
BOARD OF EDUCATION AGENDA

REGULAR MEETING
August 13, 2024 - 5:30 PM

Alameda City Hall - Council Chambers

2263 Santa Clara Avenue
Alameda, CA 94501

Regular meetings held in Council Chambers will be recorded and broadcast live on Comcast, Channel 15

VIDEO

The Board of Education will meet for Closed Session and to discuss labor negotiations, student discipline, personnel
matters, litigation, and other matters as provided under California State law and set forth on the agenda below.
Following Closed Session, the Board reconvenes to Public Session. Adjournment of the Public Session will be no
later than 10:30 PM for all regular and special meetings, unless extended by a majority vote of the Board.
Writings relating to a board meeting agenda item that are distributed to at least a majority of the Board members less
than 72 hours before the noticed meeting, and that are public records not otherwise exempt from disclosure, will be
available for inspection at the District administrative offices, 2060 Challenger Drive, Alameda, CA. Such writings may
also be available on the District's website. (Govt Code 54957.5b).
Individuals who require special accommodations (American Sign Language interpreter, accessible seating,
documentation in accessible format, etc.) should contact Kerri Lonergan, Assistant to the Superintendent, at 337-7187
no later than 48 hours preceding the meeting.

IF YOU WISH TO ADDRESS THE BOARD OF EDUCATION

Please submit a "Request to Address the Board" slip to Kerri Lonergan, Assistant to the Superintendent, prior to the
introduction of the item. For meeting facilitation, please submit the slip at your earliest possible convenience. Upon
recognition by the President of the Board, please come to the podium and identify yourself prior to speaking. The
Board of Education reserves the right to limit speaking time to three (3) minutes or fewer per individual. Speakers are
permitted to yield their time to one other speaker, however no one speaker shall have more than four (4) minutes.

Closed Session Items: may be addressed under Public Comment on Closed Session Topics.

Non Agenda and Consent Items: may be addressed under Public Comments.

Agenda Items: may be addressed after the conclusion of the staff presentation on the item.

A. CALL TO ORDER

1. Adjourn to Closed Session - 5:30 PM - Board Members will meet privately in Room 391 at
City Hall for Closed Session. Any action taken during Closed Session will be reported out
under "Closed Session Action Report."

 
Conference with Real Property Negotiators (Govt. Code §54956.8) Agency designated
representative: Shariq Khan, Assistant Superintendent, Business Services (one case):

1) Property address: 210 Central Avenue, Alameda, California 94501
 

Conference with Legal Counsel Regarding Existing Litigation (Govt. Code §54956.9, subd.
(d) (1)) Agency designated representative: Lenore Silverman, Attorney from Fagen
Friedman Fulfrost, LLP (two cases):

1) John Doe and Alameda Unified School District: Update on Settlement Agreement
dated November 3, 2023.
2) John Doe and Alameda Unified School District: Update on Settlement Agreement

 

 

https://alamedausdca.new.swagit.com/videos/312360?ts=70


dated November 7, 2023.
  

2. ***********************************************************************
 

Reconvene to Public Session - 6:30 PM -City Council Chambers
 

Alameda Unified School District encourages public participation in person or remotely.
 

In Person Participation
Meeting locations are listed at the top of the agenda. 

A speaker slip must be submitted to speak on any item in person.   
 

Remote Participation via Zoom on a Computer/Smart Phone/Device   
Ensure you are using the most current version of the Zoom app or an updated web

browser.  Certain functionality may be disabled if the app or browser are not updated. 
 

Register using the link below.  Click "raise hand" when you wish to speak on an item and
click "unmute" once you have been called to speak.

 
Remote Participation via Standard Telephone Call

Call 669-900-9128 and enter the Meeting ID listed at the top of the agenda.  Dial *9 to
raise your hand when you wish to speak on an item and dial *6 to unmute once you have

been called to speak.
 

Zoom Registration Link: https://alamedaca-
gov.zoom.us/webinar/register/WN_LxU07bNWRqa7BbaGnCXAsw

 
For Telephone Participants:

Zoom Phone Number: 669-900-9128
Zoom Meeting ID: 892 1582 9256

***********************************************************************

To view the live stream of the public meeting at 6:30pm,
please visit the City of Alameda’s Live Video Broadcast page.  

 
***********************************************************************

 

3. Pledge of Allegiance - Board of Education President Jennifer Williams will lead the Pledge
of Allegiance

4. Call to Order - 6:30pm - City Council Chambers - Introduction of Board Members and
Staff

5. Closed Session Action Report

B. MODIFICATION(S) OF THE AGENDA - The Board may change the order of business
including, but not limited to, an announcement that an agenda item will be considered out
of order, that consideration of an item has been withdrawn, postponed, rescheduled or
removed from the Consent Calendar for separate discussion and possible action

C. APPROVAL OF MINUTES

1. Minutes from the June 11th Regular Board Meeting will be considered (5 Mins/Action)

tel:6699009128
https://alamedaca-gov.zoom.us/webinar/register/WN_LxU07bNWRqa7BbaGnCXAsw
http://alameda.granicus.com/player/camera/5?&redirect=true


D. COMMUNICATIONS

1. Public Comments - This public comment period is for items not listed on the agenda but
that are under the Board's jurisdiction. Members of the public can join the meeting in person
or from their computer, tablet or smartphone. Please submit a speaker slip (in person) or
use the "raise your hand" feature (Zoom). Once public comments begin, additional speaker
slips and raised hands will not be accepted. If we experience technical difficulties or if there
is a disruption, the Board may discontinue Zoom public comments at any time. If a member
of the public is unable to join the meeting, they may send their comments to:
publiccomments@alamedaunified.org.

2. Written Correspondence - Written correspondence regarding an agenda item that is
distributed to a majority of Board Members is shared.

3. Report from Employee Organizations - Representatives from the District's employee
organizations may make announcements or provide information to the Board and Public in
the form of a brief oral report. The Board will not take action on such items. Alameda
Education Association (AEA); California School Employees Association Chapter 27
(CSEA 27); California School Employees Association Chapter 860 (CSEA 860) (5 Mins
Each/Information).

4. PTA Council Report - Representatives from the District's PTA Council group may make
announcements or provide information to the Board and Public in the form of a brief oral
report. The Board will not take action on such items. (5 Mins/Information)

5. Board Members' Report - Board of Education Members may make announcements or
provide information to the Public in the form of an oral report. The Board will not take
action on such items. (5 Mins Each/Information)

6. Superintendent's Report - The Superintendent of Schools may make announcements or
provide information to the Board and Public in the form of an oral report. The Board will
not take action on such items.

E. ADOPTION OF THE CONSENT CALENDAR

1. Certificated Personnel Actions

2. Classified Personnel Actions

3. Approval and Acceptance of Donations

4. Approval of Bill Warrants and Payroll Registers

5. Approval of California Interscholastic Federation Representatives to League for 2024-25
School Year

6. Approval of CSBA Recommended Updates to Board Policies Reviewed at the June 20th
Board Policy Subcommittee Meeting

7. Approval of Facilities Bond Measure I and Measure B Contracts (Standing Item)

8. Approval of Increase in Meeting Stipend for Board of Education Members

9. Approval of Individual Service Agreements (ISAs) with Non-Public Schools and Non-
Public Agencies

10. Approval of Memorandum of Understanding with Colleges and Universities for Student
Teacher, School Psychologist, Counselor, and Administrative Interns

11. Approval of Quarterly Report on Williams Uniform Complaints

12. Ratification of Contracts Executed Pursuant to Board Policy 3300

13. Resolution No. 2024-2025.01 Appointing Co-Chairs and Members of the Pupil



Disciplinary Hearing Panel(s) for the 2024-25 School Year

14. Resolution No. 2024-2025.02 Approval of Budget Transfers, Increases, Decreases

F. GENERAL BUSINESS – Informational reports and action items are presented under
General Business. The public may comment on each item listed under General Business as
the item is taken up. The Board reserves the right to limit public comment on General
Business items to ten (10) minutes per item. The Board may, with the consent of persons
representing both sides of an issue, allocate a block of time to each side to present their
issue.

1. Review of Positions with Undetermined Funding Sources Beyond June 2025 (10
Mins/Information)

2. Resolution No. 2024-2025.03 Declaration of Intent to Grant an Easement to the City of
Alameda (Measure B EJSHS Field Project) (5 Mins/Action)

3. Resolution 2024-2025.04 and Letter in Support of Gun Violence Prevention (SB 899) (10
Mins/Action)

G. ADJOURNMENT



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Adjourn to Closed Session - 5:30 PM - Board Members will meet privately in
Room 391 in City Hall for Closed Session. Any action taken during Closed
Session will be reported out under "Closed Session Action Report."

Item Type:

Background: Adjourn to Closed Session - 5:30 PM - Board Members will meet privately in
Room 391 at City Hall for Closed Session. Any action taken during Closed
Session will be reported out under "Closed Session Action Report."

 
Conference with Real Property Negotiators (Govt. Code §54956.8) Agency
designated representative: Shariq Khan, Assistant Superintendent, Business
Services (one case):

1) Property address: 210 Central Avenue, Alameda, California 94501
 

Conference with Legal Counsel Regarding Existing Litigation (Govt. Code
§54956.9, subd. (d) (1)) Agency designated representative: Lenore Silverman,
Attorney from Fagen Friedman Fulfrost, LLP (two cases):

1) John Doe and Alameda Unified School District: Update on
Settlement Agreement dated November 3, 2023.
2) John Doe and Alameda Unified School District: Update on
Settlement Agreement dated November 7, 2023.

  

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation:

AUSD Guiding Principle:

Submitted By:

 



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Minutes from the June 11th Regular Board Meeting will be considered (5
Mins/Action)

Item Type: Action

Background: Staff has prepared minutes following Board Bylaw 9324 – Minutes and
Recordings:
In order to ensure that the minutes are focused on Board action, the minutes
shall include only a brief summary of the Board's discussion, but shall not
include a verbatim record of the Board's discussion on each agenda topic or
the names of Board members who made specific points during the discussion.
 
Minutes coming to the Board for approval are:
 
 

June 11th Board Meeting
 
 

AUSD LCAP Goals:

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation: Approve as submitted.

AUSD Guiding Principle:

Submitted By: Kerri Lonergan, Senior Executive Assistant to the Superintendent and Board
of Education

ATTACHMENTS:
Description Upload Date Type
Unadopted minutes from June 11, 2024 8/9/2024 Backup Material
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BOARD OF EDUCATION MEETING 

June 11, 2024 

2060 Challenger Drive 

Marina Conference Room 

Alameda, California 94501 
 
UNADOPTED MINUTES  
 
REGULAR MEETING: The regular meeting of the Board of Education was held at the date 
and location mentioned above. 
 

A. CALL TO ORDER 

 

1. Opening of Public Session - 6:30PM 

 Board Vice President Gary K. Lym called the meeting to order at 6:30PM.  

 
2. Call to Order - Pledge of Allegiance  

Superintendent Pasquale Scuderi led the Pledge of Allegiance. 

 

3. Introduction of Board Members and Staff: 

Board of Education Members present: Board Vice President Gary K. 

Lym, Board Clerk Ryan LaLonde, Board Trustee Heather Little, and 

Board Trustee Margie Sherratt.  

 

Board President Jennifer Williams participated in the meeting remotely.  

 

AUSD staff members present: Superintendent Pasquale Scuderi, Assistant 

Superintendent, Human Resources, Timothy Erwin; Assistant 

Superintendent, Business Services Shariq Khan; Assistant Superintendent, 

Educational Services, Kirsten Zazo; Senior Manager of Community 

Affairs, Susan Davis and Senior Executive Assistant to the 

Superintendent, Kerri Lonergan. 

 

B. MODIFICATION(S) OF THE AGENDA: 

There were no modifications to the agenda.  

 

C. APPROVAL OF MINUTES 

The minutes from the March 26th Board of Education meeting were considered for 

approval.  

 

Motion to approve the minutes from the March 26th Board of Education 

meeting. 

 

ROLL CALL VOTE: 

 

MOTION: Member  Sherratt  SECONDED: Member LaLonde 

 

BOARD MEMBER VOTES 

AYES: Members Little, Williams, Lym, and LaLonde 

NOES:  

ABSENT:  

MOTION APPROVED 
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D. COMMUNICATIONS 

 

1. Public Comments on Non-Agenda Items:  

There were no public comments under this agenda item.  

 

2. Written Correspondence:  
The Board did not receive any written correspondence related to this agenda. 

 

3. Report from Employee Organizations:  

Nancy Read, co-president, Alameda Education Association (AEA): AEA Co-

President Nancy Read thanked the AUSD negotiations team, along with the 

Board and District staff for a successful year.  

 
4. Report from PTA Council:  

Gabriela Badilla President, PTA Council: PTA Council President Gabriela 

Badilla congratulates all graduates and announces PTA Council will have a 

new board next year, with Katie Honegger serving as president. 

 
5. Board Members' Report:  

Board Member Heather Little: Board Member Little thanked the students, 

families, teachers, staff, administrators, and the Superintendent for a very 

successful school year.  

 

Board Member Margie Sherratt: Board Member Sherratt seconded Board 

Member Little’s remarks. Board Member Sherratt shared that she wished 

everyone a very full and fun summer break.  

 
6. Superintendent’s Report:  

Superintendent Pasquale Scuderi: Superintendent Scuderi thanked outgoing 

PTA Council President Gabrielle Badilla for her leadership and thought 

partnership this summer. Superintendent Scuderi also wish AUSD’s students 

and staff a wonderful summer. 

 

E.   ADOPTION OF THE CONSENT CALENDAR 

 

Prior to the adoption of the Consent Calendar, Board Member Heather Little 

made an announcement: 

 

Board Member Little disclosed that she is an employee of Alameda Family 

Services and although she does not have a direct or non-remote interest in the 

outcome of the contracts being reviewed in Consent Calendar item #4, she 

recused herself from participating in the discussion and vote of the entire 

Consent Calendar. 

 

1. Certificated Personnel Actions 

2. Classified Personnel Actions 

3. Approval and Acceptance of Donations 

4. Approval of 2024-2025 Contracts between Alameda Unified School 

District and Alameda Family Services 



3 
 

5. Approval of Bid Award per Request for Proposal (RFP) No. 024-077-05 

HVAC Emergency Response and Repair Services 

6. Approval of Bill Warrants and Payroll Registers 

7. Approval of California Interscholastic Federation Representatives to 

League for 2024-25 School Year 

8. Approval of District-Wide High School Scholarship Awards 

9. Approval of Facilities Bond Measure I and Measure B Contracts (Standing 

Item) 

10. Approval of Individual Service Agreements (ISAs) with Non-Public 

Schools and Non-Public Agencies 

11. Approval of Proposed Paid Adult Meal Price Adjustment 

12. Proclamation: Juneteenth Day 

13. Ratification of Contracts Executed Pursuant to Board Policy 3300 

14. Resolution No. 2023-2024.71 Approval of Budget Transfers, Increases, 

Decreases 

15. Approval of California Interscholastic Federation Representatives to 

League for 2024-25 School Year 

 

Motion to adopt the Consent Calendar. 

 

ROLL CALL VOTE 

 

MOTION: Member  LaLonde  SECONDED: Member Sherratt 

 

BOARD MEMBER VOTES 

AYES: Members Williams, Lym, LaLonde, and Sherratt 

NOES:  

ABSTAIN: Member Little 

 

MOTION APPROVED 

F.   GENERAL BUSINESS 

 

1. Presentation of 2024-25 Local Control and Accountability Plan (LCAP) and 

Budget Overview for Parents  

Kirsten Zazo, Assistant Superintendent – Educational Services presented 

Alameda Unified School District’s 2024-25 Local Control and Accountability 

Plan (LCAP) for public hearing. The full 2024-25 LCAP is included as an 

attachment for the audience.  

 

Next steps include this item coming back to the Board for approval for the 

June 25, 2024 Board of Education meeting. Following approval, a copy of the 

AUSD’s LCAP will be submitted to the Alameda County Office of Education 

(ACOE) for county approval. Also included in this item is the Local Control 

Funding Formula (LCFF) Budget Overview for Parents.  

 

Public Hearing Opened: 6:56pm 

No public comments 

Public Hearing Closed: 6:57pm 
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2. Budget Adoption Process: Public Hearing of Budget Proposal 2024-2025 and 

Draft Resolution No. 2023-2024.XX Designating Certain General Funds as 

Committed Fund Balance  

Shariq Khan, Assistant Superintendent – Business Services, presented the 

proposed 2024-2025 budget along with the draft Resolution to designate 

certain general funds as committed. Mr. Khan will return to present the final 

budget and Resolution for approval and adoption at the Board's June 25, 2024 

meeting. 

 

Board members shared gratitude toward staff for a thoughtful process; 

acknowledgement that Special Education and unhoused students are included 

more in this LCAP than previous years. A Board member asked for more 

details on what would happen to mental health funding in this budget to be 

brought back at the next meeting.  

 

Public Hearing Opened: 7:17pm 

No public comments 

Public Hearing Closed: 7:18pm 

 

3. Budget Adoption Process: Public Hearing of 2024-2025 Education Protection 

Account (EPA) Spending Plan and Draft Resolution No. 2023-2024.XX  

Shariq Khan, Assistant Superintendent – Business Services, presented   

Information on the EPA Spending Plan.  

 

Proposition 30, The Schools and Local Public Safety Protection Act of 2012, 

approved by the voters on November 6, 2012 (sunset in 2017), and Proposition 

55, The California Extension of the Proposition 30 Income Tax Increase 

Initiative, approved by the voters on November 8, 2016, temporarily increase 

the state's sales tax and the personal income tax rates.   

 

Alameda Unified School District will receive funds from the Education 

Protection Account (EPA) based on the District’s proportionate share of the 

statewide revenue limit amount. The State of California will make a 

corresponding reduction to Alameda Unified’s Local Control Funding Formula 

(LCFF) entitlement.  As the State will reduce LCFF funding by the amount of 

EPA revenue, the district will move corresponding expenditures to the EPA. 

 

Proposition 55 required that the use of EPA funds be determined by the 

governing board at an open public meeting.  EPA funds are restricted and may 

not be spent on administrative expenditures.  Staff recommended that 

certificated salaries and benefits from unrestricted general fund (resource 

0000) be transferred to unrestricted general fund (resource 1400). 

 

Public Hearing Opened: 7:19pm 

No public comments 

Public Hearing Closed: 7:20pm 

 

4. Presentation of 2024-25 Single Plan(s) for Student Achievement (SPSAs).  

Kirsten Zazo, Assistant Superintendent – Educational Services presented 

school sites’ SPSAs – Single Plans for Student Achievement.  
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The Single Plan for Student Achievement (SPSA) is an annual site plan 

created by a school team including the principal, teachers, parents, and where 

applicable, community partners. The SPSA is a tool for sites to prioritize 

particular programs and strategies that will best serve their students, families, 

and the community. It lays out each school's plan for achieving its goals, and it 

articulates the relationship between the school's goals and actions and the 

District's Strategic Plan and Local Control Accountability Plan (LCAP), which 

lays out goals for the entire district. 

 

Principal of Otis Elementary, Brian Dodson, highlighted the school's 

Continuous Improvement Approach to Building a SPSA Plan. The SPSAs for 

the 2024-25 school year for all AUSD schools are attached to this agenda item 

and will be brought back for final approval on June 25, 2024. 

 

Public Hearing Opened: 7:32pm 

No public comments 

Public Hearing Closed: 7:34pm 

 

 

G. ADJOURNMENT – Board Vice President Gary K. Lym adjourned the meeting at 

7:39pm.  

 

Respectively Submitted, 
  
Kerri Lonergan 
Senior Executive Assistant 
Alameda Unified School District



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Certificated Personnel Actions

Item Type: Consent

Background: NOTE: If approved by the Board, personnel reports are uploaded the day
after the meeting. 

AUSD LCAP Goals:

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): All positions shown are authorized by the board and are included in the 2024-
2025 budget.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #6 - Allocation of funds must support our vision, mission, and guiding
principles.

Submitted By: Timothy Erwin, Assistant Superintendent, Human Resources

ATTACHMENTS:
Description Upload Date Type
Certificated Personnel Actions 8/14/2024 Backup Material



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Classified Personnel Actions

Item Type: Consent

Background: NOTE: If approved by the Board, personnel reports are uploaded the day
after the meeting. 

AUSD LCAP Goals:

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): All positions shown are authorized by the board and are included in the 2024-
2025 budget.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #6 - Allocation of funds must support our vision, mission, and guiding
principles.

Submitted By: Timothy Erwin, Assistant Superintendent, Human Resources

ATTACHMENTS:
Description Upload Date Type
Classified Personnel Actions 8/14/2024 Backup Material



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval and Acceptance of Donations

Item Type: Consent

Background: Throughout the school year, donations are routinely accepted by the District.
The donations are from various sources and are commonly designated for
specific schools or departments, and for specific use.
 

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes: 01 General Fund

Fiscal Analysis

Amount (Savings) (Cost): Will increase the revenues of the District in the amount of $129,067.82.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #5 - Accountability, transparency, and trust are necessary at all levels of the
organization.| #6 - Allocation of funds must support our vision, mission, and
guiding principles.

Submitted By: Shariq Khan, Assistant Superintendent of Business Services

ATTACHMENTS:
Description Upload Date Type
Summary Site Donations 8/5/2024 Backup Material

 



Slip Date Site Donor Amount  Site Total Total Donations
6/2/2024 Alameda HS Julie McCalmont 30.00$                
6/3/2024 Alameda HS Ankhiluun Dambadarjaa 30.00$                
6/3/2024 Alameda HS Heran Girma 30.00$                
6/3/2024 Alameda HS Ivan Goldwasser 73.15$                
6/4/2024 Alameda HS Dahlia Norwood 5.00$                   
06/04/24 Alameda HS Michael Oreshkov 30.00$                
06/04/24 Alameda HS Kyle Brusewitz 30.00$                
6/5/2024 Alameda HS Emmett Kotapish 160.50$              
6/5/2024 Alameda HS Jessica Bentley 30.00$                
6/5/2024 Alameda HS Tim Setiawan 460.00$              
6/5/2024 Alameda HS Piper Dooley 30.00$                
6/5/2024 Alameda HS Lynn Dignon 30.00$                
6/5/2024 Alameda HS Meghan Forder 98.50$                
6/5/2024 Alameda HS Lindsay Todaro 158.00$              
6/6/2024 Alameda HS Bruce Dunston 35.00$                
6/6/2024 Alameda HS Camille Danzi 30.00$                
6/6/2024 Alameda HS Elizabeth Park 120.00$              
6/6/2024 Alameda HS Huddle Tickets 590.00$              
6/6/2024 Alameda HS Jennifer Baumbach 35.00$                
6/6/2024 Alameda HS Kristine and Daniel Louie 117.00$              
6/6/2024 Alameda HS NeedMyTranscript 5.00$                   
6/6/2024 Alameda HS North Coast Section 655.00$              
6/6/2024 Alameda HS William Jacobson 30.00$                
6/6/2024 Alameda HS Sarah Noble 30.00$                
6/7/2024 Alameda HS Alameda HS ASB 3,163.17$          
6/11/2024 Alameda HS Cash 258.00$              
6/11/2024 Alameda HS G. Kebede 138.00$              
6/14/2024 Alameda HS Cash 680.00$              
6/17/2024 Alameda HS Cash 220.00$              
6/14/2024 Alameda HS Alameda HS Jujitsu Alumni Inc. 100.00$              
6/14/2024 Alameda HS Go Fan/Huddle 80.00$                
6/14/2024 Alameda HS Revolution Prep, LLC 10.00$                
6/14/2024 Alameda HS Yoshiko Amemiya 500.00$              
6/18/2024 Alameda HS Cash 2,305.95$          
6/20/2024 Alameda HS Cash 1,850.03$          
6/21/2024 Alameda HS Cash 1,645.05$          

13,792.35$         
6/4/2024 Bay Farm Bay Farm PTSA 1,900.00$          
6/3/2024 Bay Farm Lydia Van Nostrand 30.00$                

1,930.00$           
6/6/2024 Earhart The Blackbaud Giving Fund 120.00$              
6/10/2024 Earhart Box Tops for Education 22.80$                
6/17/2024 Earhart Earhart PTA 40,000.00$        

40,142.80$         
6/17/2024 Edison Cash 84.00$                
6/13/2024 Edison Edison PTA 48,114.00$        

48,198.00$         
6/12/2024 EJSHS Cash 1,931.65$          
6/12/2024 EJSHS Encinal PTSA 10,000.00$        
6/13/2024 EJSHS American HS 1,500.00$          
6/13/2024 EJSHS Amy Moore 175.00$              
6/13/2024 EJSHS Box Tops for Education 19.90$                
6/13/2024 EJSHS Clayton Valley Charter HS 1,500.00$          
6/13/2024 EJSHS Daviena Cade 30.00$                

2023-2024
 Summary Site Donations 

June 11, 2024 - August 5, 2024



2023-2024
 Summary Site Donations 

June 11, 2024 - August 5, 2024
6/13/2024 EJSHS eTeam Sponsor Inc 468.00$              
6/13/2024 EJSHS Huddle Tickets 42.00$                
6/13/2024 EJSHS John Isles 30.00$                
6/13/2024 EJSHS Matt Avellar 30.00$                
6/13/2024 EJSHS Michael Rice 30.00$                
6/13/2024 EJSHS Music Theater International 51.82$                
6/13/2024 EJSHS NeedMyTranscript 12.00$                
6/13/2024 EJSHS Rose Moon Tam 30.00$                
6/13/2024 EJSHS Sze Wai  Yeung 138.00$              
6/3/2024 EJSHS Stacy Lorish 30.00$                
6/3/2024 EJSHS Lana Blokhina 30.00$                
6/4/2024 EJSHS Christopher Nguyen 30.00$                
6/5/2024 EJSHS Jeanette Bettles 30.00$                
6/6/2024 EJSHS Paloma Gutierrez 30.00$                
6/6/2024 EJSHS Molly Mizuhara 400.00$              

16,538.37$         
6/10/2024 Island HS Alameda Patients Group LLC 5,000.00$          
6/10/2024 Island HS Cash 612.01$              
6/10/2024 Island HS Sharon Lupo 37.00$                
6/12/2024 Island HS Cash 1,386.13$          

7,035.14$           
5/24/2024 Lincoln MS Coei Ma 120.00$              
5/28/2024 Lincoln MS Michael Berke 120.00$              
5/29/2024 Lincoln MS Rose Toutjian Martinez 120.00$              
5/29/2024 Lincoln MS Chandra Benitez 120.00$              
6/5/2024 Lincoln MS Zhi Wu 30.00$                
6/11/2024 Lincoln MS Andy Tung Amy Tung 120.00$              
6/11/2024 Lincoln MS Anh Thi Kim Nguyen 120.00$              
6/11/2024 Lincoln MS Cam N. Do 65.00$                
6/11/2024 Lincoln MS Canhhui Li Wanyun Wu 65.00$                
6/11/2024 Lincoln MS Joshua Schefers & Cashel O'Boyle 120.00$              
6/11/2024 Lincoln MS MoneyGram 185.00$              
6/11/2024 Lincoln MS Satoko Miyamoto 65.00$                

1,250.00$           
5/17/2024 Maya Lin Exploratorium 90.00$                

90.00$                 
7/2/2024 MOF Alco Iron & Metal Co 65.16$                

65.16$                 
6/7/2024 Ruby Bridges Faith Reyes 15.00$                
6/7/2024 Ruby Bridges The Oakland Zoo 11.00$                

26.00$                 
129,067.82$               



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of Bill Warrants and Payroll Registers

Item Type: Consent

Background: Education Code 42631 requires the Board of Education to review and approve
all payments from district funds.
 
The uploaded register contains eighteen (18) redactions where posting that
information would violate confidentiality. Therefore, the district is posting all
bills and warrants except for those redacted.

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes: 01 General Fund

Fiscal Analysis

Amount (Savings) (Cost): Will reduce the available funds of each respective site/department budget by
$16,385,220.52

Recommendation: Approve as submitted.

AUSD Guiding Principle: #5 - Accountability, transparency, and trust are necessary at all levels of the
organization.| #6 - Allocation of funds must support our vision, mission, and
guiding principles.

Submitted By: Shariq Khan, Assistant Superintendent of Business Services

ATTACHMENTS:
Description Upload Date Type
Summary of Register 8/5/2024 Backup Material

 



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of California Interscholastic Federation Representatives to League
for 2024-25 School Year

Item Type: Consent

Background: The California Interscholastic Federation (CIF) has a legal requirement to
obtain a district governing board’s approved list of representatives to the
league. Education Code gives the authority for high school administrators to
join high school governing boards. The Education Code also requires that the
boards, after joining CIF, designate their representatives to CIF leagues (Ed
Code 33353 (a)(1)).
 
The Principal and Assistant Principal of Alameda High School were approved
by the Board as AUSD's CIF Representatives for Alameda High School on
June 11, 2024. Tonight staff seek approval of the two newly appointed Athletic
Directors as CIF representatives for Alameda High School for the 2024-
25 school year.

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 4. Ensure
that all students have access to basic services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle: #3 - Administrators must have the knowledge, leadership skills and ability to
ensure student success.

Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services

ATTACHMENTS:
Description Upload Date Type
CIF Representative to Leagues_AHS 8.13.24 8/9/2024 Backup Material



TO: SUPERINTENDENT OF PUBLIC SCHOOLS 
PRINCIPAL OF PRIVATE SCHOOLS 

FROM: RON NOCETTI, EXECUTIVE DIRECTOR 

RE: FORM TO RECORD DISTRICT AND/OR SCHOOL REPRESENTATIVES TO LEAGUES 

DATE: March 18, 2024 

Enclosed is a form upon which to record your district and/or school representatives to leagues for next year, 
2024-2025.  It is a form sent every year to you in order to obtain the names of league representatives to 
every league in the state and to make sure that the league representatives are designated by school district 
or school governing boards.  It is a legal requirement that league representatives be so designated. 

The education code gives the authority for high school athletics to high school governing boards.  The code 
also requires that the boards, after joining CIF, designate their representatives to CIF leagues.  This is a 
necessity! (Ed. Code 33353 (a) (1)) 

We are asking that, after action by the governing board, you send the names of league representatives to 
your CIF Section office.  Obviously, the presumption behind this code section is that the representatives of 
boards are the only people who will be voting on issues, at the league and section level, that impact athletics. 

If a governing board does not take appropriate action to designate representatives or this information is not 
given to Section offices within the required time frame, CIF is required to suspend voting privileges (CIF 
Constitution, Article 2, Section 25, p. 18) for the affected schools. 

At the State Federated Council level, we will be asking that Sections verify that their representatives are 
designated in compliance with this Ed. Code section. 

I hope this gives you a bit of background.  Thank you for all you do to help support high school athletics.  It is 
a valuable program in all high schools, and we appreciate the support you give to the program and to CIF. 

Please return the enclosed form no later than June 28, 2024, directly to your CIF Section Office. 



2024-2025 Designation of CIF Representatives to League 

Please complete the form below for each school under your jurisdiction and RETURN TO THE CIF SECTION 
OFFICE no later than June 28, 2024. 

School District/Governing Board at its  meeting, 

appointed the following individual(s) to serve for the 2024-2025 school year as the school's league 
representative: 

PHOTOCOPY THIS FORM TO LIST ADDITIONAL SCHOOL REPRESENTATIVES 

NAME OF SCHOOL ______ 
NAME OF REPRESENTATIVE      POSITION  ______ 
ADDRESS  CITY ZIP ______  
PHONE    FAX E-MAIL
****************************************************************************************
* NAME OF SCHOOL   Alameda High School ______ 
NAME OF REPRESENTATIVE     POSITION ______ 
ADDRESS  CITY ZIP ______ 
PHONE     FAX E-MAIL __ 

*******
*******
*******
*******
*******
*******
*******
*******
*******
*******
*******
*******
****
* NAME 
OF 
SCHOOL  
Alameda 
High 
School 
______ 

NAME OF REPRESENTATIVE     POSITION ______ 
ADDRESS  CITY ZIP ___ 
PHONE      FAX E-MAIL
****************************************************************************************
* NAME OF SCHOOL Alameda High School                ___ 
NAME OF REPRESENTATIVE: Allen Nakamura      POSITION: Athletic Director _______ 
ADDRESS  CITY ZIP 
PHONE  FAX E-MAIL

If the designated representative is not available for a given league meeting, an alternate designee of the 
district governing board may be sent in his/her place.  NOTE:  League representatives from public schools and 
private schools must be designated representatives of the school’s governing boards in order to be eligible to 
serve on the section and state governance bodies.   

Superintendent's or Principal’s Name          Signature ______________________   

Address   City   Zip 

Phone      FAX 

PLEASE RETURN THIS FORM DIRECTLY TO THE CIF SECTION OFFICE.  

(Date) (Name of school district/governing board) 

Alameda Unified August 13, 2024

Alameda High School
Angela Barrett Principal

2200 Central Ave. Alameda 94501
510.337.7022 abarrett@alamedaunified.org______    

Michael Lee Asst. Principal
2200 Central Ave. Alameda 94501

510.337.7022 milee@alamedaunified.org____

2200 Central Ave. Alameda 94501

510.337.7022 anakamura@alamedaunified.org

kgregor@alamedaunified.org510.337.7022

2200 Central Ave. Alameda 94501

NAME OF SCHOOL: Alameda High School
Kelly Gregor Athletic Director



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of CSBA Recommended Updates to Board Policies Reviewed at
the June 20th Board Policy Subcommittee Meeting

Item Type: Consent

Background: Updates to Board Policies, Administrative Regulations, and Board Bylaws are
provided by the California School Boards Association (CSBA) four times a
year: March, June, September, and December. These recommendations are
reviewed by Cabinet members prior to being presented to the Board Policy
subcommittee for approval.
 
The Board Policy subcommittee can direct staff to:
 

1)  Bring the item(s) back to the subcommittee with suggested edits for
further review.
2)  Present the item(s) to the full Board for discussion at a regular Board
of Education meeting.
3) Add the item(s) for approval by the Board of Education at a regularly
scheduled public Board meeting.

 
Below is a list of Board Policies that were reviewed at the Board Policy
Subcommittee meeting on June 10, 2024, and are being recommended for
approval by the full Board.
 

BP 4111/4211/4311 Recruitment and Selection (Pgs 1-37)
BP 4118/4218 Dismissal/Suspension/Disciplinary Action  (Pgs 38-74)
BP 4140/4240/4340 Bargaining Units  (Pgs 75-131)
BP 4151/4251/4351 Employee Compensation  (Pgs 132-169)
BP 4154/4254/4354 Health and Welfare Benefits  (Pgs 170-187)
BP 4157/4257/4357 Bargaining Units  (Pgs 188-225)

 

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle:



Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services

ATTACHMENTS:
Description Upload Date Type
CSBA Board Policy Updates_6.20.24 6/24/2024 Backup Material



BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4111: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/200907/01/2012 | Last Revised Date: 05/08/201803/01/2024 | 
Last Reviewed Date: 03/01/2024 

 

The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals. 

(cf. 0000 - , and believes that students benefit when district staff reflects the racial, ethnic, 
linguistic, and cultural diversity of the district. 

Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 4000 - Concepts and Roles) 

(cf. 4100 - Certificated Personnel) 

(cf. 4200 - Classified Personnel) 

(cf. 4300 - Administrative and Supervisory Personnel) 

The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 

(cf. 0410 - Nondiscrimination in District Programs 

Additionally, the Superintendent or designee shall, through the recruitment and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4032 - selection processes and procedures, seek to establish and maintain a diverse staff, 
including the active recruitment from institutions and organizations that serve populations 
underrepresented among district employees. 

Reasonable Accommodation) 

(cf. 4111.2/4211.2/4311.2 - Legal Status Requirement) 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. He/she The Superintendent or designee shall also disseminate job announcements to 
ensure a wide range of candidates. 
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The district's selection procedures  
 
 
When posting an employment opportunity, the Superintendent or designee shall include screening 
processes, interviews, recommendations from previous employers,the pay scale for the open 
position.  (Labor Code 432.2) 
 
The Superintendent shall develop and observations whenmaintain appropriate, as necessary  hiring 
procedures to identify the best possible candidatecandidates for a position. 

(cf. 4112.61/4212.61/4312.61 - Employment References) 

The Superintendent or designee may establish In doing so, an interview committee may be 
established to rank candidates and recommend finalists. During job interviews, applicants may be 
asked to describe or demonstrate how they will be able to perform the duties of the job. All 
discussions and recommendations shall be confidential in accordanceand consistent with law. 

(cf. 2230 - Representative and Deliberative Groups) 

 
 
No inquiry shall be made with regard toabout any information prohibited by state or federal 
nondiscrimination laws. 

 
 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
 
The Superintendent or designee shall not inquire, orally or in writing, in regard toabout an 
applicant's salary history information, including compensation and benefits. He/sheAdditionally, the 
Superintendent or designee shall also not rely on salary history information as a factor in 
determining whether to offer employment to an applicant or the salary to offer. However, the 
Superintendent or designee may consider salary information that is disclosable under state or 
federal law or that the applicant discloses voluntarily and without prompting. Upon request, the 
Superintendent or designee shall provide the applicant the pay scale for the position to which 
he/she is applying. (Labor Code 432.3) 

 (Labor Code 432.3) 
 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
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(cf. 4112 - Appointment and Conditions of Employment) 

(cf. 4112.2 -  
 
Certification) 

(cf. 4112.22 - Staff Teaching English Learners) 

(cf. 4112.23 - Special Education Staff) 

(cf. 4112.8/4212.8/4312.8 - Employment of Relatives) 

(cf. 4212 - Appointment and Conditions of Employment) 

(cf. 4312.1 - Contracts) 

Incentives 

 
 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 

Formatted: Strong, Font: Times New Roman, 12 pt

Formatted: Normal

Formatted: Ligatures: None
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.#


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research and 
Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.#
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://www.citylab.ucla.edu/#


Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 VisionVision 

0000 Vision 

0200 Goals For The School DistrictGoals For The School 
District 

0410 Nondiscrimination In District Programs And 
ActivitiesNondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative GroupsRepresentative 
And Deliberative Groups 

3542 School Bus DriversSchool Bus Drivers 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4032 Reasonable AccommodationReasonable Accommodation 

Formatted Table
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https://ternercenter.berkeley.edu/#
https://ternercenter.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.edjoin.org/#
http://culturalvistas.org/programs/us/teach-usa#
http://ccsesa.org/recruit#
https://calcivilrights.ca.gov/#
http://www.ed.gov/#
http://www.eeoc.gov/#
http://www.cde.ca.gov/#


4100 Certificated PersonnelCertificated Personnel 

4111.2 Legal Status RequirementLegal Status Requirement 

4111.2 Legal Status RequirementLegal Status Requirement 

4112 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.21 InternsInterns 

4112.21 InternsInterns 

4112.22 Staff Teaching English LearnersStaff Teaching English 
Learners 

4112.23 Special Education StaffSpecial Education Staff 

4112.61 Employment ReferencesEmployment References 

4112.61 Employment References 

4112.8 Employment Of RelativesEmployment Of Relatives 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4117.14 Postretirement EmploymentPostretirement Employment 

4200 Classified PersonnelClassified Personnel 

4200 Classified PersonnelClassified Personnel 

4211.2 Legal Status RequirementLegal Status Requirement 

4211.2 Legal Status RequirementLegal Status Requirement 

4212 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4212.61 Employment ReferencesEmployment References 

4212.61 Employment References 

4212.8 Employment Of RelativesEmployment Of Relatives 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

Formatted: Font: 12 pt, (Intl) +Body (Aptos)

Formatted: Font: 12 pt, (Intl) +Body (Aptos)

Formatted: Font: 12 pt, (Intl) +Body (Aptos)

Formatted: Font: 12 pt, (Intl) +Body (Aptos)

Formatted: Font: 12 pt, (Intl) +Body (Aptos)

Formatted Table

Formatted: Font: 12 pt, (Intl) +Body (Aptos)

Formatted Table

6



4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4311.2 Legal Status RequirementLegal Status Requirement 

4311.2 Legal Status RequirementLegal Status Requirement 

4312.1 ContractsContracts 

4312.61 Employment ReferencesEmployment References 

4312.61 Employment References 

4312.8 Employment Of RelativesEmployment Of Relatives 

4317.14 Postretirement EmploymentPostretirement Employment 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

6141.54 Advanced PlacementInternational Baccalaureate 
Program 

6141.5 Advanced PlacementAdvanced Placement 

6171 Title I ProgramsTitle I Programs 

6171 Title I ProgramsTitle I Programs 

9000 Role Of The BoardRole Of The Board 
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Board Policy Manual 
Alameda Unified School District 

Policy 4111: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:        | Last Reviewed Date:   

 
 
The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment 
from institutions and organizations that serve populations underrepresented among district 
employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. The Superintendent or designee shall also disseminate job announcements to ensure a 
wide range of candidates. 
 
When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.2) 
 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possible candidates for a position. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
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However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
 
Incentives 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research 
and Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://www.citylab.ucla.edu/


Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 Vision 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative Groups 

3542 School Bus Drivers 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4100 Certificated Personnel 

4111.2 Legal Status Requirement 

4111.2 Legal Status Requirement 

4112 Appointment And Conditions Of 
Employment 
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https://ternercenter.berkeley.edu/
https://ternercenter.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ctc.ca.gov/
http://www.edjoin.org/
http://culturalvistas.org/programs/us/teach-usa
http://ccsesa.org/recruit
https://calcivilrights.ca.gov/
http://www.ed.gov/
http://www.eeoc.gov/
http://www.cde.ca.gov/


4112.2 Certification 

4112.2 Certification 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.23 Special Education Staff 

4112.61 Employment References 

4112.8 Employment Of Relatives 

4113 Assignment 

4113 Assignment 

4117.14 Postretirement Employment 

4200 Classified Personnel 

4200 Classified Personnel 

4211.2 Legal Status Requirement 

4211.2 Legal Status Requirement 

4212 Appointment And Conditions Of 
Employment 

4212.61 Employment References 

4212.8 Employment Of Relatives 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4311.2 Legal Status Requirement 

4311.2 Legal Status Requirement 

4312.1 Contracts 

4312.61 Employment References 

4312.8 Employment Of Relatives 

4317.14 Postretirement Employment 

4331 Staff Development 

6141.4 International Baccalaureate Program 

6141.5 Advanced Placement 
12



6171 Title I Programs 

6171 Title I Programs 

9000 Role Of The Board 
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The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals. 

, and believes that students benefit when district staff reflects the racial, ethnic, linguistic, and 
cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 

 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. He/she The Superintendent or designee shall also disseminate job announcements to 
ensure a wide range of candidates. 

The district's selection procedures  
 
 
When posting an employment opportunity, the Superintendent or designee shall include screening 
processes, interviews, recommendations from previous employers,the pay scale for the open 
position.  (Labor Code 432.2) 
 
The Superintendent shall develop and observations whenmaintain appropriate, as necessary  hiring 
procedures to identify the best possible candidatecandidates for a position. 

The Superintendent or designee may establish In doing so, an interview committee may be 
established to rank candidates and recommend finalists. During job interviews, applicants may be 
asked to describe or demonstrate how they will be able to perform the duties of the job. All 
discussions and recommendations shall be confidential in accordanceand consistent with law. 

 
 
No inquiry shall be made with regard toabout any information prohibited by state or federal 
nondiscrimination laws. 
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Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
 
The Superintendent or designee shall not inquire, orally or in writing, in regard toabout an 
applicant's salary history information, including compensation and benefits. He/sheAdditionally, the 
Superintendent or designee shall also not rely on salary history information as a factor in 
determining whether to offer employment to an applicant or the salary to offer. However, the 
Superintendent or designee may consider salary information that is disclosable under state or 
federal law or that the applicant discloses voluntarily and without prompting. Upon request, the 
Superintendent or designee shall provide the applicant the pay scale for the position to which 
he/she is applying. (Labor Code 432.3) 

 (Labor Code 432.3) 
 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

 
 
Incentives 

 
 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Formatted: Normal

Formatted: Ligatures: None

15

http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#


Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.#
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12#


California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research and 
Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 

Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 VisionVision 

0000 Vision 

0200 Goals For The School DistrictGoals For The School 
District 
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https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://www.citylab.ucla.edu/#
https://ternercenter.berkeley.edu/#
https://ternercenter.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.edjoin.org/#
http://culturalvistas.org/programs/us/teach-usa#
http://ccsesa.org/recruit#
https://calcivilrights.ca.gov/#
http://www.ed.gov/#
http://www.eeoc.gov/#
http://www.cde.ca.gov/#


0410 Nondiscrimination In District Programs And 
ActivitiesNondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative GroupsRepresentative 
And Deliberative Groups 

3542 School Bus DriversSchool Bus Drivers 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4032 Reasonable AccommodationReasonable Accommodation 

4100 Certificated PersonnelCertificated Personnel 

4111.2 Legal Status RequirementLegal Status Requirement 

4111.2 Legal Status RequirementLegal Status Requirement 

4112 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.21 InternsInterns 

4112.21 InternsInterns 

4112.22 Staff Teaching English LearnersStaff Teaching English 
Learners 

4112.23 Special Education StaffSpecial Education Staff 

4112.61 Employment ReferencesEmployment References 

4112.61 Employment References 

4112.8 Employment Of RelativesEmployment Of Relatives 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4117.14 Postretirement EmploymentPostretirement Employment 

4200 Classified PersonnelClassified Personnel 
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4200 Classified PersonnelClassified Personnel 

4211.2 Legal Status RequirementLegal Status Requirement 

4211.2 Legal Status RequirementLegal Status Requirement 

4212 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4212.61 Employment ReferencesEmployment References 

4212.61 Employment References 

4212.8 Employment Of RelativesEmployment Of Relatives 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4311.2 Legal Status RequirementLegal Status Requirement 

4311.2 Legal Status RequirementLegal Status Requirement 

4312.1 ContractsContracts 

4312.61 Employment ReferencesEmployment References 

4312.61 Employment References 

4312.8 Employment Of RelativesEmployment Of Relatives 

4317.14 Postretirement EmploymentPostretirement Employment 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

6141.54 Advanced PlacementInternational Baccalaureate 
Program 

6141.5 Advanced PlacementAdvanced Placement 

6171 Title I ProgramsTitle I Programs 

6171 Title I ProgramsTitle I Programs 

9000 Role Of The BoardRole Of The Board 
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Board Policy Manual 
Alameda Unified School District 

Policy 4211: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:     | Last Reviewed Date:   

 
 
The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment 
from institutions and organizations that serve populations underrepresented among district 
employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. The Superintendent or designee shall also disseminate job announcements to ensure a 
wide range of candidates. 
 
When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.2) 
 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possible candidates for a position. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
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However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
 
Incentives 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.   

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research 
and Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://www.citylab.ucla.edu/


Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 Vision 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

2230 Representative And Deliberative Groups 

3542 School Bus Drivers 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4100 Certificated Personnel 

4111.2 Legal Status Requirement 

4111.2 Legal Status Requirement 

4112 Appointment And Conditions Of Employment 

4112.2 Certification 
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https://ternercenter.berkeley.edu/
https://ternercenter.berkeley.edu/
https://citiesandschools.berkeley.edu/
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https://legalservices.csba.org/
https://legalservices.csba.org/
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http://www.edjoin.org/
http://culturalvistas.org/programs/us/teach-usa
http://ccsesa.org/recruit
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http://www.cde.ca.gov/


4112.2 Certification 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.23 Special Education Staff 

4112.61 Employment References 

4112.8 Employment Of Relatives 

4113 Assignment 

4113 Assignment 

4117.14 Postretirement Employment 

4200 Classified Personnel 

4200 Classified Personnel 

4211.2 Legal Status Requirement 

4211.2 Legal Status Requirement 

4212 Appointment And Conditions Of Employment 

4212.61 Employment References 

4212.8 Employment Of Relatives 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4311.2 Legal Status Requirement 

4311.2 Legal Status Requirement 

4312.1 Contracts 

4312.61 Employment References 

4312.8 Employment Of Relatives 

4317.14 Postretirement Employment 

4331 Staff Development 

6141.4 International Baccalaureate Program 

6141.5 Advanced Placement 

6171 Title I Programs 

6171 Title I Programs 24
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The Governing Board of Education desiresis committed to employ the most highlyemploying 
suitable, qualified and appropriate person available for each open position in orderindividuals to 
improve student achievementeffectively carry out the district's vision, mission, and goals, and 
efficiency in believes that students benefit when district operations. 

staff reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall recruit candidates for open positionsdevelop equitable, fair, 
and transparent recruitment and selection processes and procedures that ensure individuals are 
selected for employment in the district based on an assessment of the district's needs for specific 
skills, demonstrated knowledge and abilities. He/she shall develop job descriptions that , skills, and 
competence and not on any bias, personal preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describe all essential and marginaldescribes 
the major functions and duties of eachthe position, and. The Superintendent or designee shall also 
disseminate job announcements to ensure a wide range of candidates. 

Whenever possible 
 
 
When posting an employment opportunity, the Superintendent shall notify current supervisory 
employees of vacancies and offer them an opportunity to express interest inor designee shall 
include the pay scale for the open position before either filling the position by appointment or 
disseminating the job announcement to external sources. 

.  (Labor Code 432.2) 
 
The Superintendent or designee shall develop selectionand maintain appropriate hiring procedures 
thatto identify the best possible candidate for each position based on screening processes, 
interviews, observations and recommendations from previous employers. If the District receives 
applications from several qualified applicants, the Superintendent or designee may establish a 
screening committee to determine which candidates will receivecandidates for a position. In doing 
so, an interview. The screening committee shall include at least one current administrative or 
supervisory employee, as appropriate and at least one site administrator. Unless time and 
circumstance require otherwise, the Superintendent or designee shall establish an interview 
committee, as appropriate,  committee may be established to rank candidates and recommend 
finalists. The committee shall consist of a diverse group of current employees including 
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administrative, supervisory personnel at least one site administrator and others as appropriate. All 
discussions and recommendations shall be confidential in accordance with law. 

During job interviews, applicants may be asked to describe or demonstrate how they will be able to 
perform the duties of the job. No inquiry shall be made with regard to any category of 
discrimination prohibited by state or federal law. 

All discussions and recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
 
The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

Internal candidates who are not selected for the position may request a meeting 
 
Incentives 
 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with the Superintendent or designee to discuss the 
reasons he/she was not selected.beginning teacher induction and/or credential costs, mentoring, 
additional compensation, and/or subsidized housing.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  
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State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; transfer 
authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and regulations 
regarding residency 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; 

discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment practices 

Management Resources Description 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.#


CA Commission on Teacher 
Credentialing Publication 

Strategic Plan: Ensuring Educator Excellence, 2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An Analysis of 
Effective Strategies, Research Brief, Veritas Research and 
Evaluation Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s Educator 
Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School District et al. 
(2012) 138 Cal.Rptr.3d 1 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: Developing 
the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & 
Terner Ctr Pub 

Education Workforce Housing in California: The 
Handbook 

Website University of California Los Angeles, cityLAB 

Website University of California Berkeley, Terner Center for 
Housing Innovation 

Website University of California Berkeley, Center for Cities + 
Schools 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 VisionVision 

0000 Vision 
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https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf#
https://www.citylab.ucla.edu/#
https://ternercenter.berkeley.edu/#
https://ternercenter.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://citiesandschools.berkeley.edu/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.edjoin.org/#
http://culturalvistas.org/programs/us/teach-usa#
http://ccsesa.org/recruit#
https://calcivilrights.ca.gov/#
http://www.ed.gov/#
http://www.eeoc.gov/#
http://www.cde.ca.gov/#


0200 Goals For The School DistrictGoals For The School 
District 

0410 Nondiscrimination In District Programs And 
ActivitiesNondiscrimination In District Programs And 
Activities 

2230 Representative And Deliberative GroupsRepresentative 
And Deliberative Groups 

3542 School Bus DriversSchool Bus Drivers 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4032 Reasonable AccommodationReasonable Accommodation 

4100 Certificated PersonnelCertificated Personnel 

4111.2 Legal Status RequirementLegal Status Requirement 

4111.2 Legal Status RequirementLegal Status Requirement 

4112 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.21 InternsInterns 

4112.21 InternsInterns 

4112.22 Staff Teaching English LearnersStaff Teaching English 
Learners 

4112.23 Special Education StaffSpecial Education Staff 

4112.61 Employment ReferencesEmployment References 

4112.61 Employment References 

4112.8 Employment Of RelativesEmployment Of Relatives 

4113 AssignmentAssignment 

4113 AssignmentAssignment 
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4117.14 Postretirement EmploymentPostretirement Employment 

4200 Classified PersonnelClassified Personnel 

4200 Classified PersonnelClassified Personnel 

4211.2 Legal Status RequirementLegal Status Requirement 

4211.2 Legal Status RequirementLegal Status Requirement 

4212 Appointment And Conditions Of 
EmploymentAppointment And Conditions Of 
Employment 

4212.61 Employment ReferencesEmployment References 

4212.61 Employment References 

4212.8 Employment Of RelativesEmployment Of Relatives 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4311.2 Legal Status RequirementLegal Status Requirement 

4311.2 Legal Status RequirementLegal Status Requirement 

4312.1 ContractsContracts 

4312.61 Employment ReferencesEmployment References 

4312.61 Employment References 

4312.8 Employment Of RelativesEmployment Of Relatives 

4317.14 Postretirement EmploymentPostretirement Employment 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

6141.54 Advanced PlacementInternational Baccalaureate 
Program 

6141.5 Advanced PlacementAdvanced Placement 

6171 Title I ProgramsTitle I Programs 

6171 Title I ProgramsTitle I Programs 

9000 Role Of The BoardRole Of The Board 
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Last Reviewed Date:  

 

 
 
The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 
 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures that ensure individuals are selected for employment in the 
district based on demonstrated knowledge, skills, and competence and not on any bias, personal 
preference, or unlawful discrimination. 
 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment 
from institutions and organizations that serve populations underrepresented among district 
employees. 
 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. The Superintendent or designee shall also disseminate job announcements to ensure a 
wide range of candidates. 
 
When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.2) 
 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possible candidates for a position. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be confidential and consistent with law. 
 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 
 
Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 
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However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 
 
The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 
 
For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 
 
Incentives 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35035 Powers and duties of the superintendent; 
transfer authority 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44259 Teaching credential, exception; designated 
subjects; minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of certificated persons 

Ed. Code 44858 Age or marital status in certificated positions 

Ed. Code 44859 Prohibition against certain rules and 
regulations regarding residency 

Ed. Code 45103-45139 Employment; classified employees 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35035.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44066.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44259.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.4.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44858.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44859.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=1.


Ed. Code 49406 Examination for tuberculosis 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 

Gov. Code 815.2 Liability of public entities and public 
employees 

H&S Code 53570-53574 Teacher Housing Act of 2016 

Lab. Code 432.3 Salary information 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 

1972; discrimination based on sex 

28 CFR 35.101-35.190 Americans with Disabilities Act 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in 
employment in education program or 
activities 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as 
amended 

5 USC 552 Freedom of Information Act 

8 USC 1324a Unlawful employment of aliens 

8 USC 1324b Unfair immigration related employment 
practices 

Management Resources Description 
CA Commission on Teacher Credentialing 
Publication 

Strategic Plan: Ensuring Educator Excellence, 
2023 

California County Superintendents 
Publication 

Teacher Recruitment in California: An 
Analysis of Effective Strategies, Research 
Brief, Veritas Research and Evaluation 
Group, October 2017 

California Department of Education 
Publication 

How to Increase the Diversity of California’s 
Educator Workforce, April 2022 

Court Decision C.A. v William S. Hart Union High School 
District et al. (2012) 138 Cal.Rptr.3d 1 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49406.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=3.&title=2.&part=2.8.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=10.&title=1.&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=815.2.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=31.&title=&part=14.&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=432.3.
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.ctc.ca.gov/docs/default-source/commission/files/ctc-strategic-plan.pdf?sfvrsn=baef20b1_12
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf
https://www.cde.ca.gov/pd/ee/documents/dtwcouncilreportapril22.pdf


Ctr for Cities + Schools, cityLAB & Terner Ctr 
Pub 

Education Workforce Housing in California: 
Developing the 21st Century Campus, 2021 

Ctr for Cities + Schools, cityLAB & Terner Ctr 
Pub 

Education Workforce Housing in California: 
The Handbook 

Website University of California Los Angeles, cityLAB 

Website University of California Berkeley, Terner 
Center for Housing Innovation 

Website University of California Berkeley, Center for 
Cities + Schools 

Website CSBA District and County Office of 
Education Legal Services 

Website Commission on Teacher Credentialing 

Website Education Job Opportunities Information 
Network 

Website Teach USA 

Website California County Superintendents 

Website California Civil Rights Department 

Website U.S. Department of Education 

Website U.S. Equal Employment Opportunity 
Commission 

Website California Department of Education 

Cross References 

Code Description 
0000 Vision 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

2230 Representative And Deliberative Groups 

3542 School Bus Drivers 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 
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https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Report-Education-Workforce-Housing-in-CaliforniaCCS-cityLAB-Terner-Center2022-1.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://citiesandschools.berkeley.edu/wp-content/uploads/Handbook-Education-Workforce-Housing-in-CaliforniacityLAB-CCS-Terner-Center-2022.pdf
https://www.citylab.ucla.edu/
https://ternercenter.berkeley.edu/
https://ternercenter.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://citiesandschools.berkeley.edu/
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ctc.ca.gov/
http://www.edjoin.org/
http://www.edjoin.org/
http://culturalvistas.org/programs/us/teach-usa
http://ccsesa.org/recruit
https://calcivilrights.ca.gov/
http://www.ed.gov/
http://www.eeoc.gov/
http://www.eeoc.gov/
http://www.cde.ca.gov/
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Board Policy Manual 
Alameda Unified School District 

Policy 4118: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 02/14/2023 | Last Reviewed Date: 
02/14/2023 

 

 

The Governing Board expects all employees to perform their jobs satisfactorily, exhibit professional 
and appropriate conduct, and serve as positive role models both at school and in the community. A 
certificated employee may be disciplined for conduct or performance in accordance with law, the 
applicable collective bargaining agreement, Board policy, and or administrative regulation. 
 
Disciplinary action shall be based on the particular facts and circumstances involved and the 
severity of the conduct or performance.  

An employee's private exercise of personal beliefs and activities, including religious, political, 
cultural, social, or other beliefs or activities, or lack thereof, shall not be grounds for disciplinary 
action against the employee, provided that the beliefs or activities do not involve coercion of 
students or any other violation of law, Board policy, or administrative regulation. 
 
The Superintendent or designee shall ensure that disciplinary actions are appropriately documented 
and taken in a consistent, nondiscriminatory manner. In addition, an employee shall not be 
suspended, disciplined, reassigned, transferred, dismissed, or otherwise retaliated against solely for 
engaging in protected activities, or for acting to protect a student engaged in exercising any free 
speech 
 or press right authorized by, or for refusing to infringe upon a student's conduct protected 
pursuant to, Education Code 48907 or 48950. 
 
Disciplinary actions may include, but are not limited to, verbal  and warnings, written warnings, 
reassignment, suspension, freezing or reduction of wages, compulsory leave without pay, or 
dismissal. 
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner and are appropriately documented. 
 
Suspension/Dismissal Procedures 
 
The Superintendent shall notify the Board whenever he/she believes that there is cause to suspend 
or dismiss an employee pursuant to Education Code 44932 or 44933. 
 
When the Board finds that there is cause to suspend or dismiss an employee pursuant to Education 
Code 44932 or 44933, it may formulate a written statement of charges specifying instances of 
behavior and the acts or omissions constituting the charge, the statutes and rules that the 
employee is alleged to have violated when applicable, and the facts relevant to each charge. The 
Board shall also review any duly signed and verified written statement of charges filed by any other 
person. (Education Code 44934, 44934.1) 
 
Based on the written statement of charges, the Board may, upon majority vote, give notice to the 
employee of the Board’s intention to suspend or dismiss - the employee at the expiration of 30 
days from the date the notice is served. (Education Code 44934, 44934.1) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unsatisfactory 
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performance, the district shall give the employee written notice of the unsatisfactory performance 
that specifies the nature of the unsatisfactory performance with such specific instances of behavior 
and with such particularity as to furnish the employee an opportunity to correct the faults and 
overcome the grounds for any unsatisfactory performance charges and, if applicable, that includes 
the evaluation made pursuant to Education Code 44660-44665. The written notice of the 
unsatisfactory performance shall be provided at least 90 days prior to the filing of the suspension 
or dismissal notice or prior to the last one-fourth of the school days in the year. (Education Code 
44938) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unprofessional conduct, 
the district shall give the employee written notice that describes the nature of the unprofessional 
conduct with such specific instances of behavior and with such particularity as to furnish the 
employee an opportunity to correct  the faults and overcome the grounds for any unprofessional 
conduct charges and, if applicable, that includes the evaluation made pursuant to Education Code 
44660-44665. The written notice of the unprofessional conduct shall be provided at least 45 days 
prior to the filing of the suspension or dismissal notice. (Education Code 44938) 
 
Except for notices that only include charges of unsatisfactory performance, the written suspension 
or dismissal notice may be served at any time of year. Such notice shall be served upon the 
employee personally if given outside of the instructional year or, if given during the instructional 
year, may be served personally or by registered mail to the employee's last known address. Notices 
with a charge of unsatisfactory performance shall be given only during the instructional year of the 
school site where the employee is physically employed, and may be served personally or by 
registered mail to the employee's last known address. (Education Code 44936) 
 
If an employee has been served notice and demands a hearing pursuant to Government Code 
11505 and 11506, the Board shall either rescind its action or schedule a hearing on the matter. 
(Education Code 44941, 44941.1, 44943, 44944) 
 
Pending suspension or dismissal proceedings for an employee who is charged with egregious 
misconduct, immoral conduct, conviction of a felony or of any crime involving moral turpitude, 
incompetency due to mental disability, or willful refusal to perform regular assignments without 
reasonable cause as prescribed by district rules and regulations, the Board may, if it deems it 
necessary, immediately suspend the employee from assigned duties. If the employee files a motion 
with the Office of Administrative Hearings for immediate reversal of the suspension based on a 
cause other than egregious misconduct, the Board may file a written response before or at the time 
of the hearing. (Education Code 44939, 44939.1, 44940) 
 
Compulsory Leave of Absence 

Upon being informed that a certificated employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5) 

When a suspension or dismissal hearing is to be conducted by a Commission on Professional 
Competence, the Board shall, no later than 45 days before the date set for the hearing, select one 
person with a currently valid credential to serve on the Commission. The appointee shall not be an 
employee of the district and shall have at least three years' experience within the past 10 years at 
the same grade span or assignment as the employee, as defined in Education Code 44944. 
(Education Code 44944) 
  

 

Policy Reference Disclaimer: 

Formatted: Font: Not Bold, No underline
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
5 CCR 80303 Reports of change in employment status; alleged 

misconduct 

5 CCR 80304 Notice of sexual misconduct 

CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 44008 Effect of termination of probation 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 

Ed. Code 44242.5 Reports and review of alleged misconduct 

Ed. Code 44425 Conviction of a sex or narcotic offense 

Ed. Code 44660-44665 Evaluation and assessment of performance of 
certificated employees 

Ed. Code 44830.1 Criminal record summary; certificated employees 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or 
more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44930-44988 Resignations, dismissals and leaves of absence 

Ed. Code 45055 Drawing of warrants for teachers 

Ed. Code 48907 Exercise of free expression; time, place and manner rules 
and regulations 

Ed. Code 48950 Speech and other communication 

Ed. Code 51530 Advocacy or teaching of communism 

Gov. Code 1028 Advocacy of communism 

Gov. Code 11505-11506 Hearing 

Gov. Code 12954 Employment discrimination; cannabis use 

Gov. Code 3543.2 Scope of representation 

H&S Code 11054 Schedule I; substances included 

H&S Code 11055 Schedule II; substances included 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44008.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44009.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44010.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44242.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44425.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.&article=11.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=3.&article=11.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44830.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.21.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.21.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44929.23.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45055.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51530.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=1028.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=3.&title=2.&part=1.&chapter=5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11054.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11055.#


H&S Code 11056 Schedule III; substances included 

H&S Code 11357-11361 Marijuana 

H&S Code 11363 Peyote 

H&S Code 11364 Opium 

H&S Code 11370.1 Possession of controlled substances with a firearm 

Pen. Code 11165.2-11165.6 Child abuse or neglect; definitions 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 187 Murder 

Pen. Code 291 School employees arrest for sex offense 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 
U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Commission on Teacher Credentialing 
Publication 

California's Laws and Rules Pertaining to the Discipline 
of Professional Certificated Personnel, 2007 

Court Decision Visalia Unified School District v. Public Employment 
Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision Crowl v. Commission on Professional Competence 
(1990) 225 Cal. App. 3d 334 

Court Decision Morrison v. State Board of Education (1969) 1 Cal.3d 
214 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and Secondary 
Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website Commission on Teacher Credentialing 

Website CSBA 

41

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11056.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=HSC&division=10.&title=&part=&chapter=6.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11363.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11364.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=11370.1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=1.&part=4.&chapter=2.&article=2.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=1192.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=187.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=291.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=667.5.#
https://constitution.congress.gov/constitution/amendment-1/#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://oag.ca.gov/#
https://www.dgs.ca.gov/OAH#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ctc.ca.gov/#
http://www.csba.org/#


Website U.S. Department of Education 

Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112 Appointment And Conditions Of Employment 

4112.1 Contracts 

4112.1 Contracts 

4112.4 Health Examinations 
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http://www.ed.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2yyhop7mmY1hAKngYoWE8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=YeplusjQBTQhplusDyCrWvsU9YjQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IJKbTonBMSVN8R1Q7hIl6A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Fckslsh8fhWPzbgvYWEqWykzg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=cv1xwFoKM1KWjm8e3plus4kmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EUK4XlF84ac2rJxilaZedg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=wiME068rSslshQtkkZlEqePZQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=b7U9j5xjfLP8YURm0th6EQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=W5xX8t8qvbMsgqiURoW8zg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2h1RqTHrVO7wMX6eTru7bg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Yh6HT5gvn4JEQPGosaio8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=u1WkBVjbWrt65gnjfNUMmA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kweYGODn0NEkX3a9eSKvUA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DOcnBt37dzoepL7yCwpplusSQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6yfEnGZDLGoQ6bpGFwgIwg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6FauslshBlO7YDTsaLisJmqpw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=9LF40CK5vndk3s9mF5OXWQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kCCplusjoCtvchX2Tss70slshSKA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MqMNmQIauSgBYBHdffUoog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MiTEplus46zGhml8J3SQV7HJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WqetTAe06JwUDcFlXiKfhQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EDwEWPnqaYYVW8qqGM3vDw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umwThtxAeFsrZye8ojcNiA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=zT1WQ8sslshB7rT8ZWEPLZwPA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=yfplusNZa50TaNWCKm5WR9l2w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=e9slsha49vlxmpOF1FpAILv7A==#


4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4117.7 Employment Status Reports 

4119.1 Civil And Legal Rights 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4119.23 Unauthorized Release Of Confidential/Privileged 
Information 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4127 Temporary Athletic Team Coaches 

4127 Temporary Athletic Team Coaches 

4131.1 Teacher Support And Guidance 

4136 Nonschool Employment 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1HVliurKzH5M6Vo26uhCfw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=sEpiInxQRnloqhZBQmV8TQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusngSP9sfG910JslshtvoF8Isw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1slshoKslsht3UXZodCCjDxHt86A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=P8awpuDNiE7IIevFampo8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EgPNgZdD6R8rjpqI9NuPaQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=V936XdiryPv3o0k4e3wTUQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=z0BsplusKJBE5k4Ncer5y2kMA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VplusmEhjx1OOCsgTUmh4Th2A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=splusk8d2FziW3OEDmkunslshsZg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=j5cVwForZDKbjYy2hNtRnQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pMefm7l4yjfCYbWrkCOslshHQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=54gJM0cMk0XFPMwbDUOvyg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=UTvaqx3hJsDk2LBmDLNKsg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6vcZiRYenyUObhkx0vga1Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=aNFzMHx4r3ieyy3SRTkQUQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FYnzZLC7t8Xniwuslshz51Qww==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbTIVPhCawUqnTp1nL5slsh9w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbTIVPhCawUqnTp1nL5slsh9w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RPRuevI1uCcEOE0Gd64m3A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=X43KSnofS95yrrn4Xy4vaQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RAwNQGO2slshrvlqYJrEfczHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=nhqsxAwQ3Fst30JvT9d7Bg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=CP8plusysjNZLplusplusqkcRqr0ElA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4QslshJF26vECd2X5cY75lxFA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=s0MoObABEgMMxwWIKvbZDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Sxc3rPOsCeezeTvrE5Skog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4G8eKXXYzFtHSpplusubUZfcQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=l2q12NzSXm3SvFfU9VFIMg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kfrfkWVaR20Q735slshwsyyhA==#


4157 Employee Safety 

4157 Employee Safety 

4158 Employee Security 

4158 Employee Security 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4212.4 Health Examinations 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.6 Personnel Files 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4212.9-E PDF(1) Employee Notifications 

4219.1 Civil And Legal Rights 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.12 Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4219.21 Professional Standards 

4219.21-E PDF(1) Professional Standards - Code Of Ethics Classified 
Employees 

4219.22 Dress And Grooming 

4219.23 Unauthorized Release Of Confidential/Privileged 
Information 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4227 Temporary Athletic Team Coaches 

4227 Temporary Athletic Team Coaches 

4236 Nonschool Employment 

44

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4nzpT5fLM0GuFJFAN049FQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WgAslshuS9lnpHbLOD9qYRgdg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DdcN2YDPuA5DJSggKR991g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WHcwcBKxDNyslshTRvMz6H0pQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=TKDnAaGaomjIZmdC0ogG5A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=NI9rAdeb2DpiBTRSfGxIig==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Utk0KkVQrVJeD9UqOwi7kQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=hePLFIYu06O9lGY3Ho2lYg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=RslshtGNgicw6zMJG07CYou9A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=eslshkNbqqMeRHUv6slshlEesoYQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vb6AvWQbhJLL92PLkysIow==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=H0Tj6MgsZAvHymNT7X9BTg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MtuanBpGPvGL8slshAplus2KW7kg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=40tvbrFx2AHztyAI88KX4A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=R9htS9j9u7ZNQmJ8dJZJVg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=USagt9N1Yso7sMXWd8v74w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=TYTYrGHADvI6dLYSEjUPDg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5MvyEGxHthlTX609ZOl2gg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=AiAFgAIIslshtyfprKEvJNmlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=M7r5ti7PmHeOh2Rx4KOJXQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=rhFJbw69V0GPgWydJbbpvQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=rhFJbw69V0GPgWydJbbpvQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slshWPsjslshLCvIJBplusDO3l0xsLA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=QYKQTKOntfGKslshUS1rfeOTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=QYKQTKOntfGKslshUS1rfeOTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kDpthC60VLtdDGYa0FQtslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xBAIEYFqm46jQAsliP1qbQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VYCQETypSqXXCIMU42Hkqw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=3OqN5Y23gKDZ4dBp5FQrFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gEufyFAplusIp6orkq6oNU0Ug==#


4241 Collective Bargaining Agreement 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4258 Employee Security 

4258 Employee Security 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4312.4 Health Examinations 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.6 Personnel Files 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.7 Employment Status Reports 

4319.1 Civil And Legal Rights 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.12 Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4319.21 Professional Standards 

4319.21-E PDF(1) Professional Standards 

4319.22 Dress And Grooming 

4319.23 Unauthorized Release Of Confidential/Privileged 
Information 

45

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HqxoQZOxXmzqD8plusOZLNiPg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BMAlslshLfIvw3slshCFAQ9wHwQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bBYpe4ifCPJU7YFzvihMzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EsVaeorjqI2uEonqgQBmWw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=k8AEl94YhaslshgPCkrXfslshaCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1IFeTHumCO5p0OExcsdxFQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusDAq1Uwel5fNgACKG2XXgw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=YTVHcX786EbTyXuxT6yzvw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=reglG031HXAYzeNi7iu74A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IJYcCrfVEOyZni3uislshyEeg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VMuHOSPu0Pw6JplusigMHQQBQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=218nY1nSchRBXe9OC5DkhA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HvYcqlvVtzBczkSyQslshW6ug==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BSGtPpeBqhFwizY5RQCp1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=7MmQWSZ4p0gkq8Ucj3H3Jw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umhMHbErHmAjGzFXaJvfBA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbCh0Bp7kI6oVyOBLeNyeQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6JQzeJiNTMY4slsh5wIi0uCMw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=JpQHt4Tlf18UOrU8kjr4ew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fcH4lZ2WTrg1lhZHNAq9Lg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=0DPijCkyuyIjTsAo25tIjw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=KX6ZEehKo5FaZve0tK5AQw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=26czo0mQ0Ktfzng39FbVfg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=LuANkAqn1WANplus1ik9slshrXGA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2MntRSq7Y1qhYh7dCuYAplusw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Uc9gtJz424hMWinPjq09QA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=9rKd2slshk1NfgaGHmN5YGmnA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FE0ES04taoociu6kpBdWFQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xJ4tpHUAKGfjmxZGDrGnFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xJ4tpHUAKGfjmxZGDrGnFg==#


4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4327 Temporary Athletic Team Coaches 

4327 Temporary Athletic Team Coaches 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4358 Employee Security 

4358 Employee Security 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

5144.2 Suspension And Expulsion/Due Process (Students With 
Disabilities) 

5145.2 Freedom Of Speech/Expression 

5145.2 Freedom Of Speech/Expression 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

5145.9 Hate-Motivated Behavior 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6162.54 Test Integrity/Test Preparation 

9000 Role Of The Board 

9321 Closed Session 

46

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vJUpQqEzlFCFgxdQ2aja9Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4TBQBbxKhWtplusPZBrzV6v7g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=yNK7yE8gslshGI5B1lf3kW1XQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PcXw0Fy51NgQ3gbT3zsUXw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pYkKAXRplusnmxl6yjdr2OQkw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Gs0rKE5Z61LI0RXMbj05Lg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Ko5qPyB3KIX5qsJAAY5bjg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=k5WTRxslshArplushgplusS35NboYlA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HvQ1nOlzu8ZbIt8MzNm9Qw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MJJi11mJVgmoxM3lsYJRSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=LtkturoreApFoH0GniMplusNw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=0d1jEUKoOpLVZSUslshlcjGGw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4MZHplus6Le1c9kPMVIVU9VIg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xVplusslshfewR04kfWplusIi52TGVA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Cq375slshWEYzAclIsBGBnfXg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Cq375slshWEYzAclIsBGBnfXg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BmQ5soXKDVEW2dbf1hSM9w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=GLuWG4UslshAWbrY52CrxbMdA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=baBNXAGOphqr8eSq0nqwoA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fXD94vslsheNE391KO2yutR1A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=fV0h4RplQq6UaD8Yl2AvMQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slsh0fu4LVplusILslshy5jCLNUWs1A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FYMpRWwOz85IslshEJdLJ9Epg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=iT6HVEzplusXOXAyOtPdAslsh2HQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=hdTdkePcCpAzMHjUHrYvew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1bqAplusO8H6yT7HuuqRXcHMA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Elf4PE7yDv9xt4bRy6hslshslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=zM3g0pgz53LQbG4VFBM0rw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xmSZmfRplusplusxtTKsiGkCUSslshA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WslshD5cWIGBgQdnUJvvIBung==#


9321-E PDF(1) Closed Session 

9321-E PDF(2) Closed Session 

 

47

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=KWslshqybTcgfqyaplusj7NryX8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PC406Oqa5RsslshlGEq8nNq0g==#


Board Policy Manual 
Alameda Unified School District 

Policy 4118: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 02/14/2023 | Last Reviewed Date: 
02/14/2023 

 

 
The Governing Board expects all employees to perform their jobs satisfactorily, exhibit professional 
and appropriate conduct, and serve as positive role models both at school and in the community. A 
certificated employee may be disciplined for conduct or performance in accordance with law, the 
applicable collective bargaining agreement, Board policy, or administrative regulation. 
 
Disciplinary action shall be based on the particular facts and circumstances involved and the 
severity of the conduct or performance.  
 
The Superintendent or designee shall ensure that disciplinary actions are appropriately documented 
and taken in a consistent, nondiscriminatory manner. In addition, an employee shall not be 
suspended, disciplined, reassigned, transferred, dismissed, or otherwise retaliated against solely for 
engaging in protected activities, or for acting to protect a student engaged in exercising any free 
speech or press right authorized by, or for refusing to infringe upon a student's conduct protected 
pursuant to, Education Code 48907 or 48950. 
 
Disciplinary actions may include, but are not limited to, verbal and , written warnings, suspension, 
or leave without pay, or dismissal. 
 
Suspension/Dismissal Procedures 
 
The Superintendent shall notify the Board whenever he/she believes that there is cause to suspend 
or dismiss an employee pursuant to Education Code 44932 or 44933. 
 
When the Board finds that there is cause to suspend or dismiss an employee pursuant to Education 
Code 44932 or 44933, it may formulate a written statement of charges specifying instances of 
behavior and the acts or omissions constituting the charge, the statutes and rules that the 
employee is alleged to have violated when applicable, and the facts relevant to each charge. The 
Board shall also review any duly signed and verified written statement of charges filed by any other 
person. (Education Code 44934, 44934.1) 
 
Based on the written statement of charges, the Board may, upon majority vote, give notice to the 
employee of the Board’s intention to suspend or dismiss - the employee at the expiration of 30 
days from the date the notice is served. (Education Code 44934, 44934.1) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unsatisfactory 
performance, the district shall give the employee written notice of the unsatisfactory performance 
that specifies the nature of the unsatisfactory performance with such specific instances of behavior 
and with such particularity as to furnish the employee an opportunity to correct the faults and 
overcome the grounds for any unsatisfactory performance charges and, if applicable, that includes 
the evaluation made pursuant to Education Code 44660-44665. The written notice of the 
unsatisfactory performance shall be provided at least 90 days prior to the filing of the suspension 
or dismissal notice or prior to the last one-fourth of the school days in the year. (Education Code 
44938) 
 
Prior to serving a suspension or dismissal notice that includes a charge of unprofessional conduct, 
the district shall give the employee written notice that describes the nature of the unprofessional 48



conduct with such specific instances of behavior and with such particularity as to furnish the 
employee an opportunity to correct  the faults and overcome the grounds for any unprofessional 
conduct charges and, if applicable, that includes the evaluation made pursuant to Education Code 
44660-44665. The written notice of the unprofessional conduct shall be provided at least 45 days 
prior to the filing of the suspension or dismissal notice. (Education Code 44938) 
 
Except for notices that only include charges of unsatisfactory performance, the written suspension 
or dismissal notice may be served at any time of year. Such notice shall be served upon the 
employee personally if given outside of the instructional year or, if given during the instructional 
year, may be served personally or by registered mail to the employee's last known address. Notices 
with a charge of unsatisfactory performance shall be given only during the instructional year of the 
school site where the employee is physically employed, and may be served personally or by 
registered mail to the employee's last known address. (Education Code 44936) 
 
If an employee has been served notice and demands a hearing pursuant to Government Code 
11505 and 11506, the Board shall either rescind its action or schedule a hearing on the matter. 
(Education Code 44941, 44941.1, 44943, 44944) 
 
Pending suspension or dismissal proceedings for an employee who is charged with egregious 
misconduct, immoral conduct, conviction of a felony or of any crime involving moral turpitude, 
incompetency due to mental disability, or willful refusal to perform regular assignments without 
reasonable cause as prescribed by district rules and regulations, the Board may, if it deems it 
necessary, immediately suspend the employee from assigned duties. If the employee files a motion 
with the Office of Administrative Hearings for immediate reversal of the suspension based on a 
cause other than egregious misconduct, the Board may file a written response before or at the time 
of the hearing. (Education Code 44939, 44939.1, 44940) 
 
Compulsory Leave of Absence 

Upon being informed that a certificated employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5) 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 80303 Reports of change in employment status; alleged 

misconduct 

5 CCR 80304 Notice of sexual misconduct 

CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 44008 Effect of termination of probation 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44008.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44009.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44010.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.


Ed. Code 44242.5 Reports and review of alleged misconduct 

Ed. Code 44425 Conviction of a sex or narcotic offense 

Ed. Code 44660-44665 Evaluation and assessment of performance of 
certificated employees 

Ed. Code 44830.1 Criminal record summary; certificated employees 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or 
more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44930-44988 Resignations, dismissals and leaves of absence 

Ed. Code 45055 Drawing of warrants for teachers 

Ed. Code 48907 Exercise of free expression; time, place and manner 
rules and regulations 

Ed. Code 48950 Speech and other communication 

Ed. Code 51530 Advocacy or teaching of communism 

Gov. Code 1028 Advocacy of communism 

Gov. Code 11505-11506 Hearing 

Gov. Code 12954 Employment discrimination; cannabis use 

Gov. Code 3543.2 Scope of representation 

H&S Code 11054 Schedule I; substances included 

H&S Code 11055 Schedule II; substances included 

H&S Code 11056 Schedule III; substances included 

H&S Code 11357-11361 Marijuana 

H&S Code 11363 Peyote 

H&S Code 11364 Opium 

H&S Code 11370.1 Possession of controlled substances with a firearm 

Pen. Code 11165.2-11165.6 Child abuse or neglect; definitions 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 187 Murder 

Pen. Code 291 School employees arrest for sex offense 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 
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4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

5144.2 Suspension And Expulsion/Due Process (Students With 
Disabilities) 

5145.2 Freedom Of Speech/Expression 

5145.2 Freedom Of Speech/Expression 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

5145.9 Hate-Motivated Behavior 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6162.54 Test Integrity/Test Preparation 

9000 Role Of The Board 

9321 Closed Session 

9321-E PDF(1) Closed Session 

9321-E PDF(2) Closed Session 
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Alameda Unified School District 

Policy 4218: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 12/10/2019 | Last Revised Date: 08/22/2023 | Last Reviewed Date: 
08/22/2023 

 

 
The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit 
professional and appropriate conduct, and serve as positive role models both at schooland in the 
community. A classified employee may be disciplined for unprofessional conduct or unsatisfactory 
performance in accordance with law or any applicable collective bargaining agreement, Board 
policy, or administrative regulation. 
 
Disciplinary actions shall be based on the particular facts and circumstances involved and the 
severity of the employee's conduct or performance. An employee's private exercise of personal 
beliefs and activities, including religious, political, cultural, social, or other beliefs or activities, or 
lack thereof, shall not be grounds for disciplinary action against the employee, provided that the 
beliefs or activities do not involve coercion of students or any other violation of law, Board policy, or 
administrative regulation. 
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner. In addition, an employee shall not be suspended, disciplined, reassigned, 
transferred, dismissed, or otherwise retaliated against solely for engaging in protected activities, or 
for acting to protect a student engaged in exercising any free speech or press right authorized by, or 
for refusing to infringe upon a student's conduct protected pursuant to Education Code 48907 or 
48950. 
 
Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary 
reassignment, demotion, suspension or leave without pay, reduction of pay step in class, 
compulsory leave, and  wages, or dismissal. 
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner and are appropriately documented. 
 
A probationary classified employee may be dismissed without cause at any time prior to the 
expiration of anytime before the probationary period expires. 
 
Permanent classified employee shall be subject to disciplinary action only for cause as specified in 
the accompanying administrative regulation.  (Education Code 45113) 
 
Procedures for Serious Disciplinary Proceedings 
 
The Superintendent or designee shall develop disciplinary procedures for use when dismissal, 
suspension, demotion, involuntary reassignment, or other serious disciplinary action is 
contemplated against an employee. The procedures for such discipline shall include an opportunity 
for an employee for whom any such disciplinary action is recommended to meet with, or respond in 
writing to, a designated district official ("Skelly officer") who will determine whether the 57



recommended discipline should proceed further or be modified or withdrawn. 
 
After meeting with the employee or considering the employee's written response, if the Skelly 
officer determines that the recommended discipline should proceed, the Superintendent or 
designee shall send the employee a notice of the recommended disciplinary action, a statement of 
charges, and the results of the Skelly  review process. The notice shall include a statement advising 
the employee of the right to request a Board hearing on the matter. (Education Code 45113, 
45116) 
 
If the employee fails to request a hearing within the time specified in the notice, the employee is 
deemed to have waived the right to do so, and the Board may order the recommended disciplinary 
action into effect immediately. 
 
If a timely request is submitted, a hearing shall be conducted by the Board or by a third-party 
hearing officer, in accordance with law.  (Education Code 45113, 45312) 
 
A classified employee who timely requests a hearing may only be suspended, demoted, or dismissed 
pending the outcome of the hearing in accordance with Education code 45113, and as specified in 
the accompanying administrative regulation. 

 
The hearing shall be held at the earliest convenient date, taking into consideration the established 
schedule of the Board and the availability of legal counsel and witnesses. The employee shall be 
notified of the time and place of the hearing. 
 
The hearing shall be held in closed session, unless the employee requests that the matter be heard 
in an open session meeting.  (Government Code 54957) 
 
The employee shall be entitled to appear personally, produce evidence, and be represented by legal 
counsel. 
 
The Board may use the services of i”ts le’gal counsel in ruling upon procedural questions, objections 
to evidence, and issues of law.  The Board may review and consider the records of any prior 
personnel action proceedings against the employee in which a disciplinary action was ultimately 
sustained and any records contained in the employee'’s personnel files and introduced into evidence 
at the hearing. The Board shall not be bound by rules of evidence used in California courts. 
Informality in any such hearing shall not invalidate any order or decision made by the Board. 
 
At any time before a matter is submitted to the Board for decision, the Superintendent or designee 
may, with the consent of the Board, serve on the employee and file with the Board an amended or 
supplemental recommendation of disciplinary action. If the amended or supplemental 
recommendation includes new causes or allegations, the employee shall be afforded a reasonable 
opportunity to prepare a defense. Any new causes or allegations shall be deemed controverted and 
any objections to the amended or supplemental causes or allegations may be made orally at the 
hearing and shall be noted on the record. 
 
Following the hearing or, if the employee has not requested a hearing, after reviewing the 
Superintendent or designee'’s recommendation for disciplinary action, the Board shall affirm, 
modify, or reject the recommended disciplinary action. The decision of the Board shall be in writing 58



and shall contain findings of fact and the disciplinary action approved, if any. The decision of the 
Board shall be final. 
 
Within 10 working days of the Board'’s final decision, a copy of the decision shall be delivered to the 
employee and/or designated representative personally or by registered mail. 
 
Except for an allegation of egregious misconduct in which a minor is involved, the Board may 
delegate  the authority to determine whether sufficient cause exists for disciplinary action to an 
impartial third-party hearing officer. When the matter is heard by a third-party hearing officer, the 
Board shall review the determination and to adopt or reject the recommended decision.  (Education 
Code 45113) 
 
When any the matter involves an allegation of egregious misconduct as defined in Education Code 
44932 and involves a witness who is a minor, the matter shall be referred to an administrative law 
judge to determine whether sufficient cause exists for disciplinary action against the employee. In 
such cases, the ruling of the administrative law judge shall be binding on the district and the 
employee.  (Education Code 45113)  

Compulsory Leave of Absence 

Upon being informed that a classified employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5, 45304) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 35161 Board delegation of any powers or duties 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 

Ed. Code 44940 Compulsory leave of absence for certificated persons 

Ed. Code 44940.5 Procedures when employees are placed on compulsory 
leave of absence 

Ed. Code 45101 Definitions; disciplinary action and cause 

Ed. Code 45109 Fixing of duties 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45116 Notice of disciplinary action 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35161.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44009.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44010.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45101.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45109.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45113.#


Ed. Code 45123 Employment after conviction of controlled substance 
offense 

Ed. Code 45302 Demotion and removal from permanent classified 
service 

Ed. Code 45303 Additional cause for suspension or dismissal of 
employee charged with mandatory or optional leave of 
absence offense 

Ed. Code 45304 Compulsory leave of absence for classified persons 

Gov. Code 12954 Employment discrimination; cannabis use 

Veh. Code 1808.8 School bus drivers; dismissal for safety-related cause 

Federal Description 
42 USC 12101-12213 Americans with Disabilities Act 

U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Court Decision Visalia Unified School District v. Public Employment 

Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision California School Employees v. Livingston Union School 
District (2007) 149 Cal. App. 4th 391 

Court Decision CSEA v. Foothill Community College District (1975) 52 
Cal. App. 3rd 150 

Court Decision Skelly v. California Personnel Board (1975) 15 Cal.3d 
194 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and Secondary 
Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Education 

Website CSBA 
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https://www2.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html#
https://oag.ca.gov/#
https://www.dgs.ca.gov/OAH#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://www.dgs.ca.gov/OAH/Case-Types/General-Jurisdiction/About/Page-Content/About-Teacher-Dismissal#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.ed.gov/#
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Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

3542 School Bus Drivers 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4119.1 Civil And Legal Rights 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=wiME068rSslshQtkkZlEqePZQ==#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=W5xX8t8qvbMsgqiURoW8zg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=2h1RqTHrVO7wMX6eTru7bg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Yh6HT5gvn4JEQPGosaio8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=u1WkBVjbWrt65gnjfNUMmA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=kweYGODn0NEkX3a9eSKvUA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=DOcnBt37dzoepL7yCwpplusSQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6yfEnGZDLGoQ6bpGFwgIwg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6FauslshBlO7YDTsaLisJmqpw==#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MqMNmQIauSgBYBHdffUoog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MiTEplus46zGhml8J3SQV7HJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WqetTAe06JwUDcFlXiKfhQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EDwEWPnqaYYVW8qqGM3vDw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1HVliurKzH5M6Vo26uhCfw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=sEpiInxQRnloqhZBQmV8TQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusngSP9sfG910JslshtvoF8Isw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=splusk8d2FziW3OEDmkunslshsZg==#


4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4119.23 Unauthorized Release Of Confidential/Privileged 
Information 

4119.24 Maintaining Appropriate Adult-Student Interactions 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4127 Temporary Athletic Team Coaches 

4127 Temporary Athletic Team Coaches 

4136 Nonschool Employment 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4158 Employee Security 

4158 Employee Security 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4200 Classified Personnel 

4200 Classified Personnel 

4212 Appointment And Conditions Of Employment 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 
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4212.6 Personnel Files 

4216 Probationary/Permanent Status 

4219.1 Civil And Legal Rights 

4219.12 Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4219.21 Professional Standards 

4219.21-E PDF(1) Professional Standards - Code Of Ethics Classified 
Employees 

4219.22 Dress And Grooming 

4219.23 Unauthorized Release Of Confidential/Privileged 
Information 

4219.24 Maintaining Appropriate Adult-Student Interactions 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4227 Temporary Athletic Team Coaches 

4227 Temporary Athletic Team Coaches 

4236 Nonschool Employment 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4258 Employee Security 

4258 Employee Security 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 

4312.42 Drug And Alcohol Testing For School Bus Drivers 
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4312.5 Criminal Record Check 

4312.6 Personnel Files 

4319.1 Civil And Legal Rights 

4319.12 Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4319.21 Professional Standards 

4319.21-E PDF(1) Professional Standards 

4319.22 Dress And Grooming 

4319.23 Unauthorized Release Of Confidential/Privileged 
Information 

4319.24 Maintaining Appropriate Adult-Student Interactions 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4327 Temporary Athletic Team Coaches 

4327 Temporary Athletic Team Coaches 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4358 Employee Security 

4358 Employee Security 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 
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5145.71 Title IX Sexual Harassment Complaint Procedures 
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5145.9 Hate-Motivated Behavior 
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9000 Role Of The Board 

9321 Closed Session 
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Board Policy Manual 
Alameda Unified School District 

Policy 4218: Dismissal/Suspension/Disciplinary Action Status: ADOPTED 

Original Adopted Date: 12/10/2019 | Last Revised Date:     | Last Reviewed Date:   

 
The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit 
professional and appropriate conduct, and serve as positive role models both at school and in the 
community. A classified employee may be disciplined for unprofessional conduct or unsatisfactory 
performance in accordance with law or any applicable collective bargaining agreement, Board 
policy, or administrative regulation. 
 
Disciplinary actions shall be based on the particular facts and circumstances involved and the 
severity of the employee's conduct or performance.  
 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner. In addition, an employee shall not be suspended, disciplined, reassigned, 
transferred, dismissed, or otherwise retaliated against solely for engaging in protected activities, or 
for acting to protect a student engaged in exercising any free speech or press right authorized by, 
or for refusing to infringe upon a student's conduct protected pursuant to Education Code 48907 
or 48950. 
 
Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary 
reassignment, demotion, suspension or leave without pay, reduction of wages, or dismissal. 
 
A probationary classified employee may be dismissed without any time before the probationary 
period expires. 
 
Permanent classified employee shall be subject to disciplinary action only for cause as specified in 
the accompanying administrative regulation.  (Education Code 45113) 
 
Procedures for Serious Disciplinary Proceedings 
 
The Superintendent or designee shall develop disciplinary procedures for use when dismissal, 
suspension, demotion, involuntary reassignment, or other serious disciplinary action is 
contemplated against an employee. The procedures for such discipline shall include an opportunity 
for an employee for whom any such disciplinary action is recommended to meet with, or respond in 
writing to, a designated district official ("Skelly officer") who will determine whether the 
recommended discipline should proceed further or be modified or withdrawn. 
 
After meeting with the employee or considering the employee's written response, if the Skelly 
officer determines that the recommended discipline should proceed, the Superintendent or 
designee shall send the employee a notice of the recommended disciplinary action, a statement of 
charges, and the results of the Skelly  review process. The notice shall include a statement advising 
the employee of the right to request a Board hearing on the matter. (Education Code 45113, 
45116) 
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If the employee fails to request a hearing within the time specified in the notice, the employee is 
deemed to have waived the right to do so, and the Board may order the recommended disciplinary 
action into effect immediately. 
 
If a timely request is submitted, a hearing shall be conducted by the Board or by a third-party 
hearing officer, in accordance with law.  (Education Code 45113, 45312) 
 
A classified employee who timely requests a hearing may only be suspended, demoted, or 
dismissed pending the outcome of the hearing in accordance with Education code 45113, and as 
specified in the accompanying administrative regulation. 

 
The hearing shall be held at the earliest convenient date, taking into consideration the established 
schedule of the Board and the availability of legal counsel and witnesses. The employee shall be 
notified of the time and place of the hearing. 
 
The hearing shall be held in closed session, unless the employee requests that the matter be heard 
in an open session meeting.  (Government Code 54957) 
 
The employee shall be entitled to appear personally, produce evidence, and be represented by legal 
counsel. 
 
The Board may use the services of its legal counsel in ruling upon procedural questions, objections 
to evidence, and issues of law.  The Board may review and consider the records of any prior 
personnel action proceedings against the employee in which a disciplinary action was ultimately 
sustained and any records contained in the employee’s personnel files and introduced into evidence 
at the hearing. The Board shall not be bound by rules of evidence used in California courts. 
Informality in any such hearing shall not invalidate any order or decision made by the Board. 
 
At any time before a matter is submitted to the Board for decision, the Superintendent or designee 
may, with the consent of the Board, serve on the employee and file with the Board an amended or 
supplemental recommendation of disciplinary action. If the amended or supplemental 
recommendation includes new causes or allegations, the employee shall be afforded a reasonable 
opportunity to prepare a defense. Any new causes or allegations shall be deemed controverted and 
any objections to the amended or supplemental causes or allegations may be made orally at the 
hearing and shall be noted on the record. 
 
Following the hearing or, if the employee has not requested a hearing, after reviewing the 
Superintendent or designee’s recommendation for disciplinary action, the Board shall affirm, 
modify, or reject the recommended disciplinary action. The decision of the Board shall be in writing 
and shall contain findings of fact and the disciplinary action approved, if any. The decision of the 
Board shall be final. 
 
Within 10 working days of the Board’s final decision, a copy of the decision shall be delivered to 
the employee and/or designated representative personally or by registered mail. 
 
Except for an allegation of egregious misconduct in which a minor is involved, the Board may 
delegate  the authority to determine whether sufficient cause exists for disciplinary action to an 
impartial third-party hearing officer. When the matter is heard by a third-party hearing officer, the 67



Board shall review the determination and to adopt or reject the recommended decision.  (Education 
Code 45113) 
 
When any the matter involves an allegation of egregious misconduct as defined in Education Code 
44932 and involves a witness who is a minor, the matter shall be referred to an administrative law 
judge to determine whether sufficient cause exists for disciplinary action against the employee. In 
such cases, the ruling of the administrative law judge shall be binding on the district and the 
employee.  (Education Code 45113)  

Compulsory Leave of Absence 

Upon being informed that a classified employee has been charged with a mandatory leave of 
absence offense, the Superintendent or designee shall immediately place the employee on a 
compulsory leave of absence. (Education Code 44940, 44940.5, 45304) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 1 Inalienable rights 

Ed. Code 35161 Board delegation of any powers or duties 

Ed. Code 44009 Conviction of specified crimes 

Ed. Code 44010 Sex offense; definitions 

Ed. Code 44011 Controlled substance offense 

Ed. Code 44940 Compulsory leave of absence for certificated persons 

Ed. Code 44940.5 Procedures when employees are placed on compulsory 
leave of absence 

Ed. Code 45101 Definitions; disciplinary action and cause 

Ed. Code 45109 Fixing of duties 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45116 Notice of disciplinary action 

Ed. Code 45123 Employment after conviction of controlled substance 
offense 

Ed. Code 45302 Demotion and removal from permanent classified 
service 

Ed. Code 45303 Additional cause for suspension or dismissal of 
employee charged with mandatory or optional leave of 
absence offense 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=I
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44011.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44940.5.
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45302.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45302.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45303.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45303.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45303.


Ed. Code 45304 Compulsory leave of absence for classified persons 

Gov. Code 12954 Employment discrimination; cannabis use 

Veh. Code 1808.8 School bus drivers; dismissal for safety-related cause 

Federal Description 
42 USC 12101-12213 Americans with Disabilities Act 

U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

Management Resources Description 
Court Decision Visalia Unified School District v. Public Employment 

Relations Board (2024) 98 Cal.App.5th 844 

Court Decision Kennedy v. Bremerton (2022) 142 S.Ct. 2407 

Court Decision California School Employees v. Livingston Union School 
District (2007) 149 Cal. App. 4th 391 

Court Decision CSEA v. Foothill Community College District (1975) 52 
Cal. App. 3rd 150 

Court Decision Skelly v. California Personnel Board (1975) 15 Cal.3d 
194 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer and 
Religious Expression in Public Elementary and 
Secondary Schools, May 2023 

Website Office of the Attorney General 

Website Office of Administrative Hearings 

Website Department of General Services, About Teacher 
Dismissal Case Type 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Education 

Website CSBA 

Cross References 

Code Description 
1114 District-Sponsored Social Media 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 
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1312.3 Uniform Complaint Procedures 

1312.3-E PDF(1) Uniform Complaint Procedures 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3512 Equipment 

3512-E PDF(1) Equipment 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516.2 Bomb Threats 

3542 School Bus Drivers 

4000 Concepts And Roles 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.6 Personnel Files 

4119.1 Civil And Legal Rights 

4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to representfor the employees in 
the employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizationsthe exclusive representative and respecting the 
rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
 
Certificated and classified employees shall not be included in the same bargaining 
unit.  (Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position 
may represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  ((Education Code 
45100.5, Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs. Management positions shall be 
designated by the Board which may be subject to review by the Public Employment Relations 
Board.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support an officially recognized employee organization or to refrain from joining or 
supporting an officially recognized employee organization. Such communications shall be factual 
and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter or discourage 
employees from joining an employee organization or paying dues. 
 
However, before disseminatingThe district may disseminate written documents, recorded 
messages, or other mass communications to multipleactual or perspective employees any mass 
communication represented by an exclusive representative concerning employees'their rights 
under the law, such as a written document or script for oral or recorded presentation to join and/or 
message,support, or refrain from joining and/or supporting, an employee organization only after 
the Superintendent or designee shall meetmeets and conferconfers with the employees' exclusive 
representative regardingconcerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee may disseminate the 
district's mass communication, providedshall request that at the same time, copies of the exclusive 
representative'srepresentative provide a communication, which shall be of reasonable length, are 
also distributed. to the district that shall be disseminated to the employees at the same time as the 
district's own mass communication.  (Government Code 35533556) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizationseach exclusive representative access to new 
employee orientation or onboarding process where newly hired employees represented by the 
exclusive representative are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizationsthe exclusive 
representative at least 10 days' notice in advance of an orientation, except that a shorter notice 
may be provided ifwhere there is an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice.operations that was not reasonably 
foreseeable.  (Government Code 3555.5, 3556) 
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Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. The arbitrator selection process shall 
commence within 14 days of a party's demand for compulsory interest arbitration. When any such 
dispute arises during the summer when the district's administrative office is closed, the timeline 
shall commence on the first day the administrative office reopens. The arbitrator's decision of the 
arbitrator shall be issued within 10 days and shall be final and binding on the parties.  (Government 
Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556) 

1. When exclusive representative have agreed otherwise, when the district has not conducted 
an in-person new employee orientation has not been conducted within 30 days of hiring 
anya new employee who is working in person, the Superintendent or designee shall permit 
the exclusive representative to schedule an in-person meeting which newly hired employees 
during employment hours at the new employee's worksite, during which the new employee 
shall have anthe opportunity to attend, at the employee's worksite and during employment 
hours. Each newly hired employee within the bargaining unit shall be provided at least 30 
minutes of paid time to attendrelieved of other duties for the purpose of attending the 
meeting, during which the . The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive 
representative.  (Government Code 3556, 3557) 
 
 
During this meeting, the exclusive representative shall be permitted to communicate directly 
with the newly hired employees. 
 
Within seven days of an exclusive representative's request to schedule such an in-person 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee to conduct district business. 
 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 62076205-
6210, 6215, 6215.2-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
  
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 62076205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, and home telephone number, and personal cell phone numbersnumber from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee. 

 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
To provide accurate information, the 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees 
 
 by Employee Organizations 
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Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work represented by the employee 
organization and may useto district facilities at reasonable times for the purpose of meetings. 
Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees. represented by the employee organization.  (Government Code 
3543.1) 
 
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
AnWhen an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
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be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168)(Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 
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Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

1431 WaiversWaivers 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4115 Evaluation/SupervisionEvaluation/Supervision 

4115 Evaluation/SupervisionEvaluation/Supervision 

4119.1 Civil And Legal RightsCivil And Legal Rights 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4151 Employee CompensationEmployee Compensation 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

Formatted Table

82



4161.2 Personal LeavesPersonal Leaves 

4219.1 Civil And Legal RightsCivil And Legal Rights 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4251 Employee CompensationEmployee Compensation 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4261.2 Personal LeavesPersonal Leaves 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4301 Administrative Staff OrganizationAdministrative Staff 
Organization 

4312.1 ContractsContracts 

4315 Evaluation/SupervisionEvaluation/Supervision 

4319.1 Civil And Legal RightsCivil And Legal Rights 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4351 Employee CompensationEmployee Compensation 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

83



4361.2 Personal LeavesPersonal Leaves 

9000 Role Of The BoardRole Of The Board 

9321 Closed SessionClosed Session 

9321-E PDF(1) Closed SessionClosed Session 

9321-E PDF(2) Closed SessionClosed Session 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject 
of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
 
Management employee means an employee in a position having significant responsibilities for 85



formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass 
communications to actual or perspective employees represented by an exclusive representative 
concerning their rights to join and/or support, or refrain from joining and/or supporting, an 
employee organization only after the Superintendent or designee meets and confers with the 
exclusive representative concerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee shall request that the 
exclusive representative provide a communication of reasonable length to the district that shall be 
disseminated to the employees at the same time as the district's own mass 
communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment 
status, rights, benefits, duties, responsibilities, or any other employment-related matters. The 
district shall provide the exclusive representative at least 10 days' notice in advance of an 
orientation, except that a shorter notice may be provided where there is an urgent need critical to 
the district's operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 86



representative. If the district and exclusive representative fail to reach an agreement, the structure, 
time, and manner of access to the new employee orientation shall be subject to compulsory 
interest arbitration. The district and the exclusive representative may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The arbitrator's decision shall be issued within 10 days and shall be final and binding 
on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the 
new employee shall have the opportunity to attend and shall be relieved of other duties for the 
purpose of attending the meeting. The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive representative.  (Government 
Code 3556, 3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
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2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees 
at the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 
the written authorization to be submitted by the employee organization, except when there is a 
dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 88



 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request 
for payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; 

proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage 
payment; certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management 
positions 

Ed. Code 45108.5 Definition of senior classified management 
employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 
45108.5 

Ed. Code 45168 Deduction of fees from salary or wage 
payment; classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 
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Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information 
and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of 
domestic violence, sexual assault, stalking, or 
child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who 
face threats or violence because of work for 
a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information 
to employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County 

Employee Relations Commission (2013) 56 
Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, 
et al. (2016) 136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, 
County and Municipal Employees, Council 31 
(2018) 138 S.Ct. 2448 

Public Employment Relations Board Ruling Regents of the University of California (2004) 
PERB Dec. No. 1700-H. 

Public Employment Relations Board Ruling Desert Community College District (2007) 
PERB Dec. No. 1921 

Public Employment Relations Board Ruling East Whittier School District (2004) PERB 
Dec. No. 1727 

Public Employment Relations Board Ruling City of Sacramento (2019) PERB Dec. No. 
2702 
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Website California Teachers Association 

Website Association of California School 
Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

91

https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.cft.org/
http://www.perb.ca.gov/
http://www.perb.ca.gov/
http://www.csea.com/
http://www.cta.org/
http://www.acsa.org/
http://www.acsa.org/
http://www.csba.org/


4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 

9321 Closed Session 

9321 Closed Session 92



9321 Closed Session 

 

93



BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4240: Bargaining Units Status: ADOPTED 

Original Adopted Date: 06/26/201211/01/2011 | Last Revised Date: 10/24/202303/01/2024 | 
Last Reviewed Date: 10/24/202303/01/2024 

 

 

 
The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to representfor the employees in 
the employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizationsthe exclusive representative and respecting the 
rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
 
Certificated and classified employees shall not be included in the same bargaining 
unit.  (Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position 
may represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  ((Education Code 
45100.5, Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs. Management positions shall be 
designated by the Board which may be subject to review by the Public Employment Relations 
Board.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or non-membershipnonmembership in an employee organization.  (Government Code 
3543.5, 3550, 3551.5) 
 
District Communications to Employees 
 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support an officially recognized employee organization or to refrain from joining or 
supporting an officially recognized employee organization. Such communications shall be factual 
and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter or discourage 
employees from joining an employee organization or paying dues. 
 
However, before disseminatingThe district may disseminate written documents, recorded 
messages, or other mass communications to multipleactual or perspective employees any mass 
communication represented by an exclusive representative concerning employees'their rights 
under the law, such as a written document or script for oral or recorded presentation to join and/or 
message,support, or refrain from joining and/or supporting, an employee organization only after 
the Superintendent or designee shall meetmeets and conferconfers with the employees' exclusive 
representative regardingconcerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee may disseminate the 
district's mass communication, providedshall request that at the same time, copies of the exclusive 
representative'srepresentative provide a communication, which shall be of reasonable length, are 
also distributed. to the district that shall be disseminated to the employees at the same time as the 
district's own mass communication.  (Government Code 35533556) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizationseach exclusive representative access to new 
employee orientation or onboarding process where newly hired employees represented by the 
exclusive representative are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizationsthe exclusive 
representative at least 10 days' notice in advance of an orientation, except that a shorter notice 
may be provided ifwhere there is an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice.operations that was not reasonably 
foreseeable.  (Government Code 3555.5, 3556) 
 

Formatted: Emphasis, Font: Times New Roman, 12 pt

95



Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. The arbitrator selection process shall 
commence within 14 days of a party's demand for compulsory interest arbitration. When any such 
dispute arises during the summer when the district's administrative office is closed, the timeline 
shall commence on the first day the administrative office reopens. The arbitrator's decision of the 
arbitrator shall be issued within 10 days and shall be final and binding on the parties.  (Government 
Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556) 

1. When exclusive representative have agreed otherwise, when the district has not conducted 
an in-person new employee orientation has not been conducted within 30 days of hiring 
anya new employee who is working in person, the Superintendent or designee shall permit 
the exclusive representative to schedule an in-person meeting which newly hired employees 
during employment hours at the new employee's worksite, during which the new employee 
shall have anthe opportunity to attend, at the employee's worksite and during employment 
hours. Each newly hired employee within the bargaining unit shall be provided at least 30 
minutes of paid time to attendrelieved of other duties for the purpose of attending the 
meeting, during which the . The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive 
representative.  (Government Code 3556, 3557) 
 
 
During this meeting, the exclusive representative shall be permitted to communicate directly 
with the newly hired employees. 
 
Within seven days of an exclusive representative's request to schedule such an in-person 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee to conduct district business. 
 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 62076205-
6210, 6215, 6215.2-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
  
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 62076205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, and home telephone number, and personal cell phone numbersnumber from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee. 

 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
To provide accurate information, the 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees 
 
 by Employee Organizations 
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Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work represented by the employee 
organization and may useto district facilities at reasonable times for the purpose of meetings. 
Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees. represented by the employee organization.  (Government Code 
3543.1) 
 
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
AnWhen an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
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be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168)(Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 
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Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 

100

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=2.&article=3.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=#
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https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.cft.org/#
http://www.perb.ca.gov/#
http://www.csea.com/#
http://www.cta.org/#
http://www.acsa.org/#
http://www.csba.org/#


Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

1431 WaiversWaivers 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4115 Evaluation/SupervisionEvaluation/Supervision 

4115 Evaluation/SupervisionEvaluation/Supervision 

4119.1 Civil And Legal RightsCivil And Legal Rights 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4151 Employee CompensationEmployee Compensation 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 
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4161.2 Personal LeavesPersonal Leaves 

4219.1 Civil And Legal RightsCivil And Legal Rights 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4251 Employee CompensationEmployee Compensation 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4261.2 Personal LeavesPersonal Leaves 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4301 Administrative Staff OrganizationAdministrative Staff 
Organization 

4312.1 ContractsContracts 

4315 Evaluation/SupervisionEvaluation/Supervision 

4319.1 Civil And Legal RightsCivil And Legal Rights 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4351 Employee CompensationEmployee Compensation 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 
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4361.2 Personal LeavesPersonal Leaves 

9000 Role Of The BoardRole Of The Board 

9321 Closed SessionClosed Session 

9321-E PDF(1) Closed SessionClosed Session 

9321-E PDF(2) Closed SessionClosed Session 
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Board Policy Manual 
Alameda Unified School District 

Policy 4240: Bargaining Units Status: ADOPTED 

Original Adopted Date: 06/26/2012 | Last Revised Date: | 
Last Reviewed Date:  

 

 
 
The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject 
of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
 104



Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass 
communications to actual or perspective employees represented by an exclusive representative 
concerning their rights to join and/or support, or refrain from joining and/or supporting, an 
employee organization only after the Superintendent or designee meets and confers with the 
exclusive representative concerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee shall request that the 
exclusive representative provide a communication of reasonable length to the district that shall be 
disseminated to the employees at the same time as the district's own mass 
communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment 
status, rights, benefits, duties, responsibilities, or any other employment-related matters. The 
district shall provide the exclusive representative at least 10 days' notice in advance of an 
orientation, except that a shorter notice may be provided where there is an urgent need critical to 
the district's operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 105



employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, the structure, 
time, and manner of access to the new employee orientation shall be subject to compulsory 
interest arbitration. The district and the exclusive representative may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The arbitrator's decision shall be issued within 10 days and shall be final and binding 
on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the 
new employee shall have the opportunity to attend and shall be relieved of other duties for the 
purpose of attending the meeting. The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive representative.  (Government 
Code 3556, 3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  
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1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees 
at the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 107



the written authorization to be submitted by the employee organization, except when there is a 
dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request 
for payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; 

proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage 
payment; certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management 
positions 

Ed. Code 45108.5 Definition of senior classified management 
employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 
45108.5 

Ed. Code 45168 Deduction of fees from salary or wage 
payment; classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=5.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=4.&article=5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45100.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45104.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45104.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.7.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.7.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45168.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45168.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=


Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information 
and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of 
domestic violence, sexual assault, stalking, or 
child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who 
face threats or violence because of work for 
a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information 
to employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County 

Employee Relations Commission (2013) 56 
Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, 
et al. (2016) 136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, 
County and Municipal Employees, Council 31 
(2018) 138 S.Ct. 2448 

Public Employment Relations Board Ruling Regents of the University of California (2004) 
PERB Dec. No. 1700-H. 

Public Employment Relations Board Ruling Desert Community College District (2007) 
PERB Dec. No. 1921 

Public Employment Relations Board Ruling East Whittier School District (2004) PERB 
Dec. No. 1727 
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https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=4.&title=1.&part=&chapter=10.7.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3540.1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.4.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.4.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=10.7.&article=6.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.5.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.5.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=2.&article=3.5.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=6503.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=7928.300.
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Public Employment Relations Board Ruling City of Sacramento (2019) PERB Dec. No. 
2702 

Website CSBA District and County Office of 
Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations 
Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School 
Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 
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4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 111



9321 Closed Session 

9321 Closed Session 

9321 Closed Session 
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The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to representfor the employees in 
the employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizationsthe exclusive representative and respecting the 
rights of employees and employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other itemspictorial or 
written messages that favor or oppose the formation of a bargaining unit or any matter that is the 
subject of negotiations. 
 
Formation of Bargaining Units 
 
 
Certificated and classified employees shall not be included in the same bargaining 
unit.  (Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by anthe same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employeesemployees who serve in a management, senior management, or confidential position 
may represent themselves or be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions. AnHowever, an employee 
organization representing management, senior management, or confidential employees shall not be 
permitted to meet and negotiate with the district on behalf of the employees.  ((Education Code 
45100.5, Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs. Management positions shall be 
designated by the Board which may be subject to review by the Public Employment Relations 
Board.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or non-membershipnonmembership in an employee organization.  (Government Code 
3543.5, 3550, 3551.5) 
 
District Communications to Employees 
 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support an officially recognized employee organization or to refrain from joining or 
supporting an officially recognized employee organization. Such communications shall be factual 
and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter or discourage 
employees from joining an employee organization or paying dues. 
 
However, before disseminatingThe district may disseminate written documents, recorded 
messages, or other mass communications to multipleactual or perspective employees any mass 
communication represented by an exclusive representative concerning employees'their rights 
under the law, such as a written document or script for oral or recorded presentation to join and/or 
message,support, or refrain from joining and/or supporting, an employee organization only after 
the Superintendent or designee shall meetmeets and conferconfers with the employees' exclusive 
representative regardingconcerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee may disseminate the 
district's mass communication, providedshall request that at the same time, copies of the exclusive 
representative'srepresentative provide a communication, which shall be of reasonable length, are 
also distributed. to the district that shall be disseminated to the employees at the same time as the 
district's own mass communication.  (Government Code 35533556) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizationseach exclusive representative access to new 
employee orientation or onboarding process where newly hired employees represented by the 
exclusive representative are advised, whether in person, online, or through other means or 
mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizationsthe exclusive 
representative at least 10 days' notice in advance of an orientation, except that a shorter notice 
may be provided ifwhere there is an unforeseeable, urgent need critical to the district's operation 
prevents the required 10 days' notice.operations that was not reasonably 
foreseeable.  (Government Code 3555.5, 3556) 
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Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related tothe structure, time, and manner of access to the new employee orientation shall be 
subject to compulsory interest arbitration. The district and employee organizationthe exclusive 
representative may mutually agree to submit any dispute to compulsory interest arbitration at any 
time. In addition, if any dispute arises during negotiations and is not resolved within 45 days after 
the first meeting or within 60 days after the initial request to negotiate, whichever is earlier, either 
party may make a demand for compulsory interest arbitration. The arbitrator selection process shall 
commence within 14 days of a party's demand for compulsory interest arbitration. When any such 
dispute arises during the summer when the district's administrative office is closed, the timeline 
shall commence on the first day the administrative office reopens. The arbitrator's decision of the 
arbitrator shall be issued within 10 days and shall be final and binding on the parties.  (Government 
Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
 
Until June 30, 2025, in addition to above provisions regarding new employee orientations,unless 
the district shall ensureand the following:  (Government Code 3556) 

1. When exclusive representative have agreed otherwise, when the district has not conducted 
an in-person new employee orientation has not been conducted within 30 days of hiring 
anya new employee who is working in person, the Superintendent or designee shall permit 
the exclusive representative to schedule an in-person meeting which newly hired employees 
during employment hours at the new employee's worksite, during which the new employee 
shall have anthe opportunity to attend, at the employee's worksite and during employment 
hours. Each newly hired employee within the bargaining unit shall be provided at least 30 
minutes of paid time to attendrelieved of other duties for the purpose of attending the 
meeting, during which the . The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive 
representative.  (Government Code 3556, 3557) 
 
 
During this meeting, the exclusive representative shall be permitted to communicate directly 
with the newly hired employees. 
 
Within seven days of an exclusive representative's request to schedule such an in-person 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es)of all employees represented by the exclusive representative on file with the 
district, and home address of any newly hired . An employee's personal email address shall only be 
disclosed if it used by the employee to conduct district business. 
 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. In 
additionAdditionally, the Superintendent or designee shall provide the exclusive representative with 
the same information in regard tofor all employees in the bargaining unit at leastrepresented by the 
exclusive representative every 120 days, unless more frequent or detailed lists aredisclosure is 
required by agreement with the exclusive representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 62076205-
6210, 6215, 6215.2-6216, 7928.300)  

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
  
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 62076205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, and home telephone number, and personal cell phone numbersnumber from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee. 

 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
To provide accurate information, the 
The Superintendent or designee shall review the list of contact information for district employees at 
the beginning of each school year, or more often as appropriate. 
 
Communications with Employees 
 
 by Employee Organizations 
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Subject to reasonable regulation by the district, employee organizations mayshall have access, at 
reasonable times, to the work areas in whichof employees work represented by the employee 
organization and may useto district facilities at reasonable times for the purpose of meetings. 
Subject to reasonable regulationmeeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations may alsoshall 
have the ability to use institutional bulletin boards, mailboxes, and other means of communication 
to communicate with employees. represented by the employee organization.  (Government Code 
3543.1) 
 
Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 
 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount whichthat has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments for 
any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
AnWhen an employee organization that certifieshas certified to the district that it has and will 
maintain individual employee authorizations shall handle and process employee written 
authorizations for payroll deductions. When an employee organization provides such a certification 
to the district, the district shall rely on information from the employee organization regarding the 
amounts of such payroll deductions and from whichthe employees. The  to whom they apply and 
shall not handle or process employee written authorizations for the employees represented by such 
employee organization shall not be required to submit to the . The district also shall not require a 
copy of the written authorization in order for the payroll deductions to be effective. However,to be 
submitted by the employee organization, except when there is a dispute about the existence or 
terms of the written authorization, a copy of the employee's written authorization shall be 
submitted to the district. The employee organization shall indemnify the district for any employee 
claims regarding payroll deductions made by the district in reliance on notification from the 
employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee and 
pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
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be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168)(Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request for 
payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; 
certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; 
classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 
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Gov. Code 3555-3559 Public employee communication, information and 
orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic 
violence, sexual assault, stalking, or child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who face threats 
or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information to 
employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County Employee 

Relations Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and 
Municipal Employees, Council 31 (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

Regents of the University of California (2004) PERB Dec. 
No. 1700-H. 

Public Employment Relations Board 
Ruling 

Desert Community College District (2007) PERB Dec. 
No. 1921 

Public Employment Relations Board 
Ruling 

East Whittier School District (2004) PERB Dec. No. 
1727 

Public Employment Relations Board 
Ruling 

City of Sacramento (2019) PERB Dec. No. 2702 

Website CSBA District and County Office of Education Legal 
Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

1431 WaiversWaivers 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4115 Evaluation/SupervisionEvaluation/Supervision 

4115 Evaluation/SupervisionEvaluation/Supervision 

4119.1 Civil And Legal RightsCivil And Legal Rights 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4119.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4151 Employee CompensationEmployee Compensation 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4154 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

Formatted Table

120



4161.2 Personal LeavesPersonal Leaves 

4219.1 Civil And Legal RightsCivil And Legal Rights 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4219.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4251 Employee CompensationEmployee Compensation 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4254 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4261.2 Personal LeavesPersonal Leaves 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4300 Administrative And Supervisory PersonnelAdministrative 
And Supervisory Personnel 

4301 Administrative Staff OrganizationAdministrative Staff 
Organization 

4312.1 ContractsContracts 

4315 Evaluation/SupervisionEvaluation/Supervision 

4319.1 Civil And Legal RightsCivil And Legal Rights 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4319.25 Political Activities Of EmployeesPolitical Activities Of 
Employees 

4351 Employee CompensationEmployee Compensation 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 

4354 Health And Welfare BenefitsHealth And Welfare 
Benefits 
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4361.2 Personal LeavesPersonal Leaves 

9000 Role Of The BoardRole Of The Board 

9321 Closed SessionClosed Session 

9321-E PDF(1) Closed SessionClosed Session 

9321-E PDF(2) Closed SessionClosed Session 
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Board Policy Manual 
Alameda Unified School District 

Policy 4340: Bargaining Units Status: ADOPTED 

Original Adopted Date: 06/26/2012 | Last Revised Date: | 
Last Reviewed Date:  

 

 
 
The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative for the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with the exclusive representative and respecting the rights of employees and employee 
organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 
Employees shall not be prohibited from wearing union buttons, insignia, or other pictorial or written 
messages that favor or oppose the formation of a bargaining unit or any matter that is the subject 
of negotiations. 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 
 
A bargaining unit of certificated or classified supervisory employees may only be recognized if the 
bargaining unit includes all certificated or classified supervisory employees, respectively, and is not 
represented by the same employee organization that represents district employees who are 
supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 
 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, 
employees who serve in a management, senior management, or confidential position may represent 
themselves or be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions. However, an employee organization 
representing management, senior management, or confidential employees shall not be permitted to 
meet and negotiate with the district on behalf of the employees.  (Education Code 45100.5, 
Government Code 3543.4) 
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Management employee means an employee in a position having significant responsibilities for 
formulating district policies or administering district programs.  (Government Code 3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 
 
Membership 
 
The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 
 
District Communications to Employees 
 
The Superintendent or designee may communicate with district employees regarding their rights to 
join and/or support or to refrain from joining or supporting an officially recognized employee 
organization. Such communications shall be factual and accurate and may not promise a benefit, 
threaten a reprisal, or in any way deter or discourage employees from joining an employee 
organization or paying dues. 
 
The district may disseminate written documents, recorded messages, or other mass 
communications to actual or perspective employees represented by an exclusive representative 
concerning their rights to join and/or support, or refrain from joining and/or supporting, an 
employee organization only after the Superintendent or designee meets and confers with the 
exclusive representative concerning the content of the mass communication. If the district and 
exclusive representative do not come to agreement on the content of the mass communication and 
the district still chooses to disseminate it, the Superintendent or designee shall request that the 
exclusive representative provide a communication of reasonable length to the district that shall be 
disseminated to the employees at the same time as the district's own mass 
communication.  (Government Code 3556) 
 
Access to New Employee Orientations 
 
The district shall permit each exclusive representative access to new employee orientation or 
onboarding process where newly hired employees represented by the exclusive representative are 
advised, whether in person, online, or through other means or mediums, of their employment 
status, rights, benefits, duties, responsibilities, or any other employment-related matters. The 
district shall provide the exclusive representative at least 10 days' notice in advance of an 
orientation, except that a shorter notice may be provided where there is an urgent need critical to 
the district's operations that was not reasonably foreseeable.  (Government Code 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 124



employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, the structure, 
time, and manner of access to the new employee orientation shall be subject to compulsory 
interest arbitration. The district and the exclusive representative may mutually agree to submit any 
dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the 
initial request to negotiate, whichever is earlier, either party may make a demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The arbitrator's decision shall be issued within 10 days and shall be final and binding 
on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 
 
Until June 30, 2025, unless the district and the exclusive representative have agreed otherwise, 
when the district has not conducted an in-person orientation within 30 days of hiring a new 
employee, the Superintendent or designee shall permit the exclusive representative to schedule an 
in-person meeting during employment hours at the new employee's worksite, during which the 
new employee shall have the opportunity to attend and shall be relieved of other duties for the 
purpose of attending the meeting. The district shall provide appropriate space at the worksite 
within seven calendar days of receiving a request from the exclusive representative.  (Government 
Code 3556, 3557) 
 
During this meeting, the exclusive representative shall be permitted to communicate directly with 
the new employees for up to 30 minutes of paid time.  (Government Code 3556) 
 
Access to Employee Contact Information 
 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), of all 
employees represented by the exclusive representative on file with the district. An employee's 
personal email address shall only be disclosed if it used by the employee to conduct district 
business. 
 
Such information shall be provided within 30 days of hire or by the first pay period of the month 
following hire for all new employees represented by the exclusive representative, unless the 
exclusive representative has agreed to a different interval for the provision of the information. 
Additionally, the Superintendent or designee shall provide the exclusive representative with the 
same information for all employees represented by the exclusive representative every 120 days, 
unless more frequent disclosure is required by agreement with the exclusive 
representative.  (Government Code 3558, 7928.300) 
 
However, the Superintendent or designee shall not disclose:  (Government Code 3558, 6205-6210, 
6215-6216, 7928.300)  
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1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address confidentiality 
program pursuant to Government Code 6205-6210 and 6215-16 
  

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related functions if 
the employee has submitted a written request to the district to keep such information 
private. In such instances, the Superintendent or designee shall also remove the employee's 
home address, home telephone number, and personal cell phone number from any mailing 
list maintained by the district unless the list is only used by the district to contact the 
employee. 

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 
 
The Superintendent or designee shall review the list of contact information for district employees 
at the beginning of each school year, or more often as appropriate. 
 
Communications with Employees by Employee Organizations 
 
Subject to reasonable regulation by the district, employee organizations shall have access, at 
reasonable times, to the work areas of employees represented by the employee organization and to 
district facilities for the purpose of meeting with employees represented by the employee 
organization. Access may be limited in instances where it would be disruptive to district 
operations.  (Government Code 3543.1) 
 
Additionally, subject to reasonable regulation by the district, employee organizations shall have the 
ability to use institutional bulletin boards, mailboxes, and other means of communication to 
communicate with employees represented by the employee organization.  (Government Code 
3543.1) 
 
Membership Dues or Other Payments to an Employee Organization 
 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount that has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee 
organization.  (Education Code 45060, 45168) 
 
When an employee organization has certified to the district that it has and will maintain individual 
employee authorizations for payroll deductions, the district shall rely on information from the 
employee organization regarding the amounts of such payroll deductions and the employees to 
whom they apply and shall not handle or process employee written authorizations for the 
employees represented by such employee organization. The district also shall not require a copy of 
the written authorization to be submitted by the employee organization, except when there is a 126



dispute about the existence or terms of the written authorization.  (Education Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization. Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization that represents the employee rather than the district. The employee organization shall 
be responsible for processing these requests. The district shall rely on the information provided by 
the employee organization regarding whether deductions for an employee organization were 
properly canceled or changed. The employee organization shall be required to indemnify the district 
for any claims made by an employee for deductions made by the district in reliance on information 
from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization has declined to certify that it will handle and process written 
authorizations from employee(s) represented by the employee organization and makes a request 
for payroll deductions, the district shall request a copy of the written authorization for an employee 
before making the payroll deductions for that employee.  (Education Code 45060, 45168)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; 

proceedings 

8 CCR 33700-33710 Severance of established unit 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage 
payment; certificated employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management 
positions 

Ed. Code 45108.5 Definition of senior classified management 
employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 
45108.5 

Ed. Code 45168 Deduction of fees from salary or wage 
payment; classified employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3500-3511 Local public employee organizations 

Gov. Code 3507.7 Representation of temporary employees 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.7.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45108.7.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45168.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45168.
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=EDC&division=3.&title=2.&part=25.&chapter=5.&article=


Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management and confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or 
discouraging union membership 

Gov. Code 3555-3559 Public employee communication, information 
and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of 
domestic violence, sexual assault, stalking, or 
child abduction 

Gov. Code 6215-6216 Address confidentiality for individuals who 
face threats or violence because of work for 
a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7928.300 Disclosure of employee contact information 
to employee organization 

Management Resources Description 
Court Decision County of Los Angeles v. Los Angeles County 

Employee Relations Commission (2013) 56 
Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, 
et al. (2016) 136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, 
County and Municipal Employees, Council 31 
(2018) 138 S.Ct. 2448 

Public Employment Relations Board Ruling Regents of the University of California (2004) 
PERB Dec. No. 1700-H. 

Public Employment Relations Board Ruling Desert Community College District (2007) 
PERB Dec. No. 1921 

Public Employment Relations Board Ruling East Whittier School District (2004) PERB 
Dec. No. 1727 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3540.1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.4.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.4.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=10.7.&article=6.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.5.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=4.&title=1.&part=&chapter=11.5.&article=
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=7.&title=1.&part=&chapter=3.1.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=6503.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=7928.300.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=7928.300.


Public Employment Relations Board Ruling City of Sacramento (2019) PERB Dec. No. 
2702 

Website CSBA District and County Office of 
Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations 
Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School 
Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 
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4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4158 Employee Security 

4158 Employee Security 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 130



9321 Closed Session 

9321 Closed Session 

9321 Closed Session 
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In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board of Education recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply:  

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 132



applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 
 
 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  However, if the district participates 
in the Classified School Employee Summer Assistance Program, eligible classified employees may 
elect to have up to 10 percent of the employee's monthly salary withheld and paid out during the 
summer recess in either one or two payments.  (Education Code 45038, 45039, 45048, 45165, 
45500) 
 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 133



Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation  (29 CFR 516.4) 
 
Overtime Compensation 
 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. 
 
 However, teachers, school administrators, and other employees in positions established by the 
Board as executive, administrative, or professional shall be exempt from overtime 
rules.    (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may be offeredtake compensatory time off in lieu of overtime 
compensation, provided the employee has not accrued compensatory time in excess of the limits 
specified in 29 USC 207. An employee who has requested the use of compensatory time shall be 
allowed to use such time within a reasonable period12 calendar months after making the request if 
the use of the compensatory time does not unduly disrupt district operations.  (  (Education Code 
45129; 29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 134



any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee does not respond or disputes the existence or amount of the district's claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount to 
withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 135



Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 BudgetBudget 

3100 BudgetBudget 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 
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3580 District RecordsDistrict Records 

3580 District RecordsDistrict Records 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4112.6 Personnel FilesPersonnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4140 Bargaining UnitsBargaining Units 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4212 Appointment And Conditions Of EmploymentAppointment 
And Conditions Of Employment 

4212.6 Personnel FilesPersonnel Files 

4213.5 Working Remotely 

4240 Bargaining UnitsBargaining Units 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4312.1 ContractsContracts 

4312.6 Personnel FilesPersonnel Files 

4313.5 Working Remotely 

4340 Bargaining UnitsBargaining Units 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board recognizes the importance of offering a competitive compensation package which 
includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply:  

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 138



 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 139



and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 
CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207. An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee disputes the existence or amount of the district's claimed overpayment, the district 
shall, with board approval, initiate a legal action to recover the overpayment.  (Education Code 
44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 
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Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 
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4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board of Education recognizes the importance of offering a 
competitive compensation package which includes salaries and health and welfare 
benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
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The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 
 
 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  However, if the district participates 
in the Classified School Employee Summer Assistance Program, eligible classified employees may 
elect to have up to 10 percent of the employee's monthly salary withheld and paid out during the 
summer recess in either one or two payments.  (Education Code 45038, 45039, 45048, 45165, 
45500) 
 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 145



commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation  (29 CFR 516.4) 
 
Overtime Compensation 
 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. 
 
 However, teachers, school administrators, and other employees in positions established by the 
Board as executive, administrative, or professional shall be exempt from overtime 
rules.    (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may be offeredtake compensatory time off in lieu of overtime 
compensation, provided the employee has not accrued compensatory time in excess of the limits 
specified in 29 USC 207. An employee who has requested the use of compensatory time shall be 
allowed to use such time within a reasonable period12 calendar months after making the request if 
the use of the compensatory time does not unduly disrupt district operations.  (  (Education Code 
45129; 29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 146



writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee does not respond or disputes the existence or amount of the district's claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount to 
withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 
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Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 BudgetBudget 

3100 BudgetBudget 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 
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3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 

3580 District RecordsDistrict Records 

3580 District RecordsDistrict Records 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4112.6 Personnel FilesPersonnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4140 Bargaining UnitsBargaining Units 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4212 Appointment And Conditions Of EmploymentAppointment 
And Conditions Of Employment 

4212.6 Personnel FilesPersonnel Files 

4213.5 Working Remotely 

4240 Bargaining UnitsBargaining Units 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4312.1 ContractsContracts 

4312.6 Personnel FilesPersonnel Files 

4313.5 Working Remotely 

4340 Bargaining UnitsBargaining Units 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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4354 Health And Welfare BenefitsHealth And Welfare Benefits 

 

150



Board Policy Manual 
Alameda Unified School District 

Policy 4251: Employee Compensation Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:     | Last Reviewed Date:   

 
 
In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board recognizes the importance of offering a competitive 
compensation package which includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 151



compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 152



CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207. An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee disputes the existence or amount of the district's claimed overpayment, the district 
shall, with board approval, initiate a legal action to recover the overpayment.  (Education Code 
44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 
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State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 
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Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 
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4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board of Education recognizes the importance of offering a 
competitive compensation package which includes salaries and health and welfare 
benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
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The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 
 
 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  However, if the district participates 
in the Classified School Employee Summer Assistance Program, eligible classified employees may 
elect to have up to 10 percent of the employee's monthly salary withheld and paid out during the 
summer recess in either one or two payments.  (Education Code 45038, 45039, 45048, 45165, 
45500) 
 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 158



commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation  (29 CFR 516.4) 
 
Overtime Compensation 
 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. 
 
 However, teachers, school administrators, and other employees in positions established by the 
Board as executive, administrative, or professional shall be exempt from overtime 
rules.    (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32) 
 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may be offeredtake compensatory time off in lieu of overtime 
compensation, provided the employee has not accrued compensatory time in excess of the limits 
specified in 29 USC 207. An employee who has requested the use of compensatory time shall be 
allowed to use such time within a reasonable period12 calendar months after making the request if 
the use of the compensatory time does not unduly disrupt district operations.  (  (Education Code 
45129; 29 USC 207; 29 CFR 553.20-553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 159



writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee does not respond or disputes the existence or amount of the district's claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount to 
withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 
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Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 BudgetBudget 

3100 BudgetBudget 

3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 
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3400 Management Of District Assets/AccountsManagement Of 
District Assets/Accounts 

3580 District RecordsDistrict Records 

3580 District RecordsDistrict Records 

4000 Concepts And RolesConcepts And Roles 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4030 Nondiscrimination In EmploymentNondiscrimination In 
Employment 

4112.6 Personnel FilesPersonnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4121 Temporary/Substitute PersonnelTemporary/Substitute 
Personnel 

4140 Bargaining UnitsBargaining Units 

4141 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4143 Negotiations/ConsultationNegotiations/Consultation 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4154 Health And Welfare BenefitsHealth And Welfare Benefits 

4212 Appointment And Conditions Of EmploymentAppointment 
And Conditions Of Employment 

4212.6 Personnel FilesPersonnel Files 

4213.5 Working Remotely 

4240 Bargaining UnitsBargaining Units 

4241 Collective Bargaining AgreementCollective Bargaining 
Agreement 

4243 Negotiations/ConsultationNegotiations/Consultation 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4254 Health And Welfare BenefitsHealth And Welfare Benefits 

4312.1 ContractsContracts 

4312.6 Personnel FilesPersonnel Files 

4313.5 Working Remotely 

4340 Bargaining UnitsBargaining Units 

4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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4354 Health And Welfare BenefitsHealth And Welfare Benefits 
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Board Policy Manual 
Alameda Unified School District 

Policy 4351: Employee Compensation Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:      | Last Reviewed Date:   

 
 
In order to recruit and retain employees committed to the district's goals for student 
learning, the Governing Board recognizes the importance of offering a competitive 
compensation package which includes salaries and health and welfare benefits. 
 
This policy shall only apply to Administrative and Supervisory Employees, Confidential Employees 
and Licensed Personnel. 
 
For purposes of this Employee Compensation policy, the following definitions shall apply: 

1. Administrative and Supervisory Employee shall mean the following: 
   

a. A certificated or classified employee in a position with responsibilities as defined in 
Government Code 3540.1(m) and who is not subject to the district's collective 
bargaining agreements 
  

b. A certificated or classified employee in a management position with responsibilities 
pursuant to Government Code 3540.1(g) 
  

2. Confidential Employee shall mean an employee in a position with responsibilities as defined 
in Section 3540.1(c) of the California Government Code. 
  

3. Licensed Personnel shall mean an employee in the positions of psychologist, behavioral 
therapist or occupational therapist and who is not subject to the district's collective 
bargaining agreements. 
  

4. Full Time Employee shall mean an employee who is regularly assigned to work five (5) days 
per week, seven (7) to eight (8) hours a day, 35 (thirty-five) to 40 (forty) hours per week, and 
who is employed for either the fiscal or academic year. 

The Board shall adopt separate salary schedules for Administrative and Supervisory Employees, 
Confidential and Licensed Personnel. These schedules shall comply with law and be determined by 
the Board at the recommendation of the Superintendent or designee.  (Education Code 45022, 
45023, 45160, 45162, 45268) 
 
Employees shall be placed on the appropriate salary schedule in accordance with the following:  the 
number of verified years of management experience. 
 
If any bargaining unit in the district receives a compensation increase, the salary schedules of 
Administrative and Supervisory Employees, Confidential and Licensed Personnel shall receive the 
same increase. 
 
The Superintendent or designee shall ensure that the district's payroll system complies with all 
applicable laws including, but not limited to, timelines regarding payment of compensation. 
 
In extraordinary circumstances or emergency situations, the Board may determine to continue to 164



compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 
 
The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Work Year 
 
The length of the work year and the required number of workdays for each position is identified on 
the applicable salary schedule. 
 
Administrative and Supervisory, Confidential and Licensed Personnel shall submit their annual work 
calendar for the following school year to their immediate supervisor no later than June 15 or within 
10 days of the date of hire. 
 
Requests to modify the work calendar shall be submitted in writing to the employee's immediate 
supervisor as soon as the employee has reason to know that a modification is necessary. 
 
On Duty Schedule 
 
Site administrators shall be on duty when school is in session, at least one week prior to the 
commencement of school, and one week after the end of the school year. Work days shall be 
Monday through Friday. 
 
Subject to approval by the Superintendent, site administrators may designate as work days up to 5 
weekend days where a site administrator is required to be present for an official school function. 
Other exceptions to the on-duty schedule may be approved by the Superintendent in extraordinary 
circumstances. 
 
Certificated Administrative and Supervisory Employees and certificated Licensed Personnel are 
expected to designate district holidays as non-work days in accordance with Board Policy 4361 - 
Leaves. In the event a certificated employee believes it is necessary to schedule a district holiday as 
a workday, the employee shall obtain approval from his/her immediate supervisor in advance. 
 
Employees are entitled to personal holidays each fiscal year in accordance with Board Policy 4361. 
Personal holidays may only be observed during the Thanksgiving, winter, spring, and/or Presidents 
week school recesses and shall be designated by the employee on their annual work calendar. 
 
Additional Work Days 
 
The Superintendent may approve additional work days where an employee is expected to perform 
work beyond the agreed-upon work year. 
 
Overtime Compensation 
 
District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 165



CFR 541.0-541.710, 553.27, 553.32) 
 
When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207. An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6. 
 
Wage Overpayment 
 
If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing 
any recoupment actions, and inform the employee of the employee's rights to dispute the existence 
or amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 
 
If a mutual agreement on a method of reimbursement is not reached, within 30 days of the 
employee verifying the overpayment amount, the district shall recoup the overpayment through 
payroll deductions in accordance with Education Code 44042.5. 
 
If the employee disputes the existence or amount of the district's claimed overpayment, the district 
shall, with board approval, initiate a legal action to recover the overpayment.  (Education Code 
44042.5) 
 
If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold. 
 
If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5) 
 
Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 
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State Description 
8 CCR 11040 Wages and hours; definitions of administrative, executive, 

and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 
26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 
Court Decision Flores v. City of San Gabriel (9th Cir., 2016) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients and Applicants of Federal 
Financial Assistance Directly Impacted by COVID-19 due to 
Loss of Operations, Memo M-20-17, March 19, 2020 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 
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Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 
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4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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Board Policy Manual 
Alameda Unified School District 

Policy 4154/4254/4354: Health And Welfare Benefits Status: ADOPTED 

Original Adopted Date: 06/28/2011 | Last Revised Date: 04/16/2024 | Last Reviewed Date: 
04/16/2024 

 

 

Health And Welfare Benefits For Administrative, Supervisory, Confidential, Licensed And 
Unrepresented Classified Personnel  
 
Employees who are not in bargaining units shall receive health and welfare benefits as specified in 
this Board policy and accompanying administrative regulation. 
 
Definitions 
 
For purposes of this Health and Welfare Benefits policy, the following definitions shall apply: 
 
1. Administrative and Supervisory Employees shall mean all certificated and classified 
administrative, supervisory, confidential, licensed and unrepresented classified personnel who are 
not subject to the district's collective bargaining agreements. 
 
2. Full Time Employees shall mean those employees who are regularly assigned to work five (5) 
days per week, eight (8) hours a day, 40 (forty) hours per week, and who are employed for either 
the fiscal or academic year. 
 
Active Administrative and Supervisory Employee Health and Welfare Benefits 
 
1. Basic Medical Plan 
 
Effective July 1, 2011, the district shall contribute the minimum amount required by Govt. Code 
section 22892 per month for administrative and supervisory employees toward payment of the 
premium of a medical plan selected by the employee. In 2015, the minimum amount is $122.00. 
The medical plan chosen shall be one of those offered by PERS under the Public Employees 
Medical and Hospital Care Act. 
 

2. Supplemental Benefits Plan 

Effective January 1, 2025, the District agrees to contribute monthly towards benefits for all unit 
members and their domestic partners and eligible dependents to the amount of the medical cap.  Any 
cost above the medical cap shall be covered by a deduction from the unit member’s salary. The cap shall 
be set at $1,021.41 per month. 

 
3. Compensation in Lieu of Medical Benefits 
 
Those full time administrative and supervisory employees eligible for medical benefits who can 
prove other health care coverage may elect to decline coverage by the district and receive $305.00 
in cash compensation in lieu of medical benefits. This money may be used for any purpose and will 
be taxable to the employee. 
 
Once health benefits are declined, no change may be made during the benefit year unless 170



authorized under PERS approved exceptions to open enrollment period elections. 
 
Any employee who declines coverage must renew that declination each year during the open 
enrollment period and provide proof of continuing health coverage. 

Cash in lieu is subject to IRC (Internal Revenue Code) section 125 rules and regulations. 

 
 
 

4. Dental and Vision Plans.  

The District agrees to continue to contribute monthly for dental coverage for each employee. An 
employee may purchase additional dental coverage and/or vision coverage for themselves, eligible 
dependents or domestic partner through his/her IRC 125 Plan at their own cost.  

 
4. Flexible Benefit Plans. 
 
A flexible benefits plan (as defined in Internal Revenue Code Section 125) consisting of options for 
premium conversion, unreimbursed medical expenses, and dependent care will be available for 
employees choosing to participate. 
 
5. Life Insurance Benefit. 
 
Effective July 1, 2014, all full time active administrative and supervisor employees are entitled to 
District paid Group Accidental Death and Dismemberment Insurance. 
 
Members of Executive Cabinet, including the Superintendent, and General Counsel, employed in a 
position prior to June 30, 2014, are entitled to Class 1 benefits. This class is entitled to 1 times 
regular salary, maximum of $350,000. Salary is defined as regular contracted salary and does not 
include any additional compensation such as overtime pay, extra duty pay, and bonuses. Class 1 
includes Assistant Superintendent, Human Resources,  Assistant Superintendent, Business 
Services/Operations, Assistant Superintendent of Educational Services, Superintendent and 
General Counsel. 
 
Class 2 includes all other administrators. This class is entitled to District paid policy benefit  as 
described in the Benefits Summary 

These benefits terminate at the conclusion of paid status employment with the district. 
 
Upon separation from the district, members of Class 1 and Class 2 will have the option of 
continuing coverage at their own expense. 
 
Health and Welfare Benefits for Employees Working Less Than Full Time 
 
Administrative and supervisory employees who work fewer than 40 (forty) hours per week shall 
receive a pro-rata share of the supplemental benefits plan authorized for a full-time employee if 
they elect to be enrolled in a health, vision, or dental care plan.  

 
Retired Administrative and Supervisory Employee Health and Welfare Benefits 
 
The district shall provide health and welfare benefits for retired administrative and supervisory 171



employees of the district in accordance with the following: 
 
1. Eligibility for Basic Medical Plan for Retirees 

Administrative and supervisory employees who retire from the district will be eligible to be 
covered under the PERS medical plan for retirees provided the employee retired at or after 
age of fifty (50) years and had at least ten (10) continuous years of paid service with the 
district immediately prior to retirement. Each year the contribution by the district shall equal 
the amount allocated for the Basic Medical Plan for active full time employees as described 
in this policy. 

2. Eligibility for Supplemental Benefit Plan 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 continuous years of paid service with the district immediately prior to retirement, may 
receive the following supplemental benefit plan until they are eligible to purchase or receive 
Medicare: 

Effective January 1, 2025, the district contribution for medical benefits will be increased and 
capped at $1,021.41 per month. 
 
For retirees who are currently retired, their benefits will be capped at the current monthly 
rate of $370 per month. 
 
For retirees who retire between July 1, 2023, and December 31, 2024, their retirement 
benefits will be broken down as follows: 

- July 1, 2023-December 31, 2024, capped at $370 per month 
- January 1, 2025, will be capped at $1,021.41 per month 

Eligible retirees under this provision may, at their cost, purchase coverage for their eligible 
dependents or domestic partner. In the event a retiree elects to purchase coverage for his/her 
eligible dependents or domestic partner, the employee shall pay the premiums, dues, and other 
charges, including any increases in premiums, dues, and costs incurred by the district in 
administering this program. The required payments from the retired employee must be remitted to 
the district office by the first day of each month. 
 
3. Eligibility for Dental and Vision Plans 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 years of paid service with the district immediately prior to retirement, may receive the 
same dental and vision benefits as provided to active full time employees, as described in this 
policy. 
 
Eligible retirees under this provision may, at their cost, purchase dental and/or vision coverage for 
their eligible dependents or domestic partner. In the event a retiree elects to purchase dental 
and/or vision coverage for his/her eligible dependents or domestic partner, the employee shall pay 
the premiums, dues, and other charges, including any increases in premiums, dues, and costs 
incurred by the district in administering this program. The required payments from the retired 
employee must be remitted to the district office by the first day of each month. 
 
The benefit carriers for retired persons shall be the same as those provided to active employees. 
 
Domestic Partner Coverage: Health, Dental and Vision 
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The district will fully implement state law provisions pertaining to domestic partner enrollment 
under PERS health plans offered by the district. In addition, the district will permit domestic 
partners to enroll as dependents under any non PERS benefit plan, including dental and vision 
plans. For purposes of enrollment in non PERS health, dental and vision plans, the definition of 
domestic partner will be as established pursuant to Chapter 588, Statutes of 1999. Domestic 
partners will be eligible for any benefits in the retirement period to which spouses or surviving 
spouses are eligible under the provisions of this policy. 
 
Confidentiality of Medical Information 
 
The Superintendent or designee shall not use or disclose any medical information the district 
possesses pertaining to an employee without the employee's authorization obtained in accordance 
with Civil Code 56.21, except for the purpose of administering and maintaining employee benefit 
plans and for other purposes specified in law. (Civil Code 56.20) (cf. 4312.6 - Personnel Records) 
 
Continuation of Coverage 
 
Retired administrative and supervisory employees who would otherwise lose coverage due to a 
qualifying event specified in law and administrative regulation, and their qualified beneficiaries may 
continue to participate in the district's group health and welfare benefits in accordance with state 
and federal law. 
 
For those programs for which deductions are not made by PERS, the required payments from the 
retired employee must be remitted to the district office by the first day of each month. Except as 
otherwise set forth herein, to receive continuation coverage, covered employees and their qualified 
beneficiaries shall pay the premiums, dues, and other charges, including any increases in premiums, 
dues, and costs incurred by the district in administering this program. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Civ. Code 56.10-56.16 Disclosure of information by medical providers 

Civ. Code 56.20-56.245 Use and disclosure of medical information by employers 

Ed. Code 17566 Self-insurance fund 

Ed. Code 35208 Liability insurance 

Ed. Code 35214 Liability insurance (self-insurance or a combination of 
self-insurance and insurance through an insurance 
company) 

Ed. Code 44041-44042 Payroll deductions for collection of premiums 

Ed. Code 44986 Leave of absence; state disability benefits 

Ed. Code 45136 Benefits for classified employees 
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Ed. Code 7000-7008 Health and welfare benefits; retired certificated 
employees 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 

Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 22750-22944 Public Employees' Medical and Hospital Care Act 

Gov. Code 53200-53210 Group insurance 

H&S Code 1366.20-1366.29 Cal-COBRA program; health insurance 

H&S Code 1367.08 Disclosure of fees and commissions paid related to 
health care service plan 

H&S Code 1373 Health services plan; coverage for dependent children 

H&S Code 1373.621 Continuation coverage; age 60 or older after five years 
with district 

H&S Code 1374.58 Coverage for registered domestic partners; health 
service plans and health insurers 

Ins. Code 10116.5 Continuation coverage; age 60 or older after five years 
with district 

Ins. Code 10128.50-10128.59 Cal-COBRA program; disability insurance 

Ins. Code 10277-10278 Group and individual health insurance; coverage for 
dependent children 

Ins. Code 10604.5 Annual disclosure of fees and commissions paid 

Ins. Code 12670-12692.5 Conversion coverage 

Lab. Code 2800.2 Notification of availability of continuation health 
coverage 

Lab. Code 4856 Health benefits for spouse of peace officer killed in 
performance of duties 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

Federal Description 
1 USC 7 Definition of marriage and spouse 

26 CFR 1.105-11 Self-insured medical reimbursement plan 

26 CFR 54.4980B-1-54.4980B-10 COBRA continuation coverage 

26 CFR 54.4980H-1-54.4980H-6 Patient Protection and Affordable Care Act 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1367.08.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.621.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1373.621.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1374.58.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=HSC&sectionNum=1374.58.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10116.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10116.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=1.&article=1.7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=4.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=2.&chapter=4.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=INS&sectionNum=10604.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=INS&division=2.&title=&part=6.1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=2800.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=2800.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=4856.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=4856.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=UIC&sectionNum=2613.#
https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title1-section7&num=0&edition=prelim#


26 USC 105 Self-insured medical reimbursement plan; definition of 
highly compensated individual 

26 USC 4980B COBRA continuation coverage 

26 USC 4980H Penalty for noncompliance with employer-provided 
health care requirements 

26 USC 5000A Minimum essential coverage 

26 USC 6056 Report of health coverage provided to employees 

29 USC 1161-1168 COBRA continuation coverage 

42 USC 1395-1395g Medicare benefits 

42 USC 300gg-16 Group health plan; nondiscrimination in favor of highly 
compensated individuals 

42 USC 300gg-300gg95 Patient Protection and Affordable Care Act 

45 CFR 164.500-164.534 Privacy of individually identifiable health information 

Management Resources Description 
CSBA Publication Health Policy: Implications of Covered California for 

School Boards, Districts and Personnel, Governance 
Brief, January 2013 

Internal Revenue Service Notification 2011-1  Affordable Care Act Nondiscrimination 
Provisions Applicable to Insured Group Health Plans 

U.S. Department of Treasury 
Publication 

Fact Sheet: Final Regulations Implementing Employer 
Shared Responsibility Under the Affordable Care Act 
(ACA) for 2015 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Health and Human Services, Centers 
for Medicare and Medicaid Services 

Website California Employment Development Department 

Website Internal Revenue Service 

Website U.S. Department of Labor 

Website CSBA 

Cross References 

Code Description 
1340 Access To District Records 
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https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.cms.gov/#
http://www.cms.gov/#
http://www.edd.ca.gov/#
http://www.irs.gov/#
http://www.dol.gov/#
http://www.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=FFNnJJI6OOWx27UGplusXgo6Q==#


1340 Access To District Records 

2121 Superintendent's Contract 

3100 Budget 

3100 Budget 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4117.11 Preretirement Part-Time Employment 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4151 Employee Compensation 

4157.1 Work-Related Injuries 

4157.1 Work-Related Injuries 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 176

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=7doTDb0IHhJ8k5wsWqplusUGQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=qUfDeqlcIplusJmi4plus2X5TYVw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=nqz9o8LYg2Z1LTgdoO21YQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=LdPurqrQfzNkdj0CslshsLksQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4pibpDLxYt14YD9WO6uMpw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=iE9pw6Mi6goyWOKTsGnupg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IF1hx5M5luDaLAHUB8SxCQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=03slsh8slsh1Dkp1a8MlPUZetBCw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MqMNmQIauSgBYBHdffUoog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MiTEplus46zGhml8J3SQV7HJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusngSP9sfG910JslshtvoF8Isw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=1slshoKslsht3UXZodCCjDxHt86A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=P8awpuDNiE7IIevFampo8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=EgPNgZdD6R8rjpqI9NuPaQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BPemRLCkplusRyL7cc6slshIpiPg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=sqqTgY4Btnprcn4TrHslshNSw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=gyCtaGVaec6klnplusumDwb9g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Agp9Ry9iErhoUlUx9SaJZw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=p6wAWg75HX1CHAOslshUiWnUg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=pEoeplusoigmnIE9gpHWoKCcg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=s0MoObABEgMMxwWIKvbZDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Sxc3rPOsCeezeTvrE5Skog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4G8eKXXYzFtHSpplusubUZfcQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=GDr5TH8sBxYiltYKPrZaWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=slshIl22pplusPEa03sjfvbre1SA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Tpg6LQfUkRzgY9JN8cLZslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=NI9rAdeb2DpiBTRSfGxIig==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Utk0KkVQrVJeD9UqOwi7kQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=5hCeHmuF5o0JKGLDQMhZfg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Q50tweWbxIzfpHdsrslshSkEA==#


4161.8 Family Care And Medical Leave 

4212.6 Personnel Files 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4212.9-E PDF(1) Employee Notifications 

4217.11 Preretirement Part-Time Employment 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4251 Employee Compensation 

4257.1 Work-Related Injuries 

4257.1 Work-Related Injuries 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.8 Family Care And Medical Leave 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4312.6 Personnel Files 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.11 Preretirement Part-Time Employment 

4340 Bargaining Units 

4351 Employee Compensation 

4357.1 Work-Related Injuries 177

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=PlYGx5CGQjQUyKzzC5e4plusA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=vb6AvWQbhJLL92PLkysIow==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=H0Tj6MgsZAvHymNT7X9BTg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MtuanBpGPvGL8slshAplus2KW7kg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=40tvbrFx2AHztyAI88KX4A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=d3qEjWa8R1GvmTt285CKKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4Zgs6iUTslshMQlU9cYWXaQ1A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=Mp0y8e8PQuUfpluse8PgUKplus4A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=8f6I3HIB1WXUocgmKoXjYw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=HqxoQZOxXmzqD8plusOZLNiPg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=BMAlslshLfIvw3slshCFAQ9wHwQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bBYpe4ifCPJU7YFzvihMzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jfQ3H1UNQzgXYlDH0KSgmQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=CR2WEeSH0VBVnblv4B8LUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=l77KpXEHtMCmx2Emj2wIJw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=VMuHOSPu0Pw6JplusigMHQQBQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=218nY1nSchRBXe9OC5DkhA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=WlBurk223YPQDx4Kihw4BA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=IhgFMgdj6zGsWAdWkHslshmTA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=OElco7HcMlOPQccU8mRdiQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=bWpwmvgtS3YQRpxN1PULKg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=aX6plus6OsAeOqGpNc1ks7tslshg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=umhMHbErHmAjGzFXaJvfBA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=jbCh0Bp7kI6oVyOBLeNyeQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=6JQzeJiNTMY4slsh5wIi0uCMw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=JpQHt4Tlf18UOrU8kjr4ew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=imSb3CPcslsh2NKwBlb0SPHSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=MtMJXpzBD0kMsrCXXIdVSg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=a1Ckv0lNknVm7Y21Dkrdaw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=f9EUOld361qMjZUsPYmZUg==#


4357.1 Work-Related Injuries 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.8 Family Care And Medical Leave 

9250 Remuneration, Reimbursement And Other Benefits 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=hn0F3DbzABYfBDp21yDIqA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=4MZHplus6Le1c9kPMVIVU9VIg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=xVplusslshfewR04kfWplusIi52TGVA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=eHGtdpZnrkis3YRSqCtVOw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=mJMEt3wFl6Nx6hb1KkZJ8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=plusUSU6C6aOmD7Abawxlqvjg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030670&revid=wn9r7Xz7hAZl9KnozIHykA==#


Board Policy Manual 
Alameda Unified School District 

Policy 4154/4254/4354: Health And Welfare Benefits Status: ADOPTED 

Original Adopted Date: 06/28/2011 | Last Revised Date:    | Last Reviewed Date:   

 

Health And Welfare Benefits For Administrative, Supervisory, Confidential, Licensed And 
Unrepresented Classified Personnel  
 
Employees who are not in bargaining units shall receive health and welfare benefits as specified in 
this Board policy and accompanying administrative regulation. 
 
Definitions 
 
For purposes of this Health and Welfare Benefits policy, the following definitions shall apply: 
 
1. Administrative and Supervisory Employees shall mean all certificated and classified 
administrative, supervisory, confidential, licensed and unrepresented classified personnel who are 
not subject to the district's collective bargaining agreements. 
 
2. Full Time Employees shall mean those employees who are regularly assigned to work five (5) 
days per week, eight (8) hours a day, 40 (forty) hours per week, and who are employed for either 
the fiscal or academic year. 
 
Active Administrative and Supervisory Employee Health and Welfare Benefits 
 
1. Basic Medical Plan 
 
Effective July 1, 2011, the district shall contribute the minimum amount required by Govt. Code 
section 22892 per month for administrative and supervisory employees toward payment of the 
premium of a medical plan selected by the employee. In 2015, the minimum amount is $122.00. 
The medical plan chosen shall be one of those offered by PERS under the Public Employees 
Medical and Hospital Care Act. 
 

2. Supplemental Benefits Plan 

Effective January 1, 2025, the District agrees to contribute monthly towards benefits for all unit 
members and their domestic partners and eligible dependents to the amount of the medical cap.  
Any cost above the medical cap shall be covered by a deduction from the unit member’s salary. The 
cap shall be set at $1,021.41 per month. 

 
3. Compensation in Lieu of Medical Benefits 
 
Those full time administrative and supervisory employees eligible for medical benefits who can 
prove other health care coverage may elect to decline coverage by the district and receive $305.00 
in cash compensation in lieu of medical benefits. This money may be used for any purpose and will 
be taxable to the employee. 
 
Once health benefits are declined, no change may be made during the benefit year unless 
authorized under PERS approved exceptions to open enrollment period elections. 179



 
Any employee who declines coverage must renew that declination each year during the open 
enrollment period and provide proof of continuing health coverage. 

Cash in lieu is subject to IRC (Internal Revenue Code) section 125 rules and regulations. 

4. Dental and Vision Plans.  

The District agrees to continue to contribute monthly for dental coverage for each employee. An 
employee may purchase additional dental coverage and/or vision coverage for themselves, eligible 
dependents, or domestic partner through his/her IRC 125 Plan at their own cost.  

5. Flexible Benefit Plans. 
 
A flexible benefits plan (as defined in Internal Revenue Code Section 125) consisting of options for 
premium conversion, unreimbursed medical expenses, and dependent care will be available for 
employees choosing to participate. 
 
6. Life Insurance Benefit. 
 
Effective July 1, 2014, all full time active administrative and supervisor employees are entitled to 
District paid Group Accidental Death and Dismemberment Insurance. 
 
Members of Executive Cabinet, including the Superintendent, and General Counsel, employed in a 
position prior to June 30, 2014, are entitled to Class 1 benefits. This class is entitled to 1 times 
regular salary, maximum of $350,000. Salary is defined as regular contracted salary and does not 
include any additional compensation such as overtime pay, extra duty pay, and bonuses. Class 1 
includes Assistant Superintendent, Human Resources, Assistant Superintendent, Business 
Services/Operations, Assistant Superintendent of Educational Services, Superintendent and 
General Counsel. 
 
Class 2 includes all other administrators. This class is entitled to District paid policy benefit as 
described in the Benefits Summary 

These benefits terminate at the conclusion of paid status employment with the district. 
 
Upon separation from the district, members of Class 1 and Class 2 will have the option of 
continuing coverage at their own expense. 
 
Health and Welfare Benefits for Employees Working Less Than Full Time 
 
Administrative and supervisory employees who work fewer than 40 (forty) hours per week shall 
receive a pro-rata share of the supplemental benefits plan authorized for a full-time employee if 
they elect to be enrolled in a health, vision, or dental care plan.  

 
Retired Administrative and Supervisory Employee Health and Welfare Benefits 
 
The district shall provide health and welfare benefits for retired administrative and supervisory 
employees of the district in accordance with the following: 
 
1. Eligibility for Basic Medical Plan for Retirees 

Administrative and supervisory employees who retire from the district will be eligible to be 
covered under the PERS medical plan for retirees provided the employee retired at or after 180



age of fifty (50) years and had at least ten (10) continuous years of paid service with the 
district immediately prior to retirement. Each year the contribution by the district shall equal 
the amount allocated for the Basic Medical Plan for active full time employees as described 
in this policy. 

2. Eligibility for Supplemental Benefit Plan 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 continuous years of paid service with the district immediately prior to retirement, may 
receive the following supplemental benefit plan until they are eligible to purchase or receive 
Medicare: 

Effective January 1, 2025, the district contribution for medical benefits will be increased and 
capped at $1,021.41 per month. 
 
For retirees who are currently retired, their benefits will be capped at the current monthly 
rate of $370 per month. 
 
For retirees who retire between July 1, 2023, and December 31, 2024, their retirement 
benefits will be broken down as follows: 

- July 1, 2023-December 31, 2024, capped at $370 per month 
- January 1, 2025, will be capped at $1,021.41 per month 

Eligible retirees under this provision may, at their cost, purchase coverage for their eligible 
dependents or domestic partner. In the event a retiree elects to purchase coverage for his/her 
eligible dependents or domestic partner, the employee shall pay the premiums, dues, and other 
charges, including any increases in premiums, dues, and costs incurred by the district in 
administering this program. The required payments from the retired employee must be remitted to 
the district office by the first day of each month. 
 
3. Eligibility for Dental and Vision Plans 
 
Administrative and supervisory employees who retire at or after the age of 55 years, and have at 
least 10 years of paid service with the district immediately prior to retirement, may receive the 
same dental and vision benefits as provided to active full time employees, as described in this 
policy. 
 
Eligible retirees under this provision may, at their cost, purchase dental and/or vision coverage for 
their eligible dependents or domestic partner. In the event a retiree elects to purchase dental 
and/or vision coverage for his/her eligible dependents or domestic partner, the employee shall pay 
the premiums, dues, and other charges, including any increases in premiums, dues, and costs 
incurred by the district in administering this program. The required payments from the retired 
employee must be remitted to the district office by the first day of each month. 
 
The benefit carriers for retired persons shall be the same as those provided to active employees. 
 
Domestic Partner Coverage: Health, Dental and Vision 
 
The district will fully implement state law provisions pertaining to domestic partner enrollment 
under PERS health plans offered by the district. In addition, the district will permit domestic 
partners to enroll as dependents under any non PERS benefit plan, including dental and vision 
plans. For purposes of enrollment in non PERS health, dental and vision plans, the definition of 
domestic partner will be as established pursuant to Chapter 588, Statutes of 1999. Domestic 
partners will be eligible for any benefits in the retirement period to which spouses or surviving 181



spouses are eligible under the provisions of this policy. 
 
Confidentiality of Medical Information 
 
The Superintendent or designee shall not use or disclose any medical information the district 
possesses pertaining to an employee without the employee's authorization obtained in accordance 
with Civil Code 56.21, except for the purpose of administering and maintaining employee benefit 
plans and for other purposes specified in law. (Civil Code 56.20) (cf. 4312.6 - Personnel Records) 
 
Continuation of Coverage 
 
Retired administrative and supervisory employees who would otherwise lose coverage due to a 
qualifying event specified in law and administrative regulation, and their qualified beneficiaries may 
continue to participate in the district's group health and welfare benefits in accordance with state 
and federal law. 
 
For those programs for which deductions are not made by PERS, the required payments from the 
retired employee must be remitted to the district office by the first day of each month. Except as 
otherwise set forth herein, to receive continuation coverage, covered employees and their qualified 
beneficiaries shall pay the premiums, dues, and other charges, including any increases in premiums, 
dues, and costs incurred by the district in administering this program. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
Civ. Code 56.10-56.16 Disclosure of information by medical providers 

Civ. Code 56.20-56.245 Use and disclosure of medical information by employers 

Ed. Code 17566 Self-insurance fund 

Ed. Code 35208 Liability insurance 

Ed. Code 35214 Liability insurance (self-insurance or a combination of 
self-insurance and insurance through an insurance 
company) 

Ed. Code 44041-44042 Payroll deductions for collection of premiums 

Ed. Code 44986 Leave of absence; state disability benefits 

Ed. Code 45136 Benefits for classified employees 

Ed. Code 7000-7008 Health and welfare benefits; retired certificated 
employees 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=2.6.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=CIV&division=1.&title=&part=2.6.&chapter=3.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17566.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35208.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35214.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=25.&chapter=1.&article=2.#
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Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 22750-22944 Public Employees' Medical and Hospital Care Act 

Gov. Code 53200-53210 Group insurance 

H&S Code 1366.20-1366.29 Cal-COBRA program; health insurance 

H&S Code 1367.08 Disclosure of fees and commissions paid related to 
health care service plan 

H&S Code 1373 Health services plan; coverage for dependent children 

H&S Code 1373.621 Continuation coverage; age 60 or older after five years 
with district 

H&S Code 1374.58 Coverage for registered domestic partners; health 
service plans and health insurers 

Ins. Code 10116.5 Continuation coverage; age 60 or older after five years 
with district 

Ins. Code 10128.50-10128.59 Cal-COBRA program; disability insurance 

Ins. Code 10277-10278 Group and individual health insurance; coverage for 
dependent children 

Ins. Code 10604.5 Annual disclosure of fees and commissions paid 

Ins. Code 12670-12692.5 Conversion coverage 

Lab. Code 2800.2 Notification of availability of continuation health 
coverage 

Lab. Code 4856 Health benefits for spouse of peace officer killed in 
performance of duties 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

Federal Description 
1 USC 7 Definition of marriage and spouse 

26 CFR 1.105-11 Self-insured medical reimbursement plan 

26 CFR 54.4980B-1-54.4980B-10 COBRA continuation coverage 

26 CFR 54.4980H-1-54.4980H-6 Patient Protection and Affordable Care Act 

26 USC 105 Self-insured medical reimbursement plan; definition of 
highly compensated individual 

26 USC 4980B COBRA continuation coverage 

26 USC 4980H Penalty for noncompliance with employer-provided 
health care requirements 
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26 USC 5000A Minimum essential coverage 

26 USC 6056 Report of health coverage provided to employees 

29 USC 1161-1168 COBRA continuation coverage 

42 USC 1395-1395g Medicare benefits 

42 USC 300gg-16 Group health plan; nondiscrimination in favor of highly 
compensated individuals 

42 USC 300gg-300gg95 Patient Protection and Affordable Care Act 

45 CFR 164.500-164.534 Privacy of individually identifiable health information 

Management Resources Description 
CSBA Publication Health Policy: Implications of Covered California for 

School Boards, Districts and Personnel, Governance 
Brief, January 2013 

Internal Revenue Service Notification 2011-1  Affordable Care Act Nondiscrimination 
Provisions Applicable to Insured Group Health Plans 

U.S. Department of Treasury 
Publication 

Fact Sheet: Final Regulations Implementing Employer 
Shared Responsibility Under the Affordable Care Act 
(ACA) for 2015 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Department of Health and Human Services, Centers 
for Medicare and Medicaid Services 

Website California Employment Development Department 

Website Internal Revenue Service 

Website U.S. Department of Labor 

Website CSBA 

Cross References 

Code Description 
1340 Access To District Records 

1340 Access To District Records 

2121 Superintendent's Contract 

3100 Budget 

3100 Budget 
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3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4117.11 Preretirement Part-Time Employment 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4151 Employee Compensation 

4157.1 Work-Related Injuries 

4157.1 Work-Related Injuries 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.8 Family Care And Medical Leave 

4212.6 Personnel Files 

4212.9 Employee Notifications 

4212.9 Employee Notifications 185
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4212.9-E PDF(1) Employee Notifications 

4217.11 Preretirement Part-Time Employment 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4240 Bargaining Units 

4241 Collective Bargaining Agreement 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4251 Employee Compensation 

4257.1 Work-Related Injuries 

4257.1 Work-Related Injuries 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.8 Family Care And Medical Leave 

4300 Administrative And Supervisory Personnel 

4300 Administrative And Supervisory Personnel 

4312.6 Personnel Files 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.11 Preretirement Part-Time Employment 

4340 Bargaining Units 

4351 Employee Compensation 

4357.1 Work-Related Injuries 

4357.1 Work-Related Injuries 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 186
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4361.11 Industrial Accident/Illness Leave 

4361.8 Family Care And Medical Leave 

9250 Remuneration, Reimbursement And Other Benefits 
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BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4157: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201006/01/1991 | Last Revised Date: 03/22/202201/2024 | 
Last Reviewed Date: 03/22/202201/2024 

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee.  Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices through 
education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions whichthat may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, that includes a workplace violence prevention plan and providethat provides 
employees with access to such program, in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.    (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
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employee safety or health specified in Labor Code 6310, including: 
 
1.           

1. Making a report or complaint 
 
2.           

2. Instituting proceedings or causing proceedings to be instituted 
 
3.           

3. Testifying with regard to employee safety or health 
 
4.           

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
 
5.          Requesting access to injury or illness reports and records 
 
6.         Exercising any other right protected by the Occupational Safety and Health Act 
 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 
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Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.1 Hazardous SubstancesHazardous Substances 

3514.1 Hazardous SubstancesHazardous Substances 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516.5 Emergency SchedulesEmergency Schedules 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

4112.9 Employee NotificationsEmployee Notifications 

4112.9 Employee NotificationsEmployee Notifications 

4112.9-E PDF(1)4113.5 Employee NotificationsWorking Remotely 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 
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4119.43 Universal PrecautionsUniversal Precautions 

4119.43 Universal PrecautionsUniversal Precautions 

4131 Staff DevelopmentStaff Development 

4131 Staff Development 

4156.2 Awards And RecognitionAwards And Recognition 

4157.1 Work-Related InjuriesWork-Related Injuries 

4157.1 Work-Related Injuries 

4157.2 ErgonomicsErgonomics 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

4161.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4212.9 Employee NotificationsEmployee Notifications 

4212.9 Employee NotificationsEmployee Notifications 

4212.9-E PDF(1)4213.5 Employee NotificationsWorking Remotely 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal PrecautionsUniversal Precautions 

4219.43 Universal PrecautionsUniversal Precautions 

4231 Staff DevelopmentStaff Development 
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4231 Staff Development 

4256.2 Awards And RecognitionAwards And Recognition 

4257.1 Work-Related InjuriesWork-Related Injuries 

4257.1 Work-Related Injuries 

4257.2 ErgonomicsErgonomics 

4258 Employee SecurityEmployee Security 

4258 Employee SecurityEmployee Security 

4261.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4312.9 Employee NotificationsEmployee Notifications 

4312.9 Employee NotificationsEmployee Notifications 

4312.9-E PDF(1)4313.5 Employee NotificationsWorking Remotely 

4319.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal PrecautionsUniversal Precautions 

4319.43 Universal PrecautionsUniversal Precautions 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

4356.2 Awards And RecognitionAwards And Recognition 

4357.1 Work-Related InjuriesWork-Related Injuries 

4357.1 Work-Related Injuries 

4357.2 ErgonomicsErgonomics 

4358 Employee SecurityEmployee Security 
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Formatted Table
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4358 Employee SecurityEmployee Security 

4361.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

5141.22 Infectious DiseasesInfectious Diseases 

5141.22 Infectious DiseasesInfectious Diseases 

5141.6 School Health ServicesSchool Health Services 

5141.6 School Health ServicesSchool Health Services 

6142.93 Science InstructionScience Instruction 
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 Board Policy Manual 
Alameda Unified School District 

Policy 4157: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/2010 | Last Revised Date: | 
Last Reviewed Date:  

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee. Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions that may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program that includes a workplace violence prevention plan and that provides 
employees with access to such program in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including:  

1. Making a report or complaint 
  

2. Instituting proceedings or causing proceedings to be instituted 
  

3. Testifying with regard to employee safety or health 
  

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 195



These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and 
records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical 
records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and 
illness leave 

Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; 
special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of 
employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and 
employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=LAB&division=5.&title=&part=1.&chapter=3.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6401.7.


29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and 
records 

8 CFR 3204 Access to employee exposure and medical 
records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury 
and Illness Prevention Program, rev. August 
2005 

Website CSBA District and County Office of 
Education Legal Services 

Website National Institute for Occupational Safety 
and Health 

Website U.S. Department of Labor, Occupational 
Safety and Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3516 Emergencies And Disaster Preparedness Plan 
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3516 Emergencies And Disaster Preparedness Plan 

3516.5 Emergency Schedules 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.5 Working Remotely 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4131 Staff Development 

4156.2 Awards And Recognition 

4157.1 Work-Related Injuries 

4157.2 Ergonomics 

4158 Employee Security 

4158 Employee Security 

4161.11 Industrial Accident/Illness Leave 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.5 Working Remotely 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 
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4219.41 Employees With Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4231 Staff Development 

4256.2 Awards And Recognition 

4257.1 Work-Related Injuries 

4257.2 Ergonomics 

4258 Employee Security 

4258 Employee Security 

4261.11 Industrial Accident/Illness Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4331 Staff Development 

4356.2 Awards And Recognition 

4357.1 Work-Related Injuries 
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4357.2 Ergonomics 

4358 Employee Security 

4358 Employee Security 

4361.11 Industrial Accident/Illness Leave 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.6 School Health Services 

5141.6 School Health Services 

6142.93 Science Instruction 
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BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 4257: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201006/01/1991 | Last Revised Date: 03/22/202201/2024 | 
Last Reviewed Date: 03/22/202201/2024 

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee.  Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices through 
education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions whichthat may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, that includes a workplace violence prevention plan and providethat provides 
employees with access to such program, in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.    (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
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employee safety or health specified in Labor Code 6310, including: 
 
1.           

1. Making a report or complaint 
 
2.           

2. Instituting proceedings or causing proceedings to be instituted 
 
3.           

3. Testifying with regard to employee safety or health 
 
4.           

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
 
5.          Requesting access to injury or illness reports and records 
 
6.         Exercising any other right protected by the Occupational Safety and Health Act 
 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 
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Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.1 Hazardous SubstancesHazardous Substances 

3514.1 Hazardous SubstancesHazardous Substances 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516.5 Emergency SchedulesEmergency Schedules 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

4112.9 Employee NotificationsEmployee Notifications 

4112.9 Employee NotificationsEmployee Notifications 

4112.9-E PDF(1)4113.5 Employee NotificationsWorking Remotely 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 
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4119.43 Universal PrecautionsUniversal Precautions 

4119.43 Universal PrecautionsUniversal Precautions 

4131 Staff DevelopmentStaff Development 

4131 Staff Development 

4156.2 Awards And RecognitionAwards And Recognition 

4157.1 Work-Related InjuriesWork-Related Injuries 

4157.1 Work-Related Injuries 

4157.2 ErgonomicsErgonomics 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

4161.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4212.9 Employee NotificationsEmployee Notifications 

4212.9 Employee NotificationsEmployee Notifications 

4212.9-E PDF(1)4213.5 Employee NotificationsWorking Remotely 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal PrecautionsUniversal Precautions 

4219.43 Universal PrecautionsUniversal Precautions 

4231 Staff DevelopmentStaff Development 
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4231 Staff Development 

4256.2 Awards And RecognitionAwards And Recognition 

4257.1 Work-Related InjuriesWork-Related Injuries 

4257.1 Work-Related Injuries 

4257.2 ErgonomicsErgonomics 

4258 Employee SecurityEmployee Security 

4258 Employee SecurityEmployee Security 

4261.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4312.9 Employee NotificationsEmployee Notifications 

4312.9 Employee NotificationsEmployee Notifications 

4312.9-E PDF(1)4313.5 Employee NotificationsWorking Remotely 

4319.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal PrecautionsUniversal Precautions 

4319.43 Universal PrecautionsUniversal Precautions 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

4356.2 Awards And RecognitionAwards And Recognition 

4357.1 Work-Related InjuriesWork-Related Injuries 

4357.1 Work-Related Injuries 

4357.2 ErgonomicsErgonomics 

4358 Employee SecurityEmployee Security 
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4358 Employee SecurityEmployee Security 

4361.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

5141.22 Infectious DiseasesInfectious Diseases 

5141.22 Infectious DiseasesInfectious Diseases 

5141.6 School Health ServicesSchool Health Services 

5141.6 School Health ServicesSchool Health Services 

6142.93 Science InstructionScience Instruction 
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Board Policy Manual 
CSBA Policy Management Console 

Policy 4257: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201 | Last Revised Date:     | Last Reviewed Date:   

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee. Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions that may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program that includes a workplace violence prevention plan and that provides 
employees with access to such program in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including:  

1. Making a report or complaint 
  

2. Instituting proceedings or causing proceedings to be instituted 
  

3. Testifying with regard to employee safety or health 
  

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

209

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=1.&article=3.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.&article=3.5.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.5.&article=5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44984.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=3543.2.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=132a.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=3300.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6305.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6310.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=LAB&division=5.&title=&part=1.&chapter=3.&article=
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=6401.7.


8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial 
Relations Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3516 Emergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness Plan 

3516.5 Emergency Schedules 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.5 Working Remotely 
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4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
Pathogens 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4131 Staff Development 

4156.2 Awards And Recognition 

4157.1 Work-Related Injuries 

4157.2 Ergonomics 

4158 Employee Security 

4158 Employee Security 

4161.11 Industrial Accident/Illness Leave 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.5 Working Remotely 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal Precautions 
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4219.43 Universal Precautions 

4231 Staff Development 

4256.2 Awards And Recognition 

4257.1 Work-Related Injuries 

4257.2 Ergonomics 

4258 Employee Security 

4258 Employee Security 

4261.11 Industrial Accident/Illness Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4331 Staff Development 

4356.2 Awards And Recognition 

4357.1 Work-Related Injuries 

4357.2 Ergonomics 

4358 Employee Security 

4358 Employee Security 

4361.11 Industrial Accident/Illness Leave 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.6 School Health Services 
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5141.6 School Health Services 

6142.93 Science Instruction 
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CSBA Policy Management Console 

Policy 4357: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/201006/01/1991 | Last Revised Date: 03/22/202201/2024 | 
Last Reviewed Date: 03/22/202201/2024 

 

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee.  Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices through 
education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions whichthat may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program, that includes a workplace violence prevention plan and providethat provides 
employees with access to such program, in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157.2/4257.2/4357.2 - Ergonomics) 
(cf. 4158/4258/4358 - Employee Security) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.    (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
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employee safety or health specified in Labor Code 6310, including: 
 
1.           

1. Making a report or complaint 
 
2.           

2. Instituting proceedings or causing proceedings to be instituted 
 
3.           

3. Testifying with regard to employee safety or health 
 
4.           

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
 
5.          Requesting access to injury or illness reports and records 
 
6.         Exercising any other right protected by the Occupational Safety and Health Act 
 
 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 
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Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 

8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial Relations 
Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 
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Code Description 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.1 Hazardous SubstancesHazardous Substances 

3514.1 Hazardous SubstancesHazardous Substances 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness 
PlanEmergencies And Disaster Preparedness Plan 

3516.5 Emergency SchedulesEmergency Schedules 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

3530 Risk Management/InsuranceRisk 
Management/Insurance 

4112.9 Employee NotificationsEmployee Notifications 

4112.9 Employee NotificationsEmployee Notifications 

4112.9-E PDF(1)4113.5 Employee NotificationsWorking Remotely 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4119.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 
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4119.43 Universal PrecautionsUniversal Precautions 

4119.43 Universal PrecautionsUniversal Precautions 

4131 Staff DevelopmentStaff Development 

4131 Staff Development 

4156.2 Awards And RecognitionAwards And Recognition 

4157.1 Work-Related InjuriesWork-Related Injuries 

4157.1 Work-Related Injuries 

4157.2 ErgonomicsErgonomics 

4158 Employee SecurityEmployee Security 

4158 Employee SecurityEmployee Security 

4161.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4212.9 Employee NotificationsEmployee Notifications 

4212.9 Employee NotificationsEmployee Notifications 

4212.9-E PDF(1)4213.5 Employee NotificationsWorking Remotely 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary 
ActionDismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4219.43 Universal PrecautionsUniversal Precautions 

4219.43 Universal PrecautionsUniversal Precautions 

4231 Staff DevelopmentStaff Development 
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4231 Staff Development 

4256.2 Awards And RecognitionAwards And Recognition 

4257.1 Work-Related InjuriesWork-Related Injuries 

4257.1 Work-Related Injuries 

4257.2 ErgonomicsErgonomics 

4258 Employee SecurityEmployee Security 

4258 Employee SecurityEmployee Security 

4261.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

4312.9 Employee NotificationsEmployee Notifications 

4312.9 Employee NotificationsEmployee Notifications 

4312.9-E PDF(1)4313.5 Employee NotificationsWorking Remotely 

4319.41 Employees With Infectious DiseaseEmployees With 
Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42 Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.42-E PDF(1) Exposure Control Plan For Bloodborne 
PathogensExposure Control Plan For Bloodborne 
Pathogens 

4319.43 Universal PrecautionsUniversal Precautions 

4319.43 Universal PrecautionsUniversal Precautions 

4331 Staff DevelopmentStaff Development 

4331 Staff Development 

4356.2 Awards And RecognitionAwards And Recognition 

4357.1 Work-Related InjuriesWork-Related Injuries 

4357.1 Work-Related Injuries 

4357.2 ErgonomicsErgonomics 

4358 Employee SecurityEmployee Security 
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4358 Employee SecurityEmployee Security 

4361.11 Industrial Accident/Illness LeaveIndustrial 
Accident/Illness Leave 

5141.22 Infectious DiseasesInfectious Diseases 

5141.22 Infectious DiseasesInfectious Diseases 

5141.6 School Health ServicesSchool Health Services 

5141.6 School Health ServicesSchool Health Services 

6142.93 Science InstructionScience Instruction 
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Board Policy Manual 
Alameda Unified School District 

Policy 4357: Employee Safety Status: ADOPTED 

Original Adopted Date: 08/10/2010 | Last Revised Date:     | Last Reviewed Date:   

 
 
The Governing Board is committed to maximizing employee safety and believes that workplace 
safety is the responsibility of every employee. Working conditions and equipment shall comply with 
standards prescribed by federal, state, and local laws and regulations. 
 
No employee shall be required or permitted to be in any place of employment which is unsafe or 
unhealthful.  (Labor Code 6402) 
 
The Superintendent or designee shall promote safety and correct any unsafe work practices 
through education and enforcement. 
 
All employees are expected to use safe work practices and, to the extent possible, correct any 
unsafe conditions that may occur. If an employee is unable to correct an unsafe condition, the 
employee shall immediately report the problem to the Superintendent or designee. 
 
The Superintendent or designee shall establish and implement a written injury and illness 
prevention program that includes a workplace violence prevention plan and that provides 
employees with access to such program in accordance with law.  (Labor Code 6401.7; 8 CCR 3203) 
 
The Superintendent or designee shall make first aid materials readily available at district workplaces 
and shall make effective provisions to prepare for prompt medical treatment in the event of an 
employee's serious injury or illness.  (8 CCR 3400) 
 
No employee shall be discharged or discriminated against for exercising any right regarding 
employee safety or health specified in Labor Code 6310, including:  

1. Making a report or complaint 
  

2. Instituting proceedings or causing proceedings to be instituted 
  

3. Testifying with regard to employee safety or health 
  

4. Participating in any occupational health and safety committee established pursuant to Labor 
Code 6401.7 
  

5. Requesting access to injury or illness reports and records 
  

6. Exercising any other right protected by the Occupational Safety and Health Act 

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
17 CCR 2508 Reporting of communicable diseases 

8 CCR 14000-14316 Occupational injury or illness reports and records 

8 CCR 3203 Injury and illness prevention program 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 3400 Medical services and first aid 

8 CCR 5095-5100 Control of noise exposure 

8 CCR 5193 Bloodborne pathogens 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32225-32226 Communications devices in classrooms 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Gov. Code 3543.2 Scope of representation 

Lab. Code 1139 Worker's rights in emergencies 

Lab. Code 132a Workers' compensation; nondiscrimination 

Lab. Code 3300 Definition of employer 

Lab. Code 6305 Occupational safety and health standards; special order 

Lab. Code 6310 Retaliation for filing complaint prohibited 

Lab. Code 6325 Prohibition of entry into place of employment 

Lab. Code 6400-6413.5 Responsibilities and duties of employers and employees 

Lab. Code 6401.7 Injury and illness prevention program 

Lab. Code 6401.9 Workplace violence prevention plans 

Federal Description 
17 CFR 2508 Reporting of communicable diseases 

29 CFR 1910.1030 Bloodborne pathogens 

29 CFR 1910.95 Noise standards 

29 CFR 651-678 Occupational safety and health 

8 CFR 14000-14316 Occupational injury or illness reports and records 
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8 CFR 3204 Access to employee exposure and medical records 

8 CFR 5193 Bloodborne pathogens 

Management Resources Description 
CA Department of Industrial 
Relations Publication 

Guide to Developing Your Workplace Injury and Illness 
Prevention Program, rev. August 2005 

Website CSBA District and County Office of Education Legal 
Services 

Website National Institute for Occupational Safety and Health 

Website U.S. Department of Labor, Occupational Safety and 
Health Administration 

Website California Department of Industrial Relations, 
Occupational Safety and Health 

Website National Hearing Conservation Association 

Website CSBA 

Website Centers for Disease Control and Prevention 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3516 Emergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness Plan 

3516.5 Emergency Schedules 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4112.9 Employee Notifications 

4112.9 Employee Notifications 

4113.5 Working Remotely 
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4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.41 Employees With Infectious Disease 

4119.42 Exposure Control Plan For Bloodborne Pathogens 

4119.42 Exposure Control Plan For Bloodborne Pathogens 

4119.42 Exposure Control Plan For Bloodborne Pathogens 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4131 Staff Development 

4156.2 Awards And Recognition 

4157.1 Work-Related Injuries 

4157.2 Ergonomics 

4158 Employee Security 

4158 Employee Security 

4161.11 Industrial Accident/Illness Leave 

4212.9 Employee Notifications 

4212.9 Employee Notifications 

4213.5 Working Remotely 

4218 Dismissal/Suspension/Disciplinary Action 

4218 Dismissal/Suspension/Disciplinary Action 

4219.41 Employees With Infectious Disease 

4219.42 Exposure Control Plan For Bloodborne Pathogens 

4219.42 Exposure Control Plan For Bloodborne Pathogens 

4219.42 Exposure Control Plan For Bloodborne Pathogens 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4231 Staff Development 

4256.2 Awards And Recognition 

4257.1 Work-Related Injuries 

4257.2 Ergonomics 224



4258 Employee Security 

4258 Employee Security 

4261.11 Industrial Accident/Illness Leave 

4312.9 Employee Notifications 

4312.9 Employee Notifications 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4319.42 Exposure Control Plan For Bloodborne Pathogens 

4319.42 Exposure Control Plan For Bloodborne Pathogens 

4319.42 Exposure Control Plan For Bloodborne Pathogens 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4331 Staff Development 

4356.2 Awards And Recognition 

4357.1 Work-Related Injuries 

4357.2 Ergonomics 

4358 Employee Security 

4358 Employee Security 

4361.11 Industrial Accident/Illness Leave 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.6 School Health Services 

5141.6 School Health Services 

6142.93 Science Instruction 
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ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of Facilities Bond Measure I and Measure B Contracts (Standing
Item)

Item Type: Consent

Background: Alameda voters approved Facilities Bond Measure I in November 2014 and
approved Facilities Bond Measure B in June 2022.
 
As the bond schedules dictate, various contracts will come before the Board
for approval. Contracts may include construction bid contracts, architectural
services contract addenda, specialists/consultants agreements, etc. Staff has
created a standing board item to keep the contracts for Measure I and Measure
B separate from the approval of other district contracts.
 
1.       (Fund 21 – Measure I) Final Fee Agreement between AUSD and
Division of State Architect for a total of $26,442.27. (Earhart)
2.       (Fund 21 – Measure I) Amendment No. 1 to Professional Services
Agreement between AUSD and ACC Environmental Consultants for an
increase of $9,778.00 for an amended total value of $20,792.00. (Longfellow)
3.       (Fund 21 – Measure I) Service Estimate Agreement between AUSD
and Alameda Municipal Power for a total cost of $18,000.00. (Longfellow)
4.       (Fund 21 – Measure B) Professional Services Agreement between
AUSD and ACC Environmental Consultants for an estimated cost of
$62,000.00. (Wood MS)
5.       (Fund 21 – Measure B) Amendment No. 1 to Professional Services
Agreement between AUSD and Brelje & Race Consulting Engineers for an
increase of $21,800.00 and an amended value of $34,800.00. (Encinal)
6.       (Fund 21 – Measure B) Amendment No. 1 to Professional Services
Agreement between AUSD and Brelje & Race Consulting Engineers for an
increase of $9,500.00 and an amended value of $48,000.00. (Otis)
7.       (Fund 21 – Measure B) Alarm Agreement Amendment between AUSD
and Bay Alarm Company for an increased installation and monthly service fee
totaling $3,050.00 and a total amended value of $35,299.00. (Wood MS)
8.       (Fund 21 – Measure B) Service Agreement between AUSD and Bay
Alarm Company for a total agreement cost of $17,400.00. (WMS Temp
Campus)
9.       (Fund 21 – Measure B) Private Fire Service Agreement between AUSD
and East Bay Municipal Utility District for installation and account
establishment costs totaling $33,229.00. (WMS Temp Campus)
10.   (Fund 21 – Measure I) Condition of Title Guarantee Agreement between
AUSD and First American Title Company totaling $3,550.00. (Longfellow)
11.   (Fund 21 – Measure B) Condition of Title Guarantee Agreement between
AUSD and First American Title Company totaling $500.00. (Encinal)
12.   (Fund 21 – Measure B) Change Order 1 to Rental Agreement between
AUSD and Mobile Modular Management Corporation for an increase of
$15,550.00 and a new contract sum of $4,096,594.00. (WMS Temp Campus)
13.   (Fund 21 – Measure B) Professional Services Agreement between
AUSD and ACC Environmental Consultants for an estimated cost of



$1,344.00. (HAHS Kofman)
14.   (Fund 21 – Measure B) Professional Services Agreement between
AUSD and Pangauiton Construction Inspection LLC for an hourly rate of
$150.00 with a total not to exceed $69,000.00.
15.   (Fund 21 – Measure I) Professional Services Agreement between AUSD
and Brelje & Race Consulting Engineers for a proposed fee of $6,800.00.
(Longfellow)
16.   (Fund 21 – Measure I) Professional Services Agreement between AUSD
and Miller Pacific Engineering Group for an estimated cost of $6,000.
(Longfellow)
17.   (Fund 21 – Measure I) Professional Services Agreement between AUSD
and Terracon Consultants, Inc. for a proposed fee of $11,814.00.
(Longfellow)

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes: 21 Building – Bond Fund

Fiscal Analysis

Amount (Savings) (Cost): See attached contract(s) for detailed expenditures.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #5 - Accountability, transparency, and trust are necessary at all levels of the
organization.| #6 - Allocation of funds must support our vision, mission, and
guiding principles.

Submitted By: Shariq Khan, Assistant Superintendent of Business Services

ATTACHMENTS:
Description Upload Date Type
DSA 8/7/2024 Backup Material
ACC Environmental (Longfellow) 8/7/2024 Backup Material
Alameda Municipal Power 8/7/2024 Backup Material
ACC Environmental (Wood) 8/7/2024 Backup Material
Brelje & Race Consulting Engineers (Encinal) 8/7/2024 Backup Material
Brelje & Race Consulting Engineers (Otis) 8/7/2024 Backup Material
Bay Alarm Company_Amendment 8/7/2024 Backup Material
Bay Alarm Company 8/7/2024 Backup Material
EBMUD 8/7/2024 Backup Material
First American Title_Longfellow 8/7/2024 Backup Material
First American Title_Encinal 8/7/2024 Backup Material
Mobile Modular 8/7/2024 Backup Material
ACC Environmental (HAHS Kofman) 8/7/2024 Backup Material
Panaguiton Construction Inspection 8/7/2024 Backup Material
Brelje & Race Consulting Engineers
(Longfellow) 8/7/2024 Backup Material

Miller Pacific Engineering 8/7/2024 Backup Material



Terracon Consultants 8/7/2024 Backup Material











Service Agreement 

The agreement is made by and between _ _ _ _ ____ A:c-1�0 -�00D_MI_D_�L_E� scHooL "User" and Bay Alarm
Company hereinafter "Bay" and is effeeti\,ie for an initial period of five years, from date the System is operational. This agreement 
shall automatically, without action by either party, extefld end renew itself under the same torms and conditians for suCGessivs
periods of two (2) years each, after the initial period unless-either party gives to the other at least thirty (30) days written notice, 
prior to expiration date, or its intention to terminate this agreement upon its ori9inal er any renewed expiratien date. see scope of worf

Bay will sell to you and install the system ("System") described on the Scope of work section (s) and/or any additional continuation 
page (s), and if subscribed to by User, monitor and provide other services pursuant to the terms and conditions of this agreement. 
Fire Alarm Shop Drawings will be completed for submittal to the governing Authority Having Jurisdiction (AHJ). Submittal times 
may be delayed if User cannot provide useable CAD (Computer Aided Design) files or architectural drawings to Bay. This may 
require Bay to create a set of floor plans in CAD at an additional expense to User. Floor plans are required for the production of 
fire alarm shop drawings. 
Governmental Review: The AHJ may require approval of the System installation. Depending on the processing time for your 
current AHJ, Bay will not be responsible from delays arising for this portion of the installation process. 
Installation: Local and state building and fire codes may prohibit the installation of a fire alarm System until approved by the 
governing AHJ and a permit for the installation is issued. Once Bay receives the approved permit the installation will begin 
approximately __ __ 3-4 weeks and will be completed within approximately 3-4 . weeks. 

SCOPE OF WORK: 
Services to be provided at the following location: 

Total Installation Charge: 

420 GRAND ST. ALAMEDA, CA 94501 

$ 
0.00 

·---- • --- --•�--
(plus applic·able sales tax) 

Total Monthly Service Charge Due Quarterly in Advance: $_ 725 • 00 
_ x 24 months 

User Acceptance: Total Agreement Charge: $17,400.00 

In accepting this agreement, User agrees to the terms and conditions herein and any attachments or riders attached hereto that 
contain additional terms and conditions. It is understood that these terms and conditions shall prevail over any variation in terms 
and conditions on any purchase order or other document that the User may issue. Any changes in the System requested by the 
User after the execution of this agreement shall be paid for by the User and such charges shall be authorized in writing. 

Bay Alarm Company: 

Derek Holmberg, Vice President 

Sales Representative Agent# 

Date 

User: 

Sha�1,3l, 202412:01 PDT) 

User's Signature 

sh a ri q Khan Assistant Superintendent. Business Services 

User's Printed Name and Title 

07/31/2024 

Date Signed 

This agreement will not be effective until either approved by one of Bay's managers, or Bay begins the installation of the 
equipment or initiates service. In the event of disapproval, Bay's only obligation shall be to refund any monies paid by User to Bay, 

User acknowledges and agrees that User will not receive a copy of this agreement signed by Bay's manager, and such lack of 
receipt shall not, in any way, invalidate or otherwise affect this agreement. 

CSFM Automatic Fire Extinguishing Concern, Type 1 License, A-0471 
California Contractor's License No. 880138 

Alarm Operator's ACO License No. 28 
Bay Alarm Company-What Have You Got To Lose? 

Electronic SA842CFIR 05/2014 - User Owned Fire Agreement Page 4 of 7 
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 Private Fire Service Agreement 
  

DATE 06/21/2024 FIRE SERVICE NO. F24037 SIZE OF SERVICE 8-inches 

INSTALLATION COST $33,162 TAP NO.  

ACCOUNT ESTABLISHMENT CHARGE $67 ACCOUNT NO.  

ALAMEDA UNIFIED SCHOOL DISTRICT 

 
called the “Applicant”, hereby agrees to the terms of this Agreement and applies to the East Bay Municipal Utility District 
(“District”), for a private fire service (“fire service”) of the size specified at the following service address: 
 
420 Grand Street, Alameda 

 
 
A. THE FOLLOWING PROVISIONS APPLY TO ORIGINAL INSTALLATIONS ONLY: 
 

1. The Applicant shall pay the applicable charge set forth in Schedule E of the Schedule of Rates and Charges, and any 
front foot charge prior to any performance by the District. No portion of these charges is refundable to the Applicant. 

 
2. The fire service will be installed within the public right of way, either inside the curb or behind the sidewalk. Fire 

services are NOT installed at or inside the property line, notwithstanding any plans submitted by the Applicant 
depicting the proposed fire service location. 

 
3. The fire service and all equipment appurtenant thereto, to and including the meter, shall be and become the sole 

property of the District. 
 

4. The time of installation or maintenance of the private fire service by the District shall be determined by the District 
on the basis of its overall scheduling requirements and needs, taking into account such factors as the availability of 
work crews, materials, equipment, other commitments and contracts of the District, and emergency jobs or 
installations. Questions of overall District priorities shall be determined by the District. 

 
5. This Agreement is subject to any present or future superior obligation of the District to divert and use any or all of the 

material covered hereby prior to installation or any such obligation as may affect District maintenance after 
installation. It is also subject to any present or future government regulations, Federal or State, regulating the use of, 
or establishing priorities for, any of the material hereunder. 

 
6. In the event that Applicant fails to prepare the job site, or otherwise causes delay, such that the installation is not 

commenced within 90 days of the date signed below by the District, Applicant expressly agrees to pay any additional 
charges then in effect for private fire service installations. It is further understood and agreed that the District shall 
have no obligation to install fire services as herein provided until said additional charges have been paid in full. 

 
 
B. THE FOLLOWING PROVISIONS APPLY TO BOTH ORIGINAL AND EXISTING INSTALLATIONS: 
 

7. The Applicant agrees to abide by the District’s regulations and schedule of charges in force, and those that may be 
adopted, during the time service is rendered to Applicant at the service address. The Applicant also agrees to pay all 
statements for such service. 

 
8. The fire service shall be used only for the purpose of extinguishing accidental fires (which shall include any of 

incendiary origin) and testing the fire prevention system, and no connections of any kind whatever, other than those 
to the automatic sprinkler system and to hydrants and hose reels, shall be made or permitted to be made to the pipes 
providing said service. 

 
9. No cross connection shall be made or permitted to be made between the fire service connection and pipes connected 

with the consumer's private source or any other source of water supply. Double check valves shall be installed by the 
Applicant in accordance with designs to be furnished by the District in all cases where another source of water is 
available or where there is danger of backflow of sewage or other liquids into the District's water system. 
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10. Where fire department pumping connections are used in conjunction with the fire service installation, a single check 
valve of a design acceptable to the District will be required. 

 
11. No charge will be made for water used through the private fire service for extinguishing accidental fires. Any water 

lost through leakage, water used for system testing, or water used in violation of the District's Regulations shall be 
paid for by the Applicant at the current water service rate for general use, and these uses could be subject to a potential 
penalty as may later be established by the District. Water may be obtained at the current rate for occasional filling of 
tanks through the private fire service, provided the District is notified in advance and there is an approved method of 
measurement. 

 
12. The District's responsibility for maintenance of the fire service lateral ends at the discharge side of the detector check 

meter. The Applicant shall report to the District any conditions, within his or her knowledge, requiring maintenance 
or repair of the District's facilities. 

 
13. In the event that contaminants are known to be present or encountered during installation or maintenance of the private 

fire service, Applicant shall provide all related documentation available to Applicant, including site sampling results. 
If the District determines that the contamination could pose a hazard to District employees, adversely affect water 
quality or subject the District to extra cost and liability related to trench spoils disposal, the Applicant shall remediate 
the site. The District will require a legally sufficient, complete and specific written remedial plan establishing the 
methodology, planning and design of all necessary systems for the removal, treatment, and disposal of all identified 
soil and/or water contaminants, including hazardous substances and/or petroleum products or by-products prior to 
accepting this Agreement, and the remediation plan must be carried out before installation of the private fire service. 
Applicant shall be solely responsible for the costs of all activities related to said removal, treatment, and disposal of 
contaminated soil. 

 
14. Applicant expressly agrees to indemnify, defend, and hold the District, its Directors, officers, employees, and agents 

free and harmless from and against any and all loss, liability, expense, costs, claims, demands, suits and damages, 
including attorneys' fees, related to the removal, treatment, and/or disposal of contaminated soil and/or water within 
the job site, including soil and/or water contaminated with hazardous substances and/or petroleum products or by-
products, and any additional costs caused by or related to the removal, treatment, and disposal of contaminated soil 
and/or water. 

 
15. Archaeological Resources: “Archeological resources” consist of prehistoric and historic-era archaeological resources. 

Prehistoric archaeological resources consist of Native American village sites, temporary camps, lithic scatters, roasting 
pits/hearths, milling features, petroglyphs, rock features, and burials. Associated artifacts include obsidian and chert 
flaked-stone tools (e.g., projectile points, knives, scrapers) or toolmaking debris; culturally darkened soil (“midden”) 
containing heat-affected rocks, artifacts, or shellfish remains; and stone milling equipment (e.g., mortars, pestles, 
handstones, or milling slabs). Historic-era archaeological resources consist of townsites, homesteads, agricultural or 
ranching features, mining-related features, refuse concentrations, and features or artifacts associated with early 
military and industrial land uses. 

 
16. In the event that Applicant knows or has reason to know that archaeological resources are present prior to installation 

or maintenance of the services or hydrants, Applicant shall provide the District with all related documentation 
available to Applicant, including archaeological resource documentation and records search results. The District will 
require Applicant to submit a legally sufficient, complete and specific written archaeological management plan prior 
to beginning installation or maintenance of the service or hydrant. The Applicant is responsible for development of 
the archaeological management plan before service or hydrant installation and implementation of the plan during 
service or hydrant, as applicable, before and during installation. 

 
17. In the event that archaeological resources are encountered during installation or maintenance of the service or hydrant 

by the District, all activities shall immediately cease at the location of discovery and within 100 feet of the discovery. 
The Applicant shall be responsible for retaining a qualified archaeologist to inspect the findings within 24 hours of 
discovery. If it is determined that continuing the pipeline installation could damage a historical resource as defined by 
CEQA (or a historic property as defined by the National Historic Preservation Act of 1966, as amended), construction 
shall cease in an area determined by the archaeologist until an archaeological management plan has been prepared and 
implemented to the satisfaction of the archaeologist and, in the event the site is a Native American heritage site, any 
Native American representative identified by the Native American Heritage Commission. The archaeologist (and 
Native American representative) will determine when construction by the District can resume. 

 
18. Applicant shall be solely responsible for all costs of activities related to the discovery, disturbance, removal and/or 

relocation of any archeological resources. 
 

19. Applicant expressly agrees to indemnify, defend, and hold the District, its Directors, officers and employees free and 
harmless from and against any and all loss, liability, expense, costs, claims, suits and damages, including attorneys' 
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fees arising out of or related to the discovery, disturbance, destruction, removal, and/or relocation of archaeological 
resources, including Native American human remains and culturally significant artifacts, including any additional 
construction costs related to or resulting from the discovery, disturbance, removal, and/or relocation of archaeological 
resources. 

 
20. The fire service will be connected to the District’s general distribution system and will be subject to variations of 

water pressure and flow, temporary shutdowns occurring in the operation of the system, and interruption of system 
operations, and the District shall be in no way responsible for loss or damages sustained due to such variations, 
temporary shutdowns, and/or interruptions. By executing this Agreement, Applicant expressly agrees to indemnify, 
defend, and hold the District, its Directors, officers and employees free and harmless from and against any and all 
claims, loss, liability, expense, costs, demands, suits and damages, including attorneys’ fees arising out of or in any 
way related to variations in water pressure and flow and/or temporary shutdowns or interruptions in the water 
distribution system connected to said fire service. 

 
21. The availability of the fire service is limited to only one demand flowing at a time (i.e., either the private fire hydrant 

or private fire sprinkler flow). The Applicant is responsible for meeting any fire flow requirements beyond the private 
fire service location. The District does not guarantee or represent, and the Applicant does not request, that a specific 
or certain minimum water pressure or volume of water will be available through said service at any time or times. 

 
22. In the event of a violation of any provision of this Agreement, the District may disconnect or remove the fire service 

in accordance with applicable regulatory authority, and in such event the District shall not be in any way liable for 
loss or damage sustained due to such action. Applicant further acknowledges that the District may terminate the fire 
service in the event that the periodic charges therefore are unpaid and the account delinquent. 

 
23. Applicant expressly agrees that, in the event of disconnection, removal or termination of the fire service for any reason, 

including but not limited to termination due to Applicant’s breach of a provision of this Agreement or non-payment 
of a delinquent account or due to Applicant’s request to terminate service, Applicant shall indemnify, defend, and hold 
harmless the District, its directors, officers and employees from and against any and all loss, liability, expense, costs 
claims, demands, suits and damages, including attorneys’ fees arising directly or indirectly from or related to the 
disconnection, removal, or termination of said fire service. 

 
24. The District does not represent or warrant that the private fire service will prevent any loss by fire or otherwise; or 

that the service will in all cases provide the protection for which it is installed or intended. Applicant acknowledges 
that Applicant assumes all risk of loss or damage to Applicant’s premises or to its contents; that the District has made 
no representation or warranties, nor has Applicant relied on any representations or warranties, expressed or implied, 
except as set forth herein; that Applicant has read and understands, particularly paragraphs 19 and 20 of this Agreement 
which set forth the District’s obligation and maximum liability in the event of any loss or damage to Applicant. 

 
25. Applicant and the District agree that the District is not an insurer. It is the responsibility of the Applicant to maintain 

appropriate insurance. Any insurance procured and maintained by Applicant shall be at the Applicant’s sole cost and 
expense. Charges for a private fire service hereunder and as established in the District’s rules and regulations and rate 
schedules produce but nominal revenues for the District and are based solely upon the costs of the services provided, 
and are unrelated to the value of the Applicant’s property or the property of others located in Applicant’s premises. 
The amounts payable by the Applicant are not sufficient to warrant the District’s assumption of any risk of 
consequential or other damages to the Applicant due to the adequacy of the private fire service. The Applicant hereby 
agrees that they do not desire this Agreement to provide for the liability of the District and Applicant understands that 
the District shall not be liable for loss or damage due directly or indirectly to the adequacy of the fire service. 

 
26. Applicant understands and agrees that this Agreement shall not be terminated or cancelled, and Applicant shall not be 

released from any obligation provided herein, until a new private fire service agreement has been executed. This 
Agreement is not assignable without the written consent of the District. Applicant expressly acknowledges that the 
District has no duty to provide fire service to a successor of Applicant. The Applicant agrees to notify the District 
when any change of customer is pending or takes place and to advise his successor regarding Section 5 of the District’s 
REGULATIONS GOVERNING WATER SERVICE which states in part: “Each successor is required to enter into 
an agreement before service will be granted. Until a new private fire service agreement has been executed, the District 
shall not in any manner be responsible nor have any duty to provide service to a successor.” 

 
27. The existence of decorative paving overlying the District’s fire service and water main shall in no way affect the 

District’s right to repair, replace or otherwise maintain said facilities in a manner deemed appropriate by the District. 
The District has no responsibility for maintaining such paving and shall not repair or replace it in the event that it is 
removed or damaged by the District as a result of installation or maintenance activities related to the fire service. 
Applicant expressly agrees to indemnify, defend and hold the District, its Directors, officers, and employees free and 
harmless from and against any and all loss, liability, expense, costs, claims, suits and damages, including attorneys’ 
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fees, related to removal or damage to said decorative paving as a result of District installation or maintenance activities, 
save and except for liability arising from gross negligence or willful misconduct of the District. 

 
28. The charges to be paid by Applicant under this Agreement are based on the assumptions that standard depth installation 

methods will be used and that normal site and traffic conditions will apply. In the event that actual site conditions vary 
from these assumptions, this Agreement shall be voided, and the District and the Applicant shall enter into an Actual 
Cost Private Fire Service Agreement providing for the installation of the proposed private fire service. The Applicant 
may also be subject to payment of additional estimated costs upon execution of the Actual Cost Private Fire Service 
Agreement. The Applicant further agrees to be governed by the District's rules, regulations and rates/charges in force 
and such as may be adopted during the time the private fire service(s) is (are) activated at said location(s). 

 
29. This agreement shall take effect on the date executed below by the District. 

 
 
Execution of Agreement: The parties agree that this Agreement may be executed using electronic signatures in multiple 
counterparts, each of which shall, for all purposes, be deemed an original but which together shall constitute one and the same 
instrument, and the signature pages from any counterpart may be appended to any other counterpart to assemble fully executed 
documents, and counterparts of this Agreement may also be exchanged via email or other electronic means and any email or 
other electronic transmission of any party's signature shall be deemed to be an original signature for all purposes. 
 
 

   

 ALAMEDA UNIFIED SCHOOL 

DISTRICT 

 DISTRICT USE ONLY 

 APPLICANT   

 

 

By:   By:   

Print 

Name:   

 

Title:   Title: 

Customer Services Manager 

New Business Office  

Date:   
 

  

Address: 2060 Challenger Drive  Date:   

 Alameda, CA 94501     

    

 

 

 

 

Rev. 11/2023 
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Shariq Khan

Asst. Sup. - Business Services

6/21/2024

6/24/2024



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of Increase in Meeting Stipend for Board of Education Members

Item Type: Action

Background: A Board member referred this item to be added to the agenda for Board
action.
 
Currently, Board of Education members receive a $126 stipend per meeting,
not to exceed $252 a month. Board Bylaw 9250 allows the Board to vote to
increase the amount they receive per meeting beyond the established
$252/month by no more than 5% .
 
Board Bylaw 9250 allows the Board to request this action on a yearly basis.
Prior to August 2023, the AUSD Board hadn't taken action to increase the
stipend rate in the last 15 years and possibly longer (records going back
further than 2008 were not readily available at the time this agenda was
posted). 
 
Increasing the stipend by 5% would raise the total Board members receive per
meeting by $6, for a per meeting total of $132.30.
 
Below is relevant language from Board Bylaw 9250:
 
Bylaw 9250: Remuneration, Reimbursement And Other Benefits
Each member of the Governing Board may receive the maximum monthly
compensation as provided for in Education Code 35120.
 
On an annual basis, the Board may increase the compensation of Board
members beyond the limit delineated in Education Code 35120 in an amount
not to exceed five percent based on the present monthly rate of compensation.
(Education Code 35120)
 

AUSD LCAP Goals:

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): This increase will cost $600/year.

Recommendation: Other

This item was added to the agenda by Board Member referral. 

AUSD Guiding Principle:

Submitted By: Board Member Referral





ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of Individual Service Agreements (ISAs) with Non-Public Schools
and Non-Public Agencies

Item Type: Consent

Background: Each year, Alameda Unified School District’s Special Education Department
executes “Master Contracts” with Non-Public Schools and Non-Public
Agencies to support the Special Education Department. Through the year,
Individual Service Agreements (ISAs) are entered into under these “Master
Contracts” that allocate funds for services required to provide support to
AUSD students in accordance with the Individuals with Disabilities in
Education Act (IDEA).
 
Below are details of contracts executed and attached to this agenda item.
 
(Fund 01) Individual Services Agreement between AUSD and A Better
Chance School for a total of $16,853.00.
(Fund 01) Individual Services Agreement between AUSD and A Better
Chance School for a total of $114,600.50.
(Fund 01) Individual Services Agreement between AUSD and A Better
Chance School for a total of $95,177.00.
(Fund 01) Individual Services Agreement between AUSD and Anova Center
for Education for a total of $10,530.00.
(Fund 01) Individual Services Agreement between AUSD and Anova Center
for Education for a total of $69,930.00.
(Fund 01) Individual Services Agreement between AUSD and Bayhill High
School for a total of $55,200.00.
(Fund 01) Individual Services Agreement between AUSD and Bayhill High
School for a total of $65,604.00.
(Fund 01) Individual Services Agreement between AUSD and CEID for a
total of $95,355.22.
(Fund 01) Individual Services Agreement between AUSD and CEID for a
total of $68,550.48.
(Fund 01) Individual Services Agreement between AUSD and Elizabeth Isono
for a total of $2,025.00.
(Fund 01) Individual Services Agreement between AUSD and Greenacre
Homes & School Inc. for a total of $275,986.90.
(Fund 01) Individual Services Agreement between AUSD and Greenacre
Homes & School Inc. for a total of $23,023.90.
(Fund 01) Individual Services Agreement between AUSD and Greenacre
Homes & School Inc. for a total of $17,681.72.
(Fund 01) Individual Services Agreement between AUSD and Irene M. Hunt
School for a total of $69,674.92.
(Fund 01) Individual Services Agreement between AUSD and North Valley
School for a total of $42,397.00.
(Fund 01) Individual Services Agreement between AUSD and Oak Hill
School for a total of $77,539.00.
(Fund 01) Individual Services Agreement between AUSD and Oak Hill



School for a total of $101,803.80.
(Fund 01) Individual Services Agreement between AUSD and Pine Health for
a total of $70,560.00.
(Fund 01) Individual Services Agreement between AUSD and Pine Health for
a total of $100,800.00.
(Fund 01) Individual Services Agreement between AUSD and Pine Health for
a total of $69,120.00.
(Fund 01) Individual Services Agreement between AUSD and Pine Health for
a total of $86,400.00.
(Fund 01) Seven (7) Individual Services Agreements between AUSD and Pine
Health for $60,480.00 each for a total of $423,360.00.
(Fund 01) Four (4) Individual Services Agreements between AUSD and Pine
Health for $80,640.00 each for a total of $322,560.00.
(fund 01) Individual Services Agreement between AUSD and Rising Star
Academy for a total of $188,059.00.
(Fund 01) Individual Services Agreement between AUSD and Ro Health for a
total of $3,726.00.
(Fund 01) Individual Services Agreement between AUSD and Ro Health for a
total of $90,300.00.
(Fund 01) Individual Services Agreement between AUSD and Ro Health for a
total of $93,884.00.
(Fund 01) Individual Services Agreement between AUSD and Seneca Family
of Agencies for a total of $16,687.00.
(Fund 01) Individual Services Agreement between AUSD and Seneca Family
of Agencies for a total of $1,270.00.
(Fund 01) Individual Services Agreement between AUSD and Seneca Family
of Agencies for a total of $10,971.00.
(Fund 01) Individual Services Agreement between AUSD and Seneca Family
of Agencies for a total of $55,908.00.
(Fund 01) Individual Services Agreement between AUSD and Seneca Family
of Agencies for a total of $51,708.00.
(Fund 01) Individual Services Agreement between AUSD and Seneca Family
of Agencies for a total of $8,774.00.
(Fund 01) Individual Services Agreement Amendment No. 2 between AUSD
and Spectrum Center for an increase of $791.61 for a new total of
$64,334.61.00
(Fund 01) Individual Services Agreement between AUSD and Star Academy
for a total of $91,394.14.
(Fund 01) Individual Services Agreement between AUSD and Star Academy
for a total of $50,809.68.
(Fund 01) Individual Services Agreement between AUSD and Star View
Behavioral Health for a total of $64,587.50.
(Fund 01) Individual Services Agreement between AUSD and Telos Academy
for $32,830.00 and Amendment No.1 for $104,226.00 for a final total of
$137,056.00.
(Fund 01) Individual Services Agreement between AUSD and The Phillips
Academy for a total of $62,056.00.
(Fund 01) Individual Services Agreement between AUSD and The Phillips
Academy for a total of $83,040.00.
(Fund 01) Individual Services Agreement between AUSD and The Phillips
Academy for a total of $88,920.00.
(Fund 01) Individual Services Agreement between AUSD and The Phillips



Academy for a total of $81,808.00.
(Fund 01) Individual Services Agreement between AUSD and The
Springstone School for a total of $40,500.00.
(Fund 01) Individual Services Agreement between AUSD and The
Springstone School for a total of $40,500.00.
 
For reasons of confidentiality, the contracts for non-public schools and non-
public agencies with student specific information are not uploaded to this item,
and will be maintained in the Special Education Department for review upon
request.  

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes: 01 General Fund

Fiscal Analysis

Amount (Savings) (Cost): See attached non-confidential contract(s) for detailed expenditures.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.

Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of Memorandum of Understanding with Colleges and Universities
for Student Teacher, School Psychologist, Counselor, and Administrative
Interns

Item Type: Consent

Background: The District enters into yearly contracts and partnerships with Universities'
Departments of Education to provide a professional preparation program for
student teacher, school psychologist,  counselor, and administrative
intern candidates. These programs are a benefit to the District and enable
student teachers and intern candidates to continue vital training. The programs
which seek to establish partnerships are:
 

Academy of Art University Student Teaching MOU
St. Mary’s Kalmanovitz School of Education Teacher, Counselor, and
Psychologist Intern MOU
St. Mary’s Kalmanovitz School of Education Student Placement MOU
University of San Francisco Teaching and Counseling MOU
University of San Francisco Teaching, Counseling, and Administrative
Intern MOU
Cal State East Bay Teacher Intern MOU

AUSD LCAP Goals:

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation:

AUSD Guiding Principle:

Submitted By: Timothy Erwin, Assistant Superintendent, Human Resources

ATTACHMENTS:
Description Upload Date Type
Academy of Art University Student Teaching
MOU 8/7/2024 Backup Material

St. Mary’s Kalmanovitz School of Education
Teacher, Counselor, and Psychologist Intern
MOU

8/7/2024 Backup Material

St. Mary’s Kalmanovitz School of Education
Student Placement MOU 8/7/2024 Backup Material

University of San Francisco Teaching and
Counseling MOU 8/7/2024 Backup Material



University of San Francisco Teaching,
Counseling, and Administrative Intern MOU

8/7/2024 Backup Material

Cal State East Bay Teacher Intern MOU 8/7/2024 Backup Material



STUDENT TEACHING AGREEMENT MOU 

This agreement, effective on August 14, 2024, made by and between Academy of Art 
University, a California privately-owned art university (the "University"), and (Alameda 
Unified School District) (the "District"), is with reference to the following facts: 

ARTICLE 1: RECITALS 

I. I Section 35 I 60 of the California Education Code provides that the governing board of any school 
district may initiate and carry on any program or activity or may otherwise act in any manner which is not 
in conflict with, or inconsistent with, or pre-empted by, any law and which is not in conflict with the 
purposes for which school districts are established. 

I .2 An agreement by a school district to provide student teaching to a Teacher Candidate enrolled in an 
education credential program offered by an institution of higher education approved by the California 
Commission on Teacher Credentialing (the "Commission") is not inconsistent with the purpose for which 
school districts are established. 

1.3  The University is accredited by the Western Associate of Schools and Colleges, and its education 
credential programs have been approved by the Commission.  

1.4 The University desires that the District provide student teaching to Teacher Candidates enrolled in 
the University’s teacher training curricula. Accordingly, the District agrees to provide such student 
teaching experience based on the terms and conditions specified in this agreement.  

ARTICLE 2: DEFINITIONS 

2.1 “Teacher Candidate” shall refer to a student enrolled in a program at the University that is 
approved by the Commission and which leads to a Preliminary Teaching Credential. 

2.1 "Cooperating Teacher" shall refer to an employee of the District holding a valid, clear teaching 
credential issued by the Commission, typically with three or more years of teaching experience. 

2.2 “Student Teaching” shall refer to the active participation by a Teacher Candidate in the duties and 
functions of classroom teaching under the direct supervision and instruction of one or more Cooperating 
Teachers.  

2.3 “Student Teaching Assignment One” refers to Student Teaching experiences scheduled over the 
course of eight weeks. Student Teaching Assignment One shall satisfy all requirements of the 
Commission for CalTPA Cycle 1. 

2.4 "Student Teaching Assignment Two" refers to Student Teaching experiences 
scheduled over the course of eight weeks, including full days and after-school events. Student Teaching 
Assignment Two shall satisfy all requirements of the Commission as the Culminating Teaching 
Experience and CalTPA Cycle 2. 

2.5 “Semester Unit” shall refer to the amount of academic credit earned by a Teacher Candidate 
through successful course completion, as determined by the University. Article 2.4 defines Student 



Teaching Part One as three(3) academic credits. Article 2.5 describes Student Teaching Part Two as six 
(6) academic credits.

ARTICLE 3: TERMS AND CONDITIONS 

3.1 District's Obligations. The District shall provide Teacher Candidates with 
Student Teaching in schools and classes of the District under a Cooperating Teacher's 
direct supervision and instruction. Further, the District agrees to: 

A. Provide Teacher Candidates with such experience and observational opportunities as
are of educational value.

B. Do its best to provide adequate classroom and conference room space
C. Permit the use of its parking, cafeteria, and other general use facilities in

District- approved manners and during District-approved times.
D. Provide emergency care and first-aid treatment to Teacher Candidates needing such

care. In addition, the district may, upon request, require that any Teacher Candidate
returning from an absence due to illness or injury be cleared by a physician before
resuming Student Teaching.

3.2 Selection and Termination of Teacher Candidates. The University will be responsible for the 
selection of Teacher Candidates. From time to time, the University and the District shall confer and 
agree on the number of Teacher Candidates assigned to the District for Student Teaching. The 
District, at its sole discretion, may refuse to accept or terminate any Teacher Candidate assigned to 
the District for Student Teaching based upon its good faith determination that the Teaching 
Candidate is not performing to the standards of the District. Upon written notification by the District, 
the University shall promptly terminate the Teacher Candidate's assignment to the District. 

3.3 Applicability of University Policies. Teacher Candidates shall be subject to the 
rules, regulations, and policies of the University and District, including recognizing the 
confidential nature of information regarding students and their records. 

3.4 Unit Determination. The University shall determine the number of units of Student Teaching 
each Teaching Candidate shall receive. Teacher Candidates shall be eligible for more than one 
Student Teaching Assignment at the District. 

3.5  Cooperating Teacher Stipend. The University shall pay a stipend of $250 per Cooperating 
Teacher upon the culmination of the student teacher’s position at the school. The District agrees that 
issuing the stipend to a Cooperating Teacher supervising one or more Teacher Candidates will not 
render the Cooperating Teacher an employee or agent of the University.  

3.6  Invoice Procedure. Within 30 days following the completion of any Student Teaching 
Assignment or Practicum Assignment, the Cooperating Teacher shall complete an invoice upon 
successful completion of the student teaching semester. The University shall pay the stipend to the 
Cooperating Teacher within 30 days following the date the District’s invoice is received. 

3.7 Insurance. The District will obtain and maintain a broad form commercial general liability 
insurance policy with an overage of at least $3,000,000 for each occurrence. The District will provide 



the University with proof of such insurance upon execution of this Agreement. In addition, for 
purposes of this Agreement, the District and the University will each provide workers' compensation 
insurance coverage for their own employees. 

3.8 Termination of Student Teaching Assignment. If a Student Teaching assignment is terminated 
before completion, the District shall receive reimbursement of costs at the rate provided in Article 
3.5, pro-rated to the nearest completed hours. 

3.9  Representation. The University represents that all Teacher Candidates assigned to the District 
for Student Teaching are validly enrolled in a University credential program approved by the 
Commission. The University makes no other representation, express or implied, about or assumes 
any responsibility for the Teacher Candidate's fitness or qualification to participate in the Student 
Teaching or a Teacher Candidate's conduct or performance during Student Teaching. Nothing in this 
agreement shall be construed as a delegation by the District to the University or an assumption by 
the University of any of the District's duties and responsibilities for the operation and supervision of 
the schools, classes, students, or teachers of the District. The District does not imply, suggest, or 
guarantee offers of employment to Teacher Candidates after Student Teaching in the District. 

3.10 Clearance Clause. The University shall provide a Certificate of Clearance from the California 
Commission on Teacher Credentialing to the District upon request, if available. In addition, the 
District requires fingerprints, TB Health Clearance, DOJ and FBI Clearance, and mandated trainings. 

3.11 Cooperation. The District and University agree to cooperate in the investigation and 
disposition of audits, per review matters, disciplinary actions, and third-party liability claims arising 
from this Agreement. The parties intend to fully cooperate in the disposition of all such audits, 
actions, or claims. Such cooperation may include, but is not limited to, joint investigation, defense, 
disposition of claims, and making witnesses and documents available; provided, however, that 
nothing shall require either party to disclose any peer review documents, records, or communications 
which are subject to any privilege under California Evidence Code or other state and federal law, 
including but not limited to, the Attorney-Client Privilege or under Attorney Work-Product 
Privilege. 

ARTICLE 4: GENERAL PROVISIONS 

4.1 Term. This Agreement shall commence as of the aforementioned effective date and shall 
continue until either party gives the other party written notice of its intent to terminate the 
Agreement. The Termination of the Agreement shall be effective upon the date specified in such 
written notice. Provided however, all Teacher Candidates receiving Student Teaching from the 
District as of the date of such notice shall be permitted to complete their Student Teaching 
Assignment, so long as said the Teacher Candidate is not the cause of the termination of the 
agreement. 

4.2  Non-Discrimination. The District and University agree that they shall not employ 
discriminatory practices in the performance of this Agreement that is prohibited by law, including 
but not limited to discrimination on the basis of ethnicity, race, national origin, ancestry, religion, 



sex, sexual orientation, age, or disability. 

4.3 Indemnification. Each party shall indemnify, defend, protect, hold harmless, and release the 
other, its officers, agents, and employees, from and against any and all claims, loss, proceedings, 
damages, causes of action, liability, costs, or expense (including attorneys’ fees and witness costs) 
arising from or in connection with, or caused by any act, omission, or negligence of such indemnifying 
party or its agents, employees, contractors, subcontractors, or invitees. This indemnification obligation 
shall not be limited in any way by any limitation on the amount or type of damages or compensation 
payable to or for the indemnifying party under workers’ compensation acts, disability benefit acts, or 
other employee benefit acts. This indemnity provision survives the Agreement.  

4.4 Attorney’s Fees. In the event any party hereto commences litigation for the interpretation, 
specific performance, or damages for the breach of this Agreement, the prevailing party shall be 
entitled to a judgment or award against the other in an amount equal to reasonable attorney's fees and 
expenses incurred, together with all other appropriate legal or equitable relief. 

4.5 Notices. All notices, demands, or other communications given under this agreement shall be 
in writing and shall be deemed to have been duly provided as of the second business day after 
mailing by United States mail, postage prepaid and addressed to the addresses on the final page 
hereof, or to such other address or such other person as any party hereto shall designate in writing to 
the other such purposes. Personal delivery of such notice, demand, or communication may also be 
made to the above-described addresses and shall be deemed given as of the date of such delivery. 

4.6 Integration Clause. This Agreement contains the entire agreement between the parties 
relating to the transactions contemplated and hereby, and all prior or contemporaneous agreements, 
understandings, representations, and statements, whether oral or written, are merged herein. 
Accordingly, no modification, waiver, amendment, discharge, or change to the Agreement shall be 
valid unless the same is in writing and signed by the party against which the enforcement of such 
modification, waiver, amendment, discharge, or change is or may be sought. 

4.7 Severability. Should any provision of this Agreement be declared or be determined by any 

court of competent jurisdiction to be wholly or partially illegal, invalid, or unenforceable, the legality, 
validity, and enforceable, or invalid pact, term, or provision shall be deemed not to be a part of this 
agreement.  

4.8  General Provisions. This Agreement (i) shall be binding upon and ensure to the benefit and be 
enforceable by the parties hereto, and their respective legal representatives, successors, or assignments, 
(ii) may be executed in any number of counterparts, each of which may be deemed to be an original, but 
all of which together shall constitute one of the same instrument, (iii) shall be construed and enforced in 
accordance with the law of the State of California, and (iv) has been executed as (Alameda Unified 
School District) as of the last date set forth below:



        Dated: 

        District: 

 By: 

        Name: 

Dated: 

Academy of Art University, 
A California Privately-Owned Art University 

By:  

Name: Lynda Craft 

Title: Vice President of Financial Aid and Compliance            Title: 

For contract or contract return: 
Department of Human Resources 
Academy of Art University 
79 New Montgomery Street, 
San Francisco, CA  94105

8/14/2024



STUDENT TEACHING PLACEMENT, COOPERATION, AND EXPECTATIONS 

PLACEMENT AND COOPERATION 
The placement of student teaching candidates is a team process. The goal is to provide optimal 
preparation for student teaching candidates within the requirements and needs of the agencies (i.e., state, 
district, and university) and people involved. The process requires the cooperation and understanding of 
the student teaching candidate, cooperating teacher, school administrators, and the Academy of Art 
supervisor. Designing, coordinating, implementing, and evaluating a student teaching experience can 
profoundly impact the student teacher and the future of the education profession. The district and Art 
U’s joint professional responsibility is to support and train our future educators.  

MEMORANDUM OF UNDERSTANDING (MOU) 
The placement process includes an MOU to help clarify operational understanding and address specific 
state, university, and district needs. Some of the Commission on Teacher Credentialing (CTC) 
requirements include grade level, Title 1, and diversity experiences. Other factors may include the 
availability of Cooperating teachers, professional insurance/liability coverage, and the logistical needs of 
the districts, students, and AAU supervisors. 

IDENTIFICATION OF COOPERATING MENTOR TEACHER 
The district will take the lead by working collaboratively with the Art U Director of Art Education in 
identifying exemplary teachers to serve as cooperating teachers to work directly with student-teacher 
candidates.  



EXPECTATIONS 
The following are basic expectations and understandings for the principal, cooperating teacher, student 
teacher, and university supervisor.  

SITE ADMINISTRATION – PRINCIPAL 
The principal is critical in setting expectations and the tone for a student teaching experience. The 
principal: 

1. Identifies and encourages exemplary teachers to participate in the student teaching program as
cooperating teachers.

2. Helps orient student teachers to their school's philosophy, policies, expectations, and regulations
and to the building staff and community.

3. Ensures a student teaching assignment that includes at least one English Language Learner (ELL)
and at least one student with Special Needs.

4. Observe and assist student teachers in the same manner as regular faculty, using district forms as
appropriate.

5. Utilizes the student teachers as a substitute teacher only in emergency situations.
6. Notifies the cooperating teacher and the university supervisor of any difficulties experienced in

relation to the student teaching program and assists in resolving any problems.

COOPERATING MENTOR TEACHER (CMT) 
Effective cooperating teachers successfully combine the knowledge and understanding of classroom 
teaching with a prospective teacher's skilled guidance and direction. As a critical person in assuring a 
successful student-teacher program, the cooperating teacher is responsible for the following: 

A. Orientation
1. Being familiar with the TPEs and TPAs
2. Contacting the assigned Art U student teacher through a personal meeting or by phone
3. Preparing class and students for a student teacher
4. Creating a physical sense of belonging by providing the student teacher with a workplace and 

supplies: textbooks, handbooks, schedule, seating charts, and (if appropriate) keys.
5. Alerting the student teacher to school and room policies and routines: dress code, location of 

restrooms, teachers’ lounge, cafeteria, and safety protocol.
6. Orienting the student teacher to current and projected units of study and the corresponding district 

and state standards.
7. Being familiar with and cooperating with Academy of Art University class requirements related to 

student teaching.

B. Supervising Duties and Guidance
1. Facilitate student teacher’s gradual induction into teaching by:

a. Providing opportunities to observe a variety of appropriate teaching methods.
b. Discussing the subject areas in which they feel most confident and allowing them to teach 

in these areas first.
c. Working out a subject timeline and tentative schedule enables the student teacher to move 

gradually into a full teaching schedule and provide for a gradual but rather rapid tapering 
off towards the end of the experiences so that the student teacher is fully in charge by the 
last day.

d. Clarifying the student teacher’s responsibility for making lesson plans, securing and 
organizing appropriate materials, and other activities.



2. Early in the experience, allow the student teacher to teach targeted lessons that include and
introduce modeling, student practice, monitoring, assessment, multiple transitions, and self-
reflection.

3. Provide the opportunity for the student teacher to experience using office and classroom
equipment/technology, publisher materials, learning kits, and other equipment and materials
available for teaching.

4. Help the student teacher plan lessons, including assessments and classroom management
processes, discussing areas of strength and potential challenges in lessons, particularly related to
the class's specific culture and learning needs.

5. Avoid interrupting the student teacher’s lesson to enforce discipline, and expect the student
teacher to handle it.

6. Keep communication open. Discuss often; encourage questions from the student teacher; talk
with them as co-teachers. There should be a minimum of 60 minutes of discussion and debriefing
time per week. Set aside time daily and weekly for this purpose.

7. Focus the student teacher on outcomes. For example: Did the lesson achieve the outcome
desired? How do you know? What went well? What could be improved?

8. Share ideas, observations, and responsibilities; respect the student teacher’s opinions. Encourage
them to be creative; allow researchable freedom to carry out ideas.

9. Create space in the curriculum schedule for four weeks of solo instructional opportunities for the
candidate.

10. Acquaint the student teacher with the school’s testing program and any state-required testing.
11. Acquaint the student teacher with family/parent conferences, Individualized Education Plan

(IEP), 504, and Student Support Plan (SST) processes, and other aspects of the classroom, school,
and district communication and student support processes.

12. Make arrangements for the student teacher to observe or work with other teachers, classrooms,
and grade levels if appropriate.

13. Arrange for some experience of playground, lunchroom, or hall duty (if applicable) under the
supervision of the regular supervisor.

14. Invite the student teacher to participate in all activities: PTA, class planning, staff meetings, and
projects.

C. Evaluation
1. Take notes during early teaching observations; schedule regular conferences (recommended at

least weekly) to discuss areas of strength and improvement for a lesson; give oral and written
feedback.

2. Provide regular feedback about daily lessons and lesson plans.
3. Provide the teacher with two formal evaluations (midpoint and final) using the forms provided by

the Academy of Art University supervisor.
a. Discuss ratings with the student teacher.
b. Discuss ratings with the university supervisor.
c. Email a copy of the completed evaluation to the Academy of Art University supervisor

within five days of completing each evaluation.

CANDIDATE – STUDENT TEACHER  
Student teaching is intended to help candidates transition from being a university student to assuming a 
role as a professional teacher. It necessitates applying the theories and practices a candidate has learned to 
the actual task of educating others.  



Since student teaching is designed to be a learning experience, candidates should expect to grow 
gradually in the competencies required to be successful in teaching. In order to grow, candidates are free 
to try out the theories learned and the ideas reflected upon in field experiences and coursework; 
candidates must be free to make mistakes. Freedom, as applied here, means freedom under the guidance 
of the cooperating teacher, whose first duty is to the students and families guarding the excellence of 
education.  

As a student teacher, candidates should interpret the comments and recommendations of everyone who 
assists them as suggestions for growth, not as personal criticism. Candidates will make mistakes but can 
learn from them as well as from successes as they grow in personal and professional competence.  

Student teaching will tax the candidate's physical and emotional energy and will be very time-consuming. 
Therefore, they should plan ahead for a manageable class load with minimal outside activities and 
responsibilities.  

A. Professionalism
1. Maintain the highest standards of courtesy, cooperation, and grooming/dress. Do more than meet

expectations; EXCEED district standards. Standards of professionalism, including grooming and
dress, can be interpreted by the Academy of Art University Supervisor.

2. Exhibit organization, initiative, enthusiasm, responsibility, and adaptability.
B. School

1. Be familiar with the school teaching site, the school community, and the school's social services,
programs, and personnel. Introduce yourself to the office staff and staff around the campus.

2. Become acquainted with and support the school district's philosophy, policies, channels of
authority, classroom procedures, and co-curricular activities.

C. CMT
1. Work closely with the CMT, recognizing and respecting the position and authority of the teacher.

Assume only the authority delegated.
2. Notify the CMT of absences. Get appropriate phone numbers.
3. Arrange a time for regular observations and conferences with the CMT.
4. With the guidance of the University supervisor and CMT, gradually undertake a full teaching

load; begin by teaching small groups/short lessons. Continue close observations of students,
detecting and becoming sensitive to individual characteristics.

5. Coordinate with the CMT to participate in extracurricular and professional activities such as staff
meetings, in-service sessions, meetings with parents, lunchroom, and hall duties.

D. Observations
1. Before each observation, provide the observer with a lesson plan, handouts, and a seating chart

that identifies all students and specifies the EL and students with special needs.
2. Meet with the observer to debrief and reflect on the observation.
3. Complete a lesson reflection.

Academy of Art University SUPERVISOR 
The Academy of Art University Supervisor is an essential specialist in the student teaching process. Many 
supervisors have taught for several years in public schools and have been school administrators and/or 
university professors. They are also familiar with the Teaching Performance Expectations (TPEs) and 
Teacher Performance Assessments (TPAs). 



A university supervisor will be assigned to every student teacher. The supervisor is a critical liaison 
between the school and the university. The student teacher, CMT, and supervisor should collaborate to 
support the student teaching experiences. It is understood that the Mentor Teacher’s primary 
responsibility is to facilitate the effective instruction and learning of their students. In that effort, early 
identification of strengths and the growth areas of the candidate is critical. 

University supervisors are not just observers and evaluators. They are instructional resources, facilitators, 
and support for the candidate and CMT. 

A. Orientation
1. The supervisor will coordinate an Orientation Meeting with the school principal, CMT, and

candidate. If the logistics impact such a meeting, the supervisor will coordinate a separate meeting
with the principal and another with the Mentor, Teacher, and candidate.

2. The supervisor will provide the CMT with an Orientation presentation that outlines the
expectations of the credential program, expectations, and strategies for working with a student
teacher.

B. Observations
1. Lesson observation (45 – 60 minutes)
2. Post-observation meeting (approx. 20 minutes with CMT and student teacher)
3. Complete observational evaluation
4. Observe a minimum of six times (in addition to informal procedural meetings)
5. Lead a summative evaluation conference with the Mentor teacher and Candidate.
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Saint Mary’s College of California 
Kalmanovitz School of Education   

www.stmarys-ca.edu/ksoe 
 
 

MEMORANDUM OF UNDERSTANDING AND AGREEMENT TO PROVIDE  
EDUCATION SPECIALISTS, PUPIL PERSONNEL SERVICES, SCHOOL COUNSELING, 

EDUCATIONAL THERAPY, SCHOOL PSYCHOLOGY, AND TEACHING INTERNS  
Required by Revised CTC Policy 

CTC Program Sponsor Alert 13-06, July, 2014 
 
This Memorandum of Understanding ("Agreement"), to provide pupil personnel services, school 
counseling, educational therapy, school psychology, and school teaching interns (“Interns”) is entered into 
this 1st day of August 2024 (“Effective Date”), by and between Saint Mary’s College of California 
("College") and Alameda Unified School District ("District"). 
 

RECITALS 
 

WHEREAS, Saint Mary’s desires to place Saint Mary’s students enrolled in teacher training curricula and/or 
Saint Mary’s students enrolled in counselor training curricula (collectively, “Interns”), in appropriate locations 
whereby Interns may gain practical teaching or counseling experience as an important element of the Interns’ 
education and training by Saint Mary’s School of Education; and 

WHEREAS, Saint Mary’s is accredited by the Western Association of Schools and Colleges and is approved 
by the California Commission on Teacher Credentialing (“CCTC”) as a teacher and counselor education institution 
providing classroom training and securing placement in various schools and school districts for practical training as 
Interns, and District benefits from the services and assistance of Interns in District’s teaching and counseling 
environments; and 

WHEREAS, any such agreement may provide for the payment in money or in services for the services 
rendered by District in any amount not to exceed the actual cost to District of the services rendered; and 

WHEREAS, it has been determined between the parties hereto that the value of the services to be rendered 
to District under this Agreement do not exceed the actual cost to District of the services rendered by District. 

 
TERMS 

NOW, THEREFORE, in consideration of the mutual covenants and conditions contained in this 
Agreement, College and District agree as follows: 

 
I. Responsibilities Shared by Saint Mary’s College and the District 

 
A. The College and the District share responsibility for providing each Intern with 189 minimum hours of 

annual support, mentoring and supervision.  The 189 hours will include 144 hours of support, mentoring, and 
supervision in general education and/or special education and an additional 45 hours of annual support, 
mentoring, and supervision related to teaching English learners.  (See appendix A) 

 
B. Consistent with CTC policy, Interns who begin their assignment after the beginning of the school year shall 

receive a minimum level of support, mentoring, and supervision equal to four hours times the number of 
instructional weeks remaining in the school year.  
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C. Interns who are (a) appointed at a time base of less than 1.00 FTE or (b) appointed after the start of the 
school year, shall receive the appropriate prorated levels of all support mentioned in this MOU (sections 2.0, 
4.0, 5.0, 6.0, Appendix A). 
 

D. A minimum of two hours of support, mentoring, and supervision shall be provided to an intern teacher every 
five instructional days. 

 
II. The College Personnel and Resource Support 
 

A. College Program Intern Coordinator  
College Intern Coordinator will: (a) Support all program Interns; (b) Assist and monitor all Interns and 
College Supervisors, and (c) Work closely with the District’s Employer Provided Mentors. The College 
Program Intern Coordinator will provide training to all College Supervisors (CS) and will coordinate training 
of Employer Provided Mentors (EPM) with the district.  The College Program Intern Coordinator will 
monitor the intern’s completion of the Intern Support Record, documenting that the required number of 
hours of Support/Mentoring and Supervision have been met.  

 
B. College Supervisor  

The College shall designate a College Supervisor (CS) to provide support, mentoring and supervision. It shall 
be the responsibility of the College to provide compensation and/or release time to the CS. The CS shall 
possess each of the following qualifications: 

a. Current knowledge of the content the intern teaches, 
b. Understanding of the context of public schooling, 
c. Ability to monitor best professional practices in teaching and learning, scholarship, and service, 
d. Knowledge about diverse abilities, cultural, ethnic and gender diversity, and English language 

development 
e. Thorough grasp of the academic standards, accountability systems that drive the curriculum of public 

schools 
 
III. District Personnel and Resource Support 
 

A. Employer Provided Mentor 
The District shall designate an Employer Provided Mentor (EPM) to provide Support/Mentoring and 
Supervision to each Intern. It shall be the responsibility of the District to provide compensation and/or 
release time to the EPM. The EPM shall possess each of the following qualifications:  

a. Valid corresponding Clear or Life credential (same as the Intern will earn) 
b. Three years successful teaching experience, and 
c. English Learner (EL) Authorization 

 
B. College Supervisor – Employee Provided Mentor Meetings 

The intern, the CS and the EPM shall meet in person at least 3 times per semester (once every 4-6 weeks) to 
discuss the Intern’s progress. The CS and the EPM shall be in contact at least once every two weeks. 

 
C. Employee Provided Mentor Training 

The District is responsible for the training of EPMs with the assistance of the College Program Intern 
Coordinator. 

 
IV. College Provided Support, Mentoring, and Supervision  
 

A.  General Education and/or Special Education  Observations by College Supervisor 
B. 12 visits to observe the Intern teaching, followed by one-on-one conferences totaling at least 24 hours. 
C. EL Observations by College Supervisor 
D. 6 visits to observe the Intern teaching English Learners, followed by one-on-one conferences addressing 

issues related to English learners totaling at least 12 hours. 
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E. Email and Phone Support by College Supervisor 
F. CS will provide 30 hours per academic year of support and mentoring via email and phone    
G. Intern Seminars 
H. Interns will receive face-to-face seminars as part of college coursework for a total of 12 hours. 
I. Intern Support Record 
J. The College Program Intern Coordinator will communicate with interns by email and/or phone and will 

monitor their completion of the Intern Support Record on Task Stream a minimum of 10 hours. 
 
V. District Provided Support, Mentoring, and Supervision 
 

(General Education and/or Special Education Support and Supervision by Employee Provided Mentor.) 
A. The Employee Provided Mentor (EPM) will provide a minimum of 26 hours of support/mentoring and 

supervision during the school day, including coaching, modeling, and demonstrating within the classroom, 
assistance with course planning and problem-solving regarding students, curriculum, and development of 
effective teaching methodologies  

B. English Learner Support and Supervision by Employee Provided Mentor 
C. The EPM will provide a minimum of 10 hours of support and supervision related to English Learners during 

the school day. 
D. District and School Site Professional Development and Meetings 

Interns will attend a minimum of 60 hours of District and school site-sponsored events including New 
Teacher Orientation, Grade Level, Department Meetings, Faculty meetings, and Professional Develop 
Seminars.  

 
VI. Literacy Teaching Performance Expectations 
 
The District acknowledges that teacher candidates (Intern or College Intern) are required to take and pass a 
Commission approved Literacy Performance Assessment. To that end, District placements must provide students the 
opportunity to practice teaching TPE 7 (https://www.ctc.ca.gov/docs/default-source/educator-
prep/standards/literacy-tpes.pdf?sfvrsn=9e802cb1_2) in one-on-one, small group or whole group settings in the 
following areas to support literacy instruction for all students: 
 

A. Foundational Skills. Multiple Subject Candidates: Develop students’ skills in print concepts, including 
letters of the alphabet; phonological awareness, including phonemic awareness; phonics, spelling, and word 
recognition, including letter-sound, spelling-sound, and sound-symbol correspondences; decoding and 
encoding; morphological awareness; and text reading fluency, including accuracy, prosody (expression), and 
rate (as an indicator of automaticity), through instruction that is structured and organized as well as direct, 
systematic, and explicit and that includes practice in connected, decodable text. Multiple Subject and Single 
Subject English Candidates: Provide instruction in text reading fluency that emphasizes spelling and 
syllable patterns, semantics, morphology, and syntax. Multiple Subject and Single Subject Candidates: 
Advance students’ progress in the elements of foundational skills, language, and cognitive skills that support 
them as they read and write increasingly complex disciplinary texts with comprehension and effective 
expression. 
 

B. Meaning Making. Engage students in meaning making by building on prior knowledge and using complex 
literary and informational texts (print, digital, and oral), questioning, and discussion to develop students’ literal 
and inferential comprehension, including the higher-order cognitive skills of reasoning, perspective taking, 
and critical reading, writing, listening, and speaking across the disciplines. Engage students in reading, 
listening, speaking, writing, and viewing closely to draw evidence from texts, ask and answer questions, and 
support analysis, reflection, and research. 

C. Language Development. Promote students’ oral and written language development by attending to 
vocabulary knowledge and use, grammatical structures (e.g., syntax), and discourse-level understandings as 
students read, listen, speak, and write with comprehension and effective expression. Create environments that 

https://www.ctc.ca.gov/docs/default-source/educator-prep/standards/literacy-tpes.pdf?sfvrsn=9e802cb1_2
https://www.ctc.ca.gov/docs/default-source/educator-prep/standards/literacy-tpes.pdf?sfvrsn=9e802cb1_2
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foster students’ oral and written language development, including discipline-specific academic language. 
Enhance language development by engaging students in the creation of diverse print, oral, digital, and 
multimedia texts. Conduct instruction that leverages students’ existing linguistic repertoires, including home 
languages and dialects, and that accepts and encourages translanguaging. 
 

D. Effective Expression. Develop students’ effective expression as they write, discuss, present, and use 
language conventions. Engage students in a range of frequent formal and informal collaborative discussions, 
including extended conversations, and writing for varied purposes, audiences, and contexts. Teach students to 
plan, develop, provide feedback to peers, revise using peer and teacher feedback, edit, and produce their own 
writing and oral presentations in various genres, drawing on the modes of opinion/ argumentation, 
information, and narration. Develop students’ use of keyboarding, technology, and multimedia, as 
appropriate, and fluency in spelling, handwriting, and other language conventions to support writing and 
presentations. Teach young children letter formation/printing and related language conventions, such as 
capitalization and punctuation, in conjunction with applicable decoding skills. 

 
E. Multiple Subject and Single Subject English Candidates. Monitor students’ progress in literacy 

development using formative assessment practices, ongoing progress monitoring, and diagnostic techniques 
that inform instructional decision making. Understand how to use screening to determine students’ literacy 
profiles and identify potential reading and writing difficulties, including students’ risk for dyslexia and other 
literacy-related disabilities. Understand how to appropriately assess and interpret results for English learner 
students. If indicated, collaborate with families and guardians as well as with teachers, specialists, other 
professionals, and administrators from the school or district to facilitate comprehensive assessment for 
disabilities in English and as appropriate in the home language; plan and provide supplemental instruction in 
inclusive settings; and initiate referrals for students who need more intensive support. 

 
F. Plan and implement evidence-based literacy instruction (and integrated content and literacy instruction) 

grounded in an understanding of Universal Design for Learning; California’s Multi-Tiered System of Support 
(Tier 1–Best first instruction, Tier 2–Targeted, supplemental instruction, and Tier 3–Referrals for intensive 
intervention); and the California Dyslexia Guidelines, including the definition and characteristics of dyslexia 
and structured literacy (i.e., instruction for students at risk for and with dyslexia that is comprehensive, 
systematic, explicit, cumulative, and multimodal and that includes phonology, orthography, phonics, 
morphology, syntax, and semantics). 

 
VII. Additional Support Provided by the College and District (Shared Responsibility) 
 

A. The CS, the EPM, and the intern will meet at least six times (3 per semester) for a minimum of 6 hours. 
B. Individualized Intern Plan 

a. The CS, EPM, and the Intern shall develop the Individualized Intern Plan (IIP) during the first three 
weeks of school year. 

b. The IIP will specify the support, mentoring, and supervision the Intern will receive so that the total 
hours of annual Support/Mentoring and Supervision equal to 144 hours plus 45 additional hours 
specific to the needs of English Learners.  

c. The plan shall be approved by the College Program Intern Coordinator. The following are suggested 
mentoring activities that may be included in the plan, in addition to those mentioned above: 
1. Observation of others teaching 
2. Supervision of the Intern 
3. Conferences, in person 
4. Email or telephone conferences 
5. Grade level/department meetings 
6. Instructional planning 
7. Logistical help before or after school (bulletin boards, seating arrangements) 
8. Participation in District or Regional conferences 
9. Review and discuss test results 
10. Editing work-related writing (letters to parents, announcement, etc.) 
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11. Completion of interactive journal (Intern and either CS or EPM) 
12. Mentoring activities specific to Special Education interns such as the development of IEPs and 

conferences with general education teachers 
 
VIII. Accountability 
 

A. Intern Contract   
a. Each Intern will sign a contract agreeing to the terms and responsibilities outlined in the contract and 

MOU. 
b. The Intern Contract will include the names of the College Supervisor and the Employer Provided 

Mentor. 
c. By signing the contract the intern acknowledges that the internship may be revoked if the terms are 

not met.   
d. The internship will commence only after a signed contract has been submitted by the intern to the 

Program Coordinator. 
 

B. Individual Intern Profile 
a. The College will maintain a computer-based Individual Intern Profile (IIP) for each Intern, 

summarizing the type and quantity of Support/Mentoring and Supervision each Intern receives  
b. The College, the District, and the Intern will all provide information, as requested, to the College 

Program Intern Coordinator. 
c. Intern will register and provide all information as required by the Intern Contract and this MOU. 

 
C. Intern Support Record 

a. Each College intern will complete an Intern Support Record each semester, documenting the support 
received from College and District personnel  

b. The College Program Intern Coordinator will monitor completion of the Intern Support Records on 
Task Stream. 

 
D. Oversight by The Director of Assessment and Accreditation  

a. The College Director of Assessment and Accreditation, working with the College Program Intern 
Coordinator, shall make recommendations to the College Chair of the Department of Education, the 
Program Coordinators, and the Dean of the Kalmanovitz School of Education regarding the 
performance of the College Supervisors and the performance of the District in meeting all 
requirements including in this MOU.   

b. The Director of Assessment and Accreditation is responsible for reporting compliance with the 
Intern Support requirements to CTC. 

 
E. Oversight by the Dean of the Kalmanovitz School of Education (KSOE) 

a. The KSOE Dean or his/her designee shall notify appropriate District administrators if the College 
has concerns about the performance of District personnel 

b. If the District does not provide the support specified in this MOU, the intern will be placed in an 
alternate site as deemed appropriate by the Program Coordinator.  

 
F. Oversight by District Administrator 

a. Appropriate District administrators shall notify the Dean of the KSOE if they have concerns about 
the performance of College personnel. 

 
G. Certificate of Clearance 

In accordance with California Education Code Section 44320, each candidate must complete Live Scan 
service and obtain fingerprint clearance prior to beginning their assignment.  College shall advise candidates 
of their obligation to submit to fingerprinting and to obtain clearance in advance of beginning their 
assignment. 
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H. Tuberculosis Clearance 
In accordance with California Education Code Section 49406, each candidate prior to assignment to the 
District must obtain at the candidate’s sole expense an examination by a licensed physician or surgeon within 
the past 60 days to determine that they are free of active tuberculosis, prior to beginning their assignment in 
the District.  College shall advise candidates of their obligation to provide at their own expense evidence of 
tuberculosis clearance by a medical professional to the District prior to their assignment start date. 

 
IX. INDEMNITY 
 

College agrees to protect, hold harmless, indemnify and defend District (including its officers, officials, and 
employees) from any and all liability (including reasonable attorneys fees) resulting from injury to or death sustained 
by any person or damage to property of any kind, to the extent arising from the negligence of the College.  

District agrees to protect, hold harmless, indemnify and defend College (including its trustees, officers, 
regents and employees) from any and all liability (including reasonable attorneys fees) resulting from injury to or death 
sustained by any person or damage to property of any kind, arising out of the negligence of District.  Furthermore, 
District, being the employer of Intern, will fully indemnify College for any employment related claim made by Intern 
or arising out of Intern’s services or employment, including claims by third parties regarding Intern’s employment 
related conduct. 
 
X. INSURANCE 
 

District agrees to keep in full force and effect, during the term of this Agreement, insurance to meet the 
obligations and liabilities hereunder and such insurance shall include but not be limited to the following: 

Commercial General Liability and Auto Liability with limits of not less than $1,000,000 per occurrence, and 
$3,000,000 in the aggregate, for bodily injury, personal injury and property damage, endorsed to name the other 
party to the contract as additional insured; 

Workers’ Compensation coverage with statutory limits; and 

Employers Liability coverage with limits of not less than $1,000,000 per occurrence. 

Each insurance policy required above shall be endorsed to state that coverage shall not be suspended, voided, 
or canceled except after sixty (60) days prior written notice by certified mail, return receipt requested, has been given 
to the College. 

District shall cause to be issued to College evidence of such insurance prior to the commencement of this 
Agreement and annually thereafter. 
 
XI.  DISPUTES 
 

In the event that a dispute arises between the parties with regard to the rights or duties created by this 
Agreement, or in the event of a breach of this Agreement by either party, the parties hereto agree to meet and confer 
in good faith in an effort to resolve the dispute or issue. 

In the event the parties are unable to resolve the dispute by a direct mutual meeting within thirty (30) days 
after the dispute has arisen, the parties may take appropriate legal action.  
 
XII. GENERAL PROVISIONS 
 

A. Term of Agreement.  The term of this Agreement shall commence on the first day of August 2024 and shall 
terminate on the first day of August 2027. 
 

B. Termination.  This Agreement may be terminated by either party without cause upon thirty (30) days prior 
written notice; provided, however, that any such termination by District shall not be effective as to any Intern 
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who at the date of mailing of the notice by District was receiving practical experience through an internship 
within District until the Intern has completed his or her internship, except at the election of College. 

 
C. Entire Agreement; Modification.  This Agreement contains all the terms between the parties and may be 

modified only in writing signed by both parties. 
 
D. Applicable Law.  The terms and conditions of this Agreement shall be interpreted in accordance with the laws 

of the State of California with venue for all disputes in the Superior Court of Contra Costa County. 
 
E. Severability.  In the event any court of competent jurisdiction determines that any paragraph or subparagraph 

of this Agreement is invalid or unenforceable for any reason, all remaining paragraphs or subparagraphs shall 
remain in full force and effect. 
 

F. Confidentiality.  Both parties shall protect the confidentiality of each other’s records and information, and 
shall not disclose confidential information without the prior written consent of the other party. In the event 
that District has specific policies and procedures that may relate to College’s direct receipt of confidential 
information, College will agree to comply with such policies and procedures upon presentation of the policies 
and procedures. 

 
G. Notices.  Any notice to either party hereunder must be in writing signed by the party giving notice, and shall 

be served either personally or by registered or certified mail addressed as follows: 
 
If to College: If to District: (please complete below) 
Saint Mary’s College of California Attn: _________________________ 
KSOE C/O Dora Scott _____________________________ 
1928 St. Mary’s Rd., PMB 4350 _____________________________   
Moraga, CA 94575 _____________________________ 
Email: das19@stmarys-ca.edu _____________________________   

 
H. Family Educational Rights and Privacy Act.  All parties will maintain in strict confidentiality all student 

information and will not share, sell, or use such information for any purpose other than in a manner that is 
fully in compliance with the terms of the federal Family Educational Rights and Privacy Act (20 U.S.C. § 
1232(g)) ("FERPA") and all other applicable laws regarding the disclosure, maintenance and preservation of 
confidentiality of student records.  All parties further agree to abide by the limitations on re-disclosure of 
personally identifiable information from education records set forth in The Family Educational Rights and 
Privacy Act (34 CFR § 99.33 (a)(2)). 

 
I. General Data Protection Regulation.  The parties acknowledge that personally identifiable information may 

be protected by other regulations including the General Data Protection Regulations (“GDPR”) of the 
European Union, and that generally this data cannot be shared, sold, or used for any purpose other than in a 
manner that is fully in compliance with such regulations, and all other applicable laws regarding the 
disclosure, maintenance and preservation of personally identifiable information. 
 

J. Non-Discrimination.  In compliance with applicable law and its own policies, College is committed to 
recruiting and retaining a diverse student and employee population and does not discriminate in its admission 
of students, hiring of employees, or in the provision of employment benefits to employees and educational 
programs, activities, benefits and services to students, including but not limited to scholarship and loan 
programs, on the basis of race, color, religion national origin, age, sex/gender, marital status, ancestry, sexual 
orientation, medical condition or physical or mental disability.  District represents and warrants that it has the 
same or a substantially similar non-discrimination policy that covers each item identified herein. 

 
K. Status of the Parties.  It is expressly understood and agreed that this Agreement is not intended, and shall not 

be construed, to create the relationship of agent, servant, employee, partnership, joint venture or association 
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between College and District; rather it is an affiliation between independent contractors, these being College 
and District. 

 
IN WITNESS WHEREOF, this Agreement has been executed by and on behalf of the parties hereto, and shall be 
binding upon them as of the Effective Date. 

 
 

SAINT MARY’S COLLEGE OF CALIFORNIA ALAMEDA UNIFIED SCHOOL DISTRICT 
 
 
Signature: _________________________________ 

 
 
Signature: _________________________________ 

 
Sandra Kim 

 
Name: ___________________________________  

 
Vice President for Finance and Administration 

 
Title: ____________________________________ 

 
Date: ____________________________________ 

 
Date: ____________________________________ 
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Appendix A 

Intern Support: A Shared Commitment to Excellence in Teaching 

190 Hours of Support per School Year 

SMC Support: College Supervisor 
(CS),College Program Intern 

Coordinator 

District Support: Employer Provided 
Mentor (EPM)  

Shared Responsibility 

Regular Ed/Special Ed: CS Observations 
and Conferences 
• 12 observations of the Intern 

teaching and follow-up conferences 
(2 hours each) 

EL: CS Observations and Conferences 
• 6 observations of the Intern 

teaching EL and follow-up 
conferences (2 hours each) 

 
Total 36 hours 
(1 hour per week) 

Regular Ed/Special Ed: EPM Support, 
Mentoring and Supervision 
• 26 hours of support, mentoring, and 

supervision within the school day 
EL: EPM Support and Supervision 
• 10 hours of support, mentoring, and 

supervision related to English 
Learners during the school day 

 
Total 36 hours 
(1 hour per week) 

Intern, CS, EPM Meetings 
• The intern, the CS and the EPM 

(and EPM-EL) shall meet in 
person at least three times per 
semester (6 meetings, 1 hour each) 
to discuss the Intern’s progress.  

• During the first meeting the intern, 
the CS and the EPM will develop 
an Individualized Intern Plan (IIP), 
describing the support, mentoring 
and supervision the intern will 
receive The plan shall be approved 
by the College Program Intern 
Coordinator. 

 
Total 6 hours 

CS Email, Phone Support 
• CS will provide 30 hours per 

academic year of support and 
mentoring via email and/or phone    

 
Total 30 hours 

District/School-Sponsored Professional 
Development and Meetings 
• Interns will attend a minimum of 60 

hours of district and school site-
sponsored professional development 
and meetings including new teacher 
orientation, grade level, department 
meetings, faculty meetings, and 
professional development seminars  

 
Total 60 hours    

The CS and the EPM (and EPM-EL) 
shall exchange emails at least once 
every two weeks 

Intern Seminars 
• Faculty will lead face-to-face 

seminars focusing on problem 
solving with students, curriculum, 
and instruction for regular education 
and EL students (one seminar 
embedded in coursework per 
semester) 

Total 12 hours 

 . 

• The College Program Intern 
Coordinator will communicate with 
interns by email and/or phone and 
will monitor their completion of the 
Intern Support Record on Task 
Stream  

 
Total 10 hours 
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Saint Mary’s College of California 
Kalmanovitz School of Education   

www.stmarys-ca.edu/ksoe 
 
 

SAINT MARY'S COLLEGE OF CALIFORNIA 
STUDENT PLACEMENT AGREEMENT 

 
This Agreement (“Agreement”) is made by and between Saint Mary's College of California (“College”), a non-
profit public benefit corporation and Alameda Unified School District (“District”) on this 1st day of August 2024 
(“Effective Date”). 
 

RECITALS 
 
WHEREAS, Saint Mary’s desires to place Saint Mary’s students enrolled in teacher training curricula and/or 
Saint Mary’s students enrolled in counselor or psychology training curricula (collectively, “Students”), in 
appropriate locations whereby Students may gain practical teaching, school counseling or school psychology 
experience as an important element of Students’ education and training by Saint Mary’s School of Education; and 
 
WHEREAS, Saint Mary’s is accredited by the Western Association of Schools and Colleges and is approved by 
the California Commission on Teacher Credentialing (“CCTC”) as a teacher and counselor education institution 
that enrolls Students in a teacher training and/or a school counselor or school psychology education curriculum 
and District benefits from the services and assistance of Students in District’s teaching, school counseling or 
school psychology environments; and 
 
NOW, WHEREFORE, it is mutually agreed between the parties hereto as follows: 
 

TERMS 
1. Incorporation of Recitals 
The Recitals appearing above are admitted by the parties to be true and correct and are incorporated into this 
Agreement as if fully set forth herein. 
 
2. Term 
This Agreement is effective as of the Effective Date and covers all applicable instructional periods commencing 
on or about the first day of August 2024 and ending before the first day of August 2027. 
 
3. Definitions 
3.1     “Student Teaching” means active participation in the duties and functions of classroom teaching under the 

supervision and instruction of District’s employees who hold valid credentials issued by the CCTC, other 
than emergency or provisional credentials, authorizing them to serve as classroom teachers in the District 
or classes in which practice teaching is provided.  “Student teaching” further means, as appropriate, 
“School Counseling or School Psychology Field Experience” which is the active participation in the 
duties and function of school counseling under the supervision and instruction of District’s employees 
who hold valid credentials issued by the CCTC, other than emergency or provisional credentials, 
authorizing them to serve as counselors in District classrooms and programs in which school counseling 
or school psychology field experience is provided. 

 
3.2 “Location” means any applicable District site or campus when District is a public school district with 

multiple locations or campuses on which Student Teaching, School Counseling or School Psychology 
will occur.  If District is located on a single campus, such as an independent school, a private school, or a 
public institution located on a single site, then “Location” shall be read to mean “District.” 

 
3.3 “Master Teacher” means the District teacher, school counselor or school psychologist, holding a valid 

credential or license issued by or approved by the CCTC, who is or will be providing supervision to 
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Students assigned to the Location. Also referred to as “Field Supervisor” in the context of school 
counseling or school psychology. 
 

4. Parameters 
4.1 District and College shall, from time to time, adjust the number of Students per semester that will be 

placed with District. 
 
4.2 College shall pay to District a fee of twenty-five dollars ($25.00) per semester unit of experience provided 

to Students in teacher training programs who are placed at District Location(s).  Invoices must be 
received by College (via email to KSOE Business Operations) by May 15th (of the fiscal year in which the 
placement occurred) to be eligible for payment. 

 
5. Obligation of District 
5.1 District shall provide Students with hands-on experience through Student Teaching, School Counseling or 

School Psychology in a classroom or other appropriate environment. 
 
5.2 District shall ensure that Students are supervised when at the assigned Location.  District shall ensure that 

each Student is provided with adequate opportunity to complete all Student Teaching, School Counseling 
or School Psychology requirements of the College’s credential program as may be necessary for the 
Student to earn his/her semester units. 
 

6. Literacy Teaching Performance Expectations 
District acknowledges that teacher candidates (Intern or College Intern) are required to take and pass a 
Commission approved Literacy Performance Assessment. To that end, District placements must provide students 
the opportunity to practice teaching TPE 7 (https://www.ctc.ca.gov/docs/default-source/educator-
prep/standards/literacy-tpes.pdf?sfvrsn=9e802cb1_2) in one-on-one, small group or whole group settings in the 
following areas to support literacy instruction for all students: 
 
6.1 Foundational Skills. Multiple Subject Candidates: Develop students’ skills in print concepts, including 

letters of the alphabet; phonological awareness, including phonemic awareness; phonics, spelling, and 
word recognition, including letter-sound, spelling-sound, and sound-symbol correspondences; decoding 
and encoding; morphological awareness; and text reading fluency, including accuracy, prosody 
(expression), and rate (as an indicator of automaticity), through instruction that is structured and 
organized as well as direct, systematic, and explicit and that includes practice in connected, decodable 
text. Multiple Subject and Single Subject English Candidates: Provide instruction in text reading 
fluency that emphasizes spelling and syllable patterns, semantics, morphology, and syntax. Multiple 
Subject and Single Subject Candidates: Advance students’ progress in the elements of foundational 
skills, language, and cognitive skills that support them as they read and write increasingly complex 
disciplinary texts with comprehension and effective expression. 

 
6.2 Meaning Making. Engage students in meaning making by building on prior knowledge and using 

complex literary and informational texts (print, digital, and oral), questioning, and discussion to develop 
students’ literal and inferential comprehension, including the higher-order cognitive skills of reasoning, 
perspective taking, and critical reading, writing, listening, and speaking across the disciplines. Engage 
students in reading, listening, speaking, writing, and viewing closely to draw evidence from texts, ask and 
answer questions, and support analysis, reflection, and research. 

 
6.3  Language Development. Promote students’ oral and written language development by attending to 

vocabulary knowledge and use, grammatical structures (e.g., syntax), and discourse-level understandings 
as students read, listen, speak, and write with comprehension and effective expression. Create 
environments that foster students’ oral and written language development, including discipline-specific 
academic language. Enhance language development by engaging students in the creation of diverse print, 
oral, digital, and multimedia texts. Conduct instruction that leverages students’ existing linguistic 
repertoires, including home languages and dialects, and that accepts and encourages translanguaging. 
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6.4 Effective Expression. Develop students’ effective expression as they write, discuss, present, and use 
language conventions. Engage students in a range of frequent formal and informal collaborative 
discussions, including extended conversations, and writing for varied purposes, audiences, and contexts. 
Teach students to plan, develop, provide feedback to peers, revise using peer and teacher feedback, edit, 
and produce their own writing and oral presentations in various genres, drawing on the modes of opinion/ 
argumentation, information, and narration. Develop students’ use of keyboarding, technology, and 
multimedia, as appropriate, and fluency in spelling, handwriting, and other language conventions to 
support writing and presentations. Teach young children letter formation/printing and related language 
conventions, such as capitalization and punctuation, in conjunction with applicable decoding skills. 

6.5 Multiple Subject and Single Subject English Candidates: Monitor students’ progress in literacy 
development using formative assessment practices, ongoing progress monitoring, and diagnostic 
techniques that inform instructional decision making. Understand how to use screening to determine 
students’ literacy profiles and identify potential reading and writing difficulties, including students’ risk 
for dyslexia and other literacy-related disabilities. Understand how to appropriately assess and interpret 
results for English learner students. If indicated, collaborate with families and guardians as well as with 
teachers, specialists, other professionals, and administrators from the school or district to facilitate 
comprehensive assessment for disabilities in English and as appropriate in the home language; plan and 
provide supplemental instruction in inclusive settings; and initiate referrals for students who need more 
intensive support. 

6.6 Plan and implement evidence-based literacy instruction (and integrated content and literacy instruction) 
grounded in an understanding of Universal Design for Learning; California’s Multi-Tiered System of 
Support (Tier 1–Best first instruction, Tier 2–Targeted, supplemental instruction, and Tier 3–Referrals for 
intensive intervention); and the California Dyslexia Guidelines, including the definition and 
characteristics of dyslexia and structured literacy (i.e., instruction for students at risk for and with dyslexia 
that is comprehensive, systematic, explicit, cumulative, and multimodal and that includes phonology, 
orthography, phonics, morphology, syntax, and semantics). 

7. Obligation of College 
7.1 College may consult with the Principal or Vice Principal at the Location, as well as consulting with the 

prospective Master Teachers/Field Supervisors regarding the placement of Students at District 
Location(s). 

 
7.2 The assignment of a Student to practice teach or practice school counseling or school psychology at a 

District location shall be deemed to be effective for the purpose of this Agreement as of the date the 
student presents to the proper authorities of District the placement verification form or other document 
given to the student by College effecting such assignment, but not earlier than the date of such assignment 
as shown on such form or other document measuring the amount of supervision provided. 
 

7.3 Certificate of Clearance: In accordance with California Education Code Section 44320, each candidate 
must complete Live Scan service and obtain fingerprint clearance prior to beginning their assignment.  
College shall advise candidates of their obligation to submit to fingerprinting and to obtain clearance in 
advance of beginning their assignment. 

 
7.4 Tuberculosis Clearance: In accordance with California Education Code Section 49406, each candidate 

prior to assignment to the District must obtain at the candidate’s sole expense an examination by a 
licensed physician or surgeon within the past 60 days to determine that they are free of active 
tuberculosis, prior to beginning their assignment in the District.  College shall advise candidates of their 
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obligation to provide at their own expense evidence of tuberculosis clearance by a medical professional to 
the District prior to their assignment start date. 

 
8. Fee Computation 
College shall accept invoices by District periodically throughout the term of this Agreement and College shall 
make payments in accordance with the invoice terms.  However, before closing the assignment of each student 
teacher, but no later than May 15th of each fiscal year, District shall submit to College any final invoices for 
payment. 
 
9. Termination 
9.1  This Agreement may be terminated for any reason or without reason by either party by providing (30) 

thirty-calendar day’s advance written notice of the Termination to the other party.  Upon termination of 
this Agreement, all fees shall be prorated to reflect only those services rendered and shall be invoiced as 
contemplated under the terms of this Agreement. 

 
9.2  District, for good cause, may refuse to accept for Student Teaching, Student School Counseling or School 

Psychology, any Student that College proposes to assign to District.  District, for good cause and after 
consultation with College, may terminate the assignment of any Student assigned to District.  The 
termination of any individual Student shall not terminate this Agreement and College may, during the 
term of this Agreement, seek to assign additional or different Students to District. 

 
10. Applicable Laws, Codes and Regulations 
10.1 College, upon written request by District and upon receipt of appropriate materials from District, will 

instruct students on applicable state and federal law relating to unlawful discrimination, including 
harassment.  District shall clearly indicate to College any laws, codes, or regulations of which College’s 
students must be informed. 

 
10.2 District warrants that it and its facilities comply with all applicable laws, codes, and regulations that 

pertain to the operation of an educational facility, including but not limited to laws and regulations 
concerning unlawful discrimination, harassment, and accessibility. 

 
11. Relationship of Parties     
This Agreement shall not be construed to make the parties partners, joint ventures, brokers, employees, principal, 
or agent, nor shall either party hold itself contrary to these terms and neither party shall be bound by any 
representation, act, or omission of the other. 
 
12. Indemnity 
12.1 College agrees to defend, indemnify and hold harmless District against all claims, suits, liabilities and 

costs, including but not limited to, reasonable attorneys’ fees, for claims or suits arising out of or related 
to the negligence or intentional wrongful acts of College. 

 
12.2 District agrees to defend, indemnify and hold harmless College from any claims, suits, liabilities and 

costs, including but not limited to, reasonable attorneys’ fees, for claims or suits arising out of or related 
to the negligence or intentional wrongful acts or omissions of District or its employees. 

 
13. Assignment      
This Agreement may not be assigned by either party without the advance written consent of the other.  This 
Agreement shall be binding upon the heirs, successors, and assigns of both parties. 
 
14. Notices 
All notices or correspondences regarding this Agreement shall be directed to the following addresses: 
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If to College If to District: (please complete below) 
 
Saint Mary’s College of California  Attn:  ______________________________ 
KSOE C/O Dora Scott ___________________________________ 
1928 St. Mary’s Rd., PMB 4350 ___________________________________ 
Moraga, CA 94575-4350 ___________________________________ 
Email: das19@stmarys-ca.edu ___________________________________                               
 
15. Family Educational Rights and Privacy Act 
All parties will maintain in strict confidentiality all student information and will not share, sell, or use such 
information for any purpose other than in a manner that is fully in compliance with the terms of the federal 
Family Educational Rights and Privacy Act (20 U.S.C. § 1232(g)) ("FERPA") and all other applicable laws 
regarding the disclosure, maintenance and preservation of confidentiality of student records.  All parties further 
agree to abide by the limitations on re-disclosure of personally identifiable information from education records set 
forth in The Family Educational Rights and Privacy Act (34 CFR § 99.33 (a)(2)). 
 
16. General Data Protection Regulation 
The parties acknowledge that personally identifiable information may be protected by other regulations including 
the General Data Protection Regulations (“GDPR”) of the European Union, and that generally this data cannot be 
shared, sold, or used for any purpose other than in a manner that is fully in compliance with such regulations, and 
all other applicable laws regarding the disclosure, maintenance and preservation of personally identifiable 
information. 
 
17. Governing Law 
This Agreement shall be governed by and construed in accordance with the laws of the State of California, for any 
lawsuits or disputes between the parties arising from or incident to this Agreement. 
 
18. Entire Agreement 
This Agreement constitutes the entire understanding between the parties with respect to the subject matter hereof 
and may be amended only upon the prior written agreement of the parties. 
 
19. Severability 
If any term or provision of this Agreement is declared by a court of competent jurisdiction to be illegal, void, or 
unenforceable, that shall not affect the validity and enforceability of the remaining portions of this Agreement. 
 
20. Non-Waiver 
The failure of either party to exercise any of its rights under this Agreement for a breach thereof shall not be 
deemed to be a waiver of such rights, nor shall the same be deemed to be a waiver of any subsequent breach, 
either of the same provision or otherwise. 
 
WHEREFORE, each party has caused this Agreement to be executed, in no fewer than two (2) counterparts, on 
their behalf personally or by a duly authorized representative, all as of the Effective Date of this Agreement. 
 
SAINT MARY’S COLLEGE OF CALIFORNIA ALAMEDA UNIFIED SCHOOL DISTRICT 
 

 
Signature: ________________________________ 

 

 
Signature: ________________________________ 

 
Sandra Kim 

 
Name: ___________________________________  

 
Vice President for Finance and Administration 

 
Title: ____________________________________ 

 
Date: ____________________________________ 

 
Date: ____________________________________ 
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MEMORANDUM OF UNDERSTANDING 
AND AGREEMENT TO PROVIDE TEACHING and COUNSELING EXPERIENCE 

 
This Memorandum of Understanding and Agreement to Provide Teaching and Counseling 
Experience ("Agreement"), is entered into this 1st day of July 2024, by and between the University of 
San Francisco ("University") and the Alameda Unified School District ("District"). 
 

 RECITALS 
 
WHEREAS, pursuant to the provisions of the Education Code of the State of California, the 
governing board of any school district is authorized to enter into agreements with any institution 
approved by the Commission on Teacher Credentialing as a teacher and counselor education 
institution to provide teaching or counseling experience to students enrolled in the teacher or 
counselor training curricula of such institutions; and 
 
 WHEREAS, University is approved by the Commission on Teacher Credentialing as a teacher and 
counselor education institution; and 
 
WHEREAS, any such agreement may provide for the payment in money or in services for the 
services rendered by the school district in any amount not to exceed the actual cost to the school 
district of the services rendered; and 
 
WHEREAS, it has been determined between the parties hereto that the value of the services to be 
rendered to District under this Agreement do not exceed the actual cost to District of the services 
rendered by District. 
 

TERMS 
 
NOW, THEREFORE, in consideration of the mutual covenants and conditions contained in this 
Agreement, University and District agree as follows: 
 
I.  DISTRICT RESPONSIBILITIES 
 
A.  District shall provide teaching experience in the schools or classes of District, not to exceed 30 
students from University possessing valid certificates of clearance and assigned by University to 
teach in the schools and classes of District.  Such teaching shall be provided in such schools or 
classes of District, and under the direct supervision, evaluation, and instruction of such employees 
of District, as District and University, through their duly authorized representatives, may agree upon.  
 
“Teaching” as used herein and elsewhere in this Agreement means active participation in the duties 
and functions of classroom teaching under the supervision and instruction of employees of District 
holding valid teaching credentials issued by the State Board of Education and/or the Commission 
on Teacher Credentialing, other than emergency or provisional credentials, authorizing them to 
serve as classroom teachers in the schools and classes of District.
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The assignment of a student of University to teach in District shall be deemed effective for the 
purpose of this Agreement as of the date the student presents the assignment letter to District. 
  
B.  District shall provide counseling experience in the schools or classes of District, not to exceed 30 
students from University possessing valid certificates of clearance and assigned by University to 
counsel in the schools and classes of District.  Such counseling shall be provided in such schools or 
classes of District, and under the direct supervision and instruction of such employees of District, as 
District and University, through their duly authorized representatives, may agree upon.  
 
“Counseling” as used herein and elsewhere in this Agreement means active participation in the 
duties and functions of school counseling under the supervision and instruction of employees of 
District holding valid PPS credentials issued by the State Board of Education and/or the 
Commission on Teacher Credentialing, other than emergency or provisional credentials, authorizing 
them to serve as school counselors in the schools and classes of District. 
 
The assignment of a student of University to counsel in District shall be deemed effective for the 
purpose of this Agreement as of the date the student presents the assignment letter to District. 
 
C.  District may, for good cause, refuse to accept for supervised teaching or counseling any student 
of University assigned to teach or counsel in District, and upon request of District, made for good 
cause, University shall terminate the assignment of any student of University to teach or counsel in 
District. 
 
II. UNIVERSITY RESPONSIBILITIES 
 
A.  The assignment of a University student to teach in the schools or classes of District shall be at 
the discretion of University and shall be for a period of approximately eighteen (18) weeks.  
University may give students more than one assignment to teach in such schools or classes.  

 
B.  The assignment of a University student to counsel in the schools or classes of District shall be at 
the discretion of the University and shall be for a period of approximately one academic year.  
University may give students more than one assignment to counsel in such schools or classes. 
 
University agrees that University students receiving counseling experience within District may not 
displace certificated District employees. University acknowledges that District hiring policies must 
comply with local teacher union contracts. 
 
III. COMPENSATION FOR MASTER TEACHERS 
 
University will pay for the performance by District teachers of all services required to be performed 
by District under this Agreement, financial compensation for serving as full-time Master Teachers at 
the rate of two hundred fifty dollars ($250.00) per student for each semester within District, said 
payment to be distributed directly to the supervising teacher(s)to whom students of University are 
assigned.  University shall determine the number of semester units of credit for teaching to be 
provided for each student of University assigned to teach under this Agreement. 
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If University terminates the assignment of a student to teach in the schools or classes of District, 
District shall receive payment of an amount for such student as though there had been no 
termination of the assignment, except that if such assignment is terminated before the end of the 
eighth week of the term of the assignment, District shall receive payment for an assignment for nine 
(9) weeks only. 
 
Within a reasonable time following the close of each semester of the University of San Francisco, 
the University shall submit and process an invoice, in duplicate, for payment, for all supervised 
teaching under and in accordance with this agreement during said semester. 
 
IV.  INDEMNITY 
 
University and District agree to defend, indemnify and hold one another, their respective officers, 
employees, students and agents harmless from and against all liability, loss, expense (including 
reasonable attorney’s fees), or claims for injury or damages arising out of the performance of this 
Agreement but only in proportion to and to the extent such liability, loss, expense, attorney’s fees, or 
claims for injury or damages are caused by or result of negligent or intentional acts or omissions of 
the indemnifying party, its officers, employees, students or agents. 
 
V.  DISTRICT AND UNIVERSITY INSURANCE 
 
District and University each agree to keep in full force and effect, during the term of this Agreement, 
insurance to meet their respective obligations and liabilities hereunder and such insurance shall include 
but not be limited to the following: 
 
Commercial General Liability and Auto Liability with limits of not less than $1,000,000 per occurrence, 
and $3,000,000 in the aggregate, for bodily injury, personal injury and property damage, endorsed to 
name the other party to the contract as additional insured; 
 
Workers’ Compensation coverage with statutory limits; and 
 
Employers Liability coverage with limits of not less than $1,000,000 per occurrence, and $3,000,000 
in the aggregate. 
 
Each insurance policy required above shall be endorsed to state that coverage shall not be suspended, 
voided, or canceled by either party, except after sixty (60) days prior written notice by certified mail, 
return receipt requested, has been given to the other party to this Agreement. 
 
Upon request, District and University shall each cause to be issued to the other evidence of such 
insurance prior to the commencement of this Agreement and annually thereafter. 
 
VI.  DISPUTES 
 
In the event that a dispute arises between the parties with regard to the rights or duties created by 
this Agreement, or in the event of a breach of this Agreement by either party, the parties hereto 
agree to meet and confer in good faith in an effort to resolve the dispute or issue. 
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In the event the parties are unable to informally resolve the dispute within thirty (30) days after the 
dispute has arisen, the parties agree to decide whether to attempt to settle the dispute through 
arbitration or litigation.  In order to send a dispute to arbitration, both parties must agree in writing 
that arbitration is their chosen method of resolving the dispute in question. 
 
VII. GENERAL PROVISIONS 
 
A. Term of Agreement.  The term of this Agreement shall commence on the 1st day of July 
2024 and shall terminate on the 30th day of June 2029. 
  
B. Termination.  This Agreement may be terminated by either party without cause upon 
thirty (30) days prior written notice; provided, however, that any such termination by District shall 
not be effective as to any student who at the date of mailing of the notice by District was receiving 
teaching or counseling experience within District until the student has completed his or her 
assignment, except at the election of University. 
 
C. Entire Agreement; Modification.  This Agreement contains all the terms between the 
parties and may be modified only in writing signed by both parties. 
 
D. Applicable Law.  The terms and conditions of this Agreement shall be interpreted in 
accordance with the laws of the State of California. 
 
E. Severability.  In the event any court of competent jurisdiction determines that any 
paragraph or subparagraph of this Agreement is invalid or unenforceable for any reason, all 
remaining paragraphs or subparagraphs shall remain in full force and effect. 
 
F. Confidentiality.  Both parties shall protect the confidentiality of each others records and 
information, and shall not disclose confidential information without the prior written consent of the 
other party. University agrees to comply with District policy and procedure related to patient 
confidentiality. 
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G. Notices.  Any notice to either party hereunder must be in writing signed by the party 
giving notice, and shall be served either personally or by registered or certified mail addressed as 
follows: 
  
 To University:    With a copy to:  
 
 Dean Shabnam Koirala-Azad  General Counsel 
 USF School of Education  University of San Francisco 
 2130 Fulton Street   101 Howard Street, Suite 200 
 San Francisco, CA  94117  San Francisco, CA 94105 
 
 To District: 
  

Alameda Unified School District 
Attn: Sandy Wong 
2060 Challenger Dr. 
Alameda, CA 94501 

 
H. Non-Discrimination.  The parties agree not to discriminate in employment, academic 
programs, or the provision of services on the basis of an individual's race, color, religion, religious 
creed, ancestry, national origin, age (except minors), sex, sexual orientation, marital status, medical 
condition (cancer-related) or disability and otherwise as required or permitted by law. 
 
I. Status of the Parties.  It is expressly understood and agreed that this Agreement is not 
intended, and shall not be construed, to create the relationship of agent, servant, employee, 
partnership, joint venture or association between University and District; rather it is an affiliation 
between independent contractors, these being University and District. 
 
IN WITNESS WHEREOF, this Agreement has been executed by and on behalf of the parties 
hereto, the day and year first above written. 
 
University of San Francisco                                      Alameda Unified School District 
 
 
By:     By:   
 Rebecca Hong, Ed.D. Name (Signature) 
 
  Vice Provost    
 Title  Name (Print) 
 
       
 Date  Title 
 
       
   Date 



UNIVERSITY OF SAN FRANCISCO SCHOOL OF EDUCATION 
MEMORANDUM OF UNDERSTANDING AND AGREEMENT  

TO PROVIDE EDUCATION SPECIALISTS, COUNSELING, TEACHING AND 
ADMINISTRATIVE INTERNS  

 
This Memorandum of Understanding and Agreement to Provide Education Specialists, Counseling 
and Teaching Interns ("Agreement"), is entered into this 1st day of July 2024 by and between the 
University of San Francisco ("University") and Alameda Unified School District("District"). 
 

RECITALS 
 

WHEREAS, pursuant to the provisions of the Education Code of the State of California, 
the governing board of any school district is authorized to enter into agreements with any institution 
approved by the Commission on Teacher Credentialing as a teacher and counselor education 
institution to provide teaching or counseling experience to students enrolled in the teacher or 
counselor training curricula of such institutions; and 
 
 WHEREAS, University is approved by the Commission on Teacher Credentialing as a 
teacher and counselor education institution; and 
 

WHEREAS, any such agreement may provide for the payment in money or in services for 
the services rendered by the school district in any amount not to exceed the actual cost to the school 
district of the services rendered; and 

 
WHEREAS, it has been determined between the parties hereto that the value of the services 

to be rendered to District under this Agreement does not exceed the actual cost to District of the 
services rendered by District. 

TERMS 
 
NOW, THEREFORE, in consideration of the mutual covenants and conditions contained 

in this Agreement, University and District agree as follows: 
 

I.  DISTRICT RESPONSIBILITIES 
 
A. Education Specialists - District shall provide experience for education specialists in the 

schools or classes of District, not to exceed 30 students from University possessing valid certificates 
of clearance and assigned by University to teach in the schools and classes of District.  Such teaching 
shall be provided in such schools or classes of District, and under the direct supervision, evaluation, 
and instruction of such employees of District, as District and University, though their duly 
authorized representatives may agree upon. Supervision evaluation includes a 3-way evaluation at the 
end of each semester of the placement in the District. This evaluation includes the District 
administrator, University supervisor, and teacher candidate. Because the University’s program is a 
continuous on-the-job credential pathway, District shall provide a Support Provider (DSP) for each 
teacher candidate during the two years of placement.  

District shall employ USF teacher candidates placed in District in full-time paid positions as 
mild/moderate education specialists during the term of their employment. It is expressly understood 
and agreed that, during the term of such employment, said interns shall be employees of District and 
District shall be solely responsible for said candidates’ withholding, workers' compensation, 
unemployment compensation, and any other employee benefits, statutory or otherwise. 
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B.  School Counselors - District shall employ USF interns placed in District in full-time 

paid positions as school counselors during the term of their internships. It is expressly understood 
and agreed that, during the term of such employment, said interns shall be employees of District and 
District shall be solely responsible for said interns' tax withholding, workers' compensation, 
unemployment compensation, and any other employee benefits, statutory or otherwise. 

“Counseling” as used in this Agreement means active participation in the duties and 
functions of school counseling under the supervision and instruction of employees of District 
holding valid PPS credentials issued by the State Board of Education and/or the Commission on 
Teacher Credentialing, other than emergency or provisional credentials, authorizing them to serve as 
school counselors in the schools and classes of District. 

 
C.  General Education - District shall employ USF interns placed in District in full-time 

paid positions as classroom teachers during the term of their internships. It is expressly understood 
and agreed that, during the term of such employment, said interns shall be employees of District and 
District shall be solely responsible for said interns' tax withholding, workers' compensation, 
unemployment compensation, and any other employee benefits, statutory or otherwise. 

“Teaching” as used herein and elsewhere in this Agreement means active participation in the 
duties and functions of classroom teaching under the supervision and instruction of employees of 
District holding valid teaching credentials issued by the State Board of Education and/or the 
Commission on Teacher Credentialing, other than emergency or provisional credentials, authorizing 
them to serve as classroom teachers in the schools and classes of District. 

 
D.  District may, for good cause, refuse to accept for supervised education specialists, 

counseling or teaching internships, any student of University assigned to teach or counsel in District, 
and upon request of District, made for good cause, University shall terminate the assignment of any 
student of University to teach or counsel in District. 

 
E.  District shall require University students assigned to the District pursuant to this contract 

to comply with Education Code Section 45125.1, to a background check, paper screening, and 
Livescan clearance from the Department of Justice and Federal Bureau of Investigation.  

District shall require University students assigned to the District pursuant to this contract to 
comply with Education Code Section 49406 to University students to provide evidence of a negative 
tuberculosis test performed within 60 days of their start date.  

 
F. The assignment of a student of University to teach or counsel in District shall be deemed 

effective for the purpose of this Agreement as of the date the student presents the assignment letter 
to the District, and the University student is accepted by the assigned district site administrator. 

 
G. Based on the adopted Intern and Supervision pre-service requirements for English 

Learner content, District shall comply with the regulations and policies pertaining to supervision and 
support as outlined in the attached addendum. (See Appendix A) 
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II.  UNIVERSITY RESPONSIBILITIES 
 

A.  The assignment of a University student to teach or counsel in the schools or classes of 
District shall be at the discretion of University and shall be for a maximum period of two academic 
years.  University may give students more than one assignment to work in such schools or classes.  

 
B.  University agrees that University students working as education specialists or counseling 

or teaching interns within District may not displace certificated District employees. University 
acknowledges that District hiring policies must comply with local teacher union contracts. 

 
C.  No intern salary may be reduced by more than 1/8 of its total to pay for supervision, and 

the salary of the intern shall not be less than the minimum base salary paid to a regularly certificated 
person. If the intern salary is reduced, no more than eight interns may be advised by one district 
support person. 

 
D. Before assigning students to the District, the University shall instruct such students on 

applicable state and federal law relating to unlawful discrimination, sexual harassment, and mandated 
reporting of child abuse. 

 
E. Based on the adopted Intern and Supervision pre-service requirements for English 

Learner content, University shall comply with the regulations and policies pertaining to supervision 
and support as outlined in the attached addendum. (See Appendix A) 
 
I.  COMPENSATION 
 

A.  University shall pay District’s Educational Specialists for all services required to be 
performed by District under this Agreement, financial compensation for serving as District Support 
Providers at the rate of one hundred twenty-five dollars ($125.00) per student, during the official 
full-time student teaching portion of the program), within District, said payment to be distributed 
among the Support Provider(s) to whom students of University are assigned.  University shall 
determine the number of semester units of credit for teaching to be provided for each student of 
University assigned to teach under this Agreement. 

Within a reasonable time following the close of each semester of the University of San 
Francisco, the University shall submit and process an invoice, in duplicate, for payment, for all 
supervised teaching or support provided by the District under and in accordance with this 
agreement during said semester. 

 
IV.  INDEMNITY 
 

University and District agree to defend, indemnify and hold one another, their respective 
officers, employees, students and agents harmless from and against all liability, loss, expense 
(including reasonable attorney’s fees), or claims for injury or damages arising out of the performance 
of this Agreement but only in proportion to and to the extent such liability, loss, expense, attorney’s 
fees, or claims for injury or damages are caused by or result of negligent or intentional acts or 
omissions of the indemnifying party, its officers, employees, students or agents. 
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V.  DISTRICT AND UNIVERSITY INSURANCE 
 

District and University each agree to keep in full force and effect, during the term of this 
Agreement, insurance to meet their respective obligations and liabilities hereunder and such 
insurance shall include but not be limited to the following: 

 
Commercial General Liability and Auto Liability with limits of not less than $1,000,000 per 

occurrence, and $3,000,000 in the aggregate, for bodily injury, personal injury and property damage, 
endorsed to name the other party to the contract as additional insured; 
 

Workers’ Compensation coverage with statutory limits; and 
 
Employers Liability coverage with limits of not less than $1,000,000 per occurrence, and 

$3,000,000 in the aggregate. 
 
Each insurance policy required above shall be endorsed to state that coverage shall not be 

suspended, voided, or canceled by either party, except after sixty (60) days prior written notice by 
certified mail, return receipt requested, has been given to the other party to this Agreement. 

 
Upon request, District and University shall each cause to be issued to the other evidence of 

such insurance prior to the commencement of this Agreement and annually thereafter. 
 

VI.  DISPUTES 
 
In the event that a dispute arises between the parties with regard to the rights or duties 

created by this Agreement, or in the event of a breach of this Agreement by either party, the parties 
hereto agree to meet and confer in good faith in an effort to resolve the dispute or issue. 

 
In the event the parties are unable to informally resolve the dispute within thirty (30) days 

after the dispute has arisen, the parties agree to decide whether to attempt to settle the dispute 
through arbitration or litigation.  In order to send a dispute to arbitration, both parties must agree in 
writing that arbitration is their chosen method of resolving the dispute in question. 

 
VII.  GENERAL PROVISIONS 

 
A. Term of Agreement.  The term of this Agreement shall commence on the 1st day of July 

2024 and shall terminate on the 30th day of June 2029. 
  
B. Termination.  This Agreement may be terminated by either party without cause upon 

thirty (30) days prior written notice; provided, however, that any such termination by District shall 
not be effective as to any student who at the date of mailing of the notice by District was receiving 
teaching or counseling experience within District until the student has completed his or her 
assignment, except at the election of University. 

 
C. Entire Agreement; Modification.  This Agreement contains all the terms between the 

parties and may be modified only in writing signed by both parties. 
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D. Applicable Law.  The terms and conditions of this Agreement shall be interpreted in 
accordance with the laws of the State of California. 

 
E. Severability.  In the event any court of competent jurisdiction determines that any 

paragraph or subparagraph of this Agreement is invalid or unenforceable for any reason, all 
remaining paragraphs or subparagraphs shall remain in full force and effect. 

F. Confidentiality.  Both parties shall protect the confidentiality of each others records and 
information, and shall not disclose confidential information without the prior written consent of the 
other party. University agrees to comply with District policy and procedure related to patient 
confidentiality. 
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G. Notices.  Any notice to either party hereunder must be in writing signed by the party 
giving notice, and shall be served either personally or by registered or certified mail addressed as 
follows: 

 
 To University:    With a copy to:  
 
 Dean     General Counsel 
 USF School of Education  University of San Francisco 
 2130 Fulton Street   101 Howard Street, Suite 200 
 San Francisco, CA  94117  San Francisco, CA 94105 
 
 To District: 
 

Alameda Unified School District 
Attn: Sandy Wong 
2060 Challenger Dr. 
Alameda, CA 94501 
 

H. Non-Discrimination.  The parties agree not to discriminate in employment, academic 
programs, or the provision of services on the basis of an individual's race, color, religion, religious 
creed, ancestry, national origin, age (except minors), sex/gender (including pregnancy), gender 
identity, gender expression, sexual orientation, marital status, medical condition, genetic information, 
military or veteran status, or mental or physical disability and otherwise as required by applicable 
law. 

 
I. Status of the Parties.  It is expressly understood and agreed that this Agreement is not 

intended, and shall not be construed, to create the relationship of agent, servant, employee, 
partnership, joint venture or association between University and District; rather it is an affiliation 
between independent contractors, these being University and District. 
 

IN WITNESS WHEREOF, this Agreement has been executed by and on behalf of the 
parties hereto, the day and year first above written. 
 
University of San Francisco    Alameda Unified School District 
 
 
By:     By:   
 Rebecca Hong, Ed.D. Name (Signature) 
 
  Vice Provost    
 Title Name (Print) 
 
      
 Date Title 
 
      
  Date  
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Appendix A 
 

Preservice Preparation and Support and Supervision Requirements for the Multiple Subject, 
Single Subject, and Education Specialist Internship Credentials 

 
In April 2013, the Commission on Teacher Credentialing (CTC) revised program standards to 
strengthen preparation of teacher candidates to teach English Learners and the general support and 
supervision that must be provided to all interns (PSA 13-06). Fieldwork experience support and 
supervision will increase from approximately 6-8 hours to 20 hours per month. Candidates who enter 
the intern program with a current English Learner (EL) Authorization or have a passing score on the 
CTEL are not required to complete the additional preservice EL requirement. The following support 
activities will be tracked by the candidate and approved by the program sponsor: 
  
District Level responsibilities: 

● District mentors must be identified by the employer prior to an intern assuming daily teaching 
responsibilities who meets the Commission’s minimum qualifications:  

 a) hold a valid corresponding Clear or Life credential 
 b) 3 years of successful teaching experience 
 c) EL Authorization (for those responsible for providing EL support) 

● District mentor support (Master Teacher equivalent) (6-8 hours) 
● District/school sponsored professional learning community – provide release time for district 

meetings and professional development activities, as well as, time to observe other teachers in 
their classrooms (3-4 hours) 

 
University level responsibilities: 

● USF fieldwork supervisor and program staff visits (4-6 hours) 
● Candidate fieldwork video analysis conducted by USF faculty (2 hours) 
● Provide seminars and online modules that support intern’s professional development (2 hours) 

 
Joint University and District responsibility: 

● English Learner (EL) support that will include but not limited to: coaching, planning, modeling, 
classroom assistance, curriculum, and effective teaching methodologies (4 hours) 

 
University of San Francisco    Alameda Unified School District 
 
 
By:     By:   
 Rebecca Hong, Ed.D. Name (Signature) 
 
  Vice Provost    
 Title Name (Print) 
 
      
 Date Title 
 
      
  Date  
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Appendix B 
 

Preservice Preparation and Support and Supervision Requirements for the Education 
Specialist Internship Credentials 

 
In 2018, the Commission on Teacher Credentialing (CTC) outlined new guidelines in the CTC 
Education Specialist Program Standards and Teacher Performance Expectations (TPEs). These 
standards align with the California Standards for the Teaching Profession (CSTP), with the goal of 
improving teacher preparation experience of candidates. The following support activities will be 
tracked by the candidate and approved by the program sponsor: 
 
District Level responsibilities: 

● Sites selected should have a fully qualified mentor teacher/district support provider (DSP) 
with an appropriate like credential and a fully qualified site administrator. 

● A DSP must be identified and assigned within the first two weeks of employment at the 
given district/site. 

● The DSP holds a Clear Education Specialist Credential for which they are providing 
supervision and have a minimum of three years of Birth to age 22 teaching experience. 

● The DSP must have demonstrated exemplary teaching practices as determined by the 
employer and the preparation program. 

● Site administrator and DSP will have on-going correspondence with the USF assigned 
Fieldwork Supervisor. 

● Site administrator will attend a 3-way evaluation meeting at the end of each semester with 
the candidate and USF Fieldwork Supervisor to discuss candidate performance related to the 
TPEs. 

● DSP must provide a minimum of 5 hours/week of support and/or guidance. Support and 
guidance may include a variety of activities, including lesson-modeling; observation and 
coaching; co-planning and feedback on lesson planning; problem-solving regarding: 
instruction, classroom management, student access to curriculum, and other student-related 
issues; grade-level meetings, and email and phone conversations with a district-employed 
supervisor/DSP. Support and guidance can also be provided by grade level leads, 
department chairs and others appointed by administration. 

● Interns need to have opportunities to participate in early field experience in experienced 
mentor classrooms in both general education and special education settings. Sites should 
plan to provide substitute coverage for candidates to complete some of the observations 
in person (approx. 20 hours each year). 

● The teacher candidate may need support in sending and receiving signed consent from 
students and families, to video record teaching sessions for observational purposes, and to 
complete program requirements. 

 
 
University level responsibilities: 

● The program provides DSPs a minimum of 10 hours of professional development including 
initial orientation to the program curriculum, adult learning theory, and current content 
specific pedagogical and instructional practices, as well as effective supervision approaches 
such as cognitive coaching.  DSPs must be able and willing to participate in the initial 
program orientation (2 hours) and additional professional development as needed. The DSP 
or district may submit appropriate documentation to waive 8 of the 10 required hours. 
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Joint University and District responsibility: 
● The matching of the candidate and DSP must be a collaborative process between the school 

district and the program. 
 
 
University of San Francisco    Alameda Unified School District 
 
 
By:     By:   
 Rebecca Hong, Ed.D. Name (Signature) 
 
  Vice Provost    
 Title Name (Print) 
 
      
 Date Title 
 
      
  Date  
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California State University, East Bay 
College of Education and Allied Studies 

 
Multiple Subject Teaching Credential  
Single Subject Teaching Credential 

Education Specialist Credential, Mild Moderate Disabilities 
Education Specialist Credential, Extensive Support Needs  

 
Memorandum of Understanding and Agreement  

For the Employment of University Students Who Have an Intern Credential  
 
This agreement is between the Alameda Unified School District (“District”) and the California 
State University, East Bay (“University”), who may be referred to collectively as the parties. This 
Agreement describes and confirms the expectations and responsibilities of the Parties regarding 
the Internship Program through which University students who hold an intern credential from the 
California Commission on Teacher Credentialing (“Paid Interns”) will gain experience in the 
public school setting.  This agreement does not apply to unpaid service learning placements for 
uncredentialed University-enrolled students, or to student teacher placements that are part of a 
credentialing program. 
 
RECITALS 
 
University operates a program for the education and training of candidates pursuing a California 
Preliminary Education Specialist (Mild/Moderate and Moderate/Severe) Teaching Credential and  
Preliminary Multiple Subject Teaching Credential and/or Single Subject Teaching Credential with 
English Learner Authorization (ELA) and is accredited by the  California Commission on Teacher 
Credentialing (CTC) with approval to offer intern options in these programs. 
 
The District is authorized under Education Code 44320 et seq., to cooperate with institutions of 
higher education in providing training and experience to credential candidates who hold an intern 
credential (“Paid Intern”). 
 
One or more District employees who are credentialed, experienced faculty members at a District 
high school, middle school, or elementary school have agreed to be responsible for a class or 
classes assigned to a credential candidate, and may be referred to below as cooperating teachers. 
 
University employs one or more experienced credentialed teachers, administrators, or doctoral 
candidates who have agreed to provide direct classroom supervision and support to credential 
candidates and cooperating teachers. Such individuals may be referred to below as university 
supervisors. 
 
TERM OF THE AGREEMENT 
 
This Agreement shall remain in effect for a term of 5 years beginning August 1, 2024 and ending 
June 30, 2029, unless terminated sooner. Either party may terminate this Agreement on 30 days’ 
written notice to the other party; provided, however, that credential candidates shall be allowed to 
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conclude any ongoing assignments. Performance under this Agreement shall be reviewed annually, 
and the parties may agree to annual extensions after expiration of the initial term. 
 
CTC REQUIREMENTS FOR SUPPORT AND SUPERVISION OF INTERN TEACHERS 
In 2013, the California Commission on Teacher Credentialing (CTC) adopted policies that 
specify the number of hours of general support and supervision, as well as additional specific 
English learner support and supervision, which must be provided to Paid Interns. The regulations 
(California Education Code §44321; 5 Cal. Code Reg. § 80033) were approved and made part of 
law effective 2014.   
 
Under the newly approved regulations, the University and District must ensure: 

● A minimum of 144 hours per year (72 hours per semester) of support/mentoring and 
supervision must be provided to each Paid Intern including coaching, modeling, and 
demonstrating within the classroom, assistance with course planning and problem-
solving regarding students, curriculum, and development of effective teaching 
methodologies. See Appendix A for more information. 

● A minimum of two hours of support/mentoring and supervision must be provided 
to an intern teacher every five instructional days.  

● The District must identify a mentor or other designated individual who meets the 
Commission’s specified criteria prior to a Paid Intern assuming daily teaching 
responsibilities. 

● An additional 45 hours per year (23 hours per semester) of support/mentoring and 
supervision specific to meeting the needs of English learners is required for a Paid Intern 
who enters the program without a valid English learner authorization listed on a 
previously issued Multiple Subject, Single Subject, or Education Specialist Teaching 
Credential or a valid English Learner Authorization or Crosscultural, Language and 
Academic Development (CLAD) Certificate.  The additional hours of support can be 
provided by the credential program and/or the district employed mentor.  The 
individual(s) providing this support must hold a valid California Teaching Credential 
with a valid English Learner Authorization or Crosscultural Language and Academic 
Development (CLAD) Certificate. 

● No intern's salary may be reduced by more than 1/8 of its total to pay for supervision, 
and the salary of the intern shall not be less than the minimum base salary paid to a 
regularly certificated person. 

● Candidates in the internship program will assume the functions that are authorized by the 
regular standard credential and that the interns’ services meet the instructional or service 
needs of the participating district(s). 

 
DISTRICT AND SCHOOL ADMINISTRATOR RESPONSIBILITIES 

1. Prior to the Paid Intern’s first day as teacher of record, provide each Paid Intern with a 
certified, experienced district-employed mentor/liaison who will work collaboratively 
with the University Supervisor to support the Paid Intern in achieving competency in the 
Teaching Performance Expectations.  District will provide documentation of appropriate 
credentialing of district-employed supervisor as needed.  

2. Identify a District-employed supervisor who serves as an evaluator for the Paid Intern. 
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3. Provide new teacher orientation, on-going support and other clinical/professional 
experiences for Paid Interns teaching in the District’s schools under the supervision of a 
district-employed mentor/liaison. 

4. Provide release time for participation in district group/regional group meetings and 
professional development activities including time to observe other exemplar teachers 
teaching in their classrooms.  

5. District will immediately notify University if the District has knowledge of or suspects 
any professional or ethical violations by a Paid Intern. University will cooperate with 
District in any investigation concerning the reported violation.    

6. District will instruct intern in school policies regarding child abuse reporting, sexual 
harassment and professional conduct. 

 
UNIVERSITY DUTIES 

1. University will work collaboratively with the District’s HR department, school site 
administration, and staff in the assignment of the intern.  

2. University will guarantee that Paid Interns have met California Commission for Teacher 
Credentialing (CTC) requirements for an intern credential (Certificate of Clearance, 
CBEST, subject matter competence, negative tuberculosis test, U.S. Constitution) and 
University requirements (satisfactory completion of course work that meets the CTC pre-
service requirement, satisfactory completion of one standard student teaching placement, 
a copy of the district offer of employment) prior to recommending the candidate for an 
intern credential. 

3. The University will notify interns that each intern credential will be valid for a period of 
two years, as long as candidates are enrolled in the program. However, a certificate may 
be valid for three years if the intern is participating in a program leading to the attainment 
of a specialist credential to teach students, or for four years if the intern is participating in 
a district intern program leading to the attainment of both a multiple subject or a single 
subject teaching credential and a specialist credential to teach students with mild/moderate 
support needs. 

4. University will confer regularly with District and site administration and district-employed 
mentor/liaison through meetings, telephone calls, and/or e-mail.  

5. University will immediately notify appropriate District and site administration if 
University administration has knowledge of or suspects any professional or ethical 
violations by a Paid Intern in the school. District will cooperate with University in any 
investigation concerning the reported violation. 

6. University will guarantee that the Paid Intern and university supervisors have appropriate 
TB and fingerprinting clearance. 

7. University will instruct Paid Interns in state laws regarding child abuse reporting, sexual 
harassment and professional conduct. 

8. University supervisors will conduct systematic and regular observations of Paid Interns’ 
performances in the District’s classrooms.  

9. University supervisors will confer regularly with district-employed mentor/liaison and 
with the site administration through meetings, telephone calls, and/or e-mail. 
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UNIVERSITY SUPERVISOR AND DISTRICT-EMPLOYED MENTOR/LIAISON 
RESPONSIBILITIES  

1. Collaborate to ensure that the Paid Intern receives a minimum of two hours of 
support/mentoring and supervision every five instructional days. 

2. Collaborate to ensure that the Paid Intern receives specific support and supervision in 
addressing the needs of English Language Learners. 

3. Use the list of activities that satisfy CTC support and supervision requirements to assist 
the Paid Intern in identifying and participating in a broad range of experiences to support 
his/her growth as a teacher.  

4. Assist the Paid Intern in creating networks with faculty, staff, and administrators who can 
provide additional support. 

 
PAID INTERN RESPONSIBILITIES 

1. Document required hours weekly using the University Intern Support and Supervision 
Record.  

2. Review the Intern Support and Supervision Record with both the University Supervisor 
and District-employed mentor/liaison to ensure that he/she is receiving the required 
support/mentoring and supervision. 

3. Submit signed Record at the end of each month to the University.   
 
DISTRICT DISCRETION 
It is at the sole discretion of the District to hire a University candidate for a Paid Intern position 
and to terminate the assignment in accordance with District policies and procedures.  The District 
will notify the University of any review that could result in termination.  The University will notify 
the CTC to withdraw the intern credential of a Paid Intern who is terminated by the District. 
 
LIABILITY INSURANCE & WORKERS’ COMPENSATION 
 
The University shall take out and maintain a "claims-made" policy of general liability and 
professional liability insurance (including personal injury with limits not less than $1 million per 
loss and damage to property of others up to $5,000 per incident), with extended reporting period 
of three (3) years, covering Paid Interns, and naming District as an additional named insured under 
such insurance policy or policies. Further, University agrees to maintain professional and 
comprehensive general liability insurance with no exclusion for molestation or abuse at a minimum 
of Five Million Dollars ($5,000,000) per occurrence and Twenty Million Dollars ($20,000,000) in 
aggregate throughout the course of this Agreement.   
 
Further, University shall provide written notice that should any of the above described policies be 
cancelled before the expiration thereof, notice will be delivered in accordance with the policy 
provisions. University also agrees to maintain statutory Workers' Compensation coverage on any 
individuals considered as employees of University and instructors working at District pursuant to 
this Agreement at all times during the course of this Agreement.   
 
University shall provide certificates evidencing all coverage referred to in this Section within thirty 
(30) days of execution of this Agreement and thereafter, on an annual basis.  If the coverage is on 
a claims-made basis, University hereby agrees that not less than thirty (30) days prior to the 
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effective date of termination of University’s current insurance coverage or termination of this 
Agreement, University shall either purchase three (3) year tail coverage per claim or provide proof 
of continuous coverage in the above stated amounts for all claims arising out of incidents occurring 
prior to termination of University’s current coverage or prior to termination of this Agreement, as 
applicable, and provide District a certificate of insurance evidencing such coverage. 
 
The University is permissibly self-insured through the State of California for automobile liability.  
 
The District shall maintain automobile liability, general liability, workers’ compensation and 
errors and omissions liability coverages for themselves and their respective employees. Errors or 
omissions liability coverage shall include coverage for negligence relating to alleged sexual 
misconduct and shall be on an occurrence basis. Automobile liability coverage must apply to 
owned, non-owned and hired automobiles. The required coverage may be provided by way of 
adequately documented individual or pooled self-insurance. 
 
The District shall be named as an additional insured or covered party on the liability coverages 
maintained by the University, and such coverages shall be primary to any coverages maintained 
by the District. Limits of liability for each type of liability coverage shall be at least $1 million per 
claim per occurrence/ $2 million aggregate. 
 
District shall maintain workers’ compensation coverage applicable to its employees, including 
Paid Interns.  
 
INDEMNIFICATION 
University shall defend, indemnify and hold District and its officials, employees and agents, 
harmless from and against any and all liability, loss, expense, attorneys' fees, or claims for injury 
or damages arising out of the performance of this Agreement, but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by 
or result from the negligent or intentional acts or omissions of University, its officials, agents, or 
employees.  
 
District shall defend, indemnify and hold University, its officials, employees and agents, harmless 
from and against any and all liability, loss, expense, attorneys' fees, or claims for injury or damage 
arising out of the performance of this Agreement but only in proportion to and to the extent such 
liability, loss, expense, attorneys’ fees, or claims for injury or damages are caused by or result 
from the negligent or intentional acts or omissions of District, its officials, agents, or employees. 
 
ADDITIONAL PROVISIONS 

1. Nothing contained in this Agreement shall be deemed or construed to create a joint venture, 
partnership, principal-agent or employment relationship between the parties and neither 
party shall have the authority to bind the other party for any purpose. 

2. This Agreement and the rights and obligations of the parties shall be governed and 
construed by the laws of the State of California.  Any lawsuit concerning or arising out of 
this Agreement shall be venued in the county where the District is located. 

3. This Agreement supersedes all prior and contemporaneous agreements and understandings 
between the parties, both oral and written, with respect to its subject matter and constitutes 
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the complete agreement and understanding between the parties, unless modified in a 
writing executed by both parties. 

4. In the event of a dispute between the parties arising from this Agreement, the parties agree 
to mediate the dispute before initiating litigation.  The Parties agree that with regard to any 
dispute or claim related to this Agreement, prior to the initiation of a lawsuit or other legal 
action, they shall and must, in good faith, submit the claim or dispute to mediation with 
any mutually agreeable neutral. The costs of the neutral will be split equally between the 
Parties. The prevailing party shall be entitled to recovery from the losing party the 
prevailing party’s reasonable expenses (attorney fees and costs) incurred in the lawsuit or 
legal action as allowed by law.. 

5. If any provision of this Agreement is determined to be invalid or unenforceable, that 
provision shall be amended to achieve as nearly as possible the same effect as the original 
provision, and the remainder of this Agreement shall remain in full force and effect. 

6. No delay or failure by either party to act in the event of a breach or default hereunder shall 
be construed as a waiver of that or any succeeding breach or a waiver of the provision 
itself. 

 
7. Notices required under this Agreement shall be sent to the parties by certified or 

registered mail, return receipt requested, postage prepaid, at the addresses set forth 
below:| 
 

  District Contact: 
  Alameda Unified School District 
  2060 Challenger Dr. Alameda. CA. 94501 
  Sandy Wong, Director, Certificated Personnel 
  swong@alamedaunified.org | 510-337-7027 
 

CSU East Bay:  College of Education & Allied Studies 
      25800 Carlos Bee Blvd, Hayward, CA  94542 
 
Program Issues:    Contract Issues: 

  Shadi Roshandel, Department Chair  Robert Williams, Dean 
  510/885-4484     510-885-7439 

   shadi.roshandel@csueastbay.edu                   Robert.williams@csueastbay.edu 
 

 Please also reference Appendix B for department contacts. 
 
8. This Agreement may be executed in any number of counterparts, each of which shall be an 

original as against any party whose signature appears and all of which together shall 
constitute one and the same instrument. 

 
 
 
 
 
 

mailto:swong@alamedaunified.org
mailto:shadi.roshandel@csueastbay.edu
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Signed by UNIVERSITY:  

By: _____________________________ 

Name:      Robert A. Williams 

Title:           Dean, CEAS____________ 

Date: ___________________________ 

By: _____________________________ 

Name:              Shadi Roshandel ___ 

Title:       Department Chari, TED  __     

Signed by DISTRICT: 

By:  ______________________________ 

Name:        Timothy Erwin  

Title: Asst. Superintendent, Human Resources   

Date: ____________________________ 

By:  ______________________________ 

Name: ___________________________ 

Title: ____________________________ 

Date: ____________________________ Date: ___________________________ 
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Appendix A 
 

“Intern” Support: A Shared Commitment to Excellence in Teaching 
196 Hours of Support per School Year 

 
CSU East Bay Support: University 

Supervisor (US), Intern Coordinator 
 

District Support: Employer Provided 
Mentor (EPM)  

Shared Responsibility 

Regular Ed/Special Ed: US 
Observations and Conferences 
● 8 observations of the “Intern” 

teaching and follow-up 
conferences (2 hours each) 
 

EL: US Observations and Conferences 
● 4 observations of the “Intern” 

teaching EL and follow-up 
conferences (2 hours each) 

 
 
 
 
 
 
Total 24 hours 
(1 hour per week) 

Regular Ed/Special Ed: EPM Support, 
Mentoring and Supervision 
● 26 hours of support, mentoring, 

and supervision within the school 
day 
 

EL: EPM Support and Supervision 
● 10 hours of support, mentoring, 

and supervision related to English 
Learners during the school day 
(May include observations of EL 
in other classrooms) 

 
 
 
 
Total 36 hours 
(1 hour per week) 

“Intern”, US, EPM Meetings 
● The “intern”, the US and the 

EPM shall meet in person at 
least three times per semester 
(6 meetings, 1 hour each) to 
discuss the “Intern’s” 
progress. 
  

● During the first meeting the 
“intern”, the US and the EPM 
will develop an Individualized 
“Intern” Plan (IIP), describing 
the support, mentoring and 
supervision the “intern” will 
receive The plan shall be 
approved by the CSU East 
Bay “Intern” Coordinator. 

Total 6 hours 

Seminars 
● Candidates will attend online and 

face-to-face fieldwork or other 
seminars focusing on problem 
solving with students, curriculum, 
and instruction for regular 
education and EL students 
(minimum of two semester units) 

 
Total 30 hours 
 
“Intern” Coordinator 
● The “Intern” Coordinator will 

communicate with interns by 
email and/or phone and will 
monitor their completion of the 
“Intern” Support Record using the 
“app” “My Internship Journal”  

 
Total 10 hours 

District or School-Sponsored 
Professional Development, Meetings 
● “Interns” will attend a minimum 

of 90 hours of district and school 
site-sponsored professional 
development and meetings 
including new teacher orientation, 
grade level, department meetings, 
faculty meetings, and 
professional development 
seminars.  Candidate-initiated 
observations are also included. 

 
 
 
Total 90 hours    
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Appendix B 

 
The District and CSU East Bay will exchange the following contact information required in the “Intern” 
Support, Mentoring and Supervision of the Memorandum of Understanding in the MOU.   
 
I.  California State University, East Bay 

A. Program Director Contact Information 

Name: Robert Williams 
Title  Dean 
Department: College of Education & Allied Studies 
Contact Matthew Cabanting 
Telephone Number: 510-885-3942 
Email: matthew.cabanting@csueastbay.edu  
Mailing Address: 25800 Carlos Bee Blvd, AE-235, Hayward, CA 94542 

 
B. Intern Program Coordinator: 

 
Name: Kelly Marie Moore 
Title  Intern Program Coordinator 
Department: College of Education & Allied Studies 
Telephone Number: 510-885-3897 
Email: kelly.moore@csueastbay.edu 
Mailing Address: 25800 Carlos Bee Blvd, AE-213, Hayward, CA 94542 

 
II.  Alameda Unified School District 

A. Contact Information: 

Name: Sandy Wong 
Title  Director, Certificated Personnel 
Department:  
Telephone Number: 510-337-7027 
Email: swong@alamedaunified.org  
Mailing Address: 2060 Challenger Dr. Alameda. CA. 94501  

B. Program Contact:  

Name:  
Title   
Department:  
Telephone Number:  
Email:  
Mailing Address:  

 
/mc 

mailto:matthew.cabanting@csueastbay.edu
mailto:swong@alamedaunified.org


ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Approval of Quarterly Report on Williams Uniform Complaints

Item Type: Consent

Background: The Board of Education’s approval is needed by the Alameda County Office
of Education on the quarterly reporting of complaints received under the
Valenzuela/CAHSEE Lawsuit Settlement – Williams Uniform Complaints. 
 
There were no Williams Uniform Complaints during the quarter ending June
30, 2024.

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 4. Ensure
that all students have access to basic services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.

Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services

ATTACHMENTS:
Description Upload Date Type
Williams Quarterly Report - April-June 2024 7/12/2024 Backup Material



 Quarterly Report on  Williams  Uniform Complaints 
 [Education Code § 35186] 

 District: ____________________________________ 

 Person completing this form: ______________________________ Title: _____________________________ 

 Quarterly Report Submission Date:  ❏  October ________ (for July-Sept)
 (  check one and include year)  ❏  January ________ (for Oct-Dec)

 ❏  April     ________ (for Jan-Mar)
 ❏  July      ________ (for Apr-June)

 Date for information to be reported publicly at governing board meeting: _____________________________ 
 Please check the box that applies: 

 ❏  No complaints were filed with any school in the  district during the quarter indicated above.

 ❏  Complaints were filed with schools in the district  during the quarter indicated above. The
 following chart summarizes the nature and resolution of these complaints.

 General Subject Area  Total # of 
 Complaints 

 # Resolved  # Unresolved 

 Textbooks and 
 Instructional Materials 

 Teacher Vacancy or 
 Misassignment 

 Facilities Conditions 

 TOTALS 

___________________________________ 
 Print Name of District Superintendent 

__________________________________ 
 Signature of District Superintendent 

___________________________________ 
 Date 

 Please return completed form to Phillip Owens 
   eFax:  (510) 670-3236  |  Email:  phillipo@acoe.org 

 District UCP Report  ACOE  Rev 9/7/22 



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Ratification of Contracts Executed Pursuant to Board Policy 3300

Item Type: Consent

Background: On January 9, 2024, the Board of Education delegated authority to enter into
contracts on behalf of the Alameda Unified School District and to purchase
supplies, materials, apparatus, equipment, and services up to the amounts
specified in Public Contract Code 20111 and Education Code section 17604
to the Superintendent of Schools, Assistant Superintendent of Educational
Services, Assistant Superintendent of Business Services, Assistant
Superintendent of Human Resources, and the Purchasing Manager.

Resolution Number 2023-2024.35 further limited the delegation to expenditures
of less than $114,500 and required that the Board of Education ratify the
contracts within sixty (60) days of incurring the expense. 
 
1.       (Fund 01) Master Professional Services Agreement between AUSD and
New Direction Solutions, LLC dba ProCare Therapy for various rates with a
total not to exceed $300,000.00.
2.       (Fund 01) Master Professional Services Agreement between AUSD and
Pine Health LLC for various rates with a total not to exceed $500,000.00.
3.       (Fund 01) Contract for Repairs, Maintenance or Small Construction
Projects between AUSD and Jet Mulch, Inc. for a total price of $40,000.00.
4.       (Fund 01) Professional Services Agreement between AUSD and Ed
Theory, LLC for hourly rates of $100 and a total not to exceed $273,800.00.
5.       (Fund 01) Professional Services Agreement between AUSD and Silicon
Valley Math Initiative for a total not to exceed $32,400.00.
6.       (Fund 01) Amendment No. 1 to Master Professional Services
Agreement between AUSD and Stepping Stones Group for an increase of
$150,000 and an amended PSA value of $650,000.00.
7.       (Fund 01) Professional Services Agreement between AUSD and Expert
Hiring for an hourly rate of $85.00 with a total not to exceed $109,480.00.
8.       (Fund 01, Resource 8150) Contract for Repairs, Maintenance or Small
Construction Projects between AUSD and Otis Elevator Company for
preventative maintenance services with a total not to exceed $39,160.80.
9.       (Fund 01, Resource 8150) Contract for Repairs, Maintenance or Small
Construction Projects between AUSD and Otis Elevator Company for on-call
emergency services with a total not to exceed $50,000.00.
10.   (Fund 01, Resource 8150) Contract for Repairs, Maintenance or Small
Construction Projects between AUSD and DSB+ Commercial Floor Finishes
for a total price of $34,773.00.
11.   (Fund 01) Professional Services Agreement between AUSD and Kyle’s
Assessment LLC for an assessment rate of $1500.00 and a total not to exceed
$37,500.00.
12.   (Fund 01) Professional Services Agreement between AUSD and ASF

 



Clean Team for a total not to exceed $55,000.00.
13.   (Fund 01, Resource 8150) Contract for Repairs, Maintenance or Small
Construction Projects between AUSD and Knorr Systems, International for a
total not to exceed $26,146.00. (Shared cost with City of Alameda)
14.   (Fund 01) Amendment No. 1 to Professional Services Agreement
between AUSD and Krush Evaluations for a reduction of $56,250.00 and an
amended PSA value of $18,750.00.
15.   (Fund 01, Resource 8150) Contract for Repairs, Maintenance or Small
Construction Projects between AUSD and Gachina Landscape Management
for a total not to exceed $50,000.00.
16.   (Fund 13) Contract for Repairs, Maintenance or Small Construction
Projects between AUSD and Bay City Mechanical for a total not to exceed
$50,000.00.
17.   (Fund 01) Professional Services Agreement between AUSD and Better
Together Audiology for an hourly rate of $175.00 and a total not to exceed
$70,000.00.
18.   (Fund 01) Professional Services Agreement between AUSD and Soliant
Health, LLC for an hourly rate of $135.60 for a total not to exceed
$197,462.72.
19.   (Fund 01) Master Professional Services Agreement between AUSD and
SPG Therapy & Education for various hourly rates not to exceed
$1,500,000.00.
20.   (Fund 01) Professional Services Agreement between AUSD and The
Eval Group for an hourly rate of $125.00 and a total not to exceed
$183,000.00.
 
 

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): See attached contract(s) for detailed expenditures.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #5 - Accountability, transparency, and trust are necessary at all levels of the
organization.| #6 - Allocation of funds must support our vision, mission, and
guiding principles.

Submitted By: Shariq Khan, Assistant Superintendent of Business Services

ATTACHMENTS:
Description Upload Date Type
ProCare Therapy 8/7/2024 Backup Material
Pine Health 8/7/2024 Backup Material
JetMulch 8/7/2024 Backup Material
Ed Theory 8/7/2024 Backup Material



SVMI 8/7/2024 Backup Material
Stepping Stones Group 8/7/2024 Backup Material
Expert Hiring 8/7/2024 Backup Material
Otis Elevator_Preventative 8/7/2024 Backup Material
Otis Elevator_On Call 8/7/2024 Backup Material
DSB Commerical Flooring 8/7/2024 Backup Material
Kyles Assessments LLC 8/7/2024 Backup Material
ASF Clean Team 8/7/2024 Backup Material
Knorr Systems 8/7/2024 Backup Material
Krush Evaluations 8/7/2024 Backup Material
Gachina Landscape Management 8/7/2024 Backup Material
Bay City Mechanical 8/7/2024 Backup Material
Better Together Audiology 8/7/2024 Backup Material
Soliant Health LLC 8/7/2024 Backup Material
SPG Therapy & Education 8/7/2024 Backup Material
Eval Group 8/7/2024 Backup Material































Amendment No. 1 to PSA – AUSD & Stepping Stones Group 
1 

AMENDMENT NO. 1 to Professional Services Agreement 
Dated June 25, 2024 

This Amendment is entered into on August 13, 2024, between the Alameda Unified School 
District (District) and Stepping Stones Group (CONTRACTOR). The District entered into a PSA 
with CONTRACTOR for special education positions and the parties agree to amend that 
Agreement as follows: 

1. Services

Increase of needed services.

2. Compensation
Original PSA: $500,000.00
Amendment No. 1: $150,000.00.
Amended PSA: $650,000.00.

3. Remaining Provisions: All other provisions of the Agreement, and prior Amendment(s)  if
any, shall remain unchanged and in full force and effect as originally stated.

4. Amendment History:
□ There are no previous amendments to this Agreement.
□ This contract has previously been amended as follows:

  No. Date General Description of Reason for Amendment Amount of 
Increase 

(Decrease) 

“DISTRICT” CONTRACTOR” 

By: 

Name: Jennifer Williams 
President, Board of Education 

By:_________________________ 

Name: Richa Narang 
Director of Client Services 

7/31/24



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Resolution No. 2024-2025.01 Appointing Co-Chairs and Members of the
Pupil Disciplinary Hearing Panel(s) for the 2024-25 School Year

Item Type: Consent

Background: This resolution appoints co-chairs and members of the Pupil Disciplinary
Hearing Panel for the 2024-25 school year. This group forms an impartial
administrative hearing panel for the purpose of imposing suspensions,
conducting pupil expulsion hearings, and performing duties prescribed
pursuant to Education Code 48918 and in Administrative Bulletin 5144.1.
 
The panel shall be comprised of the following appointees:
 
Tiffany Allison   Juan Flores     Robert Picciotto  
Randhir Bains    Jaqueline Gerosolimo   Karen Ringewald
Angela Barrett   Allison Krasnow    Melissa Sackett
Lynnette Chirrick    Tina Lagdamen     Greg Sahakian
Tracy Corbally   Michale Lee     Sheila SatheWarner 
Katherine Crawford  Jessica Lucio      Mark Segado
Kathryn Davis    Adelita Martinez    Kristin Snyder
Brian Dodson    Jodi McCarthy    Timothy Zolezzi
Bryan Dunn-Ruiz   Jorge Melgoza     
Holly Ellison    Tri Nguyen     
           
            
        

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #2
- Teachers must challenge and support all students to reach their highest
academic and personal potential.| #3 - Administrators must have the
knowledge, leadership skills and ability to ensure student success.| #4 -
Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels



of the organization.

Submitted By: Kirsten Zazo, Assistant Superintendent of Educational Services

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2024-2025.01 Appointing Co-
Chairs and Members of the Pupil Disciplinary
Hearing Panel for the 2024-25 SY

7/24/2024 Backup Material
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ALAMEDA UNIFIED SCHOOL DISTRICT 
Alameda, California  

Resolution 
 
 
August 13, 2024                                                                                    Resolution No. 2024-2025.01 
 

 
Resolution Appointing Co-Chairs and Members of the  

Pupil Disciplinary Hearing Panel for the 2024-25 School Year 
 

 
WHEREAS, Education Code Section 48918 gives the governing board the power to impose 
suspensions and expulsions upon a pupil pursuant to law; and 

 
WHEREAS, pursuant to Education Code Section 48918(d), the governing board established an 
impartial administrative hearing panel to conduct pupil expulsion hearings and to perform, at 
minimum, those duties prescribed pursuant to Education Code Section 48918 and in 
Administrative Bulletin 5144.1, respectively; 

 
NOW, BE IT RESOLVED, that the Governing Board of Alameda Unified School District 
hereby appoints the following administrators as members and co-chairs of the impartial 
administrative hearing panel, commonly known as the Pupil Disciplinary Hearing Panel,  
pursuant to Education Code Section 48918, for school year 2024-2025, effective August 15, 
2024: 
 

 Tiffany Allison 
Randhir Bains 

 Angela Barrett 
Lynnette Chirrick 
Tracy Corbally 
Katherine Crawford 
Kathryn Davis 

 Brian Dodson 
Bryan Dunn-Ruiz 
Holly Ellison 

Juan Flores 
Jaqueline Gerosolimo 
Allison Krasnow 
Tina Lagdamen 
Michael Lee 
Jessica Lucio 
Adelita Martinez 
Jodi McCarthy 
Jorge Melgoza 
Tri Nguyen  

Robert Picciotto 
Karen Ringewald 
Melissa Sackett 
Greg Sahakian 
Sheila SatheWarner 
Mark Segado 
Kristin Snyder 
Timothy Zolezzi 

   
BE IT FURTHER RESOLVED, that each appointee shall serve in their respective capacity until his or 
her successor is appointed; 

 
BE IT FURTHER RESOLVED, that all prior appointments are hereby superseded by this action; and 

 
BE IT FURTHER RESOLVED, that one or more divisions of the Panel, composed of three duly 
appointed certificated members each, shall be convened as the caseload warrants. 
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PASSED AND ADOPTED by the following votes this 13th day of August 2024: 

AYES:  MEMBERS:   

NOES:  MEMBERS:   

ABSENT:  MEMBERS:   
 
 
 
  
 
 
 
 

 
ATTEST: 
By:  

Pasquale Scuderi, Secretary 
Board of Education 
Alameda Unified School District Alameda 
County, State of California 

Jennifer Williams, President  
Board of Education 
Alameda Unified School District 
Alameda County, State of California 



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Resolution No. 2024-2025.02 Approval of Budget Transfers, Increases,
Decreases

Item Type: Consent

Background: After adopting the fiscal year budget, it is often necessary to make budgetary
transfers and revisions. Budget transfers allow budget managers to redistribute
funds as needs and plans change, and budget revisions allow the district to
increase or decrease funds based on entitlements and grants received. 

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes: 01 General Fund

Fiscal Analysis

Amount (Savings) (Cost): Will increase revenues and expenditures in the District in the amount of
$129,067.82.

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #5
- Accountability, transparency, and trust are necessary at all levels of the
organization.| #6 - Allocation of funds must support our vision, mission, and
guiding principles.| #7 - All employees must receive respectful treatment and
professional support to achieve district goals.

Submitted By: Shariq Khan, Assistant Superintendent of Business Services

ATTACHMENTS:
Description Upload Date Type

Resolution No. 2024-2025.02 8/5/2024 Resolution
Letter

Attachment A 8/5/2024 Backup Material

 



ALAMEDA UNIFIED SCHOOL DISTRICT 

Alameda, California 

Resolution 

August 13, 2024 Resolution No. 2024-2025.02

WHEREAS, the state statute require budget appropriations to be adopted by the Board of Education in the 
following object codes:

1000 Certificated Salaries
       2000 Classified Salaries
       3000 Employee Benefits
       4000 Books and Supplies
       5000 Services and Other Operating Expense
       6000 Capital Outlay

7000 Other Sources and Uses

AND, WHEREAS, the Board of Education desires to change the adopted appropriations; 

NOW, THEREFORE, BE IT RESOLVED that the changes be made to the adopted appropriations as per 
Attachment A.

PASSED AND ADOPTED by the following vote this 13th day of August, 2024:

AYES: 

NOES: 

ABSENT:  

MEMBERS: 

MEMBERS: 

MEMBERS: 

Jennifer Williams, President 
Board of Education
Alameda Unified School District

ATTEST:

By:________________________ 
Pasquale Scuderi, Secretary 
Board of Education
Alameda Unified School District

Approval of Budget Transfers, Increases, Decreases



8/5/24
Attachment A

School/Dept Description Amount
Alameda High School Donations 13,792.35$        
Bay Farm Elementary Donations 1,930.00$           
Earhart Elementary Donations 40,142.80$        
Edison Elementary Donations 48,198.00$        
Encinal Jr./Sr. High School Donations 16,538.37$        
Island High School Donations 7,035.14$           
Lincoln Middle School Donations 1,250.00$           
Maya Lin Elementary Donations 90.00$                 
MOF Donations 65.16$                 
Ruby Bridges Elementary Donations 26.00$                 

Total Donations 129,067.82$    

BUDGET REVISIONS
(Budget Revisions affect Fund Balance;

Amounts are either added or subtracted from Fund Balance)



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Review of Positions with Undetermined Funding Sources Beyond June 2025
(10 Mins/Information)

Item Type: Information

Background: This evening the Superintendent will present to the Board key financial
decision points that the district will encounter over the next 22 months.
Continuing from Spring presentations about future budgetary and staffing
decisions, the presentation will focus on positions that currently have no
funding source after June of 2025. Discussion will also center on the need to
identify an additional $1.5 million in ongoing funding to support the recent
increases in employee salary and health benefits, as well as additional positions
without existing funding beyond June of 2026. This presentation is preliminary
and will outline the positions in question and will solidify a prospective timeline
for decision-making regarding these collective fiscal variables.
 

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: This item is presented for information only.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #3
- Administrators must have the knowledge, leadership skills and ability to
ensure student success.| #4 - Parental involvement and community engagement
are integral to student success.| #5 - Accountability, transparency, and trust are
necessary at all levels of the organization.| #6 - Allocation of funds must
support our vision, mission, and guiding principles.

Submitted By: Pasquale Scuderi, Superintendent

ATTACHMENTS:
Description Upload Date Type
Positions with Undetermined Funding 8/9/2024 Presentation



Budgeting Beyond 24-25
An overview of specific positions with undetermined funding sources beyond June of 2025

Pasquale Scuderi
Superintendent

Alameda Unified School District

1



For every carefully considered strategic 
plan there must be a resource or a capital 

strategy to support those goals.

2



As a public school district, our needs and wants often exceed the 
state and federal revenue we receive and even the generous 

contributions we receive from Alameda taxpayers.  

3



Any new money over the next 2-3 years will likely not meet all our wants and needs.

Adding new or 
expanding 

existing 
programs and 

positions 

Absorbing costs of 
recent salary and 
benefits increases 

into ongoing budget 

Possible 
FUTURE 

increases to 
salary and 
healthcare 

contributions for 
all employees

Continuing current 
positions and or 
programs whose  
funding is set to 

expire 
(approximately 850k by next June)

Always as 
potential for  

emerging, 
unexpected, or 

emergency 
resource needs

So how do we budget and plan in a priority-based manner?

4



5

 Key Financial Decision Points - August ‘24 - June ‘25 

Decisions on Positions w/no 
funding after June ‘25 ($850k)

Identification of dollars for any 
NEW increases in salary or 

benefits

Solutions to fund ongoing $1.5 
million for recent raise

Decisions on positions 
expiring after June ‘26

13-Aug-24 21-Nov-24 1-March-25 9-June-25 17-Sept-25 26-Dec-25



 Low to Moderate Expectations for New Revenue 
● Even if current 3-Year Cost of Living Adjustment (COLA) projections hold true, those 

increases in state revenue would be low to moderate.

● Additionally, there are no current indications of significant new one-time dollars 
(block grants or restricted dollars) coming the in the near future. 

● These projected COLAs are already assumed in our multi-year commitments on 
salary and benefits

* COLA also generally covers the annual “step and column” increases embedded in our negotiated salary schedules. 

2024-25 2025-26 2026-27

1.07% 2.93% 3.08%

6



Positions and Programming Currently Funded with One-Time Dollars

!! Positions bracketed in RED on the left side of the chart above have no currently identified funding source beyond June of 
2025. !! 7



Positions Currently Without Funding After June of 2025
TSA Beginning Teacher Program: 

● 1.0 FTE Local solutions grant 
(expiring)

● Supports new SPED teachers 
w/induction and SPED related 
matters- assist with IEPs

● Supports teachers who are on 
PIPS/STSP

● Supports teachers on Intern Permits 

8

LGBTQ+ Liaison:

● Increased from .2 FTE to .7 FTE for 
2024-25 school year

● Will decrease to .5 FTE for 2025-26 
● Will decrease to .2 FTE for 2026-27 
● Emerging function and role: 

support school climate through 
professional training, has drafted 
broader needs assessment, and 
support specific initiatives and 
students. 



Program Manager .5 Grant/Other 
Half LCFF Supplemental:

● Responsible for the overall coaching 
support for Intervention Leads

● Support Formal Restorative 
Conferences at School sites

● Culture and Climate Lead for the 
District (Positive Behavior Intervention 
Supports)

● Assists in YMHFA and tMHFA trainings
● Provide guidance to IL’s  in the Case 

Management of McKinney Vento Youth. 

9

Digital Communications 
Specialist:

● Responsible for graphic design for 
District’s communication platforms 
and department communication 
needs.

● Produces professional-quality 
photographs and videos to support 
District and site communications, 
including website and social media.

● Supports District and site websites. 

Positions Currently Without Funding After June of 2025



Wellness Resource Liaison 1.0:
Primary  focus is our highest needs students - those 
that are unhoused or at risk of being unhoused

● Coordinates with McKinney Vento families 
(enrollment, paperwork, bus passes, school 
supplies)

● Coordinates with community agencies to support 
unhoused students/families

● Provide referrals for unhoused families and those 
that at risk of being unhoused

● Works closely with District Counselor and CWA, 
keeping focus on chronically absent students

10

District SEL Counselor 1.0:

● Increases access to behavioral health services 
for students and families

● Implement interventions and/or systems that 
support initial and continuous linkage to 
behavioral health services in schools, focused on 
unique, vulnerable populations.

● Provides short term clinical case management 
for chronically absent students

● Coordinates with community agencies to 
support unhoused students/families

Positions Currently Without Funding After June of 2025



TSA for Universal PK:
● Support the expansion of TK across the district 

including:
○ Facilitating professional learning and 

collaboration focused developmentally 
appropriate practices. 

○ Set up classroom environments. 
○ Support implementation of  TK curriculum.

● Preschool-Third grade alignment including:
○ Provide coaching for PK-K teachers
○ Member of county-wide P-3 initiative.  
○ Support the development of the literacy 

framework, including implementation of 
screener that identifies gaps in reading 
foundational skills. 

○ Develop teacher and family guidance for 
standards-based report cards.

11

Teacher on Special Assignment 
(SPED): 

● Provide teacher coaching - Preschool/Elementary 
Mild/Moderate

● Monitor and supports curriculum implementation
● New/Veteran teacher support
● Support staff trainings/professional development
● Support SEIS training
● Compliance Support
● Support case management

o Facilitate IEP’s
o Review IEP development

● Support curriculum implementation 

Positions Currently Without Funding After June of 2025



Family Engagement Coordinator:

● 1.0 FTE of team of 4.0 advisors 
for African-American 
○ Increased connectivity with 

families and direct supports 
for cohorts of students

○ Preliminary outcomes for 
focal scholars are encouraging  

12

Positions Currently Without Funding After June of 2025



● One campus supervisor position at EHS 

● One campus supervisor position at AHS 

● Two TSAs Beginning Teacher Support 

● One additional campus supervisor at WMS 

13

Positions That Will Need Revenue After June of 2026
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Positions That Will Need Revenue After June of 2027
Teacher/Program FTE/Revenue Needed

Teacher @ Maya Lin: .73 FTE

Special Ed. Support for Sites 1.0 FTE

Additional Administrative Support @ Lincoln Middle 1.0 FTE

Academic Counselors (Wood, Lincoln, Alameda High) 2.5 FTE

Multi-year Tutoring Pool -50k annually

Developing Literacy Framework $81k annually 

Schedule support for elementary intervention $170k annually 

Support Collaboration $230k annually 



1. Affirm what work will continue 

2. Acknowledge work that will be deferred or discontinued 

3. Remain open to alternative or new revenue streams 

4. Evaluate more broadly our larger budget for possible 
alternative reductions

5. Update on these costs and positions in November 

15

Further Consideration and Next Steps



ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Resolution No. 2024-2025.03 Declaration of Intent to Grant an Easement to
the City of Alameda (Measure B EJSHS Field Project) (5 Mins/Action)

Item Type: Action

Background: The Measure B Bond project list includes the stadium renovation at Encinal
Junior & Senior High School, located at 210 Central Ave, Alameda CA
94501,  Assessors Parcel Number: 074-1310-001-02. The approved design
entails replacing the existing athletic field with an all-weather track and synthetic
turf, replacing 1,200 seat bleachers, and updating track and field areas.
This project requires the relocation of a city storm drain currently under the
field and bleachers, and as such, the City of Alameda is seeking a perpetual
permanent easement and right of way for the purpose of access to repair and
maintain their underground storm drain line that runs from Central Ave to an
outfall in the bay. The storm drain is located under Encinal Junior & Senior
High School’s west driveway behind buildings 700, 600, and 900.

Education Code requires a two-step process for granting easements. Step one
is the approval of the attached Resolution 2024-2025.XX Declaration of Intent
to Grant an Easement to the City of Alameda.

Should the Board approve Resolution No. 2024-2025.03, a second Board
Resolution granting the easement will be presented as a public hearing to the
Board of Education at its August 27, 2024 meeting. The community will be
advised of the Board's intent to grant the easement through a published notice.
 
 

AUSD LCAP Goals: 4. Ensure that all students have access to basic services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #4
- Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.

Submitted By: Shariq Khan, Assistant Superintendent of Business Services

ATTACHMENTS:



Description Upload Date Type
Proposed Easement 8/5/2024 Backup Material

Resolution No. 2023-2024.03 8/5/2024 Resolution
Letter

Easement Drawing 8/14/2024 Presentation



Recording requested by: 
Alameda Unified School District 
 
When recorded, return to: 
City of Alameda 
Attn: City Engineer 
2263 Santa Clara Street 
Alameda, CA 94501 
 
       THIS SPACE FOR RECORDER’S USE 
APN: 074-1310-001-02 
 
Grantor declares the documentary transfer tax is $0.00. Both the value of the 
property conveyed herein and the consideration received by Grantor is less 
than $100. (Cal. Revenue and Taxation Code, section 11911.) 
 
Exempt from recording fees (Gov’t Code, section 27383) 

 
    GRANT OF EASEMENT 
 
For valuable consideration, the receipt and sufficiency of which is hereby 

acknowledged, the ALAMEDA UNIFIED SCHOOL DISRICT, a public school 
district, (“Grantor”) does hereby grant to the CITY OF ALAMEDA, a charter city 
and a municipal corporation of the State of California (“Grantee”) a perpetual 
and permanent easement and right to inspect, repair, replace, operate, and 
maintain a storm drain, including any and all facilities and appurtenances 
related thereto, through, under and along the following described property set 
forth in Exhibits A & B attached hereto and made a part hereof (“Easement”). 
Grantor further grants to Grantee rights to vehicular and pedestrian ingress 
and egress over and across property of Grantor adjacent to the Easement for 
the sole purpose of Grantee’s exercising its rights herein.  

 
This Easement shall be subject to the following: 
 

1.  Grantee may perform all inspection, repair, replacement and 
maintenance of the storm drain and shall be responsible for all 
related costs. Grantor may report any maintenance, repair or 
replacement issues of which it becomes aware to Grantee and 
Grantee shall address such issues in a timely manner.  
 
2. Prior to commencing any work in the Easement Area, Grantee 
shall provide Grantor information regarding the work and the related 



schedule for its completion, and obtain Grantor’s prior written 
consent, which shall not be unreasonably withheld. 

3. Grantee shall indemnify, reimburse, hold harmless, and defend
Grantor, its trustees, officers, employees and agents against any and
all claims, causes of action, demands, suits, losses,  judgments,
obligations, costs, or liabilities, and all reasonable expenses incurred
in investigating or resisting the same (including reasonable
attorneys' fees), arising out of, directly or indirectly, in whole or in
part, any injury or death to any person using the Easement or the
storm drain  or damage to property from the use of the Easement,
as a result of Grantee’s negligence or willful misconduct, unless due
in whole or in part, directly or indirectly, from the negligence or willful
misconduct of Grantor, its officers, employees, or agents.

4. This Easement shall be binding on and shall inure to the benefit
of the successors and assigns of the parties.

5. Grantee, at its sole expense, shall obtain and maintain all
appropriate permits, certificates, and licenses that may be required
in connection with the construction, use, and maintenance of the
Easement and the storm drain.

6. On or about April 22, 2016, the Grantor granted an easement to
Grantee relating to a boat ramp which is in in the same vicinity as
this Easement (the “Boat Ramp Easement”).  Grantor and Grantee
acknowledge and agree that that this storm drain easement may
affect the same area as the Boat Ramp Easement, and agree the
District’s grant of this storm drain easement shall not be deemed to
violate the Boat Ramp Easement.

Grantor, Alameda Unified School District, consented to, approved and 
authorized this Easement pursuant to Resolution No. ________________. 

Date: ________________ ALAMEDA UNIFIED SCHOOL DISTRICT 

___________________________ 
Pasquale Scuderi, Superintendent 

SIGNATURES MUST BE NOTARIZED 



(PLEASE ATTACH CALIFORNIA NOTARY ACKNOWLEDGMENT) 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

  



 





 



           Exhibit C 

 

CERTIFICATE OF ACCEPTANCE 
(California Government Code Section 27281) 

 
This is to certify that the interest in real property conveyed to the City 

of Alameda by that certain Easement dated ___________, 2024, executed 
by Pasquale Scuderi, Superintendent, is hereby accepted by the undersigned 
on behalf of the City of Alameda pursuant to authority conferred by City 
Council Resolution No. 5328  adopted on May 16, 1958, and the City of 
Alameda consents to recordation thereof by its duly authorized officer.  

 
Dated: ____________, 2024  
 
CITY OF ALAMEDA 
 
Sign Name: _____________________ 
 
Print Name: _____________________ 
 
Title: ____________________    
 
Date: __________________________ 
 



RESOLUTION NO. 5328 
 

AUTHORIZING MAYOR OR VICE -MAYOR TO CONSENT 
TO THE ACCEPTANCE OF DEEDS AND GRANTS OF 
REAL PROPERTY OR EASEMENTS THEREON, FOR THE 
PURPOSE OF RECORDATION THEREOF 

 
WHEREAS, the City of Alameda, in the future, will be acquiring interests in 

real property or easements thereon which will require the acceptance of deeds or 
grants and the recordation thereof; and 
 

WHEREAS, Section 27281 of the Government Code of the State of 
California requires that each deed or grant to be recorded requires a separate 
resolution by the grantee political corporation consenting to acceptance of such 
deed or grant; or, in the alternative, that the political corporation may, by a general 
resolution, authorize an officer or agent to consent to acceptance of such deeds 
or grants; 
 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 
OF ALAMEDA that the Mayor and Presiding Officer of said Council, or the Vice -
Mayor of said City, be, and are hereby, authorized, the officers or agents to consent 
to the acceptance of such deeds or grants of real property or easements thereon 
for the purpose of recordation thereof. 
 

******** 
 
I, the undersigned, hereby certify that the forgoing Resolution was duly and 

regularly introduced and adopted by the Council of the City of Alameda in a regular 
meeting of the City Council assembled on the 15th day of May, 1956, by the 
following vote, to wit: 
 

AYES:  Councilmen Haag, Hove, McCall, Moresi and President Kranelly, 
(5). 
 

NOES: None. 
 

ABSENT: None. 
 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the 
official seal of said City this 16th day of May, 1956. 
 
                    SHIRLEY H. TENNIER                                                

City Clerk of the City of Alameda 
 

******** 



ALAMEDA UNIFIED SCHOOL DISTRICT 
Alameda, California 

Resolution 

August 13, 2024 Resolution No. 2024-2025.03 

Declaration of Intent to Grant an Easement to the City of Alameda 

WHEREAS, the Alameda Unified School District (“District”) owns real property located at 210 Central 
Avenue, Alameda, California 94501 (Assessor’s Parcel Number 074-1310-001-02), commonly known as 
Encinal Junior and Senior High School (“Encinal JSHS Property”); and 

WHEREAS, the planned Measure B stadium renovation project design entails the replacement of the existing 
field and bleachers, and updating track and field areas on the parcel; and 

WHEREAS, the City of Alameda (“City”) owns a storm drain on the parcel; and 

WHEREAS, in order for the City to access the drain for repair and maintenance of the underground storm 
drain line, the District must grant the City a perpetual permanent easement on the Encinal JSHS Property, 
which the City shall formally accept through as set forth in Exhibit "C"; and 

WHEREAS, the proposed Easement, which includes the description and location of the area of the Easement, is 
set forth in Exhibits “A” and “B” attached hereto and incorporated herein by this reference; and 

WHEREAS, the District does not need the Easement Area for classroom buildings or educational purposes; 
and 

WHEREAS, the District may grant the Easement if, after adoption of this Resolution of Intent and publication of 
notice, the District’s Governing Board adopts, in a regular open meeting (“Public Hearing”), by a two- thirds 
vote of all its members, a resolution authorizing and directing the Superintendent, or Superintendent’s 
designee, to execute and deliver the Easement; and 

WHEREAS, notice of the Governing Board’s intent to grant the Easement (“Notice”) shall be given pursuant 
to Education Code section 17558 by posting copies of this Resolution of Intent signed by the members of the 
Governing Board, or majority thereof, in three (3) public places in the District not less than ten (10) days 
before the date of the Public Hearing, and by publishing the Notice once not less than five (5) days before the 
date of the Public Hearing in a newspaper of general circulation, published in the District, if there is one, or 
if there is no such newspaper published in the District, then in a newspaper published in the county in which 
the District or any part thereof is situated and having a general circulation in the District; and 

WHEREAS, the Public Hearing shall be held on August 27, at 6:30 p.m., soon thereafter as the matter 
may be heard. The District’s Governing Board shall hold this meeting at Alameda City Hall.



NOW THEREFORE, BE IT RESOLVED, that the District’s Governing Board hereby finds, determines, 
declares, orders and resolves as follows: 

Section 1. The foregoing recitals are true and correct. 

Section 2. The portion of the real property upon which the Easement is to be located is not needed for school 
classroom buildings or educational purposes. 

Section 3. The District intends to grant and convey the Easement. 

Section 4. The Superintendent and Superintendent’s designee is hereby authorized to provide public notice 
as required by Education Code section 17558. 

Section 5. The District’s Governing Board directs that a Public Hearing to consider authorizing the grant and 
conveyance of the Easement from the District to the City of Alameda in accordance with the 
Easement attached hereto as Exhibits “A” “B” and "C," is scheduled at its regular place of 
meeting for a public hearing on August 27, at 6:30 p.m., or as soon thereafter as the matter may be heard.  

PASSED AND ADOPTED by the following vote this 13th day of August, 2024: 

AYES: MEMBERS: 

NOES:  MEMBERS: 

ABSENT: MEMBERS: 

Jennifer Williams, President 
Board of Education 
Alameda Unified School District 

ATTEST: 

By:  
Pasquale Scuderi, Secretary 
Board of Education 
Alameda Unified School District



 

  



 





 



           Exhibit C 

 

CERTIFICATE OF ACCEPTANCE 
(California Government Code Section 27281) 

 
This is to certify that the interest in real property conveyed to the City 

of Alameda by that certain Easement dated ___________, 2024, executed 
by Pasquale Scuderi, Superintendent, is hereby accepted by the undersigned 
on behalf of the City of Alameda pursuant to authority conferred by City 
Council Resolution No. 5328  adopted on May 16, 1958, and the City of 
Alameda consents to recordation thereof by its duly authorized officer.  

 
Dated: ____________, 2024  
 
CITY OF ALAMEDA 
 
Sign Name: _____________________ 
 
Print Name: _____________________ 
 
Title: ____________________    
 
Date: __________________________ 
 



RESOLUTION NO. 5328 
 

AUTHORIZING MAYOR OR VICE -MAYOR TO CONSENT 
TO THE ACCEPTANCE OF DEEDS AND GRANTS OF 
REAL PROPERTY OR EASEMENTS THEREON, FOR THE 
PURPOSE OF RECORDATION THEREOF 

 
WHEREAS, the City of Alameda, in the future, will be acquiring interests in 

real property or easements thereon which will require the acceptance of deeds or 
grants and the recordation thereof; and 
 

WHEREAS, Section 27281 of the Government Code of the State of 
California requires that each deed or grant to be recorded requires a separate 
resolution by the grantee political corporation consenting to acceptance of such 
deed or grant; or, in the alternative, that the political corporation may, by a general 
resolution, authorize an officer or agent to consent to acceptance of such deeds 
or grants; 
 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY 
OF ALAMEDA that the Mayor and Presiding Officer of said Council, or the Vice -
Mayor of said City, be, and are hereby, authorized, the officers or agents to consent 
to the acceptance of such deeds or grants of real property or easements thereon 
for the purpose of recordation thereof. 
 

******** 
 
I, the undersigned, hereby certify that the forgoing Resolution was duly and 

regularly introduced and adopted by the Council of the City of Alameda in a regular 
meeting of the City Council assembled on the 15th day of May, 1956, by the 
following vote, to wit: 
 

AYES:  Councilmen Haag, Hove, McCall, Moresi and President Kranelly, 
(5). 
 

NOES: None. 
 

ABSENT: None. 
 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the 
official seal of said City this 16th day of May, 1956. 
 
                    SHIRLEY H. TENNIER                                                

City Clerk of the City of Alameda 
 

******** 
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ALAMEDA UNIFIED SCHOOL DISTRICT
BOARD AGENDA ITEM

Item Title: Resolution 2024-2025.04 and Letter in Support of Gun Violence Prevention
(SB 899) (10 Mins/Action)

Item Type: Action

Background: Last month, there was a very tragic shooting incident in our community, in
which a father shot and killed his six-year-old son, his 14-month-old son, his
wife (their mother), and her parents. The six-year-old child was a student at
one of AUSD’s elementary schools, and his mother attended the Alameda
Adult School. This mass shooting is having a deep and rippling effect across
both school communities and our entire city.
 
AUSD staff and families are grieving and suffering ongoing pain and suffering;
Alameda Family Services is providing direct supports for AUSD employees
and families struggling with this loss; and the AUSD community is demanding
a safer future for Alameda.
 
Alameda Unified School District is committed to fostering a safe and
conducive learning environment for all students. In line with this commitment,
we strongly support Senate Bill 899 (SB 899), authored by Senator Skinner,
which aims to enhance gun violence prevention efforts.
 
As we have so tragically seen, gun violence poses a significant threat to the
safety and well-being of students across our district. The impact of gun
violence extends beyond immediate physical harm, affecting mental health,
academic performance, and overall school climate. Addressing this issue is
critical to ensuring that our educational environments are secure and nurturing.
 
State Senators Nancy Skinner, D-Berkeley, and Catherine Blakespear, D-
Encinitas, propose new legislation that would bolster California’s “Red Flag”
law and other state statutes that prevent gun violence.
 
SB 899 would make it easier for California courts to ensure that people who
are deemed a threat to themselves or others no longer have access to firearms.
SB 899 would establish uniform standards for California’s gun violence
restraining order (GVRO) law, also known as the “Red Flag” law, and the
state’s other firearm-prohibiting restraining order laws. The new standards
would conform to recently enacted rules governing California’s domestic
violence restraining order (DVRO) law.
 
SB 899’s focus on preventive measures aligns with our district's priority to
create a safe learning environment. By supporting this bill, we are taking
proactive steps to mitigate risks associated with gun violence.
 
Alameda Unified School District supports SB 899 as a vital measure to
advance gun violence prevention and enhance the safety of our students and
staff. We believe that supporting this legislation will contribute significantly to
creating a more secure and supportive educational environment.



AUSD LCAP Goals: 3. Support parent/guardian development as knowledgeable partners and
effective advocates for student success.| 4. Ensure that all students have
access to basic services.

Fund Codes:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #4
- Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.

Submitted By: Jennifer Williams, President, Board of Education

ATTACHMENTS:
Description Upload Date Type
Resolution in Support of Gun Violence
Prevention (SB 899) 8/13/2024 Resolution

Letter
Letter in Support of Gun Violence Prevention
(SB 899) 8/13/2024 Backup Material
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ALAMEDA UNIFIED SCHOOL DISTRICT 

Alameda, California 

Resolution 

 

August 13, 2024               Resolution No. 2024-2025.04 

 

 

Resolution in Support of Gun Violence Prevention (SB 899) 

 

WHEREAS, there are on average over 121 gun deaths each day and 44,000 gun deaths each year in 

America (Centers for Disease Control and Prevention; Wide-ranging Online Data for Epidemiologic 

Research (WONDER), “Underlying Cause of Death, 2018-2022, Single Race,” last accessed May 1, 

2024, www.wonder.cdc.gov); and   

 

WHEREAS, nearly every American will know at least one victim of gun violence in their lifetime 

(Bindu Kalesan, Janice Weinberg, and Sandro Galea, “Gun Violence in Americans’ Social Network 

During Their Lifetime,” Preventive Medicine 93 (2016): 53–56. See also, K Parker, et al., 

“America’s Complex Relationship with Guns: An In-depth Look at the Attitudes and Experiences of 

U.S. Adults,” Pew Research Center’s Social & Democratic Trends Project, June 22, 2017,  

https://pewrsr.ch/2txQZSP), and  

 

WHEREAS, domestic violence victims are five times more likely to be killed when their abuser has 

access to a gun (JC Campbell, et al., “Risk Factors for Femicide in Abusive Relationships: Results 

from a Multisite Case Control Study,” American Journal of Public Health 93, no.7 (2003): 1089–

10970; and 

 

WHEREAS, 3 million children are directly exposed to gun violence each year, resulting in death 

injury, and lasting trauma (Katherine Fowler, et al., “Childhood Firearm Injuries in the United 

States,” Pediatrics 140, no. 1 (2017)); and  

 

WHEREAS, guns are the leading cause of death for children under 18 (CDC WONDER, Includes 

children ages 1-17); and 

 

WHEREAS, on July 10, 2024, Brenda Natali Morales, Miguel Carcamo, Marta Elena Morales, 

William Killian, and Wesley Killian were killed in their Alameda home as a result of gun violence; 

and  

 

WHEREAS, Brenda Natali Morales was a student at the Alameda Adult School, and Wiliam was a 

student at Love Elementary School in AUSD; and 

 

WHEREAS, as a result of this unfathomable tragedy, AUSD staff and families are grieving and 

suffering ongoing pain and suffering; Alameda Family Services is providing direct supports for 

AUSD employees and families struggling with this loss; and the AUSD community is demanding a 

safer future for Alameda, and   

 

WHEREAS, on July 31, 2024, AUSD staff and the AUSD Board of Education consulted with 

Giffords, an organization dedicated to saving lives from gun violence led by former Congresswoman 

Gabrielle Giffords and is in the process of collaborating with experts in the field of gun violence 

prevention to work together for a safer community; and  

 

WHEREAS, Senator Nancy Skinner and Senator Catherine Blakespear have introduced SB 899, a bill 

to improve firearm relinquishment procedures in civil restraining orders and criminal protective 



Page 2 of 2 
 

orders by expanding key firearm relinquishment procedures in Domestic Violence Restraining 

Orders (DVROs) to civil and criminal protective orders, thereby implementing lifesaving remedies in 

our communities.  

 

NOW, BE IT RESOLVED, that the AUSD Board of Education will continue to consult with experts in 

gun violence prevention and take whatever steps necessary to keep employees and families informed 

and as safe as possible from the epidemic of gun violence impacting our AUSD community; and 

 

BE IT FURTHER RESOLVED, that the AUSD Board of Education supports SB 899 

(Skinner/Blakespear), which will improve firearm relinquishment procedures in civil restraining 

orders and criminal protective orders and will send the attached letter of support to Senator Skinner’s 

office, lending a voice to expand firearm relinquishment procedures in the State of California. 

 

PASSED AND ADOPTED by the following vote this 13th day of August 2024: 

 

AYES:   MEMBERS:     

 

NOES:   MEMBERS:    

 

ABSENT:  MEMBERS:    

 

 

      

Jennifer Williams, President 

       Board of Education 

       Alameda Unified School District 

       Alameda County, State of California 

ATTEST: 

 

By:_____________________________________ 

 Pasquale Scuderi, Secretary  

 Board of Education 

 Alameda Unified School District 

 Alameda County, State of California 

 

 



 
 
 
 
 

 

 

Office of the Board of Education 
Niel Tam Educational Center 

2060 Challenger Drive 
Alameda, California 94501 

Phone 510.337.7187 
Fax 510.522.6926 

w w w . a l a m e d a u n i f i e d . o r g  
 

 
 

August 13, 2024 
 

The Honorable Buffy Wicks, Chair of the Committee on Appropriations 
California State Senate  
1021 O Street, Suite 8220  
Sacramento, California 95814  
VIA PORTAL  
Re: SB 899 (Skinner & Blakespear) – SUPPORT  
 
Dear Senator Wicks:  
 
The Board of Education for the Alameda Unified School District adamantly supports Senate Bill 899 (SB 
899) (Skinner/Blakespear), which will improve firearm relinquishment procedures in civil restraining 
orders and criminal protective orders. By expanding the key firearm relinquishment procedures in 
Domestic Violence Restraining Orders (DVROs) to civil and criminal protective orders, this process will 
assist in implementing lifesaving remedies.  
 
Our support in this legislation certainly stems from our understanding of the grave risks guns pose to 
children and families (e.g., according to Giffords, women in the United States are 21 times more likely 
to be killed in a gun homicide than women in other high-income countries, and guns are the leading 
cause of death for children under 18). But our support also stems from a recent and very tragic shooting 
incident in our community, in which a father shot and killed his six-year-old son, his 14-month-old son, 
his wife (their mother), and her parents. This mass shooting is having a deep and rippling effect across 
the six-year-old’s school community and our city. 
 
California has the strongest gun safety laws in the nation (fully nine protective orders  include firearm 
prohibitions in this state) and provides an expansive array of protections for its people from gun 
violence. SB 899 is a smart step towards ensuring those laws are implemented and enforced as 
intended. The bill requires the court to provide people served with protective orders local information 
on how to turn over their firearms. If an individual does not relinquish their firearms as required and 
after receiving information on how to do so, SB 899 provides steps for courts and law enforcement to 
take to support compliance.  
 
Currently, DVROs are the only civil firearm-prohibiting orders with specific relinquishment procedural 
requirements and follow-up, codified under SB 320 (Eggman, 2022). Criminal protective orders (CPOs) 
have a separate set of protocols shaped by a rule of the court but not yet codified. Since SB 320 has 
been in place, courts have reported an uptick in compliance with these orders. Other orders have 
prohibitions for firearms but lack procedures like those in SB 320. This bill would replicate the SB 320 
framework for all civil firearm-prohibiting orders and CPOs so that no matter how someone becomes  
 
 

https://calegislation.lc.ca.gov/Advocates/
https://oag.ca.gov/system/files/attachments/press-docs/OGVP_Restraining%20Order%20Report.pdf


 
 
 
 
 

 
 

 

w w w . a l a m e d a u n i f i e d . o r g  

 
prohibited, the same information and follow-up for non-compliance will be provided. Having consistent 
requirements for informing prohibited persons about relinquishment procedures and compliance is 
critical for reducing risk and realizing training and implementation efficiencies.  
 
We appreciate Senators Skinner and Blakespear for their leadership and efforts to keep our community 
safe. We respectfully ask for an AYE vote.   
 
 
Sincerely,  
 
 
 
Jennifer Williams 
President, Board of Education 
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