   

a. The student's parent/guardian so requests, or 
  

b. The student's parent/guardian declines offers to return to the student his/her home 
school in multiple school years. 

If the diversion site is re-designated as the diverted student's home school, the student's 
family shall have the right to designate the diversion site as the home school for the student's 
siblings. 



4. Voluntary Diverts 
 
Parents/Guardians who voluntarily divert their students to another school due to over 
enrollment at their homeschool and/or the addition of a new class at another site, shall have 
the right to designate the diversion site as the home school for the student's siblings. 
  

5. Order of Diversion 
 
Students will be diverted in the following order: 
   

a. Students attending the school on an interdistrict transfer who’s Parent/Guardian is 
not a school district employee or a city employee. (Out of Alameda) 
  

b. Intradistrict transfer students with a space at their home school who do not fall into 
categories (h)-(i) below and or have been at the school less than 1 year and 19 days. 
  

c. Students whose parent/guardian is a city employee. Within this group, students will 
be moved in reverse order of enrollment date 
 

d. Students whose parent/guardian is a city employee that have a sibling who attended 
that school the year prior. Within this group, students will be moved in reverse order 
of enrollment date. 

 
 

e. Students whose parent/guardian works in the Alameda Unified School District. 
Within this group, students will be moved in reverse order of enrollment date. 

 

f. Students whose parent/guardian works in the Alameda Unified School District that 
have a sibling who attended that school the year prior. Within this group, students 
will be moved in reverse order of enrollment date. 

 

g. Students residing in the school's attendance zone and or whose parent/guardian is 
assigned to that school as his/her primary place of employment. Within this group, 
students will be moved in reverse order of enrollment date. 
  

h. Students residing in the school's attendance zone and or whose parent/guardian is 
assigned to that school as his/her primary place of employment that have a sibling 
who attended that school the year prior. Within this group, students will be moved in 
reverse order of enrollment date. 
  

i. Students residing in the school's attendance zone that have a sibling who attended 
that school the year prior. Within this group, students will be moved in reverse order 
of enrollment date. 
  

6. Over- and Under-Enrollment within a Secondary Course of Study 
 
Should students need to be moved out of a course of study after the school year begins, 
school officials shall first seek student transfers on a volunteer basis. If the need still exists, 



students will be redirected to another course where space is available in the following order. 
   

a. Students attending the school on an inter-district transfer who’s Parent/Guardian is 
not a school district employee or a city employee. (Out of Alameda) 
  

  
b. Students whose parent/guardian is a city employee. Within this group, students will 

be moved in reverse order of enrollment date. 
 

 
c. Students whose parent/guardian works in the Alameda Unified School District. 

Within this group, students will be moved in reverse order of enrollment date. 
d. Students by enrollment date into the district. 

  
7. Under-Enrollment within a School or Grade Level 

 
If enrollment at a particular grade level is significantly below staffing capacity the district 
may close the class and redirect students to a school with available space. Redirected 
enrollment will be prioritized by enrollment date. 
  

8. Change to Residence Address or Employment Site Assignment: 
 
Families who change residence within Alameda during the school year must show proof of 
residence for the new address. The student may immediately enroll in the school designated 
for his/her new address (or, in the case of students whose parent/guardian is assigned to a 
school site as his/her primary place of employment, the new school site) if space is available. 
If space is not available, the student may remain at his/her current school. The student must 
enroll in the school designated for the new address or, where applicable, primary place of 
employment if all of the following conditions are met: 
   

a. There is demand on the student's space by a resident living within the school 
attendance boundaries. 
  

b. There is space at the new home school. 
  

c. The demand on their space occurs before the twenty-first day of school in the 
student's year of attendance at the school. 

The same requirements apply to students attending a school on an approved intradistrict 
transfer. Failure to notify AUSD of change of address may result in student being redirected 
to their school of residency. 
 
Families who move outside the boundaries of the school district during the school year and 
wish their student(s) to remain at the school must apply for an interdistrict transfer. The 
transfers will be approved or denied under the same criteria as all other transfers subject to 
space availability, satisfactory attendance, behavior, academics, and/or financial burden on 
the district. 
 
For each succeeding years, the student must only apply for an interdistrict transfer when 
moving from elementary to middle school or middle school to high school. The transfer 



request would be considered in priority over new interdistrict students and will be approved 
or denied under the same criteria as all other transfers subject to space availability, 
satisfactory attendance, behavior, academics, and/or special education needs. 
 
If attendance area boundaries need to be adjusted, the Assistant Superintendent for 
Educational Services will recommend procedures to assure an equitable redistribution of 
student enrollment with Board of Education approval. 

9. Open Enrollment Program 
 
The Superintendent or designee shall identify those schools which may have space available 
for additional students on or before November 1. A list of these schools and open 
enrollment applications shall be available at all school offices on or before November 15th. 
Completed applications for secondary schools are due to the Office of Student Services by 
the third week of January. For elementary schools by the first week of March. Specific dates 
will be posted on the website each year. 
 
Students of parent/guardians who submit applications to the district within the dates posted 
shall be eligible for admission to their school of choice the following school year under the 
district's open enrollment policy dependent upon space availability in their selected 
program. 
   

A. Enrollment Priorities for Open Enrollment Schools are as follows: 
   

i. In-district applicants who have a sibling enrolled at the requested school. 
  

ii. In district students who reside within the attendance zone of the open 
enrollment school where applicable. 
  

iii. In-district applicants who reside in Alameda. 
  

iv. Students who reside within Alameda. 
  

v. All other residents. 

If a school has more applications than space available, selection for the school or 
program of choice shall be determined by lottery in alignment with the above priorities 
from the eligible applicant pool. 
 
Multiple birth students will be treated as a single number in the lottery. If their number 
is drawn and the number of students exceeds the number of spaces available, parents 
may take the space(s) and place the remaining siblings on a waiting list. 
 
The Superintendent or designee shall inform applicants by March 15 as to whether 
their applications have been approved or denied. This notification will be sent by email. 
If the application is denied, the reasons for denial shall be stated. Applicants who 
receive approval must confirm their enrollment within two weeks of being notified of 
their acceptance. Admission to a particular school shall not be influenced by a student's 
academic or athletic performance. Any complaints regarding the selection process shall 
be submitted to the Superintendent or designee per the district complaint policy, Board 
Policy 1312. 
 



Special Education students may participate in open enrollment based on the above 
priority system and space available in the programs at the desired school with an 
approved IEP change of placement. 
 
The open enrollment school will become the student's school of residence upon being 
accepted. Students who wish to return to their original school of residence must 
reapply through the intradistrict transfer process. 

   

10. Notifications 
 
Notifications shall be sent to parents/guardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options available in 
the district. Such notification shall include: (Education Code 48980) 
   

o All options for meeting residency requirements for school attendance 
  

o Program options offered within local attendance areas 
  

o A description of any special program options available on both an interdistrict and 
intradistrict basis 
  

o A description of the procedure for application for alternative attendance areas or 
programs and the appeals process available, if any, when a change of attendance is 
denied 
  

o A district application form for requesting a change of attendance 
  

o The explanation of attendance options under California law as provided by the 
California Department of Education 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
5 CCR 11992-11994 Definition of persistently dangerous schools 

Ed. Code 200 Equal rights and opportunities in state educational 
institutions 

Ed. Code 35160.5 District policies; rules and regulations 

Ed. Code 35291-35291.5 Rules 

Ed. Code 35351 Assignment of students to particular schools 

Ed. Code 46600-46611 Interdistrict attendance agreements 

Ed. Code 48200 Compulsory attendance 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35160.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=21.&chapter=2.&article=10.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35351.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48200.#


Ed. Code 48204 Residency requirements for school attendance 

Ed. Code 48300-48316 Student attendance alternatives; school district of 
choice program 

Ed. Code 48980 Parent/Guardian notifications 

Federal Description 
20 USC 6311 State plan 

20 USC 6313 Eligibility of schools and school attendance areas; 
funding allocation 

20 USC 7912 Transfers from persistently dangerous schools 

Management Resources Description 
Attorney General Opinion 85 Ops.Cal.Atty.Gen. 95 (2002) 

California Department of Education 
Publication 

Every Student Succeeds Act - Update #8, July 14, 2017 

California Department of Education 
Publication 

Public School Choice FAQs 

Court Decision Crawford v. Huntington Beach Union High School 
District (2002) 98 Cal.App.4th 1275 

U.S. Department of Education 
Publication 

Unsafe School Choice Option, May 2004 

Website CSBA District and County Office of Education Legal 
Services 

Website California Department of Education 

Website CSBA 

Website U.S. Department of Education 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0520.1 Comprehensive And Targeted School Improvement 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3540 Transportation 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48204.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=2.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=2.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48980.#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.cde.ca.gov/#
http://www.csba.org/#
http://www.ed.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=N4Sny41B2BtWqRGslshrUYKVQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=JsN8plusWKA9z50ZoUaplusdbuvA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=7gXEytdM8b8ejtuwjoE27A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Fckslsh8fhWPzbgvYWEqWykzg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=cv1xwFoKM1KWjm8e3plus4kmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EUK4XlF84ac2rJxilaZedg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=TP3RNfliB4kSB2b67aV9bQ==#


3540 Transportation 

3541 Transportation Routes And Services 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5116 School Attendance Boundaries 

5117 Interdistrict Attendance 

5117 Interdistrict Attendance 

5131.2 Bullying 

5131.2 Bullying 

5131.7 Weapons And Dangerous Instruments 

5131.7 Weapons And Dangerous Instruments 

5145.6 Parent/Guardian Notifications 

5145.6-E PDF(1) Parent/Guardian Notifications 
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Board Policy Manual 
Alameda Unified School District 

Regulation 5116.1: Intradistrict Open Enrollment Status: ADOPTED 
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The Board of Education desires to provide enrollment options that meet the diverse needs and 
interests of district students. The Superintendent or designee shall apply the following procedures 
for the selection and transfer of students among district schools in accordance with law and Board 
policy. 

1. Enrollment Priorities 
   

A. Students Residing within the Attendance Area of a zoned School 
 
Students residing in a zoned school's attendance area or students whose 
parent/guardian is assigned to a school site as his/her primary place of employment 
who request enrollment at that zoned school prior to two weeks before the first day 
of school, shall be given first priority to seats at that school. If there are more 
applications received from in-zone students than there are seats available in a 
particular grade at the zoned school, the district shall follow section 2 procedures. 
(Enrollment When Over-Capacity) 
 
Grades TK-12 pre-enrollment for the next school year will open the first week of 
February every year. 
  

B. Students whose parent/guardian are employed by the Alameda Unified School 
District who request enrollment in the district prior to two weeks before the first day 
of school, shall be given priority to seats available in the district. Placement will be 
assigned by the Enrollment Office to a school that has space. If there are more 
applications received from in-zone students than there are seats available in a 
particular grade at the zoned school, the district shall follow the district shall follow 
section 2 procedures. (Enrollment When Over-Capacity) The school where the student 
is placed will become the students home school and they will retain resident status 
at the school as long as the parent/guardian remains employed by the Alameda 
Unified School District. (All students not residing in Alameda will have to obtain an 
interdistrict transfer from their district of residence prior to the start of the school 
year) 

 

C. Students whose parent/guardian are employed by the City of Alameda who request 
enrollment in the district prior to April 15th, shall be given priority to seats available 
in the district. Placement will be assigned by the Enrollment office to a school that 
has space. If there are more applications received from in-zone students than there 
are seats available in a particular grade at the zoned school, the district shall follow 
section 2 procedures. (Enrollment When Over-Capacity). City employees will need to 
show proof of employment upon requesting admittance and on an annual basis. The 
school where the student is placed will become the students home school and they 
will retain resident status at the school as long as the parent/guardian remains 
employed by the City of Alameda and the student meets the basic criteria for 



interdistrict transfer. (All students not residing in Alameda will have to obtain an 
interdistrict transfer from their district of residence prior to the start of the school 
year) 

 

D. Students NOT Residing Within the Attendance Area of a Zoned School 
 
If capacity (capacity is defined as five or more seats available in any class or grade 
level requested) exists in all of the students assigned classes or grade levels 
requested after the enrollment of all in-zone students who registered two weeks 
prior to the first day of school, zoned schools may enroll out-of-zone students. 
Schools receiving requests for admission and intradistrict transfer enrollment 
requests shall give priority for attendance in the following order: 
   

i. Students with a state or federally mandated right to transfer. 
  

ii. Special Education students whose Individual Educational Program (IEP) 
services require the student to be placed at a particular school site. 
  

iii. If a district school receiving Title 1 funds is identified for program 
improvement, corrective action or restructuring, all students enrolled in that 
school shall be provided an option to transfer to another district school or 
charter school. (20 USC 6316) Students attending a school identified as 
program improvement, corrective action or restructuring shall be notified by 
June 1 of each academic year, of the option to transfer to another district 
school. Transfer requests are due to the district by June 30 of each academic 
year. The district will notify families of the result of their request to transfer 
no later than the first day of the succeeding school year. Transfer requests 
will be made based upon space within the grade level of the requested 
school. 
  

iv. Within a reasonable amount of time, not to exceed 10 school days, after a 
student becomes the victim of a violent criminal offense while on school 
grounds, the student's parents/guardians shall be offered an option to 
transfer their child to an eligible school identified by the Superintendent or 
designee. The Superintendent or designee shall consider the student's needs 
and parent/guardian preferences in making the school assignment. If the 
parents/guardians choose to transfer their child, the transfer shall be 
completed as soon as practicable. 
  

v. Within 10 school days after learning that a school has been designated as 
"persistently dangerous," the Superintendent or designee shall notify 
parents/guardians of the school's designation. Within 20 school days after 
learning of the school's designation, the Superintendent or designee shall 
notify parents/guardians of their option to transfer. 
   

 Parents/guardians who desire to transfer their child out of a 
"persistently dangerous" school shall provide written notification to 
the Superintendent or designee and shall rank-order their preferences 
from among all schools identified by the Superintendent or designee 
as eligible to receive transfer students. The Superintendent or 
designee may establish a reasonable timeline, not to exceed 10 
school days, for the submission of parent/guardian requests. 
  



 The Superintendent or designee shall notify parents/guardians of 
their school assignment within 10 school days of the date that 
submissions are due. The Superintendent or designee shall consider 
the needs and preferences of students and parents/guardians before 
making an assignment, but is not obligated to accept the 
parent/guardian's preference if the assignment is not feasible due to 
space constraints or other considerations. Upon assignment, the 
transfer shall be completed as soon as practicable. If 
parents/guardians decline the assigned school, the student may 
remain in his/her current school. 
  

 The transfer shall remain in effect as long as the student's school of 
origin is identified as "persistently dangerous." The Superintendent or 
designee may choose to make the transfer permanent based on the 
educational needs of the student, parent/guardian preferences, and 
other factors affecting the student's ability to succeed if returned to 
the school of origin. 
  

vi. Student has a medical, health care, or safety need that is documented and 
requires that he/she attend a school outside their attendance zone 
  

vii. Siblings of children already in attendance at the school 
  

viii. Personal preference by date of submission 
  

ix. All approved intradistrict transfers will have the site assigned re-designated 
as the student's home school after one year and twenty days. 
  

E. Requests will be reviewed two weeks prior to the start of the school year and at the 
trimester or semester breaks. Families will be notified if the request can be approved. 
  

F. Interdistrict transfers - students residing outside Alameda Unified School District 
 
The Superintendent or designee may cooperate with neighboring districts to develop 
an interdistrict transfer program in the event that space is not available in a district 
school. 
   

i. Siblings of children already in attendance at the school. 
  

ii. Student has a medical, health care need or safety need that is documented 
and required that he/she attend a school outside their attendance zone. 
  

iii. Students seeking an interdistrict transfer. 
  

2. Enrollment When Over Capacity 
 
The district shall determine the capacity of each grade level at each school site based on the 
physical capacity of the building and class size limits established by state law or collective 
bargaining agreement. A student who is unable to attend their neighborhood school because 
the school or grade is at or over capacity shall be "diverted" to another school in the district 
with capacity.| 
   

A. Procedures from First Date of Pre-Enrollment for Upcoming School Year through the 
first day of school. 



 
All students are enrolled into their home school. Parents/guardians of students 
seeking enrollment shall be notified in writing if the requested grade level or school 
is at or over capacity at the time of enrollment. Such notice shall clearly state that 
the student may be diverted to another school if sufficient space does not become 
available at the student's zoned school. Parent/guardians will be informed of the 
student's over enrollment number with the explanation that the numbers can change 
based on the diversion priorities. Families enrolled before July 15th will be notified a 
second time in early August if the school is still over enrolled and what their over 
enrollment number is. All students will start the school year at their home school. 
 
Note: If two weeks prior to the start of the school year, a grade level is over enrolled 
at a site by more than six and there is space at another site in that grade level, an 
email will be sent to the families given an over enrollment number informing them of 
the option to begin the year at a school that has space. Guardians will be given the 
option of starting at their home school under the condition that they may be re-
directed to another site after the start of the school year and or starting at another 
school while remaining on the wait-list for their home school. 
  

B. Procedures from the first day of school through the school year. 
 
Parents/guardians shall be notified in writing at the time of registration if a grade or 
school is at or over capacity. Such notice shall clearly state that the student may be 
diverted to another school if sufficient space does not become available at the 
student's zoned school. All such students shall be given an over enrollment number 
based on date of enrollment. Parents/guardians will be informed of the student's 
number and asked to which school(s) with capacity they would prefer as a diversion 
placement. The district shall take these rankings into account when determining the 
school placement for the student. 
 
At this time, if the student's zoned school is at or over capacity, the student will be 
redirected to a school with space. 
  

3. Diverted Students 
 
Students who are diverted to a school outside their home school attendance zone will be 
offered the opportunity to return to their home school if space becomes available. The order 
of return will be based on enrollment date. 
 
A student who is diverted may not be involuntarily re-diverted into a third school. The 
District shall re-designate the diversion site as the diverted student's home school if either: 
   

a. The student's parent/guardian so requests, or 
  

b. The student's parent/guardian declines offers to return to the student his/her home 
school in multiple school years. 

If the diversion site is re-designated as the diverted student's home school, the student's 
family shall have the right to designate the diversion site as the home school for the student's 
siblings. 

4. Voluntary Diverts 
 
Parents/Guardians who voluntarily divert their students to another school due to over 



enrollment at their homeschool and/or the addition of a new class at another site, shall have 
the right to designate the diversion site as the home school for the student's siblings. 
  

5. Order of Diversion 
 
Students will be diverted in the following order: 
   

a. Students attending the school on an interdistrict transfer who’s Parent/Guardian is 
not a school district employee or a city employee. (Out of Alameda) 
  

b. Intradistrict transfer students with a space at their home school who do not fall into 
categories (h)-(i) below and or have been at the school less than 1 year and 19 days. 
  

c. Students whose parent/guardian is a city employee. Within this group, students will 
be moved in reverse order of enrollment date 
 

d. Students whose parent/guardian is a city employee that have a sibling who attended 
that school the year prior. Within this group, students will be moved in reverse order 
of enrollment date. 

 
 

e. Students whose parent/guardian works in the Alameda Unified School District. 
Within this group, students will be moved in reverse order of enrollment date. 

 

f. Students whose parent/guardian works in the Alameda Unified School District that 
have a sibling who attended that school the year prior. Within this group, students 
will be moved in reverse order of enrollment date. 

 

g. Students residing in the school's attendance zone and or whose parent/guardian is 
assigned to that school as his/her primary place of employment. Within this group, 
students will be moved in reverse order of enrollment date. 
  

h. Students residing in the school's attendance zone and or whose parent/guardian is 
assigned to that school as his/her primary place of employment that have a sibling 
who attended that school the year prior. Within this group, students will be moved in 
reverse order of enrollment date. 
  

i. Students residing in the school's attendance zone that have a sibling who attended 
that school the year prior. Within this group, students will be moved in reverse order 
of enrollment date. 
  

6. Over- and Under-Enrollment within a Secondary Course of Study 
 
Should students need to be moved out of a course of study after the school year begins, 
school officials shall first seek student transfers on a volunteer basis. If the need still exists, 
students will be redirected to another course where space is available in the following order. 
   



a. Students attending the school on an inter-district transfer who’s Parent/Guardian is 
not a school district employee or a city employee. (Out of Alameda) 
  

  
b. Students whose parent/guardian is a city employee. Within this group, students will 

be moved in reverse order of enrollment date. 
 

 
c. Students whose parent/guardian works in the Alameda Unified School District. 

Within this group, students will be moved in reverse order of enrollment date. 
 

d. Students by enrollment date into the district. 
  

7. Under-Enrollment within a School or Grade Level 
 
If enrollment at a particular grade level is significantly below staffing capacity the district 
may close the class and redirect students to a school with available space. Redirected 
enrollment will be prioritized by enrollment date. 
  

8. Change to Residence Address or Employment Site Assignment: 
 
Families who change residence within Alameda during the school year must show proof of 
residence for the new address. The student may immediately enroll in the school designated 
for his/her new address (or, in the case of students whose parent/guardian is assigned to a 
school site as his/her primary place of employment, the new school site) if space is available. 
If space is not available, the student may remain at his/her current school. The student must 
enroll in the school designated for the new address or, where applicable, primary place of 
employment if all of the following conditions are met: 
   

a. There is demand on the student's space by a resident living within the school 
attendance boundaries. 
  

b. There is space at the new home school. 
  

c. The demand on their space occurs before the twenty-first day of school in the 
student's year of attendance at the school. 

The same requirements apply to students attending a school on an approved intradistrict 
transfer. Failure to notify AUSD of change of address may result in student being redirected 
to their school of residency. 
 
Families who move outside the boundaries of the school district during the school year and 
wish their student(s) to remain at the school must apply for an interdistrict transfer. The 
transfers will be approved or denied under the same criteria as all other transfers subject to 
space availability, satisfactory attendance, behavior, academics, and/or financial burden on 
the district. 
 
For each succeeding years, the student must only apply for an interdistrict transfer when 
moving from elementary to middle school or middle school to high school. The transfer 
request would be considered in priority over new interdistrict students and will be approved 



or denied under the same criteria as all other transfers subject to space availability, 
satisfactory attendance, behavior, academics, and/or special education needs. 
 
If attendance area boundaries need to be adjusted, the Assistant Superintendent for 
Educational Services will recommend procedures to assure an equitable redistribution of 
student enrollment with Board of Education approval. 

9. Open Enrollment Program 
 
The Superintendent or designee shall identify those schools which may have space available 
for additional students on or before November 1. A list of these schools and open 
enrollment applications shall be available at all school offices on or before November 15th. 
Completed applications for secondary schools are due to the Office of Student Services by 
the third week of January. For elementary schools by the first week of March. Specific dates 
will be posted on the website each year. 
 
Students of parent/guardians who submit applications to the district within the dates posted 
shall be eligible for admission to their school of choice the following school year under the 
district's open enrollment policy dependent upon space availability in their selected 
program. 
   

A. Enrollment Priorities for Open Enrollment Schools are as follows: 
   

i. In-district applicants who have a sibling enrolled at the requested school. 
  

ii. In district students who reside within the attendance zone of the open 
enrollment school where applicable. 
  

iii. In-district applicants who reside in Alameda. 
  

iv. Students who reside within Alameda. 
  

v. All other residents. 

If a school has more applications than space available, selection for the school or 
program of choice shall be determined by lottery in alignment with the above priorities 
from the eligible applicant pool. 
 
Multiple birth students will be treated as a single number in the lottery. If their number 
is drawn and the number of students exceeds the number of spaces available, parents 
may take the space(s) and place the remaining siblings on a waiting list. 
 
The Superintendent or designee shall inform applicants by March 15 as to whether 
their applications have been approved or denied. This notification will be sent by email. 
If the application is denied, the reasons for denial shall be stated. Applicants who 
receive approval must confirm their enrollment within two weeks of being notified of 
their acceptance. Admission to a particular school shall not be influenced by a student's 
academic or athletic performance. Any complaints regarding the selection process shall 
be submitted to the Superintendent or designee per the district complaint policy, Board 
Policy 1312. 
 
Special Education students may participate in open enrollment based on the above 



priority system and space available in the programs at the desired school with an 
approved IEP change of placement. 
 
The open enrollment school will become the student's school of residence upon being 
accepted. Students who wish to return to their original school of residence must 
reapply through the intradistrict transfer process. 

   

10. Notifications 
 
Notifications shall be sent to parents/guardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options available in 
the district. Such notification shall include: (Education Code 48980) 
   

o All options for meeting residency requirements for school attendance 
  

o Program options offered within local attendance areas 
  

o A description of any special program options available on both an interdistrict and 
intradistrict basis 
  

o A description of the procedure for application for alternative attendance areas or 
programs and the appeals process available, if any, when a change of attendance is 
denied 
  

o A district application form for requesting a change of attendance 
  

o The explanation of attendance options under California law as provided by the 
California Department of Education 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
5 CCR 11992-11994 Definition of persistently dangerous schools 

Ed. Code 200 Equal rights and opportunities in state educational 
institutions 

Ed. Code 35160.5 District policies; rules and regulations 

Ed. Code 35291-35291.5 Rules 

Ed. Code 35351 Assignment of students to particular schools 

Ed. Code 46600-46611 Interdistrict attendance agreements 

Ed. Code 48200 Compulsory attendance 

Ed. Code 48204 Residency requirements for school attendance 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35160.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=21.&chapter=2.&article=10.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35351.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48200.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48204.#


Ed. Code 48300-48316 Student attendance alternatives; school district of 
choice program 

Ed. Code 48980 Parent/Guardian notifications 

Federal Description 
20 USC 6311 State plan 

20 USC 6313 Eligibility of schools and school attendance areas; 
funding allocation 

20 USC 7912 Transfers from persistently dangerous schools 

Management Resources Description 
Attorney General Opinion 85 Ops.Cal.Atty.Gen. 95 (2002) 

California Department of Education 
Publication 

Every Student Succeeds Act - Update #8, July 14, 2017 

California Department of Education 
Publication 

Public School Choice FAQs 

Court Decision Crawford v. Huntington Beach Union High School 
District (2002) 98 Cal.App.4th 1275 

U.S. Department of Education 
Publication 

Unsafe School Choice Option, May 2004 

Website CSBA District and County Office of Education Legal 
Services 

Website California Department of Education 

Website CSBA 

Website U.S. Department of Education 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0520.1 Comprehensive And Targeted School Improvement 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3540 Transportation 

3540 Transportation 

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=2.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=2.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48980.#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.cde.ca.gov/#
http://www.csba.org/#
http://www.ed.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=N4Sny41B2BtWqRGslshrUYKVQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=JsN8plusWKA9z50ZoUaplusdbuvA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=7gXEytdM8b8ejtuwjoE27A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Fckslsh8fhWPzbgvYWEqWykzg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=cv1xwFoKM1KWjm8e3plus4kmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EUK4XlF84ac2rJxilaZedg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=TP3RNfliB4kSB2b67aV9bQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=0UwT3JLUdYvtIJRD62QhFw==#


3541 Transportation Routes And Services 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5116 School Attendance Boundaries 

5117 Interdistrict Attendance 

5117 Interdistrict Attendance 

5131.2 Bullying 

5131.2 Bullying 

5131.7 Weapons And Dangerous Instruments 

5131.7 Weapons And Dangerous Instruments 

5145.6 Parent/Guardian Notifications 

5145.6-E PDF(1) Parent/Guardian Notifications 

6164.6 Identification And Education Under Section 504 

6164.6 Identification And Education Under Section 504 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 

6181 Alternative Schools/Programs Of Choice 

6181 Alternative Schools/Programs Of Choice 

9000 Role Of The Board 

9310 Board Policies 

 

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5ezNYIslshqQ4TAzplusLnoxOpyw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=foBrEALwvplusSYj2ZwbgPalQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WFUwMlx4glFyv91Snplus2ONw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RuREARuyO2L1jqZ7duqAgw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=CpuyiIuZusSnfRcvBxbvxw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RCB3gA0oTDE663tia6kBjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WAnZQXr6ty9XYOdvplusGQjZg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PhHlc96fdZmMEtfO1VwtSQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=UQsMStUeIplaUawjslshvXtKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=OgKQD6gQfgSaplusgkslshg2slshHWQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1a0y0Bna7TwZTZi3CsUVwA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=l4l80wgbzVdIQKslshDhgsZ3g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FuGw8cF4YYY0GDZJL87WTg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5YGwPeMlv9bf04wYSplusTCzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=eGliAdTJ660QOD3TS8NRAA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=0VVf0QyKluNUMGf7qVp5JQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=OI4vq6Bhe5ei5NLMEqdAOA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=mS9pE1j8ARFepWkMJ6m8IQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=NwAfi2NccRdTslshiaYm8Z3SQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pluszpEslshdruK69nn39HuPNqeA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=dJufSrXCaZs08hEnCoplusLUg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=ITUvuMGtuH3plusrO9q7DpluskXQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xmSZmfRplusplusxtTKsiGkCUSslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=C8LejlxQuKrx4iMl7CL7Ww==#


ALAMEDA UNIFIED SCHOOL DISTRICT
COMMITTEE AGENDA ITEM

Item Title: Board Policy/Administrative Regulation 6115 Ceremonies and Observances
(10 Mins/Action)

Item Type: Action

Background: BP/AR 6115: Ceremonies and Observances: The policy and regualtion for
Ceremonies and Observances are being brought back to the committee for
futher review and discussion.
 

BP/AR 6115 Ceremonies and Observances
 
After discussion, one of the following action steps will be taken:
 

1. The policy and administrative regulation will be added to the next
Board Policy Subcommittee meeting for further discussion and
possible revision by Subcommittee members.

2. The policy and administrative regulation will be added to the
agenda for a regularly scheduled Board meeting so the full Board
can weigh in on any further changes in public.

3. The policy and administrative regulation will be approved as is by
the full Board at a regularly scheduled public Board meeting. 

 

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Other

##recommendation##

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #2
- Teachers must challenge and support all students to reach their highest
academic and personal potential.| #3 - Administrators must have the
knowledge, leadership skills and ability to ensure student success.| #4 -
Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.| #6 - Allocation of funds must support our vision, mission,
and guiding principles.| #7 - All employees must receive respectful treatment
and professional support to achieve district goals.



Submitted By: Board Member Referral
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Board Policy Manual 
Alameda Unified School District 

Policy 6115: Ceremonies And Observances Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 03/22/2022 | Last Reviewed Date: 
03/22/2022 

 

 

The Governing Board recognizes the importance of having students observe holidays, celebrate 
events of cultural or historical significance, and acknowledge the contributions of outstanding 
individuals in society.  On days designated by the Board, staff shall provide students with 
appropriate commemorative exercises so that they may acquire the knowledge, skills, and 
principles essential for informed, responsible citizenship in a democratic society. 
 
District schools shall be closed on the holidays specified in Education Code 37220 and on any other 
day designated as a holiday by the Board.  The Board may, by adoption of a resolution, revise the 
date upon which schools close in observance of any holiday except Veterans Day, which shall be 
celebrated on its actual date.  (Education Code 37220) 
 
In addition, the Board may, through the adoption of a resolution, authorize the display of symbolic 
flags or banners in support of specific awareness months. 
 
 
  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Ed. Code 37220-37222.21 Holidays and commemorative events 

Ed. Code 44015.1 Week of the School Administrator 

Ed. Code 45203 Paid holidays 

Ed. Code 45460 Classified School Employee Week 

Ed. Code 52720-52730 Patriotic exercises and instruction 

Gov. Code 3540-3549.3 Public education employer-employee relations 

Gov. Code 430-439 Display of flags 

Federal Description 
36 USC 106 Constitution Day and Citizenship Day 

4 USC 6 Time and occasion for display of flag 

4 USC 7 Position and manner of display of flag 

Management Resources Description 
Court Decision Newdow v. Rio Linda Union School District (9th Cir. 2010) 

597 F.3d 1007 



Court Decision West Virginia State Board of Education et al. v. Barnette et al. 
(1943) 319 U.S. 624 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education, History/Social Science 
Instructional Materials 

Website CSBA 

Cross References 

Code Description 
1330 Use Of School Facilities 

1330 Use Of School Facilities 

1330-E PDF(1) Use Of School Facilities 

4156.2 Awards And Recognition 

4256.2 Awards And Recognition 

4356.2 Awards And Recognition 

6111 School Calendar 

6141.2 Recognition Of Religious Beliefs And Customs 

6141.2 Recognition Of Religious Beliefs And Customs 

6142.3 Civic Education 

6142.4 Service Learning/Community Service Classes 

6142.94 History-Social Science Instruction 

6144 Controversial Issues 

6144 Controversial Issues 

6145.8 Assemblies And Special Events 

 

http://www.cde.ca.gov/ci/hs/im#
http://www.cde.ca.gov/ci/hs/im#
http://www.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IFzlq3UjFnL7dIC1R6tCWA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=dMq8p34Rb2g6ckN5A7qK7A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plus2zEplusC2UGSW67QikTbplustEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gFph1AfAWo7WLZb3nkSqXw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=crMK02sfbkliBVdZGSwmDQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=glTvNgGWpewGMq9kGHslshQyg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=h48mhpMRDbKhXKMjlyYAMA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=qha9c2DzRESTJ07ZBXNo9g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IvxHWlywRVcMzsfYrwfkZQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kWLunYt2aLk7JP9gOwkpFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=nK3uBWgskskJg7DZYWslsh5sg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5vXPplusYbpcNZh0CdTJy1G5g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fh4WJUUcFHWO6PePxMnNuw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Iplusg9yNgZKzx7plus1VVplusePg0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fyAuDZrQw2n9SktzEuPkZg==#


Board Policy Manual 
Alameda Unified School District 

Regulation 6115: Ceremonies And Observances Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 06/28/2023 | Last Reviewed Date: 
06/28/2023 

 

 

Holidays 

District schools shall be closed on the following holidays:  (Education Code 37220) 
  
New Year's Day - January 1 
 
Dr. Martin Luther King, Jr. Day - Third Monday in January or the Monday or Friday of the week in 
which January 15 occurs 
 
Lincoln Day - The Monday or Friday of the week in which February 12 occurs 
 
Washington Day - Third Monday in February 
 
Memorial Day - Last Monday in May 
 
Juneteenth National Independence Day - June 19 
 
Independence Day - July 4 
 
Labor Day - First Monday in September 
 
Veterans Day - November 11 
 
Thanksgiving Day - The Thursday in November designated by the President 
 
Christmas Day - December 25 
  
In addition, schools shall be closed on:  (Education Code 37220)  

1. Any day appointed by the Governor as a holiday or as a special or limited holiday on which 
the Governor provides that schools shall close 
  

2. Any day appointed by the President as a holiday, including by executive order or by signing 
into law legislation that creates a nationwide federal holiday 
  

3. Any other day designated as a holiday by the Governing Board and/or negotiated with 
employee organizations 

Holidays which fall on a Sunday shall be observed the following Monday. Holidays which fall on a 
Saturday shall be observed the preceding Friday. If any of the above holidays occurs under federal 
law on a date different from that indicated above, the Governing Board may close the schools on 
the date recognized by federal law instead of on the date above.  (Education Code 37220) 
 



Commemorative Exercises 
 
District schools shall hold exercises in accordance with law to commemorate the following special 
days:  (Education Code 37220, 37221, 45460) 
  
Dr. Martin Luther King, Jr. Day - The Friday before the day schools are closed for this holiday 
 
Abraham Lincoln's Birthday - The school day before the day schools are closed for this holiday 
 
Susan B. Anthony Day - February 15 
 
George Washington's Birthday - The Friday preceding the third Monday in February 
 
Black American Day - March 5 
 
Conservation, Bird, and Arbor Day - March 7 
 
Classified Employee Week - Third week in May 
 
U.S. Constitution and Citizenship Day - On or near September 17 
 
Commemorative exercises shall be integrated into the regular educational program to the extent 
feasible. 
 
Patriotic Exercises 
 
Each school shall conduct patriotic exercises daily, which may include the Pledge of Allegiance to 
the Flag of the United States and/or instruction that promotes understanding of the concepts of 
"pledge," "allegiance," "republic," and "indivisible" and understanding of the importance of the pledge 
as an expression of patriotism, love of country, and pride in the United States.  (Education Code 
52720, 52730) 
 
At elementary schools, such exercises shall be conducted at the beginning of each school day. 
(Education Code 52720) 
 
At secondary schools, such exercises shall be conducted during the homeroom period. 
 
A student may choose not to participate in the flag salute or Pledge of Allegiance for personal 
reasons. 
 
Display of Flag 
 
The flag of the United States and the flag of California shall be displayed during business hours at 
the entrance or on the grounds of every district school and on or near the district office. At all times, 
the national flag shall be placed in the position of first honor.  (Government Code 431, 436; 4 USC 
6) 
 
When displayed on a building or on a flagstaff in the open, the national flag shall be displayed only 
from sunrise to sunset unless properly illuminated during the hours of darkness. The flag should not 
be displayed during inclement weather unless an all-weather flag is used.  (4 USC 6) 
 
The national flag shall fly at half-staff on the following occasions:  (4 USC 7)  



1. For 30 days from the death of the President or a former President 
  

2. For 10 days from the death of the Vice President, the Chief Justice or a retired Chief Justice, 
or the Speaker of the House of Representatives 
  

3. From the day of death until interment of an Associate Justice of the Supreme Court, a 
secretary of an executive or military department, former Vice President, or the Governor of a 
state 
  

4. On the day of death and the following day for a Member of Congress 
  

5. On Memorial Day, until noon only 
  

6. On Peace Officers Memorial Day (May 15), unless it falls on Armed Forces Day 
  

7. Upon a proclamation from the Governor in the event of the death of a present or former 
official of the state government or a member of the Armed Forces from the state who has 
died while serving on active duty 
  

8. On other occasions by order of the President and in accordance with presidential 
instructions or orders 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Ed. Code 37220-37222.21 Holidays and commemorative events 

Ed. Code 44015.1 Week of the School Administrator 

Ed. Code 45203 Paid holidays 

Ed. Code 45460 Classified School Employee Week 

Ed. Code 52720-52730 Patriotic exercises and instruction 

Gov. Code 3540-3549.3 Public education employer-employee relations 

Gov. Code 430-439 Display of flags 

Federal Description 
36 USC 106 Constitution Day and Citizenship Day 

4 USC 6 Time and occasion for display of flag 

4 USC 7 Position and manner of display of flag 

Management Resources Description 
Court Decision Newdow v. Rio Linda Union School District (9th Cir. 2010) 

597 F.3d 1007 



Court Decision West Virginia State Board of Education et al. v. Barnette et al. 
(1943) 319 U.S. 624 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education, History/Social Science 
Instructional Materials 

Website CSBA 

Cross References 

Code Description 
1330 Use Of School Facilities 

1330 Use Of School Facilities 

1330-E PDF(1) Use Of School Facilities 

4156.2 Awards And Recognition 

4256.2 Awards And Recognition 

4356.2 Awards And Recognition 

6111 School Calendar 

6141.2 Recognition Of Religious Beliefs And Customs 

6141.2 Recognition Of Religious Beliefs And Customs 

6142.3 Civic Education 

6142.4 Service Learning/Community Service Classes 

6142.94 History-Social Science Instruction 

6144 Controversial Issues 

6144 Controversial Issues 

6145.8 Assemblies And Special Events 

 

http://www.cde.ca.gov/ci/hs/im#
http://www.cde.ca.gov/ci/hs/im#
http://www.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IFzlq3UjFnL7dIC1R6tCWA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=dMq8p34Rb2g6ckN5A7qK7A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plus2zEplusC2UGSW67QikTbplustEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gFph1AfAWo7WLZb3nkSqXw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=crMK02sfbkliBVdZGSwmDQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=glTvNgGWpewGMq9kGHslshQyg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=h48mhpMRDbKhXKMjlyYAMA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=qha9c2DzRESTJ07ZBXNo9g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IvxHWlywRVcMzsfYrwfkZQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kWLunYt2aLk7JP9gOwkpFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=nK3uBWgskskJg7DZYWslsh5sg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5vXPplusYbpcNZh0CdTJy1G5g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fh4WJUUcFHWO6PePxMnNuw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Iplusg9yNgZKzx7plus1VVplusePg0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fyAuDZrQw2n9SktzEuPkZg==#


ALAMEDA UNIFIED SCHOOL DISTRICT
COMMITTEE AGENDA ITEM

Item Title: Board Policy 5145.9 Hate-Motivated Behavior (10 Mins/Action)

Item Type: Action

Background: BP 5145.9 Hate Motivated Behavior: The committee will look at policies
from other school districts in an effort to refine AUSD's policy around hate
speech and slurs. 
 

BP 5145.9 Hate Motivated Behavior
 
After discussion, one of the following action steps will be taken:
 

1. The policy and administrative regulation will be added to the next
Board Policy Subcommittee meeting for further discussion and
possible revision by Subcommittee members.

2. The policy and administrative regulation will be added to the
agenda for a regularly scheduled Board meeting so the full Board
can weigh in on any further changes in public.

3. The policy and administrative regulation will be approved as is by
the full Board at a regularly scheduled public Board meeting. 

 

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Other

##recommendation##

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #2
- Teachers must challenge and support all students to reach their highest
academic and personal potential.| #3 - Administrators must have the
knowledge, leadership skills and ability to ensure student success.| #4 -
Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.| #6 - Allocation of funds must support our vision, mission,
and guiding principles.| #7 - All employees must receive respectful treatment
and professional support to achieve district goals.

Submitted By: Board Member Referral
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Board Policy Manual 
Alameda Unified School District 

Policy 5145.9: Hate-Motivated Behavior Status: ADOPTED 

Original Adopted Date: 09/14/1999 | Last Revised Date: 03/22/2022 | Last Reviewed Date: 
03/22/2022 

 

 

The Governing Board is committed to providing a respectful, inclusive, and safe learning 
environment that protects students from discrimination, harassment, intimidation, bullying, or any 
other type of behavior that is motivated by hate. 
 
Hate-motivated behavior is any behavior intended to cause emotional suffering, physical injury, or 
property damage through intimidation, harassment, bigoted slurs or epithets, force or threat of 
force, or vandalism motivated in part or in whole by bias or hostility toward the victim's real or 
perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental 
disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or 
genetic information, or any other characteristic identified in Education Code 200 or 220, 
Government Code 11135, or Penal Code 422.55. 
 
The Superintendent or designee shall design strategies to promote harmonious relationships among 
students, prevent incidents of hate-motivated behavior to the extent possible, and address such 
incidents in a timely manner when they occur. 
 
The Superintendent or designee shall collaborate with regional programs and community 
organizations to promote an environment where diversity is celebrated and hate-motivated 
behavior is not tolerated. Such collaborative efforts shall focus on the development of effective 
prevention strategies and response plans, provision of assistance to students affected by hate-
motivated behavior, and/or education of students who have perpetrated hatemotivated acts. 
 
The district shall provide students with age-appropriate instruction that: 

1.  Includes the development of social-emotional learning 

 
2.  Promotes an understanding, awareness, appreciation, and respect for human rights, human 
relations, diversity, and acceptance in a multicultural society 
 
3.  Explains the harm and dangers of explicit and implicit biases 
 
4.  Discourages discriminatory attitudes and practices 
 
5.  Provides strategies to manage conflicts constructively 
 
As necessary, the district shall provide counseling, guidance, and support to students who are 
victims of hate motivated behavior and to students who exhibit such behavior. 

When appropriate, students who engage in hate-motivated behavior shall be disciplined. 
 
The Superintendent or designee shall provide staff with training that:  



 
1.  Promotes an understanding of diversity, equity, and inclusion 

   

2.  Discourages the development of discriminatory attitudes and practices 

   

3.  Includes social-emotional learning and nondiscriminatory instructional and counseling methods 

   

4.  Supports the prevention, recognition, and response to hate-motivated behavior 

   

5.  Raises the awareness and sensitivity of staff to potentially prejudicial and discriminatory 
behavior 

   

6.  Includes effective enforcement of rules for appropriate student conduct 

 
Employees who engage in hate-motivated behavior shall be subject to disciplinary action, up to and 
including dismissal. 
 
Rules prohibiting hate-motivated behavior and procedures for reporting a hate-motivated incident 
shall be provided to students, staff, and parents/guardians. 
 
This policy shall be posted in a prominent location on the district's website in a manner that is 
readily and easily accessible to parents/guardians and students.  (Education Code 234.6) 
   

Complaints 

Any staff member who is notified that hate-motivated behavior has occurred, observes such 
behavior, or otherwise becomes aware of an incident shall immediately contact the compliance 
officer responsible for coordinating the district's response to complaints and complying with state 
and federal civil rights laws. As appropriate, the staff member shall also contact law enforcement. 
 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is 
encouraged to report the incident to a teacher, the principal, the district's compliance officer, or 
other staff member. 
 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be 
discriminatory, shall be resolved in accordance with law and the district's uniform complaint 
procedures specified in AR 1312.3 - Uniform Complaint Procedures or other applicable procedure. 
If, during the investigation, it is determined that a complaint is about nondiscriminatory behavior, 
the principal or designee shall inform the complainant and shall take all necessary actions to resolve 
the complaint. 

 

Policy Reference Disclaimer: 



These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary 
educational programs receiving state or federal financial 
assistance 

Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 48900.3 Suspension for hate violence 

Ed. Code 48900.4 Suspension or expulsion for harassment, threats, or 
intimidation 

Gov. Code 11135 Prohibition of discrimination 

Pen. Code 422.55 Definition of hate crime 

Pen. Code 422.6 Crimes; harassment 

Federal Description 
28 CFR 35.107 Nondiscrimination on basis of disability; complaints 

34 CFR 100.3 Prohibition of discrimination on basis of race, color or 
national origin 

34 CFR 104.7 Section 504; Designation of responsible employee and 
adoption of grievances procedures 

34 CFR 106.30 Discrimination on the basis of sex in education programs 
and activities; definitions 

34 CFR 106.44 Recipient's response to sexual harassment 

34 CFR 106.45 Grievance process for formal complaints of sexual 
harassment 

34 CFR 106.8 Designation of coordinator; dissemination of policy, and 
adoption of grievance procedures 

34 CFR 110.25 Prohibition of discrimination based on age 

Management Resources Description 
CA Office of the Attorney General 
Publication 

Promoting a Safe and Secure Learning Environment for 
All:  Guidance and Model Policies to Assist California's 
K-12 Schools in Responding to Immigration Issues, April 
2018 

http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.5.&article=5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=11135.&lawCode=GOV#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=422.55.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=422.6.#
https://oag.ca.gov/sites/all/files/agweb/pdfs/bcj/school-guidance-model-k12.pdf#
https://oag.ca.gov/sites/all/files/agweb/pdfs/bcj/school-guidance-model-k12.pdf#
https://oag.ca.gov/sites/all/files/agweb/pdfs/bcj/school-guidance-model-k12.pdf#
https://oag.ca.gov/sites/all/files/agweb/pdfs/bcj/school-guidance-model-k12.pdf#


California Department of Education 
Publication 

Bullying at School, 2003 

Human Rights Campaign Foundation 
Publication 

California LGBTQ Youth Report, January 2019 
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