
BOARD OF EDUCATION AGENDA

SPECIAL MEETING
September 16, 2026 - 3:00 PM

Board Policy Subcommittee Meeting

Niel Tam Educational Center 2060 Challenger Drive Ballena Conference Room

Adjournment will be no later than 10:30 PM for all regular and special meetings, unless extended by a majority
vote of the Board. Writings relating to a board meeting agenda item that are distributed to at least a majority of
the Board members less than 72 hours before the noticed meeting, and that are public records not otherwise
exempt from disclosure, will be available for inspection at the District administrative offices, 2060 Challenger
Drive, Alameda, CA. Such writings may also be available on the District's website. (Govt Code 54957.5b).
 
Individuals who require special accommodations (American Sign Language interpreter, accessible seating,
documentation in accessible format, etc.) should contact Kerri Lonergan, Assistant to the Superintendent, at
337-7101 as soon as possible preceding the meeting.

IF YOU WISH TO ADDRESS THE BOARD OF EDUCATION

Please submit a "Request to Address the Board" slip to Kerri Lonergan, Assistant to the Superintendent, prior
to the introduction of the item. For meeting facilitation, please submit the slip at your earliest possible
convenience. Upon recognition by the President of the Board, please come to the podium and identify yourself
prior to speaking. The Board of Education reserves the right to limit speaking time to three (3) minutes or fewer
per individual. Speakers are permitted to yield their time to one other speaker, however no one speaker shall
have more than four (4) minutes. The public may comment on each item listed as the item is taken up. The
Board reserves the right to limit public comment on agenda items to ten (10) minutes per item. The Board may,
with the consent of persons representing both sides of an issue, allocate a block of time to each side to present
their issue.

A. CALL TO ORDER

1. Call to Order - 3:00pm - Ballena Conference Room, Niel Tam Educational Center

2. Introduction of Board Members and Staff

B. MODIFICATION(S) OF THE AGENDA - The Board may change the order of
business including, but not limited to, an announcement that an agenda item will be
considered out of order, withdrawn, postponed, or rescheduled.

C. APPROVAL OF MINUTES

1. Approval of Minutes - Minutes from the June 10, 2026 Board Policy Subcommittee
Meeting will be considered (5 Mins/Action)

D. BUSINESS – Informational reports and action items are presented under this
section.

1. CSBA Recommended Updates to Board Policies Reflecting Changes Made to
Legislative Laws (20 Mins/Action)

2. CSBA Recommended Updates to Board Policy 5131.8 Mobile Communication
Devices (10 Mins/Action)



3. CSBA Recommended Updates to Board Policy and Administrative Regulation 5142
Safety with Additional Staff Recommendations to AR 5142 (15 Mins/Action)

4. Review Existing Board Policy 0441 Artificial Intelligence (15 Mins/Action)

E. ADJOURNMENT



ALAMEDA UNIFIED SCHOOL DISTRICT
SPECIAL AGENDA ITEM

Item Title: Approval of Minutes - Minutes from the June 10, 2026 Board Policy
Subcommittee Meeting will be considered (5 Mins/Action)

Item Type: Action

Background: Staff has prepared minutes following Board Bylaw 9324 – Minutes and
Recordings:
 
In order to ensure that the minutes are focused on Board action, the minutes
shall include only a brief summary of the Board's discussion, but shall not
include a verbatim record of the Board's discussion on each agenda topic or
the names of Board members who made specific points during the discussion.

AUSD LCAP Goals:

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle:

Submitted By: Meira Nalamothu, Executive Assistant, Educational Services

ATTACHMENTS:
Description Upload Date Type
UNADOPTED Minutes_6.10.26 BP
Subcommittee Meeting 8/25/2026 Backup Material
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BOARD POLICY SUBCOMMITTE MEETING 
June 10, 2026 

Ballena Conference Room 
2060 Challenger Drive, Alameda 

 
UNADOPTED MINUTES   
 
SPECIAL MEETING: A Special Meeting of the Board of Education was held on the date 
and place mentioned above.  

A. CALL TO ORDER: The meeting was called to order at 4:32 PM. 
 

1. Introduction of Board Members and Staff: 
Board of Education Members present: Ryan LaLonde and Carrie Hahnel 
 
Student Board Members present: None 
 
Executive Cabinet present: Pasquale Scuderi, Kirsten Zazo, Tim Erwin 
 
Additional AUSD staff present: Susan Davis and Meira Nalamothu                                                  
 
Community members: None 
 

B. MODIFICATION(S) OF THE AGENDA: There were no modifications to 
the Agenda. 

 
C. APPROVAL OF MINUTES: 

 
1. Approval of Minutes: 

Minutes from the February 4, 2026, Subcommittee Meeting were 
considered. 

 
Motion to approve the minutes of the February 4, 2026, Board Policy 
Subcommittee Meeting. 
 
MOTION: Ryan    SECONDED: Carrie 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES:  
NOES:  
 
BOARD MEMBER VOTES: 
AYES: 2 
NOES: 
ABSTAINING:  
       MOTION APPROVED 
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D. BUSINESS: 
 

1. CSBA Recommended Updates to Board Policies Reflecting Changes made 
to Legislative Laws (Action): 
 
• BP 3100    Budget 
• BP 3515.4    Recovery for Property Loss or 

Damage 
• BP 3516.5    Emergency Schedules 
• BP 4119.21/4219.21/4319.21 Professional Standards 
• BP 4119.24/4219.24/4319.24 Maintaining Appropriate Adult-

Student Interactions 
• BP 5144.1    Suspension and Expulsion/Due 

Process 
• BP 5145.2    Freedom of Speech/Expression 
• BP 6142.7    Physical Education and Activity 
• BP 6146.3    Reciprocity of Academic Credit 
• BP 6146.4    Differential Graduation and 

Competency Standards for Students with Disabilities 
• BP 6173    Education for Homeless Children 
• BP 6173.1    Education for Foster Youth 
• BP 6173.2    Education for Children of Military 

Families 
• BP 6173.4    Education for American Indian 

Students 
• BP 6175    Migrant Education Program 

 
Public Comment: None 
 
Committee Discussion:  
Member Carrie Hahnel brought up some concerns with the flow of language 
in BP 4119.21/4219.21/4319.21. The sentence below the subtitle 
Inappropriate Conduct was fixed to read: The Board prohibits inappropriate 
conduct among and between adults employed, volunteering, or under 
contract with the district. 
 
Member Hahnel asked for clarity on the zero-tolerance policy referenced in 
BP 5144.1. Assistant Superintendent Zazo highlighted the introduction of 
restorative practices and positive behavioral intervention supports which 
were instrumental in changing the mindset toward discipline and reducing 
the suspension rate in AUSD. 

 
Motion to move all the policies listed to the consent calendar for approval at 
the next regularly scheduled Board of Education meeting. 
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MOTION: Carrie   SECONDED: Ryan 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES:  
NOES:  
 
BOARD MEMBER VOTES: 
AYES: 2 
NOES: 
ABSTAINING:  
       MOTION APPROVED 

 
2. Staff Recommended Updates to Board Policies 4156.3/4256.3/4356/3: 

Employee Property Reimbursement (Action): 
These policies were brought to the committee for review and approval. Staff 
recommended updating the policies to align with the district’s collective 
bargaining agreements. 
 

• BP 4156.3/4256.3/4356.3 Employee Property Reimbursement 
 
Public Comment: None 
 
Committee Discussion: None 

 
Motion to move the policies listed to the consent calendar for approval at the 
next regularly scheduled Board of Education meeting. 

 
MOTION: Carrie   SECONDED: Ryan 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES:  
NOES:  
 
BOARD MEMBER VOTES: 
AYES: 2 
NOES: 
ABSTAINING:  
       MOTION APPROVED 

 
3. Review DRAFT Administrative Regulation 5131.8: Mobile Communication 

Devices (Action): 
Staff had been working on creating an Administrative Regulation that 
provides guidelines for proper use of mobile communication devices on 
campus and the consequences for students not adhering to these guidelines. 
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• AR 5131.8 Mobile Communication Devices 
 
Public Comment: None 
 
Committee Discussion:  
Board members asked if the principals had been consulted while creating 
this administrative regulation. Staff informed the board members that there 
had been three different feedback sessions, and it would be revisited when 
the principals returned from summer break. The administrative regulation 
adheres to the current student use of technology policy.  
 
Board members asked if there would be communication around this new 
policy. Staff informed the board members that the administrative regulation 
would be presented to the principals at the first operations meeting in 
August. The principals would then take it to the teachers.  

 
Motion to move the administrative regulation into the next phase of 
implementation. 

 
MOTION: Carrie   SECONDED: Ryan 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES:  
NOES:  
 
BOARD MEMBER VOTES: 
AYES: 2 
NOES: 
ABSTAINING:  
       MOTION APPROVED 
 
4. Review DRAFT Administrative Regulation and Exhibit 6145.8: Assemblies 

and Special Events/Guest Speakers  (Action): 
Staff presented drafts of a new Administrative Regulation and Exhibit to 
align with the existing Board Policy 6145.8 Assemblies and Special Events 
to include guidelines on having guest speakers on school campus.  
 

• AR 6145.8 Assemblies and Special Events / Guest Speakers 
• E 6145.8 Assemblies and Special Events / Guest Speakers 

 
Public Comment: None 
 
Committee Discussion:  
Member LaLonde reminded the committee that this work initially began 
with a conversation around controversial issues and how all guest speakers 
should go through an approval process. 
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The administrative regulation has been drafted around the current district 
policy that covers assemblies and special events. It provides a distinction 
between Certificated teachers who are inviting speakers and students who 
are inviting speakers for a school sanctioned club or organization. In the 
second case the request is submitted by the teacher sponsoring the guest 
speaker after researching the topic and the speaker. The principal has the 
right to refuse/approve. 
 
The administrative regulation also clearly outlines the rules that a guest 
speaker would need to adhere to. The Exhibit is designed to answer all the 
questions necessary for the principal to be informed of what is being 
presented to the student body. 
 
Board Members LaLonde and Hahnel made a few more suggestions to the 
administrative regulation and exhibit that Assistant Superintendent Kirsten 
Zazo made note of to include in the two policies. Staff sought permission to 
introduce both policies to the principals at the beginning of the school year. 
They noted that this would be done at the first Operations Meeting in 
August. Board Members LaLonde and Hahnel agreed to this course of 
action. 

 
Motion to move the administrative regulation and exhibit with the suggested 
edits to the next phase of implementation. 

 
MOTION: Ryan   SECONDED: Carrie 
 
STUDENT BOARD MEMBER (PREFERENTIAL) VOTES 
AYES:  
NOES:  
 
BOARD MEMBER VOTES: 
AYES: 2 
NOES: 
ABSTAINING:  
       MOTION APPROVED 

 

E. ADJOURNMENT: The meeting was adjourned at 5:38 with appreciation for 
those in attendance. 

 



ALAMEDA UNIFIED SCHOOL DISTRICT
SPECIAL AGENDA ITEM

Item Title: CSBA Recommended Updates to Board Policies Reflecting Changes Made
to Legislative Laws (20 Mins/Action)

Item Type: Action

Background: The following policies only reflect changes made to legislative laws and are in
keeping with education codes. They have been reviewed by members of the
Executive Cabinet. No substantive changes have been made to these
policies. The following policies are being recommended by staff for direct
approval to the consent calendar at a subsequent regular Board meeting.
 

BP 0410      Nondiscrimination in District Programs and Activities
BP 1240       Volunteer Assistance
BP 1312.2     Complaints Concerning Instructional Materials
BP 1312.3     Uniform Complaint Procedures
BP 2110      Superintendent Responsibilities and Duties
BP 3100      Budget
BP 3461.1     Debt Issuance and Management (DELETE)
BP 3470      Debt Issuance and Management (NEW)
BP 3471      Parcel Taxes
BP 3515      Campus Security
BP 4100      Certificated Personnel
BP 4111/4211/4311    Recruitment and Selection
BP 4112.9/4212.9/4312.9  Employee Notifications
BP 4119.1/4219.1/4319.1  Civil and Legal Rights
BP 4131/4231/4331   Staff Development
BP 4200      Classified Personnel
BP 4300      Administrative and Supervisory Personnel
BP 5020      Parent Rights and Responsibilities
BP 5022      Student and Family Privacy Rights
BP 5125      Student Records
BP 5131.4     Student Disturbances
BP 5141.4     Child Abuse Prevention and Reporting
BP 5141.7     Sun Safety (DELETE)
BP 5141.75     Weather Safety (NEW)
BP 5148      Child Care and Development
BP 5148.3     Preschool/Early Childhood Education
BP 6141      Curriculum Development and Evaluation
BP 6145.2     Athletic Competition
BP 6159      Individualized Education Program
BP 6159.1     Procedural Safeguards and Complaints for Special
Education
BP 6159.2     Nonpublic, Nonsectarian School and Agency Services for
Special Education
BP 6161.1     Selection and Evaluation of Instructional Materials
BP 6161.11     Supplementary Instructional Materials
BP 6163.1     Library Media Centers
BP 6164.4     Identification and Evaluation of Individuals for Special



Education
BP 6173.1     Education for Foster Youth
BP 7000      Concepts and Roles
BP 7110      Facilities Master Plan
BP 7131      Relations with Local Agencies
BP 7214      General Obligation Bonds
BB 9310      Board Policies  

AUSD LCAP Goals: 1. Eliminate barriers to student success and maximize learning time.| 2a.
Support all students in becoming college and career ready.| 2b. Support all
English Learners (ELs) in becoming college and career ready.| 3. Support
parent/guardian development as knowledgeable partners and effective
advocates for student success.| 4. Ensure that all students have access to basic
services.

Fiscal Analysis

Amount (Savings) (Cost): N/A

Recommendation: Approve as submitted.

AUSD Guiding Principle: #1 - All students have the ability to achieve academic and personal success.| #2
- Teachers must challenge and support all students to reach their highest
academic and personal potential.| #3 - Administrators must have the
knowledge, leadership skills and ability to ensure student success.| #4 -
Parental involvement and community engagement are integral to student
success.| #5 - Accountability, transparency, and trust are necessary at all levels
of the organization.| #6 - Allocation of funds must support our vision, mission,
and guiding principles.| #7 - All employees must receive respectful treatment
and professional support to achieve district goals.

Submitted By: Members of Executive Cabinet

ATTACHMENTS:
Description Upload Date Type
BP 0410 Nondiscrimination in District
Programs and Activities 9/3/2026 Backup Material

BP 1240 Volunteer Assistance 9/3/2026 Backup Material
BP 1312.2 Complaints Concerning
Instructional Materials 9/3/2026 Backup Material

BP 1312.3 Uniform Complaint Procedures 9/3/2026 Backup Material
BP 2110 Superintendent Responsibilities and
Duties 9/3/2026 Backup Material

BP 3100 Budget 9/3/2026 Backup Material
BP 3461.1 Debt Issuance and Management
(DELETE) 9/10/2026 Backup Material

BP 3470 Debt Issuance and Management
(NEW) 9/10/2026 Backup Material

BP 3471 Parcel Taxes 9/9/2026 Backup Material
BP 3515 Campus Security 9/9/2026 Backup Material



BP 4100 Certificated Personnel 9/3/2026 Backup Material
BP 4111/4211/4311 Recruitment and
Selection 9/3/2026 Backup Material

BP 4112.9/4212.9/4312.9 Employee
Notifications 9/3/2026 Backup Material

BP 4119.1/4219.1/4319.1 Civil and Legal
Rights 9/3/2026 Backup Material

BP 4131/4231/4331 Staff Development 9/3/2026 Backup Material
BP 4200 Classified Personnel 9/3/2026 Backup Material
BP 4300 Administrative and Supervisory
Personnel 9/3/2026 Backup Material

BP 5020 Parent Rights and Responsibilities 9/3/2026 Backup Material
BP 5022 Student and Family Privacy Rights 9/3/2026 Backup Material
BP 5125 Student Records 9/4/2026 Cover Memo
BP 5131.4 Student Disturbances 9/3/2026 Backup Material
BP 5141.4 Child Abuse Prevention and
Reporting 9/3/2026 Backup Material

BP 5141.7 Sun Safety (DELETE) 9/3/2026 Backup Material
BP 5141.75 Weather Safety (NEW) 9/3/2026 Backup Material
BP 5148 Child Care and Development 9/3/2026 Backup Material
BP 5148.3 Preschool/Early Childhood
Education 9/3/2026 Backup Material

BP 6141 Curriculum Development and
Evaluation 9/3/2026 Backup Material

BP 6145.2 Athletic Competition 9/3/2026 Backup Material
BP 6159 Individualized Education Program 9/3/2026 Backup Material
BP 6159.1 Procedural Safeguards and
Complaints for Special Education 9/3/2026 Backup Material

BP 6159.2 Nonpublic, Nonsectarian School
and Agency Services for Special Education 9/3/2026 Backup Material

BP 6161.1 Selection and Ealuation of
Instructional Materials 9/3/2026 Backup Material

BP 6161.11 Selection and Evaluation of
Instructional Materials 9/3/2026 Backup Material

BP 6161.11 Supplementary Instructional
Materials 9/3/2026 Backup Material

BP 6163.1 Library Media Centers 9/3/2026 Backup Material
BP 6164.4 Identification and Evaluation of
Individuals for Special Education 9/3/2026 Backup Material

BP 6173.1 Education for Foster Youth 9/3/2026 Backup Material
BP 7000 Concepts and Roles 9/9/2026 Backup Material
BP 7110 Facilities Master Plan 9/9/2026 Backup Material
BP 7131 Relations with Local Agencies 9/9/2026 Backup Material
BP 7214 General Obligation Bonds 9/9/2026 Backup Material
BB 9310 Board Policies 9/3/2026 Backup Material



Board Policy Manual 
Alameda Unified School District 

Policy 0410: Nondiscrimina on In District Programs And Ac vi es Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 08/12/25 | Last Reviewed Date: 
08/12/25 

 

 
The Governing Board is commi�ed to providing equal opportunity for all individuals in district 
programs and acঞviঞes. 
 
This policy shall apply to all acts related to a school acঞvity or school a�endance occurring within a 
school under the district’s jurisdicঞon and to all acts of the Board and the Superintendent in 
enacঞng policies and procedures that govern the district. 
 
District programs, acঞviঞes, and pracঞces shall be free from unlawful discriminaঞon against an 
individual or group based on one, or a combinaঞon of two or more, protected characterisঞcs, which 
include, but may not be limited to, race or ethnicity; ancestry; color; ethnic group idenঞficaঞon; 
naঞonality; naঞonal origin; immigraঞon status; sex; sexual orientaঞon; sex stereotypes; gender; 
gender idenঞty; gender expression; religion; religious creed; age; disability; medical condiঞon; 
geneঞc informaঞon; pregnancy, false pregnancy, childbirth, terminaঞon of pregnancy, or related 
condiঞons or recovery; reproducঞve health decision-making; breas�eeding or related medical 
condiঞons; parental, marital, and family status; and veteran or military status; a percepঞon of one or 
more, or any combinaঞon, of such characterisঞcs; or associaঞon with a person or group with one or 
more, or any combinaঞon, of these actual or perceived characterisঞcs. (Educaঞon Code 200, 210.1, 
210.2, 210.3, 212, 212.1, 220, 221.51, 230, 260; Government Code 11135, 12920, 12926, 12940; 
20 USC 1681-1688, 29 USC 621, 42 USC 2000d-2000d-7, 2000e-2) 
 
All individuals shall be treated equitably in the receipt of district and school services. Personally 
idenঞfiable informaঞon collected in the implementaঞon of any district program, including, but not 
limited to, student and family informaঞon for the free and reduced-price lunch program, 
transportaঞon, or any other educaঞonal program, shall be used only for the purposes of the 
program, except when the Superintendent or designee authorizes its use for another purpose in 
accordance with law. Resources and data collected by the district shall not be used, directly or by 
others, to compile a list, registry, or database of individuals based on any of the categories idenঞfied 
above. The immigraঞon or ciঞzenship status of a student, a student's family member, or district staff 
may only be collected and disclosed in accordance with Board Policy/Administraঞve Regulaঞon 
1445 - Response to Immigraঞon Enforcement. 
 
District programs and acঞviঞes shall be free of any discriminatory use, selecঞon, or rejecঞon of 
textbooks, instrucঞonal materials, library books, or similar educaঞonal resources. 
 
The use of any textbook, instrucঞonal material, supplemental instrucঞonal material, or other 
curriculum for classroom instrucঞon, or any book or other resource in a school library shall not be 
rejected or prohibited by the Board or district on the basis that it includes a study of the role and 
contribuঞons of any individual or group consistent with the requirements of Educaঞon Code 
51204.5 and 60040, unless such study would violate Educaঞon Code 51501 or 60044.  (Educaঞon 
Code 243) 
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Addiঞonally, the use of any textbook, instrucঞonal material, supplemental instrucঞonal material, 
staff development material, or other curriculum for classroom instrucঞon, or any book or other 
resource in a school library shall not be adopted by the Board or district if the use would subject a 
student to unlawful discriminaঞon as specified in Educaঞon Code 220. (Educaঞon Code 244) 
 
The district shall not sponsor any acঞvity, and a teacher shall not provide instrucঞon, that promotes 
a discriminatory bias on the basis of race or ethnicity, gender, religion, disability, naঞonality, sexual 
orientaঞon, or any other characterisঞc listed in Educaঞon Code 220. Instrucঞonal materials and 
teacher instrucঞon shall be factually accurate, align with adopted curriculum and standards, as 
specified in Board Policy and Administraঞve Regulaঞon 6161.1 – Selecঞon and Evaluaঞon of 
Instrucঞonal Materials, and be consistent with accepted standards of professional responsibility, as 
specified in Board Policy 4119.21/4219.21/4319.21 and accompanying exhibits, rather than 
advocacy, personal opinion, bias, or parঞsanship. (Educaঞon Code 51500, 51501)  

 
Addiঞonally, the Board shall not adopt the use of any staff development materials or services that 
promote, endorse, or otherwise support acঞons or the use of any textbook, instrucঞonal material, 
supplemental instrucঞonal material, or curriculum which would subject a student to unlawful 
discriminaঞon pursuant to Educaঞon Code 220. (Educaঞon Code 244) 

District programs and acঞviঞes shall be free of any racially derogatory or discriminatory school or 
athleঞc team names, mascots, or nicknames. 

Derogatory Naঞve American terms, including but not limited to Apaches, Big Reds, Braves, Chiefs, 
Chie[ains, Chippewa, Comanches, Indians, Redskins, Savages, Squaw, and Tribe, shall not be used 
for any school or athleঞc team name, mascot, or nickname, unless permi�ed in accordance with 
Educaঞon Code 221.3. 
 
The district shall not discriminate against any person on the basis of sex or gender in the operaঞon, 
conduct, or administraঞon of community youth athleঞcs programs, or in the allocaঞon of parks and 
recreaঞon faciliঞes and resources, or school and recreaঞon faciliঞes and resources, that support or 
enable such programs. (Government Code 53080)  
 
The Superintendent or designee shall annually review district programs and acঞviঞes to ensure the 
removal of any derogatory or discriminatory name, image, pracঞce, or other barrier that may 
unlawfully prevent an individual or group in any of the protected categories stated above from 
accessing district programs and acঞviঞes. He/she shall take prompt, reasonable acঞons to remove 
any idenঞfied barrier. The Superintendent or designee shall report his/her findings and 
recommendaঞons to the Board a[er each review. 
 
Complaints 
 
All complaints alleging unlawful discriminaঞon in district programs and acঞviঞes shall be 
invesঞgated and resolved in accordance with Board Policy and Administraঞve Regulaঞon 1312.3 - 
Uniform Complaint Procedures, for students, and Administraঞve Regulaঞon 4030 – 
Nondiscriminaঞon in Employment, for employees. 
 
Noঞces 
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Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall noঞfy students, 
parents/guardians, employees, employee organizaঞons, applicants for admission and employment, 
and sources of referral for applicants about the district's policy on nondiscriminaঞon and related 
complaint procedures. Such noঞficaঞon shall be included in the annual parental parent/guardian  
noঞficaঞon  in accordance with Board Policy/Exhibit(1) 5145.6 – Parent/Guardian Noঞficaঞons 
and, as applicable, in announcements, bulleঞns, catalogs, handbooks, applicaঞon forms, or other 
materials distributed by the district. The Addiঞonally, the noঞficaঞon shall also be posted on the 
district's web site, in both English and Spanish and at a reading level that may be comprehended by 
students in high school, and on social media and in district schools and offices, including staff 
lounges, student government meeঞng rooms, and other prominent locaঞons as appropriate. 
 
In addiঞon, the Superintendent or designee shall, in accordance with Board Policy 5145.6 – 
Parent/Guardian noঞficaঞons, include in the annual parent/guardian noঞficaঞon the protecঞons, 
requirements, and responsibiliঞes regarding unlawful discriminaঞon related to instrucঞon and 
instrucঞonal and staff development materials, as specified in Educaঞon Code 244, 262.3, 280, 
33800, 33801, 33802, 33803, 33803.1, 33804, 51500, 51501, 60151, 60152. (Educaঞon Code 
48980)  

 
The Superintendent or designee shall noঞfy parents/guardians regarding their children's right to a 
free public educaঞon regardless of immigraঞon status or religious beliefs and their rights related to 
immigraঞon enforcement. (Educaঞon Code 234.7) in accordance with Board Policy/Administraঞve 
Regulaঞon 1445 – Response to Immigrant Enforcement. 
 
The district's nondiscriminaঞon policy and related informaঞonal materials shall be published in a 
format that parents/guardians can understand. Addiঞonally when 15 percent or more of a school's 
students speak a single primary language other than English, those materials shall be translated into 
that other language. 
 
Access for Individuals with Disabili es 
 
District programs and faciliঞes, viewed in their enঞrety, shall be in compliance with the Americans 
with Disabiliঞes Act (ADA) and any implemenঞng standards and/or regulaঞons. When structural 
changes to exisঞng district faciliঞes are needed to provide individuals with disabiliঞes access to 
programs, services, acঞviঞes, or faciliঞes, the Superintendent or designee shall develop a transiঞon 
plan that sets forth the steps for compleঞng the changes. 
 
The Superintendent or designee shall ensure that the district’s web and mobile applicaঞons comply 
with technical standards prescribed by law, and as necessary, shall provide appropriate auxiliary aids 
and services to afford individuals with disabiliঞes equal opportunity to parঞcipate in or enjoy the 
benefits of a district services, programs , or acঞviঞes. These aids and services may include, but are 
not limited to, qualified interpreters or readers, Communicaঞon Accessed Realঞme Translaঞon 
services, assisঞve listening devices, assisঞve technologies or other modificaঞons to increase 
accessibility to district and school web sites, note takers, wri�en materials, taped text, and Braille or 
large-print materials. Individuals with disabiliঞes shall noঞfy the Superintendent or principal if they 
have a disability that requires special assistance or services. 
 
Persons requesঞng auxiliary aids and services shall make all reasonable efforts to give the District at 
least ten (10) business days' noঞce of the need for auxiliary aids and services by submiমng a 
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wri�en request for such services to the ADA Coordinator. 
 
The failure to provide the District with the (10) business days' noঞce of the needs for an auxiliary 
aid or service shall not, on its own, be just cause to deny such a request. In the event a request for 
auxiliary aids and services is submi�ed within less than (10) business days' noঞce, the District shall 
sঞll make all reasonable efforts to furnish the appropriate auxiliary aids and services. 
 
When the District receives a request for auxiliary aids and/or services for an individual with a 
disability at least ten (10) business days prior to needing the aid or services, the District shall 
respond in wriঞng, unless the ঞming of the request precludes or renders a wri�en response 
unnecessary, impracঞcal, or unfeasible. 
 
The district's ADA Coordinator shall receive and address requests for accommodaঞon submi�ed by 
individuals with disabiliঞes, and shall invesঞgate and resolve complaints regarding their access to 
district programs, services, acঞviঞes, or faciliঞes. 
 
ADA Coordinator 
2060 Challenger Dr. 
Alameda, CA 94501 
(510) 337.7101 
klonergan@alamedaunified.org  

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4900-4965 Nondiscriminaঞon in elementary and secondary 
educaঞonal programs receiving state or federal financial 
assistance 

Ed. Code 200-262.4 Prohibiঞon of discriminaঞon 

Ed. Code 33315 Uniform complaint procedures 

Ed. Code 48980 Parent/Guardian noঞficaঞons 

Ed. Code 48985 Noঞces to parents in language other than English 

Ed. Code 51007 Legislaঞve intent:  state policy 

Ed. Code 51204.5 Social sciences instrucঞon; contribuঞons of specified 
groups 

Ed. Code 51501 Nondiscriminatory subject ma�er 
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Board Policy Manual 
Alameda Unified School District 

Policy 0410: Nondiscrimination In District Programs And Activities Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:  | Last Reviewed Date:   

 
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. 
 
This policy shall apply to all acts related to a school activity or school attendance occurring within a 
school under the district’s jurisdiction and to all acts of the Board and the Superintendent in 
enacting policies and procedures that govern the district. 
 
District programs, activities, and practices shall be free from unlawful discrimination against an 
individual or group based on one, or a combination of two or more, protected characteristics, which 
include, but may not be limited to, race or ethnicity; ancestry; color; ethnic group identification; 
nationality; national origin; immigration status; sex; sexual orientation; sex stereotypes; gender; 
gender identity; gender expression; religion; religious creed; age; disability; medical condition; 
genetic information; pregnancy, false pregnancy, childbirth, termination of pregnancy, or related 
conditions or recovery; reproductive health decision-making; breastfeeding or related medical 
conditions; parental, marital, and family status; and veteran or military status; a perception of one or 
more, or any combination, of such characteristics; or association with a person or group with one or 
more, or any combination, of these actual or perceived characteristics. (Education Code 200, 210.1, 
210.2, 210.3, 212, 212.1, 220, 221.51, 230, 260; Government Code 11135, 12920, 12926, 12940; 
20 USC 1681-1688, 29 USC 621, 42 USC 2000d-2000d-7, 2000e-2) 
 
All individuals shall be treated equitably in the receipt of district and school services. Personally 
identifiable information collected in the implementation of any district program, including, but not 
limited to, student and family information for the free and reduced-price lunch program, 
transportation, or any other educational program, shall be used only for the purposes of the 
program, except when the Superintendent or designee authorizes its use for another purpose in 
accordance with law. Resources and data collected by the district shall not be used, directly or by 
others, to compile a list, registry, or database of individuals based on any of the categories identified 
above. The immigration or citizenship status of a student, a student's family member, or district staff 
may only be collected and disclosed in accordance with Board Policy/Administrative Regulation 
1445 - Response to Immigration Enforcement. 
 
District programs and activities shall be free of any discriminatory use, selection, or rejection of 
textbooks, instructional materials, library books, or similar educational resources. 
 
The use of any textbook, instructional material, supplemental instructional material, or other 
curriculum for classroom instruction, or any book or other resource in a school library shall not be 
rejected or prohibited by the Board or district on the basis that it includes a study of the role and 
contributions of any individual or group consistent with the requirements of Education Code 
51204.5 and 60040, unless such study would violate Education Code 51501 or 60044.  (Education 
Code 243) 
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Additionally, the use of any textbook, instructional material, supplemental instructional material, 
staff development material, or other curriculum for classroom instruction, or any book or other 
resource in a school library shall not be adopted by the Board or district if the use would subject a 
student to unlawful discrimination as specified in Education Code 220. (Education Code 244) 
 
The district shall not sponsor any activity, and a teacher shall not provide instruction, that promotes 
a discriminatory bias on the basis of race or ethnicity, gender, religion, disability, nationality, sexual 
orientation, or any other characteristic listed in Education Code 220. Instructional materials and 
teacher instruction shall be factually accurate, align with adopted curriculum and standards, as 
specified in Board Policy and Administrative Regulation 6161.1 – Selection and Evaluation of 
Instructional Materials, and be consistent with accepted standards of professional responsibility, as 
specified in Board Policy 4119.21/4219.21/4319.21 and accompanying exhibits, rather than 
advocacy, personal opinion, bias, or partisanship. (Education Code 51500, 51501)  

 
Additionally, the Board shall not adopt the use of any staff development materials or services that 
promote, endorse, or otherwise support actions or the use of any textbook, instructional material, 
supplemental instructional material, or curriculum which would subject a student to unlawful 
discrimination pursuant to Education Code 220. (Education Code 244) 

District programs and activities shall be free of any racially derogatory or discriminatory school or 
athletic team names, mascots, or nicknames. 

Derogatory Native American terms, including but not limited to Apaches, Big Reds, Braves, Chiefs, 
Chieftains, Chippewa, Comanches, Indians, Redskins, Savages, Squaw, and Tribe, shall not be used 
for any school or athletic team name, mascot, or nickname, unless permitted in accordance with 
Education Code 221.3. 
 
The district shall not discriminate against any person on the basis of sex or gender in the operation, 
conduct, or administration of community youth athletics programs, or in the allocation of parks and 
recreation facilities and resources, or school and recreation facilities and resources, that support or 
enable such programs. (Government Code 53080)  
 
The Superintendent or designee shall annually review district programs and activities to ensure the 
removal of any derogatory or discriminatory name, image, practice, or other barrier that may 
unlawfully prevent an individual or group in any of the protected categories stated above from 
accessing district programs and activities. He/she shall take prompt, reasonable actions to remove 
any identified barrier. The Superintendent or designee shall report his/her findings and 
recommendations to the Board after each review. 
 
Complaints 
 
All complaints alleging unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with Board Policy and Administrative Regulation 1312.3 - 
Uniform Complaint Procedures, for students, and Administrative Regulation 4030 – 
Nondiscrimination in Employment, for employees. 
 
Notices 
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Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, 
parents/guardians, employees, employee organizations, applicants for admission and employment, 
and sources of referral for applicants about the district's policy on nondiscrimination and related 
complaint procedures. Such notification shall be included in the annual parent/guardian  notification  
in accordance with Board Policy/Exhibit(1) 5145.6 – Parent/Guardian Notifications and, as 
applicable, in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. Additionally, the notification shall also be posted on the district's website, 
in both English and Spanish and at a reading level that may be comprehended by students in high 
school, and on social media and in district schools and offices, including staff lounges, student 
government meeting rooms, and other prominent locations as appropriate. 
 
In addition, the Superintendent or designee shall, in accordance with Board Policy 5145.6 – 
Parent/Guardian notifications, include in the annual parent/guardian notification the protections, 
requirements, and responsibilities regarding unlawful discrimination related to instruction and 
instructional and staff development materials, as specified in Education Code 244, 262.3, 280, 
33800, 33801, 33802, 33803, 33803.1, 33804, 51500, 51501, 60151, 60152. (Education Code 
48980)  

 
The Superintendent or designee shall notify parents/guardians regarding their children's right to a 
free public education regardless of immigration status or religious beliefs and their rights related to 
immigration enforcement in accordance with Board Policy/Administrative Regulation 1445 – 
Response to Immigrant Enforcement. 
 
The district's nondiscrimination policy and related informational materials shall be published in a 
format that parents/guardians can understand. Additionally when 15 percent or more of a school's 
students speak a single primary language other than English, those materials shall be translated into 
that other language. 
 
Access for Individuals with Disabilities 
 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans 
with Disabilities Act (ADA) and any implementing standards and/or regulations. When structural 
changes to existing district facilities are needed to provide individuals with disabilities access to 
programs, services, activities, or facilities, the Superintendent or designee shall develop a transition 
plan that sets forth the steps for completing the changes. 
 
The Superintendent or designee shall ensure that the district’s web and mobile applications comply 
with technical standards prescribed by law, and as necessary, shall provide appropriate auxiliary aids 
and services to afford individuals with disabilities equal opportunity to participate in or enjoy the 
benefits of a district services, programs , or activities. These aids and services may include, but are 
not limited to, qualified interpreters or readers, Communication Accessed Realtime Translation 
services, assistive listening devices, assistive technologies or other modifications to increase 
accessibility to district and school web sites, note takers, written materials, taped text, and Braille or 
large-print materials. Individuals with disabilities shall notify the Superintendent or principal if they 
have a disability that requires special assistance or services. 
 
Persons requesting auxiliary aids and services shall make all reasonable efforts to give the District at 
least ten (10) business days' notice of the need for auxiliary aids and services by submitting a 7



written request for such services to the ADA Coordinator. 

The failure to provide the District with the (10) business days' notice of the needs for an auxiliary 
aid or service shall not, on its own, be just cause to deny such a request. In the event a request for 
auxiliary aids and services is submitted within less than (10) business days' notice, the District shall 
still make all reasonable efforts to furnish the appropriate auxiliary aids and services. 

When the District receives a request for auxiliary aids and/or services for an individual with a 
disability at least ten (10) business days prior to needing the aid or services, the District shall 
respond in writing, unless the timing of the request precludes or renders a written response 
unnecessary, impractical, or unfeasible. 

The district's ADA Coordinator shall receive and address requests for accommodation submitted by 
individuals with disabilities, and shall investigate and resolve complaints regarding their access to 
district programs, services, activities, or facilities. 

ADA Coordinator 
2060 Challenger Dr. 
Alameda, CA 94501 
(510) 337.7101
klonergan@alamedaunified.org

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary 
educational programs receiving state or federal financial 
assistance 

Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 33315 Uniform complaint procedures 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 51007 Legislative intent:  state policy 

Ed. Code 51204.5 Social sciences instruction; contributions of specified 
groups 

Ed. Code 51501 Nondiscriminatory subject matter 
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CSBA Policy Management Console 

Policy 1240: Volunteer Assistance Status: ADOPTED 

Original Adopted Date: 09/2803/01/2010 | Last Revised Date: 11/10/201505/01/2026 | Last 
Reviewed Date: 11/10/201505/01/2026 

The Governing Board recognizes that volunteer assistance in schools can enrich the educaঞonal 
program, increase supervision of students, and contribute to school safety, and support the district 
in providing for the well-being of district students, while strengthening the schools' relaঞonships 
with the community. The Board encourages parents/guardians and other members of the 
community to share their ঞme, knowledge, and abiliঞes with students. 

The Superintendent or designee shall develop and implement a plan for recruiঞng, screening, and 
placing volunteers, including strategies for reaching underrepresented groups of parents/guardians 
and community members. He/she may alsoAddiঞonally, the Superintendent or designee may 
recruit community members to serve as mentors to students and/or make appropriate referrals to 
community organizaঞons. 

The Board prohibits harassment of any volunteer on the basis of race, religious creed, color, 
naঞonal origin, ancestry, physical disability, mental disability, reproducঞve health decisionmaking, 
medical condiঞon, geneঞc informaঞon, marital status, sex, gender, gender idenঞty, gender 
expression, age, sexual orientaঞon, or veteran or military and veteran status.  (Government Code 
12940) 

As appropriate, the Superintendent or designee shall provide volunteers with informaঞon about 
school goals, programs, and pracঞces and an orientaঞon or other training related to their specific 
responsibiliঞes. 

Addiঞonally, volunteers who are over 18 years of age and who interact with students outside of 
the immediate supervision and control of the student's parent/guardian or a school employee shall, 
as mandated reporters, receive the noঞficaঞon and training required of mandated reporters as 
specified in Administraঞve Regulaঞon 5141.4 - Child Abuse Prevenঞon and Reporঞng. 

A volunteer who is a mandated reporter shall make a report, as specified in Administraঞve 
Regulaঞon 5141.4 - Child Abuse Prevenঞon and Reporঞng, whenever such volunteer has 
knowledge of or observes a child whom the volunteer knows or reasonably suspects has been the 
vicঞm of child abuse or neglect. 

Volunteers shall act in accordance with law, district policies and administraঞve regulaঞons, 
including Board Policy and Administraঞve Regulaঞon 4119.24/4219.24/4319.24 - Maintaining 
Appropriate Adult-Student Interacঞons, and school rules. The Superintendent or designee shall be 
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responsible for invesঞgaঞng and resolving complaints regarding volunteers.  
Employees who supervise volunteers shall ensure that volunteers are assigned meaningful 
responsibiliঞes that uঞlize their skills and experঞse and maximize their contribuঞon to the 
educaঞonal program. 

Volunteer work shall be limited to those projects that do not replace the normal duঞes of classified 
staff. The Board nevertheless encourages volunteers to work on short-term projects to the extent 
that they enhance the classroom or school and comply with employee negoঞatedcollecঞve 
bargaining agreements. 

The Superintendent or designee shall establish procedures for determining whether volunteers 
possess the qualificaঞons, if any, required by law and administraঞve regulaঞon for the types of 
duঞes they will perform. 

Volunteers shall act in accordance with district policies, regulaঞons, and school rules.  

The Superintendent or designee shall be responsible for invesঞgaঞng and resolving complaints 
regarding volunteers. 

The Board encourages principals to develop a means for recognizing the contribuঞons of each 
school's volunteers. 

The Superintendent or designee shall periodically report to the Board regarding the district's 
volunteer assistance program. 

Workers' Compensa on Insurance 

The Board desires to provide a safe environment for volunteers and minimize the district's 
exposure to liability. 

Upon the adopঞon of a resoluঞon by the Board, volunteers shall be enঞtled to workers' 
compensaঞon benefits for any injury sustained while engaged in the performance of service for the 
district. (Labor Code 3364.5) 

Prior to assuming a volunteer posiঞon to work with students in a district-sponsored student acঞvity 
program, a volunteer shall obtain both a Department of Jusঞce and Federal Bureau of Invesঞgaঞon 
criminal background check through the district.  (Educaঞon Code 49024) 

A volunteer who possesses a current Acঞvity Supervisor Clearance Cerঞficate from the Commission 
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on Teacher Credenঞaling, issued prior to July 9, 2010, shall have saঞsfied district requirements for 
the criminal background check.  (Educaঞon Code 49024) (Labor Code 3364.5) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
22 CCR 101170 Criminal record clearance 

22 CCR 101216 Health screening; volunteers in child care centers 

Ed. Code 35021 Volunteer aides 

Ed. Code 35021.1 Automated records check 

Ed. Code 35021.3 Registry of volunteers for before/a[er school programs 

Ed. Code 44814-44815 Supervision of students during lunch and other nutriঞon 
periods 

Ed. Code 45125 Fingerprinঞng requirements 

Ed. Code 45125.01 Interagency agreements for criminal record informaঞon 

Ed. Code 45340-45349 Instrucঞonal aides 

Ed. Code 45360-45367 Teacher aides 

Ed. Code 48981 Parent/guardian noঞficaঞons 

Ed. Code 49024 Acঞvity Supervisor Clearance Cerঞficate 

Ed. Code 49406 TB risk assessment 

Ed. Code 8482-8484.6 A[er School Educaঞon and Safety program 

Ed. Code 8484.7-8484.9 21st Century Community Learning Center program 

Gov. Code 12940 Unlawful discriminatory employment pracঞces 

Gov. Code 3543.5 Prohibited interference with employees' rights 

H&S Code 1596.7995 Immunizaঞon requirements for volunteers in child care 
and development center or preschool 

H&S Code 1596.871 Fingerprints of individuals in contact with child day care 
facility clients 

Lab. Code 1720.4 Public works; exclusion of volunteers from prevailing 
wage law 
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Board Policy Manual 
Alameda Unified School District 

Policy 1240: Volunteer Assistance Status: ADOPTED 

Original Adopted Date: 09/28/2010 | Last Revised Date: | Last Reviewed Date: 

The Governing Board recognizes that volunteer assistance in schools can enrich the educational 
program, increase supervision of students, contribute to school safety, and support the district in 
providing for the well-being of district students, while strengthening the schools' relationships with 
the community. The Board encourages parents/guardians and other members of the community to 
share their time, knowledge, and abilities with students. 

The Superintendent or designee shall develop and implement a plan for recruiting, screening, and 
placing volunteers, including strategies for reaching underrepresented groups of parents/guardians 
and community members. Additionally, the Superintendent or designee may recruit community 
members to serve as mentors to students and/or make appropriate referrals to community 
organizations. 

The Board prohibits harassment of any volunteer on the basis of race, religious creed, color, national 
origin, ancestry, physical disability, mental disability, reproductive health decisionmaking, medical 
condition, genetic information, marital status, sex, gender, gender identity, gender expression, age, 
sexual orientation, or veteran or military status.  (Government Code 12940) 

As appropriate, the Superintendent or designee shall provide volunteers with information about 
school goals, programs, and practices and an orientation or other training related to their specific 
responsibilities. 

Additionally, volunteers who are over 18 years of age and who interact with students outside of the 
immediate supervision and control of the student's parent/guardian or a school employee shall, as 
mandated reporters, receive the notification and training required of mandated reporters as 
specified in Administrative Regulation 5141.4 - Child Abuse Prevention and Reporting. 

A volunteer who is a mandated reporter shall make a report, as specified in Administrative 
Regulation 5141.4 - Child Abuse Prevention and Reporting, whenever such volunteer has 
knowledge of or observes a child whom the volunteer knows or reasonably suspects has been the 
victim of child abuse or neglect. 

Volunteers shall act in accordance with law, district policies and administrative regulations, including 
Board Policy and Administrative Regulation 4119.24/4219.24/4319.24 - Maintaining Appropriate 
Adult-Student Interactions, and school rules. The Superintendent or designee shall be responsible 
for investigating and resolving complaints regarding volunteers. 
Employees who supervise volunteers shall ensure that volunteers are assigned meaningful 
responsibilities that utilize their skills and expertise and maximize their contribution to the 
educational program. 

Volunteer work shall be limited to those projects that do not replace the normal duties of classified 
staff. The Board nevertheless encourages volunteers to work on short-term projects to the extent 4



that they enhance the classroom or school and comply with collective bargaining agreements. 

The Superintendent or designee shall establish procedures for determining whether volunteers 
possess the qualifications, if any, required by law and administrative regulation for the types of 
duties they will perform. 

The Board encourages principals to develop a means for recognizing the contributions of each 
school's volunteers. 

The Superintendent or designee shall periodically report to the Board regarding the district's 
volunteer assistance program. 

Workers' Compensation Insurance 

The Board desires to provide a safe environment for volunteers and minimize the district's exposure 
to liability. 

Upon the adoption of a resolution by the Board, volunteers shall be entitled to workers' 
compensation benefits for any injury sustained while engaged in the performance of service for the 
district.  (Labor Code 3364.5)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
22 CCR 101170 Criminal record clearance 

22 CCR 101216 Health screening; volunteers in child care centers 

Ed. Code 35021 Volunteer aides 

Ed. Code 35021.1 Automated records check 

Ed. Code 35021.3 Registry of volunteers for before/after school programs 

Ed. Code 44814-44815 Supervision of students during lunch and other nutrition 
periods 

Ed. Code 45125 Fingerprinting requirements 

Ed. Code 45125.01 Interagency agreements for criminal record information 

Ed. Code 45340-45349 Instructional aides 

Ed. Code 45360-45367 Teacher aides 

Ed. Code 48981 Parent/guardian notifications 

Ed. Code 49024 Activity Supervisor Clearance Certificate 
5
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Policy 1312.2: Complaints Concerning Instruc onal Materials Status: ADOPTED 

Original Adopted Date: 08/25/200909/01/1988 | Last Revised Date: 06/24/2025 08/01/2026 
| Last Reviewed Date: 06/24/202508/01/2026 

The 

In adopঞng textbooks and other instrucঞonal materials for use in district schools, the Governing 
Board uses a comprehensive process to adopt district instrucঞonal materials that is based on 
selecঞon criteria established by law and Board policy and includes opportuniঞes for the 
involvement of district staff, parents/guardians, and community members, and, as appropriate, 
students. In accordance with law, textbooks and instrucঞonal materials adopted for district use shall 
be factually accurate, aligned with adopted curriculum and standards described in law, and 
consistent with accepted standards of professional responsibility, rather than advocacy, personal 
opinion, bias, or parঞsanship. 

Complaints concerning the content or use of instrucঞonal materials, including textbooks, 
supplementary instrucঞonal materials, library materials, or other instrucঞonal materials and 
equipment, shall be properly and fairly considered using established complaint procedures. 

invesঞgated and addressed in accordance with this Board policy and accompanying administraঞve 
regulaঞon. Parents/guardians are encouraged to discuss any concerns regarding instrucঞonal 
materials with their student’sstudent's teacher and/or the school principal. If the situaঞon remains 
unresolved, a complaint may be filed using the process specified in the accompanying administraঞve 
regulaঞon and exhibit. 

The district shall accept complaints concerning instrucঞonal materials only from staff, district 
residents, or the parents/guardians of students enrolled in a district school.    (Educaঞon Code 
35160) 

However, a complaint alleging discriminatory bias in instrucঞonal materials or related to the use or 
prohibited use of any exisঞng textbook, instrucঞonal material, supplemental instrucঞonal material, 
or other curriculum for classroom instrucঞon, or any book or other resource in a school library that 
alleges unlawful discriminaঞon based on a violaঞon of Educaঞon Code 243 or 244 shall be filed, 
invesঞgated, and resolved in accordance with Board Policy 1312.3 - Uniform Complaint Procedures. 

When deliberaঞng upon challenged materials, the Superintendent, or any designee or commi�ee 
established by the Superintendent to review the materials, shall consider the degree to which the 
materials align with the criteria for instrucঞonal materials as specified in law, Board policy, and 
administraঞve regulaঞon. In addiঞonAddiঞonally, such deliberaঞons may consider the educaঞonal 
philosophy and vision of the district; the educaঞonal suitability of the materials including the 
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manner in which the materials support the curriculum and appropriateness for the student's age; 
the professional opinions of teachers of the subject and of other competent authoriঞes and/or 
experts; reviews of the materials by reputable bodies; the stated objecঞves in using the materials; 
community standards; the allegaঞons in the complaint, including the extent to which the objecঞons 
are based on the dislike of ideas contained in the materials; and the impact that keeping or 
removing the materials would have on student well-being. 
 
 
The Superintendent, or any designee or commi�ee established by the Superintendent to review the 
materials, shall not prohibit the conঞnued use of an appropriately adopted textbook, instrucঞonal 
material, supplemental instrucঞonal material, or other curriculum for classroom instrucঞon, or any 
book or other resource in a school library on the basis that it contains inclusive and/or diverse 
perspecঞves, as specified in Educaঞon Code 243.   
 
Addiঞonally, the Superintendent, or any designee or commi�ee established by the Superintendent 
to the review materials, shall not authorize the conঞnued use of an adopted textbook, instrucঞonal 
material, supplemental instrucঞonal material, or curriculum for classroom instrucঞon if the use 
would subject a student to unlawful discriminaঞon pursuant to Educaঞon Code 220.   
 
If the complainant finds the Superintendent's or review commi�ee's decision unsaঞsfactory, the 
complainant may appeal the decision to the Board. 
 
 
Any challenged instrucঞonal material that is reviewed by the district shall not be subject to further 
reconsideraঞon for 12 months, unless required by law. 
 
 
Complaints related to the sufficiency of textbooks or instrucঞonal materials shall be resolved as 
specified in Administraঞve Regulaঞon 1312.4 - Williams Uniform Complaint Procedures.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
5 CCR 4600-4670 Uniform complaint proceduresUniform complaint 

procedures 

Ed. Code 1240 County superintendent of schools; duঞesCounty 
superintendent of schools; duঞes 

Ed. Code 18111 Exclusion of books by Governing boardBoard that are 
sectarian, parঞsan, or denominaঞonal character 

Ed. Code 220 Prohibiঞon of discriminaঞonProhibiঞon of 
discriminaঞon 
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Board Policy Manual 
Alameda Unified School District 

Policy 1312.2: Complaints Concerning Instructional Materials Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:  | Last Reviewed Date:   

 
 
In adopting textbooks and other instructional materials for use in district schools, the Governing 
Board uses a comprehensive process that includes opportunities for the involvement of district 
staff, parents/guardians, and community members, and, as appropriate, students. In accordance with 
law, textbooks and instructional materials adopted for district use shall be factually accurate, 
aligned with adopted curriculum and standards described in law, and consistent with accepted 
standards of professional responsibility, rather than advocacy, personal opinion, bias, or 
partisanship. 
 
Complaints concerning the content or use of instructional materials, including textbooks, 
supplementary instructional materials, library materials, or other instructional materials and 
equipment, shall be investigated and addressed in accordance with this Board policy and 
accompanying administrative regulation. Parents/guardians are encouraged to discuss any concerns 
regarding instructional materials with their student's teacher and/or the school principal. If the 
situation remains unresolved, a complaint may be filed using the process specified in the 
accompanying administrative regulation and exhibit. 
 
The district shall accept complaints concerning instructional materials only from staff, district 
residents, or the parents/guardians of students enrolled in a district school.  (Education Code 
35160) 
 
However, a complaint alleging discriminatory bias in instructional materials or related to the use or 
prohibited use of any existing textbook, instructional material, supplemental instructional material, 
or other curriculum for classroom instruction, or any book or other resource in a school library that 
alleges unlawful discrimination based on a violation of Education Code 243 or 244 shall be filed, 
investigated, and resolved in accordance with Board Policy 1312.3 - Uniform Complaint Procedures. 
 
When deliberating upon challenged materials, the Superintendent, or any designee or committee 
established by the Superintendent to review the materials, shall consider the degree to which the 
materials align with the criteria for instructional materials as specified in law, Board policy, and 
administrative regulation. Additionally, such deliberations may consider the educational philosophy 
and vision of the district; the educational suitability of the materials including the manner in which 
the materials support the curriculum and appropriateness for the student's age; the professional 
opinions of teachers of the subject and of other competent authorities and/or experts; reviews of 
the materials by reputable bodies; the stated objectives in using the materials; community 
standards; the allegations in the complaint, including the extent to which the objections are based 
on the dislike of ideas contained in the materials; and the impact that keeping or removing the 
materials would have on student well-being. 
 
The Superintendent, or any designee or committee established by the Superintendent to review the 
materials, shall not prohibit the continued use of an appropriately adopted textbook, instructional 3



material, supplemental instructional material, or other curriculum for classroom instruction, or any 
book or other resource in a school library on the basis that it contains inclusive and/or diverse 
perspectives, as specified in Education Code 243. 

Additionally, the Superintendent, or any designee or committee established by the Superintendent 
to the review materials, shall not authorize the continued use of an adopted textbook, instructional 
material, supplemental instructional material, or curriculum for classroom instruction if the use 
would subject a student to unlawful discrimination pursuant to Education Code 220. 

If the complainant finds the Superintendent's or review committee's decision unsatisfactory, the 
complainant may appeal the decision to the Board. 

Any challenged instructional material that is reviewed by the district shall not be subject to further 
reconsideration for 12 months, unless required by law. 

Complaints related to the sufficiency of textbooks or instructional materials shall be resolved as 
specified in Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

Ed. Code 1240 County superintendent of schools; duties 

Ed. Code 18111 Exclusion of books by Governing Board that are 
sectarian, partisan, or denominational character 

Ed. Code 220 Prohibition of discrimination 

Ed. Code 240-280 Prohibition of discrimination; instructional materials 

Ed. Code 35010 Control of district; prescription and enforcement of rules 

Ed. Code 35160 Powers and duties of school boards 

Ed. Code 35186 Williams uniform complaint procedures 

Ed. Code 44805 Teacher enforcement of course of study; use of 
textbooks, rules, and regulations 

Ed. Code 48907 Exercise of free expression; time, place, and manner 
rules and regulations 

Ed. Code 48950 Speech and other communication 

Ed. Code 51204.5 Social sciences instruction; contributions of specified 
groups 

4

https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I344559C04C6911EC93A8000D3A7C4BC3&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)#
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1240.&lawCode=EDC#%20http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1240.&lawCode=EDC
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=18111.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=18111.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=220&lawCode=EDC#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=1.&chapter=2.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35010.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35160.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35186.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44805.#%20https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44805.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44805.#%20https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44805.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51204.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51204.5.#
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The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulaঞons governing educaঞonal programs. 
The Board encourages the early resoluঞon of complaints whenever possible. To resolve complaints 
which may require a more formal process, the Board adopts the uniform system of complaint 
processes specified in 5 CCR 4600-4670  
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to invesঞgate and resolve 
complaints regarding the following: 
 
1.         Accommodaঞons for pregnant and parenঞng students  (Educaঞon Code 46015) 
 
2.         Adult educaঞon programs  (Educaঞon Code 8500-8538, 52334.7, 52500,- 52616.18) 
 
3.         A[er School Educaঞon and Safety programs  (Educaঞon Code 8482-8484.65) 
 
4.         Agricultural career technical educaঞon  (Educaঞon Code 52460-52462) 
 
5.         Career technical and technical educaঞon and career technical and technical training 
programs  (Educaঞon Code 52300-52462) 
 
6.         Child care and development programs  (Educaঞon Code 8200-8488) 
 
7.         Compensatory educaঞon  (Educaঞon Code 54400) 
 
8.         Consolidated categorical aid programs  (Educaঞon Code 33315; 34 CFR 299.1013-
299.1215) 
 
9.         Course periods without educaঞonal content  (Educaঞon Code 51228.1-51228.3) 
 
10.       Discriminaঞon, harassment, inঞmidaঞon, or bullying in district programs and acঞviঞes, 
including in those programs or acঞviঞes funded directly by or that receive or benefit from any state 
financial assistance, based on one, or a combinaঞon of two or more, protected characterisঞcs, 
which include, but may not be limited to, a person's actual or perceived race or ethnicity; ancestry; 
color; ethnic group idenঞficaঞon; naঞonality; naঞonal origin; immigraঞon status; sex; sexual 
orientaঞon; sex stereotypes; gender; gender idenঞty; gender expression; religion; disability; medical 
condiঞon; geneঞc informaঞon; pregnancy, false pregnancy, childbirth, terminaঞon of pregnancy, or 
related condiঞons or recovery; and parental, marital, and family status; any other characterisঞc 
idenঞfied in Educaঞon Code 200 or 220, Government Code 11135, or Penal Code 422.55; or 
based on the person's associaঞon with a person or group with one or more, or any combinaঞon, of 
these actual or perceived characterisঞcs (Educaঞon Code 200, 210.1, 210.2, 212, 212.1, 220, 
221.51, 230, 260; Government Code 11135, 12926; 5 CCR 4610; 20 USC 1681-1688, 42 USC 
2000d-2000d-7)  
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Unlawful discriminaঞon includes district sponsorship of any acঞvity or program that promotes 
discriminatory bias on the basis of race or ethnicity, gender, religion, disability, naঞonality, sexual 
orientaঞon, or any other characterisঞc listed in Educaঞon Code 220. (Educaঞon Code 51500)  

Addiঞonally, the district is prohibited from discriminaঞng against any person on the basis of sex or 
gender in the operaঞon, conduct, or administraঞon of community youth athleঞcs programs, or in 
the allocaঞon of parks and recreaঞon faciliঞes and resources, or school and recreaঞon faciliঞes and 
resources, that support or enable such programs. (Government Code 53080)  

However, the UCP shall not be used to invesঞgate and resolve employment discriminaঞon 
complaints. (5 CCR 4611)  

 

 
 
11.       Educaঞonal and graduaঞon requirements for students in foster care, students experiencing 
homelessness, students from military families, and students formerly in a juvenile court school, 
students who are migratory, and newcomer students  (Educaঞon Code 48645.7, 48850, 48853, 
48853.5, 48911, 48915.5, 49069.5, 51225.1, 51225.2 51225.25) 
 
12.       Every Student Succeeds Act  (Educaঞon Code 12030, 52059.5, 64000; 20 USC 6301 et 
seq.) 
 
13.      Instrucঞon,  Instrucঞonal Mmaterials, Staff Development Materials, and Curriculum: 
Diversity  (Educaঞon Code 243, 244, 51500) 

 A complaint alleging such unlawful discriminaঞon pursuant to Educaঞon Code 243 or 244 
may, in addiঞon to or in lieu of being filed with the district, be directly filed with the Superintendent 
of Public Instrucঞon (SPI).  (Educaঞon Code 243, 244) 

14.  Local control and accountability plan  (Educaঞon Code 52075) 
 
15       Migrant child educaঞon  (Educaঞon Code 54440-54445) 
 
16      Physical educaঞon instrucঞonal minutes  (Educaঞon Code 51210, 51222, 51223) 
 
17.       Student fees  (Educaঞon Code 49010-49013) 
 
18     Reasonable accommodaঞons to a lactaঞng student  (Educaঞon Code 222) 
 
19       Regional occupaঞonal centers and programs  (Educaঞon Code 52300-52334.7) 
 
20.       School plans for student achievement as required for the consolidated applicaঞon for 
specified federal and/or state categorical funding  (Educaঞon Code 64001) 

21.  School or athleঞc team names, mascots, or nicknames (Educaঞon Code 221.3, 33315) 
 
21       22.       School site councils as required for the consolidated applicaঞon for specified federal 
and/or state categorical funding  (Educaঞon Code 65000) 
 
22      23.      State preschool programs  (Educaঞon Code 8200-8488, 33315) 
 
23       24.       State preschool health and safety issues in license-exempt programs  (Educaঞon 
Code 8212) 

Formatted: Font: Lato
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24.  School or athleঞc team names, mascots, or nicknames pursuant to Educaঞon Code 221.3 
 
25       Any complaint alleging retaliaঞon against a complainant or other parঞcipant in the complaint 
process or anyone who has acted to uncover or report a violaঞon subject to this policy 
 
26      Any other state or federal educaঞonal program the Superintendent of Public Instrucঞon SPI 
or designee deems appropriate 
 
The Board recognizes that alternaঞve dispute resoluঞon (ADR) can, depending on the nature of the 
allegaঞons, offer a process for resolving a complaint in a manner that is acceptable to all parঞes. An 
ADR process such as mediaঞon may be offered to resolve complaints that involve more than one 
student and no adult. However, mediaঞon shall not be offered or used to resolve any complaint 
involving sexual assault or where there is a reasonable risk that a party to the mediaঞon would feel 
compelled to parঞcipate. The Superintendent or designee shall ensure that the use of ADR is 
consistent with state and federal laws and regulaঞons. 
 
The district shall protect all complainants from retaliaঞon. In invesঞgaঞng complaints, the 
confidenঞality of the parঞes involved shall be protected as required by law. For any complaint 
alleging retaliaঞon or unlawful discriminaঞon, the Superintendent or designee shall keep the 
idenঞty of the complainant, and/or the subject of the complaint if different from the complainant, 
confidenঞal when appropriate and as long as the integrity of the complaint process is maintained. 
 
When an allegaঞon that is not subject to UCP is included in a UCP complaint, the district shall refer 
the non-UCP allegaঞon to the appropriate staff or agency and shall invesঞgate and, if appropriate, 
resolve the UCP-related allegaঞon(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and requirements related to UCP, including the steps and ঞmelines 
specified in this policy and the accompanying administraঞve regulaঞon. 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent related 
acঞons, including steps taken during the invesঞgaঞon and all informaঞon required for compliance 
with 5 CCR 4631 and 4633. 
 
Non-UCP Complaints 
 
The following complaints shall be subject to the district's UCP but shall be invesঞgated and 
resolved by the specified agency or through an alternaঞve process: 
 
1.         Any complaint alleging child abuse or neglect shall be referred to the County Department of 
Social Services Protecঞve Services Division or the appropriate law enforcement agency.  (5 CCR 
4611) 
 
2.         Any complaint alleging health and safety violaঞons by a child development program shall, 
for licensed faciliঞes, be referred to Department of Social Services.  (5 CCR 4611) 
 
3.       Any complaint alleging that a student while in an educaঞon program or acঞvity, was 
subjected to sexual harassment, as defined in 34 CFR 106.30 

Such complaint shall be addressed through the federal Title IX complaint procedures as specified in 
Administraঞve Regulaঞon 5145.71 – Title IX Sexual Harassment Complaint Procedures 

4       Any complaint alleging employment discriminaঞon or harassment shall be invesঞgated and 
resolved by the district in accordance with the procedures specified in Administraঞve Regulaঞon 
4030 - Nondiscriminaঞon in Employment, including the right to file the complaint with the 
California Civil Rights Department  
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5. Any complaint alleging a violaঞon of a state or federal law or regulaঞon related to special 
educaঞon, a se�lement agreement related to the provision of a free appropriate public educaঞon 
(FAPE), failure or refusal to implement a due process hearing order to which the district is subject, 
or a physical safety concern that interferes with the district's provision of FAPE shall be submi�ed 
to the California Department of Educaঞon (CDE) in accordance with AR 6159.1 - Procedural 
Safeguards and Complaints for Special Educaঞon.  (5 CCR 3200-3205) 
 
6.         Any complaint alleging noncompliance of the district's food service program with laws 
regarding meal counঞng and claiming, reimbursable meals, eligibility of children or adults, or use of 
cafeteria funds and allowable expenses shall be filed with or referred to CDE in accordance with BP 
3555 - Nutriঞon Program Compliance.  (5 CCR 15580-15584) 
 
7.        Any complaint alleging discriminaঞon based on race, color, naঞonal origin, sex, age, or 
disability in the district's food service program shall be filed with or referred to the U.S. Department 
of Agriculture in accordance with BP 3555 - Nutriঞon Program Compliance.  (5 CCR 15582) 
 
8.         Any complaint related to sufficiency of textbooks or instrucঞonal materials, emergency or 
urgent faciliঞes condiঞons that pose a threat to the health or safety of students or staff, or teacher 
vacancies and misassignments shall be invesঞgated and resolved in accordance with AR 1312.4 - 
Williams Uniform Complaint Procedures.  (Educaঞon Code 35186) 
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
2 CCR 11023 Harassment and discriminaঞon prevenঞon and 

correcঞon 

5 CCR 15580-15584 Child nutriঞon programs complaint procedures 

5 CCR 3200-3205 Special educaঞon compliance complaints 

5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints 

5 CCR 4690-4694 Complaints regarding health and safety issues in license-
exempt preschool  programs 

5 CCR 4900-4965 Nondiscriminaঞon in elementary and secondary 
educaঞonal programs receiving state or federal financial 
assistance 

Ed. Code 18100-18203 School libraries 

Ed. Code 200-262.4 Prohibiঞon of discriminaঞon 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 33315 Uniform complaint procedures 
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Original Adopted Date: 11/15/2016 | Last Revised Date: | Last Reviewed Date:   

 
The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational programs. 
The Board encourages the early resolution of complaints whenever possible. To resolve complaints 
which may require a more formal process, the Board adopts the uniform system of complaint 
processes specified in 5 CCR 4600-4670  
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
complaints regarding the following: 
 
1.         Accommodations for pregnant and parenting students  (Education Code 46015) 
 
2.         Adult education programs  (Education Code 8500-8538, 52334.7, 52500,- 52616.18) 
 
3.         After School Education and Safety programs  (Education Code 8482-8484.65) 
 
4.         Agricultural career technical education  (Education Code 52460-52462) 
 
5.         Career technical and technical education and career technical and technical training 
programs  (Education Code 52300-52462) 
 
6.         Child care and development programs  (Education Code 8200-8488) 
 
7.         Compensatory education  (Education Code 54400) 
 
8.         Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.13-299.15) 
 
9.         Course periods without educational content  (Education Code 51228.1-51228.3) 
 
10.       Discrimination, harassment, intimidation, or bullying in district programs and activities, 
including in those programs or activities funded directly by or that receive or benefit from any state 
financial assistance, based on one, or a combination of two or more, protected characteristics, 
which include, but may not be limited to, a person's actual or perceived race or ethnicity; ancestry; 
color; ethnic group identification; nationality; national origin; immigration status; sex; sexual 
orientation; sex stereotypes; gender; gender identity; gender expression; religion; disability; medical 
condition; genetic information; pregnancy, false pregnancy, childbirth, termination of pregnancy, or 
related conditions or recovery; and parental, marital, and family status; any other characteristic 
identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55; or 
based on the person's association with a person or group with one or more, or any combination, of 
these actual or perceived characteristics (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 
221.51, 230, 260; Government Code 11135, 12926; 5 CCR 4610; 20 USC 1681-1688, 42 USC 
2000d-2000d-7)  
 
Unlawful discrimination includes district sponsorship of any activity or program that promotes 
discriminatory bias on the basis of race or ethnicity, gender, religion, disability, nationality, sexual 
orientation, or any other characteristic listed in Education Code 220. (Education Code 51500)  5



Additionally, the district is prohibited from discriminating against any person on the basis of sex or 
gender in the operation, conduct, or administration of community youth athletics programs, or in 
the allocation of parks and recreation facilities and resources, or school and recreation facilities and 
resources, that support or enable such programs. (Government Code 53080)  

However, the UCP shall not be used to investigate and resolve employment discrimination 
complaints. (5 CCR 4611)11. Educational and graduation requirements for students in foster care, 
students experiencing homelessness, students from military families, and students formerly in a 
juvenile court school, students who are migratory, and newcomer students  (Education Code 
48645.7, 48850, 48853, 48853.5, 48911, 48915.5, 49069.5, 51225.1, 51225.2 51225.25) 
 
12.       Every Student Succeeds Act  (Education Code 12030, 52059.5, 64000; 20 USC 6301 et 
seq.) 
 
13.      Instruction, Instructional Materials, Staff Development Materials, and Curriculum: Diversity  
(Education Code 243, 244, 51500) 

 A complaint alleging such unlawful discrimination pursuant to Education Code 243 or 244 
may, in addition to or in lieu of being filed with the district, be directly filed with the Superintendent 
of Public Instruction (SPI).  (Education Code 243, 244) 

14.  Local control and accountability plan  (Education Code 52075) 
 
15        Migrant child education  (Education Code 54440-54445) 
 
16       Physical education instructional minutes  (Education Code 51210, 51222, 51223) 
 
17.       Student fees  (Education Code 49010-49013) 
 
18      Reasonable accommodations to a lactating student  (Education Code 222) 
 
19       Regional occupational centers and programs  (Education Code 52300-52334.7) 
 
20.       School plans for student achievement as required for the consolidated application for 
specified federal and/or state categorical funding  (Education Code 64001) 

21.  School or athletic team names, mascots, or nicknames (Education Code 221.3, 33315) 
 
22.       School site councils as required for the consolidated application for specified federal and/or 
state categorical funding  (Education Code 65000) 
 
23.      State preschool programs  (Education Code 8200-8488, 33315) 
 
24.       State preschool health and safety issues in license-exempt programs  (Education Code 
8212) 
 
25       Any complaint alleging retaliation against a complainant or other participant in the complaint 
process or anyone who has acted to uncover or report a violation subject to this policy 
 
26      Any other state or federal educational program the  SPI or designee deems appropriate 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the 
allegations, offer a process for resolving a complaint in a manner that is acceptable to all parties. An 
ADR process such as mediation may be offered to resolve complaints that involve more than one 
student and no adult. However, mediation shall not be offered or used to resolve any complaint 
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involving sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. The Superintendent or designee shall ensure that the use of ADR is 
consistent with state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any complaint 
alleging retaliation or unlawful discrimination, the Superintendent or designee shall keep the 
identity of the complainant, and/or the subject of the complaint if different from the complainant, 
confidential when appropriate and as long as the integrity of the complaint process is maintained. 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer 
the non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, 
resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and requirements related to UCP, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for compliance 
with 5 CCR 4631 and 4633. 
 
Non-UCP Complaints 
 
The following complaints shall be subject to the district's UCP but shall be investigated and 
resolved by the specified agency or through an alternative process: 
 
1.         Any complaint alleging child abuse or neglect shall be referred to the County Department of 
Social Services Protective Services Division or the appropriate law enforcement agency.  (5 CCR 
4611) 
 
2.         Any complaint alleging health and safety violations by a child development program shall, 
for licensed facilities, be referred to Department of Social Services.  (5 CCR 4611) 
 
3.       Any complaint alleging that a student while in an education program or activity, was 
subjected to sexual harassment, as defined in 34 CFR 106.30 

Such complaint shall be addressed through the federal Title IX complaint procedures as specified in 
Administrative Regulation 5145.71 – Title IX Sexual Harassment Complaint Procedures 

4       Any complaint alleging employment discrimination or harassment shall be investigated and 
resolved by the district in accordance with the procedures specified in Administrative Regulation 
4030 - Nondiscrimination in Employment, including the right to file the complaint with the 
California Civil Rights Department  

5. Any complaint alleging a violation of a state or federal law or regulation related to special 
education, a settlement agreement related to the provision of a free appropriate public education 
(FAPE), failure or refusal to implement a due process hearing order to which the district is subject, 
or a physical safety concern that interferes with the district's provision of FAPE shall be submitted 
to the California Department of Education (CDE) in accordance with AR 6159.1 - Procedural 
Safeguards and Complaints for Special Education.  (5 CCR 3200-3205) 
 
6.         Any complaint alleging noncompliance of the district's food service program with laws 
regarding meal counting and claiming, reimbursable meals, eligibility of children or adults, or use of 
cafeteria funds and allowable expenses shall be filed with or referred to CDE in accordance with BP 
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3555 - Nutrition Program Compliance.  (5 CCR 15580-15584) 

7. Any complaint alleging discrimination based on race, color, national origin, sex, age, or
disability in the district's food service program shall be filed with or referred to the U.S. Department
of Agriculture in accordance with BP 3555 - Nutrition Program Compliance.  (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or
urgent facilities conditions that pose a threat to the health or safety of students or staff, or teacher
vacancies and misassignments shall be investigated and resolved in accordance with AR 1312.4 -
Williams Uniform Complaint Procedures.  (Education Code 35186)

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
2 CCR 11023 Harassment and discrimination prevention and 

correction 

5 CCR 15580-15584 Child nutrition programs complaint procedures 

5 CCR 3200-3205 Special education compliance complaints 

5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints 

5 CCR 4690-4694 Complaints regarding health and safety issues in license-
exempt preschool  programs 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary 
educational programs receiving state or federal financial 
assistance 

Ed. Code 18100-18203 School libraries 

Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 33315 Uniform complaint procedures 

Ed. Code 35186 Williams uniform complaint procedures 

Ed. Code 46015 Parental leave for students 

Ed. Code 48645.7 Juvenile court schools 

Ed. Code 48853-48853.5 Foster youth 

Ed. Code 48900.5 Suspension; other means of correction 
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https://govt.westlaw.com/calregs/Document/I677D23F35A0A11EC8227000D3A7C4BC3?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Document/I677D23F35A0A11EC8227000D3A7C4BC3?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I4431E3804C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I4433B8444C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I32C91A004C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I32CF5B934C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I34D6EB604C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I34DE17534C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I35001E404C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I35028F434C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I35001E404C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I35028F434C6911EC93A8000D3A7C4BC3
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=EDC&division=1.&title=1.&part=11.&chapter=2.&article=#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.5.&article=5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35186.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=46015.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48645.7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=5.5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.5.#
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The Governing Board of Educaঞon desires to establish a producঞve and collaboraঞve working 
relaঞonship with the Superintendent and to ensure that the work of the Superintendent is focused 
on student learning and, achievement, and well-being, and the a�ainment of the district's vision and 
goals. TheAddiঞonally, the Board also desires to provide a fair basis for holding the Superintendent 
accountable. The responsibiliঞes of the Superintendent are detailed in law, in the Superintendent's 
contract, and throughout Board policies and administraঞve regulaঞons. 

 
 
The Board shall clarifyset expectaঞons and goals for the Superintendent at the beginning of every 
evaluaঞon year. 

 
 
As the chief execuঞve officer of the district, the Superintendent shall implement all Board decisions 
and manage theall instrucঞonal and noninstrucঞonal operaঞons of. Addiঞonally, the schools. The 
Superintendent also serves as a member of the district's governance team and has responsibiliঞes 
to support Board operaঞons and decision making.-making. 
 
The Superintendent may delegate any of the Superintendent's responsibiliঞes and duঞes to other 
district staff, but remains accountable to the Board for all areas of operaঞon under the 
Superintendent's authority. 
 
 
The Superintendent shall complete ethics training in accordance with Government Code 53234-
53235.2 at least once every two years.  (Government Code 53235) 
 
If the Superintendent begins service with the district a[er January 1, 2026, the Superintendent is 
required to receive ethics training no later than six months from the first day of service with the 
district, and at least once every two years therea[er.  (Government Code 53235.1) 
 
The district shall maintain records of ethics training, which are public records subject to disclosure 
under the California Public Records Act, for at least five years a[er the Superintendent received the 
training. The district shall post on its website clear instrucঞons and contact informaঞon for the 
purpose of requesঞng these records.  (Government Code 53235.2)  
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The Superintendent may delegate any of his/her responsibiliঞes and duঞes to other district staff, 
but he/she remains accountable to the Board for all areas of operaঞon under the Superintendent's 
authority. 

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
Ed. Code 17604 Delegaঞon of powers to agents 

Ed. Code 17605 Delegaঞon of authority to purchase supplies and 
equipment 

Ed. Code 35020-35046 Officers and agents 

Ed. Code 48900 Grounds for suspension or expulsion 

Gov. Code 53234-53235.2 Ethics training 

Management Resources Descrip on 
CSBA Publicaঞon Superintendent Governance Standards 

Website Fair Poliঞcal Pracঞces Commission, Ethics Training 

Website CSBA District and County Office of Educaঞon Legal 
Services 

Website American Associaঞon of School Administrators 

Website Associaঞon of California School Administrators 

Website CSBA 

Cross References 

Code Descrip on 
0000 VisionVision 

0000 Vision 

2000 Concepts And RolesConcepts And Roles 

2111 Superintendent Governance StandardsSuperintendent 
Governance Standards 

2120 Superintendent Recruitment And 
SelecঞonSuperintendent Recruitment And Selecঞon 
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Board Policy Manual 
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Policy 2110: Superintendent Responsibilities And Duties Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:   | Last Reviewed Date: 

The Governing Board desires to establish a productive and collaborative working relationship with 
the Superintendent and to ensure that the work of the Superintendent is focused on student 
learning, achievement, and well-being, and the attainment of the district's vision and goals. 
Additionally, the Board desires to provide a fair basis for holding the Superintendent accountable. 
The responsibilities of the Superintendent are detailed in law, in the Superintendent's contract, and 
throughout Board policies and administrative regulations. 

The Board shall set expectations and goals for the Superintendent at the beginning of every 
evaluation year. 

As the chief executive officer of the district, the Superintendent shall implement all Board decisions 
and manage all instructional and noninstructional operations. Additionally, the Superintendent 
serves as a member of the district's governance team and has responsibilities to support Board 
operations and decision-making. 

The Superintendent may delegate any of the Superintendent's responsibilities and duties to other 
district staff, but remains accountable to the Board for all areas of operation under the 
Superintendent's authority. 

The Superintendent shall complete ethics training in accordance with Government Code 53234-
53235.2 at least once every two years.  (Government Code 53235) 

If the Superintendent begins service with the district after January 1, 2026, the Superintendent is 
required to receive ethics training no later than six months from the first day of service with the 
district, and at least once every two years thereafter.  (Government Code 53235.1) 

The district shall maintain records of ethics training, which are public records subject to disclosure 
under the California Public Records Act, for at least five years after the Superintendent received the 
training. The district shall post on its website clear instructions and contact information for the 
purpose of requesting these records.  (Government Code 53235.2)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 17604 Delegation of powers to agents 
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The Governing Board recognizes its criঞcal responsibility for adopঞng a sound budget each fiscal 
year which is aligned with and reflects the district's vision, goals, prioriঞes, local control and 
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide 
decisions and acঞons throughout the year and shall serve as a tool for monitoring the fiscal health 
of the district. 

The district budget shall show a complete plan and itemized statement of all proposed expenditures 
and all esঞmated revenues for the following fiscal year, together with a comparison of revenues 
and expenditures for the current fiscal year. The budget shall also include the appropriaঞons limit 
and the total annual appropriaঞons subject to limitaঞon as determined pursuant to Government 
Code  7900-7914.  (Educaঞon Code  42122) 

Budget Development and Adop on Process 

In order to provide guidance in the development of the budget, the Board shall annually establish 
budget prioriঞes based on idenঞfied district needs and goals and on realisঞc projecঞons of 
available funds. 

The Superintendent or designee shall oversee the preparaঞon of a proposed district budget for 
approval by the Board and shall involve appropriate staff in the development of budget projecঞons. 

The Board shall hold a public hearing on the proposed budget in accordance with Educaঞon 
Code  42103  and  42127. The hearing shall occur at the same meeঞng as the public hearing on the 
district's LCAP and the local control funding formula (LCFF) budget overview for 
parents/guardians.  (Educaঞon Code  42103,  42127,  52062,  52064.1) 

The Board shall adopt the district budget at a public meeঞng held a[er the date of the public 
hearing, but on or before July 1 of each year. The Board shall adopt the budget following its 
adopঞon of the LCAP, or annual update to the LCAP, and the LCFF budget overview for 
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parents/guardians. The budget shall include the expenditures necessary to implement the LCAP or 
the annual update to the LCAP.  (Educaঞon Code  42127,  52062) 

The budget that is presented at the public hearing as well as the budget formally adopted by the 
Board shall adhere to the state's Standardized Account Code Structure as prescribed by the 
Superintendent of Public Instrucঞon (SPI).  (Educaঞon Code  42126,  42127) 

The Superintendent or designee may supplement this format with addiঞonal informaঞon as 
necessary to effecঞvely communicate the budget to the Board, staff, and public. 

No later than five days a[er the Board adopts the district budget or by July 1, whichever occurs 
first, the Board shall file the adopted district budget with the County Superintendent of Schools. 
The budget and supporঞng data shall be maintained and made available for public 
review.  (Educaঞon Code  42127) 

If the County Superintendent disapproves or condiঞonally approves the district's budget, the Board 
shall review and respond to the County Superintendent's recommendaঞons at a regular public 
meeঞng on or before October 8. The response shall include any revisions to the adopted budget 
and any other proposed acঞons to be taken as a result of those recommendaঞons.  (Educaঞon 
Code  42127) 

Budget Advisory Commi ee 

OPTION 1:  (Budget advisory commi�ee appointed by the Superintendent) 

The Superintendent or designee may appoint a budget advisory commi�ee composed of staff, 
Board representaঞves, and/or members of the community. 

OPTION 1 ENDS HERE 

OPTION 2:  (Budget advisory commi�ee appointed by the Board) 

The Board may appoint a budget advisory commi�ee composed of staff, Board representaঞves, 
and/or members of the community. 

OPTION 2 ENDS HERE 
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OPTION 3:  (Budget advisory commi�ee is a Board subcommi�ee) 

The Board may establish a budget subcommi�ee composed exclusively of Board members. 

OPTION 3 ENDS HERE 

Board representaঞon on any budget advisory commi�ee shall not comprise a majority of the Board. 

The commi�ee shall submit recommendaঞons during the budget development process and its 
duঞes shall be assigned each year based on district needs. All recommendaঞons of the commi�ee 
shall be advisory only and shall not be binding on the Board. 

Budget Criteria and Standards 

The district budget shall be developed in accordance with state criteria and standards specified in 5 
CCR  15440-15450  as they relate to projecঞons of average daily a�endance (ADA), enrollment, 
raঞo of ADA to enrollment, LCFF revenue, salaries and benefits, other revenues and expenditures, 
faciliঞes maintenance, deficit spending, fund balance, and reserves. In addiঞon, the Superintendent 
or designee shall provide the supplemental informaঞon specified in 5 CCR  15451 , which 
addresses the methodology and budget assumpঞons used, conঞngent liabiliঞes, use of one-ঞme 
revenues for ongoing expenditures, use of ongoing revenues for one-ঞme expenditures, conঞngent 
revenues, contribuঞons, long-term commitments, unfunded liabiliঞes, status of collecঞve 
bargaining agreements, the LCAP, and LCAP expenditures.  (Educaঞon 
Code  33128,  33129,  42127.01; 5 CCR  15440-15451) 

The district budget shall provide for increased or improved services for unduplicated students at 
least in proporঞon to the increase in funds apporঞoned on the basis of the number and 
concentraঞon of unduplicated students in accordance with 5 CCR  15496. Unduplicated students 
are students who are eligible for free or reduced-price meals, English learners, and/or foster 
youth.  (Educaঞon Code  42238.07; 5 CCR  15496) 

Addiঞonally, the district budget shall provide for increased or improved services for each school 
which generates LCFF equity mulঞplier funding.  (Educaঞon Code 42238.024, 52064) 

The Board may establish other budget assumpঞons or parameters which may take into 
consideraঞon the stability of funding sources, legal requirements and constraints on the use of 
funds, anঞcipated increases and/or decreases in the cost of services and supplies, program 
requirements, and any other factors necessary to ensure that the budget is a realisঞc plan for 
district revenues and expenditures. 

Fund Balance 
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The district shall classify fund balances in compliance with Governmental Accounঞng Standards 
Board (GASB) Statement 54, as follows:  

1. Nonspendable fund balance includes amounts that are not expected to be converted to
cash, such as resources that are not in a spendable form (e.g., inventories and prepaids) or 
that are legally or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their 
providers or by law.

3. Commi�ed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the
Board. The constraints shall be imposed no later than the end of the reporঞng period (June
30), although the actual amounts may be determined subsequent to that date but prior to
the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do
not meet the criteria to be classified as restricted or commi�ed.

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any ঞme prior to
the issuance of the financial statements. The Superintendent shall have discreঞon to further 
delegate the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose.

When mulঞple types of funds are available for an expenditure, the district shall first uঞlize funds 
from the restricted fund balance as appropriate, then from the commi�ed fund balance, then from 
the assigned fund balance, and lastly from the unassigned fund balance. 

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the 
Board deems sufficient to maintain fiscal solvency and stability and to protect the district against 
unforeseen circumstances. The Board determined the reserve equivalent to at least three week's 
salary and benefit cost as reported annually to the Board. 

If the assigned and unassigned fund balance falls below the level set by the Board due to an 
emergency situaঞon, unexpected expenditures, or revenue shor�alls, the Board shall develop a 
plan to recover the fund balance which may include dedicaঞng new unrestricted revenues, 
reducing expenditures, and/or increasing revenues or pursuing other funding sources. 

Reserve Balance 
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The district budget shall include a minimum reserve balance for economic uncertainঞes that is 
consistent with the percentage or amount specified in 5 CCR  15450. 

In any year following the fiscal year in which the district is noঞfied by the SPI that the amount of 
monies in the state Public School System Stabilizaঞon Account equals or exceeds three percent of 
the combined total of general fund revenues appropriated for school districts and allocated local 
proceeds of taxes, the district budget shall not contain a combined assigned or unassigned ending 
general fund balance that is in excess of 10 percent of these funds, unless the requirement is 
waived in accordance with Educaঞon Code  42127.01.  (Educaঞon Code  42127.01) 

Long-Term Financial Obliga ons 

The district's current-year budget and mulঞyear projecঞons shall include adequate provisions for 
addressing the district's long-term financial obligaঞons, including, but not limited to, long-term 
obligaঞons resulঞng from collecঞve bargaining agreements, financing of faciliঞes projects, 
unfunded or future liability for reঞree benefits, and accrued workers' compensaঞon claims. 

The Board may approve a plan for meeঞng the district's long-term obligaঞons to fund contribuঞons 
to the California Public Employees' Reঞrement System (CalPERS) or other defined pension plans 
such as the California State Teachers Reঞrement System which, to the extent possible, minimizes 
significant increases in annual general fund expenditures towards pension obligaঞons. The plan may 
include prefunding required pension contribuঞons through the California Employers' Pension 
Prefunding Trust Program pursuant to Government Code 21710-21716. 

The Board shall approve a plan for meeঞng the district's long-term obligaঞons to fund nonpension, 
other postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the 
method that will be used to finance the district's annual fiscal obligaঞons for such benefits in a 
manner that conঞnually reduces the deficit to the district to the extent possible. The Board 
reserves the authority to review and amend the funding strategy as necessary to ensure that it 
conঞnues to serve the best interests of the district and maintains flexibility to adjust for changing 
budgetary consideraঞons. 

The Superintendent or designee shall annually present a report to the Board on the esঞmated 
accrued but unfunded cost of OPEBs. As a separate agenda item at the same meeঞng, the Board 
shall disclose whether or not it will reserve a sufficient amount of money in its budget to fund the 
present value of the benefits of exisঞng reঞrees and/or the future cost of employees who are 
eligible for benefits in the current fiscal year.  (Educaঞon Code  42140) 
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The Superintendent or designee shall annually present a report to the Board on the esঞmated 
accrued but unfunded cost of workers' compensaঞon claims and the actuarial reports upon which 
the esঞmated costs are based. As a separate agenda item at the same meeঞng, the Board shall 
disclose whether it will reserve in the budget sufficient amounts to fund the present value of 
accrued but unfunded workers' compensaঞon claims or if it is otherwise decreasing the amount in 
its workers' compensaঞon reserve fund. The Board shall annually cerঞfy to the County 
Superintendent the amount, if any, that it has decided to reserve in the budget for these costs. The 
Board shall submit to the County Superintendent any budget revisions that may be necessary to 
account for this budget reserve.  (Educaঞon Code  42141) 

Budget Amendments 

No later than 45 days a[er the Governor signs the annual Budget Act, the Superintendent or 
designee shall make available for public review any revisions in budgeted revenues and 
expenditures which occur as a result of the funding made available by that Budget Act.  (Educaঞon 
Code  42127) 

Whenever revenues and expenditures change significantly throughout the year, the Superintendent 
or designee shall recommend budget amendments to ensure accurate projecঞons of the district's 
net ending balance. When final figures for the prior-year budget are available, this informaঞon shall 
be used as soon as possible to update the current-year budget's beginning balance and projected 
revenues and expenditures. 

In addiঞon, budget amendments shall be submi�ed for Board approval as necessary when collecঞve 
bargaining agreements are accepted, district income declines, increased revenues or unanঞcipated 
savings are made available to the district, program proposals are significantly different from those 
approved during budget adopঞon, interfund transfers are needed to meet actual program 
expenditures, and/or other significant changes occur that impact budget projecঞons.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as addiঞonal resources for those interested in the 
subject ma�er of the policy. 

State Descrip on 
5 CCR 15060 Standardized account code structure 

5 CCR 15440-15451 Criteria and standards for school district budgets 
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Board Policy Manual 
Alameda Unified School District 

Policy 3100: Budget Status: ADOPTED 

Original Adopted Date: 06/26/2012 | Last Revised Date: | Last Reviewed Date: 

The Governing Board recognizes its critical responsibility for adopting a sound budget each fiscal 
year which is aligned with and reflects the district's vision, goals, priorities, local control and 
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide 
decisions and actions throughout the year and shall serve as a tool for monitoring the fiscal health 
of the district. 

The district budget shall show a complete plan and itemized statement of all proposed expenditures 
and all estimated revenues for the following fiscal year, together with a comparison of revenues 
and expenditures for the current fiscal year. The budget shall also include the appropriations limit 
and the total annual appropriations subject to limitation as determined pursuant to Government 
Code 7900-7914.  (Education Code 42122) 

Budget Development and Adoption Process 

In order to provide guidance in the development of the budget, the Board shall annually establish 
budget priorities based on identified district needs and goals and on realistic projections of 
available funds. 

The Superintendent or designee shall oversee the preparation of a proposed district budget for 
approval by the Board and shall involve appropriate staff in the development of budget projections. 

The Board shall hold a public hearing on the proposed budget in accordance with Education Code 
42103 and 42127. The hearing shall occur at the same meeting as the public hearing on the 
district's LCAP and the local control funding formula (LCFF) budget overview for 
parents/guardians.  (Education Code 42103, 42127, 52062, 52064.1) 

The Board shall adopt the district budget at a public meeting held after the date of the public 
hearing, but on or before July 1 of each year. The Board shall adopt the budget following its 
adoption of the LCAP, or annual update to the LCAP, and the LCFF budget overview for 
parents/guardians. The budget shall include the expenditures necessary to implement the LCAP or 
the annual update to the LCAP.  (Education Code 42127, 52062) 

The budget that is presented at the public hearing as well as the budget formally adopted by the 
Board shall adhere to the state's Standardized Account Code Structure as prescribed by the 
Superintendent of Public Instruction (SPI).  (Education Code 42126, 42127) 

The Superintendent or designee may supplement this format with additional information as 
necessary to effectively communicate the budget to the Board, staff, and public. 

No later than five days after the Board adopts the district budget or by July 1, whichever occurs 
first, the Board shall file the adopted district budget with the County Superintendent of Schools. 
The budget and supporting data shall be maintained and made available for public 
review.  (Education Code 42127) 

If the County Superintendent disapproves or conditionally approves the district's budget, the Board 7



shall review and respond to the County Superintendent's recommendations at a regular public 
meeting on or before October 8. The response shall include any revisions to the adopted budget 
and any other proposed actions to be taken as a result of those recommendations.  (Education 
Code 42127) 

Budget Advisory Committee 

OPTION 1:  (Budget advisory committee appointed by the Superintendent) 

The Superintendent or designee may appoint a budget advisory committee composed of staff, 
Board representatives, and/or members of the community. 

OPTION 1 ENDS HERE 

Board representation on any budget advisory committee shall not comprise a majority of the Board. 

The committee shall submit recommendations during the budget development process and its 
duties shall be assigned each year based on district needs. All recommendations of the committee 
shall be advisory only and shall not be binding on the Board. 

Budget Criteria and Standards 

The district budget shall be developed in accordance with state criteria and standards specified in 5 
CCR 15440-15450 as they relate to projections of average daily attendance (ADA), enrollment, 
ratio of ADA to enrollment, LCFF revenue, salaries and benefits, other revenues and expenditures, 
facilities maintenance, deficit spending, fund balance, and reserves. In addition, the Superintendent 
or designee shall provide the supplemental information specified in 5 CCR 15451, which addresses 
the methodology and budget assumptions used, contingent liabilities, use of one-time revenues for 
ongoing expenditures, use of ongoing revenues for one-time expenditures, contingent revenues, 
contributions, long-term commitments, unfunded liabilities, status of collective bargaining 
agreements, the LCAP, and LCAP expenditures.  (Education Code 33128, 33129, 42127.01; 5 CCR 
15440-15451) 

The district budget shall provide for increased or improved services for unduplicated students at 
least in proportion to the increase in funds apportioned on the basis of the number and 
concentration of unduplicated students in accordance with 5 CCR 15496. Unduplicated students 
are students who are eligible for free or reduced-price meals, English learners, and/or foster 
youth.  (Education Code 42238.07; 5 CCR 15496) 

Additionally, the district budget shall provide for increased or improved services for each school 
which generates LCFF equity multiplier funding.  (Education Code 42238.024, 52064) 

The Board may establish other budget assumptions or parameters which may take into 
consideration the stability of funding sources, legal requirements and constraints on the use of 
funds, anticipated increases and/or decreases in the cost of services and supplies, program 
requirements, and any other factors necessary to ensure that the budget is a realistic plan for 
district revenues and expenditures. 

Fund Balance 
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The district shall classify fund balances in compliance with Governmental Accounting Standards 
Board (GASB) Statement 54, as follows:  

1. Nonspendable fund balance includes amounts that are not expected to be converted to
cash, such as resources that are not in a spendable form (e.g., inventories and prepaids) or
that are legally or contractually required to be maintained intact

2. Restricted fund balance includes amounts constrained to specific purposes by their
providers or by law

3. Committed fund balance includes amounts constrained to specific purposes by the Board

For this purpose, all commitments of funds shall be approved by a majority vote of the
Board. The constraints shall be imposed no later than the end of the reporting period (June
30), although the actual amounts may be determined subsequent to that date but prior to
the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do
not meet the criteria to be classified as restricted or committed

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time prior to
the issuance of the financial statements. The Superintendent shall have discretion to further
delegate the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose

When multiple types of funds are available for an expenditure, the district shall first utilize funds 
from the restricted fund balance as appropriate, then from the committed fund balance, then from 
the assigned fund balance, and lastly from the unassigned fund balance. 

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the 
Board deems sufficient to maintain fiscal solvency and stability and to protect the district against 
unforeseen circumstances. The Board determined the reserve equivalent to at least three week's 
salary and benefit cost as reported annually to the Board. 

If the assigned and unassigned fund balance falls below the level set by the Board due to an 
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a 
plan to recover the fund balance which may include dedicating new unrestricted revenues, 
reducing expenditures, and/or increasing revenues or pursuing other funding sources. 

Reserve Balance 

The district budget shall include a minimum reserve balance for economic uncertainties that is 
consistent with the percentage or amount specified in 5 CCR 15450. 

In any year following the fiscal year in which the district is notified by the SPI that the amount of 
monies in the state Public School System Stabilization Account equals or exceeds three percent of 
the combined total of general fund revenues appropriated for school districts and allocated local 
proceeds of taxes, the district budget shall not contain a combined assigned or unassigned ending 
general fund balance that is in excess of 10 percent of these funds, unless the requirement is 
waived in accordance with Education Code 42127.01.  (Education Code 42127.01) 

Long-Term Financial Obligations 9



The district's current-year budget and multiyear projections shall include adequate provisions for 
addressing the district's long-term financial obligations, including, but not limited to, long-term 
obligations resulting from collective bargaining agreements, financing of facilities projects, 
unfunded or future liability for retiree benefits, and accrued workers' compensation claims. 

The Board may approve a plan for meeting the district's long-term obligations to fund contributions 
to the California Public Employees' Retirement System (CalPERS) or other defined pension plans 
such as the California State Teachers Retirement System which, to the extent possible, minimizes 
significant increases in annual general fund expenditures towards pension obligations. The plan may 
include prefunding required pension contributions through the California Employers' Pension 
Prefunding Trust Program pursuant to Government Code 21710-21716. 

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension, 
other postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the 
method that will be used to finance the district's annual fiscal obligations for such benefits in a 
manner that continually reduces the deficit to the district to the extent possible. The Board reserves 
the authority to review and amend the funding strategy as necessary to ensure that it continues to 
serve the best interests of the district and maintains flexibility to adjust for changing budgetary 
considerations. 

The Superintendent or designee shall annually present a report to the Board on the estimated 
accrued but unfunded cost of OPEBs. As a separate agenda item at the same meeting, the Board 
shall disclose whether it will reserve a sufficient amount of money in its budget to fund the present 
value of the benefits of existing retirees and/or the future cost of employees who are eligible for 
benefits in the current fiscal year.  (Education Code 42140) 

The Superintendent or designee shall annually present a report to the Board on the estimated 
accrued but unfunded cost of workers' compensation claims and the actuarial reports upon which 
the estimated costs are based. As a separate agenda item at the same meeting, the Board shall 
disclose whether it will reserve in the budget sufficient amounts to fund the present value of 
accrued but unfunded workers' compensation claims or if it is otherwise decreasing the amount in 
its workers' compensation reserve fund. The Board shall annually certify to the County 
Superintendent the amount, if any, that it has decided to reserve in the budget for these costs. The 
Board shall submit to the County Superintendent any budget revisions that may be necessary to 
account for this budget reserve.  (Education Code 42141) 

Budget Amendments 

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or 
designee shall make available for public review any revisions in budgeted revenues and 
expenditures which occur as a result of the funding made available by that Budget Act.  (Education 
Code 42127) 

Whenever revenues and expenditures change significantly throughout the year, the Superintendent 
or designee shall recommend budget amendments to ensure accurate projections of the district's 
net ending balance. When final figures for the prior-year budget are available, this information shall 
be used as soon as possible to update the current-year budget's beginning balance and projected 
revenues and expenditures. 10



In addition, budget amendments shall be submitted for Board approval as necessary when collective 
bargaining agreements are accepted, district income declines, increased revenues or unanticipated 
savings are made available to the district, program proposals are significantly different from those 
approved during budget adoption, interfund transfers are needed to meet actual program 
expenditures, and/or other significant changes occur that impact budget projections.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 
5 CCR 15060 Standardized account code structure 

5 CCR 15440-15451 Criteria and standards for school district budgets 

5 CCR 15494-15497 Local control and accountability plan and spending 
requirements 

Attendance Recovery Program Attendance Recovery Program 

Ed. Code 1240 County superintendent of schools; duties 

Ed. Code 33127 Standards and criteria for local budgets and 
expenditures 

Ed. Code 41202 Determination of minimum level of education funding 

Ed. Code 42103 Budget notification 

Ed. Code 42122-42129 Budget requirements 

Ed. Code 42130-42134 Financial reports and certifications 

Ed. Code 42140-42142 Public disclosure of fiscal obligations 

Ed. Code 42238-42251 Apportionments to districts 

Ed. Code 42238.01-42238.07 Local control funding formula 

Ed. Code 42602 Use of unbudgeted funds 

Ed. Code 42610 Appropriation of excess funds and limitation thereon 

Ed. Code 45253 Annual budget of personnel commission 

Ed. Code 45254 First year budget of personnel commission 

Ed. Code 52060-52077 Local control and accountability plan 

Gov. Code 21710-21716 California Employer's Pension Prefunding Trust Program 

Gov. Code 7900-7914 Appropriations limit 
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https://govt.westlaw.com/calregs/Document/I407996734C6911EC93A8000D3A7C4BC3?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I4260F4104C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I7FE5E210E5FE11EEA00AACD3D3AE5397
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I4389BCA04C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I438C06934C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I4389BCA04C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I438C06934C6911EC93A8000D3A7C4BC3
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1240.&lawCode=EDC#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33127.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33127.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=41202.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42103.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=24.&chapter=6.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=24.&chapter=6.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=24.&chapter=6.&article=4.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=24.&chapter=7.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=24.&chapter=7.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42602.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42610.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45253.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=45254.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=28.&chapter=6.1.&article=4.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=5.&title=2.&part=3.&chapter=19.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=9.&title=1.&part=&chapter=&article=#
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This Debt Management Policy (the "Policy") provides written guidelines for the issuance of 
indebtedness by the Alameda Unified School District (the "District") in satisfaction of the 
requirements of S.B. 1029, codified as part of Government Code Section 8855. 

ARTICLE I 
Purpose and Goals 

This Policy provides a framework for debt management and capital planning by the District. 

This Policy has been developed to meet the following goals: 

1. Identifying the purposes for which the debt proceeds may be used. 
  

2. Identifying the types of debt that may be issued. 
  

3. Describing the relationship of the debt to, and integration with, the District's capital 
improvement program. 
  

4. Establishing policy goals related to the District's planning goals and objectives. 
  

5. Implementing internal control procedures to ensure that the proceeds of the proposed 
debt issuance will be directed to the intended use upon completion of the issuance. 

ARTICLE II 
Purposes for Which Debt Proceeds May be Used 
Section 2.01. Authority and Purposes of the Issuance of Debt 

The laws of the State of California (the "State") authorize the District to incur debt to make 
lease payments, contract debt, borrow money, and issue bonds for school improvement 
projects. The District is authorized to contract debt to acquire, construct, reconstruct, 
rehabilitate, replace, improve, extend, enlarge, and equip such projects; to refund existing debt; 
or to provide for cash flow needs. 

Section 2.02. State Law 

Section 18 of Article XVI of the State Constitution contains the "debt limitation" formula 
applicable to the District. 

There are a number of State laws that govern the issuance of general obligation bonds ("GO 
Bonds") by community college districts. Sections 1(b)(2) (Proposition 46) and 1(b)(3) of Article 
XIII A (Proposition 39) of the State Constitution allow the District to issue GO Bonds. The 
statutory authority for issuing GO Bonds is contained in Education Code Section 15000 et seq. 
Additional provisions applicable only to Proposition 39 GO Bonds are contained in Education 
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Code Section 15264 et seq. An alternative procedure for issuing GO Bonds is also available in 
Government Code Section 53506 et seq. 

The statutory authority for issuing Tax and Revenue Anticipation Notes ("TRANs") is contained 
in Government Code Section 53850 et seq. Authority for lease financings is found in Education 
Code Section 17455 et seq. and additional authority is contained in Education Code Sections 
17400 et seq., 17430 et seq. and 17450 et seq. The District may also issue Mello-Roos bonds 
pursuant to Government Code Section 53311 et seq. 

Section 2.03. Debt Issued to Finance Operating Costs 

The District may deem it necessary to finance cash flow requirements under certain conditions. 
Such cash flow borrowing must be payable from taxes, income, revenue, cash receipts and 
other moneys attributable to the fiscal year in which the debt is issued. 

General operating costs include, but are not limited to, those items normally funded in the 
District's annual operating budget. 

The District's Superintendent, or Assistant Superintendent/Chief Business Official ("CBO"), will 
review potential financing methods to determine which method is most prudent for the 
District. Potential financing sources include tax and revenue anticipation notes, temporary 
borrowing from the Alameda County Treasurer and Tax Collector, and temporary interfund 
borrowing. 

ARTICLE III 
Types of Debt That May be Issued 
Section 3.01. Types of Debt Authorized to be Issued 

A. Short-Term: The District may issue fixed-rate and/or variable rate short-term debt, 
which may include TRANs, when such instruments allow the District to meet its cash 
flow requirements. The District may also issue bond anticipation notes ("BANs") to 
provide interim financing for bond projects that will ultimately be paid from GO Bonds. 
  

B. Long-Term: Debt issues may be used to finance essential capital facilities, projects and 
certain equipment where it is appropriate to spread the cost of the projects over more 
than one budget year. Long-term debt should not be used to fund District operations. 
 
Long term debt in the form of GO Bonds may be issued under Article XIII A of the State 
Constitution, either under Proposition 46, which requires approval by at least a two-
thirds (66.67%) majority of voters, or Proposition 39, which requires approval by at least 
55% of voters, subject to certain accountability requirements and additional restrictions. 
 
The District may also enter into long-term leases and/or COPs for public facilities, 
property, and equipment. 
  

C. Lease Financing: Lease-purchase obligations are a routine and appropriate means of 
financing capital equipment and certain capital facilities. However, lease obligations may 
have an impact on budget flexibility. 
  

D. Use of General Obligation Bonds: A significant portion of the District's capital projects 
are projected to be funded by GO Bond proceeds. Projects financed by the GO Bonds 



will be determined by the constraints of applicable law and the project list approved by 
voters. 

ARTICLE IV 
Relationship of Debt to and Integration with District's Capital Improvement Program or 
Budget 
Section 4.01. Impact on Operating Budget and District Debt Burden 

In evaluating financing options for capital projects, both short and long-term debt amortization 
will be evaluated when considering a debt issuance, along with the potential impact of debt 
service, and additional costs associated with new projects on the operating budget of the 
District. The cost of debt issued for major capital repairs or replacements may be judged 
against the potential cost of delaying such repairs. 

Section 4.02. Capital Improvement Program 

The CBO and the facilities staff have responsibility for the planning and management of the 
District's capital improvement program subject to review and approval by the Board of 
Trustees. Staff will, as appropriate, supplement and revise any applicable Facilities Master Plan 
in keeping with the District's current needs for the acquisition, development and/or 
improvement of District's real estate and facilities. Such plans may include a summary of the 
estimated cost of each project, schedules for the projects, the expected quarterly cash 
requirements, and annual appropriations, in order for the projects to be completed. 

Section 4.03. Refunding and Restructuring Policy 

A. Considerations for Refunding. 
   

1. District's Best Interest. Whenever deemed to be in the best interest of the 
District, the District shall consider refunding or restructuring outstanding debt if 
it will be financially advantageous or beneficial for debt repayment and/or 
structuring flexibility. 
  

2. Net Present Value Analysis. The CBO shall review a net present value analysis of 
any proposed refunding in order to make a determination regarding the cost-
effectiveness of the proposed refunding. 
  

3. Maximization of Expected Net Savings. Another consideration in deciding which 
debt to refinance and the timing of the refinancing shall be maximization of the 
District's expected net savings over the life of the bonds. 
  

4. Comply with Existing Legal Requirements. The refunding of any existing debt 
shall comply with all applicable State and Federal laws governing such issuance. 

ARTICLE V 
Policy Goals Related to District's Planning Goals and Objectives 

In following this Policy, the District shall pursue the following goals: 

1. The District shall strive to fund capital improvements from voter-approved GO Bond 
issues to preserve the availability of its General Fund for District operating purposes and 



other purposes that cannot be funded by such bond issues. 
  

2. The District shall endeavor to attain the best possible credit rating for each debt issue in 
order to reduce interest costs, within the context of preserving financial flexibility and 
meeting capital funding requirements. 
  

3. The District shall take all practical precautions and proactive measures to avoid any 
financial decision that will negatively impact current credit ratings on existing or future 
debt issues. 
  

4. The District shall, with respect to GO Bonds, remain mindful of its statutory debt limit in 
relation to assessed value growth within the school district and the tax burden needed 
to meet long-term capital requirements. 
  

5. The District shall consider market conditions and District cash flows when timing the 
issuance of debt. 
  

6. The District shall determine the amortization (maturity) schedule which will fit best 
within the overall debt structure of the District at the time the new debt is issued. 
  

7. The District shall match the term of the issue to the useful lives of assets funded by that 
issue whenever practicable and economic, while considering repair and replacement 
costs of those assets to be incurred in future. 
  

8. The District shall, when planning for the issuance of new debt, consider the impact of 
such new debt on overlapping debt of local, state and other governments that overlap 
with the District. 
  

9. The District shall, when issuing debt, assess financial alternatives to include new and 
innovative financing approaches, including whenever feasible, categorical grants, 
revolving loans or other State/federal aid, so as to minimize the encroachment on the 
District's General Fund. 
  

10. The District shall, when planning for the sizing and timing of debt issuance, consider its 
ability to expend the funds obtained in a timely, efficient and economical manner. 

ARTICLE VI 
Internal Control Procedures for Issuance of Debt to Ensure Intended Use of Proceeds 
Section 6.01. Structure of Debt Issues 

A. Maturity of Debt: The duration of a debt issue shall be consistent, to the extent possible, 
with the economic or useful life of the improvement or asset that the issue is financing. 
Accordingly, the average life of the financing shall not exceed 120% of the average life 
of the assets being financed. In addition, the District shall consider the overall impact of 
the current and future debt burden of the financing when determining the duration of 
the debt issue. 
  

B. Debt Structure: 
   



1. GO Bonds: 
   

a. New Money Bond Issuances: For new money bond issuances, the District 
shall size the bond issuance consistent with the "spend-down" 
requirements of the Internal Revenue Code and within any limits 
approved by the District's voters. To the extent possible, the District will 
also consider credit issues, market factors (e.g. bank qualification) and tax 
law when sizing the District's bond issuance. 
  

b. Refunding Bond Issuances: The sizing of refunding bonds will be 
determined by the amount of money that will be required to cover the 
principal of, accrued interest (if any) on, and redemption premium for the 
bonds to be defeased on the call date and to cover appropriate financing 
costs. 
  

c. Maximum Maturity: All bonds issued by the District shall mature within 
the limits set forth in applicable provisions of the Education Code or the 
Government Code. The final maturity of bonds will also be limited to the 
average useful life of the assets financed or as otherwise required by tax 
law. 
  

2. Lease-Purchase Obligations: The final maturity of equipment or real property 
lease obligations will be limited to the useful life of the assets to be financed. 
  

C. Debt Service Structure: The District shall design the financing schedule and repayment 
of debt so as to take best advantage of market conditions, provide flexibility, and, as 
practical, to recapture or maximize its debt capacity for future use. 

Section 6.02. Use of Proceeds 

The District shall be vigilant in using bond proceeds in accordance with the stated purposes at 
the time such debt was incurred. In furtherance of the policy, and in connection with the 
issuance of all GO Bonds: 

1. As required by Government Code Section 53410, the District shall only use GO Bond 
proceeds for the purposes approved by the District's voters; and 
  

2. The CBO shall have the responsibility, no less often than annually, to provide to the 
District's Board of Trustees a written report which shall contain at least the following 
information: 
   

a. The amount of the debt proceeds received and expended during the applicable 
reporting period; and 
  

b. The status of the acquisition, construction or financing of the school facility 
projects, as identified in any applicable bond measure, with the proceeds of the 
debt. 
 
These reports may be combined with other periodic reports which include the 
same information, including but not limited to, periodic reports made to the 



California Debt and Investment Advisory Commission, or continuing disclosure 
reports or other reports made in connection with the debt. These requirements 
shall apply only until the earliest of the following: (i) all the debt is redeemed or 
defeased, but if the debt is refunded, such provisions shall apply until all such 
refunding bonds are redeemed or defeased, or (ii) all proceeds of the debt, or any 
investment earnings thereon, are fully expended. 
  

3. The District shall post on the District website the Annual Report of the District's 
Independent Bond Oversight Committee which has been given the responsibility to 
review the expenditure of GO Bond proceeds to assure the community that all GO Bond 
funds have been used for the construction, renovation, repair, furnishing and equipping 
of school facilities, and not used for teacher or administrator salaries or other operating 
expenses. 
  

4. The District shall hire an independent auditor to perform an annual independent 
financial and performance audit of the expenditure of GO Bond proceeds, and to post 
such audits on the District website. 
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The Governing Board is committed to long-term capital and financial planning and recognizes that 
the issuance of debt is a key source for funding the improvement and maintenance of school 
facilities and managing cash flow. Any debt issued by the district shall be consistent with law and 
this policy. 
 
 
The district shall not enter into indebtedness or liability that in any year exceeds the income and 
revenue provided for such year, unless two-thirds of the voters approve the obligation or one of the 
exceptions specified in law applies. 
 
When the Board determines that it is in the best interest of the district, the Board may issue debt or 
order an election to issue debt. The Superintendent or designee shall make recommendations to the 
Board regarding appropriate financing methods for capital projects or other projects that are 
authorized purposes for debt issuance. When approved by the Board and/or the voters as 
applicable, the Superintendent or designee shall administer and coordinate the district's debt 
issuance program and activities, including the timing of issuance, sizing of issuance, method of sale, 
structuring of the issue, communication with the public, and marketing strategies. 
 
 
The Superintendent or designee shall retain a financial advisor, municipal advisor, investment 
advisor, and/or other financial services professionals as needed to assist with the structuring of the 
debt issuance and to provide general advice on the district's debt management program, financing 
options, investments, and compliance with legal requirements. Contracts for services provided by 
such advisors may be for a single transaction or for multiple transactions, consistent with the 
contracting requirements in Education Code 17596. In the event that the district issues debt 
through a negotiated sale, underwriters may be selected for multiple transactions if multiple 
issuances are planned for the same project. Additionally, the district shall select a legal team on an 
as-needed basis to assist with debt issuances or special projects. 
 
Goals 
 
 
The district's debt issuance activities and procedures shall be aligned with the district's vision and 
goals for providing adequate facilities and programs that support student learning and well-being. 
When issuing debt, the district shall ensure that it:  

1. Maintains accountability for the fiscal health of the district, including prudent management 
and transparency of the district's financing programs 
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2. Attains the best possible credit rating for each debt issue in order to reduce interest costs, 
within the context of preserving financial flexibility and meeting capital funding 
requirements 
  

3. Takes all practical precautions and proactive measures to avoid any financial decision that 
will negatively impact current credit ratings on existing or future debt issues 
  

4. Maintains effective communication with rating agencies and, as appropriate, credit 
enhancers such as bond insurers or other providers of credit or liquidity instruments in order 
to enhance the creditworthiness, liquidity, or marketability of the debt 
  

5. Monitors the district's statutory debt limit in relation to assessed valuation within the 
district and the tax burden needed to meet long-term debt service requirements 
  

6. When determining the timing of debt issuance, considers market conditions, cash flows 
associated with repayment, and the district's ability to expend the obtained funds in a 
timely, efficient, and economical manner consistent with federal tax laws 
  

7. Determines the amortization (maturity) schedule which will fit best within the overall debt 
structure of the district at the time the new debt is issued 
  

8. Considers the useful lives of assets funded by the debt issue, as well as repair and 
replacement costs of those assets to be incurred in the future 
  

9. Preserves the availability of the district's general fund for operating purposes and other 
purposes that cannot be funded by the issuance of voter-approved debt 
  

10. Meets the ongoing obligations and accountability requirements associated with the issuance 
and management of debt under state and federal tax and securities laws 

Authorized Purposes for the Issuance of Debt 
 
 
The district may issue debt for any of the following purposes:  

1. To pay for the cost of capital improvements, including acquiring, constructing, 
reconstructing, rehabilitating, replacing, improving, extending, enlarging, and/or equipping 
district facilities 
  

2. To refund existing debt 
  

3. To provide for cash flow needs 

Pursuant to Government Code 53854, general operating costs, including, but not limited to, items 
normally funded in the district's annual operating budget, shall not be financed from debt payable 
later than 15 months from the date of issuance. The district may deem it desirable to finance cash 
flow requirements under certain conditions so that available resources better match expenditures 
within a given fiscal year. To satisfy both state constitutional and statutory constraints, such cash 
flow borrowing shall be payable from taxes, income, revenue, cash receipts, and other moneys 
attributable to the fiscal year in which the debt is issued. 
 
Authorized Types of Debt 
 



 
The Superintendent or designee shall recommend to the Board potential financing method(s) that 
result in the highest benefit to the district, with the cost of staff and consultants considered. 
Potential financing sources may include:  

1. Short-Term Debt 
   

a. Short-term debt, such as tax and revenue anticipation notes (TRANs), when 
necessary to allow the district to meet its cash flow requirements  (Government 
Code 53850-53858) 
  

b. Bond anticipation notes (BANs) to provide interim financing for capital bond projects 
that will ultimately be paid from general obligation bonds  (Education Code 15150) 
  

c. Grant anticipation notes (GANs) to provide interim financing pending the receipt of 
grants and/or loans from the state or federal government that have been 
appropriated and committed to the district (Government Code 53859-53859.08) 
  

2. Long-Term Debt 
 
 

a. General obligation bonds for projects approved by voters  (Education Code 15100-
15262, 15264-15276; Government Code 53506-53509.5) 
 
 

b. Special tax bonds issued pursuant to the Mello-Roos Community Facilities Act of 
1982  (Government Code 53311-53368.3) 
  

3. Lease financing, including certificates of participation (COPs) 
   

a. Lease financing to fund the highest priority capital equipment purchases when pay-
as-you-go financing is not feasible  (Education Code 17450-17453.1) 
 
 

b. Lease financing to fund facilities projects when there is insufficient time to obtain 
voter approval or in instances where obtaining voter approval is either not feasible or 
unavailable  (Education Code 17400-17429) 
  

4. Special financing programs or structures offered by the federal or state government when 
the use of such programs or structures is determined to result in sufficiently lower financing 
costs compared to traditional tax-exempt bonds and/or COPs  (Government Code 53700-
53706) 
  

5. Temporary borrowing or short-term transfers from other sources, including the 
following:  (Education Code 42620, 42621; Government Code 53820-53833, 53850-
53858) 
   

a. When the district lacks sufficient funds to meet its current expenses: 
   

i. Transfers of funds from the County Treasurer up to 85 percent of the amount 
of money that will accrue to the district within the fiscal year 
  

ii. Transfers of funds from the county school service fund up to 85 percent of 
the money accruing to the district at the time of transfer, to be repaid before 



June 30 of the current fiscal year 
  

b. Temporary borrowing from other sources 

 
COPs, TRANs, revenue bonds, or any other non-voter approved debt instrument shall not be issued 
by the district in any fiscal year in which the district has a qualified or negative certification, unless 
the County Superintendent of Schools determines, pursuant to criteria established by the 
Superintendent of Public Instruction, that the district's repayment of that indebtedness is 
probable.  (Education Code 42133) 
 
Relationship of Debt to District Facilities Program and Budget 
 
 
Decisions regarding the issuance of debt for the purpose of financing capital improvement shall be 
aligned with current needs for acquisition, development, and/or improvement of district property 
and facilities as identified in the district's facilities master plan or other applicable needs 
assessment, the projected costs of those needs, schedules for the projects, and the expected 
resources. 
 
 
The cost of debt issued for major capital repairs or replacements shall be evaluated against the 
potential cost of delaying such repairs and/or replacing such facilities. 
 
When considering a debt issuance, the Board and the Superintendent or designee shall evaluate 
both the short-term and long-term implications of the debt issuance and additional operating costs 
associated with the new projects involved. Such evaluation may include, but is not limited to, the 
projected ratio of annual debt service to the tax burden on the district's taxpayers and the ratio of 
annual debt service secured by the general fund to general fund expenditures. 
 
The district may enter into credit enhancement agreements such as municipal bond insurance, 
surety bonds, letters of credit, and lines of credit with commercial banks, municipal bond insurance 
companies, or other financial entities when their use is judged to lower borrowing costs, eliminate 
restrictive covenants, or have a net economic benefit to the financing. 
 
Structure of Debt Issues 
 
The district shall consider the overall impact of the current and future debt burden of the financing 
when determining the duration of the debt issue. 
 
The district shall design the financing schedule and repayment of debt so as to take best advantage 
of market conditions, ensure cost effectiveness, provide flexibility, and, as practical, recapture or 
maximize its debt capacity for future use. Principal amortization will be structured to meet debt 
repayment, tax rate, and flexibility goals. 
 
 
For new money debt issuances for capital improvements, the district shall size the debt issuance 
with the aim of funding capital projects as deemed appropriate by the Board, as long as the issuance 
is consistent with the overall financing plan, does not exceed the amount authorized by voters, and, 



unless a waiver is sought and received from the state, will not cause the district to exceed the 
limitation on debt issuances specified in the California Constitution or Education Code 15102, 
15106, 15268, and 15270. 
 
To the extent practicable, the district shall also consider credit issues, market factors, and tax law 
when sizing the district's bond issuance. The sizing of refunding bonds shall be determined by the 
amount of money that will be required to cover the principal of, any accrued interest on, and any 
redemption premium for the debt to be paid on the call date and to cover appropriate financing 
costs. 
 
Any general obligation bond issued by the district shall mature within 40 years of the issuance date 
or as otherwise required by law.  (Government Code 53508.6) 
 
The final maturity of equipment or real property lease obligations will be limited to the useful life of 
the assets to be financed but, with respect to a lease purchase of equipment, no longer than a 
period of 10 years.  (Education Code 17452) 
 
Method of Sale 
 
For the sale of any district-issued debt, the Superintendent or designee shall recommend the 
method of sale which is most cost-effective, that has the potential to achieve the lowest financing 
cost, and/or generates other benefits to the district. Potential methods of sale include:  

1. A competitive bidding process through which the award is based on, among other factors, 
the lowest offered true interest cost 
  

2. Negotiated sale, subject to approval by the district to ensure that interest costs are in 
accordance with comparable market interest rates 
  

3. Private placement sale, when the financing can or must be structured for a single or limited 
number of purchasers or where the terms of the private placement are more beneficial to 
the district than either a negotiated or competitive sale 

Before any sale of bonds, the Board shall adopt a resolution stating the Board's express approval of 
the method of sale and a statement of the reasons for the method of sale selected.  (Education 
Code 15146) 
 
Investment of Proceeds 
 
The district shall actively manage the proceeds of debt issued for public purposes in a manner that 
is consistent with state law governing the investment of public funds and with the permitted 
securities covenants of related financing documents executed by the district. Where applicable, the 
district's official investment policy and legal documents for a particular debt issuance shall govern 
specific methods of investment of bond-related proceeds. Preservation of principal shall be the 
primary goal of any investment strategy, followed by the availability of funds and then by return on 
investment. 
 
 
With regard to general obligation bonds, the district shall invest new money bond proceeds in the 
county treasury pool as required by law.  (Education Code 15146) 



 
The management of public funds shall enable the district to respond to changes in markets or 
changes in payment or construction schedules so as to ensure liquidity and minimize risk. 
 
Refunding/Restructuring 
 
 
The district may consider refunding or restructuring outstanding debt if it will be financially 
advantageous or beneficial for debt repayment and/or structuring flexibility. When doing so, the 
district shall consider the maximization of the district's expected net savings over the life of the 
debt issuance and, when using a general obligation bond to refund an existing bond, shall ensure 
that the final maturity of the refunding bond is no longer than the final maturity of the existing 
bond. 
 
Internal Controls 
 
 
The Superintendent or designee shall establish internal control procedures to ensure that the 
proceeds of any debt issuance are directed to the intended use. Such procedures shall assist the 
district in maintaining the effectiveness and efficiency of operations, properly expending funds, 
reliably reporting debt incurred by the district and the use of the proceeds, complying with all laws 
and regulations, preventing fraud, and avoiding conflict of interest. 
 
The district shall be vigilant in using bond proceeds in accordance with the stated purposes at the 
time such debt was incurred as defined in the text of the voter-approved bond 
measure.  (Government Code 53410) 
 
When feasible, the district shall issue debt with a defined revenue source in order to preserve the 
use of the general fund for general operating purposes. 
 
The district shall annually conduct a due diligence review to ensure its compliance with all ongoing 
obligations applicable to issuers of debt. Such a review may be conducted by general legal counsel 
or bond counsel. Any district personnel involved in conducting such reviews shall receive periodic 
training regarding their responsibilities. 
 
Additionally, the Superintendent or designee shall ensure that the district completes, as applicable, 
all performance and financial audits that may be required for any debt issued by the district, 
including disclosure requirements applicable to a particular transaction. 
 
Records/Reports 
 
 
At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall submit a 
report of the proposed issuance to the California Debt and Investment Advisory Commission 
(CDIAC). Such report shall include a self-certification that the district has adopted a policy 
concerning the use of debt that complies with law and that the contemplated debt issuance is 
consistent with that policy.  (Government Code 8855) 
 



 
Following a bond issuance, by each subsequent January 31, the district shall submit an annual 
report to CDIAC that consists of the following information for a reporting period of the prior July 1 
to June 30, inclusive:  (Government Code 8855)  

1. The debt authorized, issued, authorized but unissued, and debt for which authorization has 
lapsed during the reporting period 
  

2. The principal balance at the beginning of the reporting period, the principal paid during the 
reporting period, and the remaining principal outstanding at the end of the reporting period 
  

3. The use of proceeds of issued debt including the amount of proceeds available at the 
beginning of the reporting period, the proceeds spent during the reporting period and the 
purposes for which they were spent, and the proceeds remaining at the end of the reporting 
period 

 
The Superintendent or designee shall provide initial and any annual or ongoing disclosures required 
by 17 CFR 240.10b-5 and 240.15c2-12 to the Municipal Securities Rulemaking Board, investors, 
and other persons or entities entitled to disclosure, and shall ensure that the district's disclosure 
filings are updated as needed. 
 
 
The Superintendent or designee shall maintain transaction records of decisions made in connection 
with each debt issuance, including the selection of members of the financing team, the structuring 
of the financing, selection of credit enhancement products and providers, and selection of 
investment products. Each transaction file shall include the official transcript for the financing, 
interest rates and cost of issuance on the day when the debt was sold ("final number runs"), and a 
post-pricing summary of the debt issue. Additionally, documentation evidencing the expenditure of 
proceeds, the use of debt-financed property by public and private entities, all sources of payment or 
security for the debt, and investment of proceeds shall be kept for as long as the debt is 
outstanding, plus the period ending three years after the financial payment date of the debt or the 
final payment date of any obligations or series of bonds issued to refund directly or indirectly all of 
any portion of the debt, whichever is later. 
 
The Superintendent or designee shall annually report to the Board regarding debt issued by the 
district, including information on actual and projected tax rates, an analysis of bonding capacity, 
ratings on the district's bonds, market update and refunding opportunities, new development for 
California bond financings, and the district's compliance with post-issuance requirements.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
CA Constitution Article 13A, Section 
1 

Tax limitation 

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=XIII%20A#


CA Constitution Article 16, Section 
18 

Debt limit 

Ed. Code 15100-15262 Bonds for school districts and community college 
districts 

Ed. Code 15264-15276 Strict accountability in local school construction bonds 

Ed. Code 15278-15288 Citizen's oversight committees 

Ed. Code 15300-15425 School facilities improvement districts 

Ed. Code 17150 Public disclosure of non-voter-approved debt 

Ed. Code 17400-17429 Leasing of school buildings 

Ed. Code 17450-17453.1 Leasing of equipment 

Ed. Code 17456 Sale or lease of district property 

Ed. Code 17596 Limit on continuing contracts 

Ed. Code 42130-42134 Financial reports and certifications 

Ed. Code 42620 Transfer of county funds to district credit to meet 
current maintenance expenses 

Ed. Code 42621 Temporary transfers to school districts or charter 
schools from county school service fund;?repayment 

Ed. Code 5300-5441 Conduct of elections 

Elec. Code 1000 Established election dates 

Gov. Code 53311-53368.3 Mello-Roos Community Facilities Act of 1982 

Gov. Code 53410-53411 Bond reporting 

Gov. Code 53506-53509.5 General obligation bonds 

Gov. Code 53550-53569 Refunding bonds of local agencies 

Gov. Code 53580-53595.55 Bonds 

Gov. Code 53700-53706 Federal aid 

Gov. Code 53820-53833 Temporary borrowing 

Gov. Code 53850-53858 Tax and revenue anticipation notes 

Gov. Code 53859-53859.08 Grant anticipation notes 

Gov. Code 8855 California Debt and Investment Advisory Commission 

Federal Description 
15 USC 78o-4 Registration of municipal securities dealers 

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SEC.%2018.&article=XVI#
http://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?lawCode=EDC&division=1.&title=1.&part=10.&chapter=1.&article=1.&goUp=Y#
http://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?lawCode=EDC&division=1.&title=1.&part=10.&chapter=1.&article=1.&goUp=Y#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=1.5.&part=10.&lawCode=EDC&title=1.&article=1.#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=1.5.&part=10.&lawCode=EDC&title=1.&article=2.#
http://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?lawCode=EDC&division=1.&title=1.&part=10.&chapter=2.&article=1.&goUp=Y#
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=17150.&lawCode=EDC#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=10.5.&chapter=4.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=10.5.&chapter=4.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17456.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17596.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=24.&chapter=6.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=EDC&division=1.&title=1.&part=4.&chapter=3.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=ELEC&sectionNum=1000.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=2.&title=5.&part=1.&chapter=2.5.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=3.&article=1.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=3.&article=4.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=3.&article=9.#
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=GOV&division=&title=5.&part=&chapter=&article=&nodetreepath=6#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=4.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=4.&article=7.6.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=2.&title=5.&part=1.&chapter=4.&article=7.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=8855.#
https://uscode.house.gov/view.xhtml?req=(title:15%20section:78o-4%20edition:prelim)%20OR%20(granuleid:USC-prelim-title15-section78o-4)&f=treesort&edition=prelim&num=0&jumpTo=true#


17 CFR 240.10b-5 Prohibition against fraud or deceit 

17 CFR 240.15c2-12 Municipal securities disclosure 

26 CFR 1.6001-1 Records 

Management Resources Description 
CDIAC Publication California Debt Issuance Primer, 2006 

Gov. Finance Officers Association 
Publication 

Refunding Municipal Bonds, Best Practice, March 2019 

Gov. Finance Officers Association 
Publication 

Debt Management Policy, Best Practice, March 2020 

Gov. Finance Officers Association 
Publication 

Investment and Management of Bond Proceeds, Best 
Practice, March 2022 

Gov. Finance Officers Association 
Publication 

Selecting and Managing Municipal Advisors, Best 
Practice, February 2014 

Gov. Finance Officers Association 
Publication 

An Elected Official's Guide to Debt Issuance, 3rd Ed., 
2008 

Gov. Finance Officers Association 
Publication 

Understanding Your Continuing Disclosure 
Responsibilities, Best Practice, March 2020 

Internal Revenue Service Publication Tax Exempt Bond FAQs Regarding Record Retention 
Requirements 

Internal Revenue Service Publication Tax-Exempt Governmental Bonds, Publication 4079, rev. 
2016 

U.S. Government Accountability 
Publication 

Standards for Internal Control in the Federal 
Government, 2025 

Website CSBA District and County Office of Education Legal 
Services 

Website U.S. Securities and Exchange Commission 

Website U.S. Government Accountability Office 

Website Municipal Security Rulemaking Board, Electronic 
Municipal Market Access (EMMA) 

Website California Debt and Investment Advisory Commission 

Website Government Finance Officers Association 

Website Internal Revenue Service 

Cross References 

Code Description 

https://www.treasurer.ca.gov/cdiac/debtpubs/primer.pdf#
https://www.gfoa.org/materials/refunding-municipal-bonds#
https://www.gfoa.org/materials/debt-management-policy#
https://www.gfoa.org/materials/investment-and-management-of-bond-proceeds#
https://www.gfoa.org/materials/investment-and-management-of-bond-proceeds#
https://www.gfoa.org/materials/selecting-and-managing-municipal-advisors#
https://www.gfoa.org/materials/selecting-and-managing-municipal-advisors#
https://www.gfoa.org/materials/elected-officials-guide-debt-issuance#
https://www.gfoa.org/materials/elected-officials-guide-debt-issuance#
https://www.gfoa.org/materials/understanding-your-continuing-disclosure-responsibilities#
https://www.gfoa.org/materials/understanding-your-continuing-disclosure-responsibilities#
https://www.irs.gov/tax-exempt-bonds/tax-exempt-bond-faqs-regarding-record-retention-requirements#
https://www.irs.gov/tax-exempt-bonds/tax-exempt-bond-faqs-regarding-record-retention-requirements#
https://www.irs.gov/pub/irs-pdf/p4079.pdf#
https://www.irs.gov/pub/irs-pdf/p4079.pdf#
https://www.gao.gov/greenbook#
https://www.gao.gov/greenbook#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.sec.gov/#
http://www.gao.gov/#
http://www.emma.msrb.org/#
http://www.emma.msrb.org/#
http://www.treasurer.ca.gov/cdiac#
http://www.gfoa.org/#
http://www.irs.gov/#
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The Governing Board recognizes its obligation to provide a high-quality educational program within 
safe facilities and secure campuses, and that additional funds are at times necessary to fulfill this 
responsibility. The Board may consider appropriate methods of financing and, when it is in the best 
interest of the district, may order the placement of a parcel tax on the ballot for approval by the 
voters. 

The Board shall hold a noticed public hearing prior to approving a resolution for the adoption of a 
parcel tax. The resolution shall be approved by a two-thirds vote of the Board in order to be placed 
on the ballot.  The resolution shall include the type and rate of the tax to be levied, the method of 
collection, and the date upon which an election shall be held to approve the levy of the 
tax.    (Government Code 50077, 53724) 

Ballot materials shall be submitted in accordance with law, including Elections Code 9160-9170, 
and Board Policy 1160 - Political Processes. 

The parcel tax shall apply uniformly to all taxpayers or all real property within the district, except 
that unimproved property may be taxed at a lower rate than improved property.    (Government 
Code 50079) 

The Board shall consult with legal counsel to ensure compliance with all requirements of law, 
including its determination of the appropriate amountuniform rate of the proposed parcel tax, any 
maximum cap on tax liability per parcel, and whether exemptions from the tax will be 
grantedincluded. 

Any parcel tax to be proposed for voter approval shall provide for accountability measures, 
including, but not limited to, a statement indicating the specific purposes of the special tax and that 
the proceeds of the tax shall be used only for the specific purposes identified, creation of a separate 
account into which the proceeds shall be deposited, and annual reporting pursuant to Government 
Code 50075.3.    (Government Code 50075.1) 

No district funds, services, supplies, or equipment shall be used to support or defeat a parcel tax 
ballot measure.  The Superintendent or designee may use district resources to provide students, 
parents/guardians, and community members with fair and impartial information related to a parcel 
tax ballot measure, including information about the impact of the parcel tax on the 1



district.  (Education Code 7054  (Education Code 7054) 
 
 
For each election, upon receipt of the certified statement of the results of the election from the 
applicable county elections officials, the Board shall declare the results of the vote on the parcel 
tax.  (Elections Code 15372, 15400) 
 
Upon approval of the tax by two-thirds of the votes, the district may levy the tax or contract with 
the county to collect the tax on the district's behalf.    (Government Code 50077) 
 
Exemptions 
 
The Board may grant an exemption from the parcel tax for any or all of the 
following:    (Government Code 50079)  

1.  Persons who are 65 years of age or older 
  

2. Persons receiving Supplemental Security Income for a disability, regardless of age 
  

3. Persons receiving Social Security Disability Insurance benefits, regardless of age, whose 
yearly income does not exceed 250 percent of the 2012 federal poverty guideline issued by 
the U.S. Department of Health and Human Services 

Any exemption granted by the Board shall remain in effect until the taxpayer becomes ineligible. If 
the taxpayer becomes ineligible for the exemption for any reason, a new exemption may be granted 
in the same manner.    (Government Code 50079) 
 
If the district provides for an exemption from the parcel tax and contracts or enters into an 
agreement with the county to collect such tax, the district shall annually provide to the tax collector 
a phone number where requests for exemption information may be directed and the link, if 
available, to the location on the district's web sitewebsite that contains exemption information and 
the application for exemption.    (Government Code 50079)  
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy.  

State Description 
CA Constitution Article 13A, Section 
1 

Tax limitation 

Ed. Code 7054 Use of district property; campaign purposes 

Elec. Code 15307 Timeline to count ballots and release ballot count 

Elec. Code 15372 Elections official certificate statement of election results 

Elec. Code 15400 Announcement of election results 
2

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=XIII%20A#
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=15400.&lawCode=ELEC#
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The Governing Board recognizes its obligation to provide a high-quality educational program within 
safe facilities and secure campuses, and that additional funds are at times necessary to fulfill this 
responsibility. The Board may consider appropriate methods of financing and, when it is in the best 
interest of the district, may order the placement of a parcel tax on the ballot for approval by the 
voters. 
 
The Board shall hold a noticed public hearing prior to approving a resolution for the adoption of a 
parcel tax. The resolution shall be approved by a two-thirds vote of the Board in order to be placed 
on the ballot. The resolution shall include the type and rate of the tax to be levied, the method of 
collection, and the date upon which an election shall be held to approve the levy of the 
tax.  (Government Code 50077, 53724) 
 
Ballot materials shall be submitted in accordance with law, including Elections Code 9160-9170, 
and Board Policy 1160 - Political Processes. 
 
The parcel tax shall apply uniformly to all taxpayers or all real property within the district, except 
that unimproved property may be taxed at a lower rate than improved property.  (Government Code 
50079) 
 
The Board shall consult with legal counsel to ensure compliance with all requirements of law, 
including its determination of the appropriate uniform rate of the proposed parcel tax, any 
maximum cap on tax liability per parcel, and whether exemptions from the tax will be included. 
 
Any parcel tax to be proposed for voter approval shall provide for accountability measures, 
including, but not limited to, a statement indicating the specific purposes of the special tax and that 
the proceeds of the tax shall be used only for the specific purposes identified, creation of a separate 
account into which the proceeds shall be deposited, and annual reporting pursuant to Government 
Code 50075.3.  (Government Code 50075.1) 
 
No district funds, services, supplies, or equipment shall be used to support or defeat a parcel tax 
ballot measure. The Superintendent or designee may use district resources to provide students, 
parents/guardians, and community members with fair and impartial information related to a parcel 
tax ballot measure, including information about the impact of the parcel tax on the 
district.  (Education Code 7054) 
 
For each election, upon receipt of the certified statement of the results of the election from the 
applicable county elections officials, the Board shall declare the results of the vote on the parcel 
tax.  (Elections Code 15372, 15400) 
 
Upon approval of the tax by two-thirds of the votes, the district may levy the tax or contract with 3



the county to collect the tax on the district's behalf.  (Government Code 50077) 

Exemptions 

The Board may grant an exemption from the parcel tax for any or all of the following:  (Government 
Code 50079)  

1. Persons who are 65 years of age or older

2. Persons receiving Supplemental Security Income for a disability, regardless of age

3. Persons receiving Social Security Disability Insurance benefits, regardless of age, whose
yearly income does not exceed 250 percent of the 2012 federal poverty guideline issued by
the U.S. Department of Health and Human Services

Any exemption granted by the Board shall remain in effect until the taxpayer becomes ineligible. If 
the taxpayer becomes ineligible for the exemption for any reason, a new exemption may be granted 
in the same manner.  (Government Code 50079) 

If the district provides for an exemption from the parcel tax and contracts or enters into an 
agreement with the county to collect such tax, the district shall annually provide to the tax collector 
a phone number where requests for exemption information may be directed and the link, if 
available, to the location on the district's website that contains exemption information and the 
application for exemption.  (Government Code 50079)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
CA Constitution Article 13A, Section 
1 

Tax limitation 

Ed. Code 7054 Use of district property; campaign purposes 

Elec. Code 15307 Timeline to count ballots and release ballot count 

Elec. Code 15372 Elections official certificate statement of election results 

Elec. Code 15400 Announcement of election results 

Elec. Code 324 General election 

Elec. Code 328 Local election 

Elec. Code 341 Primary election 

Elec. Code 348 Regular election 

Elec. Code 356 Special election 

Elec. Code 357 Statewide election 
4

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SECTION%201.&article=XIII%20A#
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The Governing Board is committed to providing a school environment that promotes the safety of 
students, staff, and visitors to school grounds.  The Board also recognizes the importance of 
protecting district property, facilities, and equipment from vandalism and theft. 
 
The Superintendent or designee shall develop campus security procedures, which may be included 
in the district's comprehensive safety plan and/or site-level safety plans.  Such procedures shall be 
regularly reviewed to reflect changed circumstances and to assess their effectiveness in achieving 
safe school objectives. 
 
Additionally, the Superintendent or designee shall regularly review current guidance regarding 
cybersecurity and digital media awareness and incorporate recommended practices into the 
district's processes and procedures related to the protection of the district's network infrastructure, 
and the monitoring and response to suspicious and/or threatening digital media content. 
 
Reporting and Responding to Threats 
 
Any certificated or classified employee, or other school official, whose duties bring the employee or 
other school official in contact on a regular basis with students in any of grades 6-12, as part of a 
middle ofor high school, who are alerted to or observe any threat or perceived threat of a homicidal 
act, as defined, shall immediately report the threat or perceived threat to law enforcement in 
accordance with Education Code 49393.    (Education Code 49390, 49393) 
 
Threat or perceived threat means any writing or action of a student that creates a reasonable 
suspicion that the student is preparing to commit a homicidal act related to school or a school 
activity. This may include possession, use, or depictions of firearms, ammunition, shootings, or 
targets in association with infliction of physical harm, destruction, or death in a social media post, 
journal, class note, or other media associated with the student. It may also include a warning by a 
parent, student, or other individual.  (Education Code 49390) 
 
Additionally, anyone who receives or learns of a health or safety threat related to school or a school 
activity is encouraged to report the threat to a school or district administrator. 
 
Surveillance Systems 
 
The Superintendent or designee may form a multidisciplinary team in order to identify, inquire, 
assess, and manage potentially threating student behavior. 
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Surveillance Systems 
 
 
In consultation with the district's school site council, safety planning committee, other relevant 
stakeholders, and staff, the The  Superintendent or designee shall identify appropriate locations for 
the placement of surveillance cameras.  Cameras shall not be placed in areas where students, staff, 
or community members have a reasonable expectation of privacy.  Any audio capability on the 
district's surveillance equipment shall be disabled so that sounds are not recorded. 
 
 
Prior to the operation of the surveillance system, the Superintendent or designee shall ensure that 
signs are posted at conspicuous and targeted locations around school buildings and 
grounds.  TheseSuch signs shall state that the facility uses video surveillance equipment for security 
purposes and that the equipment may or may not be actively monitored at any time.  The 
Superintendent or designee shall also provide prior written notice to students and 
parents/guardians about the district's surveillance system, including the locations where 
surveillance may occur and that the recordings may be used in disciplinary proceedings and/or 
referred to local law enforcement, as appropriate. 
 
 
To the extent that any images from the district's surveillance system create a student or personnel 
record, the Superintendent or designee shall ensure that the images are accessed, retained, and 
disclosed in accordance with law, Board policy, administrative regulation, and any applicable 
collective bargaining agreements.agreement(s).  

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy.  

State Description 
24 CCR 1010.2 Door operations 

24 CCR 1010.2.8 Locking arrangements in educational occupancies 

24 CCR 1010.2.8.2 Lockable doors from the inside 

CA Constitution Article 1, Section 28 Right to Safe Schools 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17583 Classroom security locks; modernization projects 

Ed. Code 17586 Interior door locks 

Ed. Code 32020 School gates; entrances for emergency vehicles 

Ed. Code 32211 Threatened disruption or interference with classes 
2
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The Governing Board is committed to providing a school environment that promotes the safety of 
students, staff, and visitors to school grounds. The Board also recognizes the importance of 
protecting district property, facilities, and equipment from vandalism and theft. 
 
The Superintendent or designee shall develop campus security procedures, which may be included 
in the district's comprehensive safety plan and/or site-level safety plans. Such procedures shall be 
regularly reviewed to reflect changed circumstances and to assess their effectiveness in achieving 
safe school objectives. 
 
Additionally, the Superintendent or designee shall regularly review current guidance regarding 
cybersecurity and digital media awareness and incorporate recommended practices into the 
district's processes and procedures related to the protection of the district's network infrastructure, 
and the monitoring and response to suspicious and/or threatening digital media content. 
 
Reporting and Responding to Threats 
 
Any certificated or classified employee, or other school official, whose duties bring the employee or 
other school official in contact on a regular basis with students in any of grades 6-12, as part of a 
middle or high school, who are alerted to or observe any threat or perceived threat of a homicidal 
act, as defined, shall immediately report the threat or perceived threat to law enforcement in 
accordance with Education Code 49393.  (Education Code 49390, 49393) 
 
Threat or perceived threat means any writing or action of a student that creates a reasonable 
suspicion that the student is preparing to commit a homicidal act related to school or a school 
activity. This may include possession, use, or depictions of firearms, ammunition, shootings, or 
targets in association with infliction of physical harm, destruction, or death in a social media post, 
journal, class note, or other media associated with the student. It may also include a warning by a 
parent, student, or other individual.  (Education Code 49390) 
 
Additionally, anyone who receives or learns of a health or safety threat related to school or a school 
activity is encouraged to report the threat to a school or district administrator. 
 
The Superintendent or designee may form a multidisciplinary team in order to identify, inquire, 
assess, and manage potentially threating student behavior. 
 
Surveillance Systems 
 
The Superintendent or designee shall identify appropriate locations for the placement of 
surveillance cameras. Cameras shall not be placed in areas where students, staff, or community 
members have a reasonable expectation of privacy. Any audio capability on the district's 3



surveillance equipment shall be disabled so that sounds are not recorded. 

Prior to the operation of the surveillance system, the Superintendent or designee shall ensure that 
signs are posted at conspicuous and targeted locations around school buildings and grounds. Such 
signs shall state that the facility uses video surveillance equipment for security purposes and that 
the equipment may or may not be actively monitored at any time. The Superintendent or designee 
shall also provide prior written notice to students and parents/guardians about the district's 
surveillance system, including the locations where surveillance may occur and that the recordings 
may be used in disciplinary proceedings and/or referred to local law enforcement, as appropriate. 

To the extent that any images from the district's surveillance system create a student or personnel 
record, the Superintendent or designee shall ensure that the images are accessed, retained, and 
disclosed in accordance with law, Board policy, administrative regulation, and any applicable 
collective bargaining agreement(s).  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
24 CCR 1010.2 Door operations 

24 CCR 1010.2.8 Locking arrangements in educational occupancies 

24 CCR 1010.2.8.2 Lockable doors from the inside 

CA Constitution Article 1, Section 28 Right to Safe Schools 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17583 Classroom security locks; modernization projects 

Ed. Code 17586 Interior door locks 

Ed. Code 32020 School gates; entrances for emergency vehicles 

Ed. Code 32211 Threatened disruption or interference with classes 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 35160 Authority of governing boards 

Ed. Code 35160.1 Broad authority of school districts 

Ed. Code 35266 Reporting of cyber attacks 

Ed. Code 38000-38005 Security departments 

Ed. Code 49050-49051 Searches by school employees 

Ed. Code 49060-49079 Student records 
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The Governing Board of Educaঞon recognizesbelieves that teachers and otherthe district's 
cerঞficated personnel work closely with students inemployees are essenঞal for carrying out the 
district's educaঞonal goals.  and supporঞng the academic achievement, personal growth, and well-
being of district students. Addiঞonally, the Board acknowledges that cerঞficated personnel benefit 
from professional development in fulfilling the expectaঞons for their posiঞon and expects 
cerঞficated employees to engage in ongoing professional growth to improve their skills and pursue 
excellence. 

The Superintendent or designee shall ensure that fill each of its cerঞficated posiঞons with 
individuals who meet applicable credenঞaling requirements and district qualificaঞons, consistent 
with posiঞon requirements. 

The Superintendent or designee shall define and communicate the duঞes, responsibiliঞes, and 
district's expectaঞons for each cerঞficated posiঞons are clearly defined and made known to each 
member of the cerঞficated staff. 

posiঞon. 

Each cerঞficated staff memberemployee shall be held accountableresponsible for duঞescompleঞng 
assigned to him/herduঞes consistent with the applicable job descripঞon and shall undergo regular 
performance evaluaঞonsbe evaluated in accordance with law, Board policies, administraঞve 
regulaঞons, and negoঞatedcollecঞve bargaining agreements. 

, as appropriate. 

The Board strongly encourages Superintendent or designee may provide professional development 
opportuniঞes to cerঞficated staff to conঞnually improve their for the purpose of conঞnual 
improvement of knowledge and skills and pursue excellence within their profession. 

Policies, rules and regulaঞons related to cerঞficated personnel shall be available to all concerned 
and shall be administered in a fair and equitable manner.the employee's posiঞon.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
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The Governing Board believes that the district's certificated employees are essential for carrying 
out the district's educational goals and supporting the academic achievement, personal growth, and 
well-being of district students. Additionally, the Board acknowledges that certificated personnel 
benefit from professional development in fulfilling the expectations for their position and expects 
certificated employees to engage in ongoing professional growth to improve their skills and pursue 
excellence. 
 
The Superintendent or designee shall fill each of its certificated positions with individuals who meet 
applicable credentialing requirements and district qualifications, consistent with position 
requirements. 
 
The Superintendent or designee shall define and communicate the duties, responsibilities, and 
expectations for each certificated position. 
 
Each certificated employee shall be responsible for completing assigned duties consistent with the 
applicable job description and shall be evaluated in accordance with law, Board policies, 
administrative regulations, and collective bargaining agreements, as appropriate. 
 
The Superintendent or designee may provide professional development opportunities to 
certificated staff for the purpose of continual improvement of knowledge and skills related to the 
employee's position.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 44006 Certificated person 

Ed. Code 90 Definition; certificated and certified 

Gov. Code 3543.2 Scope of representation 

Management Resources Description 
Website CSBA District and County Office of Education Legal 

Services 

Cross References 
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The Governing Board is commi�ed to employing suitable, qualified individuals to effecঞvely carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguisঞc, and cultural diversity of the district. 

The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selecঞon processes and procedures, consistent with applicable law, Board policy, and collecঞve 
bargaining agreements, that ensureare designed to promote fairness and equity so that individuals 
are selected for employment in the district based on demonstrated knowledge, skills, and 
competence and not on any bias, personal preference, or unlawful discriminaঞonin compliance with 
applicable anঞdiscriminaঞon laws. 

Addiঞonally, the Superintendent or designee shall, through the recruitment and selecঞon processes 
and procedures, seek to establish and maintain a diverse staff, including the acঞve recruitment from 
insঞtuঞons and organizaঞons that serve populaঞons underrepresented among district employees 
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants. 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
descripঞon for the posiঞon to ensure that it accurately describes the major funcঞons and duঞes of 
the posiঞon. TheAddiঞonally, the Superintendent or designee shall also disseminate job 
announcements in a manner reasonably designed to ensurereach a wide rangebroad pool of 
qualified candidates. 

When posঞng an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open posiঞon.  (Labor Code 432.23) 

The Superintendent shall develop and maintain appropriate hiring procedures to idenঞfy the best 
possiblequalified candidates for a posiঞonwho meet district needs. In doing so, an interview 
commi�ee may be established to rank candidates and recommend finalists. During job interviews, 
applicants may be asked to describe or demonstrate how they will be able to perform the duঞes of 
the job. All discussions and recommendaঞons shall be confidenঞal and consistent with lawtreated 
as confidenঞal to the extent consistent with law. 

When considering an applicant for a cerঞficated posiঞon, the district shall inquire with each district, 
county office of educaঞon (COE), charter school, state special school or diagnosঞc center operated 
by the California Department of Educaঞon (CDE), or private school that previously employed the 
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applicant as to whether the applicant was the subject of any credible complaints of, substanঞated 
invesঞgaঞons into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credenঞaling (CTC).  (Educaঞon Code 44939.5) 

Addiঞonally, when considering an applicant for a classified posiঞon, the district shall inquire with 
each district, COE, charter school, state special school or diagnosঞc center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substanঞated invesঞgaঞons into, or discipline for, egregious 
misconduct that were used to support a substanঞated invesঞgaঞon.  (Educaঞon Code 44051) 

Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnosঞc center operated by CDE, or private school, in regard to an applicant for employment to 
that enঞty, the Superintendent or designee shall disclose to the inquiring enঞty all relevant 
informaঞon related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including informaঞon in the employee's or former employee's personnel file, as 
specified in Educaঞon Code 44051 and 44939.5. 

No inquiry shall be made about any informaঞon prohibited by state or federal nondiscriminaঞon 
laws. 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request informaঞon from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoacঞve cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 

However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 

The Superintendent or designee shall not inquire, orally or in wriঞng, about an applicant's salary 
history informaঞon, including compensaঞon and benefits. Addiঞonally, the Superintendent or 
designee shall not rely on salary history informaঞon as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary informaঞon that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompঞng.  (Labor Code 432.3)(Labor Code 432.3) 

The Superintendent or designee shall not require an applicant to have a driver's license unless 
driving is an essenঞal funcঞon of the posiঞon or it is otherwise reasonably expected for driving to 
be a job funcঞon for the posiঞon and that saঞsfying the job funcঞon using an alternaঞve form of 
transportaঞon would not be comparable in travel ঞme or cost to the district.  (Government Code 
12940) 

For each posiঞon, the Superintendent or designee shall present to the Board one candidate who 
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meets all qualificaঞons established by law and the Board for the posiঞon. No person shall be 
employed by the Board without the recommendaঞon or endorsement of the Superintendent or 
designee. 

Incen ves 

With Board approval and in accordance with district needs and any applicable collecঞve bargaining 
agreements, the district may provide incenঞves to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher inducঞon and/or credenঞal 
costs, mentoring, addiঞonal compensaঞon, and/or subsidized housing. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 200-262.4 Prohibiঞon of discriminaঞon 

Ed. Code 35035 Powers and duঞes of the superintendent; transfer 
authority 

Ed. Code 44051 Noncerঞficated employees; report of egregious 
misconduct 

Ed. Code 44066 Limitaঞons on cerঞficaঞon requirements 

Ed. Code 44259 Teaching credenঞal, excepঞon; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of cerঞficated persons 

Ed. Code 44858 Age or marital status in cerঞficated posiঞons 

Ed. Code 44859 Prohibiঞon against certain rules and regulaঞons 
regarding residency 

Ed. Code 44939.5 Cerঞficated employees; report of egregious misconduct 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 TB risk assessment 
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The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 

The Superintendent or designee shall develop recruitment and selection processes, consistent with 
applicable law, Board policy, and collective bargaining agreements, that are designed to promote 
fairness and equity so that individuals are selected for employment in the district based on 
demonstrated knowledge, skills, and competence and in compliance with applicable 
antidiscrimination laws. 

Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures and consistent with applicable law, seek to recruit a diverse pool of qualified 
applicants. 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. Additionally, the Superintendent or designee shall disseminate job announcements in a 
manner reasonably designed to reach a broad pool of qualified candidates. 

When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.3) 

The Superintendent shall develop and maintain appropriate hiring procedures to identify qualified 
candidates who meet district needs. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be treated as confidential to the extent consistent with law. 

When considering an applicant for a certificated position, the district shall inquire with each district, 
county office of education (COE), charter school, state special school or diagnostic center operated 
by the California Department of Education (CDE), or private school that previously employed the 
applicant as to whether the applicant was the subject of any credible complaints of, substantiated 
investigations into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credentialing (CTC).  (Education Code 44939.5) 

Additionally, when considering an applicant for a classified position, the district shall inquire with 
each district, COE, charter school, state special school or diagnostic center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substantiated investigations into, or discipline for, egregious 
misconduct that were used to support a substantiated investigation.  (Education Code 44051) 4



Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnostic center operated by CDE, or private school, in regard to an applicant for employment to 
that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant 
information related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including information in the employee's or former employee's personnel file, as 
specified in Education Code 44051 and 44939.5. 

No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 

However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 

The Superintendent or designee shall not require an applicant to have a driver's license unless 
driving is an essential function of the position or it is otherwise reasonably expected for driving to 
be a job function for the position and that satisfying the job function using an alternative form of 
transportation would not be comparable in travel time or cost to the district.  (Government Code 
12940) 

For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

Incentives 

With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.  

Policy Reference Disclaimer: 5
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The Governing Board is commi�ed to employing suitable, qualified individuals to effecঞvely carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguisঞc, and cultural diversity of the district. 

The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selecঞon processes and procedures, consistent with applicable law, Board policy, and collecঞve 
bargaining agreements, that ensureare designed to promote fairness and equity so that individuals 
are selected for employment in the district based on demonstrated knowledge, skills, and 
competence and not on any bias, personal preference, or unlawful discriminaঞonin compliance with 
applicable anঞdiscriminaঞon laws. 

Addiঞonally, the Superintendent or designee shall, through the recruitment and selecঞon processes 
and procedures, seek to establish and maintain a diverse staff, including the acঞve recruitment from 
insঞtuঞons and organizaঞons that serve populaঞons underrepresented among district employees 
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants. 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
descripঞon for the posiঞon to ensure that it accurately describes the major funcঞons and duঞes of 
the posiঞon. TheAddiঞonally, the Superintendent or designee shall also disseminate job 
announcements in a manner reasonably designed to ensurereach a wide rangebroad pool of 
qualified candidates. 

When posঞng an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open posiঞon.  (Labor Code 432.23) 

The Superintendent shall develop and maintain appropriate hiring procedures to idenঞfy the best 
possiblequalified candidates for a posiঞonwho meet district needs. In doing so, an interview 
commi�ee may be established to rank candidates and recommend finalists. During job interviews, 
applicants may be asked to describe or demonstrate how they will be able to perform the duঞes of 
the job. All discussions and recommendaঞons shall be confidenঞal and consistent with lawtreated 
as confidenঞal to the extent consistent with law. 

When considering an applicant for a cerঞficated posiঞon, the district shall inquire with each district, 
county office of educaঞon (COE), charter school, state special school or diagnosঞc center operated 
by the California Department of Educaঞon (CDE), or private school that previously employed the 
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applicant as to whether the applicant was the subject of any credible complaints of, substanঞated 
invesঞgaঞons into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credenঞaling (CTC).  (Educaঞon Code 44939.5) 

Addiঞonally, when considering an applicant for a classified posiঞon, the district shall inquire with 
each district, COE, charter school, state special school or diagnosঞc center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substanঞated invesঞgaঞons into, or discipline for, egregious 
misconduct that were used to support a substanঞated invesঞgaঞon.  (Educaঞon Code 44051) 

Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnosঞc center operated by CDE, or private school, in regard to an applicant for employment to 
that enঞty, the Superintendent or designee shall disclose to the inquiring enঞty all relevant 
informaঞon related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including informaঞon in the employee's or former employee's personnel file, as 
specified in Educaঞon Code 44051 and 44939.5. 

No inquiry shall be made about any informaঞon prohibited by state or federal nondiscriminaঞon 
laws. 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request informaঞon from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoacঞve cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 

However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 

The Superintendent or designee shall not inquire, orally or in wriঞng, about an applicant's salary 
history informaঞon, including compensaঞon and benefits. Addiঞonally, the Superintendent or 
designee shall not rely on salary history informaঞon as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary informaঞon that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompঞng.  (Labor Code 432.3)(Labor Code 432.3) 

The Superintendent or designee shall not require an applicant to have a driver's license unless 
driving is an essenঞal funcঞon of the posiঞon or it is otherwise reasonably expected for driving to 
be a job funcঞon for the posiঞon and that saঞsfying the job funcঞon using an alternaঞve form of 
transportaঞon would not be comparable in travel ঞme or cost to the district.  (Government Code 
12940) 

For each posiঞon, the Superintendent or designee shall present to the Board one candidate who 
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meets all qualificaঞons established by law and the Board for the posiঞon. No person shall be 
employed by the Board without the recommendaঞon or endorsement of the Superintendent or 
designee. 

Incen ves 

With Board approval and in accordance with district needs and any applicable collecঞve bargaining 
agreements, the district may provide incenঞves to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher inducঞon and/or credenঞal 
costs, mentoring, addiঞonal compensaঞon, and/or subsidized housing. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 200-262.4 Prohibiঞon of discriminaঞon 

Ed. Code 35035 Powers and duঞes of the superintendent; transfer 
authority 

Ed. Code 44051 Noncerঞficated employees; report of egregious 
misconduct 

Ed. Code 44066 Limitaঞons on cerঞficaঞon requirements 

Ed. Code 44259 Teaching credenঞal, excepঞon; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of cerঞficated persons 

Ed. Code 44858 Age or marital status in cerঞficated posiঞons 

Ed. Code 44859 Prohibiঞon against certain rules and regulaঞons 
regarding residency 

Ed. Code 44939.5 Cerঞficated employees; report of egregious misconduct 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 TB risk assessment 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 
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The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 

The Superintendent or designee shall develop recruitment and selection processes, consistent with 
applicable law, Board policy, and collective bargaining agreements, that are designed to promote 
fairness and equity so that individuals are selected for employment in the district based on 
demonstrated knowledge, skills, and competence and in compliance with applicable 
antidiscrimination laws. 

Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures and consistent with applicable law, seek to recruit a diverse pool of qualified 
applicants. 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. Additionally, the Superintendent or designee shall disseminate job announcements in a 
manner reasonably designed to reach a broad pool of qualified candidates. 

When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.3) 

The Superintendent shall develop and maintain appropriate hiring procedures to identify qualified 
candidates who meet district needs. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be treated as confidential to the extent consistent with law. 

When considering an applicant for a certificated position, the district shall inquire with each district, 
county office of education (COE), charter school, state special school or diagnostic center operated 
by the California Department of Education (CDE), or private school that previously employed the 
applicant as to whether the applicant was the subject of any credible complaints of, substantiated 
investigations into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credentialing (CTC).  (Education Code 44939.5) 

Additionally, when considering an applicant for a classified position, the district shall inquire with 
each district, COE, charter school, state special school or diagnostic center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substantiated investigations into, or discipline for, egregious 
misconduct that were used to support a substantiated investigation.  (Education Code 44051) 9



Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnostic center operated by CDE, or private school, in regard to an applicant for employment to 
that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant 
information related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including information in the employee's or former employee's personnel file, as 
specified in Education Code 44051 and 44939.5. 

No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 

However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 

The Superintendent or designee shall not require an applicant to have a driver's license unless 
driving is an essential function of the position or it is otherwise reasonably expected for driving to 
be a job function for the position and that satisfying the job function using an alternative form of 
transportation would not be comparable in travel time or cost to the district.  (Government Code 
12940) 

For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

Incentives 

With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.  

Policy Reference Disclaimer: 10
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The Governing Board is commi�ed to employing suitable, qualified individuals to effecঞvely carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguisঞc, and cultural diversity of the district. 

The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selecঞon processes and procedures, consistent with applicable law, Board policy, and collecঞve 
bargaining agreements, that ensureare designed to promote fairness and equity so that individuals 
are selected for employment in the district based on demonstrated knowledge, skills, and 
competence and not on any bias, personal preference, or unlawful discriminaঞonin compliance with 
applicable anঞdiscriminaঞon laws. 

Addiঞonally, the Superintendent or designee shall, through the recruitment and selecঞon processes 
and procedures, seek to establish and maintain a diverse staff, including the acঞve recruitment from 
insঞtuঞons and organizaঞons that serve populaঞons underrepresented among district employees 
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants. 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
descripঞon for the posiঞon to ensure that it accurately describes the major funcঞons and duঞes of 
the posiঞon. TheAddiঞonally, the Superintendent or designee shall also disseminate job 
announcements in a manner reasonably designed to ensurereach a wide rangebroad pool of 
qualified candidates. 

When posঞng an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open posiঞon.  (Labor Code 432.23) 

The Superintendent shall develop and maintain appropriate hiring procedures to idenঞfy the best 
possiblequalified candidates for a posiঞonwho meet district needs. In doing so, an interview 
commi�ee may be established to rank candidates and recommend finalists. During job interviews, 
applicants may be asked to describe or demonstrate how they will be able to perform the duঞes of 
the job. All discussions and recommendaঞons shall be confidenঞal and consistent with lawtreated 
as confidenঞal to the extent consistent with law. 

When considering an applicant for a cerঞficated posiঞon, the district shall inquire with each district, 
county office of educaঞon (COE), charter school, state special school or diagnosঞc center operated 
by the California Department of Educaঞon (CDE), or private school that previously employed the 
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applicant as to whether the applicant was the subject of any credible complaints of, substanঞated 
invesঞgaঞons into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credenঞaling (CTC).  (Educaঞon Code 44939.5) 

Addiঞonally, when considering an applicant for a classified posiঞon, the district shall inquire with 
each district, COE, charter school, state special school or diagnosঞc center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substanঞated invesঞgaঞons into, or discipline for, egregious 
misconduct that were used to support a substanঞated invesঞgaঞon.  (Educaঞon Code 44051) 

Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnosঞc center operated by CDE, or private school, in regard to an applicant for employment to 
that enঞty, the Superintendent or designee shall disclose to the inquiring enঞty all relevant 
informaঞon related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including informaঞon in the employee's or former employee's personnel file, as 
specified in Educaঞon Code 44051 and 44939.5. 

No inquiry shall be made about any informaঞon prohibited by state or federal nondiscriminaঞon 
laws. 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request informaঞon from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoacঞve cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 

However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 

The Superintendent or designee shall not inquire, orally or in wriঞng, about an applicant's salary 
history informaঞon, including compensaঞon and benefits. Addiঞonally, the Superintendent or 
designee shall not rely on salary history informaঞon as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary informaঞon that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompঞng.  (Labor Code 432.3)(Labor Code 432.3) 

The Superintendent or designee shall not require an applicant to have a driver's license unless 
driving is an essenঞal funcঞon of the posiঞon or it is otherwise reasonably expected for driving to 
be a job funcঞon for the posiঞon and that saঞsfying the job funcঞon using an alternaঞve form of 
transportaঞon would not be comparable in travel ঞme or cost to the district.  (Government Code 
12940) 

For each posiঞon, the Superintendent or designee shall present to the Board one candidate who 
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meets all qualificaঞons established by law and the Board for the posiঞon. No person shall be 
employed by the Board without the recommendaঞon or endorsement of the Superintendent or 
designee. 

Incen ves 

With Board approval and in accordance with district needs and any applicable collecঞve bargaining 
agreements, the district may provide incenঞves to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher inducঞon and/or credenঞal 
costs, mentoring, addiঞonal compensaঞon, and/or subsidized housing. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 200-262.4 Prohibiঞon of discriminaঞon 

Ed. Code 35035 Powers and duঞes of the superintendent; transfer 
authority 

Ed. Code 44051 Noncerঞficated employees; report of egregious 
misconduct 

Ed. Code 44066 Limitaঞons on cerঞficaঞon requirements 

Ed. Code 44259 Teaching credenঞal, excepঞon; designated subjects; 
minimum requirements 

Ed. Code 44750 Teacher recruitment resource center 

Ed. Code 44830-44831 Employment of cerঞficated persons 

Ed. Code 44858 Age or marital status in cerঞficated posiঞons 

Ed. Code 44859 Prohibiঞon against certain rules and regulaঞons 
regarding residency 

Ed. Code 44939.5 Cerঞficated employees; report of egregious misconduct 

Ed. Code 45103-45139 Employment; classified employees 

Ed. Code 49406 TB risk assessment 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 7920.000-7930.215 California Public Records Act 
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The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 

The Superintendent or designee shall develop recruitment and selection processes, consistent with 
applicable law, Board policy, and collective bargaining agreements, that are designed to promote 
fairness and equity so that individuals are selected for employment in the district based on 
demonstrated knowledge, skills, and competence and in compliance with applicable 
antidiscrimination laws. 

Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures and consistent with applicable law, seek to recruit a diverse pool of qualified 
applicants. 

When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. Additionally, the Superintendent or designee shall disseminate job announcements in a 
manner reasonably designed to reach a broad pool of qualified candidates. 

When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position.  (Labor Code 432.3) 

The Superintendent shall develop and maintain appropriate hiring procedures to identify qualified 
candidates who meet district needs. In doing so, an interview committee may be established to rank 
candidates and recommend finalists. During job interviews, applicants may be asked to describe or 
demonstrate how they will be able to perform the duties of the job. All discussions and 
recommendations shall be treated as confidential to the extent consistent with law. 

When considering an applicant for a certificated position, the district shall inquire with each district, 
county office of education (COE), charter school, state special school or diagnostic center operated 
by the California Department of Education (CDE), or private school that previously employed the 
applicant as to whether the applicant was the subject of any credible complaints of, substantiated 
investigations into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credentialing (CTC).  (Education Code 44939.5) 

Additionally, when considering an applicant for a classified position, the district shall inquire with 
each district, COE, charter school, state special school or diagnostic center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substantiated investigations into, or discipline for, egregious 
misconduct that were used to support a substantiated investigation.  (Education Code 44051) 14



Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnostic center operated by CDE, or private school, in regard to an applicant for employment to 
that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant 
information related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including information in the employee's or former employee's personnel file, as 
specified in Education Code 44051 and 44939.5. 

No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid.  (Government Code 12954) 

However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job.  (Government Code 12954) 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting.  (Labor Code 432.3) 

The Superintendent or designee shall not require an applicant to have a driver's license unless 
driving is an essential function of the position or it is otherwise reasonably expected for driving to 
be a job function for the position and that satisfying the job function using an alternative form of 
transportation would not be comparable in travel time or cost to the district.  (Government Code 
12940) 

For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

Incentives 

With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing.  

Policy Reference Disclaimer: 15
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The Governing Board believes that providing clear communicaঞons to staff is essenঞal to 
establishing a professional, posiঞve work environment and enhancing their job performance. The 
Superintendent or designee shall provide district employees all noঞficaঞons required by law and any 
other noঞficaঞons the Superintendent or designee believes will promote staff knowledge of the 
district's policies, programs, acঞviঞes, and operaঞons. 

When required by law, Board policy, or administraঞve regulaঞon, district employees shall be asked 
to sign an acknowledgment indicaঞng receipt of the noঞficaঞon. Such acknowledgments shall be 
retained in each employee's personnel file.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitaঞons 

2 CCR 11023 Harassment and discriminaঞon prevenঞon and 
correcঞon 

2 CCR 11035-11051 Unlawful sex discriminaঞon; pregnancy, childbirth, and 
related medical condiঞons 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged 
misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communicaঞon 
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Board Policy Manual 
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Policy 4112.9: Employee Notifications Status: ADOPTED 

Original Adopted Date: 11/27/2012 | Last Revised Date: | Last Reviewed Date: 

The Governing Board believes that providing clear communications to staff is essential to 
establishing a professional, positive work environment and enhancing job performance. The 
Superintendent or designee shall provide district employees all notifications required by law and any 
other notifications the Superintendent or designee believes will promote staff knowledge of the 
district's policies, programs, activities, and operations. 

When required by law, Board policy, or administrative regulation, district employees shall be asked 
to sign an acknowledgment indicating receipt of the notification. Such acknowledgments shall be 
retained in each employee's personnel file.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitations 

2 CCR 11023 Harassment and discrimination prevention and 
correction 

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and 
related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged 
misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17612 Notification of pesticide use 
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The Governing Board believes that providing clear communicaঞons to staff is essenঞal to 
establishing a professional, posiঞve work environment and enhancing their job performance. The 
Superintendent or designee shall provide district employees all noঞficaঞons required by law and any 
other noঞficaঞons the Superintendent or designee believes will promote staff knowledge of the 
district's policies, programs, acঞviঞes, and operaঞons. 

When required by law, Board policy, or administraঞve regulaঞon, district employees shall be asked 
to sign an acknowledgment indicaঞng receipt of the noঞficaঞon. Such acknowledgments shall be 
retained in each employee's personnel file. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitaঞons 

2 CCR 11023 Harassment and discriminaঞon prevenঞon and 
correcঞon 

2 CCR 11035-11051 Unlawful sex discriminaঞon; pregnancy, childbirth, and 
related medical condiঞons 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged 
misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 
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Board Policy Manual 
Alameda Unified School District 

Policy 4212.9: Employee Notifications Status: ADOPTED 

Original Adopted Date: 11/27/2012 | Last Revised Date: | Last Reviewed Date: 

The Governing Board believes that providing clear communications to staff is essential to 
establishing a professional, positive work environment and enhancing job performance. The 
Superintendent or designee shall provide district employees all notifications required by law and any 
other notifications the Superintendent or designee believes will promote staff knowledge of the 
district's policies, programs, activities, and operations. 

When required by law, Board policy, or administrative regulation, district employees shall be asked 
to sign an acknowledgment indicating receipt of the notification. Such acknowledgments shall be 
retained in each employee's personnel file. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitations 

2 CCR 11023 Harassment and discrimination prevention and 
correction 

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and 
related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged 
misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records; breach of security 
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The Governing Board believes that providing clear communicaঞons to staff is essenঞal to 
establishing a professional, posiঞve work environment and enhancing their job performance. The 
Superintendent or designee shall provide district employees all noঞficaঞons required by law and any 
other noঞficaঞons the Superintendent or designee believes will promote staff knowledge of the 
district's policies, programs, acঞviঞes, and operaঞons. 

When required by law, Board policy, or administraঞve regulaঞon, district employees shall be asked 
to sign an acknowledgment indicaঞng receipt of the noঞficaঞon. Such acknowledgments shall be 
retained in each employee's personnel file. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitaঞons 

2 CCR 11023 Harassment and discriminaঞon prevenঞon and 
correcঞon 

2 CCR 11035-11051 Unlawful sex discriminaঞon; pregnancy, childbirth, and 
related medical condiঞons 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged 
misconduct 

8 CCR 3204 Access to employee exposure and medical records 
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Board Policy Manual 
Alameda Unified School District 

Policy 4312.9: Employee Notifications Status: ADOPTED 

Original Adopted Date: 11/27/2012 | Last Revised Date: | Last Reviewed Date: 

The Governing Board believes that providing clear communications to staff is essential to 
establishing a professional, positive work environment and enhancing job performance. The 
Superintendent or designee shall provide district employees all notifications required by law and any 
other notifications the Superintendent or designee believes will promote staff knowledge of the 
district's policies, programs, activities, and operations. 

When required by law, Board policy, or administrative regulation, district employees shall be asked 
to sign an acknowledgment indicating receipt of the notification. Such acknowledgments shall be 
retained in each employee's personnel file.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitations 

2 CCR 11023 Harassment and discrimination prevention and 
correction 

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and 
related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged 
misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17612 Notification of pesticide use 
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The Governing Board believes that the personal life of an employee is not an appropriate concern of 
the district, except as it may directly relate to the performance of the employee's duঞes. 
 
 
District employees may engage in private, personal acঞviঞes, including the exercise of their 
religious, poliঞcal, cultural, social or other beliefs or acঞviঞes, during personal ঞme includingsuch as 
when employees are not on duty or engaged in the supervision or instrucঞon of students. 
 
 
The district shall make no inquiry concerning the personal values, aমtudes, and beliefs of district 
employees or their sexual orientaঞon or poliঞcal or religious affiliaঞons, beliefs, or opinions except 
when authorized by law.  In addiঞonAddiঞonally, no district employee shall be required to provide 
criঞcal appraisals of other individuals with whom the employee has a familial relaঞonship. However, 
the district reserves the right to access any publicly available informaঞon about any employee. 
 
 
No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise 
retaliated against solely for acঞng to protect a student engaged in conduct authorized under 
Educaঞon Code 48907 or 48950. 
 
When necessary to protect 
As permi�ed by law, the health, welfare, or safety of students and staff, school officials district may 
conduct a search of district property under an employee's control and may direct the employee to 
search the employee's personal accounts, devices, and records for district-related documents or 
informaঞon. 
 
Whistleblower Protec on 
 
 
An employee shall have the right to disclose to a Board member, a school administrator, a member 
of the County Board of Educaঞon, the County Superintendent of Schools, or the Superintendent of 
Public Instrucঞon any improper governmental acঞvity by the district or a district employee that 
violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, 
or inefficiency.  When the employee has reasonable cause to believe that the informaঞon discloses 
a violaঞon of state or federal statute or a violaঞon of or noncompliance with a state or federal rule 
or regulaঞon, the employee has the right to disclose such informaঞon to a government or law 
enforcement agency or to refuse to parঞcipate in any such acঞvity.  (Educaঞon Code 44112, 
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44113; Labor Code 1102.5) 
 
 
For purposes of whistleblower protecঞon, a Board member is not considered to be an employee. 
 
 
The Superintendent or designee shall prominently display in le�ering larger than size 14of at least 
15 point type a list of employees' rights and responsibiliঞes under the whistleblower laws, including 
the telephone number of the whistleblower hotline maintained by the office of the California 
A�orney General.  (Labor Code 1102.7, 1102.8) 
 
No employee shall use or a�empt to use official authority status or influence to inঞmidate, threaten, 
coerce, or command, or a�empt to inঞmidate, threaten, coerce, or command, another employee for 
the purpose of interfering with that employee's right to disclose improper governmental 
acঞvity.  (Educaঞon Code 44113) 
 
 
An employee who has disclosed improper governmental acঞvity and believes that acts or a�empted 
acts of reprisal have subsequently occurred shall file a wri�en complaint in accordance with the 
district's complaint procedures. A[er filing a complaint with the district, the employee may also file 
a copy of the complaint with local law enforcement and/or seek civil law remedies against the 
supervisor or administrator who retaliated or a�empted to retaliate against the employee, in 
accordance with Educaঞon Code 44114. 
 
Protec on Against Liability 
 
 
No employee shall be liable for harm caused by the employee's act or omission when acঞng within 
the scope of employment or district responsibiliঞes, the employee's act or omission is in conformity 
with federal, state, and local laws, district policy, or administraঞve regulaঞon, and the employee's 
act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to 
maintain order or control in the classroom or school.  (20 USC 7946) 
 
The protecঞon against liability shall not apply when:  (20 USC 7946)  

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a 
conscious, flagrant indifference to rights or safety of the individual harmed. 
  

2. The employee caused harm by operaঞng a motor vehicle or other vehicle requiring license or 
insurance. 
  

3. The employee was not properly licensed, if required, by state law for such acঞviঞes. 
  

4. The employee was found by a court to have violated a federal or state civil rights law. 
  

5. The employee was under the influence of alcohol or any drug at the ঞme of the misconduct. 
  

6. The misconduct consঞtuted a crime of violence pursuant to 18 USC 16 or an act of 
terrorism for which the employee has been convicted in a court. 
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7. The misconduct involved a sexual offense for which the employee has been convicted in a 
court. 
  

8. The misconduct occurred during background invesঞgaঞons, or other acঞons, involved in the 
employee's hiring. 

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
CA Consঞtuঞon Arঞcle 1, Secঞon 1 Inalienable rights 

Ed. Code 200-280 Prohibiঞon of discriminaঞon 

Ed. Code 44040 Discriminaঞon based on employee's appearance before 
certain boards or commi�ees 

Ed. Code 44110-44114 Reporঞng by school employees of improper 
governmental acঞvity 

Ed. Code 48907 Exercise of free expression; ঞme, place, and manner 
rules and regulaঞons 

Ed. Code 48950 Speech and other communicaঞon 

Ed. Code 49091.24 Teacher rights to refuse evaluaঞon/survey of personal 
life 

Ed. Code 7050-7058 Poliঞcal acঞviঞes of school officers and employees 

Gov. Code 12650-12656 False claims acঞons 

Gov. Code 12940-12953 Discriminaঞon prohibited; unlawful pracঞces 

Gov. Code 3540.1 Public employment; definiঞons 

Gov. Code 3543.5 Interference with employee's rights prohibited 

Gov. Code 815.3 Intenঞonal torts 

Gov. Code 820-823 Tort claims act 

Gov. Code 825.6 Indemnificaঞon of public enঞty 

Lab. Code 1102.5-1106 Whistleblower protecঞons 

Lab. Code 98.11 Model list of whistleblower protecঞons 

Federal Descrip on 
18 USC 16 Crime of violence; definiঞon 
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Policy 4119.1: Civil And Legal Rights Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date:   

 
 
The Governing Board believes that the personal life of an employee is not an appropriate concern of 
the district, except as it may directly relate to the performance of the employee's duties. 
 
District employees may engage in private, personal activities, including the exercise of their 
religious, political, cultural, social or other beliefs or activities, during personal time such as when 
employees are not on duty or engaged in the supervision or instruction of students. 
 
The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district 
employees or their sexual orientation or political or religious affiliations, beliefs, or opinions except 
when authorized by law. Additionally, no district employee shall be required to provide critical 
appraisals of other individuals with whom the employee has a familial relationship. However, the 
district reserves the right to access any publicly available information about any employee. 
 
No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise 
retaliated against solely for acting to protect a student engaged in conduct authorized under 
Education Code 48907 or 48950. 
 
As permitted by law, the district may conduct a search of district property under an employee's 
control and may direct the employee to search the employee's personal accounts, devices, and 
records for district-related documents or information. 
 
Whistleblower Protection 
 
An employee shall have the right to disclose to a Board member, a school administrator, a member 
of the County Board of Education, the County Superintendent of Schools, or the Superintendent of 
Public Instruction any improper governmental activity by the district or a district employee that 
violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, 
or inefficiency. When the employee has reasonable cause to believe that the information discloses a 
violation of state or federal statute or a violation of or noncompliance with a state or federal rule or 
regulation, the employee has the right to disclose such information to a government or law 
enforcement agency or to refuse to participate in any such activity.  (Education Code 44112, 
44113; Labor Code 1102.5) 
 
For purposes of whistleblower protection, a Board member is not considered to be an employee. 
 
The Superintendent or designee shall prominently display in lettering of at least 15 point type a list 
of employees' rights and responsibilities under the whistleblower laws, including the telephone 
number of the whistleblower hotline maintained by the office of the California Attorney 
General.  (Labor Code 1102.7, 1102.8) 
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No employee shall use or attempt to use official authority status or influence to intimidate, threaten, 
coerce, or command, or attempt to intimidate, threaten, coerce, or command, another employee for 
the purpose of interfering with that employee's right to disclose improper governmental 
activity.  (Education Code 44113) 
 
An employee who has disclosed improper governmental activity and believes that acts or attempted 
acts of reprisal have subsequently occurred shall file a written complaint in accordance with the 
district's complaint procedures. After filing a complaint with the district, the employee may also file 
a copy of the complaint with local law enforcement and/or seek civil law remedies against the 
supervisor or administrator who retaliated or attempted to retaliate against the employee, in 
accordance with Education Code 44114. 
 
Protection Against Liability 
 
No employee shall be liable for harm caused by the employee's act or omission when acting within 
the scope of employment or district responsibilities, the employee's act or omission is in conformity 
with federal, state, and local laws, district policy, or administrative regulation, and the employee's 
act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to 
maintain order or control in the classroom or school.  (20 USC 7946) 
 
The protection against liability shall not apply when:  (20 USC 7946)  

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a 
conscious, flagrant indifference to rights or safety of the individual harmed 
  

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or 
insurance 
  

3. The employee was not properly licensed, if required, by state law for such activities 
  

4. The employee was found by a court to have violated a federal or state civil rights law 
  

5. The employee was under the influence of alcohol or any drug at the time of the misconduct 
  

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of 
terrorism for which the employee has been convicted in a court 
  

7. The misconduct involved a sexual offense for which the employee has been convicted in a 
court 
  

8. The misconduct occurred during background investigations, or other actions, involved in the 
employee's hiring 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
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The Governing Board believes that the personal life of an employee is not an appropriate concern of 
the district, except as it may directly relate to the performance of the employee's duঞes. 
 
 
District employees may engage in private, personal acঞviঞes, including the exercise of their 
religious, poliঞcal, cultural, social or other beliefs or acঞviঞes, during personal ঞme includingsuch as 
when employees are not on duty or engaged in the supervision or instrucঞon of students. 
 
 
The district shall make no inquiry concerning the personal values, aমtudes, and beliefs of district 
employees or their sexual orientaঞon or poliঞcal or religious affiliaঞons, beliefs, or opinions except 
when authorized by law.  In addiঞonAddiঞonally, no district employee shall be required to provide 
criঞcal appraisals of other individuals with whom the employee has a familial relaঞonship. However, 
the district reserves the right to access any publicly available informaঞon about any employee. 
 
 
No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise 
retaliated against solely for acঞng to protect a student engaged in conduct authorized under 
Educaঞon Code 48907 or 48950. 
 
When necessary to protect 
As permi�ed by law, the health, welfare, or safety of students and staff, school officials district may 
conduct a search of district property under an employee's control and may direct the employee to 
search the employee's personal accounts, devices, and records for district-related documents or 
informaঞon. 
 
Whistleblower Protec on 
 
 
An employee shall have the right to disclose to a Board member, a school administrator, a member 
of the County Board of Educaঞon, the County Superintendent of Schools, or the Superintendent of 
Public Instrucঞon any improper governmental acঞvity by the district or a district employee that 
violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, 
or inefficiency.  When the employee has reasonable cause to believe that the informaঞon discloses 
a violaঞon of state or federal statute or a violaঞon of or noncompliance with a state or federal rule 
or regulaঞon, the employee has the right to disclose such informaঞon to a government or law 
enforcement agency or to refuse to parঞcipate in any such acঞvity.  (Educaঞon Code 44112, 
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44113; Labor Code 1102.5) 
 
 
For purposes of whistleblower protecঞon, a Board member is not considered to be an employee. 
 
 
The Superintendent or designee shall prominently display in le�ering larger than size 14of at least 
15 point type a list of employees' rights and responsibiliঞes under the whistleblower laws, including 
the telephone number of the whistleblower hotline maintained by the office of the California 
A�orney General.  (Labor Code 1102.7, 1102.8) 
 
No employee shall use or a�empt to use official authority status or influence to inঞmidate, threaten, 
coerce, or command, or a�empt to inঞmidate, threaten, coerce, or command, another employee for 
the purpose of interfering with that employee's right to disclose improper governmental 
acঞvity.  (Educaঞon Code 44113) 
 
 
An employee who has disclosed improper governmental acঞvity and believes that acts or a�empted 
acts of reprisal have subsequently occurred shall file a wri�en complaint in accordance with the 
district's complaint procedures. A[er filing a complaint with the district, the employee may also file 
a copy of the complaint with local law enforcement and/or seek civil law remedies against the 
supervisor or administrator who retaliated or a�empted to retaliate against the employee, in 
accordance with Educaঞon Code 44114. 
 
Protec on Against Liability 
 
 
No employee shall be liable for harm caused by the employee's act or omission when acঞng within 
the scope of employment or district responsibiliঞes, the employee's act or omission is in conformity 
with federal, state, and local laws, district policy, or administraঞve regulaঞon, and the employee's 
act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to 
maintain order or control in the classroom or school.  (20 USC 7946) 
 
The protecঞon against liability shall not apply when:  (20 USC 7946)  

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a 
conscious, flagrant indifference to rights or safety of the individual harmed. 
  

2. The employee caused harm by operaঞng a motor vehicle or other vehicle requiring license or 
insurance. 
  

3. The employee was not properly licensed, if required, by state law for such acঞviঞes. 
  

4. The employee was found by a court to have violated a federal or state civil rights law. 
  

5. The employee was under the influence of alcohol or any drug at the ঞme of the misconduct. 
  

6. The misconduct consঞtuted a crime of violence pursuant to 18 USC 16 or an act of 
terrorism for which the employee has been convicted in a court. 
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7. The misconduct involved a sexual offense for which the employee has been convicted in a 
court. 
  

8. The misconduct occurred during background invesঞgaঞons, or other acঞons, involved in the 
employee's hiring. 

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
CA Consঞtuঞon Arঞcle 1, Secঞon 1 Inalienable rights 

Ed. Code 200-280 Prohibiঞon of discriminaঞon 

Ed. Code 44040 Discriminaঞon based on employee's appearance before 
certain boards or commi�ees 

Ed. Code 44110-44114 Reporঞng by school employees of improper 
governmental acঞvity 

Ed. Code 48907 Exercise of free expression; ঞme, place, and manner 
rules and regulaঞons 

Ed. Code 48950 Speech and other communicaঞon 

Ed. Code 49091.24 Teacher rights to refuse evaluaঞon/survey of personal 
life 

Ed. Code 7050-7058 Poliঞcal acঞviঞes of school officers and employees 

Gov. Code 12650-12656 False claims acঞons 

Gov. Code 12940-12953 Discriminaঞon prohibited; unlawful pracঞces 

Gov. Code 3540.1 Public employment; definiঞons 

Gov. Code 3543.5 Interference with employee's rights prohibited 

Gov. Code 815.3 Intenঞonal torts 

Gov. Code 820-823 Tort claims act 

Gov. Code 825.6 Indemnificaঞon of public enঞty 

Lab. Code 1102.5-1106 Whistleblower protecঞons 

Lab. Code 98.11 Model list of whistleblower protecঞons 

Federal Descrip on 
18 USC 16 Crime of violence; definiঞon 
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The Governing Board believes that the personal life of an employee is not an appropriate concern of 
the district, except as it may directly relate to the performance of the employee's duties. 
 
District employees may engage in private, personal activities, including the exercise of their 
religious, political, cultural, social or other beliefs or activities, during personal time such as when 
employees are not on duty or engaged in the supervision or instruction of students. 
 
The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district 
employees or their sexual orientation or political or religious affiliations, beliefs, or opinions except 
when authorized by law. Additionally, no district employee shall be required to provide critical 
appraisals of other individuals with whom the employee has a familial relationship. However, the 
district reserves the right to access any publicly available information about any employee. 
 
No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise 
retaliated against solely for acting to protect a student engaged in conduct authorized under 
Education Code 48907 or 48950. 
 
As permitted by law, the district may conduct a search of district property under an employee's 
control and may direct the employee to search the employee's personal accounts, devices, and 
records for district-related documents or information. 
 
Whistleblower Protection 
 
An employee shall have the right to disclose to a Board member, a school administrator, a member 
of the County Board of Education, the County Superintendent of Schools, or the Superintendent of 
Public Instruction any improper governmental activity by the district or a district employee that 
violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, 
or inefficiency. When the employee has reasonable cause to believe that the information discloses a 
violation of state or federal statute or a violation of or noncompliance with a state or federal rule or 
regulation, the employee has the right to disclose such information to a government or law 
enforcement agency or to refuse to participate in any such activity.  (Education Code 44112, 
44113; Labor Code 1102.5) 
 
For purposes of whistleblower protection, a Board member is not considered to be an employee. 
 
The Superintendent or designee shall prominently display in lettering of at least 15 point type a list 
of employees' rights and responsibilities under the whistleblower laws, including the telephone 
number of the whistleblower hotline maintained by the office of the California Attorney 
General.  (Labor Code 1102.7, 1102.8) 
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No employee shall use or attempt to use official authority status or influence to intimidate, threaten, 
coerce, or command, or attempt to intimidate, threaten, coerce, or command, another employee for 
the purpose of interfering with that employee's right to disclose improper governmental 
activity.  (Education Code 44113) 
 
An employee who has disclosed improper governmental activity and believes that acts or attempted 
acts of reprisal have subsequently occurred shall file a written complaint in accordance with the 
district's complaint procedures. After filing a complaint with the district, the employee may also file 
a copy of the complaint with local law enforcement and/or seek civil law remedies against the 
supervisor or administrator who retaliated or attempted to retaliate against the employee, in 
accordance with Education Code 44114. 
 
Protection Against Liability 
 
No employee shall be liable for harm caused by the employee's act or omission when acting within 
the scope of employment or district responsibilities, the employee's act or omission is in conformity 
with federal, state, and local laws, district policy, or administrative regulation, and the employee's 
act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to 
maintain order or control in the classroom or school.  (20 USC 7946) 
 
The protection against liability shall not apply when:  (20 USC 7946)  

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a 
conscious, flagrant indifference to rights or safety of the individual harmed 
  

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or 
insurance 
  

3. The employee was not properly licensed, if required, by state law for such activities 
  

4. The employee was found by a court to have violated a federal or state civil rights law 
  

5. The employee was under the influence of alcohol or any drug at the time of the misconduct 
  

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of 
terrorism for which the employee has been convicted in a court 
  

7. The misconduct involved a sexual offense for which the employee has been convicted in a 
court 
  

8. The misconduct occurred during background investigations, or other actions, involved in the 
employee's hiring 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
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The Governing Board believes that the personal life of an employee is not an appropriate concern of 
the district, except as it may directly relate to the performance of the employee's duঞes. 
 
 
District employees may engage in private, personal acঞviঞes, including the exercise of their 
religious, poliঞcal, cultural, social or other beliefs or acঞviঞes, during personal ঞme includingsuch as 
when employees are not on duty or engaged in the supervision or instrucঞon of students. 
 
 
The district shall make no inquiry concerning the personal values, aমtudes, and beliefs of district 
employees or their sexual orientaঞon or poliঞcal or religious affiliaঞons, beliefs, or opinions except 
when authorized by law.  In addiঞonAddiঞonally, no district employee shall be required to provide 
criঞcal appraisals of other individuals with whom the employee has a familial relaঞonship. However, 
the district reserves the right to access any publicly available informaঞon about any employee. 
 
 
No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise 
retaliated against solely for acঞng to protect a student engaged in conduct authorized under 
Educaঞon Code 48907 or 48950. 
 
When necessary to protect 
As permi�ed by law, the health, welfare, or safety of students and staff, school officials district may 
conduct a search of district property under an employee's control and may direct the employee to 
search the employee's personal accounts, devices, and records for district-related documents or 
informaঞon. 
 
Whistleblower Protec on 
 
 
An employee shall have the right to disclose to a Board member, a school administrator, a member 
of the County Board of Educaঞon, the County Superintendent of Schools, or the Superintendent of 
Public Instrucঞon any improper governmental acঞvity by the district or a district employee that 
violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, 
or inefficiency.  When the employee has reasonable cause to believe that the informaঞon discloses 
a violaঞon of state or federal statute or a violaঞon of or noncompliance with a state or federal rule 
or regulaঞon, the employee has the right to disclose such informaঞon to a government or law 
enforcement agency or to refuse to parঞcipate in any such acঞvity.  (Educaঞon Code 44112, 
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44113; Labor Code 1102.5) 
 
 
For purposes of whistleblower protecঞon, a Board member is not considered to be an employee. 
 
 
The Superintendent or designee shall prominently display in le�ering larger than size 14of at least 
15 point type a list of employees' rights and responsibiliঞes under the whistleblower laws, including 
the telephone number of the whistleblower hotline maintained by the office of the California 
A�orney General.  (Labor Code 1102.7, 1102.8) 
 
No employee shall use or a�empt to use official authority status or influence to inঞmidate, threaten, 
coerce, or command, or a�empt to inঞmidate, threaten, coerce, or command, another employee for 
the purpose of interfering with that employee's right to disclose improper governmental 
acঞvity.  (Educaঞon Code 44113) 
 
 
An employee who has disclosed improper governmental acঞvity and believes that acts or a�empted 
acts of reprisal have subsequently occurred shall file a wri�en complaint in accordance with the 
district's complaint procedures. A[er filing a complaint with the district, the employee may also file 
a copy of the complaint with local law enforcement and/or seek civil law remedies against the 
supervisor or administrator who retaliated or a�empted to retaliate against the employee, in 
accordance with Educaঞon Code 44114. 
 
Protec on Against Liability 
 
 
No employee shall be liable for harm caused by the employee's act or omission when acঞng within 
the scope of employment or district responsibiliঞes, the employee's act or omission is in conformity 
with federal, state, and local laws, district policy, or administraঞve regulaঞon, and the employee's 
act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to 
maintain order or control in the classroom or school.  (20 USC 7946) 
 
The protecঞon against liability shall not apply when:  (20 USC 7946)  

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a 
conscious, flagrant indifference to rights or safety of the individual harmed. 
  

2. The employee caused harm by operaঞng a motor vehicle or other vehicle requiring license or 
insurance. 
  

3. The employee was not properly licensed, if required, by state law for such acঞviঞes. 
  

4. The employee was found by a court to have violated a federal or state civil rights law. 
  

5. The employee was under the influence of alcohol or any drug at the ঞme of the misconduct. 
  

6. The misconduct consঞtuted a crime of violence pursuant to 18 USC 16 or an act of 
terrorism for which the employee has been convicted in a court. 
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7. The misconduct involved a sexual offense for which the employee has been convicted in a 
court. 
  

8. The misconduct occurred during background invesঞgaঞons, or other acঞons, involved in the 
employee's hiring. 

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
CA Consঞtuঞon Arঞcle 1, Secঞon 1 Inalienable rights 

Ed. Code 200-280 Prohibiঞon of discriminaঞon 

Ed. Code 44040 Discriminaঞon based on employee's appearance before 
certain boards or commi�ees 

Ed. Code 44110-44114 Reporঞng by school employees of improper 
governmental acঞvity 

Ed. Code 48907 Exercise of free expression; ঞme, place, and manner 
rules and regulaঞons 

Ed. Code 48950 Speech and other communicaঞon 

Ed. Code 49091.24 Teacher rights to refuse evaluaঞon/survey of personal 
life 

Ed. Code 7050-7058 Poliঞcal acঞviঞes of school officers and employees 

Gov. Code 12650-12656 False claims acঞons 

Gov. Code 12940-12953 Discriminaঞon prohibited; unlawful pracঞces 

Gov. Code 3540.1 Public employment; definiঞons 

Gov. Code 3543.5 Interference with employee's rights prohibited 

Gov. Code 815.3 Intenঞonal torts 

Gov. Code 820-823 Tort claims act 

Gov. Code 825.6 Indemnificaঞon of public enঞty 

Lab. Code 1102.5-1106 Whistleblower protecঞons 

Lab. Code 98.11 Model list of whistleblower protecঞons 

Federal Descrip on 
18 USC 16 Crime of violence; definiঞon 
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The Governing Board believes that the personal life of an employee is not an appropriate concern of 
the district, except as it may directly relate to the performance of the employee's duties. 
 
District employees may engage in private, personal activities, including the exercise of their 
religious, political, cultural, social or other beliefs or activities, during personal time such as when 
employees are not on duty or engaged in the supervision or instruction of students. 
 
The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district 
employees or their sexual orientation or political or religious affiliations, beliefs, or opinions except 
when authorized by law. Additionally, no district employee shall be required to provide critical 
appraisals of other individuals with whom the employee has a familial relationship. However, the 
district reserves the right to access any publicly available information about any employee. 
 
No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise 
retaliated against solely for acting to protect a student engaged in conduct authorized under 
Education Code 48907 or 48950. 
 
As permitted by law, the district may conduct a search of district property under an employee's 
control and may direct the employee to search the employee's personal accounts, devices, and 
records for district-related documents or information. 
 
Whistleblower Protection 
 
An employee shall have the right to disclose to a Board member, a school administrator, a member 
of the County Board of Education, the County Superintendent of Schools, or the Superintendent of 
Public Instruction any improper governmental activity by the district or a district employee that 
violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, 
or inefficiency. When the employee has reasonable cause to believe that the information discloses a 
violation of state or federal statute or a violation of or noncompliance with a state or federal rule or 
regulation, the employee has the right to disclose such information to a government or law 
enforcement agency or to refuse to participate in any such activity.  (Education Code 44112, 
44113; Labor Code 1102.5) 
 
For purposes of whistleblower protection, a Board member is not considered to be an employee. 
 
The Superintendent or designee shall prominently display in lettering of at least 15 point type a list 
of employees' rights and responsibilities under the whistleblower laws, including the telephone 
number of the whistleblower hotline maintained by the office of the California Attorney 
General.  (Labor Code 1102.7, 1102.8) 
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No employee shall use or attempt to use official authority status or influence to intimidate, threaten, 
coerce, or command, or attempt to intimidate, threaten, coerce, or command, another employee for 
the purpose of interfering with that employee's right to disclose improper governmental 
activity.  (Education Code 44113) 

An employee who has disclosed improper governmental activity and believes that acts or attempted 
acts of reprisal have subsequently occurred shall file a written complaint in accordance with the 
district's complaint procedures. After filing a complaint with the district, the employee may also file 
a copy of the complaint with local law enforcement and/or seek civil law remedies against the 
supervisor or administrator who retaliated or attempted to retaliate against the employee, in 
accordance with Education Code 44114. 

Protection Against Liability 

No employee shall be liable for harm caused by the employee's act or omission when acting within 
the scope of employment or district responsibilities, the employee's act or omission is in conformity 
with federal, state, and local laws, district policy, or administrative regulation, and the employee's 
act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to 
maintain order or control in the classroom or school.  (20 USC 7946) 

The protection against liability shall not apply when:  (20 USC 7946) 

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a
conscious, flagrant indifference to rights or safety of the individual harmed

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or
insurance

3. The employee was not properly licensed, if required, by state law for such activities

4. The employee was found by a court to have violated a federal or state civil rights law

5. The employee was under the influence of alcohol or any drug at the time of the misconduct

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of
terrorism for which the employee has been convicted in a court

7. The misconduct involved a sexual offense for which the employee has been convicted in a
court

8. The misconduct occurred during background investigations, or other actions, involved in the
employee's hiring

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
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03/22/2022 

The Governing Board believes that, in order to maximize cerঞficated staff member’s conঞnual 
learning and improvement of relevant skills maximizes student learning, achievement, and well-
being, cerঞficated staff members must be conঞnuously learning and improving relevant skills..  The 
Superintendent or designee shall develop a program of ongoing professional development which 
includes opportuniঞes for teachers to enhance their instrucঞonal and classroom management skills, 
become informed about changes in pedagogy and subject ma�er, and strengthen pracঞces related 
to social-emoঞonal development and learning. 

(cf. 6111 - School Calendar) 

Staff shall a�end staff development as directed by the Superintendent or designee and in 
accordance with any applicable collecঞve bargaining agreement and Board Policy 
4119.1/4219.1/4319.1 – Civil and Legal Rights. 

The Superintendent or designee shall involve teachers, site and district administrators, and others, 
as appropriate, when creaঞng, reviewing, and amending the district's staff development 
program.  The Superintendent or designee shall ensure that the district's staff development 
program is aligned with district prioriঞes for student learning, achievement and well-being, school 
improvement objecঞves, the local control and accountability plan, and other district and school 
plans. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 

The district's staff development program shall assist cerঞficated staff in developing knowledge and 
skills, including, but not limited to: 

1. Lesbian, Gay, Bisexual, Transgender, Queer, and Quesঞoning (LGBTQ+) Cultural Competency

All teachers and other cerঞficated staff serving students in any of grades 7-12 shall, through the 
2029-30 school year, receive at least one hour of training annually which incorporates the 
California Department of Educaঞon’s (CDE) online training curriculum to support LGBTQ+ cultural 
competency. (Educaঞon Code 218.3) 

2. Youth behavioral health

On or before July 1, 2029, all cerঞficated staff who have direct contact with students in any of 
grades 7-12 shall, at least one ঞme, receive youth behavioral health training which provides 
instrucঞon around the unique risk factors and warning signs of behavioral health problems in 
adolescents, builds understanding of the importance of early intervenঞon, and teaches cerঞficated 
staff how to help an adolescent in crisis or experiencing a behavioral health challenge. The training 
may also include instrucঞon on: (Educaঞon Code 49428.2) 
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a. Recognizing the signs and symptoms of youth behavioral health disorders, including, but
not limited to, psychiatric condiঞons and substance use disorders such as opioid and alcohol abuse  

b. How to maintain student privacy and confidenঞality in a manner consistent with federal
and state privacy laws 

c. Safe de-escalaঞon of crisis situaঞons involving students with a youth behavioral health
disorder 

3. Mandated reporter requirements

Cerঞficated staff shall receive training annually, or if hired during the course of the school year 
upon being hired, on the prevenঞon of abuse, including sexual abuse, of children on school 
grounds, by school personnel, or in district-sponsored programs. The training shall include that 
failure to report an incident of known or reasonably suspected child abuse or neglect is a 
misdemeanor punishable by up to six months confinement in a county jail, or by a fine of one 
thousand dollars ($1,000), or by both imprisonment and fine. (Educaঞon Code 44691) 

4. Administraঞon of screening instruments for risk of reading difficulঞes

Cerঞficated staff who administer screening instruments or other instruments used to assess 
students in grades kindergarten-2 for risk of reading difficulঞes shall be appropriately trained to 
administer such instruments. (Educaঞon Code 53008) 

15. Mastery of subject-ma�er knowledge, including current state and district academic
standards

6. Sensiঞvity to and ability to meet the needs of diverse student populaঞons, including, but not
limited to, students with characterisঞcs specified in Educaঞon Code 200 and/or 220, Government 
Code 11135, and/or Penal Code 422.55 

(cf. 6011 - Academic Standards) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevenࢼon Instrucࢼon) 
(cf. 6142.2 - World Language Instrucࢼon) 
(cf. 6142.3 - Civic Educaࢼon) 
(cf. 6142.5 - Environmental Educaࢼon) 
(cf. 6142.6 - Visual and Performing Arts Educaࢼon) 
(cf. 6142.7 - Physical Educaࢼon and Acࢼvity) 
(cf. 6142.8 - Comprehensive Health Educaࢼon) 
(cf. 6142.91 - Reading/Language Arts Instrucࢼon) 
(cf. 6142.92 - Mathemaࢼcs Instrucࢼon) 
(cf. 6142.93 - Science Instrucࢼon) 
(cf. 6142.94 - History-Social Science Instrucࢼon) 

27. Use of effecঞve, subject-specific teaching methods, strategies, and skills

38. Use of technologies to enhance instrucঞon and learning, including face-to-face, remote, or
hybrid instrucঞon

(cf. 0440 - District Technology Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4113.5/4213.5/4313.5 - Working Remotely) 
(cf. 6158 - Independent Study) 
(cf. 6163.4 - Student Use of Technology) 
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4. Sensiঞvity to and ability to meet the needs of diverse student populaঞons, including, but not
limited to, students with characterisঞcs specified in Educaঞon Code 200 and/or 220, Government 
Code 11135, and/or Penal Code 422.55 

(cf. 0410 - Nondiscriminaࢼon/Harassment) 
(cf. 0415 - Equity) 
(cf. 4112.22 - Staff Teaching English Learners) 
(cf. 4112.23 - Special Educaࢼon Staff) 
(cf. 5146 - Married/Pregnant/Parenࢼng Students) 
(cf. 5147 - Dropout Prevenࢼon) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6171 - Title I Programs) 
(cf. 6172 - Gi[ed and Talented Student Program) 
(cf. 6173 - Educaࢼon for Homeless Children) 
(cf. 6173.1 - Educaࢼon for Foster Youth) 
(cf. 6174 - Educaࢼon for English Learners) 
(cf. 6175 - Migrant Educaࢼon Program) 

59. Understanding of how academic and career technical instrucঞon can be integrated and
implemented to increase student learning

(cf. 6178 - Career Technical Educaࢼon) 

610. Knowledge of strategies that encourage parents/guardians to parঞcipate fully and
effecঞvely in their children's educaঞon

(cf. 1240 - Volunteer Assistance) 
(cf. 5020 - Parent Rights and Responsibiliࢼes) 
(cf. 6020 - Parent Involvement) 

711. Effecঞve classroom management skills and strategies for establishing a climate that
promotes respect, fairness, acceptance, and civility, including conflict resoluঞon, hatred prevenঞon,
and posiঞve behavioral intervenঞons and supports

(cf. 1313 - Civility) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Posiࢼve School Climate) 
(cf. 5138 - Conflict Resoluࢼon/Peer Mediaࢼon) 
(cf. 5144 - Discipline) 
(cf. 5145.9 - Hate-Moࢼvated Behavior) 

812. Ability to relate to students, understand their various stages of growth and development,
and moঞvate them to learn

913. Ability to interpret and use data and assessment results to guide instrucঞon

(cf. 5121 - Grades/Evaluaࢼon of Student Achievement) 
(cf. 6162.5 - Student Assessment) 

1014.       Knowledge of topics related to student mental and physical health, safety, and welfare, 
which may include social-emoঞonal learning and trauma-informed pracঞces 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
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(cf. 5131.63 - Steroids) 
(cf. 5141.21 - Administering Medicaࢼon and Monitoring Health Condiࢼons) 
(cf. 5141.22 - Infecࢼous Diseases) 
(cf. 5141.4 - Child Abuse Prevenࢼon and Reporࢼng) 
(cf. 5141.5 - Mental Health) 
(cf. 5141.52 - Suicide Prevenࢼon) 
(cf. 5145.3 - Nondiscriminaࢼon/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 

1115.       Knowledge of topics related to employee health, safety, and security 

(cf. 3514.1 - Hazardous Substances) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4119.12 - Title IX Sexual Harassment Complaint Procedures) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infecࢼous Disease) 
(cf. 4119.42/4219.42/4319.42-Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precauࢼons) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 4158/4258/4358 - Employee Security) 

Staff Development Materials and Services  

The Board shall adopt staff development materials and services that align with the district’s mission, 
vision, and goals, are relevant to student academic achievement and well-being, and are 
instrumental in assisঞng cerঞficated staff in developing the knowledge and skills specified in Items 
#1-15, above.  

The Board shall not adopt the use of any staff development materials or services that promote, 
endorse, or otherwise support acঞons or the use of any textbook, instrucঞonal material, 
supplemental instrucঞonal material, or curriculum which would subject a student to unlawful 
discriminaঞon pursuant to Educaঞon Code 220 and Board Policy 0410 – Nondiscriminaঞon in 
District Programs and Acঞviঞes. (Educaঞon Code 244) 

If the Board knows or has reason to know that materials were used in a classroom, staff 
development materials or services were used, or an acঞon occurred which subjected an individual 
to unlawful discriminaঞon pursuant to Educaঞon Code 220, the Superintendent or designee shall 
remediate the acঞon, which may include, but is not limited to, implementaঞon of restoraঞve jusঞce 
pracঞces. (Educaঞon Code 244) 

If it is determined that any textbook, instrucঞonal material, supplemental instrucঞonal material, 
staff development material, or curriculum provided by an organizaঞon has violated Educaঞon Code 
244, the district shall noঞfy the organizaঞon that correcঞve acঞon is required unless the 
Superintendent of Public Instrucঞon has already done so. If correcঞve acঞon is not taken within 60 
days, CDE may use any means authorized by law to effect compliance. (Educaঞon Code 60152) 

The Superintendent or designee shall, in conjuncঞon with teachers, interns, and administrators, as 
appropriate, develop an individualized program of professional growth to increase competence, 
performance, and effecঞveness in teaching and classroom management and, as necessary, to assist 
them in meeঞng state or federal requirements to be fully qualified for their posiঞons. 

(cf. 4112.2 - Cerࢼficaࢼon) 
(cf. 4112.21 - Interns) 
(cf. 4131.1 - Teacher Support and Guidance) 
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Professional learning opportuniঞes offered by the district shall be evaluated based on the criteria 
specified in Educaঞon Code 44277.  Such opportuniঞes may be part of a coherent plan that 
combines school acঞviঞes within a school, including lesson study or co-teaching, and external 
learning opportuniঞes that are related to academic subjects taught, provide ঞme to meet and work 
with other teachers, and support instrucঞon and student learning.  Learning acঞviঞes may include, 
but are not limited to, mentoring projects for new teachers, extra support for teachers to improve 
pracঞce, and collaboraঞon ঞme for teachers to develop new instrucঞonal lessons, select or develop 
common formaঞve assessments, or analyze student data.  (Educaঞon Code 44277) 

The district's staff evaluaঞon process may be used to recommend addiঞonal individualized staff 
development for individual employees. 

(cf. 4115 - Evaluaࢼon/Supervision) 

An employee’s assessment, tesঞng, admission, or acknowledgment of their own personal bias that 
was made in good faith and solicited or required as part of a bias miঞgaঞon training does not, by 
itself, consঞtute unlawful discriminaঞon. (Government Code 12940.2) 

The Board may budget funds for actual and reasonable expenses incurred by staff who parঞcipate 
in staff development acঞviঞes. 

(cf. 3100 - Budget) 
(cf.3350 - Travel Expenses) 

The Superintendent or designee shall provide a means for conঞnual evaluaঞon of the benefit of 
staff development acঞviঞes to both staff and students and shall regularly report to the Board 
regarding the effecঞveness of the staff development program.  Based on the 

Based on the Superintendent's report, the Board may revise the program as necessary to ensure 
that the staff development program supports the district's prioriঞes for student achievement and 
well-being. 

(cf. 0500 - Accountability) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descripঞon 
5 CCR 13025-13044 Professional development and program improvement 

5 CCR 80021.1 Provisional internship permit 

5 CCR 80023-80026.6 Emergency permits 

5 CCR 80334 Unauthorized private gain or advantage 

Ed. Code 200 Equal rights and opportuniঞes in state educaঞonal 
insঞtuঞons 
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Board Policy Manual 
Alameda Unified School District 

Policy 4131: Staff Development Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board believes that certificated staff member’s continual learning and improvement 
of relevant skills maximizes student learning, achievement, and well-being. The Superintendent or 
designee shall develop a program of ongoing professional development which includes 
opportunities for teachers to enhance their instructional and classroom management skills, become 
informed about changes in pedagogy and subject matter, and strengthen practices related to social-
emotional development and learning. 

Staff shall attend staff development as directed by the Superintendent or designee and in 
accordance with any applicable collective bargaining agreement and Board Policy 
4119.1/4219.1/4319.1 – Civil and Legal Rights. 

The Superintendent or designee shall involve teachers, site and district administrators, and others, 
as appropriate, when creating, reviewing, and amending the district's staff development 
program.  The Superintendent or designee shall ensure that the district's staff development 
program is aligned with district priorities for student learning, achievement and well-being, school 
improvement objectives, the local control and accountability plan, and other district and school 
plans. 

The district's staff development program shall assist certificated staff in developing knowledge and 
skills, including, but not limited to: 

1. Lesbian, Gay, Bisexual, Transgender, Queer, and Questioning (LGBTQ+) Cultural Competency

All teachers and other certificated staff serving students in any of grades 7-12 shall, through the 
2029-30 school year, receive at least one hour of training annually which incorporates the 
California Department of Education’s (CDE) online training curriculum to support LGBTQ+ cultural 
competency. (Education Code 218.3) 

2. Youth behavioral health

On or before July 1, 2029, all certificated staff who have direct contact with students in any of 
grades 7-12 shall, at least one time, receive youth behavioral health training which provides 
instruction around the unique risk factors and warning signs of behavioral health problems in 
adolescents, builds understanding of the importance of early intervention, and teaches certificated 
staff how to help an adolescent in crisis or experiencing a behavioral health challenge. The training 
may also include instruction on: (Education Code 49428.2) 

a. Recognizing the signs and symptoms of youth behavioral health disorders, including, but
not limited to, psychiatric conditions and substance use disorders such as opioid and alcohol abuse 

b. How to maintain student privacy and confidentiality in a manner consistent with federal
and state privacy laws 

c. Safe de-escalation of crisis situations involving students with a youth behavioral health
disorder 
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3. Mandated reporter requirements

Certificated staff shall receive training annually, or if hired during the course of the school year 
upon being hired, on the prevention of abuse, including sexual abuse, of children on school 
grounds, by school personnel, or in district-sponsored programs. The training shall include that 
failure to report an incident of known or reasonably suspected child abuse or neglect is a 
misdemeanor punishable by up to six months confinement in a county jail, or by a fine of one 
thousand dollars ($1,000), or by both imprisonment and fine. (Education Code 44691) 

4. Administration of screening instruments for risk of reading difficulties

Certificated staff who administer screening instruments or other instruments used to assess 
students in grades kindergarten-2 for risk of reading difficulties shall be appropriately trained to 
administer such instruments. (Education Code 53008) 

5. Mastery of subject-matter knowledge, including current state and district academic
standards

6. Sensitivity to and ability to meet the needs of diverse student populations, including, but not
limited to, students with characteristics specified in Education Code 200 and/or 220, Government
Code 11135, and/or Penal Code 422.55

7. Use of effective, subject-specific teaching methods, strategies, and skills

8. Use of technologies to enhance instruction and learning, including face-to-face, remote, or
hybrid instruction

9. Understanding of how academic and career technical instruction can be integrated and
implemented to increase student learning

10. Knowledge of strategies that encourage parents/guardians to participate fully and
effectively in their children's education

11. Effective classroom management skills and strategies for establishing a climate that
promotes respect, fairness, acceptance, and civility, including conflict resolution, hatred prevention,
and positive behavioral interventions and supports

12. Ability to relate to students, understand their various stages of growth and development,
and motivate them to learn

13. Ability to interpret and use data and assessment results to guide instruction

14. Knowledge of topics related to student mental and physical health, safety, and welfare,
which may include social-emotional learning and trauma-informed practices

15. Knowledge of topics related to employee health, safety, and security

Staff Development Materials and Services 
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The Board shall adopt staff development materials and services that align with the district’s mission, 
vision, and goals, are relevant to student academic achievement and well-being, and are 
instrumental in assisting certificated staff in developing the knowledge and skills specified in Items 
#1-15, above.  

The Board shall not adopt the use of any staff development materials or services that promote, 
endorse, or otherwise support actions or the use of any textbook, instructional material, 
supplemental instructional material, or curriculum which would subject a student to unlawful 
discrimination pursuant to Education Code 220 and Board Policy 0410 – Nondiscrimination in 
District Programs and Activities. (Education Code 244) 

If the Board knows or has reason to know that materials were used in a classroom, staff 
development materials or services were used, or an action occurred which subjected an individual 
to unlawful discrimination pursuant to Education Code 220, the Superintendent or designee shall 
remediate the action, which may include, but is not limited to, implementation of restorative justice 
practices. (Education Code 244) 

If it is determined that any textbook, instructional material, supplemental instructional material, 
staff development material, or curriculum provided by an organization has violated Education Code 
244, the district shall notify the organization that corrective action is required unless the 
Superintendent of Public Instruction has already done so. If corrective action is not taken within 60 
days, CDE may use any means authorized by law to effect compliance. (Education Code 60152) 

The Superintendent or designee shall, in conjunction with teachers, interns, and administrators, as 
appropriate, develop an individualized program of professional growth to increase competence, 
performance, and effectiveness in teaching and classroom management and, as necessary, to assist 
them in meeting state or federal requirements to be fully qualified for their positions. 

Professional learning opportunities offered by the district shall be evaluated based on the criteria 
specified in Education Code 44277.  Such opportunities may be part of a coherent plan that 
combines school activities within a school, including lesson study or co-teaching, and external 
learning opportunities that are related to academic subjects taught, provide time to meet and work 
with other teachers, and support instruction and student learning.  Learning activities may include, 
but are not limited to, mentoring projects for new teachers, extra support for teachers to improve 
practice, and collaboration time for teachers to develop new instructional lessons, select or develop 
common formative assessments, or analyze student data.  (Education Code 44277) 

The district's staff evaluation process may be used to recommend additional individualized staff 
development for individual employees. 

An employee’s assessment, testing, admission, or acknowledgment of their own personal bias that 
was made in good faith and solicited or required as part of a bias mitigation training does not, by 
itself, constitute unlawful discrimination. (Government Code 12940.2) 

The Board may budget funds for actual and reasonable expenses incurred by staff who participate 
in staff development activities. 

The Superintendent or designee shall provide a means for continual evaluation of the benefit of 
staff development activities to both staff and students and shall regularly report to the Board 
regarding the effectiveness of the staff development program.  Based on the 

Based on the Superintendent's report, the Board may revise the program as necessary to ensure 
that the staff development program supports the district's priorities for student achievement and 
well-being. 
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Board Policy Manual 
Alameda Unified School District 

Policy 4231: Staff Development Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 02/23/2016 | Last Reviewed Date: 
02/23/2016 

The Governing Board recognizes that classified staff does essenঞal work that supports students, 
helps create a healthy school environment, and furthers the educaঞonal program. Classified staff 
shall have opportuniঞes to parঞcipate in staff development acঞviঞes in order to improve job skills, 
learn best pracঞces, retrain as appropriate in order to meet changing condiঞons in the district, 
and/or enhance personal growth. 

Staff shall a�end staff development as directed by the Superintendent or designee and in 
accordance with any applicable collecঞve bargaining agreement and Board Policy 4219.1 – Civil 
and Legal Rights. 

The Superintendent or designee shall involve classified staff, site and district administrators, and 
others, as appropriate, in the development of the district's staff development program. He/sheThe 
Superintendent or designee shall ensure that the district's staff development program is aligned 
with district goals, school improvement objecঞves, the local control and accountability plan, and 
other district and school plans. 

The district’s staff development program shall assist classified staff in developing knowledge and 
skills, including, but not limited to: 

1. Youth behavioral health

On or before July 1, 2029, 40 percent of classified staff who have direct contact with students in 
any of grades 7-12 shall, at least one ঞme, receive youth behavioral health training which provides 
instrucঞon around the unique risk factors and warning signs of behavioral health problems in 
adolescents, builds understanding of the importance of early intervenঞon, and teaches classified 
staff how to help an adolescent in crisis or experiencing a behavioral health challenge. The training 
may also include instrucঞon on: (Educaঞon Code 49428.2)  

a. Recognizing the signs and symptoms of youth behavioral health disorders, including, but
not limited to, psychiatric condiঞons and substance use disorders such as opioid and alcohol abuse  

b. How to maintain student privacy and confidenঞality in a manner consistent with federal
and state privacy laws 

c. Safe de-escalaঞon of crisis situaঞons involving students with a youth behavioral health
disorder 

2. Mandated reporter requirements

Classified staff shall receive training annually, or if hired during the course of the school year upon 
being hired, on the prevenঞon of abuse, including sexual abuse, of children on school grounds, by 
school personnel, or in district-sponsored programs. The training shall include that failure to report 
an incident of known or reasonably suspected child abuse or neglect is a misdemeanor punishable 
by up to six months confinement in a county jail, or by a fine of one thousand dollars ($1,000), or by 
both imprisonment and fine. (Educaঞon Code 44691)  
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Staff development may address general workplace skills and/or skills and knowledge specific to the 
duঞes of each classified posiঞon. 

3. Student learning and achievement (Educaঞon Code 45391)

a. How paraprofessionals can assist teachers and administrators to improve the academic
achievement of students  

b. Alignment of curriculum and instrucঞonal materials with Common Core State Standards

c. The management and use of state and local student data to improve student learning

d. Best pracঞces in appropriate intervenঞons and assistance to at-risk students

4. Student and campus safety, including implementaঞon of the school safety plan (Educaঞon Code
45391)  

5. Educaঞon technology, including management strategies and best pracঞces regarding the use of
educaঞon technology to improve student performance (Educaঞon Code 45391)  

6. School facility maintenance and operaঞons, including best pracঞces in the operaঞon and
maintenance of school faciliঞes, such as green technology and energy efficiency, that help reduce 
the use and cost of energy at school sites (Educaঞon Code 45391)  

7. Special educaঞon, including best pracঞces to meet the needs of special educaঞon students and
to comply with any new state and federal mandates (Educaঞon Code 45391)  

8. School transportaঞon and bus safety (Educaঞon Code 45391)

9. Parent/guardian involvement, including ways to increase parent/guardian involvement at school
sites (Educaঞon Code 45391)  

10. Food service, including food preparaঞon to provide nutriঞonal meals, food safety, and food
management (Educaঞon Code 45391)  

11. Health, counseling, and nursing services (Educaঞon Code 45391)

12. Environmental safety, including pesঞcides and other possibly toxic substances so that they may
be safely used at school sites (Educaঞon Code 45391) 

Staff Development Materials and Services  

The Board shall adopt staff development materials and services that align with the district’s mission, 
vision, and goals, are relevant to student academic achievement and well-being, and are 
instrumental in assisঞng classified staff in developing the knowledge and skills specified in Items 
#1-12, above. 

The Board shall not adopt the use of any staff development materials or services that promote, 
endorse, or otherwise support acঞons or the use of any textbook, instrucঞonal material, 
supplemental instrucঞonal material, or curriculum which would subject a student to unlawful 
discriminaঞon pursuant to Educaঞon Code 220 and Board Policy 0410 – Nondiscriminaঞon in 
District Programs and Acঞviঞes. (Educaঞon Code 244) 

If the Board knows or has reason to know that materials were used in a classroom, staff 
development materials or services were used, or an acঞon occurred which subjected an individual 
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to unlawful discriminaঞon pursuant to Educaঞon Code 220, the Superintendent or designee shall 
remediate the acঞon, which may include, but is not limited to, implementaঞon of restoraঞve jusঞce 
pracঞces. (Educaঞon Code 244) 

If it is determined that any textbook, instrucঞonal material, supplemental instrucঞonal material, 
staff development material, or curriculum provided by an organizaঞon has violated Educaঞon Code 
244, the district shall noঞfy the organizaঞon that correcঞve acঞon is required unless the 
Superintendent of Public Instrucঞon has already done so. If correcঞve acঞon is not taken within 60 
days, the California Department of Educaঞon may use any means authorized by law to effect 
compliance. (Educaঞon Code 60152)  

For classroom instrucঞonal aides or other classified staff involved in direct instrucঞon of students, 
staff development acঞviঞes may also include academic content of the core curriculum, teaching 
strategies, classroom management, or other training designed to improve student performance, 
conflict resoluঞon, and relaঞonships among students. Such professional learning opportuniঞes shall 
be evaluated based on criteria specified in Educaঞon Code 44277 and Board Policy 4131 - Staff 
Development.  

The district's staff evaluaঞon process may be used to recommend addiঞonal individualized staff 
development for individual employees. 

An employee’s assessment, tesঞng, admission, or acknowledgment of their own personal bias that 
was made in good faith and solicited or required as part of a bias miঞgaঞon training does not, by 
itself, consঞtute unlawful discriminaঞon. (Government Code 12940.2) 

The Superintendent or designee shall provide a means for conঞnual evaluaঞon of the benefit of 
staff development acঞviঞes to both staff and students and shall regularly report to the Board 
regarding the effecঞveness of the staff development program. Based on the Superintendent's 
report, the Board may revise the program as necessary to ensure that the staff development 
program supports the district's prioriঞes for student achievement and well-being. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descripঞon 
Ed. Code 218.3 Lesbian, gay, bisexual, transgender, queer, and 

quesঞoning staff training 

Ed. Code 220 Prohibiঞon of discriminaঞon 

Ed. Code 244 Nondiscriminaঞon in staff development 

Ed. Code 33319.6 Literacy instrucঞon training 

Ed. Code 44032 Travel expense payment 

Ed. Code 44277 Professional growth programs for individual teachers 

Ed. Code 44691 Mandated reporter training 
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Board Policy Manual 
Alameda Unified School District 

Policy 4231: Staff Development Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board recognizes that classified staff does essential work that supports students, 
helps create a healthy school environment, and furthers the educational program. Classified staff 
shall have opportunities to participate in staff development activities in order to improve job skills, 
learn best practices, retrain as appropriate in order to meet changing conditions in the district, 
and/or enhance personal growth. 

Staff shall attend staff development as directed by the Superintendent or designee and in 
accordance with any applicable collective bargaining agreement and Board Policy 4219.1 – Civil 
and Legal Rights. 

The Superintendent or designee shall involve classified staff, site and district administrators, and 
others, as appropriate, in the development of the district's staff development program. The 
Superintendent or designee shall ensure that the district's staff development program is aligned 
with district goals, school improvement objectives, the local control and accountability plan, and 
other district and school plans. 

The district’s staff development program shall assist classified staff in developing knowledge and 
skills, including, but not limited to: 

1. Youth behavioral health

On or before July 1, 2029, 40 percent of classified staff who have direct contact with students in 
any of grades 7-12 shall, at least one time, receive youth behavioral health training which provides 
instruction around the unique risk factors and warning signs of behavioral health problems in 
adolescents, builds understanding of the importance of early intervention, and teaches classified 
staff how to help an adolescent in crisis or experiencing a behavioral health challenge. The training 
may also include instruction on: (Education Code 49428.2)  

a. Recognizing the signs and symptoms of youth behavioral health disorders, including, but
not limited to, psychiatric conditions and substance use disorders such as opioid and alcohol abuse 

b. How to maintain student privacy and confidentiality in a manner consistent with federal
and state privacy laws 

c. Safe de-escalation of crisis situations involving students with a youth behavioral health
disorder 

2. Mandated reporter requirements

Classified staff shall receive training annually, or if hired during the course of the school year upon 
being hired, on the prevention of abuse, including sexual abuse, of children on school grounds, by 
school personnel, or in district-sponsored programs. The training shall include that failure to report 
an incident of known or reasonably suspected child abuse or neglect is a misdemeanor punishable 
by up to six months confinement in a county jail, or by a fine of one thousand dollars ($1,000), or by 
both imprisonment and fine. (Education Code 44691)  
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3. Student learning and achievement (Education Code 45391)

a. How paraprofessionals can assist teachers and administrators to improve the academic
achievement of students 

b. Alignment of curriculum and instructional materials with Common Core State Standards

c. The management and use of state and local student data to improve student learning

d. Best practices in appropriate interventions and assistance to at-risk students

4. Student and campus safety, including implementation of the school safety plan (Education Code
45391)

5. Education technology, including management strategies and best practices regarding the use of
education technology to improve student performance (Education Code 45391)

6. School facility maintenance and operations, including best practices in the operation and
maintenance of school facilities, such as green technology and energy efficiency, that help reduce
the use and cost of energy at school sites (Education Code 45391)

7. Special education, including best practices to meet the needs of special education students and
to comply with any new state and federal mandates (Education Code 45391)

8. School transportation and bus safety (Education Code 45391)

9. Parent/guardian involvement, including ways to increase parent/guardian involvement at school
sites (Education Code 45391)

10. Food service, including food preparation to provide nutritional meals, food safety, and food
management (Education Code 45391)

11. Health, counseling, and nursing services (Education Code 45391)

12. Environmental safety, including pesticides and other possibly toxic substances so that they may
be safely used at school sites (Education Code 45391)

Staff Development Materials and Services 

The Board shall adopt staff development materials and services that align with the district’s mission, 
vision, and goals, are relevant to student academic achievement and well-being, and are 
instrumental in assisting classified staff in developing the knowledge and skills specified in Items 
#1-12, above. 

The Board shall not adopt the use of any staff development materials or services that promote, 
endorse, or otherwise support actions or the use of any textbook, instructional material, 
supplemental instructional material, or curriculum which would subject a student to unlawful 
discrimination pursuant to Education Code 220 and Board Policy 0410 – Nondiscrimination in 
District Programs and Activities. (Education Code 244) 

If the Board knows or has reason to know that materials were used in a classroom, staff 
development materials or services were used, or an action occurred which subjected an individual 
to unlawful discrimination pursuant to Education Code 220, the Superintendent or designee shall 

13



remediate the action, which may include, but is not limited to, implementation of restorative justice 
practices. (Education Code 244) 

If it is determined that any textbook, instructional material, supplemental instructional material, 
staff development material, or curriculum provided by an organization has violated Education Code 
244, the district shall notify the organization that corrective action is required unless the 
Superintendent of Public Instruction has already done so. If corrective action is not taken within 60 
days, the California Department of Education may use any means authorized by law to effect 
compliance. (Education Code 60152)  

For classroom instructional aides or other classified staff involved in direct instruction of students, 
staff development activities may also include academic content of the core curriculum, teaching 
strategies, classroom management, or other training designed to improve student performance, 
conflict resolution, and relationships among students. Such professional learning opportunities shall 
be evaluated based on criteria specified in Education Code 44277 and Board Policy 4131 - Staff 
Development.  

The district's staff evaluation process may be used to recommend additional individualized staff 
development for individual employees. 

An employee’s assessment, testing, admission, or acknowledgment of their own personal bias that 
was made in good faith and solicited or required as part of a bias mitigation training does not, by 
itself, constitute unlawful discrimination. (Government Code 12940.2) 

The Superintendent or designee shall provide a means for continual evaluation of the benefit of 
staff development activities to both staff and students and shall regularly report to the Board 
regarding the effectiveness of the staff development program. Based on the Superintendent's 
report, the Board may revise the program as necessary to ensure that the staff development 
program supports the district's priorities for student achievement and well-being. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 218.3 Lesbian, gay, bisexual, transgender, queer, and 

questioning staff training 

Ed. Code 220 Prohibition of discrimination 

Ed. Code 244 Nondiscrimination in staff development 

Ed. Code 33319.6 Literacy instruction training 

Ed. Code 44032 Travel expense payment 

Ed. Code 44277 Professional growth programs for individual teachers 

Ed. Code 44691 Mandated reporter training 
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Policy 4331: Staff Development Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: 12/10/2019 | Last Reviewed Date: 
12/10/2019 

The Governing Board recognizes that professional development enhances employee effecঞveness 
and contributes to personal growth.  Staff development for administraঞve and supervisory 
personnel shall be designed to guide insঞtuঞonal improvement, build leadership skills, and enhance 
overall management efficiency. 

Staff shall a�end staff development as directed by the Superintendent or designee and in 
accordance with any applicable collecঞve bargaining agreement and Board Policy 4319.1 – Civil 
and Legal Rights.  

The Superintendent or designee shall develop a plan for administrator support and development 
acঞviঞes that is based on a systemaঞc assessment of the needs of district students and staff and is 
aligned to the district's vision, goals, local control and accountability plan, and other comprehensive 
plans. 

The district's staff development program  shall assist for district and school administrators may 
include in developing knowledge and skills, including, but is not limited to, the following topics: 

1. Mandated reporter requirements

Administraঞve and supervisory staff shall receive training annually, or if hired during the course 
of the school year upon being hired, on the prevenঞon of abuse, including sexual abuse, of 
children on school grounds, by school personnel, or in district-sponsored programs. The training 
shall include that failure to report an incident of known or reasonably suspected child abuse or 
neglect is a misdemeanor punishable by up to six months confinement in a county jail, or by a 
fine of one thousand dollars ($1,000), or by both imprisonment and fine. (Educaঞon Code 
44691)  

2. Youth behavioral health

On or before July 1, 2029, administraঞve and supervisory staff who have direct contact with 
students in any of grades 7-12 shall, at least one ঞme, receive youth behavioral health training 
which provides instrucঞon around the unique risk factors and warning signs of behavioral health 
problems in adolescents, builds understanding of the importance of early intervenঞon, and 
teaches staff how to help an adolescent in crisis or experiencing a behavioral health challenge. 
The training may also include instrucঞon on: (Educaঞon Code 49428.2)  

a. Recognizing the signs and symptoms of youth behavioral health disorders, including, but not
limited to, psychiatric condiঞons and substance use disorders such as opioid and alcohol abuse  

b. How to maintain student privacy and confidenঞality in a manner consistent with federal and
state privacy laws  

c. Safe de-escalaঞon of crisis situaঞons involving students with a youth behavioral health
disorder 
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1. 3. Personnel management, including best pracঞces on hiring, recruitment, assignment, and
retenঞon of staff

2. 4. Effecঞve fiscal management and accountability pracঞces

3. 5. Academic standards and standards-aligned curriculum and instrucঞonal materials

4. 6. Leadership training to improve the academic achievement of all students, including
capacity building in pedagogies of learning, instrucঞonal strategies that meet the varied learning
needs of students, and student moঞvaঞon

5. 7. The use of student assessments, including analysis of disaggregated assessment results to
idenঞfy needs and progress of student subgroups

6. 8. The use of technology to improve student performance and district operaঞons

7. 9. Creaঞon of safe and inclusive school environments

8. 10. Parental involvement and community collaboraঞon

9. 11. Employee relaঞons

10. 12. Effecঞve school and district planning processes

Staff Development Materials and Services  

The Board shall adopt staff development materials and services that align with the district’s mission, 
vision, and goals, are relevant to student academic achievement and well-being, and are 
instrumental in assisঞng administraঞve and supervisory staff in developing the knowledge and skills 
specified in Items #1-12, above.  

The Board shall not adopt the use of any staff development materials or services that promote, 
endorse, or otherwise support acঞons or the use of any textbook, instrucঞonal material, 
supplemental instrucঞonal material, or curriculum which would subject a student to unlawful 
discriminaঞon pursuant to Educaঞon Code 220 and Board Policy 0410 – Nondiscriminaঞon in 
District Programs and Acঞviঞes. (Educaঞon Code 244) 

If the Board knows or has reason to know that materials were used in a classroom, staff 
development materials or services were used, or an acঞon occurred which subjected an individual 
to unlawful discriminaঞon pursuant to Educaঞon Code 220, the Superintendent or designee shall 
remediate the acঞon, which may include, but is not limited to, implementaঞon of restoraঞve jusঞce 
pracঞces. (Educaঞon Code 244) 

If it is determined that any textbook, instrucঞonal material, supplemental instrucঞonal material, 
staff development material, or curriculum provided by an organizaঞon has violated Educaঞon Code 
244, the district shall noঞfy the organizaঞon that correcঞve acঞon is required unless the 
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Superintendent of Public Instrucঞon has already done so. If correcঞve acঞon is not taken within 60 
days, the California Department of Educaঞon may use any means authorized by law to effect 
compliance. (Educaঞon Code 60152) 

The district's staff evaluaঞon process may be used to recommend addiঞonal staff development for 
individual employees. 

The Superintendent or designee shall evaluate the benefit to staff and students of professional 
development acঞviঞes. 

An employee’s assessment, tesঞng, admission, or acknowledgment of their own personal bias that 
was made in good faith and solicited or required as part of a bias miঞgaঞon training does not, by 
itself, consঞtute unlawful discriminaঞon. (Government Code 12940.2)  

The Superintendent or designee shall provide a means for conঞnual evaluaঞon of the benefit of 
staff development acঞviঞes to both staff and students and shall regularly report to the Board 
regarding the effecঞveness of the staff development program. Based on the Superintendent's 
report, the Board may revise the program as necessary to ensure that the staff development 
program supports the district's prioriঞes for student achievement and well-being. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descripঞon 
Ed. Code 220 Prohibiঞon of discriminaঞon 

Ed. Code 244 Nondiscriminaঞon in staff development 

Ed. Code 44681-44689 Administrator training and evaluaঞon 

Ed. Code 44690 21st Century California School Leadership Academy 

Ed. Code 44691 Mandated reporter training 

Ed. Code 49428.2 Youth behavioral health training 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 60152 Complaint procedures 

Gov. Code 12940.2 Bias miঞgaঞon training 

Pen. Code 11165.7 Mandated reporter; definiঞon 

Management Resources Descripঞon 
Court Decision Dodge v. Evergreen School District (2022) 56 F.4th 767 

CSBA Publicaঞon Pracঞcal Steps Toward Advancing Equitable and 
Supporঞve Discipline, 2025 
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Board Policy Manual 
Alameda Unified School District 

Policy 4331: Staff Development Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board recognizes that professional development enhances employee effectiveness 
and contributes to personal growth.  Staff development for administrative and supervisory 
personnel shall be designed to guide institutional improvement, build leadership skills, and enhance 
overall management efficiency. 

Staff shall attend staff development as directed by the Superintendent or designee and in 
accordance with any applicable collective bargaining agreement and Board Policy 4319.1 – Civil 
and Legal Rights.  

The Superintendent or designee shall develop a plan for administrator support and development 
activities that is based on a systematic assessment of the needs of district students and staff and is 
aligned to the district's vision, goals, local control and accountability plan, and other comprehensive 
plans. 

The district's staff development program  shall assist district and school administrators  in 
developing knowledge and skills, including, but is not limited to: 

1. Mandated reporter requirements

Administrative and supervisory staff shall receive training annually, or if hired during the course
of the school year upon being hired, on the prevention of abuse, including sexual abuse, of 
children on school grounds, by school personnel, or in district-sponsored programs. The training 
shall include that failure to report an incident of known or reasonably suspected child abuse or 
neglect is a misdemeanor punishable by up to six months confinement in a county jail, or by a 
fine of one thousand dollars ($1,000), or by both imprisonment and fine. (Education Code 
44691)  

2. Youth behavioral health

On or before July 1, 2029, administrative and supervisory staff who have direct contact with
students in any of grades 7-12 shall, at least one time, receive youth behavioral health training 
which provides instruction around the unique risk factors and warning signs of behavioral health 
problems in adolescents, builds understanding of the importance of early intervention, and 
teaches staff how to help an adolescent in crisis or experiencing a behavioral health challenge. 
The training may also include instruction on: (Education Code 49428.2)  

a. Recognizing the signs and symptoms of youth behavioral health disorders, including, but not
limited to, psychiatric conditions and substance use disorders such as opioid and alcohol abuse 

b. How to maintain student privacy and confidentiality in a manner consistent with federal and
state privacy laws 

c. Safe de-escalation of crisis situations involving students with a youth behavioral health
disorder
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3. Personnel management, including best practices on hiring, recruitment, assignment, and retention
of staff

4. Effective fiscal management and accountability practices

5. Academic standards and standards-aligned curriculum and instructional materials

6. Leadership training to improve the academic achievement of all students, including capacity
building in pedagogies of learning, instructional strategies that meet the varied learning needs of
students, and student motivation

7. The use of student assessments, including analysis of disaggregated assessment results to
identify needs and progress of student subgroups

8. The use of technology to improve student performance and district operations

9. Creation of safe and inclusive school environments

10. Parental involvement and community collaboration

11. Employee relations

12. Effective school and district planning processes

Staff Development Materials and Services 

The Board shall adopt staff development materials and services that align with the district’s mission, 
vision, and goals, are relevant to student academic achievement and well-being, and are 
instrumental in assisting administrative and supervisory staff in developing the knowledge and skills 
specified in Items #1-12, above.  

The Board shall not adopt the use of any staff development materials or services that promote, 
endorse, or otherwise support actions or the use of any textbook, instructional material, 
supplemental instructional material, or curriculum which would subject a student to unlawful 
discrimination pursuant to Education Code 220 and Board Policy 0410 – Nondiscrimination in 
District Programs and Activities. (Education Code 244) 

If the Board knows or has reason to know that materials were used in a classroom, staff 
development materials or services were used, or an action occurred which subjected an individual 
to unlawful discrimination pursuant to Education Code 220, the Superintendent or designee shall 
remediate the action, which may include, but is not limited to, implementation of restorative justice 
practices. (Education Code 244) 

If it is determined that any textbook, instructional material, supplemental instructional material, 
staff development material, or curriculum provided by an organization has violated Education Code 
244, the district shall notify the organization that corrective action is required unless the 19



Superintendent of Public Instruction has already done so. If corrective action is not taken within 60 
days, the California Department of Education may use any means authorized by law to effect 
compliance. (Education Code 60152) 

The district's staff evaluation process may be used to recommend additional staff development for 
individual employees. 

An employee’s assessment, testing, admission, or acknowledgment of their own personal bias that 
was made in good faith and solicited or required as part of a bias mitigation training does not, by 
itself, constitute unlawful discrimination. (Government Code 12940.2)  

The Superintendent or designee shall provide a means for continual evaluation of the benefit of 
staff development activities to both staff and students and shall regularly report to the Board 
regarding the effectiveness of the staff development program. Based on the Superintendent's 
report, the Board may revise the program as necessary to ensure that the staff development 
program supports the district's priorities for student achievement and well-being. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 220 Prohibition of discrimination 

Ed. Code 244 Nondiscrimination in staff development 

Ed. Code 44681-44689 Administrator training and evaluation 

Ed. Code 44690 21st Century California School Leadership Academy 

Ed. Code 44691 Mandated reporter training 

Ed. Code 49428.2 Youth behavioral health training 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 60152 Complaint procedures 

Gov. Code 12940.2 Bias mitigation training 

Pen. Code 11165.7 Mandated reporter; definition 

Management Resources Description 
Court Decision Dodge v. Evergreen School District (2022) 56 F.4th 767 

CSBA Publication Practical Steps Toward Advancing Equitable and 
Supportive Discipline, 2025 

Website U.S. Department of Education, Supporting Effective 
Instruction State Grants (Title II, Part A) 
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http://www.ed.gov/grants-and-programs/formula-grants/school-improvement-grants/supporting-effective-instruction-state-grants-title-ii-part#
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The Governing Board recognizesbelieves that classified personnelemployees provide essenঞal 
services that support and enhance the district's educaঞonal program. The , including the academic 
achievement, personal growth, and well-being of district students. Addiঞonally, the Board 
acknowledges that classified employees benefit from professional development in fulfilling the 
expectaঞons for their posiঞon and expects classified employees to engage in ongoing professional 
development to improve their skills and pursue excellence. 

The Superintendent or designee shall fill each of its classified posiঞons with qualified 
personsindividuals who meet applicable requirements and district qualificaঞons, consistent with 
posiঞon requirements. 

The Superintendent or designee shall define and communicate the duঞes, responsibiliঞes, and 
expectaঞons for each classified posiঞon. 

The Superintendent or designee may provide professional development opportuniঞes to classified 
staff for the purpose of conঞnual improvement of knowledge and skills related to the employee's 
posiঞon. 

The Board shall classify all employees and posiঞons not requiring cerঞficaঞon qualificaঞons as the 
classified service, except for those employees and posiঞons specifically exempt from classified 
service.  (Educaঞon Code 45103) 

Individuals who possess cerঞficaঞon qualificaঞons shall not be prohibited from being employed in a 
classified posiঞon.  (Educaঞon Code 45104) 

Each classified posiঞon shall have a designated ঞtle and regular minimum number of assigned hours 
per day, days per week, and months per year. 

Classified employees shall be assigned by their immediate supervisors with the approval of the 
Superintendent or designee. They shall be required to perform those duঞes prescribed by the 
Board for the posiঞon the employee holds, in accordance with applicable job descripঞons and 
collecঞve bargaining agreements. 

Formatted Table

1



Each classified employee shall be held accountableresponsible for duঞescompleঞng assigned to 
him/herduঞes consistent with the applicable job descripঞon and shall undergo regular performance 
evaluaঞonsbe evaluated in accordance with law, Board policies, administraঞve regulaঞons, and 
collecঞve bargaining agreements. 

, as appropriate. 

Subs tute and Short-Term Employees 

The district may employ a subsঞtute employee to replace a classified employee who is temporarily 
absent from duty.  (Educaঞon Code 45103) 

If the district is in the process of hiring a permanent employee to fill a classified posiঞon, the Board 
may fill the vacancy with one or more subsঞtute employees for no more than 60 calendar days, 
unless the applicable collecঞve bargaining agreement provides for a different period of 
ঞme.  (Educaঞon Code 45103) 

The district may employ a short-term employee to perform a service for the district when that 
service or similar services will not be extended or needed on a conঞnuing basis. Before employing a 
short-term employee, the Board, at a regularly scheduled meeঞng, shall specify the service required 
to be performed by the employee and shall cerঞfy the ending date of the service. The Board may 
shorten or extend the ending date, but the date shall not be extended beyond 195 work days per 
year, including holidays, sick leave, vacaঞon, and other leaves of absence, irrespecঞve of the 
number of hours worked per day.  (Educaঞon Code 45103)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 45100-45139 Employment of classified staff 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45190-45210 Leaves of absence; classified 

Ed. Code 45220-45320 Merit system; classified employees 

Ed. Code 49406 TB risk assessment 
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Board Policy Manual 
Alameda Unified School District 

Policy 4200: Classified Personnel Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board believes that classified employees provide essential services that support and 
enhance the district's educational program, including the academic achievement, personal growth, 
and well-being of district students. Additionally, the Board acknowledges that classified employees 
benefit from professional development in fulfilling the expectations for their position and expects 
classified employees to engage in ongoing professional development to improve their skills and 
pursue excellence. 

The Superintendent or designee shall fill each of its classified positions with individuals who meet 
applicable requirements and district qualifications, consistent with position requirements. 

The Superintendent or designee shall define and communicate the duties, responsibilities, and 
expectations for each classified position. 

The Superintendent or designee may provide professional development opportunities to classified 
staff for the purpose of continual improvement of knowledge and skills related to the employee's 
position. 

The Board shall classify all employees and positions not requiring certification qualifications as the 
classified service, except for those employees and positions specifically exempt from classified 
service.  (Education Code 45103) 

Individuals who possess certification qualifications shall not be prohibited from being employed in a 
classified position.  (Education Code 45104) 

Each classified position shall have a designated title and regular minimum number of assigned hours 
per day, days per week, and months per year. 

Classified employees shall be assigned by their immediate supervisors with the approval of the 
Superintendent or designee. They shall be required to perform those duties prescribed by the Board 
for the position the employee holds, in accordance with applicable job descriptions and collective 
bargaining agreements. 

Each classified employee shall be responsible for completing assigned duties consistent with the 
applicable job description and shall be evaluated in accordance with law, Board policies, 
administrative regulations, and collective bargaining agreements, as appropriate. 

Substitute and Short-Term Employees 

The district may employ a substitute employee to replace a classified employee who is temporarily 
absent from duty.  (Education Code 45103) 3



If the district is in the process of hiring a permanent employee to fill a classified position, the Board 
may fill the vacancy with one or more substitute employees for no more than 60 calendar days, 
unless the applicable collective bargaining agreement provides for a different period of 
time.  (Education Code 45103) 

The district may employ a short-term employee to perform a service for the district when that 
service or similar services will not be extended or needed on a continuing basis. Before employing a 
short-term employee, the Board, at a regularly scheduled meeting, shall specify the service required 
to be performed by the employee and shall certify the ending date of the service. The Board may 
shorten or extend the ending date, but the date shall not be extended beyond 195 work days per 
year, including holidays, sick leave, vacation, and other leaves of absence, irrespective of the 
number of hours worked per day.  (Education Code 45103)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 45100-45139 Employment of classified staff 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45190-45210 Leaves of absence; classified 

Ed. Code 45220-45320 Merit system; classified employees 

Ed. Code 49406 TB risk assessment 

Ed. Code 51760-51769.5 Work experience education 

Management Resources Description 
Website CSBA District and County Office of Education Legal 

Services 

Website California School Employees Association 

Cross References 

Code Description 
0200 Goals For The School District 

3312 Contracts 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3542 School Bus Drivers 
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http://www.csea.com/#
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The Governing Board of Educaঞon recognizes believes that effecঞve management is vital to the 
success of the district students and programs. Management personnel are expected to 
demonstratethe district's educaঞonal goals. The Board recognizes the importance of iniঞaঞve and 
good judgment in the development, implementaঞon, and oversight of district programs. Supervisors 
shall promote the and operaঞons, and encourages management personnel to support producঞvity, 
professional growth, and teamwork of district staff. 

Theamong employees. Addiঞonally, the Board shall adopt policies related toacknowledges that 
administraঞve, and supervisory, confidenঞal and licensed personnel insofar benefit from 
professional development in fulfilling the expectaঞons of their posiঞon and may provide or require 
professional development aligned with district prioriঞes, operaঞonal needs, and applicable 
agreements, such that employees may improve their skills and pursue excellence. 

Except for the Superintendent who is hired by the Board as they are needed to complyspecified in 
Board Policy 2120 - Superintendent Recruitment and Selecঞon, the Superintendent or designee 
shall select and recommend qualified candidates for administraঞve and supervisory posiঞons 
consistent with posiঞon requirements and the needs of the district, and the Board shall raঞfy and 
approve appointments in accordance with law and describe terms of employment within the 
district. 

Board policy. 

The Superintendent or designee shall define and communicate the duঞes, responsibiliঞes, and 
expectaঞons for each administraঞve and supervisory posiঞon. 

Each administraঞve and supervisory employee shall be responsible for compleঞng assigned duঞes 
consistent with the applicable job descripঞon and shall be evaluated in accordance with law, Board 
policies, and administraঞve regulaঞons, as appropriate. 

The Board may, by resoluঞon, establish or abolish any or all and in accordance with applicable law, 
designate posiঞons of theas senior management of the classified service. Any, and may, by 
resoluঞon, establish or abolish any such posiঞons. An employee occupying a senior management 
posiঞon abolished by Board acঞon shall become a member of the classified or cerঞficated service in 
a posiঞon to which he/shethe employee would otherwise be enঞtled if he/shethe employee had 
not been in a senior management posiঞon.  (Educaঞon Code 45104.5) 

The Superintendent or designee may provide professional development opportuniঞes to 
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administraঞve and supervisory employees for the purpose of conঞnual improvement of knowledge 
and skills related to the employee's posiঞon.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 35031 Term of employment 

Ed. Code 45100.5 Senior classified management posiঞons 

Ed. Code 45104.5 Abolishment of senior classified management posiঞons 

Ed. Code 45108.5 Definiঞon of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Educaঞon Code 45108.5 

Ed. Code 45128 Overঞme 

Ed. Code 45130 Exclusion from overঞme provisions 

Ed. Code 45256.5 Designaঞon of certain senior classified management 
posiঞons 

Gov. Code 3540 Purpose 

Gov. Code 3540.1 Public employment; definiঞons 

Gov. Code 3543.4 Management and confidenঞal posiঞons; representaঞon 

Gov. Code 3545 Appropriateness of unit; basis 

Management Resources Descrip on 
Court Decision Gately v. Cloverdale Unified School District (2008) 156 

Cal.App.4th 487 

Court Decision Naঞonal Educaঞon Associaঞon v. United States 
Department of Educaঞon (2025) 779 F.Supp.3d 149 

Court Decision Auer v. Robbins (1997) 117 S.Ct. 905 

Website U.S. Office of the A�orney General 

Website Diversity in Leadership Insঞtute 

Website CSBA District and County Office of Educaঞon Legal 
Services 

Website California Department of Educaঞon 
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Board Policy Manual 
Alameda Unified School District 

Policy 4300: Administrative And Supervisory Personnel Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date:  

 
 
The Governing Board believes that effective management is vital to the success of the district and 
the district's educational goals. The Board recognizes the importance of initiative and good 
judgment in the development, implementation, and oversight of district programs and operations, 
and encourages management personnel to support productivity, professional growth, and 
teamwork among employees. Additionally, the Board acknowledges that administrative and 
supervisory personnel benefit from professional development in fulfilling the expectations of their 
position and may provide or require professional development aligned with district priorities, 
operational needs, and applicable agreements, such that employees may improve their skills and 
pursue excellence. 
 
Except for the Superintendent who is hired by the Board as specified in Board Policy 2120 - 
Superintendent Recruitment and Selection, the Superintendent or designee shall select and 
recommend qualified candidates for administrative and supervisory positions consistent with 
position requirements and the needs of the district, and the Board shall ratify and approve 
appointments in accordance with law and Board policy. 
 
The Superintendent or designee shall define and communicate the duties, responsibilities, and 
expectations for each administrative and supervisory position. 
 
Each administrative and supervisory employee shall be responsible for completing assigned duties 
consistent with the applicable job description and shall be evaluated in accordance with law, Board 
policies, and administrative regulations, as appropriate. 
 
The Board may, by resolution and in accordance with applicable law, designate positions as senior 
management of the classified service, and may, by resolution, establish or abolish any such 
positions. An employee occupying a senior management position abolished by Board action shall 
become a member of the classified or certificated service in a position to which the employee 
would otherwise be entitled if the employee had not been in a senior management 
position.  (Education Code 45104.5) 
 
The Superintendent or designee may provide professional development opportunities to 
administrative and supervisory employees for the purpose of continual improvement of knowledge 
and skills related to the employee's position.  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 
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Policy 5020: Parent Rights And Responsibili es Status: ADOPTED 

Original Adopted Date: 03/25/2003 | Last Review Date: 02/24/202601/1999 | Last Revised 
Date: 02/2408/01/2026 | Last Reviewed Date: 08/01/2026 

The Governing Board recognizes that parents/guardians of district students have certain rights as 
well as responsibiliঞes related to the educaঞon of their childrenstudents. 

The Board believes that the district's relaঞonship with parents/guardians is one of mutual support 
and respect. The Superintendent or designee shall work with parents/guardians, including 
parents/guardians of English learners, to determine appropriate roles and responsibiliঞes of 
parents/guardians for conঞnuing the intellectual, physical, emoঞonal, and social development and 
well-being of their students, including the means by which the district and parents/guardians can 
help their students achieve academic and other standards of the district. 

Within this framework, the district's primary responsibility shall be to provideThe district is 
responsible for providing a high-quality curriculum and instrucঞonal program in a safe, supporঞve, 
and effecঞve learning environment that enables all students to meet the academic expectaঞons of 
the district. 

Parents/guardians shall have the opportunity to work with schools in a mutually supporঞve and 
respec�ul partnership and to help their childrenstudents succeed in school.  (Educaঞon Code 
51100) 

The Superintendent or designee shall ensure that district staff understand the rights of 
parents/guardians afforded by law, Board policy, and administraঞve regulaঞon, and follow 
acceptable pracঞces that respect those rights. 

The Superintendent or designee shall ensure that parents/guardians receive noঞficaঞon regarding 
their rights, including, but not limited to, their rights in accordance with 20 USC 1232g and 34 CFR 
99.1-99.8, the federal Family Educaঞonal Rights and Privacy Act (FERPA), and as specified in Board 
Policy/Exhibit (1) 5145.6 - Parent/Guardian Noঞficaঞons. 

When required by law, Board policy, or administraঞve regulaঞon, the district shall noঞfy 
parents/guardians that they may request to opt their student out of certain instrucঞon. Students for 
whom the district has approved the opt out shall be offered an alternaঞve acঞvity of similar 
educaঞonal value. 

The Superintendent or designee shall take all reasonable steps to ensure that all parents/guardians 
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who speak a language other than English are properly noঞfied in English, and in their home 
language, of the rights and opportuniঞes available to them pursuant to Educaঞon Code 
48985.    (Educaঞon Code 51101.1) 

The Superintendent or designee may establish a parent center for parents/guardians at a school 
with a substanঞal number of students with a home language other than English, to encourage 
parent/guardian understanding of, and parঞcipaঞon in, their children'sthe educaঞonal 
programs.    (Educaঞon Code 51101.1)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 220.3-220.5 Prohibiঞon of requiring employee or contractor to 

disclose informaঞon related to student’s sexual 
orientaঞon, gender idenঞty, or gender 
expressionProhibiঞon of requiring employee or 
contractor to disclose informaঞon related to student’s 
sexual orientaঞon, gender idenঞty, or gender expression 

Ed. Code 243 Refusal of approval or prohibiঞon of instrucঞonal 
materials 

Ed. Code 33126 School accountability report card 

Ed. Code 35291 Rules 

Ed. Code 48070.5 Promoঞon and retenঞon of students 

Ed. Code 48985 Noঞces to parents/guardianguardians in language other 
than English 

Ed. Code 49091.10-49091.19 Parental review of curriculum and 
instrucঞonParent/guardian review of curriculum and 
instrucঞon 

Ed. Code 49602 Counseling and confidenঞality of student informaঞon 

Ed. Code 51100-51140 Parent/guardian rights 

Ed. Code 51204.5 History of California; contribuঞons of people of all 
genders, ethnic, and cultural groups to development of 
state and naঞon 

Ed. Code 51240 Excuse from health instrucঞon due to conflicts with 
religious beliefs 
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Board Policy Manual 
Alameda Unified School District 

Policy 5020: Parent Rights And Responsibilities Status: ADOPTED 

Original Adopted Date: 03/25/2003 | Last Review Date: | Last Revised Date:02/24/2026 

The Governing Board recognizes that parents/guardians of district students have certain rights as 
well as responsibilities related to the education of their students. 

The Board believes that the district's relationship with parents/guardians is one of mutual support 
and respect. The Superintendent or designee shall work with parents/guardians, including 
parents/guardians of English learners, to determine appropriate roles and responsibilities of 
parents/guardians for continuing the intellectual, physical, emotional, and social development and 
well-being of their students, including the means by which the district and parents/guardians can 
help their students achieve academic and other standards of the district. 

The district is responsible for providing a high-quality curriculum and instructional program in a 
safe, supportive, and effective learning environment. 

Parents/guardians shall have the opportunity to work with schools in a mutually supportive and 
respectful partnership and to help their students succeed in school. 

The Superintendent or designee shall ensure that district staff understand the rights of 
parents/guardians afforded by law, Board policy, and administrative regulation, and follow 
acceptable practices that respect those rights. 

The Superintendent or designee shall ensure that parents/guardians receive notification regarding 
their rights, including, but not limited to, their rights in accordance with 20 USC 1232g and 34 CFR 
99.1-99.8, the federal Family Educational Rights and Privacy Act (FERPA), and as specified in Board 
Policy 5145.6 - Parent/Guardian Notifications. 

When required by law, Board policy, or administrative regulation, the district shall notify 
parents/guardians that they may request to opt their student out of certain instruction. Students for 
whom the district has approved the opt out shall be offered an alternative activity of similar 
educational value. 

The Superintendent or designee shall take all reasonable steps to ensure that all parents/guardians 
who speak a language other than English are properly notified in English, and in their home 
language, of the rights and opportunities available to them pursuant to Education Code 
48985.  (Education Code 51101.1) 

The Superintendent or designee may establish a center for parents/guardians at a school with a 
substantial number of students with a home language other than English, to encourage 
parent/guardian understanding of, and participation in, the educational programs.  (Education Code 
51101.1)  
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Policy 5022: Student And Family Privacy Rights Status: ADOPTED 

Original Adopted Date: 08/23/201111/01/2002 | Last Revised Date: 05/08/01/2026 | Last 
Reviewed Date: 08/201801/2026 

 

 

 
The Governing Board respects the privacy rights of district students and their families, which shall 
only be limited by law, and Board policy and administraঞve regulaঞon. 
 
 
The Superintendent or designee shall ensure that parents/guardians with regard to the privacy 
ofreceive noঞficaঞon regarding their personal beliefs and the confidenঞality ofrights, including, but 
not limited to, their personal informaঞon. 

(cf. 5020 - Parentrights in accordance with 20 USC 1232g and 34 CFR 99.1-99.8, the federal 
Family Educaঞonal Rights and Responsibiliঞes) 

(cf. 5021 - Privacy Act (FERPA), and as specified in Board Policy and Exhibit (1) 5145.6 - 
Parent/Guardian Noঞficaঞons. 
 
Noncustodial Parents) 

(cf. 5125 - Student Records) 

(cf. 5125.1 - Release of Directory Informaঞon) 

(cf. 6162.8 - Research) 

The Superintendent or designee may collect, disclose, or use students' personal informaঞon for the 
exclusive purpose of developing, evaluaঞng, or providing educaঞonal products or services for or to 
students or educaঞonal insঞtuঞons, such as the following:  (20 USC 1232h)  

1. 1. College or other postsecondary educaঞon recruitment or military recruitment 
  

2. 2. Book clubs, magazines, and programs providing access to low-cost literary products 
  

3. 3. Curriculum and instrucঞonal materials used by elementary and secondary schools 
  

4. 4. Tests and assessments to provide cogniঞve, evaluaঞve, diagnosঞc, clinical, apঞtude, or 
achievement informaঞon about students (or to generate other staঞsঞcally useful data for 
the purpose of securing such tests and assessments) and the subsequent analysis and public 
release of the aggregate data from such tests and assessments 
  

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - State Academic Achievement Tests) 
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5. 5. The sale by students of products or services to raise funds for school-related or 
educaঞon-related acঞviঞes 
  

(cf. 1321 - Solicitaঞon of Funds from and by Students) 

6. 6. Student recogniঞon programs 

(cf. 5126 - Awards for Achievement) 

In addiঞon 
OPTION 1: (Prohibits the collecঞon of personal informaঞon for markeঞng purposes) 
 
However, the Superintendent or designee is prohibited from collecঞng, disclosing, or using a 
student's individually idenঞfiable informaঞon, including the student's name, parent/guardian's 
name, home or other physical address, telephone number, or social security number, for the 
purpose of markeঞng or selling that informaঞon or providing the informaঞon to others for that 
purpose. 
 
OPTION 1 ENDS HERE 
 
OPTION 2: (Authorizes the collecঞon of personal informaঞon for markeঞng purposes) 
 
 
Addiঞonally, the Superintendent or designee may collect, disclose, or use a student's individually 
idenঞfiable informaঞon, including his/herthe student's name, parent/guardian's name, home or 
other physical address, or telephone number for the purpose of markeঞng or selling that 
informaঞon or providing the informaঞon to others for that purpose. 

 
 
However, the district shall not use surveys to collect social security numbers or the last four digits 
of social security numbers, or informaঞon or documents regarding ciঞzenship or immigraঞon 
status, of students or their families. (Educaঞon Code 234.7, 49076.7) 

 (Educaঞon Code 234.7, 49076.7) 
 
In addiঞon, documents regarding ciঞzenship or immigraঞon status of students or their families may 
only be released in accordance with Board Policy and Administraঞve Regulaঞon 1445 - Response to 
Immigraঞon Enforcement. 
 
OPTION 2 ENDS HERE 
 
 
The Superintendent or designee shall consult with parents/guardians regarding the development of 
regulaঞons pertaining to other uses of personal informaঞon, which shall, at a minimum, address the 
following:  (20 USC 1232h)  

1. 1. Arrangements for protecঞng student privacy when collecঞng, disclosing, or using 
students' individually idenঞfiable informaঞon for any purpose 
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2. 2. Arrangements to protect student privacy in the administraঞon of surveys that may 
request informaঞon about the personal beliefs and pracঞces of students and their families 
  

3. 3. The rights of parents/guardians to inspect the following, and any applicable procedures 
for granঞng reasonable access to the following in a reasonable period of ঞme: 
   

a. a. Survey instruments requesঞng informaঞon about their personal beliefs and 
pracঞces or those of their children 
  

b. b. Instrucঞonal materials used as part of their children's educaঞonal curriculum 
 
 

c. c. Instruments used in the collecঞon of personal informaঞon for the purpose of 
markeঞng or sale 
  

4. 4. Any nonemergency physical examinaঞons or screenings that the school may administer 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Ciঞzen Advisory Commi�ee) 

(cf. 1230 - School-Connected Organizaঞons) 

 
 
The Superintendent or designee shall noঞfy parents/guardians of the adopঞon or conঞnued use of 
the district's policy pertaining to the rights specified in itemsItems #1-4 above.  (20 USC 1232h)  

(cf. 5145.6 - Parental Noঞficaঞons) 

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
Ed. Code 200-280 Educaঞonal equity; prohibiঞon of discriminaঞon 

Ed. Code 49076.7 Privacy of student records; social security numbers 

Ed. Code 49450-49458 Physical examinaঞons of students 

Ed. Code 49602 Counseling and confidenঞality of student informaঞon 

Ed. Code 51101 Parents Rights Act of 2002 

Ed. Code 51513 Test, quesঞonnaire, survey, or examinaঞon concerning 
personal beliefs 
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Board Policy Manual 
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Policy 5022: Student And Family Privacy Rights Status: ADOPTED 

Original Adopted Date: 08/23/2011 | Last Revised Date: | Last Reviewed Date:  

 
 
The Governing Board respects the privacy rights of district students and their families, which shall 
only be limited by law, and Board policy and administrative regulation. 
 
The Superintendent or designee shall ensure that parents/guardians receive notification regarding 
their rights, including, but not limited to, their rights in accordance with 20 USC 1232g and 34 CFR 
99.1-99.8, the federal Family Educational Rights and Privacy Act (FERPA), and as specified in Board 
Policy and Exhibit (1) 5145.6 - Parent/Guardian Notifications. 
 
The Superintendent or designee may collect, disclose, or use students' personal information for the 
exclusive purpose of developing, evaluating, or providing educational products or services for or to 
students or educational institutions, such as the following:  (20 USC 1232h)  

1. College or other postsecondary education recruitment or military recruitment 
  

2. Book clubs, magazines, and programs providing access to low-cost literary products 
  

3. Curriculum and instructional materials used by elementary and secondary schools 
  

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 
achievement information about students (or to generate other statistically useful data for 
the purpose of securing such tests and assessments) and the subsequent analysis and public 
release of the aggregate data from such tests and assessments 
  

5. The sale by students of products or services to raise funds for school-related or education-
related activities 
  

6. Student recognition programs 

 
OPTION 1: (Prohibits the collection of personal information for marketing purposes) 
 
However, the Superintendent or designee is prohibited from collecting, disclosing, or using a 
student's individually identifiable information, including the student's name, parent/guardian's 
name, home or other physical address, telephone number, or social security number, for the 
purpose of marketing or selling that information or providing the information to others for that 
purpose. 
 
OPTION 1 ENDS HERE 
 
The Superintendent or designee shall consult with parents/guardians regarding the development of 
regulations pertaining to other uses of personal information, which shall, at a minimum, address the 
following:  (20 USC 1232h)  4



1. Arrangements for protecting student privacy when collecting, disclosing, or using students'
individually identifiable information for any purpose

2. Arrangements to protect student privacy in the administration of surveys that may request
information about the personal beliefs and practices of students and their families

3. The rights of parents/guardians to inspect the following, and any applicable procedures for
granting reasonable access to the following in a reasonable period of time:

a. Survey instruments requesting information about their personal beliefs and practices
or those of their children

b. Instructional materials used as part of their children's educational curriculum

c. Instruments used in the collection of personal information for the purpose of
marketing or sale

4. Any nonemergency physical examinations or screenings that the school may administer

The Superintendent or designee shall notify parents/guardians of the adoption or continued use of 
the district's policy pertaining to the rights specified in Items #1-4 above.  (20 USC 1232h)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 200-280 Educational equity; prohibition of discrimination 

Ed. Code 49076.7 Privacy of student records; social security numbers 

Ed. Code 49450-49458 Physical examinations of students 

Ed. Code 49602 Counseling and confidentiality of student information 

Ed. Code 51101 Parents Rights Act of 2002 

Ed. Code 51513 Test, questionnaire, survey, or examination concerning 
personal beliefs 

Ed. Code 51514 Nonremoval of survey questions pertaining to sexual 
orientation or gender identity 

Ed. Code 51938 Sexual Health and HIV/AIDS Prevention Education Act; 
notice and parent/guardian excuse 

Federal Description 
20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 

1974 

20 USC 1232h Privacy rights 
5
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=9.&article=4.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49602.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=51101.&lawCode=EDC#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51513.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51513.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51514.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51514.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51938.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51938.#
https://uscode.house.gov/view.xhtml?req=(title:20%20section:1232g%20edition:prelim)%20OR%20(granuleid:USC-prelim-title20-section1232g)&f=treesort&edition=prelim&num=0&jumpTo=true#
https://uscode.house.gov/view.xhtml?req=(title:20%20section:1232g%20edition:prelim)%20OR%20(granuleid:USC-prelim-title20-section1232g)&f=treesort&edition=prelim&num=0&jumpTo=true#
https://uscode.house.gov/view.xhtml?req=(title:20%20section:1232h%20edition:prelim)%20OR%20(granuleid:USC-prelim-title20-section1232h)&f=treesort&edition=prelim&num=0&jumpTo=true#
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02/24/2026 

 

 

The Governing Board recognizes the importance of keeping accurate, comprehensive student 
records as required by law. The Superintendent or designee shall establish administraঞve 
regulaঞons governing the idenঞficaঞon, collecঞon, retenঞon, disclosure and security of student 
records. These regulaঞons shall ensure the rights of authorized persons to have ঞmely access to 
student records while maintaining the confidenঞality of student records in accordance with state 
and federal law. 
 
The Superintendent or designee shall designate a cerঞficated employee to serve as custodian of 
records with responsibility for student records at the district level. At each school, the principal or a 
cerঞficated employee shall be designated as custodian of records for students enrolled at that 
school. The custodian of records shall be responsible for implemenঞng Board policy and 
administraঞve regulaঞon regarding student records. (5 CCR 431) 
 
If student records containing covered informaঞon which is not subject to the California Consumer 
Privacy Act are under the control of the operator of a website, online service or applicaঞon, or 
mobile applicaঞon, and the student’s parent/guardian or the student, if 18 years of age or older, 
requests deleঞon of such records, the Superintendent or designee shall provide documentaঞon to 
the operator that the student has not been enrolled in the district for at least 60 days. (Business 
and Professions Code 22584) 
 
All appropriate personnel shall receive training regarding district policies and procedures for 
gathering and handling sensiঞve student informaঞon, including which informaঞon should not be 
solicited. 
 
The district shall not collect or solicit social security numbers or the last four digits of social security 
numbers of students or their parents/guardians, unless otherwise required to do so by state or 
federal law. (Educaঞon Code 49076.7) 
 
No informaঞon or documents regarding the ciঞzenship or immigraঞon status of students or their 
family members shall be collected, except as required by state or federal law or as required to 
administer a state or federally supported educaঞonal program.  In accordance with board Policy 
5145.13 – Response to Immigrant Enforcement, the Superintendent or designee shall not disclose 
student records to a person, agency, or organizaঞon for immigraঞon enforcement purposes 
without parental consent, a court order, or a judicial subpoena/warrant. If a district employee 
receives such a request, the employee shall respond in accordance with Board Policy 5145.13 – 
Response to Immigrant Enforcement. The Superintendent shall report the request to the Board in a 
ঞmely manner that ensures the confidenঞality and privacy of any potenঞally idenঞfying 
informaঞon. (Educaঞon Code 234.7) 

Records Related to Immigraঞon or Ciঞzenship Status 

The immigraঞon or ciঞzenship status of a student or a student’s family member may only be 
collected and disclosed in accordance with Board Policy/ and Administraঞve Regulaঞon 1445 – 
Response to Immigraঞon Enforcement. 
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The district or any district employee shall not compile a list, registry, or database based on students' 
naঞonal origin, ethnicity, or religious belief, pracঞce, or affiliaঞon, or disclose student informaঞon 
to federal government authoriঞes for the purpose of compiling such a list, registry, or database for 
purposes of immigraঞon enforcement.  This prohibiঞon does not apply to informaঞon that is 
aggregated and is not personally idenঞfiable. (Government Code 8310.3) 
 

Family Court Records 

The Superintendent or designee shall develop protocols to comply with a court’s restraining order 
that prohibits a party from accessing specified records and informaঞon pertaining to a student. 
(Family Code 6323.5) 
 
Student Records from Social Media 
 
The Superintendent or designee may gather and maintain informaঞon from the social media of any 
district student, provided that the district first noঞfies students and parents/guardians about the 
proposed program, offers an opportunity for public comment at a regularly scheduled Board 
meeঞng, and gathers only informaঞon that directly pertains to school safety or student safety. 
(Educaঞon Code 49073.6) 
  
Reten on, Disclosure, and Security of Student Records 
 
The Superintendent or designee shall ensure the confidenঞality of student records as required by 
law and. Addiঞonally, the Superintendent or designee shall establish processes and procedures to 
safeguard data  student records against damage, loss, or the[, including damage, loss, or the[, 
which  that may be caused by the use of any technology used in the retenঞon or disclosure of 
student records, including arঞficial intelligence and breaches or by a breach to the district’s digital 
infrastructure, in the retenঞon or disclosure of student records..  
 
The Superintendent or designee shall ensure that employees receive informaঞon and training about 
cybersecurity, including ways to protect student records from breaches to the district’s digital 
infrastructure. 
 
If the district experiences a cybera�ack that impacts more than 500 students or personnel, the 
Superintendent or designee shall report the cybera�ack to the California Cybersecurity Integraঞon 
Center. (Educaঞon Code 35266) 
 
The In accordance with law and Board Policy 3312 – Contracts, the Superintendent or designee 
may enter into a contract with a third party for the digital storage, management, and retrieval of 
student records and/or to authorize a third-party provider of digital so[ware to access, store, and 
use student records, provided that the contract meets the requirements of Educaঞon Code 
49073.1 and other applicable state and federal laws. 

The operator of a website, online service or applicaঞon, or mobile applicaঞon that controls such 
student record shall delete any student data under the control of the school or district upon request 
by the district. Addiঞonally, the student’s parent/guardian, or the student if 18 years of age or older, 
may request the operator to delete any student's records containing covered informaঞon which is 
not subject to the California Consumer Privacy Act. (Business and Professions Code 22584, 22586) 

  

Policy Reference Disclaimer: 
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The Governing Board recognizes the importance of keeping accurate, comprehensive student 
records as required by law. The Superintendent or designee shall establish administrative 
regulations governing the identification, collection, retention, disclosure and security of student 
records. These regulations shall ensure the rights of authorized persons to have timely access to 
student records while maintaining the confidentiality of student records in accordance with state 
and federal law. 
 
The Superintendent or designee shall designate a certificated employee to serve as custodian of 
records with responsibility for student records at the district level. At each school, the principal or a 
certificated employee shall be designated as custodian of records for students enrolled at that 
school. The custodian of records shall be responsible for implementing Board policy and 
administrative regulation regarding student records. (5 CCR 431) 
 
All appropriate personnel shall receive training regarding district policies and procedures for 
gathering and handling sensitive student information, including which information should not be 
solicited. 
 
The district shall not collect or solicit social security numbers or the last four digits of social security 
numbers of students or their parents/guardians, unless otherwise required to do so by state or 
federal law. (Education Code 49076.7) 

Records Related to Immigration or Citizenship Status 

The immigration or citizenship status of a student or a student’s family member may only be 
collected and disclosed in accordance with Board Policy and Administrative Regulation 1445 – 
Response to Immigration Enforcement. 
 
The district or any district employee shall not compile a list, registry, or database based on students' 
national origin, ethnicity, or religious belief, practice, or affiliation, or disclose student information 
to federal government authorities for the purpose of compiling such a list, registry, or database for 
purposes of immigration enforcement.  This prohibition does not apply to information that is 
aggregated and is not personally identifiable. (Government Code 8310.3) 

Family Court Records 

The Superintendent or designee shall develop protocols to comply with a court’s restraining order 
that prohibits a party from accessing specified records and information pertaining to a student. 
(Family Code 6323.5) 
 
Student Records from Social Media 
 
The Superintendent or designee may gather and maintain information from the social media of any 
district student, provided that the district first notifies students and parents/guardians about the 
proposed program, offers an opportunity for public comment at a regularly scheduled Board 
meeting, and gathers only information that directly pertains to school safety or student safety. 
(Education Code 49073.6) 3



Retention, Disclosure, and Security of Student Records 

The Superintendent or designee shall ensure the confidentiality of student records as required by 
law. Additionally, the Superintendent or designee shall establish processes and procedures to 
safeguard  student records against damage, loss, or theft,  that may be caused by  any technology 
used in the retention or disclosure of student records, including artificial intelligence  or by a breach 
to the district’s digital infrastructure.  

The Superintendent or designee shall ensure that employees receive information and training about 
cybersecurity, including ways to protect student records from breaches to the district’s digital 
infrastructure. 

If the district experiences a cyberattack that impacts more than 500 students or personnel, the 
Superintendent or designee shall report the cyberattack to the California Cybersecurity Integration 
Center. (Education Code 35266) 

In accordance with law and Board Policy 3312 – Contracts, the Superintendent or designee may 
enter into a contract with a third party for the digital storage, management, and retrieval of student 
records and/or to authorize a third-party provider of digital software to access, store, and use 
student records. 

The operator of a website, online service or application, or mobile application that controls such 
student record shall delete any student data under the control of the school or district upon request 
by the district. Additionally, the student’s parent/guardian, or the student if 18 years of age or older, 
may request the operator to delete any student's records containing covered information which is 
not subject to the California Consumer Privacy Act. (Business and Professions Code 22584, 22586) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 16020-16027 Destruction of records of school districts 

5 CCR 430-438 Individual student records 

Bus. and Prof. Code 22580-22582 Privacy rights for California minors in the digital world 

Bus. and Prof. Code 22584-22585 Student Online Personal Information Protection Act 

Bus. and Prof. Code 22586-22587 Early Learning Personal Information Protection Act 

Code of Civil Procedure 1985.3 Subpoena duces tecum 

Ed. Code 17604 Delegation of powers to agents 

Ed. Code 220.3 Prohibition of requiring employee or contractor to 
disclose information related to student’s sexual 
orientation, gender identity, or gender expression 
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The Governing Board of Educaঞon desires to provide orderly campuses that create a posiঞve 
school environment and are conducive to learning. When students iniঞate or are involved in , and 
recognizes that student disturbances interfere with such an environment and interrupt learning 
 
 
In order to respond to a campusstudent disturbance that has the potenঞal to threaten the safety of 
students or staff, and to help prevent student acঞvity from becoming a student disturbance, the 
Superintendent or designee may request law enforcement assistance. 

The Superintendent or designee and the principal of each school shall establish a schoolstudent 
disturbance responsemanagement plan that is intended to curb disrupঞons whichfor the school. At 
the Superintendent's or designee's discreঞon, the plan may lead to riots, violence, or vandalism atbe 
included in the school's comprehensive school or atsafety plan in accordance with Board 
Policy/Administraঞve Regulaঞon 0450 - Comprehensive Safety Plan, or in the district's school-
sponsored events.  emergency and disaster preparedness plan in accordance with Board 
Policy/Administraঞve Regulaঞon 3516 - Emergencies and Disaster Preparedness Plan. 
 
In developing each school's plan, the Superintendent or designee shall and principal may consult 
with students, staff, parents/guardians, and other interested individuals, as appropriate. Addiঞonally, 
the Superintendent or designee and principal may consult with local law enforcement authoriঞes to 
createthe extent the plan includes guidelines for law enforcement support and intervenঞon. 
 
The plan may include, but need not be limited to, the following:  

Staff are encouraged to be alert to condiঞons at school that may lead to a disturbance, such as 
racial or cultural conflict, student protests, or gang inঞmidaঞon and confrontaঞons. Staff who 
believe that a disturbance is imminent, or who see a disturbance occurring, shall immediately 
contact the principal and invoke the school disturbance response plan. 

Students who parঞcipate in a campus disturbance shall be subject to disciplinary acঞon in 
accordance with Board policy and administraঞve regulaঞons. 

 

1.  The types of student disturbances that the plan addresses, including prohibited acঞviঞes 
listed in the accompanying administraঞve regulaঞon 
 
Addiঞonally, this may include student acঞviঞes that consঞtute or may lead to student 
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disturbances such as protests, sit-ins/stand-ins, and walk-outs. 
  

2. Measures designed to prevent student disturbances 
 
This may include idenঞfying student supports and training to help staff recognize, report, 
and respond to student acঞviঞes that may lead to student disturbances. 
  

3. The school's responses to student disturbances 
 
This may include consideraঞon of student rights such as freedom of expression in 
accordance with Board Policy/Administraঞve Regulaঞon 5145.2 - Freedom of 
Speech/Expression. 
  

4. Staff involvement in student disturbances 
 
Any such involvement shall be in accordance with Board Policy 4119.1/4219.1/4319.1 - 
Civil and Legal Rights and Board Policy/Administraঞve Regulaঞon 
4119.25/4219.25/4319.25- Poliঞcal Acঞviঞes of Employees. 

Students who parঞcipate in a disturbance may be subject to discipline in accordance with Board 
Policy/Administraঞve Regulaঞon 5144 - Discipline, Board Policy/Administraঞve Regulaঞon 5144.1 - 
Suspension and Expulsion/Due Process, and Administraঞve Regulaঞon 5144.2 - Suspension and 
Expulsion/Due Process (Students with Disabiliঞes).  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
CA Consঞtuঞon Arঞcle 1, Secঞon 2 Freedom of speech and expression 

Ed. Code 32210 Willful disturbance of public school or meeঞng 

Ed. Code 32211 Threatened disrupঞon or interference with classes 

Ed. Code 32280-32289.6 School safety plans 

Ed. Code 35160 Authority of governing boards 

Ed. Code 38000-38005 Security departments 

Ed. Code 44810 Willful interference with classroom conduct 

Ed. Code 44811 Disrupঞon of classwork or extracurricular acঞviঞes 

Ed. Code 48205 Excused absences 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48907 Exercise of free expression; ঞme, place, and manner 
rules and regulaঞons 

Ed. Code 51512 Prohibited use of electronic listening or recording device 
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The Governing Board desires to provide orderly campuses that create a positive school 
environment and are conducive to learning, and recognizes that student disturbances interfere with 
such an environment and interrupt learning 
 
In order to respond to a student disturbance and to help prevent student activity from becoming a 
student disturbance, the Superintendent or designee and the principal of each school shall establish 
a student disturbance management plan for the school. At the Superintendent's or designee's 
discretion, the plan may be included in the school's comprehensive school safety plan in accordance 
with Board Policy/Administrative Regulation 0450 - Comprehensive Safety Plan, or in the district's 
school emergency and disaster preparedness plan in accordance with Board Policy/Administrative 
Regulation 3516 - Emergencies and Disaster Preparedness Plan. 
 
In developing each school's plan, the Superintendent or designee and principal may consult with 
students, staff, parents/guardians, and other interested individuals, as appropriate. Additionally, the 
Superintendent or designee and principal may consult with local law enforcement authorities to the 
extent the plan includes guidelines for law enforcement support and intervention. 
 
The plan may include, but need not be limited to, the following:  

1. The types of student disturbances that the plan addresses, including prohibited activities 
listed in the accompanying administrative regulation 
 
Additionally, this may include student activities that constitute or may lead to student 
disturbances such as protests, sit-ins/stand-ins, and walk-outs. 
  

2. Measures designed to prevent student disturbances 
 
This may include identifying student supports and training to help staff recognize, report, 
and respond to student activities that may lead to student disturbances. 
  

3. The school's responses to student disturbances 
 
This may include consideration of student rights such as freedom of expression in 
accordance with Board Policy/Administrative Regulation 5145.2 - Freedom of 
Speech/Expression. 
  

4. Staff involvement in student disturbances 
 
Any such involvement shall be in accordance with Board Policy 4119.1/4219.1/4319.1 - 
Civil and Legal Rights and Board Policy/Administrative Regulation 
4119.25/4219.25/4319.25- Political Activities of Employees. 
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Students who participate in a disturbance may be subject to discipline in accordance with Board 
Policy/Administrative Regulation 5144 - Discipline, Board Policy/Administrative Regulation 5144.1 - 
Suspension and Expulsion/Due Process, and Administrative Regulation 5144.2 - Suspension and 
Expulsion/Due Process (Students with Disabilities).  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
CA Constitution Article 1, Section 2 Freedom of speech and expression 

Ed. Code 32210 Willful disturbance of public school or meeting 

Ed. Code 32211 Threatened disruption or interference with classes 

Ed. Code 32280-32289.6 School safety plans 

Ed. Code 35160 Authority of governing boards 

Ed. Code 38000-38005 Security departments 

Ed. Code 44810 Willful interference with classroom conduct 

Ed. Code 44811 Disruption of classwork or extracurricular activities 

Ed. Code 48205 Excused absences 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48907 Exercise of free expression; time, place, and manner 
rules and regulations 

Ed. Code 51512 Prohibited use of electronic listening or recording device 

Pen. Code 243.5 Assault or battery on school property 

Pen. Code 403-420 Crimes against the public peace 

Pen. Code 415 Fighting; noise; offensive words 

Pen. Code 415.5 Disturbance of peace of school; unlawful fighting, noise, 
offensive words 

Pen. Code 416 Assembly to disturb peace; refusal to disperse 

Pen. Code 626-626.11 Weapons on school grounds and other school crimes 

Pen. Code 627-627.10 Access to school premises 

Pen. Code 653b Loitering about schools or public places 

Federal Description 
U.S. Constitution, First Amendment Free exercise, free speech, and establishment clauses 

4

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SEC.%202.&article=I#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=32210.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=32211.#
https://simbli.eboardsolutions.com/SU/rva5rTZck9pJSvZ6OPplusgPA==#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35160.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=23.&chapter=1.&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44810.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44811.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48205.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=11.&part=1.&chapter=&article=#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=415.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=415.5.#%20https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=415.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=415.5.#%20https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=415.5.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=416.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=PEN&division=&title=15.&part=1.&chapter=1.&article=#
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The Governing Board is commi�ed to supporঞng the safety and well-being of district students and 
desires to facilitate the prevenঞon of and response to child abuse, assault, and neglect. The 
Superintendent or designee shall develop and implement strategies for prevenঞng, recognizing, and 
promptly reporঞng known or suspected child abuse , assault,  and neglect. 

The Superintendent or designee may provide a student who is a vicঞm of abuse with school-based 
mental health services or other support services and/or may refer the student to resources available 
within the community as needed. 

Child Abuse Preven on 

The Superintendent or designee may collaborate with the county's child welfare, probaঞon, mental 
health, public health, and sheriff's departments; juvenile court; and office of educaঞon, on 
intervenঞon programs for students. 

Child Abuse Preven on 

The district's instrucঞonal program may provide age-appropriate and culturally sensiঞve child abuse 
prevenঞon curriculum which explains students' right to live free of abuse, includes instrucঞon in the 
skills and techniques needed to idenঞfy unsafe situaঞons and react appropriately and promptly, 
informs students of available support resources, and teaches students how to obtain help and 
disclose incidents of abuse. 

The district's program also 
Any instrucঞonal program on child abuse may include annual instrucঞon on sexual abuse and 
assault, and human trafficking prevenঞon, including instrucঞon on the prevalence and nature of 
abuse, including sexual abuse and assault and human trafficking, strategies to reduce risk, 
techniques to set healthy boundaries, and how to safely seek assistance.  (Educaঞon Code 51950) 

Addiঞonally, the district's program may include age-appropriate instrucঞon in sexual abuse and 
sexual assault awareness and prevenঞon. Upon wri�en request of a student's parent/guardian, the 
student shall be excused from taking such instrucঞon.  (Educaঞon Code 51900.6) (Educaঞon Code 
51900.6, 51950) 

Parent(s)/guardian(s) shall have the right to excuse their child from all or part of instrucঞon 
regarding abuse, including sexual abuse, and human trafficking prevenঞon educaঞon, and 
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assessments related to that educaঞon, in accordance with law and Board policy.  (Educaঞon Code 
51950) 
 
 
The Superintendent or designee may display posters, in areas on campus where students frequently 
congregate, noঞfying students of the appropriate telephone number to call to report child abuse or 
neglect.    (Educaঞon Code 33133.5) 
 
In addiঞon 
Addiঞonally, student idenঞficaঞon cards for students in grades 7-12 shall includehave printed on 
them the 988 Suicide and Crisis Lifeline, the Naঞonal Domesঞc Violence Hotline telephone 
number.  (1-800-799-7233), and The Trevor Project's LGBTQ+ suicide hotline (1-866-488-7386, or 
by texঞng START to 678-678). In addiঞon, student idenঞficaঞon cards of students in grades 7-12 
may have printed on them a quick response (QR) code that links to the county's mental health 
resources website.  (Educaঞon Code 215.5) 
 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community 
resources into the district's child abuse prevenঞon programs and may use these resources to 
provide parents/guardians with instrucঞon in parenঞng skills and child abuse prevenঞon. 
 
Child Abuse Repor ng 
 
 
The Superintendent or designee shall establish procedures for the idenঞficaঞon and reporঞng of 
known and suspected child abuse and neglect in accordance with law. 
 
Procedures for reporঞng child abuse, as specified in Penal Code 11164-11174.3, shall be included 
in the district and/or school comprehensive safety plan. 
  (Educaঞon Code 32282) 
 
 
District employees who are mandated reporters, as defined by law and administraঞve regulaঞon, 
are obligated to report all known or suspected incidents of child abuse and neglect. 
 
 
The Superintendent or designee shall provide training regarding the duঞes of mandated reporters as 
required by law and as specified in the accompanying administraঞve regulaঞon.    (Educaঞon Code 
44691; Penal Code 11165.7) 
   

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
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The Governing Board is committed to supporting the safety and well-being of district students and 
desires to facilitate the prevention of and response to child abuse, assault, and neglect. The 
Superintendent or designee shall develop and implement strategies for preventing, recognizing, and 
promptly reporting known or suspected child abuse, assault,  and neglect. 
 
The Superintendent or designee may provide a student who is a victim of abuse with school-based 
mental health services or other support services and/or may refer the student to resources available 
within the community as needed. 
 
The Superintendent or designee may collaborate with the county's child welfare, probation, mental 
health, public health, and sheriff's departments; juvenile court; and office of education, on 
intervention programs for students. 
 
Child Abuse Prevention 
 
The district's instructional program may provide age-appropriate and culturally sensitive child abuse 
prevention curriculum which explains students' right to live free of abuse, includes instruction in the 
skills and techniques needed to identify unsafe situations and react appropriately and promptly, 
informs students of available support resources, and teaches students how to obtain help and 
disclose incidents of abuse. 
 
Any instructional program on child abuse may include annual instruction on sexual abuse and 
assault, and human trafficking prevention, including instruction on the prevalence and nature of 
abuse, including sexual abuse and assault and human trafficking, strategies to reduce risk, 
techniques to set healthy boundaries, and how to safely seek assistance.  (Education Code 51950) 
 
Additionally, the district's program may include age-appropriate instruction in sexual abuse and 
sexual assault awareness and prevention.  (Education Code 51900.6, 51950) 
 
Parent(s)/guardian(s) shall have the right to excuse their child from all or part of instruction 
regarding abuse, including sexual abuse, and human trafficking prevention education, and 
assessments related to that education, in accordance with law and Board policy.  (Education Code 
51950) 
 
The Superintendent or designee may display posters, in areas on campus where students frequently 
congregate, notifying students of the appropriate telephone number to call to report child abuse or 
neglect.  (Education Code 33133.5) 
 
Additionally, student identification cards for students in grades 7-12 shall have printed on them the 
988 Suicide and Crisis Lifeline, the National Domestic Violence Hotline (1-800-799-7233), and The 3



Trevor Project's LGBTQ+ suicide hotline (1-866-488-7386, or by texting START to 678-678). In 
addition, student identification cards of students in grades 7-12 may have printed on them a quick 
response (QR) code that links to the county's mental health resources website.  (Education Code 
215.5) 

The Superintendent or designee shall, to the extent feasible, seek to incorporate community 
resources into the district's child abuse prevention programs and may use these resources to 
provide parents/guardians with instruction in parenting skills and child abuse prevention. 

Child Abuse Reporting 

The Superintendent or designee shall establish procedures for the identification and reporting of 
known and suspected child abuse and neglect in accordance with law. 

Procedures for reporting child abuse, as specified in Penal Code 11164-11174.3, shall be included 
in the district and/or school comprehensive safety plan.  (Education Code 32282) 

District employees who are mandated reporters, as defined by law and administrative regulation, 
are obligated to report all known or suspected incidents of child abuse and neglect. 

The Superintendent or designee shall provide training regarding the duties of mandated reporters as 
required by law and as specified in the accompanying administrative regulation.  (Education Code 
44691; Penal Code 11165.7)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 3200-3205 Special education compliance complaints 

Code of Civil Procedure 340.1 Damages suffered as result of childhood sexual abuse 

Ed. Code 215.5 Student identification cards; inclusion of safety hotlines 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 33133.5 Posters of telephone number for students to report child 
abuse or neglect 

Ed. Code 33195 Heritage schools; mandated reporters 

Ed. Code 33308.1 Guidelines on procedure for filing child abuse complaints 

Ed. Code 33546.2 Health framework for California public schools; 
sextortion 

Ed. Code 44252 Teacher credentialing 

4

https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I32C91A004C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I32CF5B934C6911EC93A8000D3A7C4BC3
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=340.1.&lawCode=CCP#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=215.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=2.5.&article=5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33133.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33133.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33195.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33308.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44252.#
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To encourage and assist students to avoid overexposure to the sun when they are outdoors: 

1. Students shall be allowed to wear sun-protective clothing, including, but not limited to, hats. 
(Education Code 35183.5) 
  

2. Students shall be allowed to wear UV-protective sunglasses outdoors. 
  

3. Students shall be allowed to use sunscreen during the school day without a physician's note 
or prescription. (Education Code 35183.5) 
  

4. Students shall be allowed to use UV-protective lip balm. 
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The Governing Board recognizes that extreme weather may pose significant risks to the health and 
safety of students participating in physical activities during extreme weather conditions, including 
students who are at higher risk of health impacts from extreme weather. The Board desires to 
protect students from such risks. Additionally, because children are particularly vulnerable to the 
effects of overexposure to ultraviolet (UV) radiation from the sun and artificial sources, the Board 
desires to support the prevention of harmful effects of excessive UV radiation exposure by students 
and to assist students in developing sun-safe habits to use throughout their lives. 
 
Extreme weather conditions means occurrences of unusually severe weather conditions, including, 
but not limited to, periods of extreme heat, excessive precipitation, and floods, that may pose 
significant harm to students.  (Education Code 33355) 
 
Physica⑲ acḃvity means physical education classes, sports, and athletic practices and games 
sponsored by a district, except for those relating to an interscholastic athletic program administered 
by the California Interscholastic Federation.  (Education Code 33355) 
 
The Superintendent or designee shall develop, maintain, and implement weather protocols for 
extreme weather conditions, which incorporate the standardized guidelines compiled by the 
California Department of Education and detail specific measures to be taken during extreme 
weather conditions, including, but not limited to:  (Education Code 33355) 

1. Clear criteria for determining when weather conditions are considered extreme weather 
conditions and warrant modification or cessation of outdoor physical activities 
  

2. Procedures for monitoring weather forecasts and alerts to anticipate extreme weather 
conditions 
  

3. Protocols for communicating with staff, students, and parents/guardians regarding changes 
to outdoor activities due to extreme weather conditions 
  

4. Designation of indoor alternative activities that can be safely conducted during extreme 
weather conditions 
  

5. Staff training on recognizing signs of weather-related distress in students and appropriate 
response measures 
  

6. Coordination with relevant local agencies and experts to ensure timely access to weather-
related information and resources 

The district's weather protocols may include:  



1. Considering air quality conditions when determining whether outdoor physical activity 
should be modified 
  

2. Maintaining air quality index thresholds for reducing or discontinuing strenuous outdoor 
activities 
  

3. Having procedures for relocating activities indoors during periods of poor air quality or 
wildfire smoke 
  

4. Identifying and maintaining adequate mitigation resources, such as shade structures, 
hydrations stations, and indoor cooling areas 
  

5. Providing equitable access to mitigation measures across school sites 
  

6. Planning for flexible scheduling to accommodate weather variability 

The Superintendent or designee shall annually review, evaluate, and, if necessary, update the 
weather protocols to incorporate best practices and address any emerging concerns or challenges, 
and to reflect changes in weather patterns, advances in safety practices, and feedback from 
stakeholders.  (Education Code 33355) 
 
Sun Safety 
 
The Superintendent or designee shall establish a developmentally appropriate 
prevention/intervention program for grades transitional kindergarten-12 to prevent student 
overexposure to UV radiation. The Superintendent or designee may coordinate sun safety and UV 
radiation education and policy efforts with the California Department of Public Health, the local 
health department, and other local agencies and/or community organizations. Such school-based 
programs shall involve students, parents/guardians, and the community. 
 
The Superintendent or designee may incorporate sun safety elements into the curriculum in order 
to increase students' understanding of the health risks associated with overexposure to UV 
radiation from the sun or artificial sources and to encourage students to engage in preventive 
practices. 
 
Students may  take reasonable measures to protect their skin and eyes from overexposure to the 
sun while on campus, while attending district-sponsored activities, or while under the supervision 
and control of district employees. 
 
To encourage and assist students to avoid overexposure to the sun when they are outdoors, 
students shall be allowed to: 

1. Wear sun-protective clothing, including, but not limited to, hats  (Education Code 35183.5) 
 
 

2. Wear UV-protective sunglasses outdoors 
  

3. Use sunscreen during the school day without a physician's note or prescription  (Education 
Code 35183.5) 
 
 
Those students using sunscreen shall be encouraged to apply sunscreen at least 15-20 



minutes prior to any outdoor activity that will require prolonged exposure to the sun. School 
personnel shall not be required to assist students in applying sunscreen. 
 
 

4. Use UV-protective lip balm 

The Superintendent or designee shall evaluate the adequacy of shaded and/or indoor areas for 
recreation at each school and consider the provision of sufficient shaded areas in plans for new 
construction or modernization of facilities. 
 
The Superintendent or designee may monitor the UV Index and modify outdoor school activities 
with regard to the risk of harm associated with the Index level. 
 
Staff shall be encouraged to model recommended sun-safe behaviors, such as avoiding excessive 
sun exposure, using sunscreen, and wearing hats and other sun-protective clothing. 
 
The Superintendent or designee shall inform school staff and parents/guardians of the district's sun 
safety measures and encourage parents/guardians to provide sunscreen, lip balm, hats, and other 
sun-protective clothing for their children to use at school. Additionally, the Superintendent or 
designee may provide information to parents/guardians about the risks of overexposure to UV 
radiation and preventive measures they may take to protect their children during nonschool hours.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
Ed. Code 17671 Shade structures 

Ed. Code 33355 Extreme weather protocols 

Ed. Code 35179.8 Heat illness 

Ed. Code 35183.5 Sun protection 

Ed. Code 51210 Course of study: grades 1-6 

Ed. Code 51220 Course of study; grades 7-12 

Ed. Code 51890-51891 Comprehensive health education programs and 
community participation; definitions 

Management Resources Description 
California Department of Education 
Publication 

Senate Bill 1248: Extreme Weather Guidelines 

California Department of Education 
Publication 

Health Framework for California Public Schools: 
Kindergarten Through Grade Twelve, 2003 

California Department of Public 
Health Publication 

California Early Childhood Sun Protection Curriculum, 
rev. July 2011 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35183.5.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=28.&chapter=5.5.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=28.&chapter=5.5.&article=2.#
https://www.cde.ca.gov/ls/he/hn/extremeweather.asp#
https://www.cde.ca.gov/ci/cr/cf/documents/healthfw.pdf#:%7E:text=When%20the%20Health%20Framework%20for,the%20California%20State%20Board%20of
https://www.cde.ca.gov/ci/cr/cf/documents/healthfw.pdf#:%7E:text=When%20the%20Health%20Framework%20for,the%20California%20State%20Board%20of
https://resources.finalsite.net/images/v1700465939/pleasantvalleysdorg/fk1qqeh1aq6ihmyumi1m/earlyedcurriculum2012.pdf#
https://resources.finalsite.net/images/v1700465939/pleasantvalleysdorg/fk1qqeh1aq6ihmyumi1m/earlyedcurriculum2012.pdf#


California State PTA Resolution Sun Safety: Skin Cancer Prevention Measures at School, 
May 1, 2005 

Centers for Disease 
Control&Prevention Publication 

Guidelines for School Programs to Prevent Skin Cancer, 
April 26, 2002 

CSBA Publication Sun Safety in Schools, Policy Brief, July 2006 

State of California Publication Protecting Californians From Extreme Heat: A State 
Action Plan to Build Community Resilience, April 2022 

Website California Interscholastic Federation 

Website CSBA District and County Office of Education Legal 
Services 

Website American Cancer Society 

Website California Department of Education, Health Services 

Website California Department of Public Health, Skin Cancer 
Prevention Program 

Website National Council on Skin Cancer Prevention 

Website National Safety Council, Environmental Health Center 

Website Sun Safety for Kids 

Website U.S. Consumer Product Safety Commission 

Website U.S. Environmental Protection Agency, Sunwise Program 

Website UV Index 

Website World Health Organization 

Website American School Health Association 

Website Shape America Society of Health and Physical Educators 

Website National Association of State Boards of Education 

Website California State Parent Teacher Association 

Website Centers for Disease Control and Prevention 

World Health Organization 
Publication 

Sun Protection and Schools: How to Make a Difference, 
2003 

World Health Organization 
Publication 

Sun Protection: A Primary Teaching Resource, 2003 

Cross References 

Code Description 

http://downloads.capta.org/res/SunSafetySkinCancerPreventionMeasuresAtSchool.pdf#
http://downloads.capta.org/res/SunSafetySkinCancerPreventionMeasuresAtSchool.pdf#
https://www.cdc.gov/skin-cancer/php/guidelines-for-school-programs/#
https://www.cdc.gov/skin-cancer/php/guidelines-for-school-programs/#
https://www.csba.org/GovernanceAndPolicyResources/DistrictPolicyServices/%7E/media/CSBA/Files/GovernanceResources/PolicyNews_Briefs/StudentHealth/SunSafety/2006_07_PolicyBrief_SunSafetyInschools.ashx#
https://resources.ca.gov/-/media/CNRA-Website/Files/Initiatives/Climate-Resilience/2022-Final-Extreme-Heat-Action-Plan.pdf#
https://resources.ca.gov/-/media/CNRA-Website/Files/Initiatives/Climate-Resilience/2022-Final-Extreme-Heat-Action-Plan.pdf#
https://www.cifcs.org/landing/index#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
http://www.cancer.org/#
http://www.cde.ca.gov/ls/he#
http://www.cdph.ca.gov/programs/SkinCancer#
http://www.cdph.ca.gov/programs/SkinCancer#
http://www.skincancerprevention.org/#
http://www.nsc.org/ehc/sunsafe.htm#
http://www.sunsafetyforkids.org/#
http://www.cpsc.gov/#
http://www.epa.gov/sunwise#
https://www.epa.gov/sunsafety/uv-index-1#
http://www.who.int/#
http://www.ashaweb.org/#
https://www.shapeamerica.org/#
http://www.nasbe.org/#
http://www.capta.org/#
http://www.cdc.gov/#
https://iris.who.int/bitstream/handle/10665/42678/9241590629_v2.pdf?sequence=2&isAllowed=y#
https://iris.who.int/bitstream/handle/10665/42678/9241590629_v2.pdf?sequence=2&isAllowed=y#
https://iris.who.int/bitstream/handle/10665/42678/9241590629_v2.pdf?sequence=2&isAllowed=y#


3511 Energy And Water Management 

3511 Energy And Water Management 

3514 Environmental Safety 

3514 Environmental Safety 

5132 Dress And Grooming 

5132 Dress And Grooming 

5141.6 School Health Services 

5141.6 School Health Services 

5142 Safety 

5142 Safety 

6142.7 Physical Education And Activity 

6142.7 Physical Education And Activity 

6142.8 Comprehensive Health Education 

6142.8 Comprehensive Health Education 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6153 School-Sponsored Trips 

6153 School-Sponsored Trips 

7110 Facilities Master Plan 
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The Governing Board desires to provide child care and development services which meet the 
developmental needs of children and offer a convenient child care alternaঞve for parents/guardians 
in the community. 

Upon approval by the Board, the district shall enter into a contract with the California Department 
of Social Services (CDSS) for the provision of child care and development services by the district. 

The district shall work cooperaঞvely with the local child care and development planning council, 
public and private agencies, parents/guardians, and other community members to assess child care 
needs in the community, establish program prioriঞes, obtain ongoing feedback on program quality, 
and supply informaঞon about child care opঞons. 

The Board shall approve for the district's child care and development program a wri�en 
philosophical statement, goals, and objecঞves that reflect the cultural and linguisঞc characterisঞcs 
of the families to be served and address the program components specified in 5 CCR 18272-18281 
and the accompanying administraঞve regulaঞon.  (5 CCR 18271) 

Eligibility, Enrollment, and Disenrollment 

Child care  (5 CCR 18271) 

In accordance with Board Policy/Administraঞve Regulaঞon 5141.21—Administering Medicaঞon and 
Monitoring Health Condiঞons, the Superintendent or designee shall make epinephrine delivery 
systems available at each child care and development program operated by or under contract with 
the district for providing emergency medical aid to any person suffering, or reasonably believed to 
be suffering, from an anaphylacঞc reacঞon.  (Educaঞon Code 49414) 

Response to Immigraঞon Enforcement 

The district's child care and development program shall provide families with the A�orney General's 
Immigraঞon webpage during enrollment so families can access the A�orney General's model 
policies in, "Promoঞng Safe Early Childhood Educaঞon for All: Guidance and Model Policies for Early 
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Childhood Educaঞon and Child Care Providers Pursuant to the Family Preparedness Plan Act of 
2025." 
 
The district and district staff shall act in accordance with Health and Safety Code 1597.640 and 
Board Policy/Administraঞve Regulaঞon 1445 - Response to Immigraঞon Enforcement with respect 
to:  

1. Soliciঞng or collecঞng informaঞon or documents regarding the ciঞzenship or immigraঞon 
status of a child or the child's family members 
  

2. Nondiscriminaঞon on the basis of immigraঞon status 
  

3. Responding to the presence of immigraঞon enforcement acঞvity on district property, 
including requests for access to children or access to district-provided transportaঞon, 
nonpublic areas of district property or faciliঞes, or nonpublic area in which a district-
sponsored acঞvity is occurring 
  

4. Responding to a request for informaঞon regarding a child or a child's family or household 
from immigraঞon authoriঞes 
 
If the district's child care and development program responds to a request for informaঞon 
regarding the child, the district shall make a copy of the documents requested and shall 
document the name of the person/agency to whom the documents were provided. The child 
care and development program shall keep a record of the documents produced and place 
the copy in the child's file. 
  

5. Responding in the event a child's parent/guardian is detained or deported 
  

6. Permiমng families to update children's emergency contact informaঞon as needed 
throughout the year 
 
Families may provide as many alternaঞve contacts as they wish if no parent/guardian is 
available. 
  

7. Accessing, reviewing, or obtaining employee records by immigraঞon authoriঞes, except as to 
I-9 Employment Eligibility Verificaঞon forms and other documents for which a Noঞce of 
Inspecঞon has been provided to the employer 

The district shall review the A�orney General's website by June 1 of each calendar year. If there are 
updated model policies related to protecঞng the rights of immigrants and families to safely access 
child care and development programs, the district shall update this Board policy and accompanying 
administraঞve regulaঞon with equivalent policy language by July 1 of that calendar year. 
 
Eligibility, Enrollment, and Disenrollment 
 
 
Child care and development admissions policies and procedures shall be in wriঞng and available to 
the public. Such policies and procedures shall include criteria designaঞng those children whose 
needs can be met by the child care and development center's program and services, the ages of 
children who will be accepted, program acঞviঞes, any supplementary services provided, any field 
trip provisions, any transportaঞon arrangements, food service provisions, and health examinaঞon 
requirements.    (5 CCR 18105; 22 CCR 101218) 
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The Superintendent or designee shall ensure that subsidized child care and development services 
are provided to eligible families to the extent that state and/or federal funding is available and in 
accordance with enrollment prioriঞes specified in Welfare and Insঞtuঞons Code 10271 and 5 CCR 
18106. 
 
 
To the extent that space is available a[er the enrollment of children who are eligible for subsidized 
services, priority for admissions shall be given to district students, children of district students, and 
children of district employees. 
 
 
So long as the district has submi�ed a completed incidental medical services plan to CDSS, a child 
may be enrolled in the district's child care and development program prior to approval of the plan. 
Addiঞonally, for a child with disabiliঞes, the child may a�end the district's child care and 
development program prior to the approval of an incidental medical services plan or amended plan 
of operaঞon, so long as the forms have been submi�ed to CDSS.    (Health and Safety Code 
1596.802) 
 
A child's eligibility for transiঞonal kindergarten enrollment shall not impact family eligibility for a 
child care and development or preschool program.    (Educaঞon Code 48000) 
 
A child shall not be expelled or unenrolled from the district's child care and development program, 
nor shall the child's parents/guardians be persuaded or encouraged to voluntarily unenroll from the 
program based on the child's behavior, unless in accordance with the procedures specified in the 
accompanying administraঞve regulaঞon. 
 
When necessary due to a reducঞon in state reimbursements, families shall be disenrolled from 
subsidized child care and development services as specified in the accompanying administraঞve 
regulaঞon. 
 
Fees and Charges 
 
 
Except when offering a program that is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services in accordance with law and the 
accompanying administraঞve regulaঞon. 
 
Staffing 
 
 
The Superintendent or designee shall ensure that individuals working in child care and development 
programs have the necessary qualificaঞons, experience, and training, and have saঞsfied all legal 
requirements. 
 
Faciliঞes 
 

3



 
Upon recommendaঞon of the Superintendent or designee, the Board may approve any of the 
following for the provision of child care and development services:  

1. The use of exisঞng district faciliঞes that have capacity 
  

2. Renovaঞon or improvement of district faciliঞes to make them suitable for such services 
  

3. Purchase of relocatable child care and development faciliঞes 
  

4. Inclusion of child care and development faciliঞes in any new construcঞon 
  

5. Agreement with a public agency or community organizaঞon for the use of community 
faciliঞes 

 
The Superintendent or designee shall ensure that faciliঞes used for child care and development 
services meet all applicable health and safety standards.    (5 CCR 18020; 22 CCR 101238-
101239.2) 
 
Complaints 
 
 
For a licensed child care and development center, any complaint alleging health and safety violaঞons 
shall be referred to CDSS.    (5 CCR 4611) 
 
Any other alleged violaঞon of state or federal laws governing child care and development programs 
shall be invesঞgated and resolved using the district's procedures in Board Policy/Administraঞve 
Regulaঞon 1312.3 - Uniform Complaint Procedures. 
 
Program Evaluaঞon 
 
 
The Superintendent or designee shall annually conduct an evaluaঞon of the district's child care and 
development services in accordance with state requirements. The results of the evaluaঞon shall be 
used to develop an acঞon plan which establishes program goals and objecঞves for the coming year 
and addresses any areas idenঞfied as needing improvement.    (5 CCR 18279-18281)  
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
22 CCR 101151-101191 Licensing and applicaঞon procedures 

22 CCR 101151-101239.2 General requirements; licensed child care centers 

Formatted: Ligatures: Standard + Contextual

Formatted: Space Before:  Auto, After:  Auto, Outline
numbered + Level: 1 + Numbering Style: 1, 2, 3, … +
Start at: 1 + Alignment: Left + Aligned at:  0.25" + Tab
after:  0.5" + Indent at:  0.5"

Formatted: Normal

Formatted: Border: Bottom: (Single solid line, Auto,  0.6
pt Line width)

Formatted: Font: +Body (Aptos), 12 pt, Ligatures:
Standard + Contextual

Formatted: Ligatures: None

Formatted Table

4



Board Policy Manual 
Alameda Unified School District 

Policy 5148: Child Care And Development Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date:   

 
 
The Governing Board desires to provide child care and development services which meet the 
developmental needs of children and offer a convenient child care alternative for parents/guardians 
in the community. 
 
Upon approval by the Board, the district shall enter into a contract with the California Department 
of Social Services (CDSS) for the provision of child care and development services by the district. 
 
The district shall work cooperatively with the local child care and development planning council, 
public and private agencies, parents/guardians, and other community members to assess child care 
needs in the community, establish program priorities, obtain ongoing feedback on program quality, 
and supply information about child care options. 
 
The Board shall approve for the district's child care and development program a written 
philosophical statement, goals, and objectives that reflect the cultural and linguistic characteristics 
of the families to be served and address the program components specified in 5 CCR 18272-18281 
and the accompanying administrative regulation.  (5 CCR 18271) 
 
In accordance with Board Policy/Administrative Regulation 5141.21—Administering Medication and 
Monitoring Health Conditions, the Superintendent or designee shall make epinephrine delivery 
systems available at each child care and development program operated by or under contract with 
the district for providing emergency medical aid to any person suffering, or reasonably believed to 
be suffering, from an anaphylactic reaction.  (Education Code 49414) 
 
Response to Immigration Enforcement 
 
The district's child care and development program shall provide families with the Attorney General's 
Immigration webpage during enrollment so families can access the Attorney General's model 
policies in, "Promoting Safe Early Childhood Education for All: Guidance and Model Policies for Early 
Childhood Education and Child Care Providers Pursuant to the Family Preparedness Plan Act of 
2025." 
 
The district and district staff shall act in accordance with Health and Safety Code 1597.640 and 
Board Policy/Administrative Regulation 1445 - Response to Immigration Enforcement with respect 
to:  

1. Soliciting or collecting information or documents regarding the citizenship or immigration 
status of a child or the child's family members 
  

2. Nondiscrimination on the basis of immigration status 
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3. Responding to the presence of immigration enforcement activity on district property, 
including requests for access to children or access to district-provided transportation, 
nonpublic areas of district property or facilities, or nonpublic area in which a district-
sponsored activity is occurring 
  

4. Responding to a request for information regarding a child or a child's family or household 
from immigration authorities 
 
If the district's child care and development program responds to a request for information 
regarding the child, the district shall make a copy of the documents requested and shall 
document the name of the person/agency to whom the documents were provided. The child 
care and development program shall keep a record of the documents produced and place 
the copy in the child's file. 
  

5. Responding in the event a child's parent/guardian is detained or deported 
  

6. Permitting families to update children's emergency contact information as needed 
throughout the year 
 
Families may provide as many alternative contacts as they wish if no parent/guardian is 
available. 
  

7. Accessing, reviewing, or obtaining employee records by immigration authorities, except as to 
I-9 Employment Eligibility Verification forms and other documents for which a Notice of 
Inspection has been provided to the employer 

The district shall review the Attorney General's website by June 1 of each calendar year. If there are 
updated model policies related to protecting the rights of immigrants and families to safely access 
child care and development programs, the district shall update this Board policy and accompanying 
administrative regulation with equivalent policy language by July 1 of that calendar year. 
 
Eligibility, Enrollment, and Disenrollment 
 
Child care and development admissions policies and procedures shall be in writing and available to 
the public. Such policies and procedures shall include criteria designating those children whose 
needs can be met by the child care and development center's program and services, the ages of 
children who will be accepted, program activities, any supplementary services provided, any field 
trip provisions, any transportation arrangements, food service provisions, and health examination 
requirements.  (5 CCR 18105; 22 CCR 101218) 
 
The Superintendent or designee shall ensure that subsidized child care and development services 
are provided to eligible families to the extent that state and/or federal funding is available and in 
accordance with enrollment priorities specified in Welfare and Institutions Code 10271 and 5 CCR 
18106. 
 
To the extent that space is available after the enrollment of children who are eligible for subsidized 
services, priority for admissions shall be given to district students, children of district students, and 
children of district employees. 
 
So long as the district has submitted a completed incidental medical services plan to CDSS, a child 
may be enrolled in the district's child care and development program prior to approval of the plan. 
Additionally, for a child with disabilities, the child may attend the district's child care and 6



development program prior to the approval of an incidental medical services plan or amended plan 
of operation, so long as the forms have been submitted to CDSS.  (Health and Safety Code 
1596.802) 
 
A child's eligibility for transitional kindergarten enrollment shall not impact family eligibility for a 
child care and development or preschool program.  (Education Code 48000) 
 
A child shall not be expelled or unenrolled from the district's child care and development program, 
nor shall the child's parents/guardians be persuaded or encouraged to voluntarily unenroll from the 
program based on the child's behavior, unless in accordance with the procedures specified in the 
accompanying administrative regulation. 
 
When necessary due to a reduction in state reimbursements, families shall be disenrolled from 
subsidized child care and development services as specified in the accompanying administrative 
regulation. 
 
Fees and Charges 
 
Except when offering a program that is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services in accordance with law and the 
accompanying administrative regulation. 
 
Staffing 
 
The Superintendent or designee shall ensure that individuals working in child care and development 
programs have the necessary qualifications, experience, and training, and have satisfied all legal 
requirements. 
 
Facilities 
 
Upon recommendation of the Superintendent or designee, the Board may approve any of the 
following for the provision of child care and development services:  

1. The use of existing district facilities that have capacity 
  

2. Renovation or improvement of district facilities to make them suitable for such services 
  

3. Purchase of relocatable child care and development facilities 
  

4. Inclusion of child care and development facilities in any new construction 
  

5. Agreement with a public agency or community organization for the use of community 
facilities 

 
The Superintendent or designee shall ensure that facilities used for child care and development 
services meet all applicable health and safety standards.  (5 CCR 18020; 22 CCR 101238-101239.2) 
 
Complaints 
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For a licensed child care and development center, any complaint alleging health and safety violations 
shall be referred to CDSS.  (5 CCR 4611) 

Any other alleged violation of state or federal laws governing child care and development programs 
shall be investigated and resolved using the district's procedures in Board Policy/Administrative 
Regulation 1312.3 - Uniform Complaint Procedures. 

Program Evaluation 

The Superintendent or designee shall annually conduct an evaluation of the district's child care and 
development services in accordance with state requirements. The results of the evaluation shall be 
used to develop an action plan which establishes program goals and objectives for the coming year 
and addresses any areas identified as needing improvement.  (5 CCR 18279-18281)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
22 CCR 101151-101191 Licensing and application procedures 

22 CCR 101151-101239.2 General requirements; licensed child care centers 

22 CCR 101212-101231 Continuing requirements 

22 CCR 101237-101239.2 Facilities and equipment 

5 CCR 18000-18308 Early Learning and Care Programs 

5 CCR 18012-18122 General requirements 

5 CCR 18180-18192 Federal and state migrant programs 

5 CCR 18210-18213 Severely handicapped program 

5 CCR 18220-18231 Alternative payment program 

5 CCR 18240-18249 Resource and referral program 

5 CCR 18270-18281 Program quality; accountability 

5 CCR 18290-18292 Staffing ratios 

5 CCR 18295 Waiver of qualifications for site supervisor 

5 CCR 18300-18308 Appeals and dispute resolution 

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints 

5 CCR 80067-80067.3 Early Childhood Education Specialist Credential 
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The Governing Board recognizes the value of high-quality preschool experiences to enhance 
children's social-emoঞonal development and acquisiঞon of instrucঞonal knowledge, skills, and 
abiliঞes. The Board desires to provide a supervised and cogniঞvely rich learning environment 
designed to facilitate the transiঞon to kindergarten for two-, three-, and four-year-old children. 
 
 
The Superintendent or designee shall collaborate with the local child care and development 
planning council, the county office of educaঞon, other public agencies, organizaঞons, and/or private 
preschool providers to assess the availability of preschool programs in the community and the 
extent to which the community's preschool needs are being met. The Board encourages the 
development of a comprehensive districtwide and/or countywide plan to increase children's access 
to high-quality preschool programs. 
 
The Superintendent or designee shall provide informaঞon about preschool opঞons in the 
community to parents/guardians upon request. 
 
District Preschool Programs 
 
 
When the Board determines that it is feasible, the district may contract with the California 
Department of Educaঞon (CDE) to provide preschool services in faciliঞes at or near district schools, 
either directly or through a subcontract with a public or private provider. 
 
 
District preschool programs shall comply with all health and safety laws and regulaঞons, including, 
when applicable, licensure requirements pursuant to 22 CCR 101156. 
 
 
The Board shall approve, for the district's preschool program, a wri�en philosophical statement, 
goals, and objecঞves that reflect the cultural and linguisঞc characterisঞcs of the families to be 
served and address the program components specified in 5 CCR 17701-17711 and the 
accompanying administraঞve regulaঞon.    (5 CCR 17701) 
 
The Board shall set prioriঞes for establishing or expanding services as resources become available, 
giving consideraঞon to the benefits of providing early educaঞon programs for at-risk children 
and/or children residing in the a�endance areas of the lowest performing district schools. 
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Preschool classroom needs shall be addressed in the district's faciliঞes master plan, including an 
assessment as to whether adequate and appropriate space exists on school sites. As necessary, the 
Superintendent or designee shall provide informaঞon to the Board regarding faciliঞes financing 
opঞons for preschool classrooms and/or faciliঞes available through partnering organizaঞons or 
agencies. 
 
Because parents/guardians are essenঞal partners in supporঞng the development of their children, 
the Superintendent or designee shall involve them in program planning. 
 
The Superintendent or designee shall coordinate the district's preschool program, transiঞonal 
kindergarten program (TK), and elementary educaঞon program to provide a developmental 
conঞnuum that builds upon children's growing skills and knowledge. In order to provide families 
with the opঞon of a full-day, high-quality instrucঞonal program, the district may enroll children who 
are in a TK or kindergarten program in a California State Preschool Program (CSPP) before and/or 
a[er the regular school day. 
 
The Superintendent or designee shall recommend strategies to link the district's preschool program 
with other available child care and development programs in the district or community in order to 
assist families whose child care needs extend beyond the length of ঞme that the district's preschool 
program is offered. 
 
 
The Superintendent or designee shall ensure that the plan to provide access to full-day learning 
programs the year before kindergarten addresses the needs of preschool children and their families 
as specified in Board Policy 6170.1 - Transiঞonal Kindergarten.  (Educaঞon Code 8281.5) 
 
If an early enrollment child is enrolled in the district's TK program, the district shall concurrently 
offer the child enrollment in the district's CSPP, subject to available space.  (Educaঞon Code 
48000.15)  (Educaঞon Code 8281.5) 
 
 
A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or child care 
program.    (Educaঞon Code 8205, 48000) 
 
 
The district's program shall be aligned with preschool learning foundaঞons and curriculum 
frameworks developed by CDE which idenঞfy the knowledge, skills, and competencies that children 
typically a�ain as they complete their first or second year of preschool. The program shall be 
designed to facilitate children's development in essenঞal skills in the areas of language and literacy, 
mathemaঞcs, physical development, health, visual and performing arts, science, history-social 
science, English language development, and social-emoঞonal development. 
 
 
The Superintendent or designee shall idenঞfy dual language learners in district preschool programs, 
and shall collect and report related data to CDE as required by Educaঞon Code 8241.5. The 
district's preschool program shall include acঞviঞes and services that meet the needs of dual 
language learners for support in the development of their home language and English.    (Educaঞon 
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Code 8203) 
 
 
The district's preschool program shall serve children with excepঞonal needs as required by 
Educaঞon Code 8208. Children with excepঞonal needs a�ending any CSPP shall be educated in the 
least restricঞve environment in accordance with 20 USC 1412. 
 
The district's preschool program shall provide appropriate services to support the needs of at-risk 
children. 
 
 
To maximize the ability of children to succeed in the preschool program, the program shall support 
children's health through proper nutriঞon and physical acঞvity and shall provide or make referrals to 
available health and social services as needed. 
 
The district shall encourage volunteerism by families parঞcipaঞng in the program and shall 
communicate frequently with parents/guardians of enrolled children regarding their child's progress. 
 
Staffing 
 
 
The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals in 
district preschool programs possess the appropriate permit(s) issued by the Commission on Teacher 
Credenঞaling, meet any addiঞonal qualificaঞons established by the Board, and parঞcipate in 
professional development opportuniঞes designed to conঞnually enhance their knowledge and skills. 
 
Eligibility, Enrollment, and Disenrollment 
 
 
Preschool admissions policies and procedures shall be in wriঞng and available to the public. Such 
policies and procedures shall include criteria designaঞng those children whose needs can be met by 
the program and services, the ages of children who will be accepted, program acঞviঞes, any 
supplementary services provided, any field trip provisions, any transportaঞon arrangements, food 
service provisions, and a health examinaঞon requirement.    (5 CCR 17743; 22 CCR 101218.1) 
 
 
The Superintendent or designee shall ensure that subsidized preschool is provided to eligible 
families to the extent that state and/or federal funding is available and shall establish enrollment 
prioriঞes in accordance with Educaঞon Code 8208, 8210, and 8211 and 5 CCR 17746-17748. 
 
 
To receive preschool services, a child and the child's parent(s)/guardian(s) shall be required to 
provide evidence of residency in California, which may be established by providing evidence of a 
California street or post office address. However, any person idenঞfied as experiencing 
homelessness shall only be required to submit a declaraঞon that the person resides in 
California.    (5 CCR 17745) 
 
Preschool eligibility determinaঞons shall be made without regard to a child's immigraঞon status or 
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that of the child's parent(s)/guardian(s) unless the child or the child's parent(s)/guardian(s) are under 
a final order of deportaঞon from the U.S. Department of Homeland Security.    (5 CCR 17745) 
 
The district's program shall not expel or unenroll a child or persuade or encourage a child's 
parents/guardians to voluntarily unenroll from the program based on the child's behavior, unless the 
expulsion or unenrollment is in accordance with the procedures specified in the accompanying 
administraঞve regulaঞon. 
 
When necessary due to a reducঞon in state reimbursements, families shall be disenrolled as 
specified in the accompanying administraঞve regulaঞon. 
 
Program Evaluaঞon 
Response to Immigraঞon Enforcement 
 
 
CSPPs shall provide families with the A�orney General's Immigraঞon webpage during enrollment so 
families can access the A�orney General's model policies in, "Promoঞng Safe Early Childhood 
Educaঞon for All: Guidance and Model Policies for Early Childhood Educaঞon and Child Care 
Providers Pursuant to the Family Preparedness Plan Act of 2025." 
 
The district and district staff shall act in accordance with Health and Safety Code 1597.640 and 
Board Policy/Administraঞve Regulaঞon 1445 - Response to Immigraঞon Enforcement with respect 
to:  

1. Soliciঞng or collecঞng informaঞon or documents regarding the ciঞzenship or immigraঞon 
status of a child or the child's family members 
  

2. Nondiscriminaঞon on the basis of immigraঞon status 
  

3. Responding to the presence of immigraঞon enforcement acঞvity on district property, 
including requests for access to children or access to district-provided transportaঞon, 
nonpublic areas of district property or faciliঞes, or nonpublic area in which a district-
sponsored acঞvity is occurring 
 
The district's legal counsel or other district official designated by the Superintendent is 
encouraged to submit a ঞmely report regarding the officer or employee's requests to the 
California A�orney General and CDE. 
  

4. Responding to a request for informaঞon regarding a child or a child's family or household 
from immigraঞon authoriঞes 
 
If the district's CSPP responds to a request for informaঞon regarding the child, the district 
shall make a copy of the documents requested and shall document the name of the 
person/agency to whom the documents were provided. The CSPP shall keep a record of the 
documents produced and place the copy in the child's file. 
  

5. Responding in the event a child's parent/guardian is detained or deported 
  

6. Permiমng families to update children's emergency contact informaঞon as needed 
throughout the year 
 
Families may provide as many alternaঞve contacts as they wish if no parent/guardian is 
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available. 
  

7. Accessing, reviewing, or obtaining employee records by immigraঞon authoriঞes, except as to 
I-9 Employment Eligibility Verificaঞon forms and other documents for which a Noঞce of 
Inspecঞon has been provided to the employer 

CSPPs shall review the A�orney General's website by June 1 of each calendar year. If there are 
updated model policies related to protecঞng the rights of immigrants and CSPP families to safely 
access CSPP faciliঞes, the district shall adopt the updated policies or equivalent policies by July 1 of 
that calendar year. 
 
Program Evaluaঞon 
 
 
The Superintendent or designee shall develop and implement an annual plan of evaluaঞon which 
conforms to state requirements.    (5 CCR 17709-17711) 
 
The Superintendent or designee shall regularly report to the Board regarding enrollment in district 
preschool programs and the effecঞveness of the programs in preparing preschoolers for transiঞon 
into the elementary educaঞon program. 
 
Complaints 
 
 
The district's uniform complaint procedures, with modificaঞons as necessary, shall be used to 
invesঞgate and resolve complaints alleging violaঞon of applicable health or safety requirements for 
license-exempt programs operaঞng under the CSPP. However, licensed programs shall refer 
complaints alleging health and safety violaঞons to the California Department of Social 
Services.    (Educaঞon Code 8212; 5 CCR 4610, 4611, 4690-4694, 17781) 
   
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
22 CCR 101151-101191 Licensing and applicaঞon procedures 

22 CCR 101151-101239.2 General requirements; licensed child care centers 

22 CCR 101212-101231 Conঞnuing requirements 

22 CCR 101237-101239.2 Faciliঞes and equipment 

5 CCR 14001-14036 School housing 

5 CCR 17700-17833 California State Preschool Program 
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The Governing Board recognizes the value of high-quality preschool experiences to enhance 
children's social-emotional development and acquisition of instructional knowledge, skills, and 
abilities. The Board desires to provide a supervised and cognitively rich learning environment 
designed to facilitate the transition to kindergarten for two-, three-, and four-year-old children. 
 
The Superintendent or designee shall collaborate with the local child care and development 
planning council, the county office of education, other public agencies, organizations, and/or private 
preschool providers to assess the availability of preschool programs in the community and the 
extent to which the community's preschool needs are being met. The Board encourages the 
development of a comprehensive districtwide and/or countywide plan to increase children's access 
to high-quality preschool programs. 
 
The Superintendent or designee shall provide information about preschool options in the 
community to parents/guardians upon request. 
 
District Preschool Programs 
 
When the Board determines that it is feasible, the district may contract with the California 
Department of Education (CDE) to provide preschool services in facilities at or near district schools, 
either directly or through a subcontract with a public or private provider. 
 
District preschool programs shall comply with all health and safety laws and regulations, including, 
when applicable, licensure requirements pursuant to 22 CCR 101156. 
 
The Board shall approve, for the district's preschool program, a written philosophical statement, 
goals, and objectives that reflect the cultural and linguistic characteristics of the families to be 
served and address the program components specified in 5 CCR 17701-17711 and the 
accompanying administrative regulation.  (5 CCR 17701) 
 
The Board shall set priorities for establishing or expanding services as resources become available, 
giving consideration to the benefits of providing early education programs for at-risk children 
and/or children residing in the attendance areas of the lowest performing district schools. 
 
Preschool classroom needs shall be addressed in the district's facilities master plan, including an 
assessment as to whether adequate and appropriate space exists on school sites. As necessary, the 
Superintendent or designee shall provide information to the Board regarding facilities financing 
options for preschool classrooms and/or facilities available through partnering organizations or 
agencies. 
 
Because parents/guardians are essential partners in supporting the development of their children, 6



the Superintendent or designee shall involve them in program planning. 
 
The Superintendent or designee shall coordinate the district's preschool program, transitional 
kindergarten program (TK), and elementary education program to provide a developmental 
continuum that builds upon children's growing skills and knowledge. In order to provide families 
with the option of a full-day, high-quality instructional program, the district may enroll children who 
are in a TK or kindergarten program in a California State Preschool Program (CSPP) before and/or 
after the regular school day. 
 
The Superintendent or designee shall recommend strategies to link the district's preschool program 
with other available child care and development programs in the district or community in order to 
assist families whose child care needs extend beyond the length of time that the district's preschool 
program is offered. 
 
The Superintendent or designee shall ensure that the plan to provide access to full-day learning 
programs the year before kindergarten addresses the needs of preschool children and their families 
as specified in Board Policy 6170.1 - Transitional Kindergarten.  (Education Code 8281.5) 
 
A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or child care 
program.  (Education Code 8205, 48000) 
 
The district's program shall be aligned with preschool learning foundations and curriculum 
frameworks developed by CDE which identify the knowledge, skills, and competencies that children 
typically attain as they complete their first or second year of preschool. The program shall be 
designed to facilitate children's development in essential skills in the areas of language and literacy, 
mathematics, physical development, health, visual and performing arts, science, history-social 
science, English language development, and social-emotional development. 
 
The Superintendent or designee shall identify dual language learners in district preschool programs, 
and shall collect and report related data to CDE as required by Education Code 8241.5. The 
district's preschool program shall include activities and services that meet the needs of dual 
language learners for support in the development of their home language and English.  (Education 
Code 8203) 
 
The district's preschool program shall serve children with exceptional needs as required by 
Education Code 8208. Children with exceptional needs attending any CSPP shall be educated in the 
least restrictive environment in accordance with 20 USC 1412. 
 
The district's preschool program shall provide appropriate services to support the needs of at-risk 
children. 
 
To maximize the ability of children to succeed in the preschool program, the program shall support 
children's health through proper nutrition and physical activity and shall provide or make referrals to 
available health and social services as needed. 
 
The district shall encourage volunteerism by families participating in the program and shall 
communicate frequently with parents/guardians of enrolled children regarding their child's progress. 
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Staffing 
 
The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals in 
district preschool programs possess the appropriate permit(s) issued by the Commission on Teacher 
Credentialing, meet any additional qualifications established by the Board, and participate in 
professional development opportunities designed to continually enhance their knowledge and skills. 
 
Eligibility, Enrollment, and Disenrollment 
 
Preschool admissions policies and procedures shall be in writing and available to the public. Such 
policies and procedures shall include criteria designating those children whose needs can be met by 
the program and services, the ages of children who will be accepted, program activities, any 
supplementary services provided, any field trip provisions, any transportation arrangements, food 
service provisions, and a health examination requirement.  (5 CCR 17743; 22 CCR 101218.1) 
 
The Superintendent or designee shall ensure that subsidized preschool is provided to eligible 
families to the extent that state and/or federal funding is available and shall establish enrollment 
priorities in accordance with Education Code 8208, 8210, and 8211 and 5 CCR 17746-17748. 
 
To receive preschool services, a child and the child's parent(s)/guardian(s) shall be required to 
provide evidence of residency in California, which may be established by providing evidence of a 
California street or post office address. However, any person identified as experiencing 
homelessness shall only be required to submit a declaration that the person resides in California.  (5 
CCR 17745) 
 
Preschool eligibility determinations shall be made without regard to a child's immigration status or 
that of the child's parent(s)/guardian(s) unless the child or the child's parent(s)/guardian(s) are under 
a final order of deportation from the U.S. Department of Homeland Security.  (5 CCR 17745) 
 
The district's program shall not expel or unenroll a child or persuade or encourage a child's 
parents/guardians to voluntarily unenroll from the program based on the child's behavior, unless the 
expulsion or unenrollment is in accordance with the procedures specified in the accompanying 
administrative regulation. 
 
When necessary due to a reduction in state reimbursements, families shall be disenrolled as 
specified in the accompanying administrative regulation. 
 
Response to Immigration Enforcement 
 
CSPPs shall provide families with the Attorney General's Immigration webpage during enrollment so 
families can access the Attorney General's model policies in, "Promoting Safe Early Childhood 
Education for All: Guidance and Model Policies for Early Childhood Education and Child Care 
Providers Pursuant to the Family Preparedness Plan Act of 2025." 
 
The district and district staff shall act in accordance with Health and Safety Code 1597.640 and 
Board Policy/Administrative Regulation 1445 - Response to Immigration Enforcement with respect 
to:  
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1. Soliciting or collecting information or documents regarding the citizenship or immigration 
status of a child or the child's family members 
  

2. Nondiscrimination on the basis of immigration status 
  

3. Responding to the presence of immigration enforcement activity on district property, 
including requests for access to children or access to district-provided transportation, 
nonpublic areas of district property or facilities, or nonpublic area in which a district-
sponsored activity is occurring 
 
The district's legal counsel or other district official designated by the Superintendent is 
encouraged to submit a timely report regarding the officer or employee's requests to the 
California Attorney General and CDE. 
  

4. Responding to a request for information regarding a child or a child's family or household 
from immigration authorities 
 
If the district's CSPP responds to a request for information regarding the child, the district 
shall make a copy of the documents requested and shall document the name of the 
person/agency to whom the documents were provided. The CSPP shall keep a record of the 
documents produced and place the copy in the child's file. 
  

5. Responding in the event a child's parent/guardian is detained or deported 
  

6. Permitting families to update children's emergency contact information as needed 
throughout the year 
 
Families may provide as many alternative contacts as they wish if no parent/guardian is 
available. 
  

7. Accessing, reviewing, or obtaining employee records by immigration authorities, except as to 
I-9 Employment Eligibility Verification forms and other documents for which a Notice of 
Inspection has been provided to the employer 

CSPPs shall review the Attorney General's website by June 1 of each calendar year. If there are 
updated model policies related to protecting the rights of immigrants and CSPP families to safely 
access CSPP facilities, the district shall adopt the updated policies or equivalent policies by July 1 of 
that calendar year. 
 
Program Evaluation 
 
The Superintendent or designee shall develop and implement an annual plan of evaluation which 
conforms to state requirements.  (5 CCR 17709-17711) 
 
The Superintendent or designee shall regularly report to the Board regarding enrollment in district 
preschool programs and the effectiveness of the programs in preparing preschoolers for transition 
into the elementary education program. 
 
Complaints 
 
The district's uniform complaint procedures, with modifications as necessary, shall be used to 
investigate and resolve complaints alleging violation of applicable health or safety requirements for 
license-exempt programs operating under the CSPP. However, licensed programs shall refer 9



complaints alleging health and safety violations to the California Department of Social 
Services.  (Education Code 8212; 5 CCR 4610, 4611, 4690-4694, 17781)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
22 CCR 101151-101191 Licensing and application procedures 

22 CCR 101151-101239.2 General requirements; licensed child care centers 

22 CCR 101212-101231 Continuing requirements 

22 CCR 101237-101239.2 Facilities and equipment 

5 CCR 14001-14036 School housing 

5 CCR 17700-17833 California State Preschool Program 

5 CCR 17701-17711 General program requirements 

5 CCR 17745 Admission requirements; residency 

5 CCR 17746-17748 Enrollment priorities 

5 CCR 18295 Waiver of qualifications for site supervisor 

5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4690-4694 Complaints regarding health and safety issues in license-
exempt preschool  programs 

5 CCR 80067-80067.3 Prekindergarten-3 Early Childhood Education Specialist 
Instruction Credential 

5 CCR 80105-80125 Commission on Teacher Credentialing; child care and 
development permits 

Ed. Code 17375 California Preschool, Transitional Kindergarten, and Full-
Day Kindergarten Facilities Grant Program 

Ed. Code 44065 Issuance of and functions requiring credentials 

Ed. Code 44256 Authorization for teaching credentials 

Ed. Code 48000-48003 Kindergartens 

Ed. Code 48985 Notices to parents/guardians in language other than 
English 

Ed. Code 60910 Data for students enrolled in California State Preschool 
Program 
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https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I35001E404C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I35028F434C6911EC93A8000D3A7C4BC3
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The Governing Board of Educaঞon desires to provide a research-based, sequenঞal curriculum 
which promotes high levels of student achievement and emphasizes the development of basic 
skills, problem solving, and decision making. Upon recommendaঞon of the Superintendent or 
designee, the Board shall adopt a wri�en district curriculum which describes, for each subject area 
and grade level, the content objecঞves which are to be taught in all district schools. 

 
 
The district's curriculum shall be aligned with the district's vision and goals for student learning, 
Board policies, academic content standards, state curriculum frameworks, state and district 
assessments, graduaঞon requirements, school and district improvement plans, local control and 
accountability plan, and, when necessary, related legal requirements. 

 
 
The Superintendent or designee shall establish a process for curriculum development, selecঞon, 
and/or adaptaঞon which uঞlizes the professional experঞse of teachers, principals, and district 
administrators represenঞng various grade levels, disciplines, special programs, and categories of 
students as appropriate. TheAddiঞonally, the process also may provide opportuniঞes for input from 
students, parents/guardians, representaঞves of local businesses and postsecondary insঞtuঞons, 
and other community members. 

The selecঞon and evaluaঞon of instrucঞonal materials shall be coordinated with the  
 
 
The curriculum development and evaluaঞon process. 

 shall be coordinated with the process specified in Board Policy and Administraঞve Regulaঞon 
6161.1 - Selecঞon and Evaluaঞon of Instrucঞonal Materials, for selecঞng and evaluaঞng 
instrucঞonal materials for use in district schools. 
 
When presenঞng a recommended curriculum for adopঞon, the Superintendent or designee shall 
provide available research, data, or other evidence demonstraঞng the proven effecঞveness of the 
proposed curriculum. He/she alsoAddiঞonally, the Superintendent or designee shall present 
informaঞon about the resources that would be necessary to successfully implement the curriculum 
and describe any modificaঞons or supplementary services that would be needed to make the 
curriculum accessible to all students. 

 
 
 
Any instrucঞonal materials recommended by the Superintendent or designee to implement the 
curriculum shall be factually accurate and reflect the adopted curriculum and standards reflected in 
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Educaঞon Code 60200, and be consistent with accepted standards of professional responsibility, 
rather than advocacy, personal opinion, bias, or parঞsanship.  (Educaঞon Code 51501) 
 
Addiঞonally, any textbook, instrucঞonal material, supplemental instrucঞonal material, or other 
curriculum for classroom instrucঞon, or any book or other resource in a school library, shall not be 
recommended by the Superintendent or designee to implement the curriculum if the use would 
subject a student to unlawful discriminaঞon as specified in Educaঞon Code 220.  (Educaঞon Code 
244) 
 
In addiঞon, any textbook or other instrucঞonal material shall not be recommended by the 
Superintendent or designee to implement the curriculum if it contains any ma�er reflecঞng 
adversely upon persons on the basis of race or ethnicity, gender, religion, disability, naঞonality, or 
sexual orientaঞon, or because of a characterisঞc listed in Educaঞon Code 220, or that violates 
Educaঞon Code 243, 244, 51500, or 60044.  (Educaঞon Code 51501) 
 
 
The Board shall establish a review cycle for regularly evaluaঞng the district's curriculum in order to 
ensure conঞnued alignment with state and district goals for student achievement. At a minimum, 
these reviews shall be conducted whenever the State Board of Educaঞon adopts new or revised 
content standards or the curriculum framework for a parঞcular subject or when new law requires a 
change or addiঞon to the curriculum. 

In addiঞon 
 
Addiঞonally, the Board may require a review of the curriculum in one or more subject areas as 
needed in response to student assessment results; feedback from teachers, administrators, or 
parent/guardians; new research on program effecঞveness; or changing student needs.  

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 4000-4091 School improvement programs 

5 CCR 4400-4426 Improvement of elementary and secondary educaঞon 

Ed. Code 220 Prohibiঞon of discriminaঞon 

Ed. Code 221.5 Equal opportunity 

Ed. Code 243 Prohibiঞon of discriminaঞon; instrucঞonal materials 

Ed. Code 244 Prohibiঞon of discriminaঞon; instrucঞonal materials 

Ed. Code 35160 Authority of governing boards 

Ed. Code 35160.1 Broad authority of school districts 

Ed. Code 51050-51057 Enforcement of courses of study 
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The Governing Board desires to provide a research-based, sequential curriculum which promotes 
high levels of student achievement and emphasizes the development of basic skills, problem solving, 
and decision making. Upon recommendation of the Superintendent or designee, the Board shall 
adopt a written district curriculum which describes, for each subject area and grade level, the 
content objectives which are to be taught in all district schools. 
 
The district's curriculum shall be aligned with the district's vision and goals for student learning, 
Board policies, academic content standards, state curriculum frameworks, state and district 
assessments, graduation requirements, school and district improvement plans, local control and 
accountability plan, and, when necessary, related legal requirements. 
 
The Superintendent or designee shall establish a process for curriculum development, selection, 
and/or adaptation which utilizes the professional expertise of teachers, principals, and district 
administrators representing various grade levels, disciplines, special programs, and categories of 
students as appropriate. Additionally, the process may provide opportunities for input from 
students, parents/guardians, representatives of local businesses and postsecondary institutions, and 
other community members. 
 
The curriculum development and evaluation process shall be coordinated with the process specified 
in Board Policy and Administrative Regulation 6161.1 - Selection and Evaluation of Instructional 
Materials, for selecting and evaluating instructional materials for use in district schools. 
 
When presenting a recommended curriculum for adoption, the Superintendent or designee shall 
provide research, data, or other evidence demonstrating the proven effectiveness of the proposed 
curriculum. Additionally, the Superintendent or designee shall present information about the 
resources that would be necessary to successfully implement the curriculum and describe any 
modifications or supplementary services that would be needed to make the curriculum accessible to 
all students. 
 
Any instructional materials recommended by the Superintendent or designee to implement the 
curriculum shall be factually accurate and reflect the adopted curriculum and standards reflected in 
Education Code 60200, and be consistent with accepted standards of professional responsibility, 
rather than advocacy, personal opinion, bias, or partisanship.  (Education Code 51501) 
 
Additionally, any textbook, instructional material, supplemental instructional material, or other 
curriculum for classroom instruction, or any book or other resource in a school library, shall not be 
recommended by the Superintendent or designee to implement the curriculum if the use would 
subject a student to unlawful discrimination as specified in Education Code 220.  (Education Code 
244) 
 
In addition, any textbook or other instructional material shall not be recommended by the 3



Superintendent or designee to implement the curriculum if it contains any matter reflecting 
adversely upon persons on the basis of race or ethnicity, gender, religion, disability, nationality, or 
sexual orientation, or because of a characteristic listed in Education Code 220, or that violates 
Education Code 243, 244, 51500, or 60044.  (Education Code 51501) 

The Board shall establish a review cycle for regularly evaluating the district's curriculum in order to 
ensure continued alignment with state and district goals for student achievement. At a minimum, 
these reviews shall be conducted whenever the State Board of Education adopts new or revised 
content standards or the curriculum framework for a particular subject or when new law requires a 
change or addition to the curriculum. 

Additionally, the Board may require a review of the curriculum in one or more subject areas as 
needed in response to student assessment results; feedback from teachers, administrators, or 
parent/guardians; new research on program effectiveness; or changing student needs.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 4000-4091 School improvement programs 

5 CCR 4400-4426 Improvement of elementary and secondary education 

Ed. Code 220 Prohibition of discrimination 

Ed. Code 221.5 Equal opportunity 

Ed. Code 243 Prohibition of discrimination; instructional materials 

Ed. Code 244 Prohibition of discrimination; instructional materials 

Ed. Code 35160 Authority of governing boards 

Ed. Code 35160.1 Broad authority of school districts 

Ed. Code 51050-51057 Enforcement of courses of study 

Ed. Code 51200-51263 Required courses of study 

Ed. Code 51500-51540 Prohibited instruction 

Ed. Code 51705-51879.9 Authorized classes and courses of instruction 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 60000-60443 Instructional materials 

Gov. Code 3543.2 Scope of representation 

Pen. Code 11166.5 Employment; statement of knowledge of duty to report 
child abuse or neglect 
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The Governing Board recognizes that the district's athleঞc program consঞtutes an integral 
component of the educaঞonal program and helps to build a posiঞve school climate. The athleঞc 
program also promotes the physical, social, and emoঞonal well-being and character development of 
parঞcipaঞng students. The district's athleঞc program shall be designed to meet students' interests 
and abiliঞes and shall be varied in scope to a�ract wide parঞcipaঞon. 

 
 
All athleঞc teams shall be supervised by qualified coaches to ensure that student athletes receive 
appropriate instrucঞon and guidance related to safety, health, sports skills, and sportsmanship. 
Athleঞc events shall be officiated by qualified personnel. 

 
 
The Board encourages business and community support for district athleঞc programs, subject to 
the district's adverঞsing and promoঞon policy and regulaঞon and other applicable district policies 
and regulaঞons governing adverঞsements and donaঞons. 

. 
 
Nondiscrimina on and Equivalent Opportuni es in the Athle c Program 

 
 
 
The district's athleঞc program shall be free from discriminaঞon and discriminatory pracঞces 
prohibited by state and federal law, including, but not limited to, the use of any racially derogatory 
or discriminatory school or athleঞc team name, mascot, or nickname.  
 
Derogatory Naঞve American terms, including Apaches, Big Reds, Braves, Chiefs, Chie[ains, 
Chippewa, Comanches, Indians, Redskins, Savages, Squaw, and Tribe, shall not be used for any 
school or athleঞc team name, mascot, or nickname, unless permi�ed in accordance with Educaঞon 
Code 221.3. Any district school using or in which any such derogatory term is being used, shall 
complete the implementaঞon of a new school or athleঞc team name, mascot, or nickname before 
the start of the 2028-2029 school year. 
 
If a school selects a new school or athleঞc team name due to this prohibiঞon, then any purchases 
or replacements of materials or fixtures due required by the implementaঞon of the new name shall 
be completed before the start of the 2028-2029 school year.  (Educaঞon Code 221.3) 
 
The Superintendent or designee shall ensure that equivalent athleঞc opportuniঞes are provided for 
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males and females, and that students are permi�ed to parঞcipate in athleঞc acঞviঞes consistent 
with their gender idenঞty. 

 
 
Any complaint alleging discriminaঞon in the district's athleঞc program shall be filed in accordance 
with the district's uniformappropriate complaint procedures. 

 
 
 
The district shall post on its website the California Department of Educaঞon's (CDE) standardized 
incident form to track racial discriminaঞon, harassment, or hazing that occurs at high school 
sporঞng games or events, including informaঞon on how to submit a completed incident 
form.  (Educaঞon Code 33353) 
 
California Interscholas c Federa on 

 
 
 
Any district school that parঞcipates in the California Interscholasঞc Federaঞon (CIF) shall conduct 
its athleঞc acঞviঞes in accordance with CIF bylaws and rules and any applicable district policy and 
regulaঞon. The Superintendent or designee shall have responsibility for the district's interscholasঞc 
athleঞc program, while the principal or designee at each parঞcipaঞng school shall be responsible 
for site-level decisions, as appropriate. 

 
 
 
The Board shall annually designate a representaঞve to the local CIF league from each school that 
parঞcipates in CIF sports. The Superintendent or designee shall recommend a candidate for the 
posiঞon who demonstrates an understanding of the district's goals for student learning and 
interscholasঞc acঞviঞes, knowledge of the athleঞc programs, awareness of the implicaঞons of 
league decisions for the school and the district, and interpersonal communicaঞon and leadership 
skills. 

 
 
The designated representaঞve(s) shall vote on issues that impact interscholasঞc athleঞcs at the 
league and secঞon levels, perform any other duঞes required by the CIF league, and report regularly 
to the Board on league, secঞon, and statewide issues related to athleঞc programs. 

 
 
Student Eligibility 

 
 
 
Eligibility requirements for student parঞcipaঞon in the district's interscholasঞc athleঞc program, 
including requirements pertaining to academic achievement, shall be the same as those set by the 
district for parঞcipaঞon in extracurricular and cocurricular acঞviঞes. 
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In addiঞon, the Superintendent or designee shall ensure that students parঞcipaঞng in 
interscholasঞc athleঞcs governed by CIF saঞsfy CIF eligibility requirements. 

 
 
 
Students shall not be charged a fee to parঞcipate in an athleঞc program, including, but not limited 
to, a fee to cover the cost of uniforms, locks, lockers, or athleঞc equipment. 

 
 
Sportsmanship 

 
 
 
The Board values the quality and integrity of the athleঞc program and the character development 
of student athletes. Student athletes, coaches, parents/guardians, spectators, and others are 
expected to demonstrate good sportsmanship, ethical conduct, and fair play during all athleঞc 
compeঞঞons. They shall also abide byteach, enforce, advocate, and model the core principles of 
trustworthiness, respect, responsibility, fairness, caring, and good ciঞzenship and abide by the 
applicable Code of EthicsConduct adopted by CIF. 

 
 
Students and staff shall be subject to disciplinary acঞon for improper conduct. 

 
 
Health and Safety 

 
 
 
The Board desires to give student health and safety the highest consideraঞon in planning and 
conducঞng athleঞc acঞviঞes. 

 
 
 
Students shall have a medical clearance before parঞcipaঞng in interscholasঞc athleঞc programs. 
Care shall be taken to ensure that all athleঞc trainingstraining and compeঞঞons are conducted in a 
manner that will not overtax the physical capabiliঞes of the parঞcipants. When appropriate, 
protecঞve equipment shall be used to prevent or minimize injuries. 

 
 
Coaches and appropriate district employees shall take every possible precauঞon to ensure that 
athleঞc equipment is kept in safe and serviceable condiঞon. The Superintendent or designee shall 
ensure that all athleঞc equipment is cleaned and inspected for safety before the beginning of each 
school year. 

3



 
 
 
The Superintendent or designee shall develop a wri�en emergency acঞon plan that describes the 
locaঞon of emergency medical equipment, including automated external defibrillator(s)), and 
procedures to be followed in the event of sudden cardiac arrest or other medical emergency 
related to the athleঞc program's acঞviঞes or events., including concussion and heat illness. The 
plan shall include a descripঞon of the manner and frequency at which the procedures to be 
followed in the event of medical emergencies will be rehearsed, based on coaches training 
requirements specified in Educaঞon Code 35179.1. The plan shall be posted in accordance with 
guidelines of the Naঞonal Federaঞon of State High School Associaঞons. (Educaঞon Code 35179.4) 

  (Educaঞon Code 35179.4) 
 
Coaches and/or athleঞc trainers shall comply with any training required by law and in accordance 
with the accompanying administraঞve regulaঞon and Administraঞve Regulaঞon 4127/4227/4327 - 
Temporary Athleঞc Team Coaches. 
 
In the event of a serious injury or a perceived imminent risk to a student's health during or 
immediately a[er an athleঞc acঞvity, the coach or any other district employee who is present shall 
remove the student athlete from the acঞvity, observe universal precauঞons in handling blood or 
other bodily fluid, and/or seek medical treatment for the student as appropriate. 

 
 
 
Whenever a serious injury or illness is suffered by a student athlete, the Superintendent or designee 
shall noঞfy the student's parent/guardian of the date, ঞme, and extent of any injury or illness 
suffered by the student and any acঞons taken to treat the student.  

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 350 Fees not permi�ed 

5 CCR 4900-4965 Nondiscriminaঞon in elementary and secondary 
educaঞonal programs receiving state or federal financial 
assistance 

5 CCR 4920-4922 Nondiscriminaঞon in intramural, interscholasঞc, and 
club acঞviঞes 

5 CCR 5590-5596 Duঞes of temporary athleঞc team coaches 

Ed. Code 17578 Cleaning and sterilizing of football equipment 

Ed. Code 17580-17581 Football equipment 
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The Governing Board recognizes that the district's athletic program constitutes an integral 
component of the educational program and helps to build a positive school climate. The athletic 
program also promotes the physical, social, and emotional well-being and character development of 
participating students. The district's athletic program shall be designed to meet students' interests 
and abilities and shall be varied in scope to attract wide participation. 
 
All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive 
appropriate instruction and guidance related to safety, health, sports skills, and sportsmanship. 
Athletic events shall be officiated by qualified personnel. 
 
The Board encourages business and community support for district athletic programs, subject to the 
district's advertising and promotion policy and regulation and other applicable district policies and 
regulations. 
 
Nondiscrimination and Equivalent Opportunities in the Athletic Program 
 
The district's athletic program shall be free from discrimination and discriminatory practices 
prohibited by state and federal law, including, but not limited to, the use of any racially derogatory 
or discriminatory school or athletic team name, mascot, or nickname. 
 
Derogatory Native American terms, including Apaches, Big Reds, Braves, Chiefs, Chieftains, 
Chippewa, Comanches, Indians, Redskins, Savages, Squaw, and Tribe, shall not be used for any 
school or athletic team name, mascot, or nickname, unless permitted in accordance with Education 
Code 221.3. Any district school using or in which any such derogatory term is being used, shall 
complete the implementation of a new school or athletic team name, mascot, or nickname before 
the start of the 2028-2029 school year. 
 
If a school selects a new school or athletic team name due to this prohibition, then any purchases or 
replacements of materials or fixtures due required by the implementation of the new name shall be 
completed before the start of the 2028-2029 school year.  (Education Code 221.3) 
 
The Superintendent or designee shall ensure that equivalent athletic opportunities are provided for 
males and females, and that students are permitted to participate in athletic activities consistent 
with their gender identity. 
 
Any complaint alleging discrimination in the district's athletic program shall be filed in accordance 
with the appropriate complaint procedures. 
 
The district shall post on its website the California Department of Education's (CDE) standardized 
incident form to track racial discrimination, harassment, or hazing that occurs at high school 5



sporting games or events, including information on how to submit a completed incident 
form.  (Education Code 33353) 
 
California Interscholastic Federation 
 
Any district school that participates in the California Interscholastic Federation (CIF) shall conduct 
its athletic activities in accordance with CIF bylaws and rules and any applicable district policy and 
regulation. The Superintendent or designee shall have responsibility for the district's interscholastic 
athletic program, while the principal or designee at each participating school shall be responsible for 
site-level decisions, as appropriate. 
 
The Board shall annually designate a representative to the local CIF league from each school that 
participates in CIF sports. The Superintendent or designee shall recommend a candidate for the 
position who demonstrates an understanding of the district's goals for student learning and 
interscholastic activities, knowledge of the athletic programs, awareness of the implications of 
league decisions for the school and the district, and interpersonal communication and leadership 
skills. 
 
The designated representative(s) shall vote on issues that impact interscholastic athletics at the 
league and section levels, perform any other duties required by the CIF league, and report regularly 
to the Board on league, section, and statewide issues related to athletic programs. 
 
Student Eligibility 
 
Eligibility requirements for student participation in the district's interscholastic athletic program, 
including requirements pertaining to academic achievement, shall be the same as those set by the 
district for participation in extracurricular and cocurricular activities. 
 
In addition, the Superintendent or designee shall ensure that students participating in 
interscholastic athletics governed by CIF satisfy CIF eligibility requirements. 
 
Students shall not be charged a fee to participate in an athletic program, including, but not limited 
to, a fee to cover the cost of uniforms, locks, lockers, or athletic equipment. 
 
Sportsmanship 
 
The Board values the quality and integrity of the athletic program and the character development of 
student athletes. Student athletes, coaches, parents/guardians, spectators, and others are expected 
to demonstrate good sportsmanship, ethical conduct, and fair play during all athletic competitions. 
They shall also teach, enforce, advocate, and model the core principles of trustworthiness, respect, 
responsibility, fairness, caring, and good citizenship and abide by the applicable Code of Conduct 
adopted by CIF. 
 
Students and staff shall be subject to disciplinary action for improper conduct. 
 
Health and Safety 
 
 6



The Board desires to give student health and safety the highest consideration in planning and 
conducting athletic activities. 

Students shall have a medical clearance before participating in interscholastic athletic programs. 
Care shall be taken to ensure that all athletic training and competitions are conducted in a manner 
that will not overtax the physical capabilities of the participants. When appropriate, protective 
equipment shall be used to prevent or minimize injuries. 

Coaches and appropriate district employees shall take every possible precaution to ensure that 
athletic equipment is kept in safe and serviceable condition. The Superintendent or designee shall 
ensure that all athletic equipment is cleaned and inspected for safety before the beginning of each 
school year. 

The Superintendent or designee shall develop a written emergency action plan that describes the 
location of emergency medical equipment, including automated external defibrillator(s), and 
procedures to be followed in the event of sudden cardiac arrest or other medical emergency related 
to the athletic program's activities or events, including concussion and heat illness. The plan shall 
include a description of the manner and frequency at which the procedures to be followed in the 
event of medical emergencies will be rehearsed, based on coaches training requirements specified 
in Education Code 35179.1. The plan shall be posted in accordance with guidelines of the National 
Federation of State High School Associations.  (Education Code 35179.4) 

Coaches and/or athletic trainers shall comply with any training required by law and in accordance 
with the accompanying administrative regulation and Administrative Regulation 4127/4227/4327 - 
Temporary Athletic Team Coaches. 

In the event of a serious injury or a perceived imminent risk to a student's health during or 
immediately after an athletic activity, the coach or any other district employee who is present shall 
remove the student athlete from the activity, observe universal precautions in handling blood or 
other bodily fluid, and/or seek medical treatment for the student as appropriate. 

Whenever a serious injury or illness is suffered by a student athlete, the Superintendent or designee 
shall notify the student's parent/guardian of the date, time, and extent of any injury or illness 
suffered by the student and any actions taken to treat the student.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 350 Fees not permitted 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary 
educational programs receiving state or federal financial 
assistance 
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The Governing Board desires to provide full educaঞonal opportuniঞes to all students with 
excepঞonal needs.disabiliঞes. Students with excepঞonaldisabiliঞes who require special educaঞon 
and related services to meet their unique needs shall receive a free appropriate public educaঞon 
(FAPE) and, to the maximum extent possible, shall be educated in the least restricঞve environment 
with nondisabled students. 
 
For each student with excepঞonal needsdisabiliঞes, an individualized educaঞon program (IEP) shall 
be developed which idenঞfies the special educaঞon instrucঞon and related services to be provided 
to the student. The Superintendent or designee shall develop administraঞve regulaঞons regarding 
theThe membership of the IEP team, the team's responsibility to develop and regularly review the 
IEP, the contents of the IEP, and the development, review, and revision processes shall be in 
accordance with the accompanying administraঞve regulaঞon. 
 
The district shall make FAPE available to individuals with disabiliঞes ages 3-21 who reside in the 
district, including:    (Educaঞon Code 56040, 56440; 20 USC 1412; 34 CFR 300.17, 300.101, 
300.104)  

1. Students who have been suspended or expelled from school 
  

2. Students who are placed by the district in a nonpublic, nonsectarian school 
  

3. Individuals aged 18-21 years of age who are incarcerated in an adult correcঞonal facility and 
were idenঞfied as being an individual with disabiliঞes or had an IEP in their prior educaঞonal 
placement 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
5 CCR 3021-3029 Idenঞficaঞon, referral and assessment 

5 CCR 3040-3043 Instrucঞonal planning and the individualized educaঞon 
program 

5 CCR 3051-3053 Implementaঞon of the individualized educaঞon program 
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Board Policy Manual 
Alameda Unified School District 

Policy 6159: Individualized Education Program Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board desires to provide full educational opportunities to all students with 
disabilities. Students with disabilities who require special education and related services to meet 
their unique needs shall receive a free appropriate public education (FAPE) and, to the maximum 
extent possible, shall be educated in the least restrictive environment with nondisabled students. 

For each student with disabilities, an individualized education program (IEP) shall be developed 
which identifies the special education instruction and related services to be provided to the 
student. The membership of the IEP team, the team's responsibility to develop and regularly review 
the IEP, the contents of the IEP, and the development, review, and revision processes shall be in 
accordance with the accompanying administrative regulation. 

The district shall make FAPE available to individuals with disabilities ages 3-21 who reside in the 
district, including:  (Education Code 56040, 56440; 20 USC 1412; 34 CFR 300.17, 300.101, 
300.104)  

1. Students who have been suspended or expelled from school

2. Students who are placed by the district in a nonpublic, nonsectarian school

3. Individuals 18-21 years of age who are incarcerated in an adult correctional facility and were
identified as being an individual with disabilities or had an IEP in their prior educational
placement

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 3021-3029 Identification, referral and assessment 

5 CCR 3040-3043 Instructional planning and the individualized education 
program 

5 CCR 3051-3053 Implementation of the individualized education program 

5 CCR 853-853.5 State assessments; accommodations 

Bus. and Prof. Code 3765 Offenses and enforcement 

Ed. Code 46392 Emergencies 
2
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Instruction BP 6159.1 

PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 

District Policy Manual 
CSBA Policy Management Console 

Policy 6159.1: Procedural Safeguards And Complaints For Special 
Educa on 

Status: ADOPTED 

Original Adopted Date: 06/01/1998 | Last Revised Date: 08/01/2026 | Last Reviewed Date: 
08/01/2026 

The Governing Board recognizes its obligaঞon to provide a free appropriate public educaঞon (FAPE) 
to students with disabiliঞes and to uphold the rights of parents/guardians to be involved in 
educaঞonal decisions regarding their child.  ParentsStudents with disabiliঞes and the 
parents/guardians of such students with disabilities shall receive wri�en noঞce of their rights 
under the federal Individuals with Disabiliঞes Educaঞon Act.  

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

Whenever there is a dispute between the district and the parent/guardian of a student with 
disabiliঞes regarding the idenঞficaঞon, assessment, or educaঞonal placement of the student or the 
provision of FAPE to the student, the Superintendent or designee shall encourage the early, 
informal resoluঞon of the dispute at the school level to the extent possible. TheAddiঞonally, the 
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district or parent/guardian may also request mediaঞon and/or a due process hearing in accordance 
with law, Board policy, and administraঞve regulaঞon.  

The Superintendent or designee shall represent the district in any due process hearing conducted 
with regard to district students and shall inform the Board about the result of the hearing. 

Any 

A complaint alleging the district's noncompliance with federal or state laws or regulaঞons related to 
the provision of a free appropriate public educaঞon to students with disabiliঞes shall be filed in 
accordance with 5 CCR 3200-3205.  

LegalPolicy Reference Disclaimer: 
EDUCATION CODE 

56000  Education for individuals with disabilities 

56001  Provision of the special education programs 

56020-56035  Definitions 

56195.7  Written agreements 

56195.8  Adoption of policies for programs and services 

56300-56385  Identification and referral, assessment 

56440-56447.1  Programs for individuals between the ages of three and five years 

56500-56509  Procedural safeguards, including due process rights 

56600-56606  Evaluation, audits and information 

CODE OF REGULATIONS, TITLE 5 

3000-3100  Regulations governing special education, especially: 

3080-3089  Procedural safeguards 

3200-3205  Special education compliance complaints 
UNITED STATES CODE, TITLE 20 
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Board Policy Manual 
Alameda Unified School District 

Policy 6159.1: Procedural Safeguards And Complaints For Special 
Education 

Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board recognizes its obligation to provide a free appropriate public education (FAPE) 
to students with disabilities and to uphold the rights of parents/guardians to be involved in 
educational decisions regarding their child. Students with disabilities and the parents/guardians of 
such students shall receive written notice of their rights under the federal Individuals with 
Disabilities Education Act. 

Whenever there is a dispute between the district and the parent/guardian of a student with 
disabilities regarding the identification, assessment, or educational placement of the student or the 
provision of FAPE to the student, the Superintendent or designee shall encourage the early, 
informal resolution of the dispute at the school level to the extent possible. Additionally, the district 
or parent/guardian may request mediation and/or a due process hearing in accordance with law, 
Board policy, and administrative regulation. 

The Superintendent or designee shall represent the district in any due process hearing conducted 
with regard to district students and shall inform the Board about the result of the hearing. 

A complaint alleging the district's noncompliance with federal or state laws or regulations related to 
the provision of a free appropriate public education to students with disabilities shall be filed in 
accordance with 5 CCR 3200-3205.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 3000-3100 Regulations governing special education 

5 CCR 3080-3089 Procedural safeguards 

5 CCR 3200-3205 Special education compliance complaints 

Ed. Code 56000 Special education; legislative findings and declarations 

Ed. Code 56001 Provision of the special education programs 

Ed. Code 56020-56035 Definitions 

Ed. Code 56195.7 Written agreements 

Ed. Code 56195.8 Adoption of policies 3

https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I31E0DCE04C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I31E45F534C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I32C91A004C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I32CF5B934C6911EC93A8000D3A7C4BC3
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56000.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56001.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=30.&chapter=1.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56195.7.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56195.8.#
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Policy 6159.2: Nonpublic, Nonsectarian School And Agency Services 
For Special Educa on 

Status: ADOPTED 

Original Adopted Date: 08/25/200906/01/1995 | Last Revised Date: 06/24/2025 08/01/2026 
| Last Reviewed Date: 06/24/202508/01/2026 

 

 
 
The Governing Board recognizes its responsibility to provide a free appropriate public educaঞon to 
students with excepঞonal needsdisabiliঞes in accordance with law. When the district is unable to 
provide direct special educaঞon and/or related services to students with excepঞonal 
needsdisabiliঞes, the Board may enter into a contract with a nonpublic, nonsectarian school or 
agency (NPS/A) to meet student needs consistent with the comprehensive local plan of the Special 
Educaঞon Local Plan Area. 
 
 
Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee 
shall verify that the school or agency is cerঞfied to provide special educaঞon and related services to 
individuals with excepঞonal needsdisabiliঞes and complies with staff training requirements in 
accordance with Educaঞon Code 56366 and 56366.1. 
 
 
Addiঞonally, the Superintendent or designee, such as the district's liaison for foster youth, shall 
verify that for any student served by an NPS/A who is a foster youth, the NPS/A agrees to serve as 
the school of origin of the foster youth and allow the foster youth to conঞnue the foster youth's 
educaঞon in the NPS/A in accordance with Educaঞon Code 56366.1. 
 
The Superintendent or designee shall monitor, on an ongoing basis, the cerঞficaঞon of any NPS/A 
with which the district has a contract to ensure that the cerঞficaঞon has not expired. 
 
 
Within 14 days of becoming aware of any change to the cerঞficaঞon status of an NPS/A, including, 
but not limited to, receiving noঞficaঞon of a determinaঞon to suspend or revoke the cerঞficaঞon of 
the NPS/A pursuant to Educaঞon Code 56366.4, the district shall noঞfy, through email or regular 
mail, the parents/guardians of any district student who a�ends the NPS/A of the change in 
cerঞficaঞon status, which includes a copy of procedural safeguards. The district shall maintain a 
record of such noঞce and make the noঞce available for inspecঞon upon request by the California 
Department of Educaঞon.    (Educaঞon Code 56366.45) 
 
No district student with excepঞonal needsdisabiliঞes shall be referred to, or placed in, an NPS/A 
unless the student's individualized educaঞon program (IEP) team has determined that the 
placement is appropriate for the student.    (Educaঞon Code 56342.1) 
 
 
The district shall pay to the NPS/A the full amount of the tuiঞon or fees, as applicable, for students 

Formatted Table

Formatted: Font: Lato Black, Bold

Formatted: Font: Lato, 11 pt

Formatted: Font: Lato, 11 pt

1



with excepঞonal needsdisabiliঞes who are enrolled in programs or receiving services provided by 
the NPS/A pursuant to the contract.    (Educaঞon Code 56365) 
 
In accordance with law, any student with excepঞonal needsdisabiliঞes placed in an NPS/A shall 
have all the rights and protecঞons to which students with excepঞonal needsdisabiliঞes are generally 
enঞtled, including, but not limited to, procedural safeguards, due process rights, and periodic review 
of the student's IEP. 
 
During the period when any student with excepঞonal needsdisabiliঞes is placed in an NPS/A, the 
student's IEP team shall retain responsibility for monitoring the student's progress towards meeঞng 
the goals idenঞfied in the IEP. 
 
 
The Superintendent or designee shall ensure that any contract with an NPS/A contains a 
requirement for the NPS/A to comply with district policy, procedures, and pracঞces related to 
student rights, health, and safety, including the use of seclusion and restraint. All NPS/A staff that 
serve district students shall be made aware of, and trained in such policies, procedures, and 
pracঞces. 
 
 
The Superintendent or designee shall noঞfy the Board prior to approving an out-of-state placement 
for any district student. 
 
The Superintendent or designee may apply to the Superintendent of Public Instrucঞon to waive any 
of the requirements of Educaঞon Code 56365, 56366, and 56366.6.    (Educaঞon Code 56366.2)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
5 CCR 3001 Definiঞons 

5 CCR 3051-3051.24 Special educaঞon; standards for related services and 
staff qualificaঞons 

5 CCR 3060-3070 Nonpublic, nonsectarian school and agency services 

Ed. Code 51225.3 High school graduaঞon requirements 

Ed. Code 51225.31-51225.32 Graduaঞon exempঞon for students with excepঞonal 
needsGraduaঞon exempঞon for students with 
disabiliঞes 

Ed. Code 56034-56035 Definiঞons of nonpublicNonpublic, nonsectarian school 
and agency; definiঞons 
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Board Policy Manual 
Alameda Unified School District 

Policy 6159.2: Nonpublic, Nonsectarian School And Agency Services 
For Special Education 

Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:  | Last Reviewed Date:   

 
 
The Governing Board recognizes its responsibility to provide a free appropriate public education to 
students with disabilities in accordance with law. When the district is unable to provide direct 
special education and/or related services to students with disabilities, the Board may enter into a 
contract with a nonpublic, nonsectarian school or agency (NPS/A) to meet student needs consistent 
with the comprehensive local plan of the Special Education Local Plan Area. 
 
Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee 
shall verify that the school or agency is certified to provide special education and related services to 
individuals with disabilities and complies with staff training requirements in accordance with 
Education Code 56366 and 56366.1. 
 
Additionally, the Superintendent or designee, such as the district's liaison for foster youth, shall 
verify that for any student served by an NPS/A who is a foster youth, the NPS/A agrees to serve as 
the school of origin of the foster youth and allow the foster youth to continue the foster youth's 
education in the NPS/A in accordance with Education Code 56366.1. 
 
The Superintendent or designee shall monitor, on an ongoing basis, the certification of any NPS/A 
with which the district has a contract to ensure that the certification has not expired. 
 
Within 14 days of becoming aware of any change to the certification status of an NPS/A, including, 
but not limited to, receiving notification of a determination to suspend or revoke the certification of 
the NPS/A pursuant to Education Code 56366.4, the district shall notify, through email or regular 
mail, the parents/guardians of any district student who attends the NPS/A of the change in 
certification status, which includes a copy of procedural safeguards. The district shall maintain a 
record of such notice and make the notice available for inspection upon request by the California 
Department of Education.  (Education Code 56366.45) 
 
No district student with disabilities shall be referred to, or placed in, an NPS/A unless the student's 
individualized education program (IEP) team has determined that the placement is appropriate for 
the student.  (Education Code 56342.1) 
 
The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for students 
with disabilities who are enrolled in programs or receiving services provided by the NPS/A pursuant 
to the contract.  (Education Code 56365) 
 
In accordance with law, any student with disabilities placed in an NPS/A shall have all the rights and 
protections to which students with disabilities are generally entitled, including, but not limited to, 
procedural safeguards, due process rights, and periodic review of the student's IEP. 
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During the period when any student with disabilities is placed in an NPS/A, the student's IEP team 
shall retain responsibility for monitoring the student's progress towards meeting the goals identified 
in the IEP. 

The Superintendent or designee shall ensure that any contract with an NPS/A contains a 
requirement for the NPS/A to comply with district policy, procedures, and practices related to 
student rights, health, and safety, including the use of seclusion and restraint. All NPS/A staff that 
serve district students shall be made aware of, and trained in such policies, procedures, and 
practices. 

The Superintendent or designee shall notify the Board prior to approving an out-of-state placement 
for any district student. 

The Superintendent or designee may apply to the Superintendent of Public Instruction to waive any 
of the requirements of Education Code 56365, 56366, and 56366.6.  (Education Code 56366.2)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 3001 Definitions 

5 CCR 3051-3051.24 Special education; standards for related services and 
staff qualifications 

5 CCR 3060-3070 Nonpublic, nonsectarian school and agency services 

Ed. Code 51225.3 High school graduation requirements 

Ed. Code 51225.31-51225.32 Graduation exemption for students with disabilities 

Ed. Code 56034-56035 Nonpublic, nonsectarian school and agency; definitions 

Ed. Code 56042 Placement not to be recommended by attorney or 
advocate with conflict of interest 

Ed. Code 56101 Waivers 

Ed. Code 56163 Certification 

Ed. Code 56168 Responsibility for education of student in hospital or 
health facility school 

Ed. Code 56195.8 Adoption of policies 

Ed. Code 56342.1 Individualized education program; placement 

Ed. Code 56360-56369 Implementation of special education 

Ed. Code 56711 Computation of state aid 
4

https://govt.westlaw.com/calregs/Document/I2FF428134C6911EC93A8000D3A7C4BC3?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I307629504C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I3080D7B24C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I307629504C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I3080D7B24C6911EC93A8000D3A7C4BC3
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I318416E04C6911EC93A8000D3A7C4BC3&transitionType=Default&contextData=%28sc.Default%29#I318EC5434C6911EC93A8000D3A7C4BC3
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51225.3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=28.&chapter=2.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=30.&chapter=1.&article=2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56042.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56042.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56101.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56163.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56168.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56168.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56195.8.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56342.1.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=30.&chapter=4.&article=4.#
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The Governing Board desires that district instrucঞonal materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, accurately reflect and value society's diversity, sঞmulate 
thought, and the exploraঞon of ideas and intellectual exchanges, and enhance instructors' ability to 
educate all students through the use of mulঞple teaching strategies and technologies. The Board 
shall adopt instrucঞonal materials based on a determinaঞon that such materials are an effecঞve 
learning resource to help students achieve grade-level competency and that the materials meet 
criteria specified in law. Textbooks, technology-based materials, and other educaঞonal materials 
shall be aligned with academic content standards and the district's curriculum to ensure that they 
effecঞvely support the district's adopted courses of study. 
 
 
The Board shall select instrucঞonal materials for use in grades Kkindergarten-8 that have been 
approved by the State Board of Educaঞon (SBE) or that have, during the district's review process, 
have been determined to be aligned with the state academic content standards adopted by SBE, 
which includes instrucঞonal materials for. For mathemaঞcs and English language arts , only 
instrucঞonal materials that are aligned to Common Core State Standards. shall be 
selected.  (Educaঞon Code 60200, 60210) 
 
 
The Board shall adopt instrucঞonal materials for grades 9-12 upon determining that the materials 
meet the criteria specified in law and the accompanying administraঞve regulaঞon.  (Educaঞon 
Code 60400(Educaঞon Code 60400) 
 
 
Any instrucঞonal materials adopted by the Board shall be factually accurate and reflect the adopted 
curriculum and standards reflected in Educaঞon Code 60200, and be consistent with accepted 
standards of professional responsibility, rather than advocacy, personal opinion, bias, or 
parঞsanship.  (Educaঞon Code 51501) 
 
The Board shall not adopt or approve any textbook, instrucঞonal material, supplemental 
instrucঞonal material, or other curriculum for classroom instrucঞon, or any book or other resource 
in a school library, if the use would subject a student to unlawful discriminaঞon as specified in 
Educaঞon Code 220.  (Educaঞon Code 244) 
 
Addiঞonally, the Board shall not adopt any textbook or other instrucঞonal material if it contains any 
ma�er reflecঞng adversely upon persons on the basis of race or ethnicity, gender, religion, disability, 
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naঞonality, sexual orientaঞon, or any other characterisঞc listed in Educaঞon Code 220, or that 
violates Educaঞon Code 243, 244, 51500, or 60044.  (Educaঞon Code 51501) 
 
In selecঞng or adopঞng instrucঞonal materials, the Board shall consider the recommendaঞon of the 
Superintendent or designee and/or an advisory commi�ee established to review the materials. 
 
The degree to which every student has sufficient access to standards-aligned instrucঞonal materials 
shall be included in the district's local control and accountability plan.  (Educaঞon Code 52060) 
 
 
The Superintendent or designee shall ensure that parents/guardians have, within a reasonable 
amount of ঞme, access to instrucঞonal materials in accordance with Board Policy and 
Administraঞve Regulaঞon 5020 - Parent Rights and Responsibiliঞes.  (Educaঞon Code 49091.10, 
49091.14, 51101, 51500) 
 
Sufficiency of Instrucঞonal Materials and Public Hearing 
 
 
The Board shall annually conduct one or more public hearings on the sufficiency of the district's 
instrucঞonal materials, including textbooks, technology-based materials, other educaঞonal 
materials, and tests. Technology-based materials include, but are not limited to, so[ware programs, 
video disks, compact disks, opঞcal disks, video and audio tapes, lesson plans, databases, and the 
electronic equipment required to make use of those materials by students and teachers as a 
learning resource.  (Educaঞon Code 60010, 60119) 
 
 
The hearing shall be held on or before the end of the eighth week from the first day students a�end 
school for that year.  (Educaঞon Code 60119) 
 
The Board encouragesshall encourage parঞcipaঞon by parents/guardians, teachers, interested 
community members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a noঞce in three public places within the district containing 
the ঞme, place, and purpose of the hearing. The hearing shall not take place during or immediately 
following school hours.  (Educaঞon Code 60119) 
 
 
At the hearing(s), the Board shall determine, through a resoluঞon, whether each student in each 
school, including each English learner, has sufficient textbooks and/or other instrucঞonal materials 
that are aligned to the content standards adopted by SBE and consistent with the content and 
cycles of the curriculum framework adopted by SBE in each of the following subjects:  (Educaঞon 
Code 60119)  

1. Mathemaঞcs 
  

2. Science 
  

3. History-social science 
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4. English language arts, including the English language development component of an adopted 
program 
  

5. World language 
  

6. Health 

 
The Board shall also determine the availability of science laboratory equipment, as applicable to 
science laboratory courses offered in grades 9-12.  (Educaঞon Code 60119) 
 
In making these determinaঞons, the Board shall consider whether each student has sufficient 
textbooks or other instrucঞonal materials to use in class and to take home. This does not require 
that each student have two sets of materials. However, materials shall not be considered sufficient 
if they are photocopied sheets from only a porঞon of a textbook or instrucঞonal materials copied to 
address a shortage.  (Educaঞon Code 60119) 
 
If materials are in a digital format, they shall be considered sufficient as long as each student, at a 
minimum, has and can access the same materials in the class and to take home as all other students 
in the same class or course in the district, and has the ability to use and access them at 
home.  (Educaঞon Code 60119) 
 
 
If the Board determines that there are insufficient textbooks or other instrucঞonal materials, the 
Board shall, by resoluঞon, provide informaঞon to classroom teachers and to the public seমng forth, 
for each school in which an insufficiency exists, the percentage of students who lack sufficient 
standards-aligned textbooks or instrucঞonal materials in each subject area and the reasons that 
each student does not have sufficient textbooks and/or instrucঞonal materials. The Board shall 
submit a copy of the resoluঞon to the County Superintendent of Schools no later than three 
business days a[er the hearing. The Board shall take any acঞon to ensure that each student has 
sufficient materials within two months of the beginning of the school year in which the 
determinaঞon is made.  (Educaঞon Code 60119) 
 
In addiঞonAddiঞonally, if the County Superintendent, in accordance with Educaঞon Code 1240, 
makes the district aware of a school that does not have sufficient textbooks or instrucঞonal 
materials, the district shall take any acঞon to ensure that each student has sufficient materials 
within two months of the beginning of the school year. 
 
Prohibiঞon Against Refusal to Approve or Prohibit the Use of Specified Instrucঞonal Materials 
 
 
The use of any textbook, instrucঞonal material, supplemental instrucঞonal material, or other 
curriculum for classroom instrucঞon, or any book or other resource in a school library shall not be 
rejected or prohibited by the Board or district on the basis that it includes a study of the role and 
contribuঞons of any individual or group consistent with the requirements of Educaঞon Code 
51204.5 and 60040, unless such study would violate Educaঞon Code 51501 or 60044.  (Educaঞon 
Code 243) 
 
Complaints(Educaঞon Code 243) 
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Invesঞgaঞons, Complaints, and Opt-Outs 
 
 
If the Board knows or has reason to know that materials were used in a classroom or an acঞon 
occurred that violated Educaঞon Code 220, the Board shall invesঞgate and remediate the acঞon, 
which may include, but is not limited to, the implementaঞon of restoraঞve jusঞce 
pracঞces.  (Educaঞon Code 244) 
 
 
Complaints concerning instrucঞonal materials shall be handled in accordance with Board Policy 
1312.2 - Complaints Concerning Instrucঞonal Materials, Board Policy 1312.3 - Uniform Complaint 
Procedures, or Administraঞve Regulaঞon 1312.4 - Williams Uniform Complaint Procedures, as 
applicable. 
 
 
Any request by a parent/guardian to opt a student out of specified instrucঞonal content shall be 
handled in accordance with Board Policy 5020 - Parent Rights and Responsibiliঞes and Board Policy 
and Administraঞve Regulaঞon 6141.2 - Recogniঞon of Religious Beliefs and Customs.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
5 CCR 9505-9530 Instrucঞonal materialsInstrucঞonal materials 

Ed. Code 1240 County superintendent of schools; duঞesCounty 
superintendent of schools; duঞes 

Ed. Code 18111 Exclusion of books by Governing boardBoard that are 
sectarian, parঞsan, or denominaঞonal character 

Ed. Code 220 Prohibiঞon of discriminaঞonProhibiঞon of 
discriminaঞon 

Ed. Code 242 Access to informaঞon about educaঞonal laws and 
policies regarding right to accurate and inclusive 
curriculum 

Ed. Code 243 Unlawful discriminaঞon related to the use or prohibited 
use of textbooks and instrucঞonal materialsProhibiঞon 
of discriminaঞon; instrucঞonal materials 

Ed. Code 244 Prohibiঞon of discriminaঞon; instrucঞonal materials 

Ed. Code 33050-33053 General waiver authority 

Ed. Code 33126 School accountability report card 
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The Governing Board desires that district instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, accurately reflect and value society's diversity, stimulate 
thought and the exploration of ideas and intellectual exchanges, and enhance instructors' ability to 
educate all students through the use of multiple teaching strategies and technologies. The Board 
shall adopt instructional materials based on a determination that such materials are an effective 
learning resource to help students achieve grade-level competency and that the materials meet 
criteria specified in law. Textbooks, technology-based materials, and other educational materials 
shall be aligned with academic content standards and the district's curriculum to ensure that they 
effectively support the district's adopted courses of study. 
 
The Board shall select instructional materials for use in grades kindergarten-8 that have been 
approved by the State Board of Education (SBE) or that, during the district's review process, have 
been determined to be aligned with the state academic content standards adopted by SBE. For 
mathematics and English language arts, only instructional materials that are aligned to Common 
Core State Standards shall be selected.  (Education Code 60200, 60210) 
 
The Board shall adopt instructional materials for grades 9-12 upon determining that the materials 
meet the criteria specified in law and the accompanying administrative regulation.  (Education Code 
60400) 
 
Any instructional materials adopted by the Board shall be factually accurate and reflect the adopted 
curriculum and standards reflected in Education Code 60200, and be consistent with accepted 
standards of professional responsibility, rather than advocacy, personal opinion, bias, or 
partisanship.  (Education Code 51501) 
 
The Board shall not adopt or approve any textbook, instructional material, supplemental 
instructional material, or other curriculum for classroom instruction, or any book or other resource 
in a school library, if the use would subject a student to unlawful discrimination as specified in 
Education Code 220.  (Education Code 244) 
 
Additionally, the Board shall not adopt any textbook or other instructional material if it contains any 
matter reflecting adversely upon persons on the basis of race or ethnicity, gender, religion, disability, 
nationality, sexual orientation, or any other characteristic listed in Education Code 220, or that 
violates Education Code 243, 244, 51500, or 60044.  (Education Code 51501) 
 
In selecting or adopting instructional materials, the Board shall consider the recommendation of the 
Superintendent or designee and/or an advisory committee established to review the materials. 
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The degree to which every student has sufficient access to standards-aligned instructional materials 
shall be included in the district's local control and accountability plan.  (Education Code 52060) 
 
The Superintendent or designee shall ensure that parents/guardians have, within a reasonable 
amount of time, access to instructional materials in accordance with Board Policy and 
Administrative Regulation 5020 - Parent Rights and Responsibilities.  (Education Code 49091.10, 
49091.14, 51101, 51500) 
 
Sufficiency of Instructional Materials and Public Hearing 
 
The Board shall annually conduct one or more public hearings on the sufficiency of the district's 
instructional materials, including textbooks, technology-based materials, other educational 
materials, and tests. Technology-based materials include, but are not limited to, software programs, 
video disks, compact disks, optical disks, video and audio tapes, lesson plans, databases, and the 
electronic equipment required to make use of those materials by students and teachers as a 
learning resource.  (Education Code 60010, 60119) 
 
The hearing shall be held on or before the end of the eighth week from the first day students attend 
school for that year.  (Education Code 60119) 
 
The Board shall encourage participation by parents/guardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district containing 
the time, place, and purpose of the hearing. The hearing shall not take place during or immediately 
following school hours.  (Education Code 60119) 
 
At the hearing(s), the Board shall determine, through a resolution, whether each student in each 
school, including each English learner, has sufficient textbooks and/or other instructional materials 
that are aligned to the content standards adopted by SBE and consistent with the content and 
cycles of the curriculum framework adopted by SBE in each of the following subjects:  (Education 
Code 60119)  

1. Mathematics 
  

2. Science 
  

3. History-social science 
  

4. English language arts, including the English language development component of an adopted 
program 
  

5. World language 
  

6. Health 

The Board shall also determine the availability of science laboratory equipment, as applicable to 
science laboratory courses offered in grades 9-12.  (Education Code 60119) 
 
In making these determinations, the Board shall consider whether each student has sufficient 
textbooks or other instructional materials to use in class and to take home. This does not require 6



that each student have two sets of materials. However, materials shall not be considered sufficient 
if they are photocopied sheets from only a portion of a textbook or instructional materials copied to 
address a shortage.  (Education Code 60119) 

If materials are in a digital format, they shall be considered sufficient as long as each student, at a 
minimum, has and can access the same materials in the class and to take home as all other students 
in the same class or course in the district, and has the ability to use and access them at 
home.  (Education Code 60119) 

If the Board determines that there are insufficient textbooks or other instructional materials, the 
Board shall, by resolution, provide information to classroom teachers and to the public setting forth, 
for each school in which an insufficiency exists, the percentage of students who lack sufficient 
standards-aligned textbooks or instructional materials in each subject area and the reasons that 
each student does not have sufficient textbooks and/or instructional materials. The Board shall 
submit a copy of the resolution to the County Superintendent of Schools no later than three 
business days after the hearing. The Board shall take any action to ensure that each student has 
sufficient materials within two months of the beginning of the school year in which the 
determination is made.  (Education Code 60119) 

Additionally, if the County Superintendent, in accordance with Education Code 1240, makes the 
district aware of a school that does not have sufficient textbooks or instructional materials, the 
district shall take any action to ensure that each student has sufficient materials within two months 
of the beginning of the school year. 

Prohibition Against Refusal to Approve or Prohibit the Use of Specified Instructional Materials 

The use of any textbook, instructional material, supplemental instructional material, or other 
curriculum for classroom instruction, or any book or other resource in a school library shall not be 
rejected or prohibited by the Board or district on the basis that it includes a study of the role and 
contributions of any individual or group consistent with the requirements of Education Code 
51204.5 and 60040, unless such study would violate Education Code 51501 or 60044.  (Education 
Code 243) 

Investigations, Complaints, and Opt-Outs 

If the Board knows or has reason to know that materials were used in a classroom or an action 
occurred that violated Education Code 220, the Board shall investigate and remediate the action, 
which may include, but is not limited to, the implementation of restorative justice 
practices.  (Education Code 244) 

Complaints concerning instructional materials shall be handled in accordance with Board Policy 
1312.2 - Complaints Concerning Instructional Materials, Board Policy 1312.3 - Uniform Complaint 
Procedures, or Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures, as 
applicable. 

Any request by a parent/guardian to opt a student out of specified instructional content shall be 
handled in accordance with Board Policy 5020 - Parent Rights and Responsibilities and Board Policy 
and Administrative Regulation 6141.2 - Recognition of Religious Beliefs and Customs. 7
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The Governing Board encourages the use of supplementary instrucঞonal materials to enrich the 
curriculum and enhance student learning. Such materials shall be aligned with district goals, 
curriculum objecঞves, and academic standards and shall supplement and not supplant the use of 
Board-adopted basic instrucঞonal materials that serve as the primary learning resources. 
 
Supplementary instrucঞonal materials include, but are not limited to, instrucঞonal materials that are 
designed to serve one or more of the following purposes:  (Educaঞon Code 60010)  

1. To provide more complete coverage of one or more subjects included in a given course 
  

2. To meet the various learning ability levels of students in a given age group or grade level 
  

3. To meet the diverse educaঞonal needs of students with a language disability in a given age 
group or grade level 
  

4. To meet the diverse educaঞonal needs of students reflecঞve of a condiঞon of cultural 
pluralism 
  

5. To use current, relevant technology that further engages interacঞve learning in the 
classroom and beyond 

Supplementary instrucঞonal materials may be selected by the Superintendent or designee, school 
administrators, or teachers, as applicable, and obtained through donaঞons to the district and/or 
available funding sources designated for these purposes. 
 
 
The use of any supplemental instrucঞonal material shall not be rejected or prohibited by the Board 
or district on the basis that it includes a study of the role and contribuঞons of any individual or 
group consistent with the requirements of Educaঞon Code 51204.5 and 60040, unless such study 
would violate Educaঞon Code 51501 or 60044.  (Educaঞon Code 243(Educaঞon Code 243) 
 
The use of any supplemental instrucঞonal material shall not be adopted by the Board or district if 
the use would subject a student to unlawful discriminaঞon as specified in Educaঞon Code 
220.  (Educaঞon Code 244) 
 
As appropriate, supplementary instrucঞonal materials shall meet the criteria developed for the 
selecঞon and evaluaঞon of basic instrucঞonal materials as described in AR 6161.1 - Selecঞon and 
Evaluaঞon of Instrucঞonal Materials. 
 

Style Definition: Revision
Style Definition: Normal (Web)

Formatted Table
Formatted: Font: 11 pt

Formatted: Font: Not Bold
Formatted: Font: Lato Black, Bold
Formatted: Font: Not Bold
Formatted: Font: 11 pt
Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

1



Supplementary instrucঞonal materials shall be directly related to the course of study in which they 
are being used and shall be appropriate for the age and maturity level of the students. 
 
The use or reproducঞon of supplementary instrucঞonal materials shall be in accordance with 
federal copyright law. 
 
Appropriateness of Materials 
 
 
Whenever a district employee proposes to use a supplementary resource which is not included in 
the approved learning resources of the district, the employee shall preview the material to 
determine whether, in the employee's professional judgment, it is appropriate for the grade level 
taught and is consistent with district criteria for the selecঞon of supplementary instrucঞonal 
materials. 
 
The employee shall confer with the Superintendent or designee as necessary to determine the 
compliance of the material with district criteria. The primary consideraঞons should be the 
educaঞonal value, factual accuracy, appropriateness, including whether the material contains 
pervasive vulgarity or profanity, and relevance of the materials, as well as the ages and maturity of 
the students. 
 
The Superintendent or designee may provide training to administrators and teachers in the 
selecঞon and evaluaঞon of supplementary instrucঞonal materials, including the criteria to be 
uঞlized and applicable legal consideraঞons. 
 
ComplaintsInves ga ons, Complaints, and Opt-Outs 
 
 
If the Board knows or has reason to know that materials were used in a classroom or an acঞon 
occurred that violated Educaঞon Code 220, the Board shall invesঞgate and remediate the acঞon, 
which may include, but is not limited to, the implementaঞon of restoraঞve jusঞce 
pracঞces.  (Educaঞon Code 244) 
 
 
Complaints concerning supplemental instrucঞonal materials shall be handled in accordance with 
Board Policy 1312.2 - Complaints Concerning Instrucঞonal Materials and Board Policy 1312.3 - 
Uniform Complaint Procedures, as applicable. 
 
 
Any requests by a parent/guardian to opt a student out of specified instrucঞonal content shall be 
handled in accordance with Board Policy 5020 - Parent Rights and Responsibiliঞes and Board 
Policy/Administraঞve Regulaঞon 6141.2 - Recogniঞon of Religious Beliefs and Customs.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 
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Original Adopted Date: 08/25/2009 | Last Revised Date:   | Last Reviewed Date: 

The Governing Board encourages the use of supplementary instructional materials to enrich the 
curriculum and enhance student learning. Such materials shall be aligned with district goals, 
curriculum objectives, and academic standards and shall supplement and not supplant the use of 
Board-adopted basic instructional materials that serve as the primary learning resources. 

Supplementary instructional materials include, but are not limited to, instructional materials that are 
designed to serve one or more of the following purposes:  (Education Code 60010)  

1. To provide more complete coverage of one or more subjects included in a given course

2. To meet the various learning ability levels of students in a given age group or grade level

3. To meet the diverse educational needs of students with a language disability in a given age
group or grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural
pluralism

5. To use current, relevant technology that further engages interactive learning in the
classroom and beyond

Supplementary instructional materials may be selected by the Superintendent or designee, school 
administrators, or teachers, as applicable, and obtained through donations to the district and/or 
available funding sources designated for these purposes. 

The use of any supplemental instructional material shall not be rejected or prohibited by the Board 
or district on the basis that it includes a study of the role and contributions of any individual or 
group consistent with the requirements of Education Code 51204.5 and 60040, unless such study 
would violate Education Code 51501 or 60044.  (Education Code 243) 

The use of any supplemental instructional material shall not be adopted by the Board or district if 
the use would subject a student to unlawful discrimination as specified in Education Code 
220. (Education Code 244)

As appropriate, supplementary instructional materials shall meet the criteria developed for the 
selection and evaluation of basic instructional materials as described in AR 6161.1 - Selection and 
Evaluation of Instructional Materials. 

Supplementary instructional materials shall be directly related to the course of study in which they 
are being used and shall be appropriate for the age and maturity level of the students. 
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The use or reproduction of supplementary instructional materials shall be in accordance with 
federal copyright law. 

Appropriateness of Materials 

Whenever a district employee proposes to use a supplementary resource which is not included in 
the approved learning resources of the district, the employee shall preview the material to 
determine whether, in the employee's professional judgment, it is appropriate for the grade level 
taught and is consistent with district criteria for the selection of supplementary instructional 
materials. 

The employee shall confer with the Superintendent or designee as necessary to determine the 
compliance of the material with district criteria. The primary considerations should be the 
educational value, factual accuracy, appropriateness, including whether the material contains 
pervasive vulgarity or profanity, and relevance of the materials, as well as the ages and maturity of 
the students. 

The Superintendent or designee may provide training to administrators and teachers in the 
selection and evaluation of supplementary instructional materials, including the criteria to be 
utilized and applicable legal considerations. 

Investigations, Complaints, and Opt-Outs 

If the Board knows or has reason to know that materials were used in a classroom or an action 
occurred that violated Education Code 220, the Board shall investigate and remediate the action, 
which may include, but is not limited to, the implementation of restorative justice 
practices.  (Education Code 244) 

Complaints concerning supplemental instructional materials shall be handled in accordance with 
Board Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 - 
Uniform Complaint Procedures, as applicable. 

Any requests by a parent/guardian to opt a student out of specified instructional content shall be 
handled in accordance with Board Policy 5020 - Parent Rights and Responsibilities and Board 
Policy/Administrative Regulation 6141.2 - Recognition of Religious Beliefs and Customs.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

Ed. Code 18111 Exclusion of books by Governing Board that are 
sectarian, partisan, or denominational character 
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The Governing Board encourages the use of supplementary instrucঞonal materials to enrich the 
curriculum and enhance student learning. Such materials shall be aligned with district goals, 
curriculum objecঞves, and academic standards and shall supplement and not supplant the use of 
Board-adopted basic instrucঞonal materials that serve as the primary learning resources. 
 
Supplementary instrucঞonal materials include, but are not limited to, instrucঞonal materials that are 
designed to serve one or more of the following purposes:  (Educaঞon Code 60010)  

1. To provide more complete coverage of one or more subjects included in a given course 
  

2. To meet the various learning ability levels of students in a given age group or grade level 
  

3. To meet the diverse educaঞonal needs of students with a language disability in a given age 
group or grade level 
  

4. To meet the diverse educaঞonal needs of students reflecঞve of a condiঞon of cultural 
pluralism 
  

5. To use current, relevant technology that further engages interacঞve learning in the 
classroom and beyond 

Supplementary instrucঞonal materials may be selected by the Superintendent or designee, school 
administrators, or teachers, as applicable, and obtained through donaঞons to the district and/or 
available funding sources designated for these purposes. 
 
 
The use of any supplemental instrucঞonal material shall not be rejected or prohibited by the Board 
or district on the basis that it includes a study of the role and contribuঞons of any individual or 
group consistent with the requirements of Educaঞon Code 51204.5 and 60040, unless such study 
would violate Educaঞon Code 51501 or 60044.  (Educaঞon Code 243(Educaঞon Code 243) 
 
The use of any supplemental instrucঞonal material shall not be adopted by the Board or district if 
the use would subject a student to unlawful discriminaঞon as specified in Educaঞon Code 
220.  (Educaঞon Code 244) 
 
As appropriate, supplementary instrucঞonal materials shall meet the criteria developed for the 
selecঞon and evaluaঞon of basic instrucঞonal materials as described in AR 6161.1 - Selecঞon and 
Evaluaঞon of Instrucঞonal Materials. 
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Supplementary instrucঞonal materials shall be directly related to the course of study in which they 
are being used and shall be appropriate for the age and maturity level of the students. 
 
The use or reproducঞon of supplementary instrucঞonal materials shall be in accordance with 
federal copyright law. 
 
Appropriateness of Materials 
 
 
Whenever a district employee proposes to use a supplementary resource which is not included in 
the approved learning resources of the district, the employee shall preview the material to 
determine whether, in the employee's professional judgment, it is appropriate for the grade level 
taught and is consistent with district criteria for the selecঞon of supplementary instrucঞonal 
materials. 
 
The employee shall confer with the Superintendent or designee as necessary to determine the 
compliance of the material with district criteria. The primary consideraঞons should be the 
educaঞonal value, factual accuracy, appropriateness, including whether the material contains 
pervasive vulgarity or profanity, and relevance of the materials, as well as the ages and maturity of 
the students. 
 
The Superintendent or designee may provide training to administrators and teachers in the 
selecঞon and evaluaঞon of supplementary instrucঞonal materials, including the criteria to be 
uঞlized and applicable legal consideraঞons. 
 
ComplaintsInves ga ons, Complaints, and Opt-Outs 
 
 
If the Board knows or has reason to know that materials were used in a classroom or an acঞon 
occurred that violated Educaঞon Code 220, the Board shall invesঞgate and remediate the acঞon, 
which may include, but is not limited to, the implementaঞon of restoraঞve jusঞce 
pracঞces.  (Educaঞon Code 244) 
 
 
Complaints concerning supplemental instrucঞonal materials shall be handled in accordance with 
Board Policy 1312.2 - Complaints Concerning Instrucঞonal Materials and Board Policy 1312.3 - 
Uniform Complaint Procedures, as applicable. 
 
 
Any requests by a parent/guardian to opt a student out of specified instrucঞonal content shall be 
handled in accordance with Board Policy 5020 - Parent Rights and Responsibiliঞes and Board 
Policy/Administraঞve Regulaঞon 6141.2 - Recogniঞon of Religious Beliefs and Customs.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 
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Board Policy Manual 
Alameda Unified School District 

Policy 6161.11: Supplementary Instructional Materials Status: 
ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date:   | Last Reviewed Date: 

The Governing Board encourages the use of supplementary instructional materials to enrich the 
curriculum and enhance student learning. Such materials shall be aligned with district goals, 
curriculum objectives, and academic standards and shall supplement and not supplant the use of 
Board-adopted basic instructional materials that serve as the primary learning resources. 

Supplementary instructional materials include, but are not limited to, instructional materials that are 
designed to serve one or more of the following purposes:  (Education Code 60010)  

1. To provide more complete coverage of one or more subjects included in a given course

2. To meet the various learning ability levels of students in a given age group or grade level

3. To meet the diverse educational needs of students with a language disability in a given age
group or grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural
pluralism

5. To use current, relevant technology that further engages interactive learning in the
classroom and beyond

Supplementary instructional materials may be selected by the Superintendent or designee, school 
administrators, or teachers, as applicable, and obtained through donations to the district and/or 
available funding sources designated for these purposes. 

The use of any supplemental instructional material shall not be rejected or prohibited by the Board 
or district on the basis that it includes a study of the role and contributions of any individual or 
group consistent with the requirements of Education Code 51204.5 and 60040, unless such study 
would violate Education Code 51501 or 60044.  (Education Code 243) 

The use of any supplemental instructional material shall not be adopted by the Board or district if 
the use would subject a student to unlawful discrimination as specified in Education Code 
220. (Education Code 244)

As appropriate, supplementary instructional materials shall meet the criteria developed for the 
selection and evaluation of basic instructional materials as described in AR 6161.1 - Selection and 
Evaluation of Instructional Materials. 

Supplementary instructional materials shall be directly related to the course of study in which they 
are being used and shall be appropriate for the age and maturity level of the students. 

3



The use or reproduction of supplementary instructional materials shall be in accordance with 
federal copyright law. 

Appropriateness of Materials 

Whenever a district employee proposes to use a supplementary resource which is not included in 
the approved learning resources of the district, the employee shall preview the material to 
determine whether, in the employee's professional judgment, it is appropriate for the grade level 
taught and is consistent with district criteria for the selection of supplementary instructional 
materials. 

The employee shall confer with the Superintendent or designee as necessary to determine the 
compliance of the material with district criteria. The primary considerations should be the 
educational value, factual accuracy, appropriateness, including whether the material contains 
pervasive vulgarity or profanity, and relevance of the materials, as well as the ages and maturity of 
the students. 

The Superintendent or designee may provide training to administrators and teachers in the 
selection and evaluation of supplementary instructional materials, including the criteria to be 
utilized and applicable legal considerations. 

Investigations, Complaints, and Opt-Outs 

If the Board knows or has reason to know that materials were used in a classroom or an action 
occurred that violated Education Code 220, the Board shall investigate and remediate the action, 
which may include, but is not limited to, the implementation of restorative justice 
practices.  (Education Code 244) 

Complaints concerning supplemental instructional materials shall be handled in accordance with 
Board Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 - 
Uniform Complaint Procedures, as applicable. 

Any requests by a parent/guardian to opt a student out of specified instructional content shall be 
handled in accordance with Board Policy 5020 - Parent Rights and Responsibilities and Board 
Policy/Administrative Regulation 6141.2 - Recognition of Religious Beliefs and Customs.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

Ed. Code 18111 Exclusion of books by Governing Board that are 
sectarian, partisan, or denominational character 
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BoardDistrict Policy Manual 
Alameda Unified School District 

CSBA Policy Management Console 

Policy 6163.1: Library Media Centers Status: ADOPTED 

Original Adopted Date: 09/1303/01/2011 | Last Revised Date: 08/01/09/20242026 | Last 
Reviewed Date: 08/01/09/20242026 

The Governing Board recognizes that school libraries support the educaঞonal program by providing 
access to a variety of informaঞonal and supplemental resources that can inspire a love of reading, 
sঞmulate thought, the exploraঞon of ideas and intellectual exchanges, and contribute to the 
academic achievement of all students. The Board desires that school libraries be stocked with up-
to-date books, reference materials, and electronic resources that promote literacy, support 
academic standards, contain a broad spectrum of knowledge and viewpoints, accurately reflect and 
value society's diversity, and prepare students to become lifelong learners. 

The Superintendent or designee may, in consultaঞon with teacher librarians, classroom teachers, 
administrators, parents/guardians, and students as appropriate, develop and regularly update a plan 
for school libraries that describes the district's goals for school libraries and the distribuঞon of funds 
to school sites to support libraries. As appropriate, the plan may also address staffing, faciliঞes, 
selecঞon and evaluaঞon of materials, the development and maintenance of classroom libraries, 
prevenঞon of loss or damage of library materials, prioriঞzaঞon of needs, and other related ma�ers. 
The Superintendent or designee shall ensure that the library plan is aligned with the district's local 
control and accountability plan and other district and school plans. 

StaffingStudent Success Cards 

The district may coordinate with the local public library to ensure that, by grade 3, each student is 
provided with the opportunity to obtain a student success card issued by a local public library that 
provides access to library services.  (Educaঞon Code 19341, 19342) 

The district may disclose student directory informaঞon to the State Librarian and a local public 
library for purposes of administering the student success cards.  (Educaঞon Code 19344, 49061; 34 
CFR 99.3) 

Staffing 

To staff school libraries, the district may employ one or more teacher librarians who possess 
appropriate credenঞals issued by the Commission on Teacher Credenঞaling.  (Educaঞon Code 
18120, 44868; 5 CCR 80024.6, 80053) 
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The Superintendent or designee may assign teacher librarians to perform the following duঞes in 
accordance with the authorizaঞons of their credenঞal:  (5 CCR 80053, 80053.1)  

1. Instruct students in accessing, evaluaঞng, using, and integraঞng informaঞon and resources
in the library program and/or provide departmentalized instrucঞon in informaঞon literacy, 
digital literacy, and digital ciঞzenship 

2. Plan and coordinate school library programs with the district's instrucঞonal programs
through collaboraঞon with teachers 

3. Select materials for school and district libraries

4. Develop and deliver staff development programs for school library services

5. Coordinate or supervise library programs at the school or district level

6. Plan and conduct a course of instrucঞon for students who assist in the operaঞon of school
libraries

7. Supervise classified personnel assigned school library duঞes

8. Develop procedures for and management of the school and district libraries

The 
Addiঞonally, the Board also may appoint classified paraprofessionals to serve as library aides or 
library technicians. Volunteers may assist with school library services in accordance with law, Board 
policy, and administraঞve regulaঞon. 

Hours of Operaঞon 

School libraries shall be open for use by students and teachers during the school day.  (Educaঞon 
Code 18103) 

With the approval of the Board, a school library may be open at other hours outside the school day, 
including evenings and Saturdays. Any library open to serve students during evening and Saturday 
hours shall be under the supervision of a cerঞficated employee who consents to the 
assignment.  (Educaঞon Code 18103) 

Selecঞon and, Evaluaঞon, and Use of School Library Materials 

Library materials shall include print and electronic resources that align with the curriculum and are 
accessible to students with varying cogniঞve and/or language needs. 

Library materials shall be selected and evaluated through a process that invites recommendaঞons 
from administrators, teachers, other staff, parents/guardians, and students as appropriate. 

The Board may exclude from libraries all books, publicaঞons, or papers of a sectarian, parঞsan, or 
denominaঞonal character.  (Educaঞon Code 18111) 

The use of any book or other resource in a school library shall not be rejected or prohibited by the 
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Board or district on the basis that it includes a study of the role and contribuঞons of any individual 
or group consistent with the requirements of Educaঞon Code 51204.5 and 60040, unless such 
study would violate Educaঞon Code 51501 or 60044.  (Educaঞon Code 243) 

Library materials shall be use in accordance with Board Policy 0410 - Nondiscriminaঞon in District 
Programs and Acঞviঞes. 

Library materials shall be conঞnually evaluated in relaঞon to evolving curricula, new formats of 
materials, new instrucঞonal methods, and the needs of students and teachers. Materials that 
contain outdated subject ma�er or are no longer appropriate shall be removed. 

All gi[s and donaঞons of school library materials shall be subject to the same criteria as materials 
selected for purchase by the district. 

Complaints regarding the appropriateness of library materials shall be addressed in accordance with 
Board Policy 1312.2 - Complaints Concerning Instrucঞonal Materials and Board Policy 1312.3 - 
Uniform Complaint Procedures, as applicable. 

Fees 

Students shall be allowed to borrow school library materials at no charge for use in the library and 
classrooms as well as out of school.  (5 CCR 16042) 

OPTION 1:  (No late fees) 

Students shall be encouraged to return library materials in a ঞmely manner, but no charge shall be 
assessed for the late return of materials. 

Library Instrucঞon 
OPTION 1 ENDS HERE 

OPTION 2:  (Late fees charged) 

To encourage students to return materials in a ঞmely manner, a nominal fee shall be charged for the 
late return of materials. 

OPTION 2 ENDS HERE 

Library Instrucঞon 

Teacher librarians and/or classroom teachers shall provide library instrucঞon to support the 
development of students' informaঞon literacy skills. Such instrucঞon shall be aligned with the state 
academic standards for library instrucঞon, consistent with Board policy and administraঞve 
regulaঞon, and shall prepare students to:  
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1. Access informaঞon by applying knowledge of the organizaঞon of libraries, print materials,
digital media, and other sources

2. Evaluate and analyze informaঞon to determine appropriateness in addressing the scope of 
inquiry

3. Organize, synthesize, create, and communicate informaঞon

4. Integrate informaঞon literacy skills into all areas of learning and pursue informaঞon
independently to become life-long learners

TeacherAddiঞonally, teacher librarians also may provide support to teachers, administrators, and 
other staff by idenঞfying instrucঞonal materials that will aid in the development of curriculum and 
instrucঞonal acঞviঞes and by providing informaঞon about effecঞve and ethical uses of school 
library services and equipment. 

Program Evaluaঞon 

The Superintendent or designee shall annually assess and report to the Board regarding the 
condiঞon and use of school libraries. The assessment shall evaluate, at a minimum:  

1. Access of students and staff to school libraries during school hours and, as appropriate,
access outside the school day

2. The process and frequency by which students are allowed to check out library materials

3. Staffing levels, qualificaঞons, and number of hours worked

4. The quality of the collecঞon at each library, including, but not limited to, the total number of 
books in the collecঞon, number of books per student, types of materials (ficঞon, non-ficঞon,
newspapers, magazines, encyclopedias, materials in other languages, and reference
materials), alignment with curriculum, provision of a broad spectrum of knowledge and
viewpoints, amount expended during the year for the purchase of new resources, and the
number of resources discarded and added during the year

5. Any special programs offered at the school to encourage reading and/or library use

6. The adequacy of the facility space and equipment designated for the school library

7. The source(s) and adequacy of funding for school libraries

8. Knowledge by principals, teachers, and library personnel of the process to follow when a
library material(s) is challenged

The district shall, on or before August 31 each year, report to the California Department of 
Educaঞon on the condiঞon of its school libraries for the preceding year ending June 30.  (Educaঞon 
Code 18122)  

Policy Reference Disclaimer: 
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Board Policy Manual 
Alameda Unified School District 

Policy 6163.1: Library Media Centers Status: 
ADOPTED 

Original Adopted Date: 09/13/2011 | Last Revised Date: | Last Reviewed Date:   

 
 
The Governing Board recognizes that school libraries support the educational program by providing 
access to a variety of informational and supplemental resources that can inspire a love of reading, 
stimulate thought, the exploration of ideas and intellectual exchanges, and contribute to the 
academic achievement of all students. The Board desires that school libraries be stocked with up-
to-date books, reference materials, and electronic resources that promote literacy, support 
academic standards, contain a broad spectrum of knowledge and viewpoints, accurately reflect and 
value society's diversity, and prepare students to become lifelong learners. 
 
The Superintendent or designee may, in consultation with teacher librarians, classroom teachers, 
administrators, parents/guardians, and students as appropriate, develop and regularly update a plan 
for school libraries that describes the district's goals for school libraries and the distribution of funds 
to school sites to support libraries. As appropriate, the plan may also address staffing, facilities, 
selection and evaluation of materials, the development and maintenance of classroom libraries, 
prevention of loss or damage of library materials, prioritization of needs, and other related matters. 
The Superintendent or designee shall ensure that the library plan is aligned with the district's local 
control and accountability plan and other district and school plans. 
 
Student Success Cards 
 
The district may coordinate with the local public library to ensure that, by grade 3, each student is 
provided with the opportunity to obtain a student success card issued by a local public library that 
provides access to library services.  (Education Code 19341, 19342) 
 
The district may disclose student directory information to the State Librarian and a local public 
library for purposes of administering the student success cards.  (Education Code 19344, 49061; 34 
CFR 99.3) 
 
Staffing 
 
To staff school libraries, the district may employ one or more teacher librarians who possess 
appropriate credentials issued by the Commission on Teacher Credentialing.  (Education Code 
18120, 44868; 5 CCR 80024.6, 80053) 
 
The Superintendent or designee may assign teacher librarians to perform the following duties in 
accordance with the authorizations of their credential:  (5 CCR 80053, 80053.1)  

1. Instruct students in accessing, evaluating, using, and integrating information and resources 
in the library program and/or provide departmentalized instruction in information literacy, 
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digital literacy, and digital citizenship 
  

2. Plan and coordinate school library programs with the district's instructional programs 
through collaboration with teachers 
  

3. Select materials for school and district libraries 
  

4. Develop and deliver staff development programs for school library services 
  

5. Coordinate or supervise library programs at the school or district level 
  

6. Plan and conduct a course of instruction for students who assist in the operation of school 
libraries 
  

7. Supervise classified personnel assigned school library duties 
  

8. Develop procedures for and management of the school and district libraries 

Additionally, the Board may appoint classified paraprofessionals to serve as library aides or library 
technicians. Volunteers may assist with school library services in accordance with law, Board policy, 
and administrative regulation. 
 
Hours of Operation 
 
School libraries shall be open for use by students and teachers during the school day.  (Education 
Code 18103) 
 
With the approval of the Board, a school library may be open at other hours outside the school day, 
including evenings and Saturdays. Any library open to serve students during evening and Saturday 
hours shall be under the supervision of a certificated employee who consents to the 
assignment.  (Education Code 18103) 
 
Selection, Evaluation, and Use of School Library Materials 
 
Library materials shall include print and electronic resources that align with the curriculum and are 
accessible to students with varying cognitive and/or language needs. 
 
Library materials shall be selected and evaluated through a process that invites recommendations 
from administrators, teachers, other staff, parents/guardians, and students as appropriate. 
 
The Board may exclude from libraries all books, publications, or papers of a sectarian, partisan, or 
denominational character.  (Education Code 18111) 
 
The use of any book or other resource in a school library shall not be rejected or prohibited by the 
Board or district on the basis that it includes a study of the role and contributions of any individual 
or group consistent with the requirements of Education Code 51204.5 and 60040, unless such 
study would violate Education Code 51501 or 60044.  (Education Code 243) 
 
Library materials shall be use in accordance with Board Policy 0410 - Nondiscrimination in District 
Programs and Activities. 
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Library materials shall be continually evaluated in relation to evolving curricula, new formats of 
materials, new instructional methods, and the needs of students and teachers. Materials that 
contain outdated subject matter or are no longer appropriate shall be removed. 
 
All gifts and donations of school library materials shall be subject to the same criteria as materials 
selected for purchase by the district. 
 
Complaints regarding the appropriateness of library materials shall be addressed in accordance with 
Board Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 - 
Uniform Complaint Procedures, as applicable. 
 
Fees 
 
Students shall be allowed to borrow school library materials at no charge for use in the library and 
classrooms as well as out of school.  (5 CCR 16042) 
 
OPTION 1:  (No late fees) 
 
Students shall be encouraged to return library materials in a timely manner, but no charge shall be 
assessed for the late return of materials. 
 
OPTION 1 ENDS HERE 
 
Library Instruction 
 
Teacher librarians and/or classroom teachers shall provide library instruction to support the 
development of students' information literacy skills. Such instruction shall be aligned with the state 
academic standards for library instruction, consistent with Board policy and administrative 
regulation, and shall prepare students to:  

1. Access information by applying knowledge of the organization of libraries, print materials, 
digital media, and other sources 
  

2. Evaluate and analyze information to determine appropriateness in addressing the scope of 
inquiry 
  

3. Organize, synthesize, create, and communicate information 
  

4. Integrate information literacy skills into all areas of learning and pursue information 
independently to become life-long learners 

Additionally, teacher librarians may provide support to teachers, administrators, and other staff by 
identifying instructional materials that will aid in the development of curriculum and instructional 
activities and by providing information about effective and ethical uses of school library services 
and equipment. 
 
Program Evaluation 
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The Superintendent or designee shall annually assess and report to the Board regarding the 
condition and use of school libraries. The assessment shall evaluate, at a minimum:  

1. Access of students and staff to school libraries during school hours and, as appropriate,
access outside the school day

2. The process and frequency by which students are allowed to check out library materials

3. Staffing levels, qualifications, and number of hours worked

4. The quality of the collection at each library, including, but not limited to, the total number of
books in the collection, number of books per student, types of materials (fiction, non-fiction,
newspapers, magazines, encyclopedias, materials in other languages, and reference
materials), alignment with curriculum, provision of a broad spectrum of knowledge and
viewpoints, amount expended during the year for the purchase of new resources, and the
number of resources discarded and added during the year

5. Any special programs offered at the school to encourage reading and/or library use

6. The adequacy of the facility space and equipment designated for the school library

7. The source(s) and adequacy of funding for school libraries

8. Knowledge by principals, teachers, and library personnel of the process to follow when a
library material(s) is challenged

The district shall, on or before August 31 each year, report to the California Department of 
Education on the condition of its school libraries for the preceding year ending June 30.  (Education 
Code 18122)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 16040-16043 School libraries 

5 CCR 80023-80023.2 Emergency permits; general requirements 

5 CCR 80024.6 Emergency teacher librarian services permit 

5 CCR 80026-80026.6 Emergency permits; Declaration of Need 

5 CCR 80053-80053.1 Teacher librarian services credential 

Ed. Code 1703 Coordination of district library services by county 
superintendent 

Ed. Code 1770-1775 Provision of library services by county superintendent 

Ed. Code 18100-18203 School libraries 
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The Governing Board recognizes the need to acঞvely seek out and evaluate district residents from 
birth to 21 years of age 21 who have disabiliঞes in order to provide them with appropriate 
educaঞonal opportuniঞes in accordance with state and federal law. 

The Superintendent or designee shall establish a comprehensive child find system that includes 
procedures for the idenঞficaঞon, screening, referral, assessment, and triennial assessment of 
individuals eligible for special educaঞon, as well as procedures for the planning, implementaঞon, 
and review of the special educaঞon and related services provided to such individuals.  (Educaঞon 
Code 56301) 

The district's idenঞficaঞon procedures shall include systemaঞc methods for uঞlizing referrals from 
parents/guardians, teachers, agencies, appropriate professionals, and other members of the public, 
and shall be coordinated with school site procedures for referral of students whose needs cannot be 
met with modificaঞons to the regular instrucঞonal program.  (Educaঞon Code 56302) 

The Superintendent or designee shall noঞfy parents/guardians and students, in wriঞng, of their 
rights related to idenঞficaঞon, referral, assessment, instrucঞonal planning, implementaঞon, and 
review, including the right to consent to anyan assessment concerning their child.  In addiঞonof the 
student. Addiঞonally, the Superintendent or designee shall noঞfy parents/guardians and students of 
procedures for iniঞaঞng a referral for assessment to idenঞfy individuals for special educaঞon 
services.  (Educaঞon Code 56301) 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
5 CCR 3021-3029 Idenঞficaঞon, referral and assessment 
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Board Policy Manual 
Alameda Unified School District 

Policy 6164.4: Identification And Evaluation Of Individuals For Special 
Education 

Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date: | Last Reviewed Date: 

The Governing Board recognizes the need to actively seek out and evaluate district residents from 
birth to 21 years of age who have disabilities in order to provide them with appropriate educational 
opportunities in accordance with state and federal law. 

The Superintendent or designee shall establish a comprehensive child find system that includes 
procedures for the identification, screening, referral, assessment, and triennial assessment of 
individuals eligible for special education, as well as procedures for the planning, implementation, 
and review of the special education and related services provided to such individuals.  (Education 
Code 56301) 

The district's identification procedures shall include systematic methods for utilizing referrals from 
parents/guardians, teachers, agencies, appropriate professionals, and other members of the public, 
and shall be coordinated with school site procedures for referral of students whose needs cannot be 
met with modifications to the regular instructional program.  (Education Code 56302) 

The Superintendent or designee shall notify parents/guardians and students, in writing, of their 
rights related to identification, referral, assessment, instructional planning, implementation, and 
review, including the right to consent to an assessment of the student. Additionally, the 
Superintendent or designee shall notify parents/guardians and students of procedures for initiating 
a referral for assessment to identify individuals for special education services.  (Education Code 
56301)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 3021-3029 Identification, referral and assessment 

5 CCR 3030-3031 Eligibility criteria 

Ed. Code 44265.5 Professional preparation for teachers of impaired 
students 

Ed. Code 56000-56885 Special education programs 

Ed. Code 56043 Special education; timelines 

Ed. Code 56195.8 Adoption of policies 
2
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Last Reviewed Date: 08/22/202302/01/2026 

 

The Governing Board recognizes that foster youth may face significant barriers to achieving 
academic success due to their family circumstances, disrupঞon to their educaঞonal program, and 
their emoঞonal, social, and other health needs that may be addressed with the provision of a safe, 
posiঞve learning environment that is free from discriminaঞon and harassment and that promotes 
students' self-esteem and academic achievement. 

The Superintendent or designee shall provide foster youth with full access to the district's 
educaঞonal program and implement strategies necessary for the improvement of the academic 
achievement of foster youth. Addiঞonally, as idenঞfied in the district's local control and 
accountability plan (LCAP). 

The), the Superintendent or designee shall also develop strategies to build a foster youth's feeling 
of connectedness with school, including, but not limited to, strategies that promote posiঞve 
discipline and conflict resoluঞon, the development of resiliency and interpersonal skills, and, with 
the foster youth’s consent, the involvement of foster parents, group home administrators, a Court 
Appointed Special Advocate if involved with the foster youth, and/or other caretakers in school 
programs and acঞviঞes, while maintaining and safeguarding the foster youth’s legal right to 
confidenঞality of the foster youth’s status. 

The Superintendent or designee shall ensure that placement decisions for foster youth are based 
on the students' best interests as defined in law and as specified in the accompanying 
administraঞve regulaঞon.  To that end, theThe Superintendent or designee  shall designate a staff 
person as the district liaison for foster youth to help facilitate the enrollment, placement, and 
transfer of foster youth. 

The Superintendent or designee and district liaison shall ensure that all appropriate staff, including, 
but not limited to, each principal, school registrar, and a�endance clerk, receive training on the 
enrollment, placement, and transfer of foster youth and other related rights. 

To address the needs of foster youth and help ensure the maximum uঞlizaঞon of available funds, 
the Superintendent or designee shall collaborate with local agencies and officials including, but not 
limited to, the county placing agency, social services, probaঞon officers, and juvenile court 
officers.  The Superintendent or designee shall explore the feasibility of entering into agreements 
with these groups to coordinate services and protect the rights of foster youth. 

At least annually and in accordance with the established ঞmelines, the Superintendent or designee 
shall report to the Board on the outcomes for foster youth regarding the goals and specific acঞons 
idenঞfied in the LCAP, including, but not limited to, school a�endance, student achievement test 
results, promoঞon and retenঞon rates by grade level, graduaঞon rates, and suspension/expulsion 
rates. As necessary, evaluaঞon data shall be used to determine and recommend revisions to the 
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LCAP for improving or increasing services for foster youth. 
 
Annually, the Superintendent or designee shall report to the California Department of Educaঞon, in 
accordance with Educaঞon Code 51225.1, the number of foster youth graduaঞng from the fourth 
or fi[h year of high school who, for the prior school year, graduated with an exempঞon from 
district-established graduaঞon requirements that are in addiঞon to statewide coursework 
requirements. 
   

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 4600-4670 Uniform complaint procedures 

Ed. Code 39807.5 Payment of transportaঞon costs by parents/guardians; 
waiver for foster youth 

Ed. Code 42238.01-42238.07 Local control funding formula 

Ed. Code 42920-42926 Foster children educaঞonal services 

Ed. Code 48645-48647 Juvenile court schools 

Ed. Code 48850-48859 Educaঞon of foster youth and homeless students 

Ed. Code 48915.5 Recommended expulsion; foster youth with disabiliঞes 

Ed. Code 48918.1 Noঞce of recommended expulsion 

Ed. Code 49061 Definiঞons; directory informaঞon 

Ed. Code 49069.5 Students in foster care; grades and credits 

Ed. Code 49076 Access to student records 

Ed. Code 51225.1 Exempঞon from district graduaঞon requirements 

Ed. Code 51225.2 Course credits 

Ed. Code 51225.3 High school graduaঞon requirements 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 56055 Rights of foster parents pertaining to foster youth's 
educaঞon 

Ed. Code 56325 Unofficial transcripts for transfer students 
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Board Policy Manual 
Alameda Unified School District 

Policy 6173.1: Education For Foster Youth Status: ADOPTED 

Original Adopted Date: 08/25/2009 | Last Revised Date | Last Reviewed Date: 

The Governing Board recognizes that foster youth may face significant barriers to achieving 
academic success due to their family circumstances, disruption to their educational program, and 
their emotional, social, and other health needs that may be addressed with the provision of a safe, 
positive learning environment that is free from discrimination and harassment and that promotes 
students' self-esteem and academic achievement. 

The Superintendent or designee shall provide foster youth with full access to the district's 
educational program and implement strategies necessary for the improvement of the academic 
achievement of foster youth. Additionally, as identified in the district's local control and 
accountability plan (LCAP), the Superintendent or designee shall also develop strategies to build a 
foster youth's feeling of connectedness with school, including, but not limited to, strategies that 
promote positive discipline and conflict resolution, the development of resiliency and interpersonal 
skills, and, with the foster youth’s consent, the involvement of foster parents, group home 
administrators, a Court Appointed Special Advocate if involved with the foster youth, and/or other 
caretakers in school programs and activities, while maintaining and safeguarding the foster youth’s 
legal right to confidentiality of the foster youth’s status. 

The Superintendent or designee shall ensure that placement decisions for foster youth are based 
on the students' best interests as defined in law and as specified in the accompanying 
administrative regulation. The Superintendent or designee shall designate a staff person as the 
district liaison for foster youth to help facilitate the enrollment, placement, and transfer of foster 
youth. 

The Superintendent or designee and district liaison shall ensure that all appropriate staff, including, 
but not limited to, each principal, school registrar, and attendance clerk, receive training on the 
enrollment, placement, and transfer of foster youth and other related rights. 

To address the needs of foster youth and help ensure the maximum utilization of available funds, 
the Superintendent or designee shall collaborate with local agencies and officials including, but not 
limited to, the county placing agency, social services, probation officers, and juvenile court officers. 
The Superintendent or designee shall explore the feasibility of entering into agreements with these 
groups to coordinate services and protect the rights of foster youth. 

At least annually and in accordance with the established timelines, the Superintendent or designee 
shall report to the Board on the outcomes for foster youth regarding the goals and specific actions 
identified in the LCAP, including, but not limited to, school attendance, student achievement test 
results, promotion and retention rates by grade level, graduation rates, and suspension/expulsion 
rates. As necessary, evaluation data shall be used to determine and recommend revisions to the 
LCAP for improving or increasing services for foster youth.  

Policy Reference Disclaimer: 
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Policy 7000: Concepts And Roles Status: ADOPTED 

Original Adopted Date: 08/25/200909/01/1988 | Last Revised Date: 03/11/201401/2025 | 
Last Reviewed Date: 03/11/201401/2025

The Governing Board of Education recognizes that one of its major responsibilities is to provide 
healthful, safe and adequate facilities that enhance the instructional program.  and align with the 
needs of the district. The Board shall endeavor to make the provision of adequateprovide and 
maintain high-quality school facilities a priority inthat support the districtdistrict's educational 
program. Because the schools serve as a focal point for the community, the Board shall also strive 
to ensure thatprovide district facilities fit harmoniously and attractively into theirthat are 
compatible with surrounding neighborhoods and have the flexibility of design to meet future 
educational and community needs. 

The As part of its intent to make use of each facility, the Board shall strive to haverecognizes that, in 
some instances, the best use may be reuse by a third party, and in other instances, may be lease or 
sale. 

In order to plan for long-range facilities needs, the Superintendent or designee may develop, for 
Board approval, a school facilities master plan in placeaccordance with Board Policy 7110 - Facilities 
Master Plan, and regularly reviewedreview such plan in light of the district's educational goals. In 
accordance with this plan, the Board shall:  

1. Approve additions or major alterations to existing buildings

2. Determine what new buildings shall be built, when and where, and what equipment shall be
purchased for them

3. Determine the method of financing that will be used

4. Select and purchase school sites for future expansion, as needed, and facilities for new
school sites or other district use

4.5. Sell or lease facilities, including via joint occupancy or joint use, when no other better use is 
identified 

5.6. Approve the selection of architects and structural engineers 

6.7. Award contracts for design and construction 

7. Name schools and individual buildings

8. Authorize the use of school facilities by district residents and community groups in
accordance with Board Policy/Administrative Regulation 1330 - Use of School Facilities 
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9. Consider the use of district property for workforce housing 
  

8.10. Advocate school facility needs to the community 

The Superintendent or designee shall:  

1. Assess the district's short- and long-term facilityfacilities needs 
  

2. Direct the preparation and updating of the facilities master plan 
  

3. Oversee the preparation of bids and awardawarding of contracts 
  

4. Supervise the implementation of the district's building program in accordance with the 
master plan, Board policy, and state and local requirements, including collaboration with the 
architect and contractor on the construction of new facilities and modernization of existing 
facilities 
  

5. Represent the district in official governmental interactions related to the building program 
  

6. Superintendent or designee shall award and approve the propose mural or mosaic painting 
process, and any other interior/exterior artwork on school facilities in accordance with 
Board values and polices. 

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy.  

State Description 
5 CCR 14001 Minimum standards for school facilities 

5 CCR 14010 Procedure for site acquisition 

5 CCR 14030 Preliminary procedure, planning and approval of school 
facilities 

5 CCR 14031-14032 Submissions to bureau of school facilities planning; 
approval 

Ed. Code 17210-17224 School Sites; general provisions 

Ed. Code 17260-17268 Plans and specifications for school facilities 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of 
construction 

Ed. Code 17340-17343 Building of schoolhouses 

Ed. Code 17350-17360 Factory-built school buildings 

2
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The Governing Board recognizes that one of its major responsibilities is to provide healthful, safe 
and adequate facilities that enhance the instructional program and align with the needs of the 
district. The Board shall endeavor to provide and maintain high-quality school facilities that support 
the district's educational program. Because the schools serve as a focal point for the community, 
the Board shall strive to provide district facilities that are compatible with surrounding 
neighborhoods and have the flexibility of design to meet future educational and community needs. 
As part of its intent to make use of each facility, the Board recognizes that, in some instances, the 
best use may be reuse by a third party, and in other instances, may be lease or sale. 
 
In order to plan for long-range facilities needs, the Superintendent or designee may develop, for 
Board approval, a school facilities master plan in accordance with Board Policy 7110 - Facilities 
Master Plan, and regularly review such plan in light of the district's educational goals. In accordance 
with this plan, the Board shall:  

1. Approve additions or major alterations to existing buildings 
  

2. Determine what new buildings shall be built, when and where, and what equipment shall be 
purchased for them 
  

3. Determine the method of financing that will be used 
  

4. Select and purchase school sites for future expansion, as needed, and facilities for new 
school sites or other district use 
  

5. Sell or lease facilities, including via joint occupancy or joint use, when no other better use is 
identified 
  

6. Approve the selection of architects and structural engineers 
  

7. Award contracts for design and construction 
  

8. Authorize the use of school facilities by district residents and community groups in 
accordance with Board Policy/Administrative Regulation 1330 - Use of School Facilities 
  

9. Consider the use of district property for workforce housing 
  

10. Advocate school facility needs to the community 

The Superintendent or designee shall:  

1. Assess the district's short- and long-term facilities needs 
  

2. Direct the preparation and updating of the facilities master plan 
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3. Oversee the preparation of bids and awarding of contracts

4. Supervise the implementation of the district's building program in accordance with the
master plan, Board policy, and state and local requirements, including collaboration with the
architect and contractor on the construction of new facilities and modernization of existing
facilities

5. Represent the district in official governmental interactions related to the building program

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
5 CCR 14001 Minimum standards for school facilities 

5 CCR 14010 Procedure for site acquisition 

5 CCR 14030 Preliminary procedure, planning and approval of school 
facilities 

5 CCR 14031-14032 Submissions to bureau of school facilities planning; 
approval 

Ed. Code 17210-17224 School Sites; general provisions 

Ed. Code 17260-17268 Plans and specifications for school facilities 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of 
construction 

Ed. Code 17340-17343 Building of schoolhouses 

Ed. Code 17350-17360 Factory-built school buildings 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board 
members 

Ed. Code 17400-17429 Leasing of school buildings 

Ed. Code 17515-17526 Joint occupancy 

Ed. Code 17527-17535 Joint use of district facilities 

Ed. Code 38130-38139 Civic Center Act 

Management Resources Description 
Website CSBA District and County Office of Education Legal 

Services 

Cross References 

Code Description 4
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The Governing Board recognizes the importance of long-range planning for school facilities in order 
to address changes in student enrollment and in, teacher housing needs, the district's educational 
program needs., and carrying out the district's vision, mission, and goals. The Superintendent or 
designee mayshall develop, for Board approval, a master plan for district facilities which describes 
the district's anticipated short- and long-term facilities needs and priorities. 

 
 
Plan Development 

 
 
The district's facilities master plan shall be based on an assessment of the condition and adequacy 
of existing facilities, a projection of future enrollments, and alignment of facilities with the district's 
vision for the instructional program. 

 
 
To solicit broad input into the planning process, the Superintendent or designee may establish a 
facilities advisory committee consisting of staff, parents/guardians, and business, local government, 
and other community representatives. He/she alsoThe Superintendent or designee shall ensure 
that the public is informed of the need for construction and modernization of facilities and of the 
district's plans for facilities. 

 
 
At least 45 days prior to completion of any facilities plan that relates to the potential expansion of 
existing school sites or the necessity to acquire additional school sites, the Superintendent or 
designee shall notify and provide copies of the plan or any relevant and available information to the 
planning commission or agency of the city or county with land use jurisdiction within the 
district.  (Government Code 65352.2) 

 
 
If the city or county commission or agency requests a meeting, the Superintendent or designee 
shall meet with the commission or agency within 15 days following the notification. Items that the 
parties may discuss at the meeting include, but are not limited to, methods of coordinating planning 
with proposed revitalization efforts and recreation and park programs, options for new school sites, 
methods of maximizing the safety of persons traveling to and from the site, and opportunities for 
financial assistance.  (Government Code 65352.2) 
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The master plan shall be regularly reviewed and updated as necessary to reflect changes in the 
educational program, existing facilities, finances, or demographic data. 
 
Plan Components 
 
 
The facilities master plan shall include:  

Plan Components 

The facilities master plan shall include: 

1. A statement of purpose, including district goals, philosophy, and related policies 
  

2. A description of the planning process 
  

3. DemographicsDescription and demographics of the community, such as economic trends, 
migration patterns, employment base, residential base, socioeconomic makeup, historical 
school enrollments, and inventory of physical resources and needs 
  

4. A description of the educational program, such as grade-level organization, class size, 
staffing patterns, technology plans, special programs and support services, and other 
educational specifications 
  

5. Analysis of the safety, adequacy, and equity of existing facilities and potential for expansion, 
including the adequacy of classrooms, school cafeterias and food preparation areas, physical 
activity areas, playgrounds, parking areas, and other school grounds 
  

6. Site selection criteria and process 
  

7. Development of a capital planning budget and identification of potential funding sources 
  

8. Policy for reviewing and updating the plan 

Planning shall ensure that school facilities meet the following minimum standards:  (5 CCR 14001)  

1. Are aligned with the district's educational goals and objectives 
  

2. Provide for maximum site enrollment at school facilities 
  

3. Are located on a site that meets California Department of Education standards as specified 
in 5 CCR 14010 
  

4. Are designed for the environmental comfort and work efficiency of the occupants 
  

5. Are designed to require a practical minimum of maintenance 
  
 

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and 
public safety 
  2



7. Are designed and engineered with flexibility to accommodate future needsneed 

Plans 
Additionally, plans for the design and construction of new school facilities also shall meet the 
standards described in 5 CCR 14030, green building standards pursuant tothe California Green 
Building Standards Code, Title 24 CCR 101 et seq.,, Part 11 of the California Code of Regulations 
("CALGreen"), the Americans with Disabilities Act (ADA) pursuant to 42 USC 12101-12213, and 
any other requirements applicable to the funding source and type of project. 

 
 
However, plans for residential housing, which includes any building used or intended to be used by 
the district as a personal residence by a teacher or employee of the district, is not considered to be 
a "school building" and does not require approval by the Department of General Services regarding 
earthquake safety and/or the ADA.  (Education Code 17283.5; Government Code 4454.5) 
 
 
In addition, plans for the design and construction of facilities, including furnishing of such facilities, 
shall promote safe environments for learning and engagement in accordance with Board Policy 
5412 - Safety. 
 
 
To facilitate the efficient use of public resources when planning for new construction or 
modernization of school facilities, the district may consider designs that facilitate joint use of the 
facility with a local governmental agency, public postsecondary institution, or nonprofit 
organization.  
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy.  

State Description 
2 CCR 1859-1859.199 Leroy F. Greene School Facilities Act 

24 CCR 101 California Building Standards Code 

5 CCR 14001 Minimum standards for school facilities 

5 CCR 14010 Procedure for site acquisition 

5 CCR 14030-14036 Standards, planning, and approval of school facilities 

5 CCR 2 Definitions 

Ed. Code 16011 Long-range comprehensive master plan 

Ed. Code 16322 California Department of Education services 

Ed. Code 17017.5 Approval of applications for projects 
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The Governing Board recognizes the importance of long-range planning for school facilities in order 
to address changes in student enrollment, teacher housing needs, the district's educational program, 
and carrying out the district's vision, mission, and goals. The Superintendent or designee shall 
develop, for Board approval, a master plan for district facilities which describes the district's 
anticipated short- and long-term facilities needs and priorities. 
 
Plan Development 
 
The district's facilities master plan shall be based on an assessment of the condition and adequacy 
of existing facilities, a projection of future enrollments, and alignment of facilities with the district's 
vision for the instructional program. 
 
To solicit broad input into the planning process, the Superintendent or designee may establish a 
facilities advisory committee consisting of staff, parents/guardians, and business, local government, 
and other community representatives. The Superintendent or designee shall ensure that the public 
is informed of the need for construction and modernization of facilities and of the district's plans for 
facilities. 
 
At least 45 days prior to completion of any facilities plan that relates to the potential expansion of 
existing school sites or the necessity to acquire additional school sites, the Superintendent or 
designee shall notify and provide copies of the plan or any relevant and available information to the 
planning commission or agency of the city or county with land use jurisdiction within the 
district.  (Government Code 65352.2) 
 
If the city or county commission or agency requests a meeting, the Superintendent or designee shall 
meet with the commission or agency within 15 days following the notification. Items that the 
parties may discuss at the meeting include, but are not limited to, methods of coordinating planning 
with proposed revitalization efforts and recreation and park programs, options for new school sites, 
methods of maximizing the safety of persons traveling to and from the site, and opportunities for 
financial assistance.  (Government Code 65352.2) 
 
The master plan shall be regularly reviewed and updated as necessary to reflect changes in the 
educational program, existing facilities, finances, or demographic data. 
 
Plan Components 
 
The facilities master plan shall include:  

1. A statement of purpose, including district goals, philosophy, and related policies 
  4



2. A description of the planning process 
  

3. Description and demographics of the community, such as economic trends, migration 
patterns, employment base, residential base, socioeconomic makeup, historical school 
enrollments, and inventory of physical resources and needs 
  

4. A description of the educational program, such as grade-level organization, class size, 
staffing patterns, technology plans, special programs and support services, and other 
educational specifications 
  

5. Analysis of the safety, adequacy, and equity of existing facilities and potential for expansion, 
including the adequacy of classrooms, school cafeterias and food preparation areas, physical 
activity areas, playgrounds, parking areas, and other school grounds 
  

6. Site selection criteria and process 
  

7. Development of a capital planning budget and identification of potential funding sources 
  

8. Policy for reviewing and updating the plan 

Planning shall ensure that school facilities meet the following minimum standards:  (5 CCR 14001)  

1. Are aligned with the district's educational goals and objectives 
  

2. Provide for maximum site enrollment at school facilities 
  

3. Are located on a site that meets California Department of Education standards as specified 
in 5 CCR 14010 
  

4. Are designed for the environmental comfort and work efficiency of the occupants 
  

5. Are designed to require a practical minimum of maintenance 
 
 

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and 
public safety 
  

7. Are designed and engineered with flexibility to accommodate future need 

 
Additionally, plans for the design and construction of new school facilities shall meet the standards 
described in 5 CCR 14030, the California Green Building Standards Code, Title 24, Part 11 of the 
California Code of Regulations ("CALGreen"), the Americans with Disabilities Act (ADA) pursuant to 
42 USC 12101-12213, and any other requirements applicable to the funding source and type of 
project. 
 
However, plans for residential housing, which includes any building used or intended to be used by 
the district as a personal residence by a teacher or employee of the district, is not considered to be 
a "school building" and does not require approval by the Department of General Services regarding 
earthquake safety and/or the ADA.  (Education Code 17283.5; Government Code 4454.5) 
 
In addition, plans for the design and construction of facilities, including furnishing of such facilities, 
shall promote safe environments for learning and engagement in accordance with Board Policy 5



5412 - Safety. 

To facilitate the efficient use of public resources when planning for new construction or 
modernization of school facilities, the district may consider designs that facilitate joint use of the 
facility with a local governmental agency, public postsecondary institution, or nonprofit 
organization.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
2 CCR 1859-1859.199 Leroy F. Greene School Facilities Act 

24 CCR 101 California Building Standards Code 

5 CCR 14001 Minimum standards for school facilities 

5 CCR 14010 Procedure for site acquisition 

5 CCR 14030-14036 Standards, planning, and approval of school facilities 

5 CCR 2 Definitions 

Ed. Code 16011 Long-range comprehensive master plan 

Ed. Code 16322 California Department of Education services 

Ed. Code 17017.5 Approval of applications for projects 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17251-17256 CDE powers concerning buildings and building sites 

Ed. Code 17260-17268 Plans and specifications for school facilities 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of 
construction 

Ed. Code 17283.5 School building does not include residential housing 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board 
members 

Ed. Code 17405 Relocatable structures; lease requirements 

Ed. Code 17586 Interior door locks 

Ed. Code 17670-17672 Shade structures and other school projects 

Ed. Code 32100 Professional boundaries between adults and students; 
safety of learning environments 
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The Governing Board of Education recognizes the importance of collaborating and communicating 
with other local agencies in order to provide the best possible school facilities and to allocate 
facility resources in an effective and efficient manner. The Board and district staff shall consult and 
coordinate with local agencies as required by law, and whenevershall utilize the expertise and 
resources of thesesuch agencies can assist when useful to the district in the planning, design, and 
construction of facilities. 

Following 

The Board shall meet with the appropriate local agency recreation and park authorities to review all 
possible methods of coordinating the planning, design, and construction of new school facilities and 
school sites, or major additions to existing school facilities and recreation and park facilities in the 
community.  (Education Code 35275) 

Upon receiving notification by a city or county of proposed action to adopt or substantially revise a 
city of county general plan, the Board may request a meeting with the local planning agency to 
discuss possible methods of coordinating planning, design, and construction of new school facilities 
and school sites.  (Government Code 65352.2) 

The Superintendent or designee shall monitor land development proposals within district 
boundaries and shall ensure that an exchange of accurate information is maintained with 
city/county planning staff regarding the impact of land development on the district's educational 
programs and facility needs. 

 When necessary, the district shall recommend measures for inclusion in the city/county general 
plan to ensure the availability of adequate school facilities to address the new development. 

Recognizing that available funds may not suffice to eliminate overcrowding in district schools 
caused by new development, the Board urges the city/county to adopt in its general plan or other 
appropriate planning documents, to the extent permitted by law, a provision which ensures that 
adequate school facilities will be available. 

Notifications to Other Local Agencies 

In order to adequately mitigate the additional students generated by new development within the 
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district, the Board may make a finding, based on clear and convincing evidence, that:  (Government 
Code 65971)  

Notifications to Other Local Agencies 

The Board shall notify the city council or county board of supervisors whenever it finds, based on 
clear and convincing evidence: (Government Code 65971) 

1. That conditions of overcrowding, as defined in Government Code 65973, exist in one or 
more attendance areas within the district which will impair the normal functioning of the 
educational programs, and the reason for the existence of those conditions 
  

2. That all reasonable methods of mitigating conditions of overcrowding have been evaluated 
and no feasible method for reducing those conditions exists 

The above notice shall specify the mitigation measures considered by the district andUpon making 
such a finding, the Board shall notify the city council or county board of supervisors of such finding. 
The notice shall include a completed application to the Office of Public School Construction for 
preliminary determination of eligibility for school construction under applicable state 
law.  (Government Code 65971) 

 
 
 
The Superintendent or designee shall notify the appropriate city or county planning agency of the 
adoption of a school facility needs analysis or; facilities master plan, or other long-range plan; the 
acquisition of a school site, or; and any other action regarding school facilities, in accordance with 
law. 
 
District Workforce Housing Development 
 
 
The Superintendent or designee shall ensure that the use of district-owned real property for 
workforce housing is consistent with the criteria specified in Government Code 65914.7.  
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy.  

State Description 
14 CCR 15000-15285 Implementation of California Environmental Quality Act 

of 1970 

5 CCR 14010 Procedure for site acquisition 

Ed. Code 17280-17317 Building approvals 

Ed. Code 17620 Imposition of school impact fees on development 
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The Governing Board recognizes the importance of collaborating and communicating with other 
local agencies in order to provide the best possible school facilities and to allocate facility resources 
in an effective and efficient manner. The Board and district staff shall consult and coordinate with 
local agencies as required by law, and shall utilize the expertise and resources of such agencies 
when useful to the district in the planning, design, and construction of facilities. 
 
The Board shall meet with the appropriate local agency recreation and park authorities to review all 
possible methods of coordinating the planning, design, and construction of new school facilities and 
school sites, or major additions to existing school facilities and recreation and park facilities in the 
community.  (Education Code 35275) 
 
Upon receiving notification of proposed action to adopt or substantially revise a city of county 
general plan, the Board may request a meeting with the local planning agency to discuss possible 
methods of coordinating planning, design, and construction of new school facilities and school 
sites.  (Government Code 65352.2) 
 
The Superintendent or designee shall monitor land development proposals within district 
boundaries and shall ensure that an exchange of accurate information is maintained with 
city/county planning staff regarding the impact of land development on the district's educational 
programs and facility needs. When necessary, the district shall recommend measures for inclusion in 
the city/county general plan to ensure the availability of adequate school facilities to address the 
new development. 
 
Recognizing that available funds may not suffice to eliminate overcrowding in district schools 
caused by new development, the Board urges the city/county to adopt in its general plan or other 
appropriate planning documents, to the extent permitted by law, a provision which ensures that 
adequate school facilities will be available. 
 
Notifications to Other Local Agencies 
 
In order to adequately mitigate the additional students generated by new development within the 
district, the Board may make a finding, based on clear and convincing evidence, that:  (Government 
Code 65971)  

1. That conditions of overcrowding, as defined in Government Code 65973, exist in one or 
more attendance areas within the district which will impair the normal functioning of the 
educational programs, and the reason for the existence of those conditions 
  

2. That all reasonable methods of mitigating conditions of overcrowding have been evaluated 
and no feasible method for reducing those conditions exists 

3



Upon making such a finding, the Board shall notify the city council or county board of supervisors of 
such finding. The notice shall include a completed application to the Office of Public School 
Construction for preliminary determination of eligibility for school construction under applicable 
state law.  (Government Code 65971) 

The Superintendent or designee shall notify the appropriate city or county planning agency of the 
adoption of a school facility needs analysis; facilities master plan or other long-range plan; the 
acquisition of a school site; and any other action regarding school facilities, in accordance with law. 

District Workforce Housing Development 

The Superintendent or designee shall ensure that the use of district-owned real property for 
workforce housing is consistent with the criteria specified in Government Code 65914.7.  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
14 CCR 15000-15285 Implementation of California Environmental Quality Act 

of 1970 

5 CCR 14010 Procedure for site acquisition 

Ed. Code 17280-17317 Building approvals 

Ed. Code 17620 Imposition of school impact fees on development 

Ed. Code 35275 New school planning; cooperation with recreation and 
park authorities 

Gov. Code 53090-53097.5 Regulation of local agencies by counties and cities 

Gov. Code 65300-65303.4 Authority for and scope of general plans 

Gov. Code 65352.2 Communicating and coordinating of school sites 

Gov. Code 65850-65863.11 Adoption of regulations 

Gov. Code 65914.7 Local educational agencies; housing development 
projects 

Gov. Code 65970-65981 School facilities 

Gov. Code 65995-65998 Developer fees 

Pub. Res. Code 21000-21177 California Environmental Quality Act of 1970 

Management Resources Description 
Website Education Workforce Housing 
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The Governing Board recognizes that school facilities are an essential component of the educational 
program and that the Board has a responsibility to ensure that the district's facilities needs are met 
in the most cost-effective manner possible. The Board may direct the Superintendent to explore the 
possibility of a bond measure, which may include, but is not limited to, conducting community focus 
groups, surveys, and Board presentations. When the Board determines that it is in the best interest 
of district students, it may order an election on the question of whether bonds shall be issued to 
pay for school facilities. 

The Board's decision to order a bond election, as well as its determinationsdetermination regarding 
the appropriate amount, timing, and structure of the bond issuance, shall be consistent with law and 
the district's debt management policy. 

Before ordering a bond election, the Board shall obtain reasonable and informed projections of 
assessed valuations that take into consideration projections of assessed property valuations made 
by the county assessor.    (Education Code 15100) 

When any project to be funded by bonds will require state matching funds for any phase of the 
project, the ballot materials for the bond measure shall include a statement as specified in 
Education Code 15122.5, advising voters that, because the project is subject to approval of state 
matching funds, passage of the bond measure is not a guarantee that the project will be 
completed.    (Education Code 15122.5) 

Bonds Requiring 55 Percent Approval by Local Voters 

The Board, by a two-thirds vote and subject to Education Code 15100, may adopt a resolution to 
incur bonded indebtedness and order an election. Pursuant to the California Constitution, Article 
13A, Section 1(b)(3) and Article 16, Section 18(b), a bond election authorized pursuant to Education 
Code 15266 requires the approval of at least a 55 percent majority of the voters voting in the 
election.    (Education Code 15266) 

The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduled local election at which all of the electors of the district are entitled 
to vote.    (Education Code 15266) 1



 
Bonded indebtedness incurred by the district pursuant to Education Code 15266 shall be used only 
for the following purposes:    (California Constitution Article 13A, Section 1(b)(3) and 1(b)(3)(A))  

1. The construction, reconstruction, rehabilitation, or replacement of school facilities, including 
the furnishing and equipping of school facilities 
  

2. The acquisition or lease of real property for school facilities 
  

3. The refunding of any outstanding debt issuance used for the purposes specified in Items #1-
2 above 

The proposition approved by the voters shall include the following accountability 
requirements:  (California Constitution Article 13A, Section 1(b)(3))  

1. Certification that proceeds from the sale of the bonds will be used only for the purposes 
specified in Items #1-2 above, and not for any other purposes including teacher and 
administrative salaries and other school operating expenses  (California Constitution Article 
13A, Section 1(b)(3)) 
 
 

2. A list of specific school facilities projects to be funded and certification that the Board has 
evaluated safety, class size reduction, and information technology needs in developing that 
list  (California Constitution Article 13A, Section 1(b)(3)) 
 
 

3. A requirement that the Board conduct an annual, independent performance audit to ensure 
that the funds have been expended only on the specific projects listed  (California 
Constitution Article 13A, Section 1(b)(3)) 
  

4. A requirement that the Board conduct an annual, independent financial audit of the 
proceeds from the sale of the bonds until all of those proceeds have been expended for the 
school facilities projects  (California Constitution Article 13A, Section 1(b)(3)) 
  

5. If a district general obligation bond requiring a 55 percent majority is approved by the 
voters,A requirement that the Board shall appoint an independent citizens' oversight 
committee to inform the public concerning the expenditure of bond revenues as specified in 
Education Code 15278 and the accompanying administrative regulation.   (Education Code 
15278) 

This committee shall be appointed within 60 days of the date that the Board enters the election 
results in its minutes pursuant to Education Code 15274.    (Education Code 15278) 
 
The Superintendent or designee shall ensure that the annual, independent performance and 
financial audits required pursuant to Items #3-4 above are issued in accordance with the U.S. 
Comptroller General's Government Auditing Standards and submitted to the citizens' oversight 
committee at the same time they are submitted to the Superintendent or designee and no later than 
March 31 of each year.    (Education Code 15286) 
 
The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within three 
months of receiving the audits.    (Education Code 15280) 
 2



The Board may disband the citizens' oversight committee when the committee has completed its 
review of the final performance and financial audits. 
 
Bonds Requiring 66.67 PercentTwo-thirds Approval by Local Voters 
 
The Board may decide to pursue the authorization and issuance of bonds by approval of 66.67 
percenta two-thirds majority of the voters pursuant to Education Code 15100 and California 
Constitution, Article 13A, Section 1(b)(2). If a majority of the Board agrees to such an election, or 
upon a petition of the majority of the qualified electors residing in the district, the Board shall adopt 
a resolution ordering an election on the question of whether to incur bonded indebtedness if 
approved by a 66.67 percenttwo-thirds majority of the voters.    (Education Code 15100) 
 
 
The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state holiday 
or the day before or after a state holiday, is within 45 days before or after a statewide election 
unless conducted at the same time as the statewide election, or is an established election date 
pursuant to Elections Code 1000 or 1500.    (Education Code 15101) 
 
 
Subject to limits specified in Article 13A, Section 1 of the California Constitution, bonds shall be 
sold to raise money for any of the following purposes:    (Education Code 15100)  

1. Purchasing school lots 
  

2. Building or purchasing school buildings 
  

3. Making alterations or additions to school building(s) other than as may be necessary for 
current maintenance, operation, or repairs 
  

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed by fire 
or other public calamity 
  

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus of 
a permanent nature 
  

6. Permanently improving school grounds 
  

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state 
school building aid loans 
  

8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577 
  

9. Purchasing school buses with a useful life of at least 20 years 
  

10. Demolishing or razing any school building with the intent to replace it with another school 
building, whether in the same location or in any other location 

Except for refunding any outstanding indebtedness, any of the purposes listed above may be united 
and voted upon as a single proposition by an order of the Board entered into the 
minutes.    (Education Code 15100) 
 
 3



The Board may appoint a citizens' oversight committee to review and report to the Board and the 
public as to whether the expenditure of bond revenues complies with the intended purposes of the 
bond. 
 
Certificate of Results 
 
 
If the certificate of election results received by the Board from the applicable county elections 
officials shows that the appropriate majority of the voters is in favor of issuing the bonds, the Board 
shall declare that the bond measure has passed and record that fact in its minutes. The Board shall 
then certify to the County Board of Supervisors all proceedings it had in connection with the 
election results.    (Education Code 15124, 15274; Elections Code 15372, 15400) 
 
Resolutions Regarding Sale of Bonds 
 
 
Following passage of the bond measure by the appropriate majority of voters, the Board shall pass a 
resolutionone or more resolutions directing the issuance and sale of bonds. as necessary. In 
accordance with law, theeach resolution shall prescribe the total amount of bonds to be sold and 
may also prescribe the maximum acceptable interest rate, not to exceed eight percent, and the 
time(s) when the whole or any part of the principal of the bonds shall be payable.    (Education Code 
15140; Government Code 53508.6) 
 
 
In passing theeach resolution, the Board shall consider each available funding instrument, including, 
but not limited to, the costs associated with each and their relative suitability for the project to be 
financed. 
 
Prior to the sale of bonds, the Board shall place an agenda item at a public meeting and adopt as 
part of the bond issuance resolution, or in a separate resolution, disclosures of the available funding 
instruments, the costs and sustainability of each, and all of the following information:    (Education 
Code 15146)  

1. Express approval of the method of sale, such as competitive or negotiated sales 
  

2. Statement of the reasons for the method of sale selected 
  

3. Disclosure of the identity of the bond counsel, and the identities of the bond underwriter 
and the financial adviser if either or both are utilized for the sale, unless these individuals 
have not been selected at the time the resolution is adopted, in which case the Board shall 
disclose their identities at the public meeting occurring after they have been selected 
  

4. Estimates of the costs associated with the bond issuance, including, but not limited to, bond 
counsel and financial advisor fees, printing costs, rating agency fees, underwriting fees, and 
other miscellaneous costs and expenses of issuing the bonds 

When the sale involves bonds that allow for the compounding of interest, such as a capital 
appreciation bond (CAB), the resolution to be adopted by the Board shall include Items #1-4 above 
as well as the financing term and time of maturity, repayment ratio, and the estimated change in the 
assessed value of taxable property within the district over the term of the bonds. The resolution 4



shall be publicly noticed on at least two consecutive meeting agendas, first as an information item 
and second as an action item. The agendas shall identify that bonds that allow for the compounding 
of interest are proposed.    (Education Code 15146) 
 
Prior to adopting a resolution for the sale of bonds that allow for the compounding of interest, the 
Board shall be presented with the following:    (Education Code 15146)  

1. An analysis containing the total overall cost of the bonds that allow for the compounding of 
interest 
  

2. A comparison to the overall cost of current interest bonds 
  

3. The reason bonds that allow for the compounding of interest are being recommended 
  

4. A copy of the disclosure made by the underwriter in compliance with Rule G-17 adopted by 
the federal Municipal Securities Rulemaking Board 

Municipal Securities Rulemaking Board 
 
 
At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall submit a 
report of the proposed issuance to the California Debt and Investment Advisory Commission 
(CDIAC).    (Government Code 8855) 
 
After the sale, the Board shall be presented with the actual issuance cost information and shall 
disclose that information at the Board's next scheduled meeting. The Board shall ensure that an 
itemized summary of the costs of the bond sale and all necessary information and reports regarding 
the sale are submitted to the CDAIC.    (Education Code 15146; Government Code 53509.5) 
 
Bond Anticipation Notes 
 
 
Whenever the Board determines that it is in the best interest of the district, it may, by resolution, 
issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise funds that shall be 
used only for a purpose authorized by a bond that has been approved by the voters of the district in 
accordance with law.    (Education Code 15150) 
 
 
Payment of principal and interest on any bond anticipation note shall be made at note maturity, not 
to exceed five years, from the proceeds derived from the sale of the bond in anticipation of which 
that note was originally issued or from any other source lawfully available for that purpose, 
including state grants. Interest payments may also be made from such sources. However, interest 
payments may be made periodically and prior to note maturity from an increased property tax if the 
following conditions are met:    (Education Code 15150)  

1. A resolution of the Board authorizes the property tax for that purpose 
  

2. The principal amount of the bond anticipation note does not exceed the remaining principal 
amount of the authorized but unissued bonds 

5



A bond anticipation note may be issued only if the tax rate levied to pay interest on the note would 
not cause the district to exceed the tax rate limitation set forth in Education Code 15268 or 15270, 
as applicable. 
 
Deposit of Bond Proceeds 
 
 
With regard to general obligation bonds, the district shall invest new money bond proceeds in the 
county treasury pool as required by law.    (Education Code 15146)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the boardGoverning Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
CA Constitution Article 13A, Section 
1 

Tax limitation 

CA Constitution Article 16, Section 
18 

Debt limit 

Ed. Code 15100-15254 Bonds for school districts and community college 
districts 

Ed. Code 15264-15288 Strict Accountability in Local School Construction Bonds 
Act of 2000 

Ed. Code 17577 Sewers and drains 

Ed. Code 47614 Charter school facilities 

Ed. Code 5322 Resolution calling electionResolution calling election 

Ed. Code 7054 Use of district property; campaign purposes 

Elec. Code 1090-109913119 Prohibitions applicable to specified officersForms of 
Ballots; ballot order 

Elec. Code 1125-112915307 Incompatible activitiesTimeline to count ballots and 
release ballot count 

Elec. Code 13119 Forms of Ballots; ballot order 

Elec. Code 15372 Elections official certificate 

Elec. Code 15400 Announcement of election results 

Elec. Code 324 General election 

Elec. Code 328 Local election 

Elec. Code 341 Primary election 
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The Governing Board recognizes that school facilities are an essential component of the educational 
program and that the Board has a responsibility to ensure that the district's facilities needs are met 
in the most cost-effective manner possible. The Board may direct the Superintendent to explore the 
possibility of a bond measure, which may include, but is not limited to, conducting community focus 
groups, surveys, and Board presentations. When the Board determines that it is in the best interest 
of district students, it may order an election on the question of whether bonds shall be issued to 
pay for school facilities. 
 
The Board's decision to order a bond election, as well as its determination regarding the appropriate 
amount, timing, and structure of the bond issuance, shall be consistent with law and the district's 
debt management policy. 
 
Before ordering a bond election, the Board shall obtain reasonable and informed projections of 
assessed valuations that take into consideration projections of assessed property valuations made 
by the county assessor.  (Education Code 15100) 
 
When any project to be funded by bonds will require state matching funds for any phase of the 
project, the ballot materials for the bond measure shall include a statement as specified in 
Education Code 15122.5, advising voters that, because the project is subject to approval of state 
matching funds, passage of the bond measure is not a guarantee that the project will be 
completed.  (Education Code 15122.5) 
 
Bonds Requiring 55 Percent Approval by Local Voters 
 
The Board, by a two-thirds vote and subject to Education Code 15100, may adopt a resolution to 
incur bonded indebtedness and order an election. Pursuant to the California Constitution, Article 
13A, Section 1(b)(3) and Article 16, Section 18(b), a bond election authorized pursuant to Education 
Code 15266 requires the approval of at least a 55 percent majority of the voters voting in the 
election.  (Education Code 15266) 
 
The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduled local election at which all of the electors of the district are entitled 
to vote.  (Education Code 15266) 
 
Bonded indebtedness incurred by the district pursuant to Education Code 15266 shall be used only 
for the following purposes:  (California Constitution Article 13A, Section 1(b)(3) and 1(b)(3)(A))  

1. The construction, reconstruction, rehabilitation, or replacement of school facilities, including 
the furnishing and equipping of school facilities 
  7



2. The acquisition or lease of real property for school facilities 
  

3. The refunding of any outstanding debt issuance used for the purposes specified in Items #1-
2 above 

The proposition approved by the voters shall include the following accountability requirements:  

1. Certification that proceeds from the sale of the bonds will be used only for the purposes 
specified in Items #1-2 above, and not for any other purposes including teacher and 
administrative salaries and other school operating expenses  (California Constitution Article 
13A, Section 1(b)(3)) 
 

2. A list of specific school facilities projects to be funded and certification that the Board has 
evaluated safety, class size reduction, and information technology needs in developing that 
list  (California Constitution Article 13A, Section 1(b)(3)) 
 

3. A requirement that the Board conduct an annual, independent performance audit to ensure 
that the funds have been expended only on the specific projects listed  (California 
Constitution Article 13A, Section 1(b)(3)) 
  

4. A requirement that the Board conduct an annual, independent financial audit of the 
proceeds from the sale of the bonds until all of those proceeds have been expended for the 
school facilities projects  (California Constitution Article 13A, Section 1(b)(3)) 
  

5. A requirement that the Board shall appoint an independent citizens' oversight committee to 
inform the public concerning the expenditure of bond revenues as specified in Education 
Code 15278 and the accompanying administrative regulation  (Education Code 15278) 

This committee shall be appointed within 60 days of the date that the Board enters the election 
results in its minutes pursuant to Education Code 15274.  (Education Code 15278) 
 
The Superintendent or designee shall ensure that the annual, independent performance and 
financial audits required pursuant to Items #3-4 above are issued in accordance with the U.S. 
Comptroller General's Government Auditing Standards and submitted to the citizens' oversight 
committee at the same time they are submitted to the Superintendent or designee and no later than 
March 31 of each year.  (Education Code 15286) 
 
The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within three 
months of receiving the audits.  (Education Code 15280) 
 
The Board may disband the citizens' oversight committee when the committee has completed its 
review of the final performance and financial audits. 
 
Bonds Requiring Two-thirds Approval by Local Voters 
 
The Board may decide to pursue the authorization and issuance of bonds by approval of a two-
thirds majority of the voters pursuant to Education Code 15100 and California Constitution, Article 
13A, Section 1(b)(2). If a majority of the Board agrees to such an election, or upon a petition of the 
majority of the qualified electors residing in the district, the Board shall adopt a resolution ordering 
an election on the question of whether to incur bonded indebtedness if approved by two-thirds 
majority of voters.  (Education Code 15100) 8



 
 
The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state holiday 
or the day before or after a state holiday, is within 45 days before or after a statewide election 
unless conducted at the same time as the statewide election, or is an established election date 
pursuant to Elections Code 1000 or 1500.  (Education Code 15101) 
 
Subject to limits specified in Article 13A, Section 1 of the California Constitution, bonds shall be 
sold to raise money for any of the following purposes:  (Education Code 15100)  

1. Purchasing school lots 
  

2. Building or purchasing school buildings 
  

3. Making alterations or additions to school building(s) other than as may be necessary for 
current maintenance, operation, or repairs 
  

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed by fire 
or other public calamity 
  

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus of 
a permanent nature 
  

6. Permanently improving school grounds 
  

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state 
school building aid loans 
  

8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577 
  

9. Purchasing school buses with a useful life of at least 20 years 
  

10. Demolishing or razing any school building with the intent to replace it with another school 
building, whether in the same location or in any other location 

Except for refunding any outstanding indebtedness, any of the purposes listed above may be united 
and voted upon as a single proposition by an order of the Board entered into the 
minutes.  (Education Code 15100) 
 
The Board may appoint a citizens' oversight committee to review and report to the Board and the 
public as to whether the expenditure of bond revenues complies with the intended purposes of the 
bond. 
 
Certificate of Results 
 
If the certificate of election results received by the Board from the applicable county elections 
officials shows that the appropriate majority of the voters is in favor of issuing the bonds, the Board 
shall declare that the bond measure has passed and record that fact in its minutes. The Board shall 
then certify to the County Board of Supervisors all proceedings it had in connection with the 
election results.  (Education Code 15124, 15274; Elections Code 15372, 15400) 
 
Resolutions Regarding Sale of Bonds 9



 
 
Following passage of the bond measure by the appropriate majority of voters, the Board shall pass 
one or more resolutions directing the issuance and sale of bonds as necessary. In accordance with 
law, each resolution shall prescribe the total amount of bonds to be sold and may also prescribe the 
maximum acceptable interest rate, not to exceed eight percent, and the time(s) when the whole or 
any part of the principal of the bonds shall be payable.  (Education Code 15140; Government Code 
53508.6) 
 
In passing each resolution, the Board shall consider each available funding instrument, including, but 
not limited to, the costs associated with each and their relative suitability for the project to be 
financed. 
 
Prior to the sale of bonds, the Board shall place an agenda item at a public meeting and adopt as 
part of the bond issuance resolution, or in a separate resolution, disclosures of the available funding 
instruments, the costs and sustainability of each, and all of the following information:  (Education 
Code 15146)  

1. Express approval of the method of sale, such as competitive or negotiated sales 
  

2. Statement of the reasons for the method of sale selected 
  

3. Disclosure of the identity of the bond counsel, and the identities of the bond underwriter 
and the financial adviser if either or both are utilized for the sale, unless these individuals 
have not been selected at the time the resolution is adopted, in which case the Board shall 
disclose their identities at the public meeting occurring after they have been selected 
  

4. Estimates of the costs associated with the bond issuance, including, but not limited to, bond 
counsel and financial advisor fees, printing costs, rating agency fees, underwriting fees, and 
other miscellaneous costs and expenses of issuing the bonds 

When the sale involves bonds that allow for the compounding of interest, such as a capital 
appreciation bond (CAB), the resolution to be adopted by the Board shall include Items #1-4 above 
as well as the financing term and time of maturity, repayment ratio, and the estimated change in the 
assessed value of taxable property within the district over the term of the bonds. The resolution 
shall be publicly noticed on at least two consecutive meeting agendas, first as an information item 
and second as an action item. The agendas shall identify that bonds that allow for the compounding 
of interest are proposed.  (Education Code 15146) 
 
Prior to adopting a resolution for the sale of bonds that allow for the compounding of interest, the 
Board shall be presented with the following:  (Education Code 15146)  

1. An analysis containing the total overall cost of the bonds that allow for the compounding of 
interest 
  

2. A comparison to the overall cost of current interest bonds 
  

3. The reason bonds that allow for the compounding of interest are being recommended 
  

4. A copy of the disclosure made by the underwriter in compliance with Rule G-17 adopted by 
the federal 10



Municipal Securities Rulemaking Board 

At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall submit a 
report of the proposed issuance to the California Debt and Investment Advisory Commission 
(CDIAC).  (Government Code 8855) 

After the sale, the Board shall be presented with the actual issuance cost information and shall 
disclose that information at the Board's next scheduled meeting. The Board shall ensure that an 
itemized summary of the costs of the bond sale and all necessary information and reports regarding 
the sale are submitted to the CDAIC.  (Education Code 15146; Government Code 53509.5) 

Bond Anticipation Notes 

Whenever the Board determines that it is in the best interest of the district, it may, by resolution, 
issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise funds that shall be 
used only for a purpose authorized by a bond that has been approved by the voters of the district in 
accordance with law.  (Education Code 15150) 

Payment of principal and interest on any bond anticipation note shall be made at note maturity, not 
to exceed five years, from the proceeds derived from the sale of the bond in anticipation of which 
that note was originally issued or from any other source lawfully available for that purpose, 
including state grants. Interest payments may also be made from such sources. However, interest 
payments may be made periodically and prior to note maturity from an increased property tax if the 
following conditions are met:  (Education Code 15150)  

1. A resolution of the Board authorizes the property tax for that purpose

2. The principal amount of the bond anticipation note does not exceed the remaining principal
amount of the authorized but unissued bonds

A bond anticipation note may be issued only if the tax rate levied to pay interest on the note would 
not cause the district to exceed the tax rate limitation set forth in Education Code 15268 or 15270, 
as applicable. 

Deposit of Bond Proceeds 

With regard to general obligation bonds, the district shall invest new money bond proceeds in the 
county treasury pool as required by law.  (Education Code 15146)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 

State Description 
CA Constitution Article 13A, Section 
1 

Tax limitation 
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The Governing 
Defini ons 

Board shall adoptpolicies are the wri�en policies to convey its expectaঞons for acঞons that will be 
takenrules of the district. They establish the parameters by which staff, students, 
parents/guardians, volunteers, contractors, visitors, and others shall abide while a�ending or 
parঞcipaঞng in the district, district programs or acঞviঞes, on district property, or otherwise within 
the jurisdicঞon of the district. Addiঞonally, Board policies clarify the roles and responsibiliঞes of 
the Governing Board and Superintendent, and communicate Board philosophy and posiঞonsvalues 
to students, staff, parents/guardians, and the community. 

The Board shall ensure 

Board bylaws are specific Board policies that govern the operaঞons of the Board and establish the 
rights and obligaঞons of Board members. 

Administra ve regula ons, which shall not be inconsistent with Board policies, are wri�en rules that 
district policiesimplement Board policies or prescribe the operaঞons and administraঞon of the 
district. In case of conflict between an administraঞve regulaঞon and a Board policy, the Board 
policy, or applicable porঞon thereof, shall prevail. 

Board policies and administraঞve regulaঞons shall align with the district's vision and goals, promote 
student learning and achievement, provide for consistent and fair treatment of students and staff, 
and proacঞvely address equity and the provision of equal access to opportuniঞes for all students. 

The Board recognizes the importance of maintaining a policy manualBoard policies and 
administraঞve regulaঞons that isare up to date and reflectsreflect the mandates of law. Board 
policies areor administraঞve regulaঞon shall be binding on the district to the extent that they do 
not conflict with federal or state law and are consistent with the district's collecঞve bargaining 
agreements. No Board policy, bylaw, or administraঞve regulaঞon, or any porঞon thereof, shall be 
operaঞve if it is found to bethe Superintendent determines, based on advice of district legal 
counsel, it is in conflict with applicable federal or state law or regulaঞons or court decisions. 
IfHowever, any porঞon of a policy is foundBoard policy or administraঞve regulaঞon so determined 
to be invalid, that invalidityinoperaঞve shall not affect the operability of other provisions of the 
policy. 

Policies shall be Board policy or administraঞve regulaঞon. 

Board Policy Development and Adop on 

Formatted: Emphasis, Font: Times New Roman, 12 pt

1



 
The Board shall regularly reviewedreview Board policies and shall do so at a ঞme allocated for this 
purpose on the agenda of public Board meeঞngs. 

The or Policy Commi�ee meeঞngs, as applicable. Addiঞonally, the Board shall review certain 
policies annually, as required by  review the policies specified in Educaঞon Code 35160.5. If no 
revisions are deemed necessary, the Board minutes for the applicable meeঞng shall nevertheless 
indicate that the review was conducted. Other Board policies shall be monitored and reviewed as 
specified in the Board policy itself or as needed to reflect changes in law or district circumstances. 

Policy Development and Adop on Process 

The district's policy development process shall include the  
 
The following basic steps:steps shall be used to develop, propose, and adopt a new Board policy or 
revisions to an exisঞng Board policy:  

1. The Board and/or Superintendent or designee shall idenঞfy the need for a new policy or 
revision of an exisঞng policy. The need may arise from a change in law, a new district vision 
statement, new goals in the local control and accountability plan, educaঞonal research or 
trends, an incident that has arisen in the district, or a recommendaঞon or request from staff, 
a parent/guardian, or other interested person.or revised Board policy 
  

2. As needed, the Superintendent or designee shall gather fiscal data, staff and public input, 
related districtBoard policies or administraঞve regulaঞons, sample Board policies from the 
California School Boards Associaঞon or other organizaঞons or agencies, legal advice, and 
other useful informaঞon and data to fully inform the Board about a parঞcular issue. 
  

3. The Board may hold agendize one or more discussions during or presentaঞons with respect 
to the need for a public new or revised Board meeঞng to gain an understandingpolicy 
 
As part of the issuethose discussions or presentaঞons, the Board may request addiঞonal 
informaঞon or research and may provide iniঞal direcঞon to the Superintendent or designee. 
The regarding how to proceed with proposing a new or revised Board policy, including a 
request for review by district legal counsel. 
 
 

3.4. Once dra[ed, the proposed new or revised Board policy shall be agendized at two separate 
Board meeঞngs, with the first for public input and Board review and direcঞon, and the 
second for further discussion may include, but not be limited to, community expectaঞons, 
staff recommendaঞons, and the expected impact of the policy on student learning and well-
being, equity, governance, and the district's fiscal resources, if warranted, and operaঞonal 
efficiency. 
 Board acঞon 

4. The Board or Superintendent may request that legal counsel review the dra[ policy as 
appropriate. 
  

5. The Superintendent or designee shall develop and present a dra[ policy for a first reading at 
a public Board meeঞng. At its second reading, the Board may take acঞon on the proposed 
policy. The Board may waive the second reading or may require an addiঞonal reading if 
necessary. 

OnlyThe Board may waive or modify any of the above requirements on a case-by-case basis. 
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All Board policies shall be formally adopted by a majority vote of the Board shall consঞtute official . 
 
Board policy. 

The district's policy development process may be revised or expanded as needed based on the 
issue being considered, the need for more informaঞon, or the desire to provide greater 
opportuniঞes for consultaঞon and public input. 

Policiespolicies shall become effecঞve upon Board adopঞon or at a future date if so designated by 
the Board at the ঞme of adopঞon. 

Board Bylaws 

The Board shall prescribe and enforce rules for its own governance consistent with state law and 
regulaঞons. (Educaঞon Code 35010) 

Bylaws governing Board operaঞons may be developed, adopted, and amended following the same 
procedures as those used for the adopঞon or amendment of Board policy. 

Administra ve Regula ons 

The Superintendent or designee shall be responsible for developing and enforcing administraঞve 
regulaঞons for the operaঞon of the district. Administraঞve regulaঞons shall be consistent with law 
and Board policy and shall be designed to promote the achievement of district goals and objecঞves. 
Administraঞve regulaঞons may describe specific acঞons to be taken, roles and responsibiliঞes of 
staff, ঞmelines, and/or other provisions. The Superintendent or designee may also develop 
procedures manuals, handbooks, or other guides to carry out the intent of Board policy. 

When Board policies are amended, the Superintendent or designee shall review corresponding 
administraঞve regulaঞons to ensure that they conform to the intent of the revised policy. In case of 
conflict between administraঞve regulaঞon and Board policy, policy shall prevail. 

The Board may review and/or approve administraঞve regulaঞons for the purpose of ensuring 
conformity with the intent of Board policy. 

Monitoring and Evalua on 

 
 
At any ঞme, the Board and Superintendent or designee may determine that progress reports to the 
Board on the implementaঞon and/or effecঞveness of thea Board policy should be scheduledare 
necessary. If so, the Board and Superintendent or designee shall agree upon a ঞmeline and, as 
applicable, measures for evaluaঞng the effecঞveness of the policy in achieving its purpose.Board 
policy in achieving its purpose. 
 
Administra ve Regula on Development and Approval 
 
 
The Superintendent or designee shall be responsible for the development and approval of 
administraঞve regulaঞons. 
 
When new Board policies are created or exisঞng Board policies are revised, the Superintendent or 
designee shall, as necessary, create or revise any applicable administraঞve regulaঞons to ensure 
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that they conform to the intent of the new or revised Board policy. 

To carry out the intent of the Board, the Superintendent or designee may, in addiঞon to developing 
and approving administraঞve regulaঞons, develop procedures manuals, handbooks, or other guides. 

Access 

The Superintendent or designee shall ensure that all district employees and the public have easy 
and free access to all Board policies, administraঞve regulaঞons, and, as applicable, related 
documents  

Access to Policies 

The Superintendent or designee shall ensure that all district employees and the public have access 
to an up-to-date district policy manual. The policy manual shall be maintained electronically and/or 
by paper copy. 

As necessary, the Superintendent or designee shall noঞfy staff, parents/guardians, students, and 
other stakeholders whenever a policy that affects them is adopted or revised. He/she may 
determine the appropriate communicaঞon strategy depending on the issue. Policies shall be posted 
on the district's web site when required by law. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
Ed. Code 35010 Control of district; prescripঞon and enforcement of rules 

Ed. Code 35160 Authority of governing boards 

Ed. Code 35160.5 Intradistrict open enrollment 

Ed. Code 35163 Official acঞons, minutes and journal 

Ed. Code 35164 Acঞons by majority vote 

Management Resources Descrip on 
Website CSBA District and County Office of Educaঞon Legal 

Services 

Website CSBA, Policy Services, including Policy Update Service, 
Governance and Management Using Technology 
(GAMUT Online), Policy Review Program, Individual D 

Cross References 
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Definitions 
 
Board.po⑲icies are the written rules of the district. They establish the parameters by which staff, 
students, parents/guardians, volunteers, contractors, visitors, and others shall abide while attending 
or participating in district programs or activities, on district property, or otherwise within the 
jurisdiction of the district. Additionally, Board policies clarify the roles and responsibilities of the 
Governing Board and Superintendent, and communicate Board philosophy and values to students, 
staff, parents/guardians, and the community. 
 
Board by⑲aws are specific Board policies that govern the operations of the Board and establish the 
rights and obligations of Board members. 
 
Administraḃve regu⑲aḃons, which shall not be inconsistent with Board policies, are written rules that 
implement Board policies or prescribe the operations and administration of the district. In case of 
conflict between an administrative regulation and a Board policy, the Board policy, or applicable 
portion thereof, shall prevail. 
 
Board policies and administrative regulations shall align with the district's vision and goals, promote 
student learning and achievement, provide for consistent and fair treatment of students and staff, 
and proactively address equity and the provision of equal access to opportunities for all students. 
 
The Board recognizes the importance of maintaining Board policies and administrative regulations 
that are up to date and reflect the mandates of law. Board policies or administrative regulation shall 
be binding to the extent that they do not conflict with federal or state law and are consistent with 
the district's collective bargaining agreements. No Board policy or administrative regulation, or any 
portion thereof, shall be operative if the Superintendent determines, based on advice of district 
legal counsel, it is in conflict with applicable federal or state law or regulations or court decisions. 
However, any portion of a Board policy or administrative regulation so determined to be inoperative 
shall not affect the operability of other provisions of the Board policy or administrative regulation. 
 
Board Policy Development and Adoption 
 
The Board shall regularly review Board policies and shall do so at Board meetings or Policy 
Committee meetings, as applicable. Additionally, the Board shall annually review the policies 
specified in Education Code 35160.5. If no revisions are deemed necessary, the Board minutes for 
the applicable meeting shall nevertheless indicate that the review was conducted. Other Board 
policies shall be monitored and reviewed as specified in the Board policy itself or as needed to 
reflect changes in law or district circumstances. 
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The following steps shall be used to develop, propose, and adopt a new Board policy or revisions to 
an existing Board policy:  

1. The Board and/or Superintendent or designee shall identify the need for a new or revised 
Board policy 
  

2. As needed, the Superintendent or designee shall gather fiscal data, staff and public input, 
related Board policies or administrative regulations, sample Board policies from the 
California School Boards Association, legal advice, and other useful information and data 
  

3. The Board may agendize one or more discussions or presentations with respect to the need 
for a new or revised Board policy 
 
As part of those discussions or presentations, the Board may request additional information 
or research and may provide direction to the Superintendent or designee regarding how to 
proceed with proposing a new or revised Board policy, including a request for review by 
district legal counsel. 
 

4. Once drafted, the proposed new or revised Board policy shall be agendized at two separate 
Board meetings, with the first for public input and Board review and direction, and the 
second for further discussion, if warranted, and Board action 

The Board may waive or modify any of the above requirements on a case-by-case basis. 
 
All Board policies shall be formally adopted by a majority vote of the Board. 
 
Board policies shall become effective upon Board adoption or at a future date if so designated by 
the Board at the time of adoption. 
 
At any time, the Board and Superintendent or designee may determine that progress reports to the 
Board on the implementation and/or effectiveness of a Board policy are necessary. If so, the Board 
and Superintendent or designee shall agree upon a timeline and, as applicable, measures for 
evaluating the effectiveness of the Board policy in achieving its purpose. 
 
Administrative Regulation Development and Approval 
 
The Superintendent or designee shall be responsible for the development and approval of 
administrative regulations. 
 
When new Board policies are created or existing Board policies are revised, the Superintendent or 
designee shall, as necessary, create or revise any applicable administrative regulations to ensure 
that they conform to the intent of the new or revised Board policy. 
 
To carry out the intent of the Board, the Superintendent or designee may, in addition to developing 
and approving administrative regulations, develop procedures manuals, handbooks, or other guides. 
 
Access 
 
The Superintendent or designee shall ensure that all district employees and the public have easy 
and free access to all Board policies, administrative regulations, and, as applicable, related 
documents  6



ALAMEDA UNIFIED SCHOOL DISTRICT
SPECIAL AGENDA ITEM

Item Title: CSBA Recommended Updates to Board Policy 5131.8 Mobile
Communication Devices (10 Mins/Action)

Item Type: Action

Background: Board Policy 5131.8 Mobile Communication Devices was pulled from the
August 2026 CSBA Update Packet for discussion by the committee.
 

BP 5131.8 Mobile Communication Devices
 
After discussion, one of the following action steps will be taken:
 

1.      The policy will be added to the next Board Policy Subcommittee
meeting for further discussion and possible revision by Subcommittee
members.
2.      The policy will be added to the agenda for a regularly scheduled
Board meeting so the full Board can weigh in on any further changes in
public.
3.     The policy will be approved as is by the full Board at a regularly
scheduled public Board meeting.

AUSD LCAP Goals:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation:

AUSD Guiding Principle:

Submitted By:

ATTACHMENTS:
Description Upload Date Type
BP 5131.8 Mobile Communication
Devices_Redline with CSBA Updates 8.1.26 9/3/2026 Cover Memo

BP 5131.8 Mobile Communication Devices
approved 10.28.25 9/3/2026 Cover Memo

AR 5131.8 Mobile Communication Devices
approved 6.23.26 9/3/2026 Cover Memo
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The Governing Board recognizes that student use of smartphones and other mobile communicaঞon 
devices on campus may behave beneficial toas well as harmful and disrupঞve effects on student 
learning and well-being, and could be harmful and disrupঞve ofon the instrucঞonal program in some 
circumstances. When on campus or when under the supervision of district employees, students may 
use smartphones and other mobile communicaঞon devices only as permi�ed under this policy. 
 
Students may 
 
Opঞon 1: (Limited use of smartphones and other mobile communicaঞon devices) 
 
Students may, subject to this Board policy, use smartphones or other mobile communicaঞon 
devices on campus during noninstrucঞonal ঞme as long as the device is uঞlized in accordance with 
law and any applicable school rules. 
 
Mobile communicaঞon devices shall be turned off during instrucঞonal ঞme. 
 
End Opঞon 1 
 
Opঞon 2: (Prohibited use of smartphones and other mobile communicaঞon devices) 
 
Students shall not use smartphones or other mobile communicaঞon devices while at a school site or 
under the supervision and control of a district employee. 
 
End Opঞon 2 
 
However, a student shall not be prohibited from possessing or using a mobile communicaঞon 
device under any of the following circumstances:    (Educaঞon Code 48901.5, 48901.7)  

1. In the case of an emergency, or in response to a perceived threat of danger 
  

2.1. When a teacher or administrator grants permission to the student to possess or use a 
mobile communicaঞon device, subject to any reasonable limitaঞon imposed by that teacher 
or administrator 
  

3.2. When a licensed physician or surgeon determines that the possession or use is necessary for 
the student's health and well-being 
  

4.3. When the possession or use is required by the student's individualized educaঞon program 



Teachers may limit student access to cell phones or other communicaঞon devices in accessible 
locaঞons during class ঞme. 
Opঞon 1: (Students are not prohibited from possessing/using smartphones or other mobile 
communicaঞon devices during emergency/response to a perceived threat of danger) 
 
Addiঞonally, a student shall not be prohibited from possessing or using a smartphone or other 
communicaঞon device in the case of an emergency or in response to a perceived threat of 
danger.  (Educaঞon Code 48901.7) 
 
End Opঞon 1 
 
Opঞon 2: (Students are prohibited from possessing/using smartphones or other mobile 
communicaঞon devices during emergency/response to a perceived threat of danger) 
 
However, a student shall be prohibited from possessing or using a smartphone or other 
communicaঞon device in the case of an emergency or in response to a perceived threat of danger, 
with the prohibited possession and use explicitly addressed in the comprehensive school safety 
plan.  (Educaঞon Code 48901.7) 
 
End Opঞon 2 
 
 
The Superintendent or designee may undertake measures or strategies in accordance with law, to 
limit student access to smartphones and other mobile communicaঞon devices on campus. 
(Educaঞon Code 48901.7) 
 
Smartphones and other mobile communicaঞon devices shall not be used in any manner which 
infringes on the privacy rights of any other person. 
 
 
A student's personal electronic device shall not be searched without the consent of the student's 
parent/guardian, except pursuant to a lawfully issued warrant, when a school official, in good faith, 
believes that an emergency involving danger of death or serious physical injury to the student or 
others requires access to the electronic device informaঞon, or when the search is otherwise 
permi�ed pursuant to Penal Code 1546.1. 
 
When a student uses a mobile communicaঞon device in an unauthorized manner while at a school 
site or under the supervision and control of a district employee, the student may be disciplined 
andin accordance with Board Policy/Administraঞve Regulaঞon 5144 - Discipline, Board 
Policy/Administraঞve Regulaঞon 5144.1 - Suspension and Expulsion/Due Process, and 
Administraঞve Regulaঞon 5144.2 - Suspension and Expulsion/Due Process (Students with 
Disabiliঞes). Addiঞonally, the district employee may temporarily confiscate the device. The, in which 
case the employee shall store the device securely unঞl it is returned to the student or turned over 
to the principal or designee, as appropriate. 
 
A 
In addiঞon, a student may also be subject to discipline, in accordance with law, Board policy, or 
administraঞve regulaঞon, for off-campus use of a mobile communicaঞon device which poses a 



threat or danger to the safety of students, staff, or district property or substanঞally disrupts school 
acঞviঞes. 
 
The district willis not be responsible or liable for a student's mobile communicaঞon device which is 
brought on campus or to a school acঞvity and is lost, stolen, or damaged. 
 
The Board shall review and, as necessary, update this policy at least once every five years. Any such 
review or update shall include significant stakeholder parঞcipaঞon to ensure that the policy is 
responsive to the unique needs and desires of the school community. 
 
 
 students, parents/guardians, and educators.  (Educaঞon Code 48901.7)  
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 300-307 Duঞes of students 

Civ. Code 1714.1 Liability of parent/guardian for act of willful misconduct 
by a minor 

Ed. Code 200-280 Prohibiঞon of discriminaঞon 

Ed. Code 32280-32289.6 School safety plans 

Ed. Code 35181 Governing board authority to set policy on 
responsibiliঞes of students 

Ed. Code 35291-35291.5 Rules 

Ed. Code 44807 Teachers' duty concerning conduct of students 

Ed. Code 48900-48926 Suspension and expulsion 

Ed. Code 48901.5 Prohibiঞon of electronic signaling devices 

Ed. Code 48901.7 Limitaঞon or prohibiঞon of student use of smartphones 

Ed. Code 48901.8 Limitaঞon or prohibiঞon of student use of social media 

Ed. Code 51512 Prohibited use of electronic listening or recording device 

Pen. Code 1546.1 Electronic Communicaঞons Privacy Act 

Pen. Code 288.2 Harmful ma�er with intent to seduce 

Pen. Code 313 Harmful ma�er 
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Pen. Code 647 Use of camera or other instrument to invade person's 
privacy; misdemeanor 

Pen. Code 653.2 Electronic communicaঞon devices; threats to safety 

Veh. Code 23123-23124 Prohibiঞons against use of electronic devices while 
driving 

Federal Descrip on 
20 USC 1681-1688 Title IX of the Educaঞon Amendments of 1972; 

discriminaঞon based on sex 

Management Resources Descrip on 
California Department of Educaঞon 
Publicaঞon 

Bullying at School, 2003 

Court Decision Safford Unified School District V. Redding (2009) 557 US 
364 

Court Decision Mahanoy Area School District v. B.L. (2021) 594 U.S. 
180 

Court Decision J.C. v. Beverly Hills Unified School District (2010) 711 
F.Supp.2d 1094 

Court Decision New Jersey v. T.L.O. (1985) 469 U.S. 325 

Court Decision Tinker v. Des Moines Independent Community School 
District (1969) 393 U.S. 503 

CSBA Publicaঞon Cyberbullying:  Policy Consideraঞons for Boards, Policy 
Brief, rev. July 2010 

CSBA Publicaঞon Safe Schools: Strategies for Governing Boards to Ensure 
Student Success, 2011 

U.S. Department of Educaঞon 
Publicaঞon 

Planning Together: A Playbook for Student Personal 
Device Policies, December 2024 

U.S. Surgeon General Advisory Surgeon General’s Warning on the Harms of Screen Use: 
An advisory and toolkit on how to protect children and 
adolescents, 2026 

UC-CSU Collab Neuroscience, 
Diversity & Learning 

Strengthening K-12 Cellphone Policies to Support 
Student Learning and Well-Being: Research-Based 
Guidance for U.S. Educaঞon Leaders, 2025 

Website The UC|CSU Collaboraঞve for Neuroscience, Diversity, 
and Learning 

Website CSBA District and County Office of Educaঞon Legal 
Services 



Website Center for Safe and Responsible Internet Use 

Website Naঞonal School Safety Center 

Website California Department of Educaঞon, Safe Schools 

Website U.S. Department of Educaঞon 

Website CSBA 

Cross References 

Code Descrip on 
0450 Comprehensive Safety PlanComprehensive Safety Plan 

0450 Comprehensive Safety PlanComprehensive Safety Plan 

5131 ConductConduct 

5131.2 BullyingBullying 

5131.2 BullyingBullying 

5131.4 Student DisturbancesStudent Disturbances 

5131.4 Student DisturbancesStudent Disturbances 

5131.9 Academic HonestyAcademic Honesty 

5137 Posiঞve School ClimatePosiঞve School Climate 

5141.52 Suicide PrevenঞonSuicide Prevenঞon 

5141.52 Suicide PrevenঞonSuicide Prevenঞon 

5141.52-E PDF(1) Suicide Prevenঞon 

5144 DisciplineDiscipline 

5144 DisciplineDiscipline 

5144.1 Suspension And Expulsion/Due ProcessSuspension And 
Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due ProcessSuspension And 
Expulsion/Due Process 

5144.2 Suspension And Expulsion/Due Process (Students With 
Disabiliঞes)Suspension And Expulsion/Due Process 
(Students With Disabiliঞes) 

5145.12 Search And SeizureSearch And Seizure 

5145.12 Search And SeizureSearch And Seizure 



5145.2 Freedom Of Speech/ExpressionFreedom Of 
Speech/Expression 

5145.2 Freedom Of Speech/ExpressionFreedom Of 
Speech/Expression 

6159 Individualized Educaঞon ProgramIndividualized 
Educaঞon Program 

6159 Individualized Educaঞon ProgramIndividualized 
Educaঞon Program 

6163.4 Student Use Of TechnologyStudent Use Of Technology 

6163.4 Student Use Of TechnologyStudent Use Of Technology 
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The Governing Board recognizes that student use of smartphones and other mobile communication devices on
campus may be beneficial to student learning and well-being, and could be harmful and disruptive of the instructional
program in some circumstances. When on campus or when under the supervision of district employees, students
may use smartphones and other mobile communication devices only as permitted under this policy.

Students may use smartphones or other mobile communication devices on campus during noninstructional time as
long as the device is utilized in accordance with law and any applicable school rules.

Mobile communication devices shall be turned off during instructional time.

However, a student shall not be prohibited from possessing or using a mobile communication device under any of
the following circumstances:  (Education Code 48901.5, 48901.7)

1. In the case of an emergency, or in response to a perceived threat of danger
 

2. When a teacher or administrator grants permission to the student to possess or use a mobile communication
device, subject to any reasonable limitation imposed by that teacher or administrator
 

3. When a licensed physician or surgeon determines that the possession or use is necessary for the student's
health and well-being
 

4. When the possession or use is required by the student's individualized education program

Teachers may limit student access to cell phones or other communication devices in accessible locations during class
time.

The Superintendent or designee may undertake measures or strategies in accordance with law, to limit student
access to smartphones and other mobile communication devices on campus. (Education Code 48901.7)

Smartphones and other mobile communication devices shall not be used in any manner which infringes on the
privacy rights of any other person.

A student's personal electronic device shall not be searched without the consent of the student's parent/guardian,
except pursuant to a lawfully issued warrant, when a school official, in good faith, believes that an emergency
involving danger of death or serious physical injury to the student or others requires access to the electronic device
information, or when the search is otherwise permitted pursuant to Penal Code 1546.1.

When a student uses a mobile communication device in an unauthorized manner while at a school site or under the
supervision and control of a district employee, the student may be disciplined and the district employee may
temporarily confiscate the device. The employee shall store the device securely until it is returned to the student or
turned over to the principal or designee, as appropriate.

A student may also be subject to discipline, in accordance with law, Board policy, or administrative regulation, for
off-campus use of a mobile communication device which poses a threat or danger to the safety of students, staff, or
district property or substantially disrupts school activities.

The district will not be responsible or liable for a student's mobile communication device which is brought on campus
or to a school activity and is lost, stolen, or damaged.

The Board shall review and, as necessary, update this policy at least once every five years. Any such review or
update shall include significant stakeholder participation to ensure that the policy is responsive to the unique needs
and desires of the school community.
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Purpose

This regulation implements Board Policy No. 5131.8 regarding student possession and use of mobile communication
devices, including phones, smartphones, smart watches, tablets, and other smart devices on school sites in alignment
with the Board Policy.

The description of devices in this policy includes but is not limited to, cell phones, smartphones, and smart devices
such as smartwatches, air pods, and meta glasses. Earbuds and headphones connected to these devices are also
included in this regulation.

This AR provides uniform procedures for classroom management, enforcement, exceptions, and communication to
families.

Procedures by Grade Level

Elementary Schools (TK–5)
 

1.  Upon entering campus, students must keep devices turned off and stored in their backpacks for the entire
school day.
2.  Devices may not be used during recess, lunch, or transitions.
3.  Students in these grade levels who need to call parents may use phones located in the school administrative
office.
4.  If a device is seen outside a backpack during the school day without permission, it may be collected by staff
and returned at dismissal.
 

Middle Schools (Grades 6–8)
 

1.  Upon entering campus, students must turn off and store devices for the entire day.
2.  Teachers may require students to place devices in a designated spot during class.
3.  Students may not use devices:

In restrooms, locker rooms, or other areas where privacy is expected
To record or photograph anyone without their clear and express permission
In any other way that infringes on the safety or rights to privacy of others

High Schools (Grades 9–12)
1.  Upon entering campus, students must turn off and store devices during instructional time.
2.  Teachers may require students to place devices in a designated spot during class.
3.  Students may retrieve their devices at the end of the class period.
4.  Students may not use phones:

In restrooms, locker rooms, or other areas where privacy is expected
To record or photograph anyone without their clear and express permission
In any other way that infringes on the safety or rights to privacy of others

Device use is permitted before school, after school, and during break/lunch/passing periods.

Exceptions

In accordance with Education Code 48901.5 and 48901.7, teachers and administrators may permit device use under
the following circumstances:

When a licensed physician, surgeon, or licensed therapist determines that possession or use is necessary for
the student's health and well-being  

When device use is identified in the student’s IEP or 504 Plan

When emergency communication is required during a safety or active threat scenario
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When the teacher authorizes device use for instructional purposes
 

Enforcement and Consequences

Students must adhere to AUSD’s Electronic Devise policy.

When a student violates the policy:

First Offense

The student will be warned, and discipline may occur.

Second Offense

Electronic device confiscated by teacher and brought to the office on day of confiscation.
Student may pick up device at the end of the school day.
Discipline may occur.

Third Offense

Electronic device confiscated by teacher and brought to the office on day of confiscation.
Parent contacted with instructions to not allow student to have it on campus.
Parent must pick up electronic device.
Discipline may occur.

Additional infractions

Will result in all of the above with possible loss of privileges and disciplinary consequences

Device Searches

When a school official reasonably suspects that a search of a student's mobile communication device will turn up
evidence of the student's violation of the law or school rules, such a search shall be conducted in accordance with BP
5145.12 - Search and Seizure 
Refusal to Comply:

If a student refuses to put their phone away or surrender it when requested, the teacher shall notify the office
immediately.

An administrator or designee will intervene and apply disciplinary consequences.
 

Responsibilities

Teachers:
Determine where they want devices stored (e.g., backpacks or caddies) 

Communicate rules clearly to students at the beginning of the year

Enforce policy consistently
 

Administrators:
Support staff with enforcement

Communicate policy to families annually via handbooks, websites, and orientations
 

Parents/Guardians:
 

Support district rules by ensuring students understand the policy



Pick up devices when required after violations
 

Neither the school nor AUSD for lost, stolen, or damaged personal cell phones brought to campus. 

Review and Evaluation

The Superintendent or designee shall review implementation annually and gather input from site administrators,
teachers, students, and families. Adjustments shall be recommended to the Board as necessary.



ALAMEDA UNIFIED SCHOOL DISTRICT
SPECIAL AGENDA ITEM

Item Title: CSBA Recommended Updates to Board Policy and Administrative
Regulation 5142 Safety with Additional Staff Recommendations to AR 5142
(15 Mins/Action)

Item Type: Action

Background: Board Policy and Administrative Regulation 5142 Safety: Staff would like
to make additional recommendations to the updates for the administrative
regulation and receive input from the committee.
 

BP 5142 Safety
AR 5142 Safety

 
After discussion, one of the following action steps will be taken:
 

1.      The policy and regulation will be added to the next Board Policy
Subcommittee meeting for further discussion and possible revision by
Subcommittee members.
2.      The policy and regulation will be added to the agenda for a
regularly scheduled Board meeting so the full Board can weigh in on any
further changes in public.
3.     The policy and regulation will be approved as is by the full Board
at a regularly scheduled public Board meeting.

AUSD LCAP Goals:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation:

AUSD Guiding Principle:

Submitted By:

ATTACHMENTS:
Description Upload Date Type
BP 5142 Safety_CSBA Update 9/3/2026 Cover Memo
AR 5142 Safety w additional staff
recommendations 9/3/2026 Cover Memo
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The Governing Board recognizes the importance of providing a safe school environment that is 
conducive to learning and engagement and promotes student safety and well-being. Appropriate 
measures shall be implemented to minimize the risk of harm to students, including, but not limited 
to, protocols for maintaining safe condiঞons on school grounds, promoঞng safe use of school 
faciliঞes and equipment, including safe use of technology, and guiding student parঞcipaঞon in 
educaঞonal programs and school-sponsored acঞviঞes. 
 
Addiঞonally, the 
 
The Superintendent or designee shall regularly review current guidance regarding cybersecurity and 
digital media awareness and incorporate recommended pracঞces into the district's processes and 
procedures related to the protecঞon of the district's network infrastructure, and the monitoring and 
response to suspicious and/or threatening digital media content. 
 
District staff shall be responsible for the proper supervision of students at all ঞmes when students 
are subject to district rules, including, but not limited to, during school hours, district-sponsored 
acঞviঞes, before and a[er-school programs, morning drop-off and a[ernoon pick-up, and while 
students are using district provided transportaঞon. 
 
 
Addiঞonally, district employees, volunteers, and contractors shall promote safe environments for 
student learning and engagement that maintain appropriate boundaries among and between 
students.  (Educaঞon Code 32100) 
 
Appropriate boundaries shall be maintained between students and school employees, adult 
volunteers, and school contractors, and among and between adults employed, volunteering, or 
under contract with the district, in accordance with Board Policy 4119.21/4219.21/4319.21 - 
Professional Standards and Board Policy 4119.24/4219.24/4319.24 - Maintaining Appropriate 
Adult-Student Interacঞons. 
 
In addiঞon, school faciliঞes, including classroom and nonclassroom environments, shall be 
constructed and furnished in order to promote safe environments for learning and engagement that 
are easily supervised by district staff.  (Educaঞon Code 32100) 
 
The Superintendent or designee shall ensure that students receive appropriate instrucঞon on topics 
related to safety and emergency procedures, as well as injury and disease prevenঞon. 
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Crossing Guards/Student Safety Patrol 
 
 
To assist students in safely crossing streets adjacent to or near school sites, the Board may employ 
crossing guards and/or establish a student safety patrol at any district school. The Superintendent 
or designee shall periodically examine traffic pa�erns within school a�endance areas in order to 
idenঞfy locaঞons where crossing assistance may be needed. 
   

 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 14030 Preliminary procedure, planning and approval of school 

faciliঞes 

5 CCR 14103 Authority of the driver 

5 CCR 202 Exclusion of students with a contagious disease 

5 CCR 350 Fees not permi�ed 

5 CCR 5552 Playground supervision 

5 CCR 5570 When school shall be open and teachers present 

5 CCR 570-576 School safety patrols 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of 
construcঞon 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board 
members 

Ed. Code 17670 Shade structures 

Ed. Code 215.5 Student idenঞficaঞon cards; safety informaঞon 

Ed. Code 32001 Fire alarms and drills 

Ed. Code 32020 School gates; entrances for emergency vehicles 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32040 Duty to equip school with first aid kit 

Ed. Code 32100 Professional boundaries between adults and students; 
safety of learning environments 
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The Governing Board recognizes the importance of providing a safe school environment that is 
conducive to learning and engagement and promotes student safety and well-being. Appropriate 
measures shall be implemented to minimize the risk of harm to students, including, but not limited 
to, protocols for maintaining safe conditions on school grounds, promoting safe use of school 
facilities and equipment, including safe use of technology, and guiding student participation in 
educational programs and school-sponsored activities. 

The Superintendent or designee shall regularly review current guidance regarding cybersecurity and 
digital media awareness and incorporate recommended practices into the district's processes and 
procedures related to the protection of the district's network infrastructure, and the monitoring and 
response to suspicious and/or threatening digital media content. 

District staff shall be responsible for the proper supervision of students at all times when students 
are subject to district rules, including, but not limited to, during school hours, district-sponsored 
activities, before and after-school programs, morning drop-off and afternoon pick-up, and while 
students are using district provided transportation. 

Additionally, district employees, volunteers, and contractors shall promote safe environments for 
student learning and engagement that maintain appropriate boundaries among and between 
students.  (Education Code 32100) 

Appropriate boundaries shall be maintained between students and school employees, adult 
volunteers, and school contractors, and among and between adults employed, volunteering, or 
under contract with the district, in accordance with Board Policy 4119.21/4219.21/4319.21 - 
Professional Standards and Board Policy 4119.24/4219.24/4319.24 - Maintaining Appropriate 
Adult-Student Interactions. 

In addition, school facilities, including classroom and nonclassroom environments, shall be 
constructed and furnished in order to promote safe environments for learning and engagement that 
are easily supervised by district staff.  (Education Code 32100) 

The Superintendent or designee shall ensure that students receive appropriate instruction on topics 
related to safety and emergency procedures, as well as injury and disease prevention. 

Crossing Guards/Student Safety Patrol 

To assist students in safely crossing streets adjacent to or near school sites, the Board may employ 
crossing guards and/or establish a student safety patrol at any district school. The Superintendent 
or designee shall periodically examine traffic patterns within school attendance areas in order to 
identify locations where crossing assistance may be needed.  3
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At each school, the principal or designee shall establish emergency procedures, rules for student 
conduct, and rules for the safe and appropriate use of school faciliঞes, equipment, and materials, 
consistent with law, Board policy, and administraঞve regulaঞon. The rules shall be communicated to 
students, distributed to parents/guardians, and readily available at the school at all ঞmes. 
 
Release of Students 
 
 
For informaঞon related to release of students during an emergency, see AR 3516 - Emergencies and 
Disaster Preparedness Plan. Students shall be released during the school day only to the custody of 
an adult who is one of the following:  

1. The student's custodial parent/guardian 
  

2. An adult authorized in the district's student informaঞon system as an individual to whom 
the student may be released when the custodial parent/guardian cannot be reached, 
provided the principal or designee verifies the adult's idenঞty 
  

3. An authorized law enforcement officer acঞng in accordance with law 
  

4. An adult taking the student to emergency medical care at the request of the principal or 
designee 

Supervision of Students 
 
 
Teachers shall be present at their respecঞve rooms and shall open them to admit students not less 
than 30 minutes before the ঞme that school starts.    (5 CCR 5570) 
 
Every teacher shall hold students to a strict account for their conduct on the way to and from 
school, on the playgrounds, and during recess.    (Educaঞon Code 44807) 
 
The principal or designee shall require all individuals supervising students to remain alert for 
unauthorized persons and dangerous condiঞons, and promptly report any unusual incidents to the 
principal or designee and file a wri�en report as appropriate. 
 
 
Any cerঞficated or classified employee, or other school official, whose duঞes bring the employee or 
other school official in contact on a regular basis with students in any of grades 6-12, as part of a 
middle of high school, who are alerted to or observe any threat or perceived threat of a homicidal 
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act, as defined, shall immediately report the threat or perceived threat to law enforcement in 
accordance with Educaঞon Code 49393.    (Educaঞon Code 49390, 49393) 
 
Threat or perceived threat means any wriঞng or acঞon of a student that creates a reasonable 
suspicion that the student is preparing to commit a homicidal act related to school or a school 
acঞvity. This may include possession, use, or depicঞons of firearms, ammuniঞon, shooঞngs, or 
targets in associaঞon with inflicঞon of physical harm, destrucঞon, or death in a social media post, 
journal, class note, or other media associated with the student. It may also include a warning by a 
parent, student, or other individual.    (Educaঞon Code 49390) 
 
Addiঞonally, anyone who receives or learns of a health or safety threat related to school or a school 
acঞvity is encouraged to report the threat to a school or district administrator. 
 
In arranging for appropriate supervision on playgrounds, the principal or designee shall:  

1. Clearly idenঞfy supervision zones and require all playground supervisors to remain at a 
locaঞon from which they can observe their enঞre zone of supervision and be observed by 
students in the supervision zone 
  

2. Consider the size of the playground area, the number of areas that are obstructed from open 
view, and the age of the students to determine the raঞo of playground supervisors to 
students 

At any school where playground supervision is not otherwise provided, the principal or designee 
shall provide for cerঞficated employees to supervise the conduct and safety, and direct the play, of 
students who are on school grounds before and a[er school and during recess and other 
intermissions.    (5 CCR 5552) 
 
The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, 
yard aides, and volunteers who supervise students receive training in safety pracঞces and in 
supervisory techniques that will help prevent problems and resolve conflicts among students. 
Addiঞonally, all staff and other school officials shall be made aware of their responsibiliঞes 
regarding the reporঞng of potenঞal homicidal acts to law enforcement, and receive training in the 
assessment and reporঞng of such threats. The training shall be documented and kept on file. 
 
Student Iden fica on Cards and Safety Informa on 
 
 
Student idenঞficaঞon cards of students in grades 7-12 shall have printed on them the 988 Suicide 
and Crisis Lifeline and, the Naঞonal Domesঞc Violence Hotline (1-800-799-7233), and The Trevor 
Project's LGBTQ+ suicide hotline (1-866-488-7386, or by texঞng START to 678-678). Addiঞonally, 
student idenঞficaঞon cards of students in grades 7-12 may have printed on them a quick response 
(QR) code that links to the county's mental health resources website.   (Educaঞon Code 215.5) 
 
Student Safety Patrols 
 
A school safety patrol shall be composed of students of the school selected by the principal or 
designee and shall be allowed to serve only with wri�en consent of the students and the student's 
parents/guardians. Patrol members shall be at least 10 years of age and in the fi[h 



grade.    (Educaঞon Code 49302; 5 CCR 571) 
 
School safety patrols shall be used only at those locaঞons where the nature of traffic will permit 
their safe operaঞon. The locaঞons where school safety patrols are used should be determined 
jointly with the local law enforcement agency.    (5 CCR 572) 
 
Patrol members shall be under the supervision and control of the principal or designee and shall 
receive training in proper procedures, including, but not limited to, the operaঞons specified in 5 
CCR 573-574. Whenever on duty, patrol members shall wear the standard uniform required by 5 
CCR 576. 
 
Playground Safety 
 
 
Any new playground or any replacement of equipment or modificaঞon of components inside an 
exisঞng playground shall conform to standards set forth by the American Society for Tesঞng and 
Materials and the guidelines set forth by the U.S. Consumer Product Safety Commission. The 
Superintendent or designee shall have a playground safety inspector cerঞfied by the Naঞonal 
Playground Safety Insঞtute conduct an iniঞal inspecঞon to aid compliance with applicable safety 
standards.    (Health and Safety Code 115725) 
 
 
The Superintendent or designee may permit students to avoid overexposure to sun and extreme 
weather condiঞons when they are outdoors and evaluate the adequacy of shade in playground 
areas in accordance with Board Policy 5141.7 - Sun75 - Weather Safety and Board 
Policy/Administraঞve Regulaঞon 6142.7- Physical Educaঞon and Acঞvity. 
 
Ac vi es with Safety Risks 
 
 
Due to concerns about the risk to student safety, the principal or designee shall not permit the 
following acঞviঞes on campus or during district-sponsored events unless the acঞvity is properly 
supervised, students wear protecঞve gear as appropriate, and each parঞcipant has insurance 
coverage:  

1. Trampolining 
  

2. Scuba diving 
  

3. Skateboarding or use of scooters 
  

4. In-line or roller skaঞng or use of skate shoes 
  

5. Sailing, boaঞng, or water skiing 
  

6. Cross-country or downhill skiing 
  

7. Motorcycling 
  



8. Target shooঞng 
  

9. Horseback riding 
  

10. Rodeo 
  

11. Archery 
  

12. Mountain bicycling 
  

13. Rock climbing 
  

14. Rocketeering 
  

15. Surfing 
  

16. Body Contact Sports 
  

17. Other acঞviঞes determined by the principal to have a high risk to student safety 

 
Any student who rides a personal transportaঞon device, such as a bicycle, scooter, electric bicycles 
(e-bikes), and electric scooters (e-scooters) skateboard, or roller skates to school shall follow all laws 
and regulaঞons regarding legal class, proper usage, speed limits, age, licensing, and equipment 
requirements, including wearing a properly fi�ed and fastened bicycle helmet.  
 
Specifically: 

• All students under the age of 18 must wear a helmet while riding or driving a bicycle or 
electric bike. 

• Students need to have a driver’s license or permit in order to ride an electric scooter. They 
are also required to wear a helmet. 

 
Personal transportaঞon devices that do not meet legal standards for use on public roads or paths 
may not be permi�ed on school campuses. 
 
Riding a personal transportaঞon device is not permi�ed on school campus during the school day. 
On campus, a personal transportaঞon device should be walked to designated bike and scooter 
parking areas and secured.. 
 
Any student observed violaঞng state or local laws or driving recklessly or dangerously may face 
disciplinary acঞon.  
 
Individuals are responsible for their electric bikes and scooters while on school premises. The school 
district is not liable for lost, stolen, or damaged electric bikes.  
 
 
As needed, the Superintendent or designee may periodically provide training or instrucঞon  to 
students on the safe use of electric, motorized or nonmotorized bicycles, scooters, skateboards, and 
roller skates, as well as educaঞonal materials to families. . Any student who rides a bicycle, scooter, 
skateboard, or roller skates to school shall wear a properly fi�ed and fastened bicycle helmet. 
 

Commented [SD1]: Not sure about the viability of 
enforcement here? 

Formatted: Font: Lato, 11 pt

Formatted: Normal



Events In or Around a Swimming Pool 
 
 
When any on-campus event that is not part of an interscholasঞc athleঞc program is sponsored or 
hosted by the district and is to be held in or around a swimming pool, at least one adult with a valid 
cerঞficaঞon of cardiopulmonary resuscitaঞon training shall be present throughout the duraঞon of 
the event.    (Educaঞon Code 35179.6) 
 
Laboratory Safety 
 
 
The principal of each school offering laboratory work shall develop procedures for laboratory safety 
and designate a trained cerঞficated employee to regularly review, update, and implement these 
procedures. 
 
Students in a laboratory shall be under the supervision of a cerঞficated employee. Students shall be 
taught laboratory safety, and safety guidelines and procedures shall be posted in science 
classrooms. Students shall receive conঞnual reminders about general and specific hazards. 
 
Hazardous materials shall be properly used, stored, and disposed of in accordance with law and the 
district's chemical hygiene plan. 
 
Bloodborne pathogens shall be handled in accordance with the district's exposure control plan. 
 
The district's emergency plan, emergency contact numbers, and first aid supplies shall be readily 
accessible. 
 
Parents/guardians shall be made aware of the kinds of laboratory acঞviঞes that will be conducted 
during the school year. 
 
Hearing Protec on 
 
The Superintendent or designee shall monitor students' exposure to excessive noise in classrooms 
and provide protecঞon as necessary. TheAddiঞonally, the Superintendent or designee may also 
provide hearing conservaঞon educaঞon to teach students ways to protect their hearing. 
 
Eye Safety Devices 
 
The Superintendent or designee shall provide schools with eye safety devices for use whenever 
students, teachers, or visitors are engaged in or observing an acঞvity or using hazardous substances 
likely to cause injury to the eyes. Eye safety devices may be sold to students for an amount not to 
exceed the actual cost to the district.    (Educaঞon Code 32030, 32031, 32033) 
 
Protec on Against Insect Bites 
 
To help protect students against insect bites or sঞngs that may spread disease or cause allergic 
reacঞons, students shall be allowed to apply insect repellent provided by their parents/guardians, 



when engaging in outdoor acঞviঞes. Any applicaঞon of insect repellent shall occur under the 
supervision of school personnel, and in accordance with the manufacturer's direcঞons.  
 

  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy.  

State Descrip on 
5 CCR 14030 Preliminary procedure, planning and approval of school 

faciliঞes 

5 CCR 14103 Authority of the driver 

5 CCR 202 Exclusion of students with a contagious disease 

5 CCR 350 Fees not permi�ed 

5 CCR 5552 Playground supervision 

5 CCR 5570 When school shall be open and teachers present 

5 CCR 570-576 School safety patrols 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of 
construcঞon 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board 
members 

Ed. Code 17670 Shade structures 

Ed. Code 215.5 Student idenঞficaঞon cards; safety informaঞon 

Ed. Code 32001 Fire alarms and drills 

Ed. Code 32020 School gates; entrances for emergency vehicles 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32040 Duty to equip school with first aid kit 

Ed. Code 32100 Professional boundaries between adults and students; 
safety of learning environments 

Ed. Code 32225-32226 Communicaঞon devices in classrooms 

Ed. Code 32240-32245 Lead-Safe Schools Protecঞon Act 

Ed. Code 32250-32254 CDE School Safety and Security Resource Unit 

Ed. Code 32280-32289.5 School safety plans 
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At each school, the principal or designee shall establish emergency procedures, rules for student 
conduct, and rules for the safe and appropriate use of school faciliঞes, equipment, and materials, 
consistent with law, Board policy, and administraঞve regulaঞon. The rules shall be communicated to 
students, distributed to parents/guardians, and readily available at the school at all ঞmes. 
 
Release of Students 
 
For informaঞon related to release of students during an emergency, see AR 3516 - Emergencies and 
Disaster Preparedness Plan. Students shall be released during the school day only to the custody of 
an adult who is one of the following:  

1. The student's custodial parent/guardian 
  

2. An adult authorized in the district's student informaঞon system as an individual to whom 
the student may be released when the custodial parent/guardian cannot be reached, 
provided the principal or designee verifies the adult's idenঞty 
  

3. An authorized law enforcement officer acঞng in accordance with law 
  

4. An adult taking the student to emergency medical care at the request of the principal or 
designee 

Supervision of Students 
 
Teachers shall be present at their respecঞve rooms and shall open them to admit students not less 
than 30 minutes before the ঞme that school starts.  (5 CCR 5570) 
 
Every teacher shall hold students to a strict account for their conduct on the way to and from 
school, on the playgrounds, and during recess.  (Educaঞon Code 44807) 
 
The principal or designee shall require all individuals supervising students to remain alert for 
unauthorized persons and dangerous condiঞons, and promptly report any unusual incidents to the 
principal or designee and file a wri�en report as appropriate. 
 
Any cerঞficated or classified employee, or other school official, whose duঞes bring the employee or 
other school official in contact on a regular basis with students in any of grades 6-12, as part of a 
middle of high school, who are alerted to or observe any threat or perceived threat of a homicidal 
act, as defined, shall immediately report the threat or perceived threat to law enforcement in 
accordance with Educaঞon Code 49393.  (Educaঞon Code 49390, 49393) 
 
Threat or perceived threat means any wriঞng or acঞon of a student that creates a reasonable 
suspicion that the student is preparing to commit a homicidal act related to school or a school 



acঞvity. This may include possession, use, or depicঞons of firearms, ammuniঞon, shooঞngs, or 
targets in associaঞon with inflicঞon of physical harm, destrucঞon, or death in a social media post, 
journal, class note, or other media associated with the student. It may also include a warning by a 
parent, student, or other individual.  (Educaঞon Code 49390) 
 
Addiঞonally, anyone who receives or learns of a health or safety threat related to school or a school 
acঞvity is encouraged to report the threat to a school or district administrator. 
 
In arranging for appropriate supervision on playgrounds, the principal or designee shall:  

1. Clearly idenঞfy supervision zones and require all playground supervisors to remain at a 
locaঞon from which they can observe their enঞre zone of supervision and be observed by 
students in the supervision zone 
  

2. Consider the size of the playground area, the number of areas that are obstructed from open 
view, and the age of the students to determine the raঞo of playground supervisors to 
students 

At any school where playground supervision is not otherwise provided, the principal or designee 
shall provide for cerঞficated employees to supervise the conduct and safety, and direct the play, of 
students who are on school grounds before and a[er school and during recess and other 
intermissions.  (5 CCR 5552) 
 
The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, 
yard aides, and volunteers who supervise students receive training in safety pracঞces and in 
supervisory techniques that will help prevent problems and resolve conflicts among students. 
Addiঞonally, all staff and other school officials shall be made aware of their responsibiliঞes 
regarding the reporঞng of potenঞal homicidal acts to law enforcement, and receive training in the 
assessment and reporঞng of such threats. The training shall be documented and kept on file. 
 
Student Iden fica on Cards and Safety Informa on 
 
Student idenঞficaঞon cards of students in grades 7-12 shall have printed on them the 988 Suicide 
and Crisis Lifeline, the Naঞonal Domesঞc Violence Hotline (1-800-799-7233), and The Trevor 
Project's LGBTQ+ suicide hotline (1-866-488-7386, or by texঞng START to 678-678). Addiঞonally, 
student idenঞficaঞon cards of students in grades 7-12 may have printed on them a quick response 
(QR) code that links to the county's mental health resources website.  (Educaঞon Code 215.5) 
 
Student Safety Patrols 
 
A school safety patrol shall be composed of students of the school selected by the principal or 
designee and shall be allowed to serve only with wri�en consent of the students and the student's 
parents/guardians. Patrol members shall be at least 10 years of age and in the fi[h 
grade.  (Educaঞon Code 49302; 5 CCR 571) 
 
School safety patrols shall be used only at those locaঞons where the nature of traffic will permit 
their safe operaঞon. The locaঞons where school safety patrols are used should be determined 
jointly with the local law enforcement agency.  (5 CCR 572) 
 



Patrol members shall be under the supervision and control of the principal or designee and shall 
receive training in proper procedures, including, but not limited to, the operaঞons specified in 5 
CCR 573-574. Whenever on duty, patrol members shall wear the standard uniform required by 5 
CCR 576. 
 
Playground Safety 
 
Any new playground or any replacement of equipment or modificaঞon of components inside an 
exisঞng playground shall conform to standards set forth by the American Society for Tesঞng and 
Materials and the guidelines set forth by the U.S. Consumer Product Safety Commission. The 
Superintendent or designee shall have a playground safety inspector cerঞfied by the Naঞonal 
Playground Safety Insঞtute conduct an iniঞal inspecঞon to aid compliance with applicable safety 
standards.  (Health and Safety Code 115725) 
 
The Superintendent or designee may permit students to avoid overexposure to sun and extreme 
weather condiঞons when they are outdoors and evaluate the adequacy of shade in playground 
areas in accordance with Board Policy 5141.75 - Weather Safety and Board Policy/Administraঞve 
Regulaঞon 6142.7- Physical Educaঞon and Acঞvity. 
 
Ac vi es with Safety Risks 
 
Due to concerns about the risk to student safety, the principal or designee shall not permit the 
following acঞviঞes on campus or during district-sponsored events unless the acঞvity is properly 
supervised, students wear protecঞve gear as appropriate, and each parঞcipant has insurance 
coverage:  

1. Trampolining 
  

2. Scuba diving 
  

3. Skateboarding or use of scooters 
  

4. In-line or roller skaঞng or use of skate shoes 
  

5. Sailing, boaঞng, or water skiing 
  

6. Cross-country or downhill skiing 
  

7. Motorcycling 
  

8. Target shooঞng 
  

9. Horseback riding 
  

10. Rodeo 
  

11. Archery 
  

12. Mountain bicycling 
  

13. Rock climbing 
  



14. Rocketeering 
  

15. Surfing 
  

16. Body Contact Sports 
  

17. Other acঞviঞes determined by the principal to have a high risk to student safety 

 
Any student who rides a personal transportaঞon device, such as a bicycle, scooter, electric bicycles 
(e-bikes), and electric scooters (e-scooters) skateboard, or roller skates to school shall follow all laws 
and regulaঞons regarding legal class, proper usage, speed limits, age, licensing, and equipment 
requirements, including wearing a properly fi�ed and fastened bicycle helmet.  
 
Specifically: 

• All students under the age of 18 must wear a helmet while riding or driving a bicycle or 
electric bike. 

• Students need to have a driver’s license or permit in order to ride an electric scooter. They 
are also required to wear a helmet. 

 
Personal transportaঞon devices that do not meet legal standards for use on public roads or paths 
may not be permi�ed on school campuses. 
 
Riding a personal transportaঞon device is not permi�ed on school campus during the school day. 
On campus, a personal transportaঞon device should be walked to designated bike and scooter 
parking areas and secured. 
 
Any student observed violaঞng state or local laws or driving recklessly or dangerously may face 
disciplinary acঞon.  
 
Individuals are responsible for their electric bikes and scooters while on school premises. The school 
district is not liable for lost, stolen, or damaged electric bikes.  
 
As needed, the Superintendent or designee may periodically provide training or instrucঞon  to 
students on the safe use of electric, motorized or nonmotorized bicycles, scooters, skateboards, and 
roller skates, as well as educaঞonal materials to families.  
 
Events In or Around a Swimming Pool 
 
When any on-campus event that is not part of an interscholasঞc athleঞc program is sponsored or 
hosted by the district and is to be held in or around a swimming pool, at least one adult with a valid 
cerঞficaঞon of cardiopulmonary resuscitaঞon training shall be present throughout the duraঞon of 
the event.  (Educaঞon Code 35179.6) 
 
Laboratory Safety 
 
The principal of each school offering laboratory work shall develop procedures for laboratory safety 
and designate a trained cerঞficated employee to regularly review, update, and implement these 
procedures. 



 
Students in a laboratory shall be under the supervision of a cerঞficated employee. Students shall be 
taught laboratory safety, and safety guidelines and procedures shall be posted in science 
classrooms. Students shall receive conঞnual reminders about general and specific hazards. 
 
Hazardous materials shall be properly used, stored, and disposed of in accordance with law and the 
district's chemical hygiene plan. 
 
Bloodborne pathogens shall be handled in accordance with the district's exposure control plan. 
 
The district's emergency plan, emergency contact numbers, and first aid supplies shall be readily 
accessible. 
 
Parents/guardians shall be made aware of the kinds of laboratory acঞviঞes that will be conducted 
during the school year. 
 
Hearing Protec on 
 
The Superintendent or designee shall monitor students' exposure to excessive noise in classrooms 
and provide protecঞon as necessary. Addiঞonally, the Superintendent or designee may provide 
hearing conservaঞon educaঞon to teach students ways to protect their hearing. 
 
Eye Safety Devices 
 
The Superintendent or designee shall provide schools with eye safety devices for use whenever 
students, teachers, or visitors are engaged in or observing an acঞvity or using hazardous substances 
likely to cause injury to the eyes. Eye safety devices may be sold to students for an amount not to 
exceed the actual cost to the district.  (Educaঞon Code 32030, 32031, 32033) 
 
Protec on Against Insect Bites 
 
To help protect students against insect bites or sঞngs that may spread disease or cause allergic 
reacঞons, students shall be allowed to apply insect repellent provided by their parents/guardians, 
when engaging in outdoor acঞviঞes. Any applicaঞon of insect repellent shall occur under the 
supervision of school personnel, and in accordance with the manufacturer's direcঞons.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as addiঞonal resources for those 
interested in the subject ma�er of the policy. 

State Descrip on 
5 CCR 14030 Preliminary procedure, planning and approval of school 

faciliঞes 

5 CCR 14103 Authority of the driver 

5 CCR 202 Exclusion of students with a contagious disease 



ALAMEDA UNIFIED SCHOOL DISTRICT
SPECIAL AGENDA ITEM

Item Title: Review Existing Board Policy 0441 Artificial Intelligence (15 Mins/Action)

Item Type: Action

Background: Board Policy 0441 Artificial Intelligence is being brought to the Committee
by Board Member referral.
 
After discussion, one of the following action steps will be taken:
 

1.      The policy will be added to the next Board Policy Subcommittee
meeting for further discussion and possible revision by Subcommittee
members.
2.      The policy will be added to the agenda for a regularly scheduled
Board meeting so the full Board can weigh in on any further changes in
public.
3.     The policy will be approved as is by the full Board at a regularly
scheduled public Board meeting.

AUSD LCAP Goals:

Fiscal Analysis

Amount (Savings) (Cost):

Recommendation:

AUSD Guiding Principle:

Submitted By:

ATTACHMENTS:
Description Upload Date Type
BP 0441 Artificial Intelligence_2.24.26 8/26/2026 Backup Material



Policy 0441: Artificial IntelligencePolicy 0441: Artificial Intelligence Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 02/24/2026 | Last Reviewed Date:| Last Reviewed Date: 02/24/2026

The Governing Board recognizes the transformative potential of artificial intelligence (AI) to increase student access
to information, support teacher effectiveness, and facilitate the administration of student assessments, as well as the
potential for AI to undermine student achievement, health, and well-being. Therefore, the Board is committed to
supporting the use of AI by students and staff in accordance with the following principles:

1. Student-Centered: AI should be used to personalize and enhance the learning experience for each student and
to support digital citizenship and literacy
 

2. Staff-Centered: AI should be used as a tool to augment and support, rather than replace, staff in the
performance of their duties and responsibilities
 

3. Ethical Use and Transparency: AI should be used ethically and transparently by all staff and students, with
careful consideration of potential biases, and in compliance with all applicable intellectual property and
copyright laws
 

4. Accountability and Responsibility: AI should be used in a manner that ensures accountability by those who use
it and that those who use it are responsible for such use, including when and how it is used
 

5. Equity and Access: AI should be implemented in a manner that ensures equitable access and opportunity for all
students, regardless of background or ability, and for all schools across the district
 

6. Secure and Private: The district should prioritize security and privacy when changing existing practices or
adopting new practices regarding AI
 

7. Professional Development: The district should provide ongoing professional development for staff in all
aspects of AI, with a particular focus on the ethical and responsible use of AI
 

8. Community Engagement: The district should engage with the community to share these principles, to educate
the community on AI, and to discuss the permitted and prohibited uses of AI in the district
 

9. Continuous Improvement: The district should regularly evaluate the use of AI by students and staff, and adapt
its policies, procedures, and professional development to align with best practices and evolving technologies

The Superintendent shall ensure that the use of AI in the district is consistent with this policy, Board Policy 0440 -
District Technology Plan, Board Policy/Exhibit (1) 4040 - Employee Use of Technology, Board Policy 5131.9 -
Academic Honesty, Board Policy 6154 - Homework/Makeup Work, Board Policy 6162.5 - Student Assessment, and
Board Policy/Exhibit (1) 6163.4 - Student Use of Technology.

Artificial intelligence means an engineered or machine-based system that varies in its level of autonomy and that can,
for explicit or implicit objectives, infer, from the input it receives, how to generate outputs that can influence
physical or virtual environments.  (Education Code 33328.5)
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